cCOO=3
Part Requests - Issue Stock Items

We are currently updating our site; thank you for your patience.

INVENTORY

PART REQUESTS - ISSUE STOCK ITEMS

1. Depending on your company configuration, the initial part requests may
need to be authorised by a technical or service manager before stores
will receive the request and the stock can be issued.

2. Part Issue Notes and Delivery Notes are crucial in good business
practice.

i. Issue Notes are evidence of a physical outbound movement of
items from the company warehouse to another location. They res-
ult in a decrease of items in a warehouse. These notes are internal
documents signed by both the storeman and the delivery person
(or technician).

* |Issue Note Scenario: The storeman will give the deliv-
ery person (or technician) the issued items and the
Issue Note which they will both sign. Thus stock is
recorded as going out by the storeman (1st signature)
and is now in the hands of the delivery person (2nd sig-
nature) who will take it to the customer. Both sig-
natures ensure that all parties take responsibility for
their part in the process and that stock is accounted
for.

ii. Delivery Notes are evidence of the receipt of items from the deliv-
ery person (or technician) to the recipient (Customer). They con-
tain details such as the type and quantity of the items delivered. It
is imperative to keep records of this document in case there is a

discrepancy between what is expected by the recipient (customer)
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and what is actually received e.g. there could be a shortage of
items received or some items may be damaged. These notes are

external documents signed by the recipient (customer) and the

deliverer. It is good practice to have 2 copies of a Delivery Note -
one for your company and one for the recipient (customer).

* Delivery Note Scenario: The delivery person (or tech-

nician) will arrive at the customer's location. The items
being delivered will be checked by the customer for
the expected quantity and quality. The delivery person
and the customer will sign the Delivery Note with any
comments if necessary i.e. comment if there is a short-
fall or if an item is damaged. The delivery person will
bring this document back to the storeman who will
match it to the issue note. If there is a problem later
and the customer claims not to have received the
items, the storeman can check the signed Delivery
Note. This document protects both the delivery person

and the customer.

Note: If you are using the Stock Batch Tracking option, make sure you
select the correct Batch Number for C-Class (non-serialised) items, when

issuing stock. For more details, refer to Inventory: Stock Batches.

Ribbon Access: Inventory > Part Requests
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Open Windows v

BPO: Version 2.10.64 - Exemple Company
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L@ Ls \c/3 \% 5 7 & B

PartRequests | Request  Retun  Revalustions  Steck  Steck  InTransit Quarantine
Approval Requests Take

| 135208

PART REQUESTS LINKED TO AN INVOICE

The Part Requests for the site listing screen will be displayed.

Select the Site and Status

¢ Select the Site.

* In this image Durban has been selected.

Help v2024.5.0.7/1.0 - Pg 3 - Printed: 17/07/2024

CO3 Technologies (Pty) Ltd © Company Confidential




TECHMNOLOGSTES

Part Requests - Issue Stock Items

' Pt Reguests i the - 90 Veion 143 e Campay -0 X
e | pmentwloatry Cokt Fred® Dy Wi dPopch Meuhtuy Pooret S e oo it - 6 X
g o o B =
@Mx@@ gd”liiﬂwiﬂiw ™
M Bt D Bk Seelaod Velgwe Rt lme e N Owge Rew On rh
We el Al
r— — i — ——H Fréttr —
Do v Sormlpe Sble Refewce oy Pwied PwDex Calseiee Pollyge  Qua| -——
¥ X I
FROUNOIE MR N VOND 1M ebwkade ¢ el ) 1 5
OO0 WiR N o000 1 Pl P12 Colr . L 10 Py 017 SahMider  SPISLINDS) |G
POIAL WER N WODMISS 2 LOKS PIIBKT.. ¢ 10 DN 00 e puijos |
KOG WER N WONOISH 2 9L, PNk A L0 BN DY S B0
PO R N WO 1M 1110 T c 100 Bhov BT SwdhMide  1808-01-Che
NOBOR WER N WONNISE 2 NIWM Nebokobe  TwGoo W BNV DY M PHINEZ
KOTR WO N WOMOSE 2 9IML. PHGhr. Tmbop A 10 ThvED  Sebide RIS
MOOIES WOR N WML 200M s Nl ! L0 BN AP SadMd RIS
PO WKOR N WoogIsal 2RI (e fobwpams L0 (Thev 17 SahMide  SRI512005)
ORI WER N WOMNMM 20OMZ. Mg D hpelol A W DR DY My Poeiwhe
RO WO N WOMGIL DI DPwe Mg WO DD S PHING
BOODIT WCR N WOoaos 1N BiPape Hpellos € 800 Obbiow 017 Belnda Shaman  Partrequestin
MR WER N WOMO 2 DU Cmiow SBN HpeWel 200 WM DD fekedaShumen Futreastin
MOBTR S K DNNOD ) DU b PND Rpewss L0 B SanbiTat
KO WE N Mk, ) 9NN FERGMC. i 0 BN Mkl
POONDITH WO W Wonoonsi: 1 004%  nm 8 100 XinX17 Mok Mudderveld  Quuck Part Ret
WOUE WOR N WONRISU 2 U4%  DwbSUT Kool L0 BANDY MM Lowunt
MOOORT WER N WOMOMB UM Dk PUD pedielx L0 BInBY  SanlTe L
MOBOCW WER N WOMMM 2 XK Mebw PN Hpelos 10 IR0 SeelTet  Coadle
P01 WeDR N ool 1M teteokoble  Bglwgws 0 2l GewluTe 2B
ROTR WER N WOURIL 2 N1, PHDlks. Kby A L0 207 Seebiet  PHILNG
MOBUS MR N WOMOISD 24P Mpaw ¢ DO UMDY GenhiTet  Cebeo
BOO01HS R N WL JME Mlwdadd, c 10 AnBY7  Gewbufol  Cestedforpee
MO WER N WONNIS®  2MG MOmPakC. ¢ L0 MInBY  SmlTel  Ceidfrp
MRS WER K WONNISD 2 MWK Bakirw PN ¢ WM SeniTel  Cedbo
s mwan

Help v2024.5.0.7/1.0 - Pg 4 - Printed: 17/07/2024

CO3 Technologies (Pty) Ltd © Company Confidential



cC o=
Part Requests - Issue Stock Items

* Select the Status.
* This should be set to New Request.

¥ Part Regquiess for the Site - BPC: Verion 2.1.043 - Example Company = 0 X
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Single Part Request Issue linked to an Invoice

* Click on the row selector in front of the single part request that
you wish to issue stock for.
® You will note that this request is not linked to a work

order but a single part request linked to an invoice.
Either,

e Click on Issue

s Part Requests for the Site - BPO: Version 2.1.0.64 - Example Company - & X
Home | Equpmentandlocations — Contract  FnanceardHR  Inventory andProjects | Sales  Service  Reportng  Utiities - & x
Ml aw = - - p— — e =7
QX = % Sla|lApEEG EE e i+ i £}
Add  Edt Ddele Bak | Savelayout Workspaces SaveFitr | Reqisiton | lsue Renas NewRequest - Refiesh | Print  Export
z
&
Doche ~ PartCode PartDesc PartType Quantity IssuedStock SourceType Reference RequiredDate State CalReference CallDesc ProjectRef  ProjectDesc | CustomerCode CustomerName | Referen }:
v -z
PQOOOD1292  A4NP A4 Note Paper € 150.00 0.00 WKOR WO0001699 13Aug2018 N Crea ;:;
PQODO01292  A4CE A4 Cardboard Backing = 3.00 0,00 WKOR WO000169% 13Aug2018 N Crea g
PQODOD1292  A4CS A4 Clear Platic Cover c 3.00 0.00 WKOR WO0001693 13Aug 2018 N Crea %
PQO0001991 5P19-147K  Black Toner SP1919 T 1.00 0.00 WKOR WO0001695 07Aug2018 N PRIOOOO... TTOO2-W... HOPOOL Hope Works TTOC ==
PQODO01861 SP1913 5P1919 Sprint Colour MFC A 1.00 0.00 WKOR WO0001535 06 Jul 2018 N CNO0ODS11 Paper Jam - Ser... PANOD1 Panda Copiers  Pape
PQO000195%  SP2020 5P2020 Sprint Colour Mul... A 100 0.00 WKOR WO0001413 06 Jul 2018 N My V
PQO0D001956  SP2020 5P2020 Sprint Colour Mul... A 1.00 0,00 WKOR WO0001645 05 Jul 2048 N CNO0ODS559 1234 HOPOOL Hope Works New
PQO0001955 2020-147K  Black toner SP2020 c 1.00 0.00 SINV INVODD0427 04 Jul 2048 N HOPOOL Hope Works
BPQ00001954 2020-147K  Black toner SP2020 c 1.00 0.00 SINV INVO000425 04 Jul 2018 N HOPODL Hope Works
PQO0001953  1458-96523 K147 Kyecera Colour Copier A 1.00 0,00 WKOR WO0001664 29Jun 2018 N CNODQDS566 Toner required ... HOPOOL Hope Works Tone
PQO0001952 2020-147K  Black toner SP2020 c 100 0.00 WKOR WO0001664 29Jun 2018 N CNODODS566 Toner required ... HOPODL Hope Works Tone
PQO0001845 2020-147C  Cyan toner SP2020 T 1.00 0.00 WKOR WO0001653 26Apr2018 N CNOOODS566 Toner required ... HOPOOL Hope Works Tone
PQOD00193% SP2020 5P2020 Sprint Colowr Mul... A 2.00 0.00 WKOR WO0001655 20Feb2018 N CNO0ODS63 New Deal Sale 111 HOPOOL Hope Works e |
PQO0001935 12-098765 SP19-12 Black Toner o 100 0.00 WKOR WO0001645 29Jan 2018 N CNO0QDS559 1234 HOPOOL Hope Works New
PQO0001927  1020-478 Staple Unit B 1.00 0,00 WKOR WO0001621  06Dec2017 N TestProject HOPOOL Hope Works Test
PQO0001827 SP2020 5P2020 Sprint Colowr Mul... A 1.00 0.00 WKOR WO0001621 06Dec2017 N TestProject HOPOOL Hope Works Test
PQO0001927 2020-147K  Black toner SP2020 { % 100 0.00 WKOR WO0001621  06Dec2017 N PRIODODQ... TestProject HOPOOL Hope Works Test
PQO0001906  1020-147Y  Toner Yelow = 1.00 0,00 WKOR WO0000206 09Nov 2017 N PRIODDO... SP240Ne... TIAQOL Titan Group §P2<¢
PQO0001904  1020-147K  Toner Black o4 100 0.00 WKOR WO0001282 09 MNov 2017 N PRI0000... projectfin... HOPOOL Hope Works Proje
PQO0O01899  102-7854 Network cable 5 1.00 0.00 WKOR WO0001602 08 MNov 2017 N PRIOOOQ... SprintSP1i.. HOPOOL Hope Works SPiS
PQD0001898 SP19-123... 5P19-12 Colour Copier A 1.00 0.00 WKOR WO0001601  07MNov2017 N PRIOO0Q... SprintSPL.. HOPOOL Hope Works SRS
PQO0001897 12-098765 SP19-12 Black Toner C 100 0,00 WKOR WO0001601 07MNov 2017 N PRIODOQ... SprintSPL.. HOPOOL Hope Works L
PQOD001891 102-7854 Network cable & 1.00 0,00 WKOR WO0001590 14Sep 2017 N PRJOOOQ... TestProje... GDBOOOL Good Books Test
PQO0001888 1020-147C Toner Cyan c 1.00 0.00 WKOR WO0001587 138ep 2017 N CND0OD533 Service required ... HOPOOL Hope Works Serv.
PQO0001887 1020-147K  Toner Black { % 100 0.00 WKOR WO0001587 138ep 2017 N CNODOD533 Service required ... HOPOOL Hope Works Serv.
PQODO01877 102-7854 Network cable = 1.00 0,00 WKOR WO0001573 15Aug 2017 N Sprint SP1... BEADOL Bearingand ... SP1S
PQO0001876 SP19-123... SP19-12 Colour Copier A 100 0.00 WKOR WO0001572 14Aug 2017 N Sprint SP1, BEADOL Bearing and opis
PQO0001875 12-098765 SP19-12 Black Toner 5 1.00 0.00 WKOR WO0001572 14Aug2017 N Sprint SP1... BEAQOL Bearingand ... SP1S
PQOD0001872 2020-147K  Black toner SP2020 £ 5.00 0.00 WKOR WO0001571 14Aug 2017 N CNO0ODS25 test HOPOOL Hope Works test
PQO0001871 2020-147M Magenta toner SP2020 C 100 0,00 WKOR WO0001571 14Aug 2017 N CND0ODS525 test HOPOOL Hope Works test
PQO0O001B70 2020-147C  Cyan toner SP2020 & 1.00 0,00 WKOR WO0001571 14Aug 2017 N CNDOQD525 test HOPOOL Hope Works test
PQO0001869 2020-147Y  Yellow toner SP2020 c 1.00 0.00 WKOR WO0001571 14Aug 2017 N CNO0OD525 test HOPOOL Hope Works test
PQO0001868  12-098765 SP19-12 Black Toner { % 100 0.00 WKOR WO0001571 14Aug 2017 N CNODOD525 test HOPOOL Hope Works test
PQODOD1866  A4CE A4 Cardboard Backing = 1.00 0,00 WKOR WO0001571 14Aug 2017 N CNODOD525 test HOPOO1 Hope Works test
PQOOOD1865 A4P A4 Paper o4 30.00 0.00 WKOR WO0001571 14Aug 2017 N CNODOD525 test HOPOOL Hope Works test
PQO0001861 2020-147K  Black toner SP2020 < 5.00 0.00 WKOR WO0001557 08 Aug2017 N Test ~
;
Open Windows ~ | 07 Aug 2018

Or

* Right click anywhere in the row of that single part request.
* A part requests Maintenance menu will be displayed.

* In this menu, click on Issue - Issue the Part Request.
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% £ Part Requests for the Site - BPO: Version 2.1.0.64 - Example Company = x
B | rome ., SR o T W Ry S R e e ed e R e SR B e B PR e S
a1 ' - g . = = — — -
QX0 ®’ T BEarr® & e Al |
Add  Edit Delete Back | Savelayout Workspaces SaveFiter | Requisition Issue Mote R:miu ‘NewRequest - Refresh | Print  Expart
£ or
e | Gt A P
=
|5
Dolo  ~ PariCode  PartDesc PartType Quantity IssusdStock SowceType Reference  RequiredDate State CalRefersnce CalDesc ProjectRef  ProjectDesc | CustomerCode Customerflame | Referen |
' -z
PQO0O001992  A4NP A4 Note Paper € 150.00 0.00 WKOR WO0001693 13Aug 2018 N Crea ;:r
PQOD001992  A4CB A4 Cardboard Backing £ 3.00 0.00 WKOR WO000169% 13Aug 2018 N Crea g
PQOO001992  A4CS A4 Clear Platic Cover c 3.00 0.00 WKOR WO0001693 13Aug 2018 N Crea %
PQO0001991 SP19-147K  Black Toner SP1919 L 1.00 0.00 WKOR WO0001695 07Aug 2018 N PRJ000O. TT002 - W. HOPODL Hope Works TT0C =
PQOD001961  SP1918 SP1919 Sprint Colour MFC A 1.00 0.00 WKOR WO0001535 06 Jul 2018 N CNO000S11 Paper Jam - Ser. PANOD1 Panda Copiers  Pape
PQO0O001958  SP2020 SP2020 Sprint Colour Mul... A 1.00 0.00 WKOR 00001418 06 Jul 2018 N My Vv
PQO0D001956  SP2020 SP2020 Sprint Colour Mul... A 1.00 0.00 WKOR WO0001645 05 Jul 2018 N CND00D559 1234 HOPOD1 Hope Works New
PQO0001955 2020-147K  Black toner SP2020 c 1.00 0.00 SINV INVOD00427 04 Jul 2018 N HOPOD1 Hope Works
» PQOO0DISS4  2020-147K | Black toner SP2020. e 1 non s INVDO0D425  D42u 7018 N HORODL Hope Works
PQO0001953  1458-96523 K147 Kyocera Colour Cop Moeves KOR WO0001664 29 Jun 2018 N (CNOD0DS66 Toner required HOPOD1 Hope Works Tone
PQOO001SS2  2020-147K  Black toner SP2020 = o WOD001664 29Jun2018 N CNOOOOSG6  Tonerrequired ... HOPOOL Hope Works  Tane
PQO0N1S4S  2020-147C  Cyan toner SP2020 I+ :g:pmhqum KOR WOO001659 26 Apr2018 N CNODODS66  Taner requied ... HOPODL Hope Works  Tane
PQO0001S39 SP2020  SP2020 Sprint Colour Mul, KOR WO0001655 20Feb2018 N CNOOOOSE3  MNew DealSale 111 HOPOOL Hope Warks ==
PQO0001S3S  12-098765  SP1S-12 Black Toner wmE — KOR WO001645 29Jan2018 N CNOOOOSS3 1234 HOPODL Hope Works  New
PQ0001SZ7 1020478  Staple Unit KOR WO0001621  06Dec20i7 N PRIODOO... TestProject HOPOOL Hope Works  Test
Fonoeniezy s 202 St Coour | DK e et Request KOR WOO00i621  06Dec2017 N PRI00O... TestProject HOPOOL Hope Works  Test
PQO0001S27  2020-147K  Black toner SP2020 - Clear KOR WOD001621  06Dec20i7 M FRIODOO... TestProject HOPDOL Hope Works  Test
PQOO001S06  1020-147Y  Tomer Yelow I Clear Fiter KOR WO0000206 09 Nov 2017 N PRI00OO... SP240Ne.. TIAO1 TanGroup  SF2¢
PQOOO1S04  1020-147K  Tomer Biack P KOR WO0001282  D3Nov 2017 N FRIODOO... projectlin... HOPDOL Hope Warks  Proje
PQOOO1EHS 1027854  Network cable Requisition KOR WO0001602 D8 Nov 2017 N PRI00O... SprintSPL.. HOPOOL Hope Works  SP1S
PQDO001398  5P19-123... SP19-12 Colour Copier S A e G KOR WO0001601  07MNow 2017 N PRI0D0O... SprintSPL.. HOPOOL Hope Works  SP1S
PQO0001BS7  12-096765  SP19-12 Black Toner KOR WO0001601  O7Nov 2017 N FRIODOO... SprintSPL.. HOPOOL Hope Warks SRS
PQO0O01ES1 1027854  Nebwork cable KOR WOO001S50  145ep 2017 N PRIODOO... TestProje... GDBOOOL GoodBooks  Test
PQO0001GES  1020-147C Toner Cyan KOR WOD001587  135ep20i7 M CNOOOOS33  Servicerequied ... HOPODL Hope Works  Serv
PQO0001EA7  1020-147K  Toner Biack KOR WOD0D1587  135ep20i7 N CNOOOOS33  Servicerequied ... HOPODL Hope Works  Serv
PQO0IET7 1027854  Network cable - G KOR WO0001573  15Aug 2017 N FRIODOO... SprintSPL.. EEAOD1 Bearingand .. SF1S
PQOO001E76  SP18-123... SP15-12 Colour Copier — KOR WOO001S72  14Aug 2017 N PFRIODOD... SprintSPL.. EEADDL Bearingand .. SPiS
PQOOOE7S  12-086765 SP19-12 Black Toner ¥/ Remap the part ~ JWKoR WOO001572  14Aug 2017 N FRIODOO... SprintSPL.. EEAO01 Bearingand ., SFiS
PQO0001E72  2020-147K  Black toner SP2020 T 500 .00 WKOR WO0001571  14Aug2017 N CNDDODS2S  test HOPODL Hope Works  test
PQO00O1E71 2020-147M Magenia toner SP2020 € 100 0.00 WKOR WOO0DIS71  14Aug2017 N CNDOODSZS  test HOPODL Hope Warks  test
PQOO0OIETD  2020-147C  Cyan toner SP2020 € 100 0,00 WKOR WOO00IS574  14Aug2017 N CNDDODSZS  test HOPOOL Hope Works  test
PQO0001G6S  2020-147Y Yelow toner 5P2020 c 100 0.00 WKOR WO0001571  14Aug2017 N CNDODDSZS  test HOPODL Hope Works  test
PQO0001B6S  12-096765  SP19-12 Black Toner € 100 0.00 WKOR WOOD01S71  14Aug2017 N CNDDODSZS  test HOPODL Hope Works  test
PQO0ID1BEE  A4CE A4 Carchoard Backing 3 100 0,00 WKOR WOO001571  14Aug2017 N CNDDODS2S  test HOPODL Hope Warks  test
PQOONDIGES A% A4 Paper £ 30.00 0.00 WKOR WOO001S71  14Aug2017 N CNDDDDSZS  test HOPOOL Hope Works  test
PQOONIE61  2020-147K  Black toner SP2020 c 5.00 0.00 WKOR WOO001557 08 Aug 2017 N Test ~
'
Open Windows ~ | 07 Aug 2018

As this is a single part request not linked to a work order, the system will

take you directly to the Add New Part Issue screen

* Reference Type: This will auto populate with the reference type
linked to this part request - in this example, an OTC Sales Invoice.

* [tem: This will auto populate with the reference number of the
reference type linked to this part request - in this example,
Invoice INVO00426.

* Receiver: This will auto populate with the person currently
logged on to the system. You can click on the drop-down arrow
and select an alternative person, if required.

* Issue Date and Time: This will auto populate with the current

date and time.
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® Date: You can either type in or click on the drop-
down arrow and use the calendar function to select an
alternative date if required.

® Time: You can either type in or use the directional
arrows to select an alternative time if required.

* Comments: Type in a comment relevant to this part issue, if

- Add new Part Issue - BPO: Version 2.1.0.64 - Example Company = a bd
| Home | Egupmentandlocations  Contract  FinanceandHR  Inventory  MaintenanceandProjects  Manufactng  Procrement  Sals  Service  Reportng  Utiities - & x
3
H O
Ssve Back | Savelayout
Process Format
Reference Type |OTC Sales Invoice Comments
Ttem |INV0000425
Receiver | Abigail Mine -
Issue Date 14AUg2018 v 12:00:00AN 5
PariCade FariDesc PartType  Warehousehame BirLocationName | Quantity IssueQty  Direction
v
» B 2020-147 Biack toner SP2020 c Main VWarehouse DEN-AL 100 i1
Total
Open Windaws ~ | 07 Aug 2018

Move down the screen to the Parts data grid.

e Part Code: This will auto populate with the selected Part Code.
* Part Description: This will auto populate with the selected Part
Description.

* Part Type: This will auto populate with the selected Part Type.
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Warehouse Name: This will auto populate with the warehouse

selected on the initial part request.

Bin Location Name: This will auto populate with the default bin

location linked to the warehouse above.

Quantity: This will populate with the quantity requested on the

initial part request.

Issue Qty: This will populate depending on the part type:

* A-Class and B-Class Items: The Issue Qty text box
will populate with O as you need to manually select the
unique serial number of the A or B-Class item to be
issued.

e C-Class Items: The Issue Qty text box will populate
with the quantity requested on the initial part request
that can be issued out from the default warehouse if
there is stock available in this warehouse.

® Note 1: If the Issue Qty does not equal
the Quantity due to short stock then you

will either need to request an inter-

warehouse transfer to bring these items

into the default warehouse or you will need
to follow the process to procure stock.
®" Note 2: You can issue partial quantities by
selecting an issue quantity that is less than
the requested quantity.
* Direction: This will auto populate with | - Issue.
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rr 3 ==

Save Back | Savelayout Workspaces

b Add new Part Issue - BPO: Version 2.1.0.64 - Example Company = a X
| Home | Equipmentandlocations  Contract  FinanceandHR  Inventory and Projects Sales  Serviee  Reportng  Utiities - &8 X

Reference Type | OTC Sales Invoice 1 Comments
Ttem [INV0000426

Receiver | Abigail Mine -

IssueDate 125ep2018 v | 12:00:00AN 3

PartCode PartDesc PartType Warehouseame BinlocationName  Quantity IssueQty Direction

& 2020-147¢ Black toner 5P2020 c Main Warehouse DEN-AL 1.00 11

Total

Open Windows + | 105ep 2018

Part Issue C-Class items

* The lIssue Qty text box will auto populate with the quantity
requested on the initial part request that can be issued out from
the default warehouse (if there is stock available in this ware-
house) but you can edit this.

* Click on the Expand button in front of the part code.
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Part Requests - Issue Stock Items

b Add new Part Issue - BPO: Version 2.1.0.64 - Example Company = a b
| Home | Equpmentandlocatons  Contract  FinenceandHR  Inventory andProjects b Sales  Service  Reportng  Utiities - & x

Ho % H

Save Back | Savelayout Workspaces

Process Format

Reference Type |OTC Sales Invaice Comments
Ttem INVOD00426
Receiver | Abigail Mine v

IssueDate 125ep2018 v | 12:00:00AN 3

PartCode PartDesc PartType Warehousehame BinlocationName  Quantity IssueQty Direction

=
»mza-M?K Black toner 5P2020 c Main Warehouse DEN-AL 1.00 11

Total

| | 105ep 2038

Open Windows v

* The Issues frame will be expanded. This will give more detail
regarding the stock in the warehouse:
i. the Batch Numbers of the items (if Batch tracking is used)
ii. the average unit cost of the items (C-Class items only)
iii. the available stock quantity (the amount of the item cur-
rently in the warehouse bins)
* |n this frame, you can now select to issue the part from a specific
stock batch number if your company is using the Stock Batch

Tracking option.

e Part Code: This column will populate with the part code of all
the stock batches linked to this part definition if batch tracking is

enabled.
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Part Requests - Issue Stock Items

* You will note that substitute parts will also be listed in
this frame whether batch tracking is enabled or not.
Remember, for a substitute item to be displayed, a sub-
stitute part should be already linked to the requested
part.

* In this example [1] points to Part Code 1020-147K.
This is listed as it is linked as a substitute for Part
Code 2020-147K.

* Part Description: This column will auto populate with the cor-

responding part code description.

e Model No: This column will populate with the model no of each

part code stock batch if applicable.

* Part Type: This column will populate with the part type of each

part code stock batch.

< Add new Part lssue - BPO: Version 2.1.0.64 - Example Company — a X
| Home | Equipment Contract  FinanceandHR  Inventory and Projects Sales  Service  Reporting  Utilities - & x
e 3
Q@
save Back | Savelayout Workspaces
Process orma
Reference Type [OTC Sales Invoice il Comments
Ttem |INVD000426
Receiver | abigail Mine
IssueDate [125ep 2018 v 1200:00AW 3
PartCode PartDesc PartType  WarehouseName BriocatonName  Quantty | [ssueQty  Direction
¢
» B 2020-147 Biack toner SP2020 c tain Viarehouse: DEN-AL 100 11
Tssues |
afpartCode  PariDesc MadelNo ParType | WarehouseName = |BinlocationName  EatchSerialMo  AveragelnitCost  StockQty  RequestOty Quantity  Direction
»|2020-147  Black toner SP2020 £ Main Warehouse DEN-AL 409,59 18100 100 it
2020-147  Black toner SP2020 € Main Warehouse DEN-AL 147 40,58 468,00 100 ot
2020-147  Black toner SP2020 c Main Warehouse DEN-AL 147K-20 170606 49,59 603.00 100 o1
2020-147  Black toner SP2020 {4 Main Warehouse DEN-AL 20170731 9,99 2,00 1.00 ot
2020-147  Black toner SP2020 £ Main Warehouse DEN-AL 65478 .59 2,00 100 ot
2020-147  Black toner SP2020 o Main Warehouse DEN-AL ABS55001 0,59 100 100 ot
2020-147  Black toner SP2020 i Main Warehouse DEN-B1 450,00 150.00 100 ot
2020-147  Black toner SP2020 z Main Warehouse DEN-51 147K-20170606 450,00 205,00 1.00 ot
1020-147K \ Toner Black C Main Warehouse DEN-AL 3141 30,00 100 ot

Open Windows ~

Total

| 10Sep2018
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TECHMNOLOGSTES

Part Requests - Issue Stock Items

Warehouse Name: This column will populate with the default
stock warehouse linked to each batch number.

Bin Location Name: This column will populate with the bin loc-
ation of each batch number.

If there is stock in more than one bin of the default

warehouse, then each bin that contains the requested
stock will be listed here.
Batch Serial No: This column will populate with each batch num-
ber linked to this part code.
Average Unit Cost: This column will populate with the weighted
average cost. This is calculated over multiple batches, within the
same bin location.
Stock Quantity: This column will populate with the stock quant-

ity of each batch available in each bin location.

Add new Part Issue - BRO: Version 2.1.0.64 - Example Company = a X
| Home | Equpmentandlocations  Contract  FinanceandHR  Inventory and Projects Sales  Service  Reportng  Utiities - & x
& ==
Mo e
Save Back | Savelayout Workspaces
|
Process .
Reference Type | OTC Sales Invoice ] Comments
Ttem |INVD000426
Receiver | abigail Mine
IssueDate 125ep2018 v  12:00:00AN 5
PartCode PartDesc PartType  WarehouseName BirLocationame | Quantity IssueQty  Direction
v
» B 2020-147 Biack toner SP2020 c Main Warehouse: DEN-AL 100 11
Tosues |
4 PartCode  FariDesc Madelo FartType | WarchoussName = | Binlocationllame  Batcherialo  AveragelnitCost  StockQty  [RequestOty  Quantity Direction
v
» 2020-147  Black toner SP2020 e Main Wareh DEN-A1 43999 191.00 1.00
2020-147%  Black toner SP2020 £ Wai DEN-AL 147 43099 468.00) 1.00
2020-147  Black toner SP2020 c = DEN-AL 147K-20170606 43989 603.00) 1.00
2020-147  Black toner SP2020 & Mai DEN-AL 20170731 42999 2.00) 1.00
2020-14%  Black toner SP2020 £ Main Warehouse DBN-AT 65478 48999 2.00) 1.00
2020-147%  Black toner SP2020 0 Main Warehouse DEN-AT ABS55001 499,99 100 100
2020-147  Black toner SP2020 i Main Warehouse DEN-B1 450,00 150.00 100
2020-147  Black toner SP2020 z Main Warehouse DEN-51 147K-20170606 450,00 205,00 1.00
1020-147  Toner Black c Main Warehouse DEN-AL 39141 30.00 100
Total |
Open Windows |  10Sep 2013
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* The system will automatically issue a part from the first batch in
the list.

Select a Part from an Alternative Batch

* You can select to issue from an alternative batch if required.
* Click in the Quantity text box.

s Add new Part Issue - BRO: Version 2.1.0.64 - Example Company = a X
| Home | Equpmentandlocatins  Contract  FinanceandHR  Inventory andprojects b Sales  Service  Reportng  Utiities - & x

= [S1E)
E @
Save

Back | Savelayout Workspaces

Process Format
Reference Type |OTC Sales Invoice Comments
Ttem |INVD000427
Receiver | abigail Mine -
IssueDate 125ep2018 v  12:00:00AN 5
PartCode PartDesc PartType | WarehouseName BirLocationame | Quantity IssueQty  Direction
v
» B 2020-147 Biack toner SP2020 c Main Warehouse: DEN-AL 100 11
Issues
4 PartCode  FariDesc ModelNo PartType Binl. UnitCost | StockQty  RequestQty  Quantity Direction
v
» 2020-147  Black toner SP2020 e Main Warehouse DEN-AL 429.99 181.00 umx
2020-147%  Black toner SP2020 c Main Warehouse DEN-AL 147 439,99 468,00 100 01
2020-147  Black toner SP2020 c Main Warehouse DEN-AL 1472017 489,99 603,00 100 01
2020-147  Black toner SP2020 c Main VWarehouse DEN-AL 20170731 499.99 2.00 100 01
2020-14%  Black toner SP2020 c Main Warehouse DEN-AL 65478 499,99 200 100 01
2020-147%  Black toner SP2020 o Main VWarehouse DEN-AL ABS55001 499,99 100 100
2020-147  Black toner SP2020 c Main Viarehouse DEN-B1 450,00 150.00 100
2020-147  Black toner SP2020 c Main Viarehouse DEN-B1 147K-2017... 450,00 205,00 1.00
1020-147  Toner Black c Main Varehouse DEN-AL 38141 30.00 100
Total
Open Windows |  10Sep 2013

* Either type in or use the directional arrows to set the quantity to
0.
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Part Requests - Issue Stock Items

- Add new Part Issue - BPO: Version 2.1.0.64 - Example Company - o %
| Home | Equpmentandlocstions  Contract  FinanceandHR  Inventory and Projects Sales  Serviee Utiities - & x
= EE
Ho
Ssve  Back | Savelayout Workspaces
Process
Reference Type |OTC Sales Invoicz Comments
Ttem |INV0000427
Receiver |Abigal Mine -
IssueDate 125ep2018 v  12:00:00AN &
PartCode PartDesc PariType  WarehouseName BinlocationName  Quantity | IssueQty  Direction
3
» B 2020-147 Black toner 572020 c Main Warshouse DEN-AL 1.00 01
Losues
? PariCode  PartDesc ModelNo | PartType BinL UnitCost | StockQty  RequestQty | Quantity | Drection
v
f 2020-14%  Black toner 52020 c Main DEN-AL 439.99 191.00 1.uux
00157 Black toner SP2020 c Mai DBN-AL 147 499.99 468.00 100 01
2020-14%K  Black toner SP2020 c Main DEN-AL 147K-2017. 499.99 603,00 100 01
2020-14%  Black toner SP2020 c Main DEN-AL 20170731 499.99 200 1.00 01
020-14%  Black toner SP2020 @ Mai DEN-AL 65478 499.99 200 100 01
2020-14%K  Black toner S2020 B Mai DEN-AL AB555001 499.99 100 100 01
214K Black toner SP2020 c Mai DBN-B1 450.00 150.00 100 01
2020-14%  Black toner SP2020 @ Main Warehouse DEN-B1 147K-2017. 450.00 205.00 1.00 01
1020147 Toner Black c Main Warehouse DEN-AL 391.41 30.00 1.00 01
Total 000
Open Windows ~ | 10%ep 2038

* Click in the Quantity text box in the row of alternative batch

number that you wish to issue this part from.

e Either type in or use the directional arrows to type in the quantity

requested from the alternative batch number.

" Note 1: The system will prevent you from issuing

more than the total quantity on the request item. (An

Error message box will pop up)

" Note 2: The system will prevent you from issuing

more than the Stock Quantity. (An Error message box

will pop up)

®  Note 3: You can select from more than one batch.

For example if 5 toners have been requested. You can

select 2 from one batch and 3 from an alternative

batch.
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R Add new Part Issue - BPO: Version 2.1.0.64 - Example Company = a %
| Home | Equpmentandlocatons  Contract  FinenceandHR  Inventory andProjects b Sales  Service  Reportng  Utiities - & x
Ssve  Back | Savelayout Workspaces
Process Format

Reference Type |OTC Sales Invaice Comments
Ttem INVO000427
Receiver | Abigail Mine v

IssueDate 125ep 2018 v  12:00:00 AV

PartCode PartDesc PartType  WarehouseName BirLocationName | Quantity IssueQty  Direction
=
» B 2020-147K Black toner 5P2020 c Main Warehouse DBN-A1 100 11
Issues
2 PartCode  PartDesc ModelNo PartType Binl. UnitCost | StockQty  RequestQty  Quantity Direction

¥

2020-147  Black toner SP2020 Main Warehouse DEN-A1 439.95 191.00 1.00 ot
2020-147  Black toner SP2020 Main Warehouse DEBN-A1 147 439.95 468.00 100 ot
2020-147  Black toner SP2020 Main Warehouse DEN-A1 147K-2017. 499.95 603,00 1.00 o1
2020-147  Black toner SP2020 Main Warehouse DBN-A1 20170731 439.95 2.00 ot

1

CRT N e e EiG

2020-147  Black toner SP2020 Main Warehouse DBN-A1 65478 439.95 2.00
[ 2020-14%  Black toner SP2020 Main Warehouse DBN-A1 AB555001 439.95 1.00
2020-147  Black toner SP2020 Main Warehouse DBN-B1 450.00 150.00
2020-147  Black toner SP2020 Main Warehouse DBN-B1 147K-2017. 450.00 205.00
1020-147%  Toner Black Main Warehouse DEN-A1 39141 30.00 1.00 ot
Total 499.99
Open Windows + | 105ep 2018

¢ For information on how to issue A / B class items, refer to Part

Issue - A or B class items .

Save Part Issue

* When you have finished selecting the batch(es) that the part(s)
will be issued out from, click on Save.
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= Part Requests - Issue Stock Items

b Add new Part Issue - BPO: Version 2.1.0.64 - Example Company = a %
| Home | Equpmentandlocations  Contract  FinanceandHR  Inventory andProjects b Sales  Service  Reportng  Utiities - x

Mo & B

save | Back | Savelayout Workspaces
Process . Fon
Reference Type | OTC Sales Invoice 1 Comments
Ttem |INV0000427
Receiver | abigail Mine -
IssueDate 125ep2018 v  12:00:00AN &
PariCade PariDesc PariType  WarehouseName BirLocationName | Quantity IsueQty  Direction
v
» B 2020-147¢ Biack toner SP2020 c Main VWarehouse DEN-AL 100 E
Issues
A PartCode  PartDesc Modeio PartType Binl UnitCost | StockQty  RequestQty  Quantity Direction
v
2020-147%  Black toner SP2020 c Main Warehouse DEN-AL 489,99 181.00 100 01
2020-147  Black toner SP2020 c Main Warehouse DEN-AL 147 439,99 468,00 100 01
2020-147  Black toner SP2020 c Main Warehouse DEN-AL 1472017 489,99 603,00 100 01
2020-147  Black toner SP2020 c Main VWarehouse DEN-AL 20170731 499.99 2.00 100 01
2020-14%  Black toner SP2020 c Main Warehouse DEN-AL 65478 499,99 200 100 01
» 2030-147%  Black toner SP2020 @ Main Warehouse DEN-AL ABS55001 499.99 1.00 100 11
2020-14%  Black toner SP2020 @ Main VWiarehouse DEN-B1 450.00 150.00 100 01
2020-147%  Black toner SP2020 c Main VWarehouse DEN-B1 1472017 450.00 205.00 100 01
1020-147C  Toner Black c Main Warehouse DEN-AL 38141 30.00 100 01
Total 999
Open Windows v | 10Sep 2018

* A Part Issue Processing message box will pop up informing you
that;
* Part Issue No. [ ] saved successfully.
* Click on OK.
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= Part Requests - Issue Stock Items

b Add new Part Issue - BPO: Version 2.1.0.64 - Example Company = a %
| Home | Equpmentandlocations  Contract  FinanceandHR  Inventory andProjects b Sales  Service  Reportng  Utiities - x
4O = B

Back | Savelayout Workspaces

Process For

Reference Type | OTC Sales Invoice Comments
Ttem [INV0000427
Receiver | Abigai Mine -

IssueDate 125ep2018 v | 12:00:00AN 3

PartCode PartDesc PartType  WarehouseName BirLocationName | Quantity IssueQty  Direction
¢
» B 2020-147K Black toner 5P2020 c Main Warehouse DBN-A1 100 11
Issues
2 PartCode  PartDesc ModelNo PartType Binl. UnitCost | StockQty  RequestQty  Quantity Direction
5
2020-147  Black toner SP2020 C Main Warehouse DBN-A1 489.99 181.00 1.00 01
2020-147  Black toner SP2020 c Main Warehouse DBN-A1 147 499.99 468.00 1.00 01
2020-147  Black toner SP2020 c Main Warehouse DBN-A1 147K-2017. 45999 603,00 1.00 01
2020-147C  Black toner SP2020 C Main Warehouse DBN-A1 20170731 499.99 2.00 1.00 01
2020-147  Black toner SP2020 c Main Warehouse DBN-A1 65478 49999 2.00 100 01
b 2020-14%  Black toner SP2030 e Main Warehouse DBN-A1 ABS55001 49999 100 1.00 11
2020-147  Black toner SP2020 G Main Warehouse DBN-B1 450.00 150.00 1.00 01
2020-147  Black toner SP2020 c Main Warehouse DBN-B1 147K-2017. 450.00 205.00 1.00 01
1030-147%  Toner Black c Main Warehouse DBN-A1 38141 30.00 1.00 01
Part Issue Proce: X
0 Part Issue No, 5100000784 saved successfully.
| oK |
Total 499.99
Open Windows v | 10Sep 2018

Print Part Issue Note

* A Report Generation message box will pop up asking;
* Do you want to print the part issue [ ]?
* Click on Yes.

Note: The Issue Note is a very important part of the Issuing Stock Pro-

cess:
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b Add new Part Issue - BPO: Version 2.1.0.64 - Example Company = a %
| | d d d I i - & x
Home | EqupmentandLio Contract andHR  Inventory andProjects b Sales  Service  Reportng  Utiities

Back | Savelayout Workspaces

Process
Reference Type | OTC Sales Invoice 1 Comments
Ttem |INV0000427
Receiver | abigail Mine -
IssueDate 125ep2018 v  12:00:00AN &
PariCade PariDesc PariType  WarehouseName BirLocationName | Quantity IsueQty  Direction
v
» B 2020-147¢ Biack toner SP2020 c Main VWarehouse DEN-AL 100 E
Issues
A PartCode  PartDesc Modeio PartType Binl UnitCost | StockQty  RequestQty  Quantity Direction
v
2020-147%  Black toner SP2020 c Main Warehouse DEN-AL 489,99 181.00 100 01
2020-147  Black toner SP2020 c Main Warehouse DEN-AL 147 439,99 468,00 100 01
2020-147  Black toner SP2020 c Main Warehouse DEN-AL 1472017 489,99 603,00 100 01
2020-147  Black toner SP2020 c Main VWarehouse DEN-AL 20170731 499.99 2.00 100 01
2020-14%  Black toner SP2020 c Main Warehouse DEN-AL 65478 499,99 200 100 01
» 2030-147%  Black toner SP2020 @ Main Warehouse DEN-AL ABS55001 499.99 1.00 100 11
2020-14%  Black toner SP2020 @ Main VWiarehouse DEN-B1 450.00 150.00 100 01
2020-147%  Black toner SP2020 c Main VWarehouse DEN-B1 1472017 450.00 205.00 100 01
1020-147C  Toner Black c Main Warehouse DEN-AL 38141 30.00 100 01
Do you want to print the part issue 51000007847
o
Total 999
Open Windaws ~ | 10%ep 2038

Print Delivery Note

* A second Report Generation message box will pop up asking;
* Do you want to print the delivery note [ ]?
e Click on Yes.
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= Part Requests - Issue Stock Items

b Add new Part Issue - BPO: Version 2.1.0.64 - Example Company = a %
| Home | Equpmentandlocations  Contract  FinanceandHR  Inventory andProjects b Sales  Service  Reportng  Utiities - x
4O = B

Back | Savelayout Workspaces

Process For

Reference Type | OTC Sales Invoice Comments
Ttem [INV0000427
Receiver | Abigai Mine -

IssueDate 125ep2018 v | 12:00:00AN 3

PartCode PartDesc PartType  WarehouseName BirLocationName | Quantity IssueQty  Direction
¢
» B 2020-147K Black toner 5P2020 c Main Warehouse DBN-A1 100 11
Issues
2 PartCode  PartDesc ModelNo PartType Binl. UnitCost | StockQty  RequestQty  Quantity Direction
5
2020-147  Black toner SP2020 C Main Warehouse DBN-A1 489.99 181.00 1.00 01
2020-147  Black toner SP2020 c Main Warehouse DBN-A1 147 499.99 468.00 1.00 01
2020-147  Black toner SP2020 c Main Warehouse DBN-A1 147K-2017. 45999 603,00 1.00 01
2020-147C  Black toner SP2020 C Main Warehouse DBN-A1 20170731 499.99 2.00 1.00 01
2020-147  Black toner SP2020 c Main Warehouse DBN-A1 65478 49999 2.00 100 01
b 2020-14%  Black toner SP2030 e Main Warehouse DBN-A1 ABS55001 49999 100 1.00 11
2020-147  Black toner SP2020 G Main Warehouse DBN-B1 450.00 150.00 1.00 01
2020-147  Black toner SP2020 c Main Warehouse DBN-B1 147K-2017. 450.00 205.00 1.00 01
1030-147%  Toner Black c Main Warehouse DBN-A1 38141 30.00 1.00 01
Report Generation
Do you want to print the delivery note 51000007847
na
Total 499.99
Open Windows v | 10Sep 2018

* The Report Preview screen for the Delivery Note will pop up
first.

* From here you can View, Print, Export or Email the Delivery
Note.

* Close the Report Preview screen when done.
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Part Requests - Issue Stock Items

2
IFlIa View Ea(kgruundl
| s s eademEu- O &[uwe -a YRR B
Delivery Note
Example Company
StreetNoand Road Name POBox 1234
Area New Town
City Durban
South Africa South Africa
0000 1234
RegNo.: 0000000asa4521 Fax No.: 031124545
VATNe.: 0000000 Tel No.: 031 123 4567
Documen! 1t Ref.. SI00000784
Date 12 Sep 2018
Processed By : Abigail Milne Time 00:00:00
Reference: PQO0001955 Additional Ref.: INV0000427
Order No. : Reference Type: Sales Invoice
Order Ref.: Location:
Contract No.: Serial No. :
Employee Name: Abigail Milne
Customer : Hope Warks Shipping Address :
Tel No = 031 123 4567
Contact : Julia Ritson
Contact Mobile No : 0812 345 678
Code Description Batch/Serial Asset No Quantity
2020-147K Black toner 5P2020 AB555001 1.00
Page1of 1 100% =) {1 ©)

* You will then see the Part Issue Note Report Preview screen.
* From here you can View, Print, Export or Email the Issue Note.

* Close the Report Preview screen when done.
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- = x
- B - v".glv
Part Issue Note
Example Company
StreetNoand Road Name POBox 1234
Area New Town
Ccity Durk:
South Africa South Africa
0000 1234
RegNo.: 0000000asa4521 Fax No.: 031124545
VATNe.: 0000000 Tel No.: 031 123 4567
Document Ref.: SI00000784
Date : 12 Sep 2018
Brocessad By : Abigail Milna Time : 00:00:00
Refer: PQO0001955 Additional Ref. : INV0000427
Order BT 5 Sales Invoice
Order Ref.:
Contract No.: Serial No. :
Employee Name: Abigail Milne
Contact JuliaRitson ‘Shipping Address ¢
Customer : Hope Works
Code Description Warehouse  Batch/Serial  Quantity ‘Unit Price Line Cost
2020-187¢ Black taner 592020 Hain agsssons w0 4sess