cC(O=
Introduction to Statement Run

We are currently updating our site; thank you for your patience.

SALES

INTRODUCTION TO STATEMENT RUN

This functionality helps you to generate customer statements and / or

invoices, and works in conjunction with the BPO Open Items Manager applic-
ation.

Ribbon Access: Sales > Statement Run

s - BPO: Version 2.4.0.0 - TEST ALPHA - JUDITH PC LOCAL
@ Equpment/locaons  Contract  Finance /KR Inventory - [Projects  Mar
Y = = = = =% [§ o [
8 qQ B W 5 EH =
Customers Services Templates Commercal Is. POSLite Quotes Orders Invoices Credit | Statement
Notes | Run

Sales | Service  Reporing  Utiities

1. The Statement Run screen will be displayed.

E/T Note that the Save button is initially inactive (greyed out).

2. The Site field will auto populated with the default Site set up on your
system.
* To change the site, click on the down arrow to select an

alternative site from the drop-down menu.
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® - €@ > Statement Run - BPO: Version 2.5.04 - Example Company v2.5.0.0 [=Jla]lx
i | Home | Ecupment/Locations  Contract  Finance /HR Inventory IProjects Sales  Service  Reporting  Utiities - & x
5 g |
] ()
HO B H @S
| save  Bak | Savelayout Workspaces | Export | Refresh
Process [l
Site |Durban EQ__——-G From Customer »
Salesman | ©© :Nw - To Customer o
0 Sites 7
Account Manager [ A5 Py Statement Date
2 Pretoria -
3 Cape Town £ [ Print zero balances
4 Bloemfontein
5 ANewTestSite
LS 4
A4
Open Windows + | User : JuiandsK | 27/03/2021 | Version: 2.5.0.4 | Example Company v25.0.0

SELECT STATEMENT PARAMETERS

SALESMAN

If you wish to restrict the search to a particular Salesman;

3. Click on the down arrow to display a list of Salesman on the drop-down
menu.

4. Click to select the Salesman from the list.

5. Alist of all the customers linked to the selected salesman will be dis-

played in the data grid.
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$ - Statement Run - BPO: Version 2.5.0.4 - Example Company v2.5.0.0 [=ll3 | x
| @ | vome /locations _ Confract _Fance [FR.__lnventary _ aintenance /Projects _ Manufactur T SR =
] A [l )
HO R B @6
Save Back | Savelayout Workspaces | Export | Refresh
Proce: M Format 4| Print 4| Cur d o
i I‘:I‘/° From Customer e
Belinda Sharman <. /g To Customer £
Account Manager |ID  # Name T - Stat  Dabs
24 Abigail Mine .. [ ement Date: [05/1y/2021
505/ Andlie Khumalo . (| Print zero balances
504 Arial Blythe Sy
2 Belinda Sharmen -—9
20 Ben Johnson
1 Bianca Du Toit
[ Indl 500 Bianca Surendorff - CustomerType SiteDescription CustomerCredittimit CreditTermsDesc TaxRate Currer]
? =) x 4 Al L: 3 [ 3 - L3
b 0 (=] APPO0D1 Apple Juice Inc RE Durban 0.00 30Days 15.00 ZAR
a a BIT001 Bits and Bytes m Durban 12,000.00 30 Days 15.00 ZAR
[u] e_ GDBO001 Good Books RE Durban 50,000.00 30Days 15.00 ZAR
[ | a ITS0001 IT Supplies m Durban 10,000.00 COD 15.00 ZAR
[m] a TELOOS Telerex RE Durban 1.00 30Days 15.00 ZaR
— = — — — — = — — = »
Open Windows | User: JuandeK | 05/11/2021 | Version: 2.5.0.4 | Example Company v2.5.0.0

STATEMENT DATE

6. As the Salesman is selected, the Statement Date field will auto-pop-
ulate with the current date.
¢ Click on the down arrow to select an alternative date, if

