COO=
DRS Reports Configuration

We are currently updating our site; thank you for your patience.

REPORTING

ALL REPORTS - DRS REPORTS
CONFIGURATION

DRS reports are system reports that are configured to email at a set interval
to a specific email recipient(s). Reports can be emailed daily, weekly, monthly
etc. There is also a flag to determine whether the report should be emailed

over weekends.

Important Note: The DRS Reporting Service must be installed in order to

email the reports.

CONFIGURATION SETTINGS FOR DRS REPORTS

You have to configure the DRS template repository path, if its already con-
figured, check that the configured path is correct. Your system administrator
can help you to configure this. This is the path where the reports templates

will be saved.

DRS REPORT TEMPLATES

DRS Report Templates are MS Excel templates. They must be saved in the
DRS Report folder in the DRS template repository path location first before
DRS reports can be added in the system. The format of the report template

can be pulled from the system report you wish to be emailed.

Ribbon Access: Reporting > All Reports
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DRS Reports Configuration

STEP 1 REPORTING-ALL REPORTS

¥

BPO: Version 2.1.0.69 - Example Company

== O X
Fanceand MR Inventory  Mainterance andProjects  Manufactuing  Procurement  Sales  Service | Reporting | Utiities

All Reparts | DRS Reports

Equipment and Locations  Contract

Open Windows ~

| | 11Mar 2019

The Reports listing screen will be displayed.

SELECT REPORT

1. Select from the list, the report that you wish to email.

* For more information, please refer to introduction to all
reports.

2. In this image, the Assets: All with Fees report has been selected.

3. Click on Run Report.

RUN REPORT

® Note 1: If the report you wish to email is not in the system, you
can add one.
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® Note 2: If you choose a report which requires parameters to be
set, the report will pull data according the set parameters every
time it runs. For example, if you set date parameters from 1 Janu-
ary 2019 to 1 March 2019, every time you get a report, the data

retrieved will be within these date parameters.

% ¥ Reports - BPO: Version 2.1.0.69 - TEST ALPHA - JUDITH PC LOCAL - [m] X

|Home | Equipmentand Locations Contract Finance andHR  Inventory  Maintenance and Projects  Manufacturing  Procurement  Sales  Service Reporting  Utlites — & X

E D B 8]

Run Report | Most Used  Recent Save Layout

b Used~ | |
4| Format i

Desaiption | ’: | & : ir1
@ FieldMame FieldDataT..., FieldDefine...  Field|
W ParentCode varchar 255 | ~
W PparentType varchar 10
3 ‘__—‘;LU Depreciation W AssetReghio varchar 50
M SerialNo wvarchar 50
- A Assets g
T W Modelio varchar 50
I_E; Asset Period Acquisitions Asset Period Acquisitions [71‘ Parto e 50
[éi Asset Period Disposals Asset Period Disposals & PartDescription varchar 255
él Asset Period Recoupment Asset Period Recoupment i CategoryDesc varchar 255
= ItemAddress varchar 258
E. Asset Period Wear Tear Asset Period Wear and Tear g i
Bt ContractNo varchar 50
I_g_ Asset Travel Radi and Address List of assets with asset and contract travel radi and address conf V¥ Contractstatus ppam 5
'g‘i Asset YTD Period Wear Tear Asset Year To Date Period Wear and Tear & ItemStatus char 1
|3 é. Assets: All with Fees List all machines and all the fees associated with each one I W Feestatus char 1
= FeeT 3
|=]| eleted Machines Machines that have been delsted. g b e varchar :
= | ey varchar 3
[§ Fixed Asset Register Source report for the BPO Fixed Asset Register v - P s G
l'%‘l Machine profitability Machine profitability %] StartDate varchar 30
|é| Machines on Active Contracts List of active assets linked to a contract W  EndDate varchar 30
|£= Maintenance Schedule A list of all Maintenance schedules and when the next is due, X W period tiyint 1
= » M PeriodType varchar 10
v EditFilter ||, — - iy
Open Windows | |313an 2019 v

1. The Report Screen will be displayed with the name of the selected

report in the title bar.

EXPORT TO EXCEL

1. Click on Excel to export the report to MS Excel.
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¥ ﬁi);@;ﬂ Assets: All with Fees -%PO: Wersion 2.1.0.69 - TEST ALPHA - JUDITH PC LOCAL - O X
Home | Equipment and Local;ons Confract Finance and HR.  Inventory  Maintenance and Projects  Manufacturing  Procurement  Sales  Service Reporting  Utiites — & X
o m [
Sync . Show Groups [
Run Report Save Layout PDF
B ,%;
Report :
| Data |7Ana\ys\s |
- Report Results : .;
|
SiteMame  TechnidanMame  CustomerCode | CustomerMame Status  MachineType ParentCode ParentType  AssetRegho SerialNo MadelMo
s -
»  Durban A Serialised Stock DM-A1 Wareholse 898389
Durban HOPOO1 Hope Works A Customer Machine INOQ00035 Invoiced 20-456372AL  SP2020-85¢
Durban A Internal Asset DBN Assets Bin  Warehouse 856A-10101 SP2020-85
Durban A Internal Asset DEN Assets Bin  Warehouse 2020-123421A  SP2020-85¢
Durban A Internal Asset DEN Assets Bin  Warehouse 2020-123511A  5P2020-85¢
Durban ABCXYZ123 ABC Shoe Co A Seriglised Stock  CO0000189 Contract 20-87654 5P2020-85¢
Durban A Serialised Stock DWOO0000152  Work Order 20-9875g 2020-856
Durban A Internal Asset DEN Assets Bin  Warehouse 2020-090001  2020-856
Durban A Internal Asset DBEN Assets Bin  Warehouge 2020-0001001  2020-856
Durban A Seriglised Stock ~ DWOO0000006  Work Order 20-24378 2020856
Durban A Seriglised Stock  DM-A1 Warehouse 20-98521 2020-856
Durban A Seriglised Stock TN TRANSIT BIN Warehouse 2020-907564r  2020-856
Durban CUso0L Sell Off Customer A Customer Machine INO000002 Invoiced 20-3333 2020-856
Durban A Internal Asset 204444 2020-856
Durban A Internal Asset DEN Assets Bin  Warehouse 2020-133411A  2020-856
601
il »
|
Open Windows 31Jan 2019 v

* The report will open in MS Excel.

