cCOO=
Add, Edit, Delete Supplier Invoice

PROCUREMENT

ADD [ EDIT [ DELETE INVOICE

Supplier Invoices are created once Goods and/or Services are received, and
can be created automatically off the back of a goods received note if received

at the same time, or added later (e.g. month end) when received from the Sup-
plier.

Supplier Invoices must be accepted to be processed in full.

Deleting a supplier invoice will re-open the GRN.

Ribbon Access: Procurement > Invoices
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TEcHNoLosT=s Add, Edit, Delete Supplier Invoice

- Purchase Invaice Listing - BPO: Version 2.1.0.71 - Example Company — ul 5
Equipment and Locations ~ Contract  FinanceandHR  Inventory  Maintenance and Projects  Manufacturing  Procurement  Sales  Service  Reporting  Utliies — &2 %
b | == [ ﬂﬁ"} - | ) B
X 9 0 R e T
Add Edit Delete View | Approve Dedine | Savelayout Workspaces | Print Export.
-
i 4 4 Print

InvoiceStatus  InvoiceNo SupplierCode  SupplierMame InvoiceDate Reference Currency | ExchangeRate  TaxRate TotalCostExd  TotalAmtInd VATNo Status  Con
° -
PN SWAPGRO0000179  SUPOD1 Buy Back Supplier 06 Jul 2015 GROO0DO179 ZAR 1.00 14.00 15000.00 17 100.00 00D000000D A L

N SWAPGRO0000180  SUPOO1 Buy Back Supplier 06 Jul 2015 GROO000180 ZAR 1.00 14.00 15000.00 17 100.00 0000000000 A 3

N SWAPGRO0000181  SUPOD1 Buy Back Supplier 06 Jul 2015 GRO000D181 ZAR 1.00 14.00 4000.00 4560.00 0000000000 A ¢

N SWAPGRO0000311  SUP0O1 Buy Back Supplier 03 Apr 2017 GROD00D311 ZAR 1.00 14.00 4850.00 5529.00 0000000000 A 2

N SWAPGRO0Q000358  SUP0O1 Buy Back Supplier 20 Jun 2017 GRO0000358 ZAR 100 14.00 15000.00 17 100.00 0000000000 A H

N SWAPGRO000D0360  SUPOD1 Buy Back Supplier 21 Jun 2017 GROO000360 ZAR 1.00 14.00 4850.00 5529.00 0000000000 A H

N SWAPGRO0000361  SUPOD1 Buy Back Supplier 04 Jul 2017 GROO00D361 ZAR 1.00 14.00 4850.00 5529.00 0000000000 A 4

N SWAPGRO00D0366  SUPOO1 Buy Back Supplier 19 Jul 2017 GROO0000366 ZAR 100 14.00 129.98 148.18 0000000000 A H

N SWAPGRO0000351  SUPOD1 Buy Back Supplier 30 Oct 2017 GRO0000391 ZAR 1.00 14.00 4850.00 5525.00 0000000000 A ¢

N SWAPGRO0000392  SUPOOD1 Buy Back Supplier 30 Oct 2017 GROO00D392 ZAR 1.00 14.00 4000.00 4560.00 0000000000 A 4

N SWAPGRO0000401  SUP001 Buy Back Supplier 05 Dec 2017 GRO000D401 ZAR 1.00 14.00 129.98 148.18 0000000000 A 4

N SWAPGRO0000403  SUPOD1 Buy Back Supplier 06 Dec 2017 GROO000403 ZAR 1.00 14.00 3500.00 3990.00 0000000000 A H

N SWAPGRO0000407  SUPOD1 Buy Back Supplier 08 Jan 2018 GROO00D407 ZAR 1.00 14.00 1910.60 2178.08 0000000000 A 4

N SWAPGRO000D040%  SUPOO01 Buy Back Supplier 08 Jan 2018 GR00000409 ZAR 1.00 14.00 3 500.00 3990.00 0000000000 A H

N SWAPGRO0000443  SUPOD1 Buy Back Supplier 110ct 2018 GRO0000449 ZAR 1.00 15.00 4 500.00 5175.00 0000000000 A H

N 0101 SPROOL Sprint Distributors Local 09 Oct 2018 GRODODD448 ZAR L.00 0.00 800.00 800.00 458789123 A b

N 123456.99 SPROO1 Sprint Distributors Local 12 Aug 2016 ZAR 1.00 14.00 150.00 171.00 456789123 A t

N 789456 SPROO1 Sprint Distributors Local 310ct 2016 ZAR 1.00 14.00 200.00 223.00 4556789123 A b

N AB100200 SPROO1L Sprint Distributors Local 09 Nov 2018 GROOD00D453 ZAR .00 0.00 2700.00 2700.00 456789123 A i

N AB9000 SPROO1 Sprint Distributors Local 215ep 2018 GRO0000439 ZAR 100 0.00 1700.00 1700.00 456789123 A t

N AM100007 SPROO1 Sprint Distributors Local 23 5ep 2018 GRO0000440 ZAR 1.00 0.00 1700.00 1700.00 456789123 A t

N AM200200 SPROO1 Sprint Distributors Local 0% Nov 2018 GROO000454 ZAR 1.00 0.00 1800.00 1800.00 4586789123 A 1}

N AMB0006 SPROO1 Sprint Distributors Local 310ct 2018 GRO0000452 ZAR 100 0.00 9575.00 9575.00 456789123 A b
1 v
Open Windows + | 11lun 2019 e

SELECT THE STATUS

1. This screen will open by default in the New status.
2. You can click on the drop-down arrow in this field and
3. select an alternative status from the drop-down menu, if required.
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TEcHNoLosT=s Add, Edit, Delete Supplier Invoice

= Purchase Invoice Listing - BPO: Version 2.1,0.71 - Example Company - m] s

4 [ Home Equipment and Locations  Contract FinanceandHR  Inventory  Maintenance and Projects  Manufacturing  Procurement  Sales  Service  Reporting  Utlifies — & X
P | 5 T — @ E—
O XE 0O B B @mpr~ &

Add Edit Delete View | Approve Dedine | Savelayout Worisvpa:es | Print E% Mew I - I‘Q—‘—"‘_@
| @:”‘ ] | | status th StatusDesc
! o Deleted
N New
u Updated

InvoiceStatus | InvoiceNa SupplierCode | SupplierName InvoiceDate Refereny TotalCostExd  TotalAmtInd  VATNo Status | Conf
¥ -
r N SWAPGRO0000173  SUPOO1 Buy Back Supplier 06 Jul 2015 GROO0O) 15 000.00 17 100.00 0000000000 A H

N SWAPGRO0000180  SUPOD1 Buy Back Supplier 06 Jul 2015 croooo] X /‘l 15000.00 17 100.00 0000000000 A H

N SWAPGRO0D00181  SUPOO1 Buy Back Supplier 06 Jul 2015 GROO0D0181  ZAR 100 14.00 4000.00 4560.00 0000000000 A H

N SWAPGR00000311  SUP001 Buy Back Supplier 03 Apr 2017 GR00000311 ZAR 1.00 14.00 4850.00 5529.00 0000000000 A H

N SWAPGRO000DD358  SUPOD1 Buy Back Supplier 20 Jun 2017 GRO000D358 ZAR 1.00 14.00 15 000.00 17 100.00 0000000000 A H

N SWAPGRO0OD00360  SUPOO1 Buy Back Supplier 21 Jun 2017 GRO0000360 ZAR 100 14.00 4 850,00 5529.00 0000000000 A £

N SWAPGRO0000361  SUPOO1 Buy Back Supplier 04 Jul 2017 GR00000361 ZAR 1.00 14.00 4850.00 5529.00 0000000000 A H

N SWAPGRO00D0366  SUPOD1 Buy Back Supplier 19 Jul 2017 GRO0000366 ZAR 1.00 14.00 129.98 148.18 0000000000 A 3

N SWAPGRO0000391  SUPOO1 Buy Back Supplier 30 Oct 2017 GROO0OD391  ZAR 100 1400 4850.00 5529.00 0000000000 A H

N SWAPGR00000352  SUPO01 Buy Back Supplier 30 Oct 2017 GR00000392 ZAR 1.00 14.00 4000.00 4560.00 0000000000 A H

N SWAPGRO000D401  SUPOD1L Buy Back Supplier 05 Dec 2017 GRO0000401 ZAR 1.00 14.00 129.98 148.18 0000000000 A H

N SWAPGRO0000403  SUPOO1 Buy Back Supplier 06 Dec 2017 GROO0O0403  ZAR 100 14.00 3 500.00 3990.00 0000000000 A H

N SWAPGRO0000407  SUPO01 Buy Back Supplier 08 Jan 2018 GRO0000407 ZAR 1.00 14.00 1910.60 2178.08 0000000000 A H

N SWAPGROO00D408  SUPOD1 Buy Back Supplier 08 Jan 2018 GRO000040% ZAR 1.00 14.00 3 500.00 3990.00 0000000000 A H

N SWAPGRO0000442  SUPOO1 Buy Back Supplier 110ct 2018 GRO00O0443 ZAR 100  15.00 4 500.00 5175.00 0000000000 A H

N 0101 SPROOL Sprint Distributors Local 0% Oct 2018 GRO0000448 ZAR 1.00 0.00 800.00 800.00 456789123 A t

N 123456.99 SPROOL Sprint Distributors Local 12 Aug 2016 ZAR 1.00 14.00 150.00 171.00 456788123 A t

N 789456 SPRO0OL Sprint Distributers Local 310ct 2016 ZAR 100 1400 200.00 228.00 456789123 A b

N AB100200 SPROOL Sprint Distributors Local 0% Nov 2018 GR00000453 ZAR 1.00 0.00 2 700.00 2700.00 456789123 A t

N ABS000 SPROO1 Sprint Distributors Local 215ep 2018 GR0000043% ZAR 1.00 0.00 1700.00 1700.00 456785123 A t

N AM100007 SPROOL Sprint Distributors Local 23 5ep 2018 GRO00O0440 ZAR 100 0.00 1700.00 1700.00 456783123 A b

N AM200200 SPROOL Sprint Distributors Local 0% Nov 2018 GRO000045% ZAR 1.00 0.00 1800.00 1800.00 456789123 A t

N AMG000S SPROO1L Sprint Distributors Local 310ct 2018 GR0O0000452 ZAR 1.00 0.00 9 575.00 9575.00 456789123 A b
1 »
Open Windows | "1] Jun 2019 i

* The Purchase Invoices listed in the data grid, will be according to

the site and status selection.
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TECHMNOLOGSTES

