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Contract Expiry - Lease to Purchase

We are currently updating our site; thank you for your patience.

CONTRACTS

CONTRACT EXPIRY - LEASE TO PURCHASE

For expired contracts that remain active, you have the ability to sell off serial

numbers that have been selected, if the selected items are internal assets.

Approval of the Sell Off Requests auto processes the following:

* Removes the internal asset from Contract

* Returns the Asset to the Asset Warehouse

* Converts from Asset to Stock

* Requests and Issues the Asset as a Stock Item
* Creates a Sales Invoice

¢ Prints the Invoice

Ensure the Contract Swap Out Configuration is correctly configured.

LEASE TO PURCHASE

Ribbon Select Contract > Contract Expiry
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The Contract Expiry Management screen will be displayed.
Select the Site

Your employee user record should be linked to a default site. In this case, the
site will auto populate with this default, otherwise the site must be manually

selected.
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Another site can be selected, if required, and if you have the security rights to

access the site.

If All Sites displays here, then you do not have a default site configured on

your user record, and need to select the required site.

Upon opening, this screen will default to the Expired status, listing all the
serial numbers on contracts that have expired, indicating the state of the
serial number. The expiry date is based on the contract start date + contract

period.

You can view all contracts, regardless of expiry date, by selecting the All

status.

- Expiry Management Screen - BP0: Version 2.5.0.11 - Bxample Company [(=Jalcx]
[ @ | rome | Equpment/iocatons  Conwact  Fnance/MR  Inventory  Maintenance [Projcts  Manufscturng  Proarement  Saks  Service  Reporting  Utites - & x
= Gy o -
Purchase Leaseto | Savelayout Workspaces | Export | Refresh | expired = \.
Contract tolease Purchase -
Maintan Format 4| Pt Current ‘ &
Merked  State ~ Contractiio Serizlo LocationDesc ContractType c CustomerCodk c Ordertio StartDate Endoate period
v 3 e L3 3 3 B e e 3 = = ol
a (m} Awaiting Sell Off Request Approval CO0000042 18-30200 cpC Cost Per Copy. HOPOO1 Hope Works (Pty) Ltd 07/09/2015 07/09/2022
[C]  Awaiting el Off Request Approval  COODDDDDG 447788552211 cre Cost Per Copy OFF001 Office Supplies Unlmited 1234 22j04f2014  22j04/2013
[ Anaiting Buy Back Request Approval  PC0000001 DAN-12345 PRE Prepaid Contract DANOD2 Dancing Shoes test 3032016 23/03/2021
