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Contract Expiry - Purchase to Lease

We are currently updating our site; thank you for your patience.

CONTRACTS

CONTRACT EXPIRY - PURCHASE TO LEASE

For expired contracts that remain active, you have the ability to buy back
serial numbers that have been selected, if the selected items are customer

assets.

Approval of the Buy Back Requests auto processes the following:

* Removes the customer asset from Contract

* Creates a Purchase Requisition

* Approves the Purchase Requisition

e Creates a Purchase Order off the back of the PR Approval

* Prints the Purchase Order

e Creates a Supplier Invoice (The Supplier Invoice must be
Approved manually)

* Receives the asset into store as a Stock Item

* Converts from Stock to Asset

* Re-links the Internal Asset to the Contract

¢ Re-links Fees and Meters

Ensure the Contract Buy Back Configuration is correctly configured.

PURCHASE TO LEASE

Ribbon Select Contract > Contract Expiry

The Contract Expiry Management screen will be displayed.

Help v2024.5.0.7/1.0 - Pg 1 - Printed: 04/07/2024

CO3 Technologies (Pty) Ltd © Company Confidential



TEcHNoLosTes Contract Expiry - Purchase to Lease

Select the Site

Your employee user record should be linked to a default site. In this case, the
site will auto populate with this default, otherwise the site must be manually

selected.

Another site can be selected, if required, and if you have the security rights to

access the site.

If All Sites displays here, then you do not have a default site configured on

your user record, and need to select the required site.

Upon opening, this screen will default to the Expired status, listing all the
serial numbers on contracts that have expired, indicating the state of the
serial number. The expiry date is based on the contract start date + contract

period.

You can view all contracts, regardless of expiry date, by selecting the All

status.

