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Assets - Meters - Add Reading Manually

We are currently updating our site; thank you for your patience.

EQUIPMENT

ASSETS - METERS - ADD READING
MANUALLY

Submitting accurate manual meter readings can benefit both your company
and your customer. In terms of accuracy; a customer will be billed for their
actual usage as opposed to estimated usage. This will avoid potential under-
charge or overcharge rates - both of which will result in time taken by the

company to correct inaccurate invoices.
In BPO, you have the ability to update the machines meter reading manually:

* for a machine that was linked to a Work Order for workshop
repairs.

e or for a loan unit that is being sent out or is returning from a loan.

Ribbon Access: Equipment and Locations > Assets

¥ BPO: Version 2.1.0.45 - Example Company - [m] X

Equipment and Locations Contract  Finance and HR Inventory  Maintenance and Projects Manufacturing  Procurement  Sales  Service Reporting Utilties

| B

Assets | Depredation | Functional
Locations

Equipment 4| Locati.. i

* The Machine List for [Site] screen will display.

THE SITE AND TYPE FILTERS

* The screen will open with the default Site setting configured on

the user and the Equipment Type filter set to 'All' (machines).
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TECHNOLOGTES Assets - Meters - Add Reading Manua”y

» Select the Site you wish to work in.
° In this example Durban is selected.

Note: Refer to Site Selection for more information about Site settings.

% hd Machine List for Durban - BPO: Version 2.1.0.45 - Example Company = m] X
Home | EquipmentandLocations Contract FinanceandHR Inventory  Mai and Projects  Mar - & x
©2xE @ % - o
Add Edit Delete View Save Layout Workspaces Save Filter D # Name
hd 0 All Sites
2 Pretoria
2
o
Description jdelNo  CustomerName DeptName Status CategoryDesc  Asset  Isf]
Functions ? — | =
»  5P1919 Sprint Colour MFC —-s-m!—-l!-m!!—-/ﬂm Derton Techn... A Hardware No
wotse SP1919 Sprint Colour MFC 1919 19-90201 1919 Office Suppii.. A Hardware No
K147 Kyocera Colour Copier 1458-96523 K147-123456789 K147 Office Suppli... A Kyocera Multi... No
Kruger ZN Fax Machine KZN-122TFB 5in12345568 IN122 Young Electric  SalesDe... A Hardware No
Project History K147 Kyocera Colour Copier 1458-96523 sin123 K147 Young Electric  SalesDe... A Kyocera Multi... No
K147 Kyocera Colour Copier 1458-96523 149652365 K147 Westwood D... A Kyocera Multi... No
SP2020 Sprint Colour Multi Functional Copier 5P2020 abc147a SP2020 Hope Works Technical A Hardware No
SP2020 Sprint Colour Multi Functional Copier SP2020 abc147c SP2020 Derton Techn... A Hardware No
SP13-12 Colour Copier SP19-123456 SP19-12185274 SP19-12  Titan Group A Hardware No
SP19-12 Colour Copier SP19-123456 19-12/1201 SP19-12  Titan Group A Hardware No
History SP19-12 Colour Copier SP19-123456 19-12/1202 SP19-12  Samanthas Di... A Hardware No
SP19-12 Colour Copier SP19-123456 1912-147258 SP19-12  Hope Works Technical A Hardware No
SP19-12 Colour Copier SP19-123456 1912-102031 SP19-12  samanthas Di... A Hardware No
5P19-12 Colour Copier SP19-123456  1912-102032 SP19-12  Bothas Netw... A Hardware No
SP19-12 Colour Copier SP19-123456  1912-102033 SP19-12  Office Suppii... A Hardware No
SP2020 Sprint Colour Multi Functional Copier SP2020 2020-102040 SP2020 Bothas Netw... A Hardware No
SP2020 Sprint Colour Multi Functional Copier SP2020 2020-102041 SP2020 Danny Storm .. A Hardware Ne
SP2020 Sprint Colour Multi Functional Copier SP2020 2020-102049 SP2020 Big Bargains A Hardware No
SP19-12 Colour Copier SP19-123456 1912-102043 SP19-12  Hope Works Technical A Hardware No
SP19-12 Colour Copier SP19-123456 1912-102044 SP19-12 CashSalesA... SalesDe... A Hardware No
SP19-12 Colour Copier SP19-123456 1912-10702 SP19-12  Hope Works Technical A Hardware No
K147 Kyocera Colour Copier 1458-96523 SIN32413546 K147 Hope Works Technical A Kyocera Multi... No
SP19-12 Colour Copier SP19-123456  1912-102034 SP19-12  Danny Storm ... A Hardware No
SP204 Colour Copier SP204 204-10203 SP204 Titan Group A Hardware No
5P15-12 Colour Copier SP19-123456  15-147 SP19-12  Dandng Shoes A Hardware No M
‘ »
| 08Feb2018 4