required.
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$ - Statement Run - BPO: Version 2.5.0.4 - Example Company v2.5.0.0 — e x]
@ | Home [locations  Contract Finance /HR  [nventory  Mai [Projects  Mar g Pr Sdes Service Reparting Utlities - & x
] fe) N
HO R} B G
Save Back | Savelayout Workspaces | Export | Refresh
Process a
Site |Durban v From Customer £
Salesman  Belinda Sharman v To Customer ) B
Account Manager - Statement Date —MZ[ G
. ¥
Friday, 05 November 2021
2021 November
SU MO TU WE TH FR SA
Indudelnvoices CustomerCode CustomerName CustomerType Site N 2 B 4 5 & reditTermsDesc TaxRate Currer|
¢ a a B e o 0 T - o
» a APPO0D1 Apple Juice Inc RE DUl 4 s 18 17 18 19 w D 15.00 ZAR
] a BIT001 Bits and Bytes m o L 15.00 2AR
] & GDBOOOL Good Books RE LT, Days 15.00 ZAR
a ITS0001 IT Supplies m Dur| DD 15.00 ZAR
1 a TELOOS Telerex RE Dur ; Days 15.00 ZAR
Clear
Open Windows ~ | User:luandaK | 05/11/2021 | Version:2.5.0.4 = Example Company v2.5.0.0

ACCOUNT MANAGER

If you wish to restrict the search to a particular Account Manager;

7. Click on the down arrow to select the name of the Account Manager
from the drop-down menu.
8. Note that the customers in the data grid are filtered according to your

selection.

Help v2024.5.0.7/1.0 - Pg 4 - Printed: 04/07/2024

CO3 Technologies (Pty) Ltd © Company Confidential



cC(O=
Introduction to Statement Run

$ - Statement Run - BPO: Version 2.5.0.4 - Example Company v2.5.0.0 = e x
| e i Home = Equipment [Locations  Contract  Finance /HR  Inventory i [Projects  Mar i Pri Sales  Service  Reporting  Utilities - & X
; BE @ 4
HO X RS
Save Back | Savelayout Workspaces | Export | Refresh
Proc G &
Site Durban v From Customer b
Salesman Belinda Sharman v To Customer )
Statement Date |05/11/2021
[_] print zero balances
Indudelnvoices CustomerCode CustomerName CustomerType SiteDescription CustomerCreditLimit CreditTermsDesc TaxRate Currer]
¢ a a o0 o o0 - e - o
3 a IITSIX'IDI IT Supplies m Durban 10,000.00 COD 15.00 ZAR |
Open Windows v | User:luandaK | 05/11/2021 | Version:2.5.0.4 = Example Company v2.5.0.0

FROM CUSTOMER

If you wish to restrict the search to a particular Customer;

1. Click on the search button in the From Customer field.

2. The Select the customer screen will display.
3. Select the row of the customer you wish do a statement run for.

4. Click on OK.
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‘ A Statement Run - BP0: Version 2.4.0.0 - TEST ALPHA UDITH PC LOCAL =8 | X
| é Home | Equipment/Locations  Contract  Finance /HR  Inventory  Maintenance [Projects  Manufacturing  Procurement  Sales  Service  Reporting  Utiities - 8 X
i A )
H @ @ = La "gi
Save Back | Savelayout Workspaces | Export | Refresh
Process i Forma ,‘ Print Cur a
Site Durban -
Salesman  Judith Mudzengi -
Account Manager Belinda Sharmane -
o— e
0 Incdudelnvoices CustomerCode CustomerName Currency
12 =) 5] 3 i3 ol & -
» O -] ABCXYZ123 ABC Shoe Co Z8R
[ @ APPOOOL Apple Juice Inc ZaR
(] a8 BET0001 Betties Summer Shop at the Beach CustomerTy... CustomerCode | CustomerName SiteDescription | CustomerCreditli 78R
O =) BIG00O01 Big Bargains e e e o = “I zar
m] @ BILO0DL Billys Barn Dw ABCXYZ123  ABC Shoe Co Durban w0,000.0 | |} zar
! @ BOT0001 Bothas Networking inc RE APPO0OO1 Apple Juice Inc Durban 100,000.0 usb
[m] =] BUIOD01 Builders Storehouse RE BET0001 Betties Summer Shop at the Beach  Durban 0.0 ZAR
o B DANOO1 Danny Storm IT Cafe co BIGO001 Big Bargains Durban 10,000.0 ZAR
] E] DAN0D2 Dancing Shoes 0 BILD001 Billys Barn Durban 100,000.0 AR
] £ DON00O1 Dont Run with Scissors m BOT0001 Bothas Networking inc Durban 50,000.0 ~ |} ZAR
] ) FINOOO1 Fine Hair Salon 1 2 ZAR
O =) GILO000D1 Dolf Lundgren GV Durban 0.00 COD 15.00 ZAR
W | = HEA0001 Healing Hands m Durban 1,000,000.00 30 Days 15.00 ZAR
[ ] HILO0D0O 1 Mary Contrary [ Durban 0.00 COD 15.00 ZAR
‘ v

5.
6. The To Customer field will also auto populate with the same customer.

The From Customer field will be populated with the selected customer.

The customers in the data grid have been filtered according to your

selection.

‘ ¥ Statement Run - BPO: Version 2.4.0.0 - TEST ALPHA - JUDITH PC LOCAL - B8 || x
| @ | tome | Equipment /Locations  Contract  Finance /HR  Inventory [Projects  Man Sales  Service  Reporting  Utiities - & x
3 & )\
HO & R
Save Back | Savelayout Workspaces | Export | Refresh
Process Format rint Cur &
Site |Durban - From Customer| ABCXYZ123 P <—°
Salesman  Judith Mudzengi b To Customer| ABCXYZ123 r 4—6
Account Manager | Belinda Sharmane - i Statement Date 510972020 -
F Y
0 Indudelnvoices CustomerCode CustomerName CustomerType SiteDescription CustomerCreditLimit CreditTermsDesc TaxRate Currency
? ] ] Qe 3 e oDc - e = o
bI L =] ABCXYZ123 ABC Shoe Co ™ Durban 100,000.00 30 Days 15.00 ZAR I
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TO CUSTOMER

1. The To Customer field will initially populated with the customer you
selected in the From Customer field.

2. If you wish to select a different customer with which to conclude your
customer name search parameters, click on the search button.

3. The Select the Customer screen will display. Select the customer you
wish to end the search parameter with.

4. Click on OK.

$ - Statement Run 24 ——T
@ Home | Equipment/Locations  Contract  Finance /HR  Inventory  Maintenance [Projects ~ Manufacturing  Procurement  Sales  Service  Reporting  Utiiities - &

Ho @ H W ©

Savelayout Workspaces | Export | Refresh

Site Durban - From Customer ABCXYZ123 £~ -~ P
Salesman  Judith Mudzengi - To Customer 48002123 £~ 4—9
Account Manager Belinda Sharmane - StatementDate oy -
87 Select the customer R NIRAE
Home
Indudelnvoices CustomerCode CustomerName @ @ @ TaxRate Currency
v a ® 0 e ok [Back | savelayout = W0
» a ABCXYZ123 ABC Shoe Co = : S a 15.00 ZAR
CustomerTy... CustomerCode | CustomerName SiteDescript... CustomerCredi... Taxf
v o o o e =
0 BIGD001 Big Bargains Durban 10,000.00
o BILO001 Bilys Barn Durban 100,000.00
m BOTO001 Bothas Networking inc Durban 50,000.00
co BUID001 Buiders Storehouse Durban 100,000.00
m " DANOO1 Danny Storm IT Cafe Durban 75,000.00
DAN0O2 Dancing Shoes Durban 10,000.00 ~
‘ »

5. The To Customer field will now be populated with the selected cus-
tomer.
6. The customers in the data grid will now be filtered according to your

selection.
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Statement Run - BPO: Version 2.4.0.0 - TEST ALPHA - JUDITH PC LOCAL =8 | x
Home | Equipment /Locations  Contract  Finance /HR  Inventory [Projects  Man Sales  Service Reporing  Utiities - &8 x
O @ E %o
Back | Savelayout Workspaces | Export | Refresh
Proc Format Print 4| Cu i )
Site Durban v From Customer ABCXYZ123 L
e : o — DR
Account Manager Belinda Sharmane - StatementDate opogmm -
zero balances.
Indudelnvoices CustomerCode CustomerName CustomerType SiteDescription CustomerCreditLimit CreditTermsDesc TaxRate Currency
? a [E) 3 Al e olc = oD - ol
3 =] b ABCXYZ123 ABC Shoe Co ™ Durban 100,000.00 30 Days 15.00 ZAR
5 - - APPO001 Apple Juice Inc RE Durban 100,000.00 30 Days 15.00 ZAR
(W] .-m BET0001 Betties Summer Shop at the Beach ~ RE Durban 0.00 30Days 15.00 ZAR
O e ’ E) BIGO001 Big Bargains co Durban 10,000.00 COD 15.00 ZAR
T . B BILO001 Billys Barn co Durban 100,000.00 COD 15.00 ZAR
N BOT0001 Bothas Networking inc m Durban 50,000.00 30 Days 15.00 USD
] = - = BUI0001 Builders Storehouse co Durban 100,000.00 COD 15.00 ZAR
] A pANOOL Danny Storm IT Cafe m Durban 75,000.00 30 Days 15.00 ZAR
4 »

PRINT ZERO BALANCES

* Click on the check box if you wish to include all the statements

and/or invoices with zero balances, in the statement run.

Statement Run v 24, ST ALPHA - B2
Home | Equipment/Locations Contract  Finance /HR  Inventory  Maintenance /Projects  Manufactuing  Procurement  Sales  Service  Reporting  Utities - 8 X
™ 7t y
o R TR o
Back | Savelayout Workspaces & Export | Refresh
Proc Format Print 4| Cu o
Site Durban v From Customer ABCXYZ123 L
Salesman Judith Mudzengi M To Customer |DANDD1 p
Account Manager Belinda Sharmane - StatementDate oyogmm -
[Cprint zero batences
Click on the check box
to include invoices
Indudelnvoices CustomerCode CustomerName Wwith zero balances ¥ CustomerCreditLimit CreditTermsDesc TaxRate Currency
] a (5] 0 e e "Oe = A0c = -
3 =] ABCXYZ123 ABC Shoe Co ™ Durban 100,000.00 30 Days 15.00 ZAR
a8 APPO001 Apple Juice Inc RE Durban 100,000.00 30 Days 15.00 ZAR
(W] B BET0001 Betties Summer Shop at the Beach ~ RE Durban 0.00 30Days 15.00 ZAR
O @ BIGO001 Big Bargains co Durban 10,000.00 COD 15.00 ZAR
B BILO001 Billys Barn co Durban 100,000.00 COD 15.00 ZAR
(5] BOT0001 Bothas Networking inc m Durban 50,000.00 30 Days 15.00 USD
] =] BUI0001 Builders Storehouse co Durban 100,000.00 COD 15.00 ZAR
] DANOOL Danny Storm IT Cafe m Durban 75,000.00 30 Days 15.00 ZAR
4 »
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SELECT ALL CUSTOMERS

1. Click in the Select Allcheck box if you wish to 'quick select" all the cus-
tomers displayed in the data grid. This feature will auto check all the

customers to be included in the statement run.

SELECT AN INDIVIDUAL CUSTOMER

2. Click on the check box in the row of each customer that you wish to be

included in the statement run.

$ - Statement Run - BPO: Version 2.4.0.0 - TEST ALPHA - JUDITH PC LOCAL — Lo j[x
% Home | Equipment /Locatons  Contract  Finance /HR  Inventory i [Projects i Sales  Service Reporting  Utiities - &

HO & B S

save Back | Savelayout Workspaces & Export | Refresh

Site Durban - From Customer ABCXYZ123 »
Salesman  Judith Mudzengi - To Customer | DANDD1 o
Account Manager Belinda Sharmane -

Statement Date 01/09/2020

|| Print zero balances

¥4 A]ﬂvuxs CustomerCode Customerhame CustomerType SiteDescription CustomerCreditLimit CreditTermsDesc TaxRate Currency

v 8 o & o o - o - )
a ABCXYZ123 ABC Shoe Co ™ Durban 100,000.00 30 Days 15.00 ZAR

J <l . a APPO0OOL Apple Juice Inc RE Durban 100,000.00 30 Days 15.00 ZAR

1| <[ TTT@ T eeroom Betties Summer Shop at the Beach  RE Durban 0.00 30Days 15.00 ZAR
U 8 BIG0001 Big Bargains. co Durban 10,000.00 COD 15.00 ZAR

=] BILO0O1 Billys Barn co Durban 100,000.00 CoD 15.00 ZAR

=] BOTO0001 Bothas Networking inc m Durban 50,000.00 30 Days 15.00 USD

(W] B BUIO00L Builders Storehouse co Durban 100,000.00 COD 15.00 ZAR

L] = DAN0O1 Danny Storm IT Cafe m Durban 75,000.00 30 Days 15.00 ZAR

3. If you wish to include invoices, click on the Include Invoices check-box
in the row of the customer you wish to include invoices for.
4. Ensure that you select the row of the customer as well as the Include

Invoices check box.
5. The Save button will activate as soon as a customer row is selected.
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¥ Statement Run - BPO: Version 2.4.0.0 - TEST ALPHA - JUDITH PC LOCAL -8 x
| ﬁ | Home | Eaquipment/Locations  Contract  Finance /HR Inventory ! [Projects  Man i Sales  Service Reporing  Utiities - & x
Ho = B O
Save | Back | Savelayout Workspaces | Export | Refresh
3 4| Print u| cur. 4 o
. Site Durban - From Customer | ABCXYZ123 o
Salesman | Judith Mudzeng h To Customer DANOOL p
Account Manager Belinda Sharmane - StatementDate oyogmm -
o [] Print zero balances
¥ -+ Indudelnvoices CustomerCode CustomerName CustomerType SiteDescription CustomerCreditLimit CreditTermsDesc TaxRate Currency
v i e o0c - e = I
ABC shoe Co ™ Durban 100,000.00 30 Days 15.00 ZAR
Apple Juice Inc RE Durban 100,000.00 30 Days 15.00 ZAR
I Betties Summer Shop at the Beach ~ RE Durban 0.00 30Days 15.00 ZAR
Big Bargains co Durban 10,000.00 COD 15.00 ZAR
Billys Barn co Durban 100,000.00 COD 15.00 ZAR
Bothas Networking inc m Durban 50,000.00 30 Days 15.00 USD
Builders Storehouse co Durban 100,000.00 COD 15.00 ZAR
Danny Storm IT Cafe m Durban 75,000.00 30 Days 15.00 ZAR
4 »

SAVE SELECTIONS

1. When you have completed the statement run selections, click on Save.

‘ v Statement Run - BPO: Version 2.4.0.0 - TEST ALPHA - JUDITH PC LOCAL L=l jlx
| a Home | Equipment[Locations  Contract Finance /HR  Inventory  Maintenance [Projects ~ Manufacturing  Procurement  Sales  Service  Reporting  Utiities - & X
' e )
Ho = R
Save | Back | Savelayout Wi ces ‘ Export | Refresh
Pr ‘ t .| Cu a o
site Durban - From Customer ABCXYZ123 pel
Salesman Judith Mudzeng - To Customer |DANOD1 p
Account Manager Belinda Sharmane - StatementDate [oyoo/020 <
[ Print zero balances.
i Indudelnvoices CustomerCode CustomerName CustomerType SiteDescription CustomerCreditLimit CreditTermsDesc TaxRate Currency
L J a =) Qe e L3 e = "0 = -3
[N} a ABCXYZ123 ABC Shoe Co ™ Durban 100,000.00 30 Days 15.00 ZAR
4 =] APPO00L Apple Juice Inc RE Durban 100,000.00 30 Days 15.00 ZAR
I ) v BET0001 Betties Summer Shop at the Beach ~ RE Durban 0.00 30 Days 15.00 ZAR
] a BIG000L Big Bargains co Durban 10,000.00 COD 15.00 ZAR
(] 8 BILO0D1 Billys Barn co Durban 100,000.00 COD 15.00 ZAR
[ | BOTO001 Bothas Networking inc m Durban 50,000.00 30 Days 15.00 USD
(W] ) BUIO001 Builders Storehouse co Durban 100,000.00 COD 15.00 ZAR
o =) DANOOL Danny Storm IT Cafe m Durban 75,000.00 30 Days 15.00 ZAR
. ’
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2. When you receive the Statement Run message to confirm that;
* This Statement Run has been processed.
3. Click on OK.

$ - Statement Run — o

e Home Equipment / Locations Contract Finance /HR Inventory Maintenance /Projects  Manufacturing Procurement  Sales  Service  Reporting Utiities - F

HO ®| O
Save  Back

Savelayout Workspaces | Export | Refresh

2]
Site Durban h From Customer ABCXYZ123 r
Salesman Judith Mudzeng M To Customer DANDO1 £
Account Manager | Belinda Sharmane - Statement Date 33/03/2020
[ Print zero balances
Indudelnvoices CustomerCode CustomerName CustomerType SiteDescription CustomerCreditLimit CreditTermsDesc TaxRate Currency
A a =) L3 ac sQc A0 = "0c = =3
> B ABCXYZ123 ABC Shoe Co Statement Run X 100,000.00 30 Days 15.00 ZAR
a APPO0O01 Apple Juice Inc 100,000.00 30 Days 15.00 ZAR
[m] E] BET0001 Betties Summer Shop at 0.00 30 Days 15.00 ZAR
o B . E— o This Statement Run has been processed. 5T G T
a BILO0O1 Billys Barn 100,000.00 COD 15.00 ZAR
a BOT0001 Bothas Networking inc a 50,000.00 30 Days 15.00 USD
(W] B BUI0001 Builders Storehouse 100,000.00 COD 15.00 ZAR
(W] =) DANOOL Danny Storm IT Cafe m Durban 75,000.00 30 Days 15.00 ZAR

A The statements will be send to the Statement Queue in the BPO Open Items Man-

ager application.

Related Topics

+ BPO Open ltems Manager

BPO.MNU.127
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