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Edit COA Template

CHART OF ACCOUNTS

CHART OF ACCOUNTS TEMPLATE - EDIT

The Chart of Accounts Template screen gives you the ability to predefine mul-
tiple chart of accounts templates. This feature allows a company to easily
adopt a suitable template during the creation of a new company profile. Con-
sequently, the selected template will automatically generate the chart of

accounts.

COA TEMPLATE LISTING SCREEN

Ribbon Select Chart of Accounts - COA Templates

@  ChartofAccounts  FnancalPeriods  Configuraton  Generalledger  Debtors  Credtors  CashBook  BankManager  Reportng  Debtors Colection  Utities

&8 ad A
L R

Chart of Accounts. ol

* The COA Templates Listing screen will be displayed.

Home  ChartofAccounts  FinancalPerods  Configuration  Generalledger  Debtors  Credtors ~ CashBook  BankManager  Reporting  Debtors Colecton  Utites

OX0 & £ ©

Edt Delete Back Savelayout Workspaces Refresh

H+):] °

Processing Format Ccure.

»  CTEMPOO0O1 Standard Numeric COA - General
CTEMPO0002 Standard Numeric COA - Engineering
CTEMPO0003 Standard Numeric COA - Retal
CTEMPO0004 Standard Numeric COA - Agricuiture
CTEMPO000S Standard Numeric COA - Finance House:
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TECHMNOLOGSTES

Edit COA Template

EDIT A COA TEMPLATE

e Click on the row selector in front of the COA Template that you
would like to Edit.
* Click on the Edit button.

* The COA Template Maintain screen will come up.

(1] Home Chart of Accounts. Financial Periods Configuration General Ledger Debtors Creditors Cash Book Bank Manager Reporting Debtors Colection Utitties - 8 x
i1
HO O = &
Save Back AddNew Import Savelayout
AccountNo  COA
Process Format. ~
Template Code CTEMP0000S [ coa
rag 2 column header here to group by that cokemn »
rErrE e [Reprinocatesy SN Asrreas o [isuperse_[Statm
T e - = e W e
» 1008 Revenve Trade Income Sales Garden Toals a
1000 Revenve Trade Income sdes ® A
1001 Revenue ‘Trade Income Sales: Machines. 0 A
1002 Revenve Trade Income Sales: Accessories @ A
1003 Revene Trade Income Sales: Toners O
1004 Revenve Trade Income Sales: Other Consumables w A
1006 Revenve Trade Income Sdles: Spares ® A
1007 Revenve Trade Income Sales: Other Equpment A
1050 Revenve Trade Income Sales: Rental Settements w A
1051 Revene Trade Income Sales: Warrantes O
1100 Revene Trade Income Service Revenue W A
1101 Revenue ‘Trade Income Service Revenue: Meter Readings IO A
1102 Revenve Trade Income Service Revenue: Service Fees A
110 Revenve Trade Income Service Revenue: Workshop Labour @ A
freey Revenve Trade Income Service Revenue: Software Support ® A
120 Revene Trade Income Service Revenue: Service Settlements ] A
1320 Revenve Trade Income Service Revenue: Admin Fees w A
1200 Revene Trade Income Rental Income O
1201 Revenve Trade Income Rental Income: Internal Asset Rentals w A
1202 Revenve Trade Income RentalIncome: Evergreen Rentals: @ A
1203 Revene Trade Income Rental Income: Insurance: A
1204 Revenve Trade Income Rental Income: Bark Rentals w A
1300 Revene Trade Income RentalIncome: Property A
1400 Revenue Trade Income Fee Income: France Fees @ A -
Open Windows v User:Banca 24342024 Version:2024.5.0.7 Al Things Example Company

* You can make changes to some of the Account details. Refer to

Editing the Chart of Accounts for more information.

* You can also Add New Account Number(s) manually or Import

COA from an Excel or CSV file.
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Add New Account Number

e Click on the Add New Account No button.

Add New
AccountNo
* The Add New Account maintain screen will open.
1Y Add New Account Nos to the Base Chart of Accounts. = o x
Ok Back  Savelayout
Process Format ~
x|
§
Account o | I__ * Segment 1 Site §
Account Hame | Segment 2 Ttem Department
Account Type -]+ Segment 3. Part Category
Apply Segments | | Segment 4 Contract Department
[ Generate. ] Segment 5 Employee Department
Marked Accounthiumber Accountt evel  |SibAccOftink | AccountType ReportingCategory | AccountDescription | caseacc IsSuspense: | status
T W e - - - - e e 0 3

* The Account No field is masked so that the correct formatting is
used when creating a new account. This is set up in Nucleus Con-
figurator - Company Config - AccountCodeMask. This flag utilizes
a combination of X and A characters that denotes Numerical and

Alphanumerical characters, respectively.
* |In the example below, you will note that the tool tip text indicates

the mask is XXXX (i.e. four numerical characters).
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* Account Name: Briefly describe the account in a way that is con-
cise and meaningful, so that it is easy to understand the financial

activities represented.