SELECT THE SERIALISED ITEM

* Select the row of the serialised item where you wish to view the
meter reading.
* Click on the Meters tile.
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TECHMNOLOGTITES Assets - Meters - Add Reading Manua”y

% v Machine List for Durban - BPO: Version 2.1.0.45 - Example Company - a X
Home ‘ andlocations Contract Finance and HR  Inventory and Projects | f Pri Sales Service Reporting Utiites — & X
OUXE X Y o o B PO @
Add Edit Delete View Save Layout Workspaces Save Filter All w | Refresh Revalue Convert BuyBack Print  Export Reports
Format a Current 4 Print

Description PartCode SerialNo ModelNo | CustomerName DeptName Status CategoryDesc  Asset  IsA

¢ -
SP1919 Sprint Colour MFC SP1919 19-12345 1919 Derton Techn... A Hardware Ne
WOk SP1919 Sprint Colour MFC SP1919 1990201 1919 Office Suppii.. A Hardware No
K147 Kyocera Colour Copier 1458-96523 K147-123456789 K147 Office Suppii... A Kyocera Multi... No
Kruger ZN Fax Machine KZN-127TFB sin12345568 ZN122 Young Electric  SalesDe... A Hardware No
Project History K147 Kyocera Colour Copier 1458-96523 sin123 K147 Young Electric  SalesDe... A Kyocera Multi... No
K147 Kyocera Colour Copier 1458-96523 149652365 K147 Westwood D... A Kyocera Multi... No
SP2020 Sprint Colour Multi Functional Copier SP2020 abc147a SP2020 Hope Works Technical A Hardware No
Meters ] SP2020 Sprint Colour Multi Functional Copier  SP2020 abc147c SP2020  Derton Techn... A Hardware No
SP19-12 Colour Copier SP19-123456  SP19-12185274 SP19-12  Titan Group A Hardware No
5P19-12 Colour Copier SP19-123456  19-12/1201 SP19-12  Titan Group A Hardware No
History SP19-12 Colour Copier SP19-123456 19-12/1202 SP19-12  Samanthas Di... A Hardware No
SP19-12 Colour Copier SP19-123456 1912-147258 SP19-12  Hope Works Technical A Hardware No
SP13-12 Colour Copier SP19-123456 1912-102031 SP19-12  Samanthas Di... A Hardware No
SP13-12 Colour Copier SP19-123456 1912-102032 SP19-12  Bothas Netw... A Hardware No
SP19-12 Colour Copier SP19-123456 1912-102033 SP19-12  Office Suppli... A Hardware No
SP2020 Sprint Colour Multi Functional Copier SP2020 2020-102040 SP2020 Bothas Netw... A Hardware No
SP2020 Sprint Colour Multi Functional Copier SP2020 2020-102041 SP2020  Danny Storm ... A Hardware No
SP2020 Sprint Colour Multi Functional Copier  SP2020 2020-102049 SP2020  BigBargains A Hardware No
SP19-12 Colour Copier SP19-123456 1912-102043 SP19-12  Hope Works Technical A Hardware No
SP19-12 Colour Copier SP19-123456 1912-102044 SP19-12 CashSalesA... SalesDe... A Hardware No
SP13-12 Colour Copier 5P19-123456 1912-10702 SP19-12  Hope Works Technical A Hardware No
K147 Kyocera Colour Copier 1458-96523 SIN32413546 K147 Hope Works Technical A Kyocera Multi... No
SP19-12 Colour Copier SP19-123456 1912-102034 SP19-12  Danny Storm ... A Hardware No
o SP204 Colour Copier SP204 204-10203 SP204 Titan Group A Hardware No
SP19-12 Colour Copier SP19-123456 19-147 SP19-12  Dandng Shoes A Hardware No
AN Crmim Pl o Mk i Comrbinmnd Fmmine | ORAAA AtAIAAAIAIAT  CRAAA Uedine T . L i~