Add, Edit, Delete Supplier Invoice

- Purchase Invaice Listing - BPO: Version 2.1.0.71 - Example Company — ul X
Home | Egupmentandlocations Contact FinanceandHR  Inventory Maintenance andProjects  Manufacturing  Procurement  Sales  Service  Reportng  Utlites — & X
OZXE QO @R B &%~ -|o
Add Edit Delete View | Approve Dedine | Ssvelayout Workspaces | Print  Export || ew < | | Refresh
- :
. ‘ __rrt .
InvoiceStatus  InvoiceNo SupplierCode  SupplierMame InvoiceDate Reference Currency | ExchangeRate  TaxRate TotalCostExd  TotalAmtInd VATNo Status  Co
5| N
L SWAPGRO0000179  SUPOD1 Buy Back Supplier 06 Jul 2015 GROO0DO179 ZAR 1.00 14.00 15000.00 17 100.00 00D000000D A L
N SWAPGRO0000180  SUPOO1 Buy Back Supplier 06 Jul 2015 GROO000180 ZAR 1.00 14.00 15000.00 17 100.00 0000000000 A 3
N SWAPGRO0000181  SUPOD1 Buy Back Supplier 06 Jul 2015 GRO0000D181 ZAR 1.00 14.00 4000.00 4560.00 0000000000 A ¢
N SWAPGRO0000311  SUP0O1 Buy Back Supplier 03 Apr 2017 GROD00D311 ZAR 1.00 14.00 4850.00 5529.00 0000000000 A 2
N SWAPGRO0Q000358  SUP0O1 Buy Back Supplier 20 Jun 2017 GRO0000358 ZAR 100 14.00 15000.00 17 100.00 0000000000 A H
N SWAPGRO0000360  SUPOD1 Buy Back Supplier 21 Jun 2017 GROO000360 ZAR 1.00 14.00 4850.00 5529.00 0000000000 A H
N SWAPGRO0000361  SUPOD1 Buy Back Supplier 04 Jul 2017 GROO00D361 ZAR 1.00 14.00 4850.00 5529.00 0000000000 A 4
N SWAPGRO00D0366  SUPOO1 Buy Back Supplier 19 Jul 2017 GROO0000366 ZAR 100 14.00 129.98 148.18 0000000000 A H
N SWAPGRO0000351  SUPOD1 Buy Back Supplier 30 Oct 2017 GRO0000391 ZAR 1.00 14.00 4850.00 5525.00 0000000000 A ¢
N SWAPGRO0000392  SUPOOD1 Buy Back Supplier 30 Oct 2017 GROO00D392 ZAR 1.00 14.00 4000.00 4560.00 0000000000 A 4
N SWAPGRO0000401  SUP001 Buy Back Supplier 05 Dec 2017 GRO000D401 ZAR 1.00 14.00 129.98 148.18 0000000000 A 4
N SWAPGRO0000403  SUPOD1 Buy Back Supplier 06 Dec 2017 GRO0000403 ZAR 1.00 14.00 3500.00 3990.00 0000000000 A H
N SWAPGRO0000407  SUPOD1 Buy Back Supplier 08 Jan 2018 GROO00D407 ZAR 1.00 14.00 1910.60 2178.08 0000000000 A 4
N SWAPGRO000040%  SUP0O1 Buy Back Supplier 08 Jan 2018 GR00000409 ZAR 1.00 14.00 3 500.00 3990.00 0000000000 A H
N SWAPGRO0000443  SUPOD1 Buy Back Supplier 110ct 2018 GRO0000449 ZAR 1.00 15.00 4 500.00 5175.00 0000000000 A H
N 0101 SPROOL Sprint Distributors Local 0% Oct 2018 GRODODD448 ZAR L.00 0.00 800.00 800.00 458789123 A b
N 123456.99 SPROO1 Sprint Distributors Local 12 Aug 2016 ZAR 1.00 14.00 150.00 171.00 456789123 A t
N 789456 SPROO1 Sprint Distributors Local 310ct 2016 ZAR 1.00 14.00 200.00 228.00 456789123 A b
N AB100200 SPROO1L Sprint Distributors Local 09 Nov 2018 GROO00D453 ZAR .00 0.00 2700.00 2700.00 456789123 A i
N AB9000 SPROO1 Sprint Distributors Local 215ep 2018 GRO0000439 ZAR 100 0.00 1700.00 1700.00 456789123 A t
N AM100007 SPROO1 Sprint Distributors Local 23 5ep 2018 GRO0000440 ZAR 1.00 0.00 1700.00 1700.00 456789123 A t
N AM200200 SPROO1 Sprint Distributors Local 0% Nov 2018 GROO000454 ZAR 1.00 0.00 1800.00 1800.00 4586789123 A 1}
N AMB0006 SPROO1 Sprint Distributors Local 310ct 2018 GRO0000452 ZAR 100 0.00 9575.00 9575.00 456789123 A -
.
Open Windows 11 Jun 2018 o

VIEW PURCHASE INVOICE DETAILS

1. Select the row of the Purchase Invoice that you wish to view.

2. Click on View.
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TEcHNoLosT=s Add, Edit, Delete Supplier Invoice

% - Purchase Invaice Listing - BPO: Version 2.1.0.71 - Example Company — ul 5%

[ iome | Equpmentandlocations Conbact FinanceandHR  Inventory  Maintenance and Projects  Manufacturing  Procuwrement  Sales  Service  Reportng  Utlites — & X
o o = FE -
Add Edit Approve Dedine | Savelzyout Workspaces | Print  Export | | pew | Refresh
| ) - | ) - |
Format Print G t a -

InvoiceStatus  InvoiceNo ~ SupplierCode | SupplierName InvoiceDate Reference Currency | ExchangeRate  TaxRate TotalCostExd  TotalAmtInd VATNo Status  Con
° -

N BUYBGROOOD0286  SPROOD1 Sprint Distributors Local 23 Jun 2016 GROOODO236 ZAR 1.00 14.00 0.00 0.00 456789123 A t

N BUYBGRO000D0285 SPROOL Sprint Distributors Local 23 Jun 2016 GRO0000285 ZAR 1.00 14.00 0.00 0.00 456789123 A b

N BUYBGRO0OD0283 ~ SPROO1 Sprint Distributors Local 23 Jun 2016 GRO0000283 ZAR 1.00 14.00 0.00 0.00 456785123 A t

N BUYBGROOOD0282  SPROO1 Sprint Distributors Local 23 Jun 2016 GROD000232 ZAR 1.00 14.00 0.00 0.00 456789123 A 1}

N BUYBGRO00D0281 SPROO1 Sprint Distributors Local 23 Jun 2016 GRO0000281 ZAR 100 14.00 0.00 0.00 456789123 A t

N BUYBGRO00D0177  SPROO1 Sprint Distributors Local 14 May 2015 GROO000177 ZAR 1.00 14.00 0.00 0.00 456785123 A t

N BUYBGROODDO175  SPROOD1 Sprint Distributors Local 12 May 2015 GROOO000175 ZAR 1.00 14.00 0.00 0.00 456789123 A b

N BUYBGRO00D0171 SPROO1 Sprint Distributors Local 16 Mar 2015 GRO0000171 ZAR 100 14.00 0.00 0.00 456789123 A t

N BUYBGRO0O0D0158 SPROO1 Sprint Distributors Local 27 Jan 2015 GRO0000158 ZAR 1.00 14.00 500.00 570.00 456789123 A t

BUYBGROODD0157  SPROOD1 Sprint Distributors Local 27 Jan 2015 GROO00O157 ZAR 1.00 14.00 500.00 570.00 456789123 A b

E N AMB0006 SPROO1 Sprint Distributors Local 310ct 2018 GRO0000452 ZAR 1.00 0.00 9575.00 9575.00 456789123 A t

N AM200200 SPROO1 Sprint Distributors Local 05 Nov 2018 GROO000D454 ZAR 1.00 0.00 1800.00 1800.00 456789123 A t

N AM100007 SPROO1 Sprint Distributors Local 23 5ep 2018 GROOOOD440 ZAR 1.00 0.00 1700.00 1700.00 456789123 A b

N AKD111 TON0O2 Tonys Copy Shop 12 Jun 2019 GRO0000464 ZAR 1.00 15.00 300.00 345.00 9874561321 A il

N ABS000 SPROO1 Sprint Distributors Local 215ep 2018 GRO0000439 ZAR 1.00 0.00 1700.00 1700.00 456785123 A t

N AB100200 SPROOL Sprint Distributors Local 09 Nov 2018 GROO00D453 ZAR L.00 0.00 2700.00 2700.00 456789123 A b

N ABO198765 TONDD2 Tonys Copy Shop 13 Sep 2018 GROO0000431 ZAR 1.00 15.00 45 000.00 51750.00 9874561321 A 1

N 789456 SPROO1 Sprint Distributors Local 310ct 2016 ZAR 1.00 14.00 200.00 223.00 4556789123 A b

N 334455 METOO01 Metro Peach 0% Oct 2018 GROOD00D447 ZAR .00 15.00 150.00 172.50 1234567 A 4

N 123456.99 SPROO1 Sprint Distributors Local 12 Aug 2016 ZAR 100 14.00 150.00 171.00 456789123 A t

N 112233 GREDO1 Green Office 09 Oct 2018 GRO0000446 ZAR 1.00 15.00 1500.00 1725.00 123456789 A !

N 0101 SPROO1 Sprint Distributors Local 09 Oct 2018 GROO0D0448 ZAR 100 0.00 800.00 800.00 4586789123 A b

‘ v
Open Windows + | 11lun 2019 e

The Edit Supplier Invoice - [ ] screen will be displayed.

1. Asyou have navigated here via the View button - you can only view all
the supplier details and item details of this Purchase Invoice.

2. You will note there is no Save button, only a Back button. This is
because the supplier invoice details are uneditable - this is a 'View' only
screen. Click on this Back button to return to the Purchase Invoice List-

ing screen.
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Add, Edit, Delete Supplier Invoice

- Edit Supplier Invaice - AMBD0DS - BPO: Version 210,71 - Brample Company — ul %
Home | Equipmentandlocations Contract FinanceandHR  Inventory  Maintenance and Projects  Manufacturing  Procurement  Sales  Service  Reporing  Utiities — & X
Savelayout |
Supplier SPRO0T " GRHN No. GR0O0000452
Invoice Date 310ct2018 *;
Invoice No. AMG0006 E
Address 685 Forest Grove Road Phone 031 147 1234
Forest Hills Email | harry@email.co.z3
New Town Contact Name | John Martin
Postal Code 1234 VAT No | 456789123
South Africa Reference GRO0D00452
Currency ZAR Exchange  1.0000 Tax Rate 0.00
ItemType ItemCode ItemDescription Quantity UnitCost TaxRate LineCast ForeignCost LineTotalAmt TotalForeignAmt GRNACcC
2020-147Y Yellow toner SP2020 1.00 575.00 0.00 575.00 575.00 575.00 575.00
159-687 Drum 1.00 1000.00 0.00 1000.00 1000.00 1000.00 1000.00
5P1919 5P1919 Sprint Colour MFC 1.00 41000.00 0.00 4000.00 4000.00 41000.00 4000.00
5P1919 5P1919 Sprint Colour MFC 1.00 4000.00 0.00 4000.00 4000.00 4000.00 4000.00
.
Sub Total 9575.00 i
—
VAT 0.00 |
Grand Total | 9575.00
Open Windows | 11Jun 2013 ot

ADD A PURCHASE INVOICE

* In the Purchase Invoice Listing screen, click on Add.
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TEcHNoLosT=s Add, Edit, Delete Supplier Invoice

= Purchase Invoice Listing - BPQ: Version 2.1.0.71 - Example Company . u} X
[ Home || Equpment and locations Contract FinanceandHR  Inventory Maintenance andProjects  Manufacturing  Procurement  Sales  Service  Reportng  Utiiies — & X
w @ E == Lﬁ Té Durban * &?}
add | Edit Delete View | Approve Dedine | Savelayout Wiorkspaces | Prit Export | [yew  w| Refresh
— | : |
i Format 4 Print Al Current a
Invoicestatus | InvoiceNo - | supplierCode | SupplierName InvoiceDate Reference Currency | ExchangeRate TaxRate TotalCostExd TotalAmtind  VATNo Status  Con|
v -
» N BUYBGROOOD0286  SPRODL Sprint DistributorsLocal 23 Jun 2016 GROODODZB6  ZAR 100 1400 0.00 0.00 456739123 A b
N BUYBGROOODO285  SPROOL Sprint Distributors Local 23 Jun 2016 GRO0DOOZ8S  ZAR 100 1400 0.00 0.00 456789123 A ¢
N BUYBGRO0OO0283  SPRO0L Sprint Distributors Local 23 Jun 2016 GROODODZE3  ZAR 100 1400 0.00 0.00 456789123 A ¢
N BUYBGROODDD282  SPROOL Sprint Distributors Local 23 Jun 2016 GRODDO0ZEZ  ZAR 100 1400 0.00 0.00 456739123 A b
N BUYBGRO0ODO281  SPROOL Sprint Distributors Local 23 Jun 2016 GRO0DO0281  ZAR 100 1400 0.00 0.00 456789123 A ¢
N BUYBGROOOD0177  SPROD1 Sprint Distributors Local 14 May 2015 GROODOOI7?  ZAR 100 14.00 0.00 0.00 456789123 A b
N BUYBGROODDOL75  SPROOL Sprint Distributars Local 12 May 2015 GROODODITS  ZAR 100 1400 0.00 0.00 456739123 A t
N BUYBGROOODO171  SPROOL Sprint Distributars Local 16 Mar 2015 GROODO0171  ZAR L00 1400 0.00 0.00 456789123 A ¢
N BUYBGRDOOOO158  SPROOL Sprint Distributors Local 27 Jan 2015 GROODOOSE  ZAR 100 1400 500.00 570.00 456789123 A ¢
N BUYBGROOODO157  SPROOL Sprint Distributars Local 27 Jan 2015 GROODODIST  ZAR 100 1400 500.00 570.00 456789123 A b
N AME0005 SPROOL Sprint Distributors Local 31 0ct 2018 GRO0DOD4SZ  ZAR 100 0.00 9575.00 9575.00 456789123 A ¢
N AM200200 SPROOL Sprint Distributors Local 09 Now 2018 GROODOD454  ZAR 100 0.00 1800.00 1800.00 456789123 A ¢
N AM100007 SPROOL Sprint Distributors Local 23 Sep 2018 GRODDODH40  ZAR 100 0.00 1700.00 1700.00 456789123 A t
N AKD111 TONDO2 Tonys Copy Shop 12 Jun 2019 GRO0DO0464  ZAR 100 1500 300.00 345.00 9874561321 A i
N ABI00D SPROOL Sprint Distributors Local 21 5ep 2018 GROODOD43S  ZAR 100 0.00 1700.00 1700.00 456789123 A ¢
N AB100200 SPROOL Sprint Distributors Local 09 Nowv 2018 CROODOD4SE  ZAR L00 0.0 2700.00 270000 456789123 A ¢
N AB0198765 TONDO2 Tonys Copy Shop 13 Sep 2018 GRO0DD0431  ZAR 100 1500 4500000 51750.00 9874561321 A }
N 783456 SPROOL Sprint Distributors Local 31 0ct 2016 ZAR 100 1400 200.00 278.00 455789123 A b
N 334455 METODL Metro Peach 09 Oct 2018 GROODOD447  ZAR 100 15.00 150.00 17050 1234567 A 4
N 123456.99 SPROOL Sprint Distributors Local 12 Aug 2016 zaR 100 1400 150.00 171.00 456789123 A t
N 112233 GREODL Green Office 09 Oct 2018 GROODODH6  ZAR 100 15.00 1500.00 1725.00 123456783 A 1
N 0101 SPROOL Sprint Distributors Local 09 Oct 2018 GRODDOD44E  ZAR 100 0.00 800.00 800.00 456789123 A ¢
‘ v
Open Windows + | 11lun 2019 e