File Home Insert Page Layout Formulas Data Review Wiew Help B2 Tell me 1 Share - Comments
|"2"|j & Calibri AR = — = e EE’ General »| | [ Conditional Formatting - EH Insert - - ;V-
';;;te ) — BE-% 9 [ Format as Table = T Delete + | [~ O~
B B U - — 7| 58 0 7 Cell Styles - {ElFormat~ | & -

Cliphoard = Font I Alignment sl Number Styles Cells Editing ~

Al b £ || CustomerName »
A B c D 2 | =

1 |CustomerName |~ |SerialNo | 7 |PartDescription ¥ |ContractNo _~ |ContractEscType |~ |ContractEscAmt |~ |Escala

2 898989 Drum for SP1717- 0.00

3 |Hope Works 20-456372AL SP2020 Drum Alternate 0.00
4 B856A-10101 5P2020 Drum Alternate 0.00

5 2020-123421A SP2020 Drum Alternate 0.00

6 2020-123511A SP2020 Drum Alternate 0.00

7 |ABCShoe Co 20-87654r SP2020 Drum Alternate  |CO0000133 P 0.00

8 20-9875g SP2020 Drum 0.00

9 2020-090001 5P2020 Drum 0.00
10 2020-0001001 SP2020 Drum 0.00
- 20-24378 5P2020 Drum 0.00
12 20-98521 SP2020 Drum 0.00
13 2020-507564r SP2020 Drum 0.00
14 |Sell Off Customer 20-3333 SP2020 Drum 0.00
15 20-4444 5P2020 Drum 0.00
1R N0 1324114 irkeloils Wal RT.0Y fala'al X

Sheet1 | Sheet2 | @ [4] ] [+]
Count 9 _'uDisplay Settings B I - i + 100%
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EDIT REPORT

1. You can use the toolbar to edit the report according to your pref-

erences. For example, bold any relevant text, or colour particular

columns as desired. You can also add a pivot table(s) and rename

sheets.

SAVE DRS REPORT TEMPLATE

2. Clear all the data (apart from the headings row) before saving the tem-

plate to the DRS Reports folder.

sets_ All with Fees_31-Jan-.

Judith Mudzengi

2 Tell me

1% Share

I Comments

File Home Insert Page Layout Formulas Data Review View Help
i‘\i\r|j Y P =) Erpes [ == = %.7' EPJ General e ﬁConditmnal Formatting = ﬁlnsert - = QV'
I.’_a-ste [E - o (e - % 9 B Format as Table - T Delete = - /O'
it | BT e A = e (R e fE7A Cell Styles | Fanmat v | €2 %

Clipboard v Font Alignment Tu Number Ta Styles Cells Editing ~
AZ P 5 s

A C S D £ F |
1 JCustomerName v |SerialNo - |PartDescription ~ |ContractNo ~ |ContractEscType |~ |ContractEscAmt |~ |Escalal
2
3
1
5
6
7 :
8 7
: = 7
10 ™
11
3t
13 N
14 /
15 N
= 5

| Graph | Data (] [«] ]
B Display Settings i) m - 1 + 100%

e Click on File.
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Home Insert Page Layout Formulas Data Review View Help 2 Tell me 1% Share T2 Comments
|“i\'|i| )Eﬂ\ Calibri == = %.7,' EPJ General & [ Conditional Formatting = fH Insert ~ = ;V-
= I - =% 9 | BHFormatas Table~ B Delete - | - O~
aste — - fiE
5 NEE LU = e 5 Cel Styles - P Farmat - |~
Clipboard v Font [ Tu Number Ta Styles Cells Editing ”~
A2 # 5 ~
A B c 1] E F [=
1 |CustomerName ~ |SerialNo - |PartDescription ~ |ContractNo ~ |ContractEscType |~ |ContractEscAmt |~ |Escalaf
2
3
1
5
6
7
8
9
10
TE
12
12
14
15
16 b
| —
| Graph Data (] [«1 1]
rﬂ.Dlsplay Settings B - ] + 1005
.
¢ Click on Save As.
Assets_ All with Fees_29-Mar-2019_11-11-29
C: » ProgramData » CO3 Technologies » BPO » DRS Templates
Protect Workbook Properties -
} Control what types of changes people can make to this workbook. Sie 9.45KB
Protect
Workbook - Title Add a title
Print Tags Add a tag
Categories Add a category
=hale = Inspect Workbook
2 Before publishing this file, be aware that it contains: Related Dates
B CI’:::?’ Buciment praperfissauthor's namednd absoluic path LastModified  Today, 11:33 AM
Publish Created Today, 11:33 AM
Last Printed

Close

—‘j Manage Workbook
Ql

%] There are no unsaved changes.

Related People

Manage Author S s
Account Workbook - AM  Abigail Milne
Feadback Add an auther

. . Last Modified By . Y-
ot Browser View Options igail Milne
= Pick what users can see when this workbook is viewed on the Web.
Browser View
Options Related Documents

Open File Location

Show All Properties
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Save As

Print

Share

Export

Publish

Close

Account

Feedback

Options

1. The Save As screen will pop up.

¢ Click on Browse.

Save As

@ Recent

6 OneDrive - Personal

abigail.milne@co3.co.za
El:l_l This PC

&= Add aPlace

Browse

¢ C: > ProgramData > CO3 Technologies > BPO > DRS Templ...
| Assets_ All with Fees_29-Mar-2019_11-11-29

| Excel Warkbook (*x1sx) ~| | E Ssave

Mare options...

Name 7 Date modified

@I Assets All with Fees_29-Mar-2019_11-11-2... 2019/03/29 11:33 AM

2. Search for the DRS Templates folder.
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/@ |
Save As /

[ sove as
€« w. » ThisPC » Windows (C:) » ProgramData » CO3 Technologies » BPO v O Search BPO
Organise *  New folder
Save As MNU.112,047_Contracts_CloseBi Name Date modified Type Size
MNU.146.018_Connection_RSI_fi 103 File folder
Print MNU.146.021_Connection_Servic 124 018/12/18 11 File folder
303/ -
Share B Microsot Excel | DRS Templates 2019/03/29 11 File folder |
OutputFiles 201 2911 File folder
Deskt
Erer [ Desktop
¢@ CO3 Technologies (Pty)Ltd
Publish a Abigail Milne
3 This PC
Close =m
~ libraries ¥
File name: | Assets_ All with Fees_29-Mar-2019_11-11-20.xdsx
Account Save as type: Excel Workbook (*.xlsx}
. Authors: Abigail Milne Tags: Add atag Title:  Add a fitle
Save Thumbnail
Optians O
~ Hide Folders Tools - Save Cancel

1. Open the DRS Templates folder.

2. Save the new report template in this folder.
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Save As

Print

Share

Export

Publish

Close

Account

Feedback

Optians

Save As

Save As d/’*ﬁ X
« - 'T‘I <« ProgramData » CO3Technologies » BPO » DRS Templates v O | Search DRS Templates »p
Organise *  New folder =

MNU.112,047_Contracts_CloseBi * Name

T s

MNU.146.018_Connection_RSl_fi B2 Asscts_ All with Fees_23-Mar-2019_11-11...
MNU.146.021_Cennection_Servic
Microsoft Excel
[ Desktop
¢@ CO3 Technologies (Pty)Ltd
2 Abigail Milne
[ This PC

— lihraries %

File name: | &

Date modified

Type Size

...... Microsoft Excel W... 10 KB

ssets_ All with Fees 20-Mar-2019 11-11-,

Save as type: Excel Workbook (*.xlsx}

Authors:  Abigail Milne Tags: Add atag

[] Save Thumbnail

A Hide Folders

Title:  Add a title

Tools - Save Cancel

Close this screen when you are done.
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E ©- - with F =13

Insert  Pagelayout  Formulas  Data  Review  View  Addins  Help  Team  Q Tell mewhat you want to do

-; 7 Y Boinsert -+ | > v AY p
& Z¥ Delete - .z
Conditional Formatas Cell Sort & Find 8
-
Filter - Select ~