'a - Expiry Management Screen - BPO: Version 2.5.0.11 - Bxample Company (= J(=Jx]
| @ | Home | Eoupment/locatons  Contract  Finance /[HR Inventory intenance Projects  Marufoctwing  Prowement  Soks  Service  Reporting  Utiites - & x
=] fez A5
e B o
Purdhase leaseto | Savelayout Werkspaces | Export | Refiesh [[g
 tolease Purchase -
Maintain Format 4 Pt Current ‘ 2
Marked  State ~ Contractio Serizio LocationDesc ContractT < CustomerCod a Ordertio StartDate Endoate Period
v o o0 o o o o B o I3 = = =«
a a Anaiting Sell Off Request Approval  C00000042 18-30200 [+ Cost Per Copy HoPOO1 Hope Works (Pty) Ltd 07/09/2016  07/09/2022
[[]  AwaitingSel Off Request Approval  COODDDDDS 447788552211 crC Cost Per Copy OFFO01 Office Suppiies Unlmited 1234 2042014 22/04/2019
[m} Awaiting Buy Back Request Approval  PC0000001 DAN-12345 PRE Prepaid Contract DANOO2 Dancing Shoes test 23/03/2016 23/03/2021
[m} Awaiting Buy Back Request Approval  PC0000001 2020-102047 PRE Prepaid Contract DANOO2 Dancing Shoes test 23/03/2016 23/03/2021
[C] Awaiting Buy Back Request Approval  COODDDDDG 1912-102035 cre Cost Per Copy OFF001 Office Supplies Unlmited 1234 20042004 22jo4/201
[m] €00000043 202043256 cre Cost Per Copy HOPOD1 Hope Works (Pty) Ltd /052017 16/05/2022
[m] €00000080 1950201 e Cost Per Copy OFFO01 Office Supplies Unlimited 1234 06/05/2017  06/05/2020
[m} CO0000080 2020-10202 cpC Cost Per Copy OFF001 Office Supplies Unlimited 1234 08052017 06/05/2020
[u} CO0000052 1020-10102 PRE Prepaid Contract HOPOO1 Hope Works (Pty) Ltd 29/05/2017 20/05/2022
a €00000052 12-12345 PRE Frepaid Contract HOPOD1 Hope Works (Pty) Ltd mj05/017  29/05/2022
[m] €00000050 1020-10101 crc Cost Per Copy HOPOD1 Hope Works (Pty) Ltd 30502017 23/05/2022
[m] CO0000044 2020878787 e Cost Per Copy BOT0001 Bothas Networking inc: 25/10/2016  25/10/2021
[m] CO0000044 Bothas Shop e Cost Per Copy B0T0001 Bothas Networking inc 251002016 25/10/2021
[m} CO0000043 2020-103053 cpC Cost Per Copy HOPOO1 Hope Works (Pty) Ltd 01/08/2016 07/09/2021
o CO0000043 2020-102041 crC Cost Per Copy HOPOO1 Hope Works (Pty) Ltd 01/08/2016 07/09/2021
a CO0000043 nm10301 cPC Cost Per Copy HOPOO1 Hope Works (Pty) Ltd 01/08/2016 07/03/2021
[m] COO000D42 204389898 cre Cost Per Copy HOPOD1 Hope Works (Pty) Ltd 07/09/2016  07/09/2022
[m] CO0000041  2020-103050 cre Cost Per Copy PANOOL Panda Copiers 05/07/2016  05/07/2021
[m} CO0000031 320AREGO00205 cpc Cost Per Copy VES001 Young Electric 24/03/2016 24/03/2021
o CO0000031 107 cpC Cost Per Copy YESO01 Young Electric 24/03/2016 24/03/2021
a €00000028 147807 cre Cost Per Copy HACDD1 Hack RC - IT Shop 9/06/2015  29/06/2020
[m] 00000028 147708 e Cost Per Copy HACDD1 Hack PC - IT Shop 9/06/2015  25/06/2020
[m] €00000019 Stone Castie Shopping Centre ~ CPC Cost Per Copy OFF001 Office Suppiies Uniimited B/O7/014  2807/2019
[m] €00000019 2020-10204 crC Cost Per Copy OFFO01 Office Supplies Uniimited BN BO7/N19
[m} CO0000018 1912-102031 cpC Cost Per Copy SAMOO1 Samanthas Diner 09/07/2014 09/07/2019
a CO0000018 19-12/1202 CcrC Cost Per Copy SAMO01 Samanthas Diner 08/07/2014 09/07/2019
[m] 00000018 20147253 crc Cost Per Copy SAMDD1 Semanthas Diner 09/07/2014  03/07/2019
[m] €00000016 5P19-12185274 e Cost Per Copy TIA001 Titan Group 13062014 13/06/2019
[m] C00000012 South Riding Centre - Frst Floar L CPC Cost Per Copy TIADDL Titan Group 052014 16/05/2019 =
Open Windows ~ | User:BiancaD | 09/05/2022 | Version: 2.5.0.11 | Example Company
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Contract Expiry - Purchase to Lease

* Select the row(s) of items that you wish to process.

e Multiple items selection is available for assets on the same con-

tract.

8 - Expiry Management Screen - 5°0: Version 2.5.0.14 - Example Company &y
@ | fome | Equpment/Locatons  Contact  Finance /HR  Inventory  Mantenance /Projects  Manufactring  Proement  Saks  Servie  Reportng Uit - & x
(=) @ B B O b -