‘ »
Joroxe BB

The Meter Reading for Serial No. : [] screen will open.

SELECT METER (WITH EXISTING READINGS)

If a meter has linked readings, the expand icon [+] in the row of that meter

will be bold, indicating that there is content in the Readings data grid.

Method 1 - If there are already meter readings in this screen:

* Click on the bold expand icon [+] in the row of the meter where
you wish to add a manual meter reading.
° In this image the Mono meter has been selected.
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TECHMNOLOGSTES

Assets - Meters - Add Reading Manually

v Meter Listing for Serial No. : abc147c - BPO: Version 2.1.0.45 - Example Company
Home | Equipmentand Locations  Contract

[m] X
Finance and HR  Inventory ~ Maintenance and Projects  Manufacturing  Procurement Sales Service Reporting  Utlites — & X
X ¢ © B
@ x L@ — ]
Add Delete Reset Back | Savelayout Workspaces
Reading -
Processing Format
MeterDefCode  MeterCode  Desaiption  MeterTypeDesc  ActionTypeDesc | UnitDesc Lifelimit  UserName  ActionType  MeterRollPoint Unit
¥
[E]Mone Mono_2%6  Monometer CydeMeter  Absolute Copies made 0 Kalent  ABS 1000000.00 Copies
» @ Colour Colour_26 Colour Meter Cyde Meter Absolute: Copies made 0 KarlienY ABS 1000 000.00 Copies
Open Windows ~

| 08Feb 2018

* The meter Readings frame will be expanded for the selected
meter.
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TEcHNoLosTes Assets - Meters - Add Reading Manually

% s Meter Listing for Serial No. : abc147c - BPO: Version 2.1.0.45 - Example Company - O ®

Home | Eguipmentand Locations Contract FinanceandHR Inventory Maintenance and Projects  Manufacturing  Procurement  Sales  Service

oy v T @

@ X ¢ @

Add Delete Reset Back | Savelayout Workspaces
Reading e

Reporting Utlites — & X

MeterDefCode  MeterCode  Description  MeterTypeDesc  ActionTypeDesc  UnitDesc Lifelimit  UserName  ActionType  MeterRollPoint Unit

B Mono Mono_26 Mono meter  Cycle Meter Absolute Copies made: 0 KarlienY ABS 1000 000.00

Copies
| Readings |
2 SourceType ReadingDate ReadingTime MeterReading Comments OrderNo | Period Closed CaptureDate CaptureUser RollCount
\s
» WKOR 09Jun 2016  08:56:24 1234.00 WO ref: WO0000884 0 No 2016/06/09 103
CALL 06Jun 2016  16:41:25 0.00 Call ref: CNO000317 4 No 1899/12/30 0
WKOR 26 Nov 2015 09:53:52 62,00 WO ref: WO0000669 0 No 2015/11/26 103
CALL 19Nov 2015 11:12:43 0.00 Call ref: CNO000233 9 No 1899/12/30 0
CALL 255ep 2014  11:04:58 0.00 Call ref: CNO000O72 7 No 1899/12/30 0
CALL 16Jul 2014 14:41:39 0.00 Cal ref: CNO0DOO36 5 No 1899/12/30 0
“ v
» E Colour Colour_26  Colour Meter Cyde Meter Absolute Copies made 0 KarlienY ABS 1000 000.00 Copies
Open Windows +