.

v

I
i

e

0 b | Sl A A
s ok
aste B I U-|[H. O-A- et
- ¥ e Formatting = Table - Styles~ | (i Format -

Clipboard 1 Font L} Alignment IFl Number F] Styles Cells Editing ~

A2 = ) tj

A B c D E F G H 1 J K [=]
SiteNam¢ 7 | TechnicianN,  [CustomerC¢  |CustomerName |~ |statu ~ MachineTypy * |ParentCode v_' ParentTy| * AssetReg[:' SerialNo v_' Model:_' Py

Lsheet [ @ [l v
Ready  Scroll Lack B3 Display Settings B |- 1 + 100%

STEP 2 REPORTING-DRS REPORTS

Ribbon Access: Reporting > DRS Reports
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b

BPO: Version 2.1.0.69 - TEST ALPHA - JUDITH PC LOCAL

3

Equipment and \_.ccfaﬁons Contract  Finance andHR  Inventory  Maintenance and Projects Manufacturing  Procurement  Sales  Service _. Reporting g Utilities
E
All Reports  |DRS Reports
Viein
Open Windows * 31Jan 2019 2
. . o o
* The DRS Reports listing screen will be displayed.
 Click on Add.
= DRS Reports - BPO: Version 2,1,0.69 - TEST ALPHA - JUDITH PC LOCAL — O X
Home EqulpmentandLuca_hons Contract Flnanceand_HR Invent_:ory Maintenance and Projects  Manufacturing Procurement Sales Service Reporting  Utiities — & X
2=l S Py = A
; { !
X O & &
Edit Delete Back Sawe Layout Workspaces | Refresh
ReportMame ReportDescription Freguency PeriodType ReportT}
¥
“ »
Open Windows v 313Jan 2019 i
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The DRS Report Maintain screen will be displayed.

SELECT REPORT

* Click on the search button in the System Report field.

% = DRS Report Maintain - BPO: Version 2.1.0.69 - Example Company == O *

iHamai Equipment and Locations  Contract  Financeand HR  Inventory  Maintemance and Projects  Manufacturing  Procurement Sales  Service  Reporting  Utlites — & 0 X

HO = E

Ssve Back | Savelayout Workspaces

Processing a Format " ‘

System Report 4@: Parameters =

Report Name *

Report Description *

Workbook Name | Crop file here Al*

Datasheet Name  [EditValue is nul] LA

Repository Path  C:\ProgramData'CO3 Technologies\BPO
DRS Templates

Frequency 3 :_
Period Type -+
Report Time | 12:00:00 AM 5

Report Day 1

ReportDate| 1

Include Weekends /]
Email Subject L
Email Body =

Distribution n

EmailAddh CreateDate | AmendDate

F

*

Open Windows ~ 20 Mar 2013 o

1. The Select a System Report screen will pop up.
2. Select the row of the report that you wish to email.
* In this image, the Assets: All with fees report has been selec-
ted.
3. Click on Ok.
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= DRS Report Maintain - BPO: Version 2.1.0.69 - Example Company == 1| X
Home | Equipmentand Locations Contract Financeand HR  Inventory Maintenance and Projects  Manufacturing  Procurement Sales  Service  Reporting  Utlites — & X
2 D
@ @ /
Save Back | Savelayout Workspaces /
y 4
- ol 2 B | =T |
System Report Pl* i o
Report Name *W = @’ |
Report Description + @ @
W Ok Back Save Layout
Workbook Name |Crop fie here | <
Datasheet Name  [EditValue is nul] w (& Process @
Repository Path | C:'\ProgramData\CO3 Technologies'\BPO ‘
'DRS Templates),
ReportTypeDesc SubDescription Reportiame
Frequency i -: ¥ -
PeriodType | <|* Assets Assets Asset Period Recoupment
——————— Assets Assets Asset Period Wear Tear
Report Time  12:00:00 AM =
| | Assets Assets Asset Travel Radi and Address
Report Day 1 | Assets ,—@ Assets Asset YTD Period Wear Tear
Report Date 1 | | Listing Assets Assetimport = —
Include Weekends /] Assets Assets Assets: All with Fees = ll_=
P N ‘ Listing Cost Centres Assodiation |
| Listing Departments Assodation |
Fariod ‘ Listing Assets Attachment
| Listing Contracts Attachments
‘ Listing Functional Locations Attachments >
‘ b
|
Open Windows ¥ 29 Mar 2019 s

1. The following fields will now auto populate:
* System Report,
* Report Name and
* Report Description.

SELECT WORKBOOK NAME

2. Click on the search button in the Workbook Name field.
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= DRS Report Maintain - BPO: Version 2.1.0.69 - Example Company = 1| *
i Home ‘ Equipment and Locations  Contract  Financeand HR  Inventory Maintenance and Projects  Manufacturing  Procurement Sales  Service  Reporting  Utlites — & X

] R EE
Mo
=
Save  Back | Savelayout Workspaces
Processing 4 Format i

»

System Report | Assets: Al nith Fees pl= Parameters 2
Report Name Assets: All with Fees -
Report Description | List all machines and &l the fees assodated w * ParameterMame | Input Value
Workbook Name |Ciop e here :‘\
Datasheet Name | [EditValue is nul] - \o
Repository Path | C:'\ProgramData\CO3 Technologies'\BPO
'DRS Templates),
Frequency 71:_
PeriodType | v *
Report Time W
ReportDay | 1 |
ReportDate | 1
Include Weekends &7 Distribukion n
Email Subject L
Email Body ¥ EmailAdd CreateDate  AmendDate
L
*
Open Windows = | W 5

1. The Select File screen will pop up.
The template must have the same format with the report you are
adding so that data will not be mismatched.
* In this image, Assets_All with Fees MSExcel Template has
been selected.
3. The template should be saved in the DRS template repository path loc-

ation.
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% = DRS Report Maintain - BPO: Version 2.1.0.69 - Example Company == 1| *

| Home Equipment and Locations  Contract Financeand HR  Inventory Maintenance and Projects  Manufacturing  Procurement  Sales  Service

= proze
O H =

Ssve Back | Savelayout Workspaces

Reporting  Utlites — & X

Format N 4

X
&

Organise v New folder

BPO2_ManualQld B
BPO2_Manuals

Type Size

Microsoft Excel W... 10KB
Versians Config

@ C03 Technologies (Prylltd ’;

i Windows (C:) *
All +
BPQZ2.004.002_Reports_DRS

DRS Templates

MNU.112.047_Contracts_CloseBil f————
'

