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CHART OF ACCOUNTS

ADD A NEW ACCOUNT - SEGMENTED
LEDGER

In the Chart of Accounts, you can add a new Account Code. In this topic we

will look at adding a non-segmented (or flat) account.

* Segmented Chart of Accounts: This structure is more complex
and is used by larger organizations that require detailed tracking
and reporting. A segmented COA breaks down accounts into mul-
tiple segments or dimensions, such as department, location, or pro-
ject. Each segment can have its own set of codes, allowing for a
more granular and detailed categorization of financial trans-
actions. This facilitates more sophisticated reporting and analysis,
as it enables filtering and sorting of financial data across different
segments of the organization.

* For more information on segment types that can be configured -

refer to Account Drivers - Segment Types.

CHART OF ACCOUNTS LISTING SCREEN

* |n the example below | am using a Segment Chart of Account
structure with 2 segments: Site (SITE) and Employee Department
(DEMP).

Ribbon Select Chart of Accounts - Chart of Accounts

@  ChatofAccounts  FinancalPerods  Configuraion  Generalledger  Debtors  Credtors  CashBook  BankManager  Reportng  Debtors Colection  Utitties
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The Chart of Accounts Listing screen will be displayed.

@ Home  ChartofAccounts  FinancalPeriods  Configuration  Generalledger ~ Debtors  Creditors ~ CashBook  BankManager ~ Reporting  Debtors Colection  Utiities -8 x

£ o

0
North West Cash and Cash Equivalents: Current Assets v

s -Northern Cape. Cash and Cash Equivalents Current Assets v v

Wester Cape Cash and Cash Equivalents Current Assets =

Intematonal Cash and Cash Equivalents Current Assets v

s - Eastern Cape Cash and Cash Equivalents Current Assets =

s -Free State Cash and Cash Equivalents Current Assets v

s - Gauteng Cash and Cash Equivalents Current Assets v

s -Limpopo Cash and Cash Equivalents Current Assets =

s - Mpumalanga Cash and Cash Equivalents Current Assets v

Revenve Trade Income v v

Revenue Trade Income: v

Revenue Trade Income v

Revenue Trade Income: v

Revene Trade Income v

Revenve Trade Income v

Revenve Trade Income v

Revenve Trade Income v

Revenve Trade Income: v v

Revenue Trade Income v

Service Revenue: Meter Readngs Revene Trade Income v
Service Revenue: Service Fees Revenue Trade Income: v
Service Revenue: Workshop Labour Revenue Trade Income v
Service Revenue: Software Support Revenve Trade Income %
Service Revenue: Service Settiements Revenue Trade Income v
Service Revenue: Admin Fees Revenue Trade Income v
Revene Trade Income: =

Revenue Trade Income v

Rental Income: Evergreen Rentals: Revenve Trade Income

User:Banca  17May2024  Version:2023.11.0.30 Al Things Example Company

Account Number: Is a unique multi-digit numeric code assigned
to each financial account within a company's general ledger. This
numbering system is designed to categorize and identify accounts
easily, facilitating the organization, recording, and reporting of fin-

ancial transactions.

Account Description: A brief narrative that explains the purpose
or nature of a specific account within the general ledger. It
provides clarity on what types of transactions should be recorded
in that account, ensuring accurate and consistent financial report-
ing. This description helps users of the financial statements, like
accountants and auditors, to quickly understand the financial activ-

ities represented by each account.

ADD NEW ACCOUNT

Click on the Add New Account No button.
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* The Add New Account maintain screen will open.

2 Add New Account Nos to the Base Chart of Accounts - o X

Ok  Back  Savelayout
Process. Format.
x
B — seoments e
N Segment 2 Employee Department

T — seoments
Apply Segments || Segment 4
Seqments

Marked | Accountumber | AccountType | ReportingCategory | AccountDesarpton | s5uspense [ status

RO - - e ) e

* The Account No field is masked so that the correct formatting is
used when creating a new account. This is set up in Nucleus Con-
figurator - Company Config - AccountCodeMask. This flag utilizes
a combination of X and A characters that denotes Numerical and
Alphanumerical characters, respectively.

* |n the example below, you will note that the tool tip text indicates

the mask is XXXX (i.e. four numerical characters).

* Account Name: Briefly describe the account in a way that is con-

cise and meaningful, so that it is easy to understand the financial
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activities represented.

* Account Type: This refers to the broad classification within the
Chart of Accounts that organizes financial transactions. Account
types are the main categories under which accounts are grouped,
such as assets, liabilities, equity, revenues, and expenses. Each
account type is designed to reflect a specific aspect of the busi-
ness's financial situation and is used to structure the general

ledger for systematic recording and reporting.

* Select an account type from the drop down list.

Profit/Loss on Sale of Non-Current Asset
Retained Earnings
Revenue

* Apply Segments: This flag is to specify whether segments should
be created for this account. By default, this option is turned off. It
will automatically activate only if your Account Type is set to

Apply Segments. If not set and a segmented account is required,

ensure the flag is selected.
* Click on the Generate button.
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* The Segmented Accounts to be generated will display in the
Account List datagrid, with the ability to change the Account
Description and Suspense Account option.

e The Marked column is used for Segmented Accounts.in the

instance where you do not need all the segments that have been
generated in this listing. For example, let us say that the Eastern
Cape branch does not have an Engineering department - this

account can be unselected and won't be added to the Chart of

Accounts.

1008/ESCP/ADMN Revenue ‘Trade Income ‘Sales Garden Tools/Eastern Cape/Administration

1008/ESCP/CTRT Revenve Trade Income _ Sales Garden Tools/Eastem Cape/Contracts.

1008/ESCP/DEV. Revenve TradeIncome _ Sales Garden Tools/Easter Cape/Development

1008/ESCP/ENG Reverwe Trade Income  Sales Garden Tools/Eastern Cape/Engneering

1008/ESCP/EXCO Revenve Trade Income  Sales Garden Tools/Easter Cape/Executive Committee.

1008/ESCPFIN Reverwe TradeIncome  Sales Garden Tools/Eastern Cape/Fnandng

1008/ESCPIHR. Revenve TradeIncome  Sales Garden Tools/Eastern Cape/Human Resources.

O O o o o 0o O @ O

‘Sales Garden Tools/Eastem Cape/Implementations

* As per the example above, | have unselected the 100/ESC/ENG

account (Sales Garden Tools/EasternCape/Engineering).

* Once you have completed deselecting the accounts that are not

required, you can move on to the next step.

Help v2024.5.0.7/1.0 - Pg 5 - Printed: 17/07/2024

CO3 Technologies (Pty) Ltd © Company Confidential



cCCOO=3
Add Flat Account

* Click on the Ok button to add the Segmented Account(s) to the
Chart of Accounts listing screen.

* Before saving, you have the ability to make changes to the

Account(s). Refer to Editing the Chart of Accounts for more

information.

@ Home ChatofAccounts  FinancalPerods  Configuraton  Generalledger  Debtors  Credtors  CashBook  BankManager  Reportng  Debtors Colecton  Utites HEaE

f -m
HOO & = =
Save Back  AddNew  Sovelayout Workspaces Export

AccountNo v
Process Format Print ~

I v =g ReportnCategery | Alowovectn ] [Acve | ]
Yisgewos M = =) 0} (] -

1008/ESCPIACC Sales Garden ToolsEaster Cape/Accounts Revenve Trade Income & 5]

1008/ESCP/ADMN Sales Garden ToolsEastem Cape/Adminstration  Revenue Trade Income &= g

100B/ESCR/CTRT Sales Garden Tools/Eastern Cape Contracts Revenve Trade Income = “

1008/ESCPPEV Sales Garden Tools Eastern Cape/Development. Revenve Trade Income = o

100B/ESCP/XCO Sales Gerden Tools/Easter Cape/Executve Committee Revenue Trade Income = =

100BESCPFIN Sales Garden Tools Eastern Cape Fnancing Revenve Trade Income & “

1008/ESCPIR ‘Sales Garden ToolsEaster Cape Human Resources  Revenue Trade Income = 9

1008/ESCP /ML ‘Sales Garden Tools/Eastern Cape/Implementatons  Revene Trade Income = “

100B/ESCR/ITHW Sales Garden Tools Easter Cape/IT Hardware: Revenve Trade Income: 5] 5]

1008/ESCP/TSW ‘Sales Gerden Tools/Easter Cape/IT Software: Revenve Trade Income = v

1006/ESCRMNTP Sales Garden Tools/Easter Cape Maintenance Revenve Trade Income = “

1008/ESCPMAN Sales Garden ToolsfEastem CapeManufocturng  Revenue Trade Income 5] v

1008/ESCPMAR Sales Gerden Tools/Easter Cape/Marketng Revenve Trade Income = “

1006/ESCP/OP Sales Gerden Tools/Eastem Cape/Operations Revenve Trade Income g “

1008/ESCP/PRO Sales Garden Tools/Easter Cape Projects Revenve Trade Income = 9

1006/ESPRR Sales Garden Tools Easter Cape Purchasing Revenve Trade Income = v

1008/ESCP/QA ‘Sales Garden ToolsEastem Cape/Quaty Assurance  Reverue Trade Income: 5] “

1008/ESCP/SAF ‘Sales Gerden Tools/Easter Cape/Safety Revenve Trade Income = 5]

1006/ESCP/SALS Sales Garden ToalsEastern Cape/Sales Revenve Trade Income = v

1008/ESCP/SEC ‘Seles Garden Tools Eastem Cape fSeauity Revenue Trade Income = ]

1008/ESCP/SERY Sales Garden ToolsEastem Cape/Service Centre  Revenue Trade Income “ 5]

1008/ESCP/STK Seles Gerden Tools/Eastem Cape/Stock Contral Revenue Trade Income = “

1008/ESCP/TECH ‘Sales Garden Tools/Eastern Cape/Technical Revenve Trade Income = 9

1008/RSTIACC Sales Garden Tools Free State/Accounts Revenve Trade Income = v

1008/FRST/ADMN Sales Garden Tools/Free State/Admiistration Revenve Trade Income = “

1008/RST/CTRT Sales Garden Toals Free State/Contracts Revenue Trade Income 9 “

1008/RSTIEV Saes Garden Tooks Free State Development Revenve Trade Income =] g ]
X (| | Accounttumber Contains 1008 Edit Fiter
Open Windons User:Bonca 0332024 Version: 2024.5.0.7 Al Things Example Compeny

SAVE

* Click on the Save button to ensure all your changes are stored

and updated in the system.

Related Topics
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¢ Account Type Config
¢ Edit Chart of Accounts
 Add a New Account Number

* Add a New Segmented Account

ACCT.COA.COA AddSegAccNo
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