[ AnaitingBuy Back Request Approval  PC0000001 2020-102047 PRE Prepaid Contract DANOO2 Dancing Shoes test 230302016 23/03/2021
[ AnaitingBuy Back Request Approval  CODD000DS 1912-102035 crC Cost Per Copy OFFO01 Office Suppiies Unlmited 1234 2042004 22/04/2019
[m} CO0000049 202043256 cpC Cost Per Copy HOPOO1 Hope Works (Pty) Ltd 16/05/2017 16/05/2022
a CO0000080 18-80201 crC Cost Per Copy OFF001 Office Suppiies Unlimited 1234 06/05/2017 06/05/2020
a €00000080 2020-10202 cre Cost Per Copy OFF001 Office Suppies Unlmited 1234 06/05/2017  06/05/2020
[m] €00000052 1020-10102 PRE Prepaid Contract HOPOO1 Hope Works (Pty) Ltd 9/05/2017  29/05/2022
[m] C00000052 1212345 PRE Prepaid Contract HOPQO1 Hape Works (Pty) Lid 0052017 29/05/2022
[m} CO0000050 1020-10101 cpc Cost Per Copy HOPOO1 Hope Works (Pty) Ltd 23/05/2017 23/05/2022
[u} CO0000044 2020878787 crC Cost Per Copy BOT0001 Bothas Networking inc 25/10/2016 25/10/2021
a C00000044 Bothas Shop cPc Cost Per Copy 50T0001 Bothas Networking inc 25/10/016  25/10/2021
[m] COO00DD43  2020-103053 cre Cost Per Copy HOPOD1 Hope Works (Pty) Ltd 01/08/2015  07/09/2021
[m] CO0000043  2020-102041 e Cost Per Copy HOPOD1 Hape Works (Pty) Lid 01/08/2016 07092021
[m} CO0000043 Am10301 cpC Cost Per Copy HOPOO1 Hope Works (Pty) Ltd 01/08/2016 07/09/2021
[m} CO0000042 204-983898 cpC Cost Per Copy HOPOO1 Hope Works (Pty) Ltd 07/09/2016 07/09/2022
a CO0000041 2020-103050 crC Cost Per Copy PANDOL Panda Copiers 05/07/2016 05/07/2021
[m] COOODDD31  320DAREGO00205 crc Cost Per Copy YESOO1. Young Blectric 24032015 24/03/2021
[m] €00000031 07 e Cost Per Copy YESO01. Young Electric 240302016 24/03/2021
[m] C00000028 147807 crC Cost Per Copy HACDD1 Hack PC - IT Shap 20/06/2015  29/06/2020
[m} CO0000028 147708 cpC Cost Per Copy HAC001 Hack PC - IT Shop. 29/06/2015 20/06/2020
a CO0000018 Stone Castie Shopping Centre crC Cost Per Copy OFF001 Office Supplies Unlimited 28/07/2014 28/07/2019
a C00000013 2020-10204 cre Cost Per Copy OFF001 Office Supplies Unlimited BI04 28/07/2013
[m] €00000018 1912-102031 cre Cost Per Copy SAMDD1 Samanthas Diner 09/07/2014  03/07/2019
[m] €00000018 19-12/1202 cre Cost Per Copy SAMDDL Samanthas Diner 90772034 03/07/2019
[m} CO0000018 20-147258 cpc Cost Per Copy SAMOO1 Samanthas Diner 09/07/2014 09/07/2019
o CO0000016 5P19-12185274 cpC Cost Per Copy TIAOO1 Titan Group 13/06/2014 13/06/2019
a €00000012 South Riding Centre - First Fioor LB CPC Cost Per Copy TIADD1 Titan Group 1/05/014  16/05/2019 =
Gpen Windows | User:BiancaD | 09/05/2022 | Version: 2.5.0.11 | Example Company