08 Feb 2018 -

ADD METER READING

* Right click anywhere in the Readings data grid.
* A Process menu will pop up.
* Click on Add Reading - Add Meter Reading.
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v Meter Listing for Serial No. : abc147¢ - BPO: Version 2.1.0.45 - Example Company - O X
Home i andLocations  Contract Finance and HR  Inventory i and Projects  Manufacturing  Procurement Sales Service Reporting  Utiies — & X
X o ©

Add Delete Reset Back | Savelayout Workspaces
Reading hd

Processing a Format

MeterDefCode  MeterCode  Descripton  MeterTypeDesc  ActionTypeDesc  UnitDesc Lifelimit  UserName | ActionType  MeterRollPoint Unit
¥

B Mono Mono_26 Mono meter  Cyde Meter Absolute Copies made 0 Karlien¥ ABS 1000 000.00 Copies
Readings
A SourceType ReadingDate ReadingTime MeterReading Comments OrderNo |Period Closed CaptureDate CaptureUser RollCount
¢
WKOR 09Jun 2016  08:56:24 1234.00 WO ref: WO0000884 0 No 2016/06/09 103
CALL 06 Jun 2016 16:41:25 0.00 Call ref: CNO000317 4 No 1899/12/30 0
WKOR 26Nov 2015  09:53:52 62.00 WO ref: WO0000669 0 No 2015/11/26 103
CALL 19Nov 2015  11:12:43 0.00 Callref: CNO00D233 9 No 1899/12/30 0
CALL 255ep 2014 0.00 Call ref: CNO0O00072 7 No 1899/12/30 0
» CALL 612014 {144 0.00 Callrefi 5 No 1899/12/30 0
‘

» B Colour Colour 26 Colour Meter (| gy Add Reading Copies made 0 Karlien¥ ABS 1000 000.00 Copies
Add Meter Reading

Open Windows v

| |08Feb 2018 4

The Reading for Meter: [] meter screen will open.

* Date: This will be auto populated with the current date and time.
° Date: Type in or click on the drop-down arrow and use
the calendar function to select an alternative date, if
required.
° Time: Type in or use the directional arrows to select an
alternative time, if required.
* Reading: Type in or use the directional arrows to select the cor-
rect meter reading.
* Final Reading: This will auto populate with the same detail as the
Reading text box.

* Roll Count: Type in or use the arrow indicators to select the roll
count.
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TECHMNOLOGSTES

Assets - Meters - Add Reading Manually

Comment: Type a comment relating to this meter reading, in this
text box, if required.

Order No: Type an order number in this text box if required.

hd Reading for Meter : Mono meter - BPO: Version 2.1.0.45 - Example Company - [m] X
Home | Equipmentand Locations Contract FinanceandHR  Inventory Maintenance and Projects  Manufacturing Procurement Sales Service Reporting  Utlites — & X
3] ¢
@
Save Back
te |08Feb 2018  ~ |10:3402A0
Reading 03
Final Reading 0
Roll Count 03
Comment
Order No
Open Windows 08 Feb 2018 4

SAVE MANUAL READING

1. When you have finished adding the meter reading details,
2. Click on Save.
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TECHMNOLOGSTES