MKU.146.021_Connection_Servic —

I

[ Desktop |

& CO3 Technologies (Pty)Ltd |

& Abigail Milne
[ This PC
 Libraries

=) Camera Roll v

File name: v | |Alfiles ) %

Open | Cancel

Open Windows ¥

29 Mar 2019 i

1. The Workbook Name field will now be populated.

SELECT DATASHEET NAME

2. Click on the drop-down arrow in the Datasheet Name field.
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= DRS Report Maintain - BPO: Version 2.1.0.69 - Example Company = 1| *
I Home ‘ Equipment and Locations  Contract  Financeand HR  Inventory Maintenance and Projects  Manufacturing  Procurement Sales  Service  Reporting  Utlites — & X

i N e
A6 H

Save Back | Savelayout Workspaces
Processing Format
System Report | Assets: All withFees 2|+ Parameters 0
Report Name Assets: All with Fees -
Report Description | List all machines and &l the fees assodated w * ParameterMame  Input Value
| workiook Name | Assets_Al with Fees 29-ar-2019_11... 2% l..._e
Datashest Name [
Repository Path | C:'\ProgramData\CO3 Technologies'\BPO \
'DRS Templates), \o
Frequency 7‘1:—
PeriodType | v *
Report Time W
ReportDay | 1 |
ReportDate | 1
Include Weekends &7 Distribution n
Email Subject L
Email Body ¥ EmailAdd CreateDate  AmendDate
L
*
Open Windows = | W 5

1. The Datasheet Name drop-down menu will be displayed.
2. Select the relevant data sheet from the list.
® Note: This is the datasheet to which the data will be impor-
ted, so it should have the same format as the system report
to ensure that the data will not be mismatched. For example,
you cannot link a graphical datasheet to this.

3. Inthis image, Data has been selected.
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DFRS Report Maintain - BPC: Version 1,1.0.69 - TEST ALPHA - UDITH PC LOCAL = a *

Sses  Gervice  Reportng  Utities - & x

=y

Report Name

Seve Back | Savelayout Workspaces

Sywtom Report Assets) Al with Fees e
Agsets: Al with Fees
Report Description Ut s machines and af the fees assocated w *

Workbook Name  dssets_ Al win fees. s A

.
aa

‘Open Windows ~

CreateCate  AmendOate

Repository Path: This will be auto populated with the repository
path configured on the system.

Frequency: Type in the frequency that you want the emails to be
send or you the up and down arrows to select the frequency.

* Note: If you choose 1, it means daily or every month,
if you choose 2, it means every second day or second
month etc. depending on the selected period type.

Period Type: Click on the drop-down arrow in this field and
select the period type from the menu.

Report Time: This is the time when the report will be emailed.
This field will be auto populated with a default time. Either type in
or click on the directional arrows to select an alternative time if
required.

Report Day: Here you can set the day you wish the report to be
sent. 1 represents Monday, 2 represents Tuesday etc. You can
either type in or use the directional arrows to select the required

day.

Help v2024.5.0.7/1.0 - Pg 17 - Printed: 04/07/2024

CO3 Technologies (Pty) Ltd © Company Confidential



cCOO=
DRS Reports Configuration

* Note: This will be greyed out if the selected period
type is set to daily.

* Report Date: This allows you to set the date that you wish the
report to be sent e.g. the 25th. You can either type in or use the
directional arrows to select the required date.

* Note: This will be greyed out if the selected period
type is set to daily or weekly.

* Include Weekends: Select this check box if you want the report
to be sent even if the date falls on a weekend.

e Email Subject: Type in the email subject here.

* Email Body: Type in the email body here.

b DRS Report Maintain - BPO: Version 2.1.0.69 - TEST ALPHA - JUDITH PC LOCAL - O X

|Hom | Eguipmentand Location Contrac FinanceandH Inventor Maintenance and Project Manufacturin  Procuremen  Sale  Servic Reportin  Utiitie = F X

rl:| =]
(=
O =

Save Back Save Layout Workspaces

Processing .| Format

Parameters L

System Report | Assets: All with Fees R*

Report Name | Assets: All with Fees e

Report Description  List all machines and all the fees associated w * ParameterMame | Input Value

Workbook Name  Assets_ All with Fees.xlsx Felog

Datasheet Name Dats bl i

Repository Path | C:'ProgramData\CO3 Technologies\BPQ
\DRSTemplates

Frequency 1

-
=

Period Type - |*
o
=

Report Time | 12:00:00 AM Distribution i

Report Day | 1
Report Date 2 2 |
Include Weekends E L3

EmailAddress CreateDate | AmendDate

Email Subject Al assets with fees report # 3

Email Body Please review this report and give +
feedback.

Open Windows = | 01Feb 2012

REPORT PARAMETERS

1. The Parameters panel
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If the report you are adding has parameters , they will be dis-

played in this panel.

REPORT DISTRIBUTION

2. The Distribution panel

You can add the email address(es) of the recipient(s) of this report

in this panel.

Add Email Address

3. Right click anywhere in a blank row (not the filter row).

¥ DRS Report Maintain - BPO: Version 2.1.0.69 - Example Company = im| X
Home | Equipmentand Locations Contract Financeand HR  Inventory  Maintenance and Projects  Manufacturing  Procurement Sales  Service  Reporting  Utiites — & X
L 2 EE r
© & BB @
L] -‘J«
Save Back Save Layout Workspaces F 4
- /
Format . i ¥
System Report | Assets: Al with Fees pl* il - "
Report Name | Assets: All with Fees T
Report Description | List all machines and all the fees assodated w * Parametertiame | Input Value

Weorkbook Name | Assets_ All with Fees_29-Mar-2019_11... P_ ks

Datasheet Name » | ¥

Repository Path | C:\ProgramData\CO3 Technologies\BPO
\DRS Templates,

Frequency 1’7:7
Period Type - [E
Report Time | 12:00:00 AM &

Report Day | 1

Report Date 1

Include Weekends .;"I

Email Subject Al assets with fees report ”
— E—— ilAdeh CreateDate  AmendDate
Email Body Flease review the report and give + i o e
edback, ®
al I
®
Open Windows * 29 Mar 2019 St

1. A Process menu will be displayed.
2. Click on Add - Add New Distribution.
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cCOO=
DRS Reports Configuration

b4 DRS Report Maintain - BPO: Version 2.1.0.69 - Example Company - O X

| Home | Equipmentand Locations  Contract  Financeand R Inventory  Maintenance and Projects  Manufacturing  Procurement Sales Service Reporbing  Utiites — & %

HOo B =

Save Back | Savelayout Workspaces

Processing | Format

System Report | Assets: All ith Fees pl* Ediataeters

Report Hame | Assets: All with Fees i

Report Description | List all machines and all the fees assodated w * Parametertiame | Input Value

Workbook Name | Assets_ All with Fees_29-Mar-2019_11.., ° *

Datasheet Hame =

Repository Path | C:'ProgramDatalCO3 Technologies\BPO
\DRS Templates)
Frequency | 10T
Period Type - |*
Report Time | 12:00:00AM 5

Report Day 1

Report Date 1

Distributiol x
Include Weekends E ik

Email Subject Al assets with fees report L

EmailAdd CreateDate  AmendDate
Email Body Flzase review the report and give * sk featta ki

feedback, 7

3

3

Process
Add
o oz

*‘ Delete \
Delete Distribution - \

Open Windows ~ | 29 Mar 2013 o

* The Report Distribution screen will pop up asking you;
°  How will this be distributed, internally or extern-

ally?