* Select the row(s) of items that you wish to process.
e Multiple items selection is available for assets on the same con-

tract.
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Expiry Management Screen - 5°0: Version 2.5.0.14 - Example Company —&lix
Equipment / Locations. Contract Finance /HR Inventory Maintenance / Projects Manufacturing Procurement Sales. Service Reporting Utiities. - & x
= "'Eé Gy Duban -
chase Leaseto | Savelayout Workspaces | Export | Refresh | py -
Purchase ot
Format Prin Curre a
Applied Filter : [Marked] = ‘Unchecked"
Marked 7 State ContractNo SerialNo LocationDesc ContractType ContractTypeDesc CustomerCode CustomerName OrderNo StartDate EndDate PeriodType |
f O o o 0 o 0 0 e o o = = L =
] Awaiting Buy Back Request Approval  PC0000001 DAN-12345 PRE Prepaid Contract DAN0O2 Dandng Shoes test 2032016 23/03/2021 s m
Awaiting Buy Back Request Approval  PC0000001 2020-102047 PRE Prepaid Contract DANO02 Danding Shoes test 23/03/2016 23/03/2021 60 m
2020-989 cpc Cost Per Copy. DER0OL Derton /Technologes 1234 15/06/2018  15/06/2023 60 m
0109501101530003 e Costper Copy HOPOOL Hope Works Pry)Ltd 1234 07032018 07/03/2023 o m
2020-98765 cPC Cost Per Copy HOPOO1 Hope Works (Pty) Ltd 1144 07/03/2018 07/03/2023 60 m
20209873 cpc Cost Per Copy HOPOO1. Hope Works (Pty)Ltd 1234 05/03/2018  05/03/2023 60 m
NMACH-2020-54321 cec Costper Copy HOPOOL Hope Works (Pry) Ltd 1234 05032018 05/03/2023 & m
20209875 cpc Cost Per Copy. HOPOO1 Hope Works (Pty)Ltd 1234 05/03/2018  05/03/2023 60 m
Awaiting Buy Back Request Approval  CO0000052  12-12345 PRE Prepaid Contract HoPOOL Hope Works (Pty) Ltd 2052017 29p05/2022 & m
00000050 1020-10101 cec Cost Per Copy HOPOOL Hope Works (Pty) Ltd Bs/017 2305202 & m
[u] cooooose 202043256 cpc CostPer Copy HOPOOL Hope Works (Pty) Ltd 160572017 1600572022 o m
] coo00045 2020878787 e Costper Copy B0T0001 Bothas Networking inc 25/10/2016  25/10/2021 & m
00000043 2020-103053 crC Cost Per Copy HOPOO1 Hope Works (Pty) Ltd 01/08/2016 07/09/2021 60 m
[u} 00000043 2020-102041 e CostPer Copy HOPOOL Hope Works (Pty) Ltd 01/08/2016  07/09/2021 s m
cO000041  2020-103050 cec Costper Copy PANOOL Pands Copiers 050072016 05f07/2021 & m
00000031 '320AREG000205 cpe Cost Per Copy. YES001 Young Blectric 24032016 24032021 60 m
[u} 00000031 107 e Cost Per Copy YES001 Young Blectric 24/03/2016 24032021 s m
00000028 147807 cpC Cost Per Copy HAC001 Hack PC - IT Shop. 29/06/2015 23/06/2020 60 m
[u] coooooos 147708 cpc Cost Per Copy HaCo01 HadPC -IT Shop 20062015 29/06/2020 & m
a] coooooo1s  2020-10204 cec Costper Copy oFFo01 Office Supples Unlmited w7214 2072019 o m
00000018 1912-102031 crC Cost Per Copy SAMOO1 ‘Samanthas Diner 09/07/2014 09/07/2019 60 m
[u} 00000018 19-12/1202 cpc Cost Per Copy SAMDOL ‘Samanthas Diner 09/07/2014  03/07/2019 s m
cooooots 20147258 cpc Cost er Copy SaM001 Samanthas Dner 09072014 03f07/2018 & m
COO000IS  SP19-12185274 e CostPer Copy TiA001 Titan Group 1062014 130672019 & m .
%/ Marked] = Unchecked' Edit Fiter