Assets - Meters - Add Reading Manually

¥

Reading for Meter : Mono meter - BPO: Version 2.1.0.45 - Example Company - [m] X
Home | Equipmentand Locations Contract FinanceandHR Inventory Maintenance and Projects Manufacturing  Procurement  Sales  Service Reporting  Utiiles — & X
1 i
@
Save | Back
te |08Feb 2018 v | 10:34:02AM 3
Reading 3150 3
Final Reading 3150
Roll Count 02
Comment | Update via asset number reading taken on return from loan.
Order No
Open Windows ¥ 08 Feb 2018 >

* You will return to the Meter Listing for Serial No. : [] screen.
* A Meter Reading message box will appear advising the following:

o

Meter: [] reading has been captured.
e Click on OK.
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TECHMNOLOGSTES

Assets - Meters - Add Reading Manually
v Meter Listing for Serial No. : abc147¢ - BPO: Version 2.1.0.45 - Example Company - [m] X
Home | Equipmentandlocations Contract Finance andHR Inventory Maintenance and Projects  Manufacturing  Procurement Sales Service Reporting Utlites — & X
—
Add Delete Reset Back | Savelayout Workspaces
Reading -
MeterDefCode  MeterCode  Desaiption  MeterTypeDesc  ActionTypeDesc  UnitDesc Lifelimit  UserName  ActionType  MeterRollPoint Unit
¥
2 Meno Mono_26 Mono meter  Cyde Meter Absolute Copies made 0 KarlienY ABS 1000 000.00 Copies
Colour Colour_26  Colour Meter Cyde Meter Absolute Copies made 0 KarlienY ABS 1000000.00 Copies
Meter Reading X

0 Meter : Mono reading has been captured.

Open Windows ¥

08 Feb 2018

VIEW THE METER READINGS FRAME

* Click on the expand icon [+] in the row of the meter where you
added a meter reading.
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v Meter Listing for Serial No. : abc147¢ - BPO: Version 2.1.0.45 - Example Company - m] x
Home | Equipmentand Locations Contract Finance andHR Inventory Maintenance and Projects  Manufacturing  Procurement Sales  Service Reporting  Utiites — & X
X c © & B8
@ x Le
Add Delete Reset Back Save Layout Workspaces
Reading L7
Processing " Format
MeterDefCode  MeterCode  Description  MeterTypeDesc  ActionTypeDesc | UnitDesc Lifelimit  UserName | ActionType  MeterRollPaint Unit
.
v [E]ene Mono_2%6  Monometer  Cyde Meter Absolute Copies made 0 Karlent  ABS 1000000.00 Copies
Colour Colour_ 26  Colour Meter Cycle Meter Absolute Copies made 0 KarlienY ABS 1000000.00 Copies
Open Windows | 08Feb2018 o

* The meter Readings frame will be expanded.
* Here you can view the manually added meter reading.
° You will note that the Source Type for the reading is
ASMN (update from asset number).
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% b Meter Listing for Serial No. : abc147c - BPO: Version 2.1.0.45 - Example Company - O X
Home | Equipment andLocations Confract Finance and HR  Inventory Maintenance and Projects  Manufacturing  Procurement  Sales  Service Reporting  Utiites — & X
. (]
OX 0 §{
Add Delete Reset Back Save Layout Workspaces
Reading -
Processing 2 Format
MeterDefCode  MeterCode  Description  MeterTypeDesc  ActionTypeDesc  UnitDesc Lifelimit ~ UserName  ActionType  MeterRollPoint Unit
?
» B Mono Mono_26 Mono meter  Cyde Meter Absolute Copies made 0 KarlienY ABS 1000 000.00 Copies
Readings
o SourceType ReadingDate ReadingTime MeterReading Comments OrderNo Period Closed CaptureDate CaptureUser RoliCount
v
» | asmn 08Feb 2018  10:34:02 3150.00 Update via asset number reading taken on return from loan. 0 No 2018/02/08 124
WKOR 09Jun2016 08:56:24 1234.00 WO ref: WO0000884 0 No 2016/06/0% 103
CALL 06Jun 2016  16:41:25 0.00 Call ref: CNO0D0317 4 No 1899/12/30 0
WKOR 26 Nov 2015 09:53:52 62.00 WO ref: WO0000669 0 No 2015/11/26 103
CALL 19Nov 2015  11:12:43 0.00 Call ref: CNO000233 9 No 1899/12/30 0
CALL 255ep 2014  11:04:58 0,00 Call ref: CNO0D0072 7 No 1899/12/30 0
CALL 163u2014  14:41:39 0.00 Callref: CNO000036 5 No 1899/12/30 0
‘ »
Colour Colour 256  Colour Meter Cyde Meter Absolute Copies made 0 KarlienY ABS 1000 000.00 Copies
Open Windows ¥ 08 Feb 2018 %