Close  Purchase Leaseto | Savelayout Workspaces | Export | Refresh a1 v
Contract tolease Purchase o
s Format | Pt G &
Applied Filter : [Marked] = ‘Unchecked'
Marked 7 State ContractNo  + SerialNo LocationDesc. ContractType ContractTypeDesc CustomerCode CustomerName OrderNo StartDate EndDate Period PeriodType
O = o o o o o 0 0 0 - - - L £
T Awaiting Buy Back Request Approval  PCO000001  DAN-12345 PRE Prepaid Contract oAN002 Dancing Shoes test B3I26 23032021 & m
[ Awaiting Buy Back Request Approval  PC0000001 2020-102047 PRE Prepaid Contract DAN0O2 Danding Shoes: test 2303/2016  23/03/2021 s m
Cooo0074 2020969 cpc CostPer Copy DER00L Derton /Technologes 1234 1506/2018  15/06/2023 & m
00000072 0109501101530003 cpC Cost Per Copy HOPOO1 Hope Works (Pty) Ltd 1234 07/03/2018 07/03/2023 60 m
[x] Coo000071 202098765 e Cost Per Copy HOPOOL Hope Works Pr)Ltd 1144 07032018 07/03/2023 & m
I CO0000069 20209873 cpC Cost Per Copy. HOPOO1 Hope Works (Pty)Ltd 1234 05/03/2018  05/03/2023 60 m
00000069 NMACH-2020-54321 cpc Cost Per Copy. HOPOO1 Hope Works (Pty)Ltd 1234 05/03/2018  05/03/2023 60 m
Cooo0os7 20209875 e Coster Copy HOPOOL Hope Works Pr)Ltd 1234 05032018 05/03/2023 & m
Awaiting Buy Back Request Approval  CO0000052 12-12345 PRE Prepaid Contract HOPOO1 Hope Works (Pty) Ltd 29/05/2017 29/05/2022 60 m
[u] cooo0o0s0 1020-10101 cpc CostPer Copy HOPOOL Hope Works (Pty) Ltd 85017 23p05/202 & m
cooooo®s 202043256 e Costper Copy HOPOOL Hope Works (Pty)Ltd 160572017 1600572022 & m
Co0000044 2020878787 cpc CostPer Copy B0TO001 Bothas Netwarkinginc 25/102016  25/10/2021 o m
[u] €00000043 2020-103053 e Cost Per Copy HOPOOL Hope Works (Pty) Ltd 0108/2016  07/03/2021 s m
00000043 2020-102041 cpC Cost Per Copy HOPOO1 Hope Works (Pty) Ltd 01/08/2016 07/03/2021 60 m
[u] cooo0o041  2020-103050 cpc CostPer Copy PANODL Panda Coplers 05072016 05/07/2021 &om
o COO000031  320AREGO00205 cpc Costper Copy YEsoo1 Young Bectric 24032016 24/03/2021 & m
00000031 107 crC Cost Per Copy YES001 Young Blectric 24/03/2016 24/03/2021 60 m
[u] 00000028 147807 e Cost Per Copy HACDOL HackPC - IT Shop. 20/06/2015  29/06/2020 s m
coooooozs 147708 cpc Costper Copy Hacoo1 HadkPC - IT Shop 20062015 23/06/2020 & m
CO0000019  2020-10204 cpc CostPer Copy oFFO01 Offce Suppes Unimited Bp7014 2807/2019 & m
[u} 00000018 1912-102031 e CostPer Copy SAMDOL ‘Samanthas Diner 03/07/2014  03/07/2019 s m
a 00000018 19-12/1202 cpC Cost Per Copy SAMOO1 ‘Samanthas Diner 09/07/2014 09/07/2019 60 m
] coooooo1s  20-147258 cpc CostPer Copy Samo01 Samanthas Diner 05072014 090772019 & m
o Cooo00ls  SP1-12185274 cpc Costper Copy TiAc01 Titan Growp 1062014 13062019 & m .
3/ Marked] = ‘Unchecked' Edit Fiter
Open Windows ~ | User:BiancaD = 26/10/2022  Version: 2.5.0.14 | Example Company
.
¢ Click on the Purchase to Lease button.
$ - Expiry Management Screen - 5°0: Version 2.5.0.14 - Example Company -
@ | fome | Equpment/Locatons  Contact  Fnance /HR  Inventory  Mantenance /Projects  Manufactring  Proement  Saks  Service  Reportng  Utities - & x
Leaseto | Savelayout Workspaces | Export -
= L
i Format | prnt_ Current s a
‘Applied Filter : [Marked] = ‘Unchecked"
Marked 7 State ContractNo  ~  SerialNo LocationDesc ContractType ContractTypeDesc CustomerCode CustomerName OrderNo StartDate EndDate Period PeriodType
O = o o o 0 o 0 o o - - - L =
Awaiting Buy Back Request Approval  PC0000001 DAN-12345 PRE Prepaid Contract. DANO02 Danding Shoes test 23/03/2016 23/03/2021 60 m
[ Awaiting Buy Back Request Approval  PC0000001 2020-102047 PRE Prepaid Contract DAN0O2 Danding Shoes test 2032016 230032021 s m
cooo0074 2020969 cpc Cost per Copy DERO0L Derton / Technologies 1234 1506/2018  15/06/2023 & m
00000072 0109501101530003 cpe Cost Per Copy. HOPOO1 Hope Works (Pty)Ltd 1234 07/03/2018  07/03/2023 6 m
[u] 00000071 202098765 e Cost Per Copy HOPOOL Hope Works Pty)Ltd 1144 07/03/2018  07/03/2023 s m
1 ¥ COD000069 20205873 e CostPer Copy HOPOOL Hope Works (Pty) Ltd 1234 05032018 05/03/2023 & m
4 CO000089  NMACH-2020-54321 e Cost Per Copy HOPOOL Hope Works Py)Ltd 1234 05032018 05/03/2023 6 m
o coooos7 20209875 cpc Costper Copy HOPOOL Hope Works Pry)Ltd 1234 05032018 05/03/2023 & m
[} Awaiting Buy Back Request Approval  CO0000052 12-12345 PRE Prepaid Contract. HOPOO1 Hope Works (Pty) Ltd 29/05/2017 29/05/2022 60 m
[u] 00000050 1020-10101 e Cost Per Copy HOPOOL Hope Works (Pty) Ltd 2052017 23052022 s m
cooooods 202043256 cpc Coster Copy HOPOOL Hope Works (Pty)Ltd 16052017 16/05/2022 & m
[ 00000044 2020878787 cpe Cost Per Copy. BOT0001 Bothas Networking inc: 25/10/2016  25/10/2021 60 m
[u] 00000043 2020-103053 e Cost Per Copy HOPOOL Hope Works (Pty) Ltd 0108/2016  07/03/2021 s m
o 00000043 2020-102041 cpC Cost Per Copy HOPOO1 Hope Works (Pty) Ltd 01/08/2016 07/09/2021 60 m
] cooo0o041  2020-103050 e CostPer Copy PANDDL Panda Copiers 05072016 05f07/2021 &om
o COO000031  320AREGO00205 cpc Cost Per Copy YEsoo1 Young Blectrc 24032016 2403/2021 & m
a CO0000031 107 crC Cost Per Copy YES001 Young Blectric 24/03/2016 24/03/2021 60 m
[u] 00000028 147807 e Cost Per Copy HACOOL Hack PC - IT Shop. 20/06/2015  29/06/2020 sm
coooooozs 147708 cpc Cost per Copy HaCo01 HackPC -IT Shop. 20062015 29/06/2020 & m
[ coooooo1s  2020-10204 e CostPer Copy oFFO01 Offce Supples Unimited BO7DI 207019 & m
[u] 00000018 1912-102031 e CostPer Copy SAMDOL ‘Samanthas Diner 03/07/2014  03/07/2019 s m
o €00000018 19-12/1202 cpC Cost Per Copy SAMOO1 ‘Samanthas Diner 09/07/2014 09/07/2019 60 m
O coooooo1s  20-147258 cpc CostPer Copy Samo01 Semanthas Diner 03072014 090772019 & m
o Coo0001s  SP19-12185274 cpc Cost er Copy 1AL Titan Growp 13062014 13062019 & m .
3 /| Marked] = Unchecked' Edit Fiter
Open Windows ¥ | User:BiancaD = 26/10/2022 | Verson: 2.5.0.14 = Example Company

* Reason Comments: Type in the reason for this buying back the

asset(s) selected.
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Contract Expiry - Purchase to Lease

* Update the Buy Back Value for each item.

save Bak | Savelayout

$ - — )&
‘ @ | rome | Equpment/Locations  Contract  Finance /MR Inventory  Mantenance /Projects  Manufactring  Procrement  Sales  Service  Reportng  Utities - & x
HOo |}

Customer | Young Electric Contract No. | CO0000008.

Request Date Time 26/10/2022  ~ |16:12:31 Customer setiement for new conrac] - *
! w
PartCode Description SeriaiNo vave
v o0 e 0 e s o
» 2020 SP2020 Sprint Colour Muti Functional Copier 20209193 Durban Main Warehouse DEN-C1 500.000

| User:BancaD | 26/10/2022 | Version : 2.5.0.14 | Example Company

Once you have updated the Value for all assets:

e Click on the Save button.

@ | rome | Equpment/Locatons  Contract  Finance/HR  Inventory  Mantenance [Projects  Manufactrng  Prosement  Sales  Servie  Reportng  Utites
Ho R

m\"
)(‘X

Save | Back | Savelayout

Customer | Young Electric Contract No. |COD00000S.
Request Date Time |26/10/2022 v |16:12:31

Customer settiement for new contract] - *

PartCode Description SeriaiNo Value
v o0 e 0 e A o
SP2020 Sprint Colour Muti Functional Copier 20209193 Durban

» P2020

Main Warehouse DEN-C1 500.000

Open Windows

| User:BiancaD = 26/10/2022 | Version: 2.5.0.14 = Example Company

The Buy Back Request Processing message box will come up, noting: Buy
Back Request No. [Buy Back Number] saved successfully.
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TECHMNOLOGTES Contract Expiry - PurChase to Lease

¢ Click on the Ok button.

® - Add new Buy Back Request - 5°0: Version 2.5.0.14 - Example Company — & ix

@ | tome | Eupment/locatons  Contract  Frnce /MR Inventory  Mantenance [Projects  Manufactsring  Proarement  Soks  Servke  Reportng  Utites - & x
s Back | savelayout

Process 4| Fomat a

Customer | Young Electric Contract No.  CO0000008
Request Date Time |26/10/2022 v | |16:12:31 Customer settlement for new contract -+

PartCode | Desaription SerialNo Value |
v e s s e o0
» 2020 5P2020 Sprint Colour MultiFunctional Copier 20209133 Durban Main Warehouse DBNCL 500.000
*

Buy Back Request Processing X

[ Y S —

Open Windows | User:BancaD | 26/10/2022 | Version : 2.5.0.14 | Example Company

The Buy Back Request Processing screen will close, and the selected items
marked as Awaiting Buy Back Request Approval.

$ - Expiry i (=J(Ex
‘ @ | tome | Eupment/locations  Conbract  Fance /MR Inventory  Mantenence /Projects  Manufachring  Proarement  Sokes  Sevie  Reportg  Utiies - & x
= (= - —
© B B ® B Qe
Close  Purchase Leaseto | Savelayout Workspaces | Export | Refresh |Expred .
Wract tolease Purchase .
| Format o Pt Curent ) S
Marked State. ContractNo SerialNo LocationDesc ContractType ContractTypeDesc CustomerCode CustomerName OrderNo StartDate EndDate Period PeriodType Pem‘
LI L 0 0 0 0 0 L3 0 o = = = o =
a €O0000010 TEST147258 (=2 Cost Per Copy HOPOO1 Hope Works (Pty) Ltd 05/01/2011 07/01/2016 60 m '
cooooool0  2020-7078 e Cost Per Copy HOPOOL Hope Works (Pty)Ltd ospy01 07012016 o m '
CO0000010 191944778855 e Cost Per Copy HOPOOL Hope Works (Pty)Ltd ospi01 07012016 CX) '
[u] 00000012 South Riding Centre -First Foor LB CPC Cost Per Copy TiA001 Titen Group 16052014 16/05/2019 o m '
[u] 00000016 SP19-12185274 e CostPer Copy TIA00L Titan Group 13/06/2014  13/06/2019 6 m 1
00000018 20-147258. cec Cost Per Copy. SAMOO1 ‘Samanthas Diner 09/07/2014  09/07/2019 60 m '
coooooots  19-12/1202 e Cost Per Copy SaMo01 Samanthas Diner 0507014 09/0772019 o m '
[x] coo000018 1912102031 e Cost Per Copy SAMo01 ‘Samanthas Diner 0307014 090772019 6 m '
o cooooo01s  2020-10204 e Cost er Copy oFFo01 Offce Suppies Unimited Bo714 280712019 & m '
cooo0o019 Stone Castle Shopping Centre  CPC Cost Per Copy oFFo01 Office Supplies Unimited w7214 2072019 o m '
coooooozs 147708 e Cost Per Copy HACO01 HackPC -IT Shop /062015 29/06/2020 & m '
[u] cooooo0zs 147807 e Cost er Copy Haco01 HackPC -IT Shop. 2062015 23/06/2020 o m '
o cooooo03 107 e Cost Per Copy YEs001 Young Eectric 24032016 24032021 o m '
a CO0000031 320AREG000205 (=2 Cost Per Copy YES001 Young Blectric 24/03/2016 24/03/2021 60 m '
Co0000041  2020-103050 e Cost er Copy PANDD1 Panda Copiers 05072016 05f07/2021 o m '
[x] 00000043 m10301 e Cost Per Copy HOPOOL Hope Works (Pty) Ltd 01082016 07/09/2021 & m '
[u] 00000043 2020-102041 I3 Cost Per Copy. HOPOO1 Hope Works (Pty) Ltd 01/08/2016  07/09/2021 60 m '
CO0000043  2020-103053 e Cost er Copy HoPOOL Hope Works (Pty)Ltd o08/2016  07/0/2021 o m '
00000044 Bothas Shop e Cost Per Copy BOTO00L Bothas Networking inc /002016 25/10/2021 & m '
[u] C00000044. 2020878787 e CostPer Copy BOT0001 Bothas Networking inc 25/10/2016  25/10/2021 60 m 1
[w] 00000050 1020-10101 e Cost Per Copy HOPOOL Hope Works (Pty)Ltd 23052017 23052022 6 m !
»[ T awatngauyBakRequestapproval _coooooos2 1212345 | |PRE Prepaid Contract HOPOO1 Hope Works (Pty) Ltd 20052017 29/05/2022 & m 1)
C00000053 BPO2TEST 1 cc Cost Per Copy HOPOOL Fope Viorks (Pty)Ltd w7217 26077202 & m 0
] CO0000080 2020-10202 e Cost Per Copy OFF001 Office Supplies Unimited 1234 06/05/2017 06/05/2020 60 m '
[u] 00000080 1990201 e CostPer Copy OFF001 Office Supplies Unlimited 1234 06/05/2017  06/05/2020 60 m '
coooooss 202043256 e Cost Per Copy HoPOOL Hope Works (Pty)Ltd 160572017 160572022 o m '
‘ |
Open Windows + | User:BiancaD | 27/10/2022 | Version: 2.5.0.14 = Example Company

+
Refer to"Introduction to Buy Back Requests" on page 1 for more inform-

ation relating to processing Buy Back Requests.

Related Topics
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¢ Contract Expiry

* Intro to Buy Back Requests

* View Buy Back Request Details

* Edit a Buy Back Request

+ Approve Buy Back Request

¢ Decline Buy Back Request

¢ Print Buy Back Request

MNU.010.003
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