Open Windows v | User:BiancaD = 26/10/2022 | Version: 2.5.0.14 = Example Company
¢ Click on the Purchase to Lease butt
ICK On the utton.
$ - Expiry Management Screen - 570: Version 2.5.0.14 - Example Company —JEx
@ | tome | Eaupment/locatons  Contract  France /MR Inventory  Mantenance [Projects  Manufoctrig  Proarement  Soks  Servke  Reportng  Utites - & x
— —_
| & b
Savelayout Workspaces = Export | Refresh | a1 .
Format Prin Curre o
Applied Filter : [Marked] = ‘Unchecked"
Marked 7 State ContractNo SerialNo LocationDesc ContractType ContractTypeDesc CustomerCode CustomerName OrderNo StartDate EndDate PeriodType |
v O o 0 0 o o o 0 o - - e -
[ Awaiting Buy Back Request Approval  PC0000001 DAN-12345 PRE Prepaid Contract DANOO2 Dancing shoes test 23032016 23/03/2021 s m
Awaiting Buy Back Request Approval  PC0000001 2020-102047 PRE Prepaid Contract DANOD2 Danding Shoes test 23/03/2016 23/03/2021 60 m
[u] 00000074 2020-989% cpc Cost Per Copy. DER00L Derton /Technologies 1234 15/06/2018  15/06/2023 60 m
3 CO0000072  0109501101530003 cpc Costper Copy HoPOOL Hope Works Pry)Ltd 1234 070301 070372023 & m
00000071 2020-98765 cpC Cost Per Copy HOPOO1 Hope Works (Pty) Ltd 144 07/03/2018 07/03/2023 60 m
1 @ Coooooes 20209873 e Cost er Copy HoPoOL Hope Works Phy) Ltd 1234 05032018 05/03/2023 o
v 00000069 NMACH-2020-54321 e CostPer Copy HOPOOL Hope Works Pty)Ltd 1234 05/03/2018  05/03/2023 s m
Co0000067 20209875 e CostPer Copy HoPOOL Hope Works Pry)Ltd 1234 05032018 05/03/2023 & m
[0 Awaiting Buy Back Request Approval  COD0000S2 12-12345 PRE Prepaid Contract HOPOOL Hope Works (Pty) Ltd 2/05/2017  29/05/2022 s m
o CO0000050 1020-10101 cPC Cost Per Copy HOPOO1 Hope Works (Pty) Ltd 23/05/2017 23/05/2022 60 m
Coo0000®9 202043256 e CostPer Copy HoPOOL Hope Works () Ltd 16052017 160572022 & m
3 coooooss 2020878787 cpc Cost er Copy B0T0001 Bothas Netwarking inc /1002016 25/10/2021 & m
=) 00000043 2020-103053 cpC Cost Per Copy HOPOO1 Hope Works (Pty) Ltd 01/08/2016 07/09/2021 60 m
[u] 00000043 2020-102041 e Cost Per Copy HOPOOL Hope Works (Pty) Ltd 01/08/2016  07/09/2021 s m
o004t 2020-103050 cpc Cost er Copy PANDOL Panda Copiers 05072016 050772021 & m
CODDO031  320AREGO00205 e CostPer Copy VES001 Young Bectric 24032016 2403/2021 &m
[u] 00000031 107 e CostPer Copy YES001 Young Blectric 24/03/2016 24032021 sm
u 00000028 147807 cpC Cost Per Copy HAC001 Hack PC - IT Shop 29/06/2015 29/06/2020 60 m
coooozs 147708 e CostPer Copy HaCO01 Hack PC -IT Shop. 2062015 23/06/2020 & m
J 0000001 2020-10204 cpe Cost Per Copy. OFF001 Office Supplies Unlimited 28/07/2014 28/07/2019 60 m
d 00000018 1912-102031 crC Cost Per Copy SAMOO1 ‘Samanthas Diner 09/07/2014 09/07/2019 60 m
[u] 00000018 19-12/1202 P Cost Per Copy SAMDOL ‘Samanthas Diner 09/07/2014  03/07/2019 s m
cooooots 20147258 cpc Coster Copy samoo1 Samanthas Diner 09072014 090772019 o m
CO0000IS  SP1S-12185274 e CostPer Copy TIAQOL Titan Group 1062014 130672019 & m .
X /| Marked] = Unchecked' EditFiter ‘
Open Windows v | User:BiancaD = 26/10/2022 | Version: 2.5.0.14 = Example Company

e Customer Name:

customer where the asset is physically.

Search for and select the Main Customer. The

* A message box will come up asking: Is the billing customer the

same as the main customer?

* Click on the Yes button, to auto-populate the Billing Customer

field with the same customer selected.

Help v2024.5.0.7/1.0 - Pg 3 - Printed: 04/07/2024

CO3 Technologies (Pty) Ltd © Company Confidential




TECHMNOLOGSTES

Contract Expiry - Lease to Purchase

* or
* Click on the No button, to search for and select the Billing Cus-

tomer where different from the main customer.

$ - ‘Add new Sell Off Request - BPO: Version 2.5.0.14 - Example Company &=
@ | fome | Equpment/Locatons  Contact  Finance /HR  Inventory  Mantenance /Projects  Manufactring  Proement  Saks  Servie  Reportng Uit - & x
Save  Back Save Layout
Process Fomat_ &
| Customer Name Hope Viorks (1) Lid P+ Billng Custome: P+
Request Date Time 31/10/2022 v 08:10:53 Reason Comments
N
PartCode Desaription SerialNo N Value
o o - o ey S
\
» SP2020 SP2020 Sprint ... 2020-103053 Durban Assets Warehouse Internal Assets. 0.000
. Biling Customer
° 1sthe billing customer the same as the main customer?
e
Open Windows v

| User:BancaD | 31/10/2022 | Version : 2.5.0.14 | Example Company

* Reason Comments: Type in the reason for this buying back the
asset(s) selected.

* Update the Buy Back Value for each item.