SELECT METER (WITH NO EXISTING READINGS)

If a meter does not have linked readings, the expand icon [+] in the row of

that meter will be grey, indicating that there is no content in the Readings

data grid.

Method 2 - If there are no meter readings in the screen:

1. In the Machine List for [] screen.

Select the row of the machine that you wish to add a manual meter

reading to.
3. Click on the Meters tile.
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TEcHNoLosTes Assets - Meters - Add Reading Manually

.____—'Machine List for Durban - BPO: Version 2.4.0.11 - Example Company — o] x
| Home | Equipment /Locations o Contract Finan  Inventory  Maintenance /Projects  Manufactuing  Procurement  Sales = Reportng  Utiltes - &8 X
Q2 XE B B % = & 0 @
Add  Edit Dslet=  View | Savelayout Workspacss SaveFilter | [ + Refresh suygsck | Print  Export | Reports
- ‘ - -
Maintenance Current s Process Print 4| Reports &
Links [
P accetRegho | Partcode Desaription CategoryDesc | ParentType  ModelNo SerialNo Status  StartDate v Asset WOAttachment
Functions v [ [ [ [ o [ Q- o [ -
AREGOD0410  PCMONDOL  PCMonitor - Samsung Accessories WHSE 20206193 A 1801/2021 Mo Yes
WO Histary AREGOD0403  17-856 Drum for SP1717 SpareParts  WHSE 5P1717-08 A 24042020  No No
AREGUDD408 17856 Drum for SP1717 SpareParts  WHSE 5P1717-07 A 240042020 Mo o
AREGOD0407 17856 Drum for SP1717 SpareParts  WHSE 5P1717-06 A 24042020 No No
AREGOD0406 17856 Drum for SP1717 SpareParts  WHSE 5P1717-05 A 24/04/2020 Mo o
AREGOD0405 17856 Drum for SP1717 SpareParts  WHSE SP1717-04 A 24042020 Mo No
AREGODD404 17856 Drum for SP1717 SpareParts  WHSE 5P1717-03 A 24/042020  No Ho
AREGOD0403 17856 Drum for SP1717 SpareParts  WHSE 5P1717-02 A 240042020 Mo No
AREGOD0402 17856 Drum for SP1717 SpareParts  WHSE 5P1717-01 A 24042020 No No
AREGOD0401  SP2020 SP2020 Sprint Colour MF Copier  Hardware WHSE SP2020 Tes02 A 220042020 No Ho
AREGUD0400  SP2020 SP2020 Sprint Colour MF Copier  Hardware WHSE SP2020 Testol A 22/042020 Mo o
AREGODD333 16356 Drum for SP1616 SpareParts  WHSE A 21042020 No No
AREGOD0365  SP2020 SP2020 Sprint Colour MF Copier  Hardare WHSE SP2020 5P2020-COND0Z A 17/04/2020 Mo No
SIN123 145896523 K147 Kyacera Calour Copier Kyocera Multi... WHSE K147 sin123 A 16042020 Mo No
KZN-122TFB  Kruger ZN Fax Machine Hardware WHSE 12 sin12345568 A 15/04/2020 Mo o
3»155000393 ATS00 ATS00 Copier Hardware WKOR ATS00 Esdfase A 15/04/2020 Mo o
AREGOD0337  ATS00 AT500 Copier Hardware SIN AT500 woel2 A 15/04/2020  No Ho
AREGOD03%6  SPS00 Sprint Colour Copier Hardware WHSE Kam00S A 1404/2020 Mo No
AREGOD0335  SPS0 Sprint Colour Copier Hardware WHSE Kam004 A 1404/2020 Mo No
AREGOD0334  SPS00 Sprint Colour Copier Hardware WHSE Kam003 A 1404/2020  No Ho
AREGOD0333  SPS0 Sprint Colour Copier Hardware WHSE Kam0oz A 1404/2020 Mo o
AREGOD0332  SPS00 Sorint Colour Conier Hardware WHSE Kam001 A 140412020 No No M
5
| Open Windows ~ | User : AbigaiM | 12/02/2021 | Version: 2.4.0.11 | Example Company

1. The Meter Listing for Serial No. : [] screen will open.
2. In this screen there are no meter readings yet recorded. (The expand

icons are greyed out.)

ADD [ RESET METER READING

3. Right click in the row of the meter where you wish to add a reading.
4. A Process menu will pop up.
5. Select Add Reading - Add Meter Reading from this menu.
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$ - .____-—PMeurusﬁngfurseﬁalnn.:asdquﬁ-mvers’nnu.n.u-mnmlecnmpaw
| @ | vome | Equpment/locatons® Contract  Fnence [fR  Imentory  Meintenance [Projects  Maufsclunng  Froawsment  Sses  Sevice  Reporfng  Ubities - & x

Ox 3O ®

Add  Delet=  Resst  Back | Savelayout \Workspacss
Reading -

Procsssing Format

MeterDefCode | Descripion | MeterTypeDes: ActionTypeDesc. UnitDe UserNam
7 | A "} e °] °] o
Mano Monometer  Cycle Meter Absolute Copies made ChrigH
» 7| Colour | Colour Meter  Cycle Meter Absolute Copies made ChrisH 4—.

“ Delete
Delete this Meter

~ Reset
(= Reset the meter

L& Add Reading
Add Meter Reading

Process
Add
B A Meter ‘\.

Open Windows ~ | User: AbigaiM | 12/02/2021 | Version: 2.4.0.11 | Example Company

1. The Reading for Meter: [] Meter screen will display.
2. Manually add the meter reading details:
* Date: This will auto populated with the current date and

time.
° Type in or click on the drop-down arrow and use

the calendar function to select an alternative

date, if required.
° Type in or use the directional arrows to select an

alternative time, if required.

Reading: Type in or use the directional arrows to select the

correct meter reading.
Final Reading: This will auto populate with the same detail

as the Reading text box.
Roll Count: Type in or use the arrow indicators to select

the roll count.
Comment: Type a comment relating to this meter reading,

in this text box, if required.
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Order No: Type an order number in this text box, if

o
ired
$ - .__——4’Rﬁﬂlﬁmfur"eter:(nlmlrMeter-mv:rsiilmll-bmmﬂz(nmpanv — (o )[x
| @ | Home | Eoupment/locations W Contract  Finsnce /MR Imentory  Maintensnce [Projects  Manufachwing  Procurement t  Sales  Service  Reporfing  Utiliies - 2
| L 3
=]
Save  Back
Proc &
Reading [
Final Reading 0
Roll Count 0 4—.
Comment
Order No
Open Windows ~ | User : AbigailM | 12/02/2021 | Version: 2.4.0.11 | Example Company -

SAVE MANUAL READING

* When you have finished adding the meter reading details,

¢ Click on Save.
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Reading for Meter : Colour Meter - BPO: Version 2.4.0.11 - Example Company 3

A=F
| Equpment/locstions  Contract  Finance (HR  Inventory  Maintenance [Projects  Manufactring  Procrement  Sales  Service  Reportng  Utiities F X

Date | 12/02/2021 v |17s5:00 %
-

Reading 150

Final Reading 150
Roll Count [ /.

Comment | Update via asset number reading taken on return from loan.|

Order No

Open Windows v | User : AbigalM | 12/02/2021 | Version : 2.4.0.11 | Example Company |

1. You will return to the Meter Listing for Serial No. : [] screen.

2. A Meter Reading message box will appear advising the following:
° Meter: [] reading has been captured.

3. Click on OK.
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$ - .'_’—-’Meterl'stingforﬁerialm:asdfdis — (o ]lx
e Home | Eguipment/Locations ° Contract  Finance /HR  Inventory  Maintenance {Projects  Manufacturing  Procuremen t  Sah Service  Reporting  Utilities - &2 X
—_ ™ A [ ]
OXL O =
Add Delete Reset Back | Savelayout Workspaces |
Reading | -
Processing Format @
MeterDefCode  Description MeterType... | ActionType.. | UnitDesc  UserName
¢ oOc o o0 o Wb Wb
» [ Mono Mono meter Cyde Meter  Absolute Copies made  ChrisH
B Colour Colour Meter Cyde Meter  Absolute Copies made ~ ChrisH
.—. Meter Reading X
o Meter : Colour reading has been captured
@
Open Windons

| User : AbigaiM | 12/02/2021 | Version : 2.4.0.11 | Example Company

* You will note that the expand icon [+] of the selected meter is no

longer grey. This is because there is now content in the Readings
data grid.

VIEW THE METER READINGS FRAME

e Click on the expand icon [+] in the row of the meter that you

added a manual reading to.
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TECHMNOLOGSTES

Assets - Meters - Add Reading Manually

$ - Meter Listing for Serial Ho. : asdf456 - BPO: Version 2.4.0.11 - Example Company [=J(allx]
| @ Home | Eaupment/Locatons  Contract  Finance /HR  Inventory  Maintenance /Projects  Manufacturing  Procrement  Sakes  Service  Reportng  Utlities - & x
oy [
OX O
Add Delete Reset Back | Savelayout Workspaces
Reading -

Frocessing Format @
MeterDefCode  Description MeterType... | ActionType... | UnitDesc UserName
? Al Wl e o Wb B
» [ Mono Mono meter CydeMeter  Absolute Copies made  ChrisH
n\uur Colour Meter CydeMeter  Absolute Copies made  ChrisH

Open Windows v

| User : AbigaiM | 12/02/2021 | Version : 2.4.0.11 | Example Company

1. The meter Readings frame will be expanded.
2. Here you can view the manually added meter reading.

° You will note that the Source Type for the reading is ASMN
(update from asset number).
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TECHNOLOGTES Assets - Meters - Add Reading Manua”y

s - Meter Listing for Serial Ho. - asdf456 - BPO: Version 2.4.0.11 - Example Company
| @ | tome | Eopment/Locstons  Contract Finance [MR  Inventory  Maitenance Projects  Manufacturing  Prorement Sales  Service  Reportng  Utiites - & x
©X O
Add  Delete Reset  Back | Savelayout \Workspaces
Reading v
Processing Al Format i )
MeterDefCode | Description MeterType... | ActionType..  UnitDesc  UserName
o o e o b B
Moo Mono meter CydeMeter  Absolute Copiesmade  ChrisH
B colour Colour Meter Cyce Meter  Absolute Copies made  ChrisH
Readings
ReadngDate  ReadndTime  MeterReadng  Comments OrderNo  Period | Closed  CaptureDate  CaptureUser
b OEASMN . P12/02/2021  17:55:10 150.00 Update via asset number reading taken on return from loan, 0 No 12/02/2021 100

Open Windows v

| User : AbigaiM | 12/02/2021 | Version : 2.4.0.11 | Example Company

MNU.007.002
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