Internally

* If you select Internally - when you click on the drop-down
arrow in the Employee field, a list of your company's employees
and their internal email addresses (company) will be displayed for

you to select from.
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cCOO=
DRS Reports Configuration

L DRS Report Maintain - BPO: Version 110,69 - TEST ALPHA - JUDITH PC LOCAL
T vome | Equmentandiostons Conbedt  FreceandR  Dmentoy - F Sees  Seme  Reportg  Utiter = K
Ho = o
@ = B
Save  Back | Saveloyout Workspaces
System Report Amets: Allwith Fees B L]
Report Name  Assets; Al wth Fees . |
| 5 Repart Distribution = o )
Report Description List ll machines nd ol the fees asssoated w * Parametertiome | Input Value |—
| tome e
Workbook Name Asets_ Al wih Fees. dx Bie
P y Path C: Vo3 o D
\ORSTemplates
Frequency i
PAr Tyme X How will thia be destributed ?
Time 120000AM =
Report } Externsly
Report Day 1 Dstribution | 3
Report Date L Employee :
AfdFullome R Emal Address
Include Weekends Emaladdress Cresteiate | Email Address
| i
Email Subject Al assets with fees report « e Seinds Sharmane  judth.mudzeng @esl
| James Magombo  judth mudrengBel...
Emai Body Plesse (eview tha report and ghee - » L Jobn Smith judth sudzeng @0
feedback NdthMudreng  judth.mudzeng 8co3,
Susan Matthevs  judthmudzengi@cal. ..
Tad Jacksen juith muddzengy 8eol
»
Cpen Windows = 01Feb 019

Externally

* |f you select Externally - the Employee field will be uneditable

(greyed out), you will need to type in the recipient's email address

in the Email Address field.
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TECHMNOLOGSTES

DRS Reports Configuration

b DRS Report Maintain - BPO: Version 2.1.0.69 - TEST ALPHA - JUDITH PC LOCAL - O <
|Hom | Eguipmentand Location Contrac Finance andH  Inventor  Maintenance and Project  Manufacturin - Procuremen  Sale  Servic  Reportin  Utiiie — & X
O B |
Save Back Save Layout Workspaces
Format
System Report Assets: All with Fees R* Earametets £
Report Name | Assets: All with Fees e
Report Description  List all machines and all the fees associated w * ParameterMame | Input Value
Workbook Name  Assets_ All with Fees.xlsx 2=
Datasheet Name %
") M
Repository Path C:'ProgramData\CO3 Technologies\BPO % R S —=E
\DRSTemplates I
| Home | )
=1 i B o
Frequency h e = @
Period Type -|* Ok Back
ReportTime 1200:00AM | 5
Report Day 1
Report Date 2 I
T How will this be distributed 7
Include Weekends /] 3 Internally
Email Subject | All assets with fees repart * 3 m
Email Body Please review this report and give ¥ Employee :
feedback.
Email Address : Iiudnh@noemawl.com I
V)
Open Windows * | 01Feb 2019

SAVE DRS REPORT

* When you have selected the recipients for the report distribution,

click on Save.
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TECHMNOLOGSTES

DRS Reports Configuration

=
|Hum | Equipment and Location  Contrac

Finance and H

Inventor

Maintenance and Project  Manufacturin

DRS Report Maintain - BPO: Version 2.1.0.69 - TEST ALPHA - JUDITH PC LOCAL - O

Procuremen  Sale  Servic Reportin  Utiile = &

Back

Processing |

= I
© 8

Save Layout Workspaces

Format 7

System Report
Report Name
Report Description
Workbook Name
Datasheet Name

Repository Path

Frequency
Period Type

Report Time

Report Date
Include Weekends
Email Subject
Email Body

Open Windows *

Report Day i

Assets: All with Fees R*

Assets: All with Fees B

List all machines and all the fees associated w *

Assets_ All with Fees.xdsx 2=

Data il i

Ci¥ProgramData\CO3 Technologies\BPO
\DRSTemplates

-
1D|

ﬁly -|*
[12:00:00am 5]

1
1
M

All assets with fees report ‘

Please review this report and give ¥
feedback.

Parameters

ParameterMame Input Value

Distribution

EmailAddress

judith.mudzengi@co3.co.za

judith @noemail,com

CreateDate | AmendDate

0001/01/01
0001/01/01

0001/01/01
00010101

| 01Feb 2019

* You will return to the DRS Reports listing screen.

* A DRS Reports message box will pop up informing you that;
* The DRS Report: [ ] has been saved.
* Click on Ok.
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DRS Reports Configuration

= DRS Reports - BPO: Version 2.1,0.69 - Example Company == O X

|Home | Equipmentand Locstions Contract FinanceandHR  Inventory Maintenance and Projects  Manufacturing  Procurement  Sales  Service Reporting  Utlites — & X

QX0 @ &

add  Edt Delete Back | Savelayout Workspaces | Refresh

i

Reportiame ReportDescription Frequency PeriodType RepartTime Ri
= -

Activity List Full list of activities by new or current customer in date range 1 Daily 00:00:00

Address The employees addresses 1 Daily 00:00:00

Addresses Customer Addresses 1 Monthly 07:00:00

Addresses Customer Addresses 1 Daily 00:00:00
»  Assets: All with Fees List all machines and all the fees associated with each one 1 Daily 00:00:00

B2B: Audit trail Audit trail of back to back charges and invoices 1 Daily 00:00:00

B2B: Audit trail Audit trail of back to back charges and invoices 1 Weekly 16:00:00

B28: Audit trail Audit trai of back to back charges and invoices 1 Weekly 16:00:00

B2B: Audit trail Audit trail of back to back charges and invoices X 2 Weekly 08:00:00

B28: Audit trail Audit trail of back to back charges and invoices 1 Weekly 16:00:00

B2B: Audit trail Audit trail of back to back charges and invoices 1 Daily 16:00:00

B28: Audit trail Audit trai of back to back charges and invoices o T D REnonAE NN Eed D beenisoier. 2 Daily 08:00:00

B2B: Audit trail Audit trail of back to back charges and invoices 1 Daiy 16:00:00

B28: Audit trail Audit trail of back to back charges and invoices 2 Daily 08:00:00

B2B: Audit trail Audit trail of back to back charges and invoices 2 Weekly 08:00:00

B2B: Audit trail Audit trail of back to back charges and invoices 2 Weekly 08:00:00

B2B: Audit trail Audit trail of back to back charges and invoices 1 Weekly 08:00:00

B2B: Audit trail Audit trail of back to back charges and invoices 2 Weekly 16:00:00

B28: Audit trail Audit trai of back to back charges and invoices 1 Monthly 16:00:00

B2B: Audit trail Audit trail of back to back charges and invoices 2 Monthly 08:00:00

B28: Audit trail Audit tral of back to back charges and invoices 2 Monthly 08:00:00

B2B: Audit trail Audit trail of back to badk charges and invoices 1 Monthly 16:00:00

B28: Audit trail Audit trai of back to back charges and invoices 1 Monthly 16:00:00

B2B: Audit trail Audit trail of back to badk charges and invoices 2 Monthly 08:00:00

B2B: Audit trail Audit trail of back to back charges and invoices 1 Monthly 04:00:00 =
l b
Open Windows ¥ 29 Mar 2019 s

VIEW DRS REPORT

* You can now view the saved report in this screen.
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DRS Reports Configuration

= DRS Reports - BPO: Version 2.1,0.69 - Example Company == O X
Home | Equipmentand Locstions Conftract Financeand HR  Inventory  Maintenance and Projects Manuﬁcmnng Procurement Sales  Service Reporting utlites — & X
OUXO E B &
Add  Edit Delete Back | Savelsyout Workspaces | Refresh
| |

ReportName RepartDescription Frequency PeriodType  ReportTime  RepaortDay ReportDate  IncludeWeekends LastEmailedDate |
= il

Addresses Customer Addresses 1 Dally 00:00:00 1 1 Yes 2017/09/29
¥ | Assets: All with Fees List all machines and all the fees assodated with each one 1 Daily 00:00:00 £ 1 Yes 2019/04/02

B28: Audit trail Audit trail of back to back charges and invoices 1 Daily 00:00:00 i 1 Yes 2017/09/29

B28: Audit trail Audit trail of back to back charges and invoices 1 Weekly 16:00:00 1 1 Yes 2017/09/18

B2B: Audit trail Audit trail of back to back charges and invoices 1 Weekly 16:00:00 3 1 Yes 20170927

B28: Audit trail Audit trail of back to back charges and invoices 2 Weekly 08:00:00 7 1 Yes 2017/07/31

B2B: Audit trail Audit trail of back to back charges and invoices 1 Weekly 16:00:00 7 1 Yes 2017/07/23

B2B: Audit trail Audit trail of back to back charges and invaices 1 Daly 16:00:00 1 1 Yes 201703f29

B28: Audit trail Audit trail of back to back charges and invaices 2 Daily 08:00:00 i 1 Yes 2017/09/28

B28; Audit trail Audit trail of back to back charges and invoices 1 Daily 16:00:00 1 1 No 2017/09/29

B28: Audit trail Audit trail of badk to back charges and invoices 2 Daily 08:00:00 1 1 No 2017/09/28

B2B: Audit trail Audit trail of back to back charges and invoices 2 Weekly 08:00:00 1 1 Yes 2017/09/11

B28: Audit trail Audit trail of badk to back charges and invaices 2 Weekly 08:00:00 3 1 Yes 2017/05/20

B28: Audit trail Audit trail of back to back charges and invoices 1 Weekly 08:00:00 1 1 Yes 2017/09f18

B28: Audit trail Audit trail of back to back charges and invoices 2 Weekly 16:00:00 1 1 Yes 2017/09/11

B2B: Audit trail Audit trail of back to back charges and invoices 1 Monthly 16:00:00 % 1 Yes 2017/059/01

B28: Audit trail Audit trail of back to back charges and invoices 2 Monthly 08:00:00 i 1 Yes 2017/03/01

B28: Audit trail Audit trail of back to back charges and invoices 2 Monthly 08:00:00 £ 1 No 2017/09/01

B28: Audit trail Audit trail of back to back charges and invoices 1 Monthly 16:00:00 T 1 No 20170901

B2B: Audit trail Audit trail of back to back charges and invoices 1 Monthly 16:00:00 1 25 Yes 2017/08/25

B28: Audit trail Audit trail of back to back charges and invaices 2 Monthly 08:00:00 £t 25 Yes 2017f07f25

B28: Audit trail Audit trail of back to back charges and invoices 1 Monthly 04:00:00 1 25 No 2017/08/25

B28: Audit trai Audit trail of back to back charges and invoices 2 Monthly 08:00:00 1 25 No 2017/08f25

B2B: Audit trail Audit trail of back to badk charges and invoices 1 Daily 08:00:00 4 1 Yes 2017/05/29

Contacts Customer cantacts 2 Daily 08:00:00 1 1 Yes 2017/09/28 =
T 3
Open Windows ¥ 1 29 Mar 2019 s

EDIT DRS REPORT

* Inthe DRS Reports listing screen, select the report that you wish
to edit.

* Click on Edit.

* |n this example, the Assets: All with Fees report has been selec-
ted.
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DRS Reports Configuration

= DRS Reports - BPO: Version 2.1,0.69 - Example Company == O *
W@» | Home | Equipment and Locations  Contract Financeand HR  Inventory  Maintenance and Projects Manuﬁcmnng Procurement Sales  Service Reporting utlites — & X
p a7 ; . =)
O|l#IX O = &
add | Edit | Delete  Back | Savelsyout Workspaces | Refresh

ReportName RepartDescription Frequency PeriodType  ReportTime  RepaortDay ReportDate  IncludeWeekends LastEmailedDate |
= -

Addresses Customer Addresses 1 Dailly 00:00:00 1 1 Yes 2017/09/29

Assets: All with Fees List all machines and all the fees assodated with each one 1 Daily 00:00:00 £ 1 Yes 2019/04/02

B28: Audit trail Audit trail of back to back charges and invoices 1 Daily 00:00:00 T 1 Yes 2017/09/29

B28: Audit trail Audit trail of back to back charges and invoices 1 Weekly 16:00:00 1 1 Yes 2017/09/18

B2B: Audit trail Audit trail of back to back charges and invoices 1 Weekly 16:00:00 3 1 Yes 20170927

B28: Audit trail Audit trail of back to back charges and invoices 2 Weekly 08:00:00 7 1 Yes 2017/07/31

B2B: Audit trail Audit trail of back to back charges and invoices 1 Weekly 16:00:00 7 1 Yes 2017/07/23

B2B: Audit trail Audit trail of back to back charges and invaices 1 Daly 16:00:00 1 1 Yes 2017/03f29

B28: Audit trail Audit trail of back to back charges and invaices 2 Daily 08:00:00 i 1 Yes 2017/09/28

B28; Audit trail Audit trail of back to back charges and invoices 1 Daily 16:00:00 1 1 No 2017/09/29

B28: Audit trail Audit trail of badk to back charges and invoices 2 Daily 08:00:00 1 1 No 2017/09/28

B2B: Audit trail Audit trail of back to back charges and invoices 2 Weekly 08:00:00 1 1 Yes 2017/09/11

B28: Audit trail Audit trail of badk to back charges and invaices 2 Weekly 08:00:00 3 1 Yes 2017/05/20

B28: Audit trail Audit trail of back to back charges and invoices 1 Weekly 08:00:00 1 1 Yes 2017/09f18

B28: Audit trail Audit trail of back to back charges and invoices 2 Weekly 16:00:00 1 1 Yes 2017/09/11

B2B: Audit trail Audit trail of back to back charges and invoices 1 Monthly 16:00:00 % 1 Yes 2017/05/01

B28: Audit trail Audit trail of back to back charges and invoices 2 Monthly 08:00:00 i 1 Yes 2017/03/01

B28: Audit trail Audit trail of back to back charges and invoices 2 Monthly 08:00:00 £ 1 No 2017/09/01

B28: Audit trail Audit trail of back to back charges and invoices 1 Monthly 16:00:00 T 1 No 20170901

B2B: Audit trail Audit trail of back to back charges and invoices 1 Monthly 16:00:00 1 25 Yes 2017/08/25

B28: Audit trail Audit trail of back to back charges and invaices 2 Monthly 08:00:00 £t 25 Yes 2017f07f25

B28: Audit trail Audit trail of back to back charges and invoices 1 Monthly 04:00:00 1 25 No 2017/08/25

B28: Audit trai Audit trail of back to back charges and invoices 2 Monthly 08:00:00 1 25 No 2017/08f25

B2B: Audit trail Audit trail of back to badk charges and invoices 1 Daily 08:00:00 4 1 Yes 2017/05/29

Contacts Customer cantacts 2 Daily 08:00:00 1 1 Yes 2017/09/28 =
= 3
Open Windows ¥ 29 Mar 2019 s

* The DRS Report Maintain screen will be displayed.
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TEcHNOLOGTES DRS Reports Configuration

% hd DRS Report Maintain - BPO: Version 2.1.0.69 - TEST ALPHA - JUDITH PC LOCAL — ]

|HDITIE_ Equipment and Locations  Contract FinanceandHR  Inventory  Maintenance and Projects  Manufacturing  Procurement  Sales  Service Reporting  Utiliies —

r =
Ho X

Save Back Save Layout Workspaces |

Format 7

System Report Assets: All with Fees R* et

Report Name | Assets: All with Fees e

Report Description  List all machines and all the fees associated w * ParameterMame | Input Value

Workbook Name Assets_ All with Fees.xlsx 5

Datasheet Name Data il i

Repository Path C:'ProgramData\CO3 Technologies\BPO
\DRSTemplates

{DI

Frequency h 3

Period Type ﬁly -|*

e

Report Time | 12:00:00AM = Distribution
Report Day |

Report Date 2
Include Weekends @ L

EmailAddress CreateDate  AmendDate

Email Subject Al assets with fees report ‘ }  judith@noemal.com 2018/02/01  2019/02/01
judith.mudzengi@co3.co.za 2018/02/01  2015/02/01

Email Body Please review this report and give ¥
feedback. #*

Open Windows * | 01Feb 2019

EDIT REPORT DETAILS

* Make the changes, as required.

* In this example, the Report Time has been adjusted.

SAVE CHANGES

¢ Click on Save.
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cCOO=
DRS Reports Configuration

= DRS Report Maintain - BPO: Version 2.1.0.69 - Example Company == 1| *

iHomei Equipment and Locatio Contract Financeand HR  Inventory Maintemance and Projects  Manufacturing  Procurement Sales  Service  Reporting  Utlites — & X

O =

Back | Savelayout Workspaces

Save

Proc Farmat
System Report | Assets: All with Fees 2= Parameters 2
Report Name Assets: All with Fees -
Report Description | List all machines and &l the fees assodated w * ParameterMame | Input Value

Workbook Name | Assets_ Al with Fees_20-Mar-2019_11-11... *

Datasheet Name |Shest & |

Repository Path | C:'\ProgramData\CO3 Technologies'\BPO
'DRS Templates),

Frequency | 1 =
Period Type Daly < |*
e
ReportDay | 1 |
ReportDate | 1
L0 S S m Distribution o
Email Subject Al assets with fees repart L
Email Body [Please revien the report and give w Enatncd Sesiat 8 Snpdils
feedback. L
+ | judith@noemail.com 2019/04f02  2019/04f02
*
Open Windows ¥ |  29Mar 2019 i

* You will return to the DRS Reports listing screen.

* A DRS Reports message box will pop up informing you that;
* The DRS Report: [ ] has been saved.

* Click on Ok.
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DRS Reports Configuration

= DRS Reports - BPO: Version 2.1,0.69 - Example Company = O X
% Home | Equipmentand Locstions Conftract Financeand HR  Inventory  Maintenance and Projects Manuﬁcmnng Procurement Sales  Service Reporting utlites — & X
a7 ; & e
© X0 J &
Add  Edit Delete Back | Savelsyout Workspaces | Refresh

Reportiame ReportDescription Frequency PeriodType RepartTime Re:
= ]

Activity List Full list of activities by new or current customer in date range 1 Daily 00:00:00

Address The employees addresses 1 Daily 00:00:00

Addresses Customer Addresses 1 Monthly 07:00:00

Addresses Customer Addresses 1 Daily 00:00:00
»  Assets: All with Fees List all machines and all the fees associated with each one 1 Daily 08:00:00

B2B: Audit trail Audit trail of back to back charges and invoices 1 Daily 00:00:00

B2B: Audit trail Audit trail of back to back charges and invoices 1 Weekly 16:00:00

B28: Audit trail Audit trai of back to back charges and invoices 1 Weekly 16:00:00

B2B: Audit trail Audit trail of back to back charges and invoices - — 2 Weekly 08:00:00

B28: Audit trail Audit trail of back to back charges and invoices L £ 1 Weekly 16:00:00

B2B: Audit trail Audit trail of back to back charges and invoices 1 Daily 16:00:00

B26: Audit trail Audit trail of back to back charges and invoices o The DRS Report : Assets: All with Fees has been saved. 2 Daly 08:00:00

B2B: Audit trail Audit trail of back to back charges and invoices 1 Daiy 16:00:00

B28: Audit trail Audit trail of back to back charges and invoices 2 Daily 08:00:00

B2B: Audit trail Audit trail of back to back charges and invoices 2 Weekly 08:00:00

B2B: Audit trail Audit trail of back to back charges and invoices 2 Weekly 08:00:00

B2B: Audit trail Audit trail of back to back charges and invoices 1 Weekly 08:00:00

B2B: Audit trail Audit trail of back to back charges and invoices 2 Weekly 16:00:00

B28: Audit trail Audit trai of back to back charges and invoices 1 Monthly 16:00:00

B2B: Audit trail Audit trail of back to back charges and invoices 2 Monthly 08:00:00

B28: Audit trail Audit tral of back to back charges and invoices 2 Monthly 08:00:00

B2B: Audit trail Audit trail of back to badk charges and invoices 1 Monthly 16:00:00

B28: Audit trail Audit trai of back to back charges and invoices 1 Monthly 16:00:00

B2B: Audit trail Audit trail of back to badk charges and invoices 2 Monthly 08:00:00

B2B: Audit trail Audit trail of back to back charges and invoices 1 Monthly 04:00:00 =
l b
Open Windows ¥ 1 29 Mar 2019 s

VIEW EDITED REPORT

1. You can now view the edited report in this screen.

2. In this example, the Report Time is now displayed as 08:00:00.
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DRS Reports Configuration

% = DRS Reports - BPO: Version 2.1,0.69 - Example Company == 1| *
4 Home | Equipmentand Locstions Conftract Financeand HR  Inventory  Maintenance and Projects Manuﬁcmnng Procurement Sales  Service Reporting utlites — & X
= 9 i =)
© X0 J &
Add  Edit Delete Back | Savelsyout Workspaces | Refresh
‘ Repartiame RepartDescription Frequency PeriodType  ReportTime  RepartDay ReportDate  IncludeWWeekends LastEmailedDate |
= il
Activity List ' Full st of activities by new or current customer in date range 1 Daly 00:00:00 1 1 No 2017j09/29
Address / The employees addresses 1 Daily 00:00:00 1 1 No 2017/05/29
Addresses ,-" Customer Addresses 1 Monthly 07:00:00 1 29 Yes 2017/09/29
Addresses ?’ Customer Addresses 1 Daily 00:00:00 1 1 Yes 2017/08/29
DI Assets: All with Fees  List all machines and all the fees assodated with each one 1 Daily 08:00:00 | 1 1 Yes 2019/04/02 I
B2B: Audit trail Audit trail of back to back charges and invoices 1 Daily 00:00:00 1 1 Yes 20170929
B2B: Audit trail Audit trail of back to back charges and invoices 1 Weekly 16:00:00 ] 1 Yes 2017/05/18
B28: Audit trail Audit trail of back to back charges and invaices 1 Weekly 16:00:00 3 1 Yes 2017f09f27
B2B: Audit trail Audit trail of back to back charges and invoices 2 Weekly 08:00:00 ‘@ 7 1 Yes 2017/07/31
B28: Audit trail Audit trail of back to back charges and invoices 1 Weekly 16:00:00 7 1 Yes 2017f07f23
B2B: Audit trail Audit trail of back to back charges and invaices 1 Daiy 16:00:00 1 1 Yes 2017/09/29
B28: Audit trail Audit trail of back to back charges and invoices 2 Daily 08:00:00 1 1 Yes 2017j09/28
B2B: Audit trail Audit trail of badk to back charges and invoices 1 Daily 16:00:00 1 1 No 2017/03/29
B28: Audit trail Audit trail of back to back charges and invoices 2 Daily 08:00:00 1 1 No 2017j09/28
B2B: Audit trail Audit trail of badk to back charges and invoices 2 Weekly 08:00:00 % 1 Yes 2017/09/11
B2B: Audit trail Audit trail of back to back charges and invoices 2 Weekly 08:00:00 e | 1 Yes 2017/09/20
B2B: Audit trail Audit trail of back to back charges and invoices 1 Weekly 08:00:00 % 1 Yes 2017/09/18
B2B: Audit trail Audit trail of back to back charges and invoices 2 Weekly 16:00:00 ; 1 Yes 2017/09/11
B28: Audit trail Audit trail of back to back charges and invoices 1 Monthly 16:00:00 1 1 Yes 2017/09/01
B2B: Audit trail Audit trail of back to back charges and invoices 2 Monthly 08:00:00 1 1 Yes 2017/05/01
B28: Audit trail Audit trail of back to back charges and invaices 2 Monthly 08:00:00 1 1 No 2017j09/01
B2B: Audit trail Audit trail of badk to back charges and invoices 1 Monthly 16:00:00 1 1 No 2017/08/01
B28: Audit trail Audit trail of back to back charges and invoices 1 Monthly 16:00:00 1 25 Yes 2017/08/25
B2B: Audit trail Audit trail of back to back charges and invaices 2 Monthly 08:00:00 1 25 Yes 2017/07/25
B2B: Audit trail Audit trail of back to back charges and invoices 1 Monthly 04:00:00 1 25 No 2017j08/25 =
Open Windows ¥ 1 29 Mar 2019 s

DELETE A DRS REPORT.

SELECT THE REPORT

* In the DRS Reports listing screen, select the report that you wish

to delete.

SELECT DELETE

e Click on Delete.

* In this example, the Active Meters report has been selected.
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TECHMNOLOGSTES

DRS Reports Configuration

T DRS Reports - BPO: Version 2.1.0.6% - TEST ALPHA - JUDITH PC LOCAL =] ] *
|Home | Equipmentand Locations Contract Finance and HR  Inventory  Maintenance and Projects  Manufacturing  Procurement  Sales  Service Reportng  Utlites — & X
. AL &g = 2 == ey
y S (==
© Z|X|0 X &
Add  Edit | Delete | Back | Savelayout Workspaces | Refresh
I Repartiame ReportDescription Frequency PeriodType  ReporfTime  ReportDay ReportDate  Include\Weekends
v
I » | Active Meters Active Meters 1 Weekly 00:00:00 I 1 No
‘ Assets: All with Fees List all machines and all the fees assodated with each one 1 Daily 08:00:00 I 1 Yes
B ;
Open Windows v 01Feb 2018 "

CONFIRM DELETION

* A Delete Report message box will pop up asking;

* Are you sure you want to delete this report?

Click on Yes.
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TEcHNOLOGTES DRS Reports Configuration

% ¥ DRS Reports - BPO: Version 2.1.0.69 - TEST ALPHA - JUDITH PC LOCAL = O X

Home | Equipment and Locatons  Contract  Financeand HR  Inventory Maintenance and Projects  Manufacturing  Procurement Sales  Service Reporting  Utlites — & X
Py il = = =
O X0 R 8

Add Edit Delete Back Save Layout Workspaces | Refresh

Reporthame ReportDescription Frequency  PeriodType  ReportTime  ReportDay  ReportDate | IndudeWWeekends
L]
» | Active Meters Active Meters 1 Weekly 00:00:00 1 1 Mo

Assets: All with Fees List all machines and all the fees assodated with each one 1 Daily 08:00:00 1 1 Yes

Are you sure you want to delete this report?

Mo

Open Windows | 01Feb 2013

* A Delete DRS Report message box will pop up informing you
that;
* Report Deleted.
* Click on OK.
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TECHMNOLOGSTES

DRS Reports Configuration

s

DRS Reports - BPO: Version 2.1.0.69 - TEST ALPHA - JUDITH PC LOCAL

- [
Home | Equipmentand Locatons Contract Financeand HR  Inventory Maintsnance and Projects  Manufacturing  Procurement Sales  Service Reporting  Utlites — & X%

©2X0O & &

Add Edit Delete Back Save Layout Workspaces | Refresh

Reporthame ReportDescription Frequency  PeriodType  ReportTime  ReportDay  ReportDate | IndudeWWeekends
L]

» | Active Meters Active Meters 1 Weekly 00:00:00 1 1 Mo

Assets: All with Fees List all machines and all the fees assodated with each one 1 Daily 08:00:00 1 1 Yes

Y
o Report Deleted

4 3
Open Windows 01Feb 2013 7

1. The report will be removed from the DRS Reports listing screen.

2. Click on Back or Close the screen when you are done.

s

DRS Reports - BPO: Version 2.1.0.69 - TEST ALPHA - JUDITH PC LOCAL

= O ;
Home | EquipmentandLocatons Contract FinanceandHR  Inventory Maintsnance and Projects  Manufacturing  Procurement  Sales  Service Reporting  Utlites — & E
3 i S
&aa g1 v ® - EE AR "
e 7 (=) ——
© s X0 ® & -
Add Edit Delete | Back Sawe Layout Workspaces | Refresh — —
- — A e
] — @N’/”
Reporthame ReportDescription Frequency  PeriodType  ReportTime  ReportDay  ReportDate | IndudeWWeekends
L]
b | Assets: All with Fees List all machines and all the fees assodated with each one 1 Daily 08:00:00 1 1 Yes
\\\
4 3
Open Windows 01Feb 2013 7
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DRS Reports Configuration

EMAILING DRS REPORTS

I

UNDER
CONSTRUCTION

We are currently updating our site; thank you
for your patience, please check back soon.

2 O '
b ) oh
R §&

BP0O2.004.002
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