* Account Type: This refers to the broad classification within the
Chart of Accounts that organizes financial transactions. Account
types are the main categories under which accounts are grouped,
such as assets, liabilities, equity, revenues, and expenses. Each
account type is designed to reflect a specific aspect of the busi-
ness's financial situation and is used to structure the general

ledger for systematic recording and reporting.

* Select an account type from the drop down list.

Profit/oss on Sale of Non-Current Asset
Retained Eamings

* Apply Segments: This flag is to specify whether segments should
be created for this account. By default, this option is turned off. It
will automatically activate only if your Account Type is set to
Apply Segments.

* Click on the Generate button.
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RES S = Edit COA Template

* The Account to be generated will display in the Account List
datagrid, with the ability to change the Account Description and
Suspense Account option.

* The Marked column is only used when setting up a Segmented

Account.

¢ Click on the Ok button to add the Account to the Chart of
Accounts listing screen.

* Before saving, you have the ability to make changes to the

Account. Refer to Editing the Chart of Accounts for more inform-

ation.
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| Accounthmber | Accountrype | ReportingCategory | AccountDesaription
.u( S S e
1008 Revenue ‘Trade Income Sales Garden Tools

* You may wish to add a number of accounts manually after which

you can save. Alternatively, you could Import a COA.

Import COA

* Click on the Import COA button.

* This will open the Windows File Explorer Browser window
where you can search for the COA template you wish to import

(you can import from a MS Excel file or from a CSV file).

@ selectFile X
« ~ 4 | « NucleusProductBase > NucleusAccounts v &  Search NucleusAccounts p
Organize v New folder Evy M @
v 24 Local Disk (C) A Name Date modified Tee A

> | S58FO3FGATBEB4OCDATACEFDED24 1 v2023.60.15 17/07/2023 12:45 File fold:
> SWinREAgent 111 v20236030 17/07/2023 12:49 File fold
> [ Backup [l vaos7012 17/07/202312:50 File fold
5 1] CosHelp [ va037019 31/07/2023 09:30
. [l vao23.7.021 31/07/2023 09:31
> COProjects
d ORSTemplt [ vz 7027 31/07/2023 09:32
0 ORStemplates [ v20239014 20/11/20231239
> L] EvoBICMetaData 1] v2023.10024 06/11/2023 10:33
> [ inetpub ] vaoa3. 06/12/2023 10:33
| Intel v2023. 24/04/2024 09:50
> OneDriveTemp 09/07/2024 1403
. Perflogs e i 09/07/2024 16:48
=

v <

File name: |COATemplatexisx | [Anfies ¢y

G
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* The file needs to have the following columns:
* fldAccountNumber, fldAccountLevel, fldSubAccOfLink,
fldAccountType, fldReportingCategory, fldAc-
countDescription, fldCaseAcc, fldlsSuspense, fIdAl-

lowDirectJrnl.

(0}
Fie Home Insert Pagelayout Formulas Data Review View Automate Developer Add-ins Help B Tools
|jj A [aptos Narrow dn A A = =52 Bwepte (General T HBH OBy &= E 2 Avtosum v by /O
- Fill v,
e DT @7 u-Ee oA STTEE B v Be% 0 G4 S0 o 1 e odewforw B s fron s e
Clipboard 15 Font 1] Alignment ~ Number ~ Styles Cells. Editing Add-ins. ~

AL v i X/ fxv fldAccountNumber ~
A A | B | C | D | E | F I 6 | H | | . J | K | L | M | N a
i fldCaseAce fldisSuspense fldAllowDirectirnl l
L 1000 o 0 REV TRIN Sales No Yes
3] 1001 0 0 REV TRIN Sales: Machines No Yes

4 1002 0 0 REV TRIN Sales: Accessories No Yes

5] 1003 o 0 REV TRIN Sales: Toners. No Yes
6| 1004 0 0 REV TRIN Sales: Other Consumables No Yes

7 1006 0 0 REV TRIN Sales: Spares No Yes

N 1007 0 0 REV TRIN Sales: Other Equipment No Yes
9 1050 0 0 REV TRIN Sales: Rental Settlements No Yes

10 1051 0 0 REV TRIN Sales: Warranties No Yes

TL 1100 o 0 REV TRIN Service Revenue No Yes
12 1101 0 0 REV TRIN Service Revenue: Meter Readings No Yes
13 1102 0 0 REV TRIN Service Revenue: Service Fees No Yes

14 1110 0 0 REV TRIN Service Revenue: Workshop Labour No Yes

15 111 0 0 REV TRIN Service Revenue: Software Support No Yes
16 1120 0 0 REV TRIN Service Revenue: Service Settlements No Yes

17| 1130 0 0 REV TRIN Service Revenue: Admin Fees No Yes

18| 1200 0 0 REV TRIN RentalIncome No Yes
19 1201 0 0 REV TRIN RentalIncome: Internal Asset Rentals No Yes

20 1202 0 0 REV TRIN RentalIncome: Evergreen Rentals No Yes

21 1203 0 0 REV TRIN RentalIncome: Insurance No Yes
2| 1204 0 0 REV TRIN RentalIncome: Bank Rentals No Yes

23] 1300 0 0 REV TRIN RentalIncome: Property No Yes

2 1400 0 0 REV TRIN Fee Income: Finance Fees No Yes
25| 1500 0 0 REV TRIN Fee Income: Professional Fees No Yes

E3 1600 0 0 REV TRIN InterestReceived No Yes v

< > COA + HER >
Ready 5 T Accessibilty: Goodto go C@oiplay setings [ mo-————+ oox

* Select the file you wish to import and click on the Open button.

e All items from the selected file will populate in the Add new COA
Template items data grid.
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* Before saving, you have the ability to make changes to the

Account. Refer to Editing the Chart of Accounts for more inform-

ation.

(1] E Chart of Accounts Financial Periods Configuration General Ledger Debtors Creditors Cash Book Bank Manager Reporting Debtors Colection Utiities. = -] x
\
00 = u
Save Back AddNew Import Savelayout
Accamtto COA
rocess Format &
Template Code OA -|
)
v st
v = e e
9700 Other Current Asset Current Assets Debtors Clearing Account A
9800 Other Current Liabllity Current Liabilites Creditors Clearing Account A
9900 th Ap/Ar/Cb Cle: A it A
9980 o a tinter Baks A
9990 Non- / Suspense Account A
99%8 Inventories Current Assets Inventory Transfer Suspense A
7800 Other Current Asset Current Assets Work In Progress. A
710 Other Current Asset Current Assets Non Stock Work In Progress A
2130 Cost of Sales. Trade Expenses. B2B Contract Invoices A
9110 Other Current Liabllity Current Liabilibes B28 Provision Account A
2160 Costofsaes contiacts A
2161 Cost of Sales. Trade Expenses. Prod: Manufacturing Variance - Parts. A
7820 Other Current Asset Current Assets Prod: Manufacturing WIP A
s1s0 Suppler o A
9050 Other Current Liabllity Current Liabiites ‘Supplier Variance A
8401 Cash and Cash Equivalents Current Assets Bank Account: All Things - Eastern Cape A
8402 Cash and Cash Equivalents Current Assets. Bank Account: All Things - Free State A
8403 Cash and Cash Equivalents Current Assets. Bank Account: All Things - Gauteng A
8404 Cash and Cash Equivalents. Current Assets Bank Account: All Things - Limpopo A
8405 Cash and Cash Equivalents Current Assets Bank Account: Al Things - Mpumalanga A
8406 Cash and Cash Equivalents Current Assets. Bank Account: All Things - North West A
o7 CoshandCashEquvaents  CurentAssets Sark Account; Al Things -Northern Cape A
8408 Cash and Cash Equivalents Current Assets. Bank Account: Al Things - Western Cape: A
» 8409 Cash and Cash Equivalents Current Assets Bank Account: All Things - Intemational A =1
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SAVE

* Click on the Save button to ensure all your changes are stored

and updated in the system.

/4] Home Chart of Accounts C Debtors Creditors Cash Book Bank Manager Reporting Debtors Colection Utilties: - & X
f -
o W H o
Save Back AddNew  Savelayout Workspaces
AccountNo v
Process Format print had

Related Topics

* COA Template Intro

¢ Add COA Template

e Edit COA Template

e Delete COA Template

ACCT.COA.COAT.Edit
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