The Add new supplier Invoice screen will be displayed.

1. From here you can follow the process to Add, Edit and Save a supplier

invoice.

* You can also Delete an Item from the supplier invoice, if

required.
2. From here, you can also create a Back to Back supplier invoice.

3. Click on Back to return to the Purchase Invoice Listing screen.
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cCOO=
Add, Edit, Delete Supplier Invoice

- ? Add new supplier Invoice - BPO: Version 2.1.0.71 - Bxample Company — ul 5
Home /¥ EqupmentandLocations  Contract  FinanceandHR  Inventory  Maintenanceand Projects  Manufacturing  Procuwrement  Sales  Service  Reportng  Utliies — & X
Hlofx| = st [T ——@)
Save Back ||Delete Save Layout
Item
A Process o .} Format .| Invoice Type
Supplier pP|* GRHN No. el
Invoice Date 14 Jun 2013 ¥
Invoice No.
Address Phone
Email
Contact Name
Postal Code VAT Ho
Reference
Currency Exchange Tax Rate
ItemType ItemCode ItemDescription Quantity UnitCost TaxRate  LineCost ForeignCost  LineTotalamt TotalForeignAmt  GRNAccCode
(]
3
Sub Total U.UU|
I
VAT 0.00
Grand Total 0.00
Open Windows ~ | 113un 2019 >

VIEW AND EDIT PURCHASE INVOICE DETAILS

In the Purchase Invoice Listing screen,

1. Click on the row selector in front of the Purchase Invoice that you wish

to view or edit the details of
2. Click on Edit.
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TEcHNoLosT=s Add, Edit, Delete Supplier Invoice

% - Purchase Invaice Listing - BPO: Version 2.1.0.71 - Example Company — ul 5
:_HOmE | EHument and Logatluﬂs Contract  Finance and HR Inventory  Maintenance and PrEjeds Manufactunnrgr Pro}:uremEnt Sales  Service RE,Dortlﬂrgr utlites — & X
@ I:ﬁ} w = w @ E = Lﬁ Té Durban i @
Add Edit | Delete View | Approve Dedine | Savelayout Workspaces | Print  Export | | pew | Refresh
-
i Format i Print a| C i
InvoiceStatus  InvoiceNo ~ SupplierCode | SupplierName InvoiceDate Reference Currency | ExchangeRate  TaxRate TotalCostExd  TotalAmtInd VATNo Status  Con
° -
N BUYBGROOOD0286  SPROOD1 Sprint Distributors Local 23 Jun 2016 GROOODO236 ZAR 1.00 14.00 0.00 0.00 456789123 A t
N BUYBGRO000D0285 SPROOL Sprint Distributors Local 23 Jun 2016 GRO0000285 ZAR 1.00 14.00 0.00 0.00 456789123 A b
N BUYBGRO0OD0283 ~ SPROO1 Sprint Distributors Local 23 Jun 2016 GRO0000283 ZAR 1.00 14.00 0.00 0.00 456785123 A t
N BUYBGROOOD0282  SPROO1 Sprint Distributors Local 23 Jun 2016 GROD000232 ZAR 1.00 14.00 0.00 0.00 456789123 A 1}
N BUYBGRO00D0281 SPROO1 Sprint Distributors Local 23 Jun 2016 GRO0000281 ZAR 100 14.00 0.00 0.00 456789123 A t
N BUYBGRO00D0177  SPROO1 Sprint Distributors Local 14 May 2015 GROO000177 ZAR 1.00 14.00 0.00 0.00 456785123 A t
N BUYBGROODDO175  SPROOD1 Sprint Distributors Local 12 May 2015 GROOO000175 ZAR 1.00 14.00 0.00 0.00 456789123 A b
N BUYBGRO00D0171 SPROO1 Sprint Distributors Local 16 Mar 2015 GRO0000171 ZAR 100 14.00 0.00 0.00 456789123 A t
N BUYBGRO000D0158 SPROO1 Sprint Distributors Local 27 Jan 2015 GRO0000158 ZAR 1.00 14.00 500.00 570.00 456789123 A t
N BUYBGROODD0157  SPROOD1 Sprint Distributors Local 27 Jan 2015 GROO00O157 ZAR 1.00 14.00 500.00 570.00 456789123 A b
E N AMB0006 SPROO1 Sprint Distributors Local 310ct 2018 GRO0000452 ZAR 1.00 0.00 9575.00 9575.00 456789123 A t
AM200200 SPROO1 Sprint Distributors Local 05 Nov 2018 GROO000D454 ZAR 1.00 0.00 1800.00 1800.00 456789123 A t
N AM100007 SPROO1 Sprint Distributors Local 23 5ep 2018 GROOOOD440 ZAR 1.00 0.00 1700.00 1700.00 456789123 A b
N AKD111 TON0O2 Tonys Copy Shop 12 Jun 2019 GRO0000464 ZAR 1.00 15.00 300.00 345.00 9874561321 A il
N ABS000 SPROO1 Sprint Distributors Local 215ep 2018 GRO0000439 ZAR 1.00 0.00 1700.00 1700.00 456785123 A t
N AB100200 SPROOL Sprint Distributors Local 09 Nov 2018 GROO00D453 ZAR L.00 0.00 2700.00 2700.00 456789123 A b
N ABO198765 TONDD2 Tonys Copy Shop 13 Sep 2018 GROO0000431 ZAR 1.00 15.00 45 000.00 51750.00 9874561321 A 1
N 789456 SPROO1 Sprint Distributors Local 310ct 2016 ZAR 1.00 14.00 200.00 223.00 4556789123 A b
N 334455 METOO01 Metro Peach 0% Oct 2018 GROOD00D447 ZAR .00 15.00 150.00 172.50 1234567 A 4
N 123456.99 SPROO1 Sprint Distributors Local 12 Aug 2016 ZAR 100 14.00 150.00 171.00 456789123 A t
N 112233 GREDO1 Green Office 09 Oct 2018 GRO0000446 ZAR 1.00 15.00 1500.00 1725.00 123456789 A !
N 0101 SPROO1 Sprint Distributors Local 09 Oct 2018 GROO0D0448 ZAR 100 0.00 800.00 800.00 4586789123 A b
‘ v
Open Windows + | 11lun 2019 e

The Edit Supplier Invoice - [ ] screen will be displayed.

1. Asyou have navigated here via the Edit button, you can now follow the
process to Edit the details and then Save the edited Supplier Invoice.

2. You can Delete an Item from the Supplier Invoice.

3. If you do not wish to make or save any changes, you can click on Back

to return to the Purchase Invoice Listing screen.
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Add, Edit, Delete Supplier Invoice

. /‘ Edit Supplier Invaice - AMB000S - BRO: Version 2.1.0.71 - Example Company - o x
iHomeJ Equipmentand Locations  Contract  FinanceandHR  Inventory  Maintenance andProjects  Manufacturing  Procurement  Sales  Service  Reporting  Utlites — & X

Save

@ w \E BacktoBack [

gack ||pelete || save Layout
Item |

Invoice Type 4 ‘

Supplier SPRO01 pl* GRN No. | GRO0000452 el
Invoice Date 310ct2018 v |
Invoice No. AMG0006 E
Address 685 Forest Grove Road Phone 031 147 1234
Forest Hills Email | harry@email.co.z3
New Town Contact Name | John Martin
Postal Code 1234 VAT No | 456789123
South Africa Reference GRO0000452
Currency ZAR Exchange ' 1.0000 Tax Rate 0.00
ItemCode ItemDescription Quantity UnitCost TaxRate  LineCost ForeignCost  LineTotalamt TotalForeignAmt  GRNAccCode
2020-147Y Yellow toner SP2020 1.00 575.00 0.00 575.00 575.00 575.00 575.00
15-687 Drum 1.00  1000.00 0.00 1000.00 1000.00 1000.00 1000.00
5P1919 5P1919 Sprint Colour MFC 100 4000.00 0.00 4000.00 4000.00 4000.00 4000.00
5P1919 5P1919 Sprint Colour MFC 1.00 4000.00 0.00 4000.00 4000.00 4000.00 4000.00
—/ I

Sub Total 9575.00 |
I

VAT 0.00

Grand Total 9 575.00

Open Windows ~ | 113un 2019 >

VIEW AND EDIT SUPPLIER INVOICE ITEMS

1. You can View items invoiced by going through the Items data grid and

follow the process to edit or delete an item from the supplier invoice, as

required.

SAVE THE EDITED SUPPLIER INVOICE

2. Save the edited details when you are done.
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Add, Edit, Delete Supplier Invoice

Edit Supplier Invaice - AMBD0DS - BPO: Version 210,71 - Brample Company — ul 5
i Home | Eguipmentandlocations Contract FinanceandHR  Inventory  Mantenance andProjects  Manufacturing  Procurement  Sales  Service  Reportng  Utltes — & X
E g % i l BacktoBack [
Save Back Delete Save Layout
Item
Invaice Type i
Supplier SPRO01 pl* GRN No. | GRO0000452 el
Invoice Date 310ct2018 ad
Invoice No. AMG0006 E
Address 685 Forest Grove Road Phone 031 147 1234
Forest Hills Email | harry@email.co.z3
New Town Contact Name | John Martin
Postal Code 1234 VAT No | 456789123
South Africa Reference GRO0000452
Currency ZAR Exchange ' 1.0000 Tax Rate 0.00
ItemType ItemCode ItemDescription Quantity UnitCost TaxRate  LineCost ForeignCost  LineTotalamt TotalForeignAmt  GRNAccCode
(]
b INVN 2020-147Y Yellow toner SP2020 1.00 575.00 0.00 575.00 575.00 575.00 575.00
15-687 Drum 1.00  1000.00 0.00 1000.00 1000.00 1000.00 1000.00
5P1919 5P1919 Sprint Colour MFC 100 4000.00 0.00 4000.00 4000.00 4000.00 4000.00
5P1919 5P1919 Sprint Colour MFC 1.00 4000.00 0.00 4000.00 4000.00 4000.00 4000.00

Open Windows

Sub Total 9575.00 |

I

VAT

0.00

Grand Total 9 575.00

| | 113un 2019

i

DELETE A SUPPLIER INVOICE

In the Purchase Invoice Listing screen,

1. Select the row of the supplier invoice that you wish to delete.

2. Follow the process to Delete the supplier invoice.
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TEcHNoLosT=s Add, Edit, Delete Supplier Invoice

= Purchase Invoice Listing - BPQ: Version 2.1.0.71 - Example Company . u} x
Equpmentandlocations  Conbract FinanceandHR  Inventory  MaintenanceandProjects  Manufachuing  Procurement Sdles  Service  Reportng  Utlites — & X
A ®© 0 ® = = BICTI
Add  Edit |Delete | View | Approve Dedine | Savelayout Wiorkspaces | Prit Export | [yew  w| Refresh
‘»—.\ bt
i @:ess 4 Format al Print 4| " . )
Invoicestatus | InvoiceNo - | supplierCode | SupplierName InvoiceDate Reference Currency | ExchangeRate TaxRate TotalCostExd TotalAmtind  VATNo Status  Con|
v -
il BUYBGROOOD0286  SPRODL Sprint Distributors Local 23 Jun 2016 GROODOD2B6  ZAR 100 1400 0.00 0.00 456739123 A t
N BUYBGROOODO285  SPROOL Sprint Distributors Local 23 Jun 2016 GRO0DOOZ8S  ZAR 100 1400 0.00 0.00 456789123 A ¢
N BUYBGRO0OO0283  SPRO0L Sprint Distributors Local 23 Jun 2016 GROODODZE3  ZAR 100 1400 0.00 0.00 456789123 A ¢
N BUYBGROODDD282  SPROOL Sprint Distributors Local 23 Jun 2016 GRODDO0ZEZ  ZAR 100 1400 0.00 0.00 456739123 A b
N BUYBGRO0ODO281  SPROOL Sprint Distributors Local 23 Jun 2016 GRO0DO0281  ZAR 100 1400 0.00 0.00 456789123 A ¢
N BUYBGROOOD0177  SPROD1 Sprint Distributors Local 14 May 2015 GROODOOI7?  ZAR 100 14.00 0.00 0.00 456789123 A b
N BUYBGROODDOL75  SPROOL Sprint Distributars Local 12 May 2015 GROODODITS  ZAR 100 1400 0.00 0.00 456739123 A t
N BUYBGROOODO171  SPROOL Sprint Distributors Local 16 Mar 2015 GROODO0171  ZAR L00 1400 0.00 0.00 456789123 A ¢
N BUYBGRDOOOO158  SPROOL Sprint Distributors Local 27 Jan 2015 GROODOO1SE  ZAR 100 1400 500.00 570.00 456789123 A ¢
N BUYBGROOODO157  SPROOL Sprint Distributars Local 27 Jan 2015 GROODODIST  ZAR 100 1400 500.00 570.00 456789123 A b
N AME0005 SPROOL Sprint Distributors Local 31 0ct 2018 GRO0DOD4SZ  ZAR 100 0.00 9575.00 9575.00 456789123 A ¢
N AM200200 SPROOL Sprint Distributors Local 09 Now 2018 GROODOD454  ZAR 100 0.00 1800.00 1800.00 456789123 A ¢
N AM100007 SPROOL Sprint Distributors Local 23 Sep 2018 GRODDODH40  ZAR 100 0.00 1700.00 1700.00 456789123 A t
N AKD111 TONDO2 Tonys Copy Shop 12 Jun 2019 GRO0DO0464  ZAR 100 1500 300.00 345.00 9874561321 A
N ABI00D SPROOL Sprint Distributors Local 21 5ep 2018 GROODOD43S  ZAR 100 0.00 1700.00 1700.00 456789123 A ¢
N AB100200 SPROOL Sprint Distributors Local 09 Nowv 2018 CROODOD4SE  ZAR L00 0.0 2700.00 270000 456789123 A ¢
N AB0198765 TONDO2 Tonys Copy Shop 13 Sep 2018 GRO0DD0431  ZAR 100 1500 4500000 51750.00 9874561321 A
N 783456 SPROOL Sprint Distributors Local 31 0ct 2016 ZAR 100 1400 200.00 278.00 455789123 A b
N 334455 METODL Metro Peach 09 Oct 2018 GROODOD447  ZAR 100 15.00 150.00 17050 1234567 A
EN 123456.99 SPROOL Sprint Distributors Local 12 Aug 2016 zaR 100 1400 150.00 171.00 456789123 A ¢
112233 GREODL Green Office 09 Oct 2018 GROODODH6  ZAR 100 15.00 1500.00 1725.00 123456783 A 1
N 101 SPROOL Sprint Distributors Local 09 Oct 2018 GRODDOD44E  ZAR 100 0.00 800.00 800.00 456789123 A ¢
‘ v
Open Windows + | 11lun 2019 e

ADD SUPPLIER INVOICE

The Purchase Invoice Listing screen will be displayed.

* Select the Site.
* In this image, Durban has been selected.
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Purcha voie Listing - B0:Version 21031 - Barmple Compary

CO3 Technologies (Pty) Ltd © Company Confidential
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Add, Edit, Delete Supplier Invoice
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Selecting GRN No. First

The Add new supplier Invoice screen will be displayed.

CO3 Technologies (Pty) Ltd © Company Confidential
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TECHMNOLOGSTES

Add, Edit, Delete Supplier Invoice

e Click on the search button in the GRN No. field.

8 - Add new supplier Invoice - BPO: Version 2.2.0.1 - TEST ALPHA - JUDITH PC LOCAL = = |
|7%7|‘ Home | Equipmentandlocations Contract Financeand MR Inventory Maintenance and Projects  Menufacturing  Procurement  Sales  Service Reporting  Utiities - & X
O X =
= BacktoBz [
Save Back Delete Save Layout
Item
Process Format .| Invoice Type & @
Supplier Bl* GRN Ho.
Invoice Date 30 May 2019 *:
Invoice Ho. *
Address Phone
Email
Contact Name
Postal Code VAT tio
Reference
Currency Exchange Tax Rate
ItemType ItemCode ItemDescription Quantity UnitCost TaxRate LineCost ForeignCost LineTotalAmt TotalForeignAmt GRM

® o o ol = = = - = = =

- I —— [

Sub Total
VAT

Grand Total

| Open Windows = | User: JudithM | 30May 2019 | Version:2.2.0.1 | TESTALPHA - JUDITHPCLOCAL |
4

I

0.00

The Select a GRN to invoice screen will be displayed.

* Click on the row selector in front of the GRN that you wish to

invoice.
e Click on Ok.
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Add, Edit, Delete Supplier Invoice

& - Add new supplier Invoice CAL (== x]

|7g7|‘Hume\ Equipment and Locations  Contract Finance and HR  Inventory Maintenance and Projects  Manufacturing  Procurement  Sales  Service  Reportng  Utiliies - & x

@ x @ BacktoBz [

Save Back Delete = Save Layout
m

Process 4| Format .| Invoice Type 4 @

Supplier 2l GRN No. el

Invoice Date |30May 2013
Tnvoice No. *
Ok | Back | savelayout
Postal Code
Process 4| Format | &
Currency Exchange
f=mype Pewitads. | Bewbeiiplon GRNMo GRNType POCode SupplierCode | SupplierName P it i
a2 o 0 v o offc B W0 o |
- I I ot s POON0IZ  RODL  SpritDstburorsiocal  253an ||
GROD000124 ST POD000132  SPRO0T Sprint Distributors Local 04 Mar
GROD000125 ST PO0D00133  SPROOL Sprint Distributors Local 04 Mar
EGROOUOUH'.' T PODD00142  SPROOL Sprint Distributors Local 30 Man ||
‘ ] v
‘ v
5ubmtal| 0.00
VAT | 0.00
Grand Total 0.00
| |
Open Windaws ~ || User: JudithM | 30May 2019 | Version: 2.2.0.1 | TESTALPHA-JUDITHPCLOCAL |

* All the fields will auto populate except the Invoice No. field.
* Type in the relevant invoice number in the Invoice No. field

8 - Add new supplier Invoice 22 AL ==
|7a7|‘Hume‘ Equipment and Locations  Contract Financeand HR  Inventory Maintenance and Projects  Manufacturing  Procurement  Sales  Service Reporting  Utilities - & X
© X E
= BacktoBz [
Save Back Delete | Savelayout
Item
Process 4| Format 4| Invoice Type & @
Supplier |SPRODT £+ GRI No. | GRO0000127 p
Invoice Date |30 May 2013 ~
Invoice No. r
Address | 77 Crompton Street Phone
Pinetown Central Email
Pinetown Contact Hame Joshus Reeds
Postal Code | 3610 VAT o 380765455
Reference PODODD142
Currency 78R Exchange | 1.0000 Tax Rate | 15.00
ltemType  ltemCode | [temDescription Quantity UnitCost TaxRate LineCost ForeignCost LineTotalAmt TotalForeignamt GRN
% |nlc o0 e = = = = = = = o
b NN 2020-147  5P2020 Black Toner 10.00 300.00 1500 3000.00 300.00 3450.00 3450.00
N SP020MFC  SP2020 Sprint MFC .00 5000.00 15.00 5000.00 5000.00 5 750.00 5750.00
INVN 202085  SP2020 Drum 100 3000.00 1500 3000.00 3000.00 3450,00 2450.,00

- I | — i

»
SubTotal | 1100000
Gm.dmm| 12650.00

I |
Open Windows v | User : JudithM | 30May 2019 \ Version : 2.2.0.1 | TEST ALPHA - JUDITH PC LOCAL 4
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Add, Edit, Delete Supplier Invoice

* You can edit the following fields if required:
* Invoice Date
* Exchange
* Quantity
* Unit Cost
* Tax Rate
* Foreign Cost

$ - Add new supplier Invoice - BPO: Version 2.2.0.1 - TEST ALPHA - JUDTTH PC LOCAL == =)
|_%__I‘ Home | Equipment and Locations  Contract Finance and R Inventory  Maintenance and Projects  Manufacturing  Procurement  Sales  Service  Reporting  Utiities - & X
© X E
] Back to Bz [
Save Back Delete | Savelayout
Item
Process Format 4| Invoice Type 4 &
Supplier SPRO0L B= GRN No. GROO000127 p-]
Invoice Date | 30 May 2019 .
TInvoice No. | SPRINV1 *
Address 77 Crompton Street Phone
Pinetown Central Email
Pinetown ContactMame Joshuz Reeds
Postal Code | 3610 VAT lo 580765456
Reference POD000142
Currency ZAR Exchange] 1.0000 Tax Rate 15.00
ItemType ItemCode ItemDescription Quantity UnitCost TaxRate LineCost ForeignCost LineTotalamt TotalForeignAmt GRN,
® ol o o = = = — =] = = o
b INVN 2020447 SP2020 Black Taner | 10.00 300.00 1s.00]  3000.00] 200,00 3450.00 3450.00
NV SP2020MFC  SP2020 Sprint MFC 1.00 5000.00 15.00 5000.00 5000.00 5 750,00 5750.00
TNV 2020-856  SP2020 Drum 1.00 3000.00 15.00 3000.00 3000.00 3450.00 3 450,00

- I | L e

v
Sub Total | 11000.00
vaT | 1650.00
Grand Total | 12650.00
|

| Open Windows + | User:JudithM | 30May 2019 | Version:2.2.0.1 | TESTALPHA - JUDITHPCLOCAL

Partial Invoice

You may have received a partial shipment from a supplier in which case you

may wish to edit the quantity of the

Edit the Quantity

You can create an invoice for less than the quantity that was initially

received.
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Add, Edit, Delete Supplier Invoice

In the Quantity text box, type in or use the arrows to input the
desired quantity.

In this image, the quantity for 2020-147K has been changed from
10to 9.

8 - Add new supplier Invoice - BPO: Version 2.2.0.1 - TEST ALPHA - JUDITH PC LOCAL = a])x]
|7%7|‘ Home | Equipmentandlocations Contract Financeand MR Inventory Maintenance and Projects  Menufacturing  Procurement  Sales  Service Reporting  Utiities - & X
O X =
= BacktoBz [
Save Back Delete Save Layout
Item
Process Format .| Invoice Type & @
Supplier SPRO0T Bl* GRN No. GROD000127 »p
Invoice Date 30 May 2019 *:
Invoice No. |SPRINVL ]
Address | 77 Crompton Street Phone
Pinetown Central Email
Pinetown Contact Mame Joshua Reeds
Postal Code | 3610 VATMNo 530765456
Reference PO0000142
Currency |ZAR Exchange | 1.0000 Tax Rate 15.00
ItemType TtemCode ItemDescription Quantity UnitCost TaxRate LineCost ForeignCost LineTotalAmt TotalForeignAmt. GRM,
5 ol ofic ol = = = = = = = o
& INVN 2020-147K SP2020 Black Toner 300.00 15.00 2700.00 300.00 3105.00 3105.00
INVN SP2020MFC  SP2020 Sprint MFC 1.00 5000.00 15.00 5000.00 5000.00 5 750.00 5750.00
INVN 2020-855  5P2020 Drum 1.00 3000.00 15.00 3000.00 3000.00 345000 3450.00

- I

| Open Windows v

.
Sub Total 10 700.00
Grand Total 12 305.00

| User: JudithM | 30May 2013 | Version: 2.2.0.1 | TEST ALPHA - JUDITH PC LOCAL j‘

Delete an Iitem

You can delete an item from the supplier invoice.

Click on the row selector in front of the item that you wish to
delete from the invoice.

Click on Delete Item.
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Add, Edit, Delete Supplier Invoice

Add new supplier Invoice 1 1-T == =)
ome | EquipmentandLocations Contract Financeand HR  Inventory  Maintenance and Projects  Manufacturing  Procwrement  Sales  Service Reporting  Utiities - & X
Hox|® |
= BacktoBz [
Save Back | Delete | Save Layout
Item
Process 4| Format 4| Invoice Type 4 @
Supplier |SPRO01 o GRN No. GRO0000127 P
Invoice Date |30May 2013 +
Invoice Mo. |SPRINV1 T
Address |77 Crompton Street Phone
Pinetown Central Email
Pinetown ContactName Joshua Reeds
Postal Code 3610 VAT No | 980765456
Reference POD000142
Currency |ZAR | Exchange 10000 | TaxRate 1500
TtemType TtemCode ItemDescription Quantity UnitCost TaxRate LineCost ForeignCost LineTotalAmt TotalForeignAmt GRM
? e e alle = = = = = = = o
TNV 2020-147K SP2020 Black Toner 9.00 300,00 15,00 2700.00 300,00 3105.00 3105.00
INVN SP2020MFC  SP2020 Sprint MFC 1.00 5000.00 15.00 5000.00 5000.00 5750.00 5750.00
TNV 2020-856 SP2020 Drum 100 3000.00 15.00 3000.00 3000.00 3450.00 3450.00
C | — i
‘ = v
Sub Total | 10 700.00
T —
Open Windows + | User: JudithM | 30May 2019 | Version: 2.2.0.1 | TEST ALPHA - JUDITH PC LOCAL j‘

* A Confirm delete line message will pop up asking you;
* Are you sure you want to remove this line from the
invoice?
* Click on Yes.

Add new supplier Invoice - EPO: Version 2.2.0.1 - TEST ALPH == ==
|‘ Home ‘ Eguipment and Locations  Confract  Finance and HR  Inventory Maintenance and Projects  Manufacturing  Procurement  Sales  Service Reporting  Utilities - & X
HOX H
Back toBz [
Save Back Delete Save Layout
Item
Process | Format 4| Invoice Type 4 @
Supplier |SPRODL o ‘GRN Mo. GRO0000127 pel
Invoice Date 30 May 2019 .
Invoice No. |SPRIMV1 2
Address 77 Crompton Street Phone
Pinetown Central Email
Pinetown Contact Name_ Joshua Reeds
Postal Code 3610
Currency |ZAR Exchange | 1.0000
A tt this line from th 7 1
ItemType ItemCode ItemDescription o e o DR mam el e LineTotalAmt TotalForeignAmt GRN,
® A0 o o - = e
INvN 2020-147K SP2020 Black Toner .00 3105.00 3105.00
VN SP2020MFC  SP2020 Sprint MFC .00 5750.00 5750.00
b INVM 2020-836 SP2020 Drum 100 3000,00 15,00 3000.00 3000.00 3450,00 3450.00
« I
‘ = »
SubTotal | 10 700.00
var | 1605.00
Grand Total | 12 305.00
Open Windows + | User:JudithM | 30May 2019 | Version: 2.2.0.1 | TEST ALPHA - JUDITH PC LOCAL //1
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Add, Edit, Delete Supplier Invoice

* The item will be removed from the invoice.

* Repeat the same process for other items, if required.

s - Add new supplier Invoice - BEO: Version 2.2.0.1 - TEST ALPHA - TUDTTH PC LOCAL — (o]
|7g'7|‘ Home ‘ Equipment and Locations  Confract Finance and HR  Inventory  Maintenance and Projects  Manufacturing  Procurement  Sales  Service Reporting  Utlities =1
OxX R
= Back to Bz [
Save Back Delete = Save Layout
Item
Process 4| Format .| InvoiceType 4 i
Supplier |SPRO0T B+ GRN Ho. GROO000127 p
Invoice Date 30 May 2019 .
Invoice No. SPRINV1 *
Address | 77 Crompton Street Phone
Pinetown Central Email
Pinetown ContactName Joshua Reeds
Postal Code | 3610 VAT No | 980765456
Reference PO000DD142
Currency ZAR Exchange | 1.0000 Tax Rate | 15.00

TtemType ItemCode TtemDescription Quantity UnitCost TaxRate LineCost ForeignCost LineTotalAmt TotalForeignAmt GRN,
? | #flc A A = = = = = = = e
b INVN 2020-147K SP2020 Black Toner 9.00 300.00 15.00 2700.00 300.00 3105.00 3105.00

TNVN SP2020MFC  SP2020 Sprint MFC 1.00 5000.00 15.00 5 000.00 5000.00 5750.00 5750.00

- I | = T

a4 »

Sub Total 7700.00
Grand Total 8855.00

| User: JudithM | 30May 2019 | Version:2.2.0.1 | TEST ALPHA - JUDITHPCLOCAL

Open Windows +

Save the Invoice (GRN not fully invoiced)

¢ Click on Save.

Help v2.5.1.4 - Pg 20 - Printed: 27/06/2024

CO3 Technologies (Pty) Ltd © Company Confidential



TECHMNOLOGSTES

Add, Edit, Delete Supplier Invoice

2

= Add new supplier Invoice - i

%7 || Home | Equipment andLocations  Contract Finance and R Inventory Maintenance and Projects  Manufacturing  Procurement  Sales  Service Reporting  Utlities

- I

OxX R
= BacktoBz [
Save Back Delete = Save Layout
Item | |
Process 4| Format 4| Invoice Type 4 @
Supplier |SPRO01 o GRN No. GRO0000127 P
Invoice Date _30 May 2019 -
Invoice No. SPRINV1 T
Address |77 Crompton Street Phone
Pinetown Central Email
Pinetown ContactName Joshua Reeds
Postal Code 3610 VAT No | 980765456
Reference POD000142
Currency |ZAR Exchange | 1.0000 TaxRate 1500
TtemType TtemCode ItemDescription Quantity UnitCost TaxRate LineCost ForeignCost LineTotalAmt TotalForeignAmt GRN.J'
® | ol 3 ol = - = - = = = e |
b INVN 2020-147K SP2020 Black Toner 9.00 300,00 15,00 2700.00 300,00 3105.00 3 105.00
NV SP2020MFC  SP2020 Sprint MFC 1.00 5000.00 15.00 5000.00 5000.00 5750.00 5750.00

Open Windows

v
Sub Total | 7700.00
VAT i 1155,00
Grand Total | 5855.00

| User: JudithM | 30May 2019 | Version: 2.2.0.1 | TEST ALPHA - JUDITH PC LOCAL 4l

* If you changed the quantity on any of the items, an Input Val-

idation message will pop up asking you;

° The quantity of items on the Supplier Invoice is dif-
ferent from the quantity of items on the cor-
responding GRN for item Code [ Jonrow[ ], a
manual adjustment is necessary to bring these items

(into /out) of stock. Is this correct?

¢ Click on Yes.
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Add new supplier Invoice

= Jia
., |
Home | Equipment and Locations Contract Finance and HR  Inventory Maintenance and Projects  Manufacturing Procuremen  Sale  Servic  Reportin Ut - &
@ : E l Back toBz [
Back Delete | Save Layout
Item
Process 4| Format 4| Invoice Type 4 i
Supplier 5PRO01 P+ GRN No. | GROOD0D127 Pl
Invoice Date 30 May 2019 -
Invoice No. SPRIMV1 =
Address 77 Crompton Street Phone
Pinetown Central Email
Pinetown e =
PostalCode 3810 | Input Validation
Currency ZAR Exchi The gquantity of items on the Supplier Invoice is different from
the guantity of items on the corresponding GRN for Iltem
ItemType ItemCode ItemDescription Code, 2020-147K on row 1, a manual adjustment is necessary ForeignCost LineTotalAmt TotalForeignAmt
to bring these items (into/out of) stock. 1s this correct?
v | @ o o - = =
b INVN 2020-147K SP2020 Black Toner 300,00 3 105.00 3 105.0
INVN SP2020MFC  SP2020 Sprint MFC 5000.00 5 750.00 5 750.0
- I C o—

»

SubTotal | 7 700.00 |
vaT | 1155.00 |
Grand Total | 8855.00

Open Windows ~

| User : JudithM | 30May 2019 | Version:2.2.0,1 | TEST ALPHA - JUDITH PC LOCAL b

* A Process Validation message will pop up asking you;
* Is this GRN No. fully invoiced?
e Click on No.

Add new supplier Invoice

= Jla [
|E | Home ! Equipment and Locations Contract Finance and HR  Inventory Maintenance and Projects  Manufacturing  Procuremen  Sale  Servic  Reportin Utilitie - &
BOX = ...
5 Back Delete Save Layout
Ttem
Process Format 4| Invoice Type 4 &
Supplier 5PRO01 nE ‘GRN No. GRO0000127 »p
Invoice Date 30 May 2019 -
Invoice No. SPRIMV1 -
Address 77 Crompton Street Phone
Pinetown Central Email
Pinetown Contact Name | Joshua Reeds
Postal Code 3510 80765456
‘00000142
Currency | ZAR Exchange | 1.0000 500 |
iced?
ItemType | ItemCode | ItemDescription o Eithe G 0. Dl inwseelty LineCost ForeignCost LineTotalAmt TotalForeignAmt
¢ o0 A ol = = — -
b INVN 2020-147K 5P2020 Black Toner [ Yes 2700.00 300,00 3 105.00 3 105.0
INVN SP2020MFC  SP2020 Sprint MFC 5000.00 5000.00 5750.00 5750.0
« I | I I
1 "
subTotal | 7700.00 |
var | 1155.00 |
Grand Total 88s5.00|
Open Windows v | User :JudithM | 30May 2019 | Version:2.2.0.1 | TEST ALPHA - JUDITH FC LOCAL i
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TECHMNOLOGSTES

Add, Edit, Delete Supplier Invoice

* A Supplier Invoice Processing message will pop up telling you;

* Invoice No. saved successfully.

e Click on OK.

e - Add new supplier Invoice - BP0: Version 2.2.0.1 - TEST ALPH =Jallzx
i_ B _fiHome ! Equipment and Locations Contract Finance and HR  Inventory Maintenance and Projects  Manufacturing  Procuremen  Sale  Servic  Reportin Utilitie - & x
HO X B
HO X : .
Back toBz [
Save Back Delete Save Layout
Ttem
Process | Format .| Invoice Type .| @
Supplier 5PRO01 nE ‘GRN No. GRO0000127 »p
Invoice Date 30 May 2019 -
Invoice No. SPRIMV1 -
Address 77 Crompton Street Phone
Pinetown Central Email
Pinetown Contact Name  Joshua Reeds
Rostal Code 3510 Supplier Invaice Processing x =
) o142
Currency ZAR Exchange 1.00 |
ItemType | ItemCode | ItemDescription o e T S e sl eCost ForeignCost LineTotalAmt TotalForeignAmt
¢ o0 A o3 = = -
b INVN 2020-147K 5P2020 Black Toner aK “ 2700.00 300,00 3 105.00 3 105.0
INVN SP2020MFC  SP2020 Sprint MFC 5000.00 5000.00 5750.00 5750.0
« I I
1 "
subTotal | 7700.00 |
var | 1155.00 |
Grand Total 88s5.00|
Open Windows v | User :JudithM | 30May 2019 | Version:2.2.0.1 | TEST ALPHA - JUDITH FC LOCAL /|

Print the Invoice (GRN not fully invoiced)

* A Report Generation message will pop up asking you;
* Do you want to print the invoice [ ]?
* Click on Yes if you want to print the invoice.

e For the purpose of this manual, Yes was selected.
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TECHMNOLOGSTES

Add, Edit, Delete Supplier Invoice

$ - Add new supplier Invoice — L=
| Sale  Servic Reportn  Utiitie - 2
5 e &
Supplier 5PRO01 P+ GRN No. | GROOD0D127 Pl
Invoice Date | 30 May 20139 b
Tnvoice No. | SPRINVI *
Address 77 Crompton Street Phone
Pinetown Central Email
Pinetown Contact Mame | Joshua Reeds
Postal Code 3510 765456
0000142
Currency ZAR Exchange 1.0000 .00
7
| ItemType ItemCode ItemDescription Blyouwant:o/pnntihe mpotce SR LineCost ForeignCost LineTotalAmt TotalForeignAmt
v | @ o o = = = =
b INVN 2020-147K SP2020 Black Toner Mo 2700.00 300,00 3 105.00 3 105.0
INVN SP2020MFC  SP2020 Sprint MFC 5000.00 5000.00 5 750.00 5 750.0
- I — | I
1 3
Sub Total | 7 700.00 |
vaT | 1155.00 |
Grand Total | 8855.00 |
Open Windows ~ User ; Judith™ | 30 May 2019 | Version: 2,2.0.1 | TEST ALPHA - JUDITH PC LOCAL o

* The Report Preview screen will be displayed.
* From here you can View, Print, Export or Email.

* Close the Report Preview screen when done.

B Prove — 0 x
File View Background ¥
| =] & e v - = =
i} BH el E A 8 [ -~ & - B - @l.
SupplierInvoice
TEST ALPHA -JUDITHPCLOCAL
test Posthox No
Area
test City
South Africa
test 0ooo
Regho.: 0000000 Fax No.: 000 000 0000
WATMo.: 0000000 Tel No.: 000 000 0000
Document Ref.: SPRINV1
Date : 30 May 2019
Reference : POOD00142
GRN No. : GROOOO0127 '
| Supplier Details :
| name SprintDistributors Local Postal Address : 77 Crompton Street
| | VAT No.: 980765456 Pinetown Central
i |Currency: zZaR Pinetown
H 3610
| Ttem Code Ttem Description Serial No. Quantity  Unit Price Net Price Total |
2020-147K 5P2020 Black Taner 5.00 300.00 2700.00 3105.00 I
| SP2020MFC SP2020 Sprint MFC 2020-3807P 1.00 5000.00 5000.00 5750.00 |
Pagelof1 100% (=) { | ]
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cCOO=
Add, Edit, Delete Supplier Invoice

* The new invoice will be displayed in the Purchase Invoice Listing
screen in Status - New

a ¥ Purchase Inveice Listing - BPO: Version 2.2.0.1 - TEST ALPHA - JUDITH PC LOCAL — Lm Jx
| __ Hume \ Equipment and Locations Contract Finance and HR I.nvenbory Maintenance and Projects Manufachxlng Procuremen SE|E Servic  Reportin. unhue - =2
- Lﬁ = Durban S g
OUXE @O R i | &
Add  Edit Delete View | Approve Dedine | Savelayout Workspaces | Print  Export | |yaw +| Refresh |
-
| Maintain Process Format Print Current | & |
InvoiceStatus | InvoiceNo SupplierCode | SupplierName InvoiceDate Reference Currency ExchangeR TaxRate TotalCostExd
? o B o o ol e o = = =
N 565644 SPROO1 Sprint Distributors Local 08 Oct 2018 GROODDD103 ZAR. 100 15.00 5 150,00
N 999999999999999999 SPROO1 Sprint Distributors Local 21MNov 2018 GRO0OODD112 ZAR Loo 15.00 900.00
BUYBGRO0D00126 BUYDO1 Buy Back Supplier 10 May 2019 GRO0OODD126 ZAR 1.00 15.00 0.10
E N SPRIMV1 SPROO1 Sprint Distributors Local 30 May 2019 PO0000142 ZAR Loo 15.00 7700.00
1 b
Open Windows ~ | User : JudithM | 30 May 2019 | Version: 2.2.0.1 | TEST ALPHA - JUDITH PC LOCAL JI
| e

Select a Supplier First

* The Add new supplier Invoice screen will be displayed.
* Click on the search button in the Supplier field.
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cCOO=
Add, Edit, Delete Supplier Invoice

r ff' Add new suppber Invaice - EBC: Verion 11031 - Erample Cormpany ‘
L’ tore | Bprentard locaiors Conkat Pranendifl Iy MeisrarceandProjecs Mafactomy Boorement Saes S Rpong e - & X
HOX T H
5
% ﬂ Bk to Biack
St Do Dewb | Swvelbpoul Wikridoses
[iem Y
Supper B R 9
Invoke Date (000 -
Invoice Ho.
hddress Fhane
Emall
Contact Hame
Pastal Code VAT Ho
Reference
Currency Luchange Tax Rate
lemType ltemlnde  [temDescrpbon Qunily UnfCost  Tofae  Lne(es!  Foregnlost LineTotaldmt TokaForegnimt
¥
[ ]
Sub Total 0,00
VAT .00
Grand Total 000
(pen Windgws * Mot X

* The Select a supplier to configure the supply info screen will be
displayed.
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TECHMNOLOGSTES

Add, Edit, Delete Supplier Invoice

* Click on the row selector in front of the Supplier that you wish

link this invoice to.

e Click on Ok.

£

)

Add e suppher imvaice - BPO: Virsion 11,031 - Euasmgle Cotmpany

o | Eqpnentnd Loy (oo PrancemdHl vty Manimance sndPopcs Mooy Poorenent Sdes Sevie Rewring Ul - 8 K

Hox § B _ .

it Gax Deele  Shelaodt Wodpse
liem Y

Suppht
Invoice Date (4012017 =

Inyoice No.

Address

Postal Code

Currency Fxchange
Menfype  femlode ftemOcscripbon

B | Swelavot
SpplerCode  Sipplerhane Cotane  SopleToe Smts Ch TR
' < fint
WO il Mithewige SRR A T e
st SmiDerbvivilonl Haryhdmn @B OB Emn
G Grthsted Gepeatfens G LB e
WL Tedwertodose  ughMarg CBN R T
TN Towlor®e Ty S A K WD
WO TweeOMc dlonat,, Caybaks GO AOE
i ]
]
Sub Total 0
W o
rand Total w
TN
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TECHMNOLOGSTES

Add, Edit, Delete Supplier Invoice

* The selected supplier details will auto populate the relevant fields.

e Type an invoice number in the Invoice No. field.

e Gax Deelr  Seeliiut Wodpxe

T .

Suppher PRI
InvokceDale 50317
Invoice o,

hddress 665 et o ol
Foret e
e T
PostlCode 124
S A
Eichange L0010

lemlype [l [mDescrphon
¥

Currency A2

' Rl e guppher ket - BPO: Versian 21,031 - Examnple Company

GRH o,

Phone 031 147 124
mal harydeslnn
ConlactMame Jmiwn
VAT No %7810
Reference

Tax Rate 1400

Todate  LneCost FormpCost

LreToimAmt

Sub Total
VAT
firand Tolal

‘.
thmdtmﬁﬂmnmhmhnmﬂmmﬁmﬂummmu-ﬂl

HOx § B _

TotaFarerimt

0.
o
00

Hod 30
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TECHMNOLOGSTES

Add, Edit, Delete Supplier Invoice

e Click on the search button in the GRN No. field.

M\i Aald ress sugphes Invesce - BPC): Versian 21031 - Example Company
\\._,-"mhnm:ﬁlmma&mﬂﬂmhm:ﬂkmhummw!hhmkmwmh- g X
: ) &
HOX & H
x % Bt o B
St Bax Desle | Seelsl Wondpee
liem '
Spphier | $R001 B GRA g, E
Ivoice Date 90017 =
Invoice fia. 01111
Address 685 Forest Grove foad Phone 03] 147 12
Fovaet il Imail FaryBamal. oo 8
Wewi Tt Contact Name Joha Mirin
Postal Code 114 VAT e 4567912
South Alrica Reference
Currency 1R [xchange 10000 TaxRate 1400
[emType  DemCade [mDeapban Quabty  UmiCol TRl  Lne(asl Foregnio! LneTatnanmt TotaFaragnast
¥
L]
Sub Total 000
VAT 00
Grand Total )
(pen iridons = [ [eagalhy
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cCOO=
Add, Edit, Delete Supplier Invoice

* The Select a GRN to invoice screen will be displayed and will list
all the GRN's linked to the selected supplier.
* Click on the row selector in front of the GRN that you wish to

raise an invoice for.
e Click on Ok.
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TECHMNOLOGSTES

Add, Edit, Delete Supplier Invoice

U Add new supphier Invoice - BPC Version 21.0.31 - Example Company
\._,./‘W RMHMMWHMHFHMWTWNWWMHWSHWWHW—ﬂ“
HoX & H
S Dok Delete | Soveloyout Wﬂ’ﬁwﬂi
ltem
Supplier 5001 ! GRH N e
Invoice Date 00N+ g
Imvauce o, 1111 .
| Home
Addreds 635 Farest Crove Rosd ;
o 00 &
fenton G | bk | Smelout
Postal Code 124
Seuth Afca : i
Currency 747 Buchange 1000
lemfype  lemlode  lemDescrplon
G RTpe POk  Guplelod  Suplerime Burifaie  Evenffime  Referency
L . .
i
HEHIIMMH a POMONM  SPRO0L SorotDatrbutsrslocl 1A 014 130431 PO
RN 15 PODDNIZ SPRO01 Sornt Derbutos Lol 24 014 000000
0T s RO SR Soroi Dgrbutors Lol ZApr 204 0000
RO 5T POMONML SPRO0L St Disrbutirs Lol O7May 004 141602
GROJ000H4] ST ROMN4Y SPR001 Sk Disrbutoes Locl O7May M4 18438
R0 T POMONNG] P01 ot Dtrbulerslocl 2n 201 122553
NS T DI CDOMY Crwwid Pl el W b WiHd 1000004
i
i 1]
Sub Total il
YAT L.
Grand Total o0
Open o = B ar

* The Items data grid will now display the items received.

e The Reference field will now display a PO reference number.

* Verify the details and click on Save.
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TECHMNOLOGSTES

Add, Edit, Delete Supplier Invoice

ot

'-l_l\._

Al ress sugphe imvesce - BPC): Versian 21,031 - Example Company

(§

Hox § B

v

Eprent ot Corvact Framce o Inveniery MoirarcewdProecs Vonfhrryg Poarement S Sk Reorg Ut - @ X

Bt Bk
e Deetr | Swvelmoul WodkSoaoe
liem i
Supphir R0 p GRN Mo, CRO0C0Z p
Invoice Date 050ct 2017 =
Invoice fio. 01111
Rddress 645 Foriat Gove Road Phone (31 147 29
Fivest bl Imall harryemal.co.za
New Teh Contact Name o Martn
Postal(ode 174 VAT 4%m0510
St Acn [Reference ponioceas |
Cumrency  [4R [xchange 10000 Tax Rate 1400
leiType  DesCode DesDeopion Quinhly UniCost TRae  LeeCost ForegnCont  LneToldAmd  TotForegnimt  GRNAcoCode
'
N B Gntope W N AN WE S0 Ll mw
'
Sub Total 0.0
VAT o
firand Total
Lcmm- o 2007 i
= =1
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cCOO=
Add, Edit, Delete Supplier Invoice

Save Invoice (GRN fully invoiced)

* A Process Validation message box will pop up asking;
* |s the GRN No. fully invoiced?
* Click on Yes.
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cC =
Add, Edit, Delete Supplier Invoice

@ v Add new supplier invgice - BRC: Version 21,031 - Eample Company
|
trs | Copeeniadloalon (bt FrrcemdH [remlery ManrwncemdPoecs Moultrg Froarement Sdes Senie Reporirg Ults - @ X

HOX X B ..

Bk Deele | Sovelapd Wakipaws

fen E
Supplier 5001 b GRY Mo, GRODO0ODEE A
InvckeDate 90420+
TnvakceNo. 01111
Mircs @ifocochd =~ ose (110 2%
T Tmail harryemal o2
New oo Conlactlame Myl
Pl 2K Wik
YT Reforence. PO
Crvscy TR Bichinge L0 TaxRate 1410

lemType  [esCoce [enlesrpten Quantlty UniCost  Toflete (ol ForpCost  meTolddmt  ToForegrdat  (RNacCade
1

PN PRI lpe W0 200 MO SN 0.0 Ll N

0 T the GRN M, fully inveiced!

Yes Ne
subTotal oy
W o
Grand Total mH
Qpen i » woaxy
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cCOO=
Add, Edit, Delete Supplier Invoice

Print Supplier Invoice (GRN fully invoiced)

* A Report Generation message box will pop up asking;
* Do you want to print the invoice [ ]?
e Click on Yes.
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cC o=
Add, Edit, Delete Supplier Invoice

@"1‘ ¥ Add new supphe lnvaice - B8k Yerion 21,031 - Eample Company
|
=/ |vame | Ippeeniandloative Lokt Franceandifl Imenioy MenirancadPoech Meulwherg Poorsent S Swve feoin ldie - & X

HOX & & ...

fak  Dele | Sevelayoul WWerkipace

e x
Suppher 001 2 GRA Ho. (ROX000T p
Invoice Date 0304017 -
Tnvokce Mo, 01111
Address HEWHEIMM Phiane Ur.}i ].‘.? li!ﬁn
Forest il Imall hamyemal.co.
N Tow Contathame ke
P . D
Sauth Anca Reference POCOOO04
Currency  2iR Eachange 1000 TanRate 1400

lemType  lemCooe [emDesopien  Quandty UniCodt Twflste (meCost ForgiCost  LneTolbAmt  TolForegpdml  GRNACECooe
L

PN PBE Senbopy W 00 HE e K 0

Dasyou wiant to prind the ivvaice (11117

L No
ab Total ma
VAT n
Grand Total Ll
Cpen Wi = 5 0t 017

* The Report Preview screen will be displayed.
* From here you can View, Print, Export or Email.
* Close the Report Preview screen when done.

Help v2.5.1.4 - Pg 36 - Printed: 27/06/2024

CO3 Technologies (Pty) Ltd © Company Confidential



cCOO=
Add, Edit, Delete Supplier Invoice

-|“\‘ You  Bichyoasd

T T CED b a9
Supplier Involce
Unimply mpary
(LTL TR LT T T
i i
by {ay
Hinahklig At
e Wi
Spgho. OBOOOOCNLMETY Panfie OO0 DOOO0S
vl bl Tabsg, o e e

Decwmend Rl DR101

st ¢ [l
Rebefomcn:  PORRN
GRA Mo, : TR
Suaplary Dy -
Ll Sored Doty i Poelal hibdrews: 00 Foaf Grpan el
whihe | il il
Cuvamy: Dk mTown
LM
Sindhblins
Tem e T v s s Gy GelPe Nl sl
i prd e e T Wi i T
frpldl T - .

* A Supplier Invoice Processing screen will pop up informing you
that;
* Invoice No. [ ] saved successfully.
* Click on OK.
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Add, Edit, Delete Supplier Invoice

' Purchase [rveice Lising - BBk Vermon 21031 - Exarngle Company ' '

i tone | grertard ool (ot Fraceandt Iy Marisaceandfopcs Mg oureent Sl S heoty Ut - @ X
j g > o - . i
OX00 § H g%~ -0
MR D | e e Snelyt Volws | Prt Eot ey + Reheh

Matan o Pue Formal i PR Current i
Ivicesang o SgpherCinde Sppletiare Inccale » Refewce  Creey  ExhageR. Tafae TouCoid
? .
N R W0l miDsnburs il T T W We am
N MGAONNNE NI SorneDstbuioslocd NOLAT GRS IR T 140
i WA FE0  SomeDsbuiosiocd PORB AN LR T )
N s g0l SomiDenbuirslocl VNG RO IR T 3500
N WL W0 miDenbuisload 1756 M6 R T 150
L] S e e L. 10 i 150 ||
N 125 g0 T P ' R W N
WM (1T 401 PONNM 2R T T )
N it i owmﬂhﬂllilmmu:mﬂﬂj. W W H .
N SIRHIZ3MGGG o0} 8 T 0
i {IM486 36 P 1R i UM 15
L] BUTBGRMDNIT #R1 o ez}t ) 1 1 i}
N ml FR1 s R LT 1150,
N o101 S0 SmiDarbubrs ot DDl GO MR T 15
N WO S SmeDstbuirsLoc WM Bl RO 1R W W 0|
i TRt SO0 Sominieatera ED7  GRONSS D 0 8,
N AGRONN PRl SorneDstbutnsLocy BN OO MR T 0
i gl Sl SmiDsrbutrslocd Bt 18 1 W W 100
N gt W0l SmiDerbutrsocal {8 2015 8 T )
N HAPGROOOEDSS  WPOOL Ay Bk upchr 2000 GOSN IR T 15000
] SWAPGROOODSO  AUPODL Gy fock Suppker Hndlr  ANN0E IR 10 100 4850,
N WIGRONNIM SR Some Dbz Loc QMR RN 4 T ]
N MBGAONNNS SN0 SomeDivbuimsLoc DMy DY RN LA T .,
i i
Open e * | woaan

* You can now view the newly created supplier invoice in the

Purchase Invoice Listing screen.
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Add, Edit, Delete Supplier Invoice

M@ﬁ a8 *‘mw | &
M!I E  Deste | Aooiove Dedee | Save Lyl WM?ICH Pt Bt o Riash

M i "".l.!!' i o 1| i P | i :.n"‘." L i
Irvacesiatis  inaake SppeerCode  Suppheriies ImokeDate & Relwens  TollCosFad | Cumency Exchangeflale ToRate  Towlimiind  VATNG Siab{
i .
N SN SRl Sprint Derbutcrs Loce 05 2016 RA0000793 45000.00 AR 10 W SIN Gl 8
N SWAPGRDDDODITS SUPOOL By Basck Tupter 06 215 CRO000G 19 15000.00 ZiR 10 1400 1710000 00000000 & ¢
[l SWARGRON00018D SUPROL By Bk Suppler TR (R0 1M 15000.00 248 ] 1400 1710000 0000000000 4
N FHAPEDIONNIE] SPO01 By Bk Supgher 06 M 215 [RO0000 181 400000 A 10 40 A 560,00 D00cooo0an &
N R Rl Sore Delributoe Locs 060 017 PCXI000ID 160 T4L00 4R 10 W0 BIEM SR 8
N min )| SorntDetrbutoes Local 06 0n 2017 GROD0DOM4S R000.00 AR L 14 91000 ML
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* You can now follow the process to accept the Supplier Invoice .
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ADD BACK TO BACK SUPPLIER INVOICE

In the Purchase Invoice Listing screen,

* Select the Site
* In this image Durban has been selected.
* Click on Add.
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* The Add new supplier invoice screen will be displayed.

* Click on the Back to Back Invoice Type check box.

CO3 Technologies (Pty) Ltd © Company Confidential

Help v2.5.1.4 - Pg 41 - Printed: 27/06/2024

h

) e et (ot e ey s ndhoks My Poumet St e ey U - 8 X

Olu%x 00 % B 2% = 06




cCOO=
Add, Edit, Delete Supplier Invoice

( ":I\ v Add e duppher gice - BPC: Version 11,031 - Example Commpany
'Qmmanimcummm“mmmmnmnmmmﬁwmmsmmm-d':
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w e
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i

* Click on the search button in the Supplier field.
* The Select a supplier to configure the supply info screen will be
displayed.
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Note: The Supplier here is the finance house who has invoiced

your company for the bank rental that your company has invoiced

the client.
L!. "f[ ' Aald ress ugphes Invesce - BPO): Versian 21031 - Example Company
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* Click on the row selector in front of the Supplier you wish to cre-

ate Back to Back invoices for .

e Click on Ok.
M‘) Add e supphet nvaice - BPC: Version 11,031 - Euasmp Cotfpany ‘
|
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* Type in an Invoice Number for this Back to Back supplier invoice.

( ¥ Add new suppher nvaice - BPC: Version 11,031 - Eampte Company
|
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* Click on the search button in the Billing Period field.
* The Select a Billing Period to invoice screen will be displayed.

f -,ii,ﬁ ' Add new supphier Invoice - PG Version 2.1.0.31 - Example Company
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* Click on the row selector in front of the Billing Period you wish

to invoice.
e Click on Ok.
¢ ":I ' Al e guppher skce - BPO: Versian 21,031 - Exammple Company
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* Serial No : If the finance house has invoiced you per machine;

* Click on the search button in the Serial No. field.

* The Select a Billing Period to invoice screen will be displayed.

* You can search for and select the serial number.
Otherwise all serial numbers invoiced via contract
billing for this finance party will display.

* You can remove items from the list to ensure the
invoice matches, and raise another Back to Back
invoice for the remaining items.

* The rule is to ensure that this matches the Supplier's

(finance party's) invoice to your company.
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e Click on the row selector in front of the machine you wish to

raise an invoice for.
e Click on Ok.
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Add new suppher nvaice - BBC: Version 11,031 - Eampte {ormpany
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Save Back to Back Invoice

* The selected items will now be displayed in the Items data grid.
* Click on Save.
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' A e suppher Imskce - BPO: Version 21,031 - Euample Company
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Print Back to Back Invoice

* A Report Generation message box will pop up asking;
* Do you want to print the invoice [ ]?
e Click on Yes if you do want to print it.
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* The Report Preview screen will be displayed.
* From here you can View, Print, Export or Email.
* Close the Report Preview screen when done.
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* A Supplier Invoice Processing message box will pop up informing
you that;
* Invoice No. [ ] saved successfully.
* Click on OK.
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* You can now view the newly raised invoice in the Purchase

Invoice Listing screen.
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You can now follow the process to accept the Supplier Invoice .
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EDIT SUPPLIER INVOICE

In the Purchase Invoice Listing screen,

* click on the row selector in front of the supplier invoice you wish
to edit.
e Click on Edit.
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|| Home Equipment and Locations Contract Finance andHR  Inventory Maintenance and Projects Manufacturing Procuremen  Sale  Servic  Reportin  Utilitie - B X
a7 = 7 5 EHE R o R IR Pore— =
= . B = Dursen -4
“XE @O [ H &
Edit |Delete View | Approve Dedine | Savelayout Workspaces | Print  Export | |jew ~+ Refresh
-
Maintain | Process ‘ Format x Print ‘ Current (23
InvoiceStatus | InvoiceNo SupplierCode | Supplierame InvoiceDate Reference Currency ExchangeR TaxRate TotalCostExd
Ll e e offc o o o = = =
N 565644 SPROO1 Sprint Distributors Local 08 Oct 2018 GROOD0D0103 ZAR 1.00 15.00 5 150,00
N 999999999999999999 SPROO1 Sprint Distributors Local 21MNov 2018 GRO0OODD112 ZAR 1.00 15.00 900.00
N BUYBGROODO0 126 BUYDO1 Buy Back Supplier 10 May 2019 GRO0ODDD126 ZAR 1.00 15.00 0.10
D N SPRIMV1 SPROO1 Sprint Distributors Local 30 May 2019 PO0000142 ZAR Loo 15.00 7700.00
1 b
| Open Windows * | User : JudithM | 30 May 2019 | Version: 2.2.0.1 | TEST ALPHA - JUDITH PC LOCAL 4

* The Edit Supplier Invoice screen will be displayed.
* You can edit the following fields if required:
* Invoice Date

* Invoice No
* Exchange
* Quantity

* Unit Cost
* Tax Rate

* Foreign Cost

* You can also delete items if required.
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% | Home \ Equipment and Locations  Contract Finance and HR  Inventory  Meintenance and Projects Manufacturing  Procuremen Sale  Servic  Reportin  Utilitie - & X
OxX =
= Back to Bz [
Save Back Delete Save Layout
Ttem
Process 4| Format. 4| Invoice Type @
Supplier SPRO01 GRHN No. | GRO0000127 2
Invoice Date | 30 May 2019 >
Invoice Mo. | SPRINVL
Address 77 Crompton Street Phone
Pinetown Central Email
Pinetown Contact Name Joshua Reeds
Postal Code 3510 VAT No | 280765456
Reference PO0000142
Currency ZAR Exclmnqel 1.0000 | Tax Rate 15.00
ItemType ItemCode ItemDescription UnitCost TaxRate LineCost ForeignCost LineTatalamt TotalForeignAmt
LA : e e = = = =
& INVN 2020-147K SP2020 Black Toner 300,00 15.00 2700.00 300.'3 3105.00 3 105.0
INVN SP2020MFC  SP2020 Sprint MFC 1.00 5000.00 15.00 5000.00 5 000.00 5 750.00 5 750.0
- I E— | [
1 »
Sub Total | 7700.00
var | 1155.00
Grand Total | 8855.00
Open Windows ¥ | User : JudithM | 30May 2012 | Version: 2.2.0.1 | TEST ALPHA - JUDITH PC LOCAL J|

* After making the required changes, click on Save.

s - Edit Supplier Invoice - SPRINVL 0CAL =dlm (]
| & | Home \ Equipment and Locations  Contract Finance and HR  Inventory  Meintenance and Projects Manufacturing  Procuremen Sale  Servic  Reportin  Utilitie - & X
OxX =
= Back to Bz [
Save Back Delete Save Layout
Ttem
| Process 4| Format. 4| InvoiceType . @
Supplier SPRO01 p* GRHN No. | GRO0000127 Vad
Invoice Date 30 May 2019 >
Invoice Mo. SPRINVI =
Address 77 Crompton Street Phone
Pinetown Central Email
Pinetown Contact Name Joshua Reeds
Postal Code 3510 VAT No | 280765456
Reference PO0000142
Currency ZAR Exchange | 1.0000 Tax Rate |15.00
ItemType ItemCode ItemDescription TaxRate LineCost ForeignCost LineTatalamt TotalForeignAmt
% e e {3 = = = =
VN 2020-147K SP2020 Black Toner 400,00 15.00 3600.00 400,00 4140.00 4 140.0
INVN SP2020MFC  SP2020 Sprint MFC 5000.00 15.00 5000.00 5000.00 5 750.00 5 750.0
- I — _ /7
1 »
Sub Total | 8600.00
var | 120000
Grand Total | 9800.00
Open Windows ¥ | User : JudithM | 30May 2012 | Version: 2.2.0.1 | TEST ALPHA - JUDITH PC LOCAL J|
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* The processes that will follow will depend on whether you are

fully invoicing the GRN or partially invoicing the GRN.

DELETE SUPPLIER INVOICE

In the Purchase Invoice Listing screen,

* click on the row selector in front of the supplier invoice you wish

to delete.
e Click on Delete.
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Add, Edit, Delete Supplier Invoice

@ ¥ Purchuse e Listing - BPOkVersion 21031 - Example Company
e Eoxmentwdloabors Cowat PR iy ManwcemiPoecs Mdschry oorenent S S Rt e - @ X
v : .
p : g
OuX|00 § B &%~ ¢
M Edt |Ddeie | Aoow Dedne ol W | Pl Boet e + Rebeh
il v
Mariar il oo i Erymdl ] Bt i it ;
Imvpceltati  Ivoscehn SpplerCode  Supplertiame Ivocelate » Refeece  Cureny  Evdwgifalr  Tofsl TollCofwd  Tomblmlnd AN
. :
H WD PN Somtlevbubrslocd DTS GRONOINT IR 1T TR T L I - TS T
N LT R Sorm Distrbuators Local 07 5ep 2006 14 10 14 15000 1710
N T R0 ot Dstrbutors Locl 07%p 2008 GRODODOZSE D4R L 140 150000 205000 AT
h 124 W0l SpntOsvbuirsiocl 08 n 017 W W OWE W S0 am
N ol FR01 Sorni Digrbutora locl ORI 017 PODDODOY IR 0 14 500,00 ELIRORE T TR
N iR a1 Ty Rk Suppier 100 017 i i 1 1 500.00 1T10.00 Dodeonngg
h DOMIA SR SomtDatbutrsloal 1My 215 18 1 W w00 10200 M
N WIS TONG)L oy Copy Shap 14 017 I W0 14 500,00 ELOR R
N [IHE5 Rm01 Sprmt Distrbutors Locl 12 gy 1 R 10 4 150.00 100 48N
N AUBGRONONNTS SPROD) Sormt Distrbutors Local 1My 2015 GROOOOITS 1R fTr LT i} 0.0) 45&mH
N mil R Sprnd Dotrbustirs Local 13 4y 017 I8 0 00 U000 13100 w0
H fdio1 | fomiletrbulors ocl 2018 CRODGOOZM | 2R 16 1400 12400 14159 Wmn
N AR o0l Sornt Dtrbutersocl [AMay 015 GRODOOOITT IR Mg 1400 00 000 #mEIH
N TineingRetsst  SPRO0Z St nlemationdl  1ShA2017  GRODOOOISE L5D jutis} 0.00 4.0 00 465N
H MR i St Datrbutors Locl 1AMy 2008 GROMOOITY 2R 1 M f.d0 09 4EMn
]N Fidl R Spmt Distrbutors Local 18 New 2015 pL b0 I E L1 1] 100000 LW 8wl
H FHil R Sornd Distrbuitirs Locl 18 hew 2015 i L0 1400 500,00 SR M
H CIAPGRONNN0TS BLRd0] Iy Bk Sl HinX  GRO0000I9 MR 10 1400 1900000 1710000 OOG0H00
N SWAPGRONONN360 SLPO01 By Back gl N} GRODOOND IR H LT 45500 553,00 000000000
N BUYBGROGDO0TM  SPRONT Somt Datrbutors LocH 2 May 017 GRODDODEM 1R i 40 .00 00 M
n WARGROONNS BRI SomiDsvhubrslocd MMy RU  GRONONIN 2k W ME W TR e
N Rpes 4 R0 Sorni Dabuters local Z2May 017 PODDD0IS2 MR 1T LT 1] 4 500.00 CRE LR The
H AYBCARMN0NA] R0 SomiDeirbutors ol Dan 016 GRODGOOIED 2R 0 400 0.00 0 4Emn
. |
g Wiow = | WO r

A

* A Process Validation message box will pop up asking;
* Are you sure that you want to delete this supplier
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Add, Edit, Delete Supplier Invoice

E=5)
invoice? This will open the associated GRN.

e Click on Yes.

-

Purchse lvoice Listing - B9k Vermen L1 31 - Exarnple Comgany :

=0

wg}ommmh?dqmmdmmnmmmmm-ﬂﬂ
OUX00R BIdu~ -0
Add BBl Delele | Approve Dedne | Savelnyul 'I'M!lm Pt ool | + Rehesh
Hantan o o Foimat s Mt g Cuteil i
Ittt - [vescehs SupclerCode  Sugckrtiame Ivcelais + Refeeis ey Ewhagifale Todal oGl Toldmind VMG
' i
N milE Rl Spnilevbuins ol (75ep 2006 CRONNET iR FRLUS 1 TR 1 N R - 1
H WLZN PR Sornt Distrbutors Local 07 5ep 016 IR W MW 100 17100 456780118
H ivight SPRONL SoniDetrbutrs Local 07Sp 2016 GRODODOZ ZAR 0 M 1MW 208000 44760
N i R St Cerbutors Loal 03 0 2017 IR FELIE N MW M0 L
H i R0 Sonl Datrbira Ll (90202007 PO TAR W MY L SN0 45mIn
H i 0 MW 19000 1710.00 300000000
4 W 0M  10m00 4R
N Are you sure you want to delete this supplier mvoice! This vall open the W uw ma i BHER
i assogiated GRH, o 0 ULl s
H 100 MWW m 000 %71
H W0 WE M 31000 4%EE
N L LY 12500 1.9 44m
H we  w 0.0 000 45m
N T Retest  SPROZ oniemsbed 1A CRODIDISS LSO 0w a0 000 456258
H WUBGRONAIN SPRON St Detrbtors locl 1hMw 15 GRODIOITI 4R W K bl 000 45ETaLn
i il S0l SomiDeirbuiors ool 18Mov 1S R 10 KO 10 110 4R
N gl R0 S Dtrbutors Local 18 New 2015 i W W M 0 BT
i SHAPGROGONNISE SUPORL BryBakSppler  MAn 217 GRONDOIN iR 00 M0 150N 1710000 BD000000)
N SHARRNN®D SPdl! Byladfpler  an2007  GRODOMD 1R 00 MO 485000 6500 00000000
H RIBERNNIA PR SrmiDatbuios ool May 017 GRODODOIM AR W KD % 0.00 4567912
i BUYBCROODOIES  SPROOL ot Deirbutrs Locl 22May 2017 GRADIDOINS 4R R U] 0.0 .00 45691
i apler ¥ SR8 fonilebbutorslocl May X1 PODNDIS R W MH 430 S0 MM
N BRRINB PR Senilevbiorilonl B2l GRONNBI IR ALY o 000 4567912
i i
(pen Windows = | B0 x :
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* A Supplier Invoice - Process message box will pop up informing
you that;
» This supplier invoice [ ] has been deleted.
* Click on OK.
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Purchage voice Liting - BRO: Version 110031 - Eample Company

e | Eamentodiocios it FavedtR vty Mmoo Mndcherg Prarment S Seve T Ui - 8 X
X000 & B %~ -9
ek mcmmmmmmmwm .| ek
et e Eermul A ] ]
InvoceStas  Invoiceh Spperode  Supchetiame Imocelte + Refeence  Covency  Buhorgefate Tl Tobiosfd  Totalmtind VAT
y :
N WORIN SN SomiDevbsioal 0TS0 GRUONNT IR W MM JERM 1900 M
N GWLRE BN SemDsivosioal 07502 ™ WOMB 0 7 e
N SN SR SiDevblol 0SNG GROONE IR W MM 2T 2500 D
" 124 Sl SntDevbuosionl 080 B0 W I
N o T P ; WMD) S 500 T
N e P01 WD MM ISR 17100 000NN
" MHEMN R0 W MBSO 1000 M
N WIS TON0! 0 Thesuppber e ELA4, has been delted WOMB B N0 MR
N DMEH TR WOMW I DL
" RGRININLTS PR001 e T W O s
N ml il o WM NS e
N ol T WOMW XM MR
" RAGRONNIT SR SiDebvsleal MMRIS  GROOOIT R W 0 o s
N ToergRemt RO Gomtbameled  SMnB0 GRONHNOISS LSD 0O BE &8 $00 e
N RERONNI TRML  SiDevbsloal BMYDIS  GRUNNIT IR T W O s
" gl Bl SomiDevbuiosiol iy NS ™ W NN N 1 s
N g SO0 SotDevbutrslocd iy 1S ™ WMD) w500 e
N RGOS RPN ByfskSede  XMAXT  GRUONE IR WO M ISOMM0 17000 00NONON
" SRROONN SR ApliSee  NMnBD  CROONMD 2R LMD MR S50 000NN
N MERONGIN GRE SmiDevbuiosisal MYAY  GRONNIH 2R W W o I
" BIRRONNTS Bl SpmiDevbuioslood M0 GROONIS IR WOMM M S I
" e S SmiDehuosledl RNy RD PO 2R MBS0 4
N RERONOE BRI SmiDevivosioal 2an2E  GROOOON) 28 W 0 o,
i i
(Open bindows = Nty |

* The deleted invoice can now be viewed in the Purchase Invoice
Listing screen where the status is set to Deleted.
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Purchase Invoice Lting - BPC: Veruon L1.0.31 - Example Company

= 0

mhmﬂmmuhuﬁmmmm“mw-nhwmm-al

X

4 . =y y
OvX 00 & B &%~ -0
oo Sneled Nrigpus it | et |'| Rehedh

. . ts A

: — i o

’ Mer
" Lpdated

Imocediats  Imocetio SupclerCods  Supphertiang Invocelate  * Refereny Toosd  Tolihmiind VATH0 Stk
L |
D WML TN SomeDavburslod OlMay AN CRODD SO0 171000 I |
5 BRE G0N SrDsrbubnslon Oy dd o] X wWH Yoo e |
D B SR SomDerbulel MUNH  GRONNNM 2R W WD JEW 3B S |
D DTS TONOL  TepoySw DS GONNSH 2R W MW s 51000 NI |
. DI SR Somtlevhuisloal DAg DM " W OWI IR 300 D |
D SIS SomDevbubrslol Wher 1S CRONNIS IR W W0 W S D
) DD T St ke D @ MW0M gSm s s |
D QA GO0 SomtDavbutmsloal Lo 018 " W WD S IR0 D |
o gL, TR SormDsvbubrslod 1 015 IR W W0 LW L S |
D WIS SRON  SDetbubrslon 21MNM  CRONOIND IR W WH N L0 WD |
Opeindons Woe 2007

i

Related Topics
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¢ Print Supplier Invoice

¢ Accept Supplier Invoice

MNU.132.001
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