& - Request (= raE3|
‘ g | Home ‘ Equipment / Locations. Contract Finance /HR Inventory Maintenance / Projects Manufacturing Procurement Sales Service Reporting Utiities. - & x

Save  Back Save Layout

Process | _Fommat &
Customer Name |Hope Viorks (Pty) Ltd o+ Billng Customer Fope Works (Pty) Ltd 2+
Request Date Time 31/10/202  ~| 08:10:53 Customer & buying assetatthe end

PartCode Description SerialNo Value
v o0 o 0 0 0 o =
» SP2020 SP2020 Sprint ... 2020-103053 Durban Assets Warehouse Internal Assets 500.000
- I I N

Open Windows ~ | User : Banca | 31/10/2022 | Version : 2.5.0.14 | Example Company

Once you have updated the Value for all assets:
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¢ Click on the Save button.

(=& ])lx
Home | Equpment/locations  Contiact  Finance [HR  Inventory  Maintenance /Projects  Manufoctuing  Proasement  Sdes  Service  Reporting  Utites - & x
Back | savelayout ‘
F |
For 4 a
Customer Name | Hope Works (Pty) Ltd o+ Billing Customer | ope Works (Pty) Ltd P+
RequestDate Time 31/10/2022 v |08:10:53 Reason Comments | Customer s buying the rental asset at the end of this contract
PartCode  Descipton | SerialNo Value
v 0 0 o o o
» sP2020 SP2020 Sprint ... 2020-103053  Durban Assets Warehouse _ Internal Assets 500.000
.
Open Windows ¥

| User :BiancaD | 31/10/2022 | Version: 2.5.0.14 | Example Company

The Sell Off Request Processing message box will come up, noting: Sell Off
Request No. [sell off request number] saved successfully.

¢ Click on the Ok button.

$ - v
@ | vome | Eoupment/Locatons  Contract  France /MR Inventory  Mentenence /Projects  Manufachsing  Proasement  Saes  Service  Reportng  Utities - & x
Ho R

Back | Savelayout

Add new Sell Off Request - o7

»
Customer Name  Hope Works (Pty) Ltd p* Billing Customer  Hope Works (Pty) Ltd P
Request Date Time 3/10/2022  ~ 08:10:53 Reason Comments | Customer is buying the rental asset at the end of this contract
PartCode Desaipon  SeriaNo Value
vl e o 0 o o -
» 2020 SP2020 Sprint .. 2020-103053 Durban Assets Warehouse  Internal Assets 500.000

- I I I

Sell Off Request Processing X

| User:BiancaD | 31/10/2022 | Version : 2.5.0.14 | Example Company

The Sell Off Request Processing screen will close, and the selected items
marked as Awaiting Sell Off Request Approval.
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8 - (& x
§m=m1mmm/mmym/mmm*mmm - & x
= | @) —
= = Durban B
4 El g2 B o
Clse  Purchase Leaseto | Savelayout Workspaces | Export | Refiesh |Eqred
Wract tolease Purchase B
— a
Applied Filter : Contains([Serialto], '2020-103053)
Marked State. ContractNo SerialNo 7 LocationDesc ContractType ContractTypeDesc CustomerCode CustomerName OrderNo StartDate. EndDate Period PeriodType Paﬂ‘
8 o 0 10c 2020-10%0... o0 0 0 0 0 0 - - - 0 0
I » [u] Awaiting Sell Off Request Approval (CO0000043 2020-103053 oPC Cost Per Copy HOPOO1 Hope Works (Pty) Ltd 01/08/2016 07/09/2021 60 m H

X ] Contains([Seriaic], ‘2020-103053) EdtFiter

Open Windows +

User : BancaD | 31/10/2022 | Version: 2.5.0.14 | Example Company

Refer to"Introduction to Buy Back Requests" on page 1 for more inform-

ation relating to processing Sell Off Requests.

Related Topics

¢ Contract Expiry

* |Intro to Sell Off Requests

* View Sell Off Request Details
* Edit a Sell Off Request

+ Approve Sell Off Request

* Decline Sell Off Request

* Print Sell Off Request

MNU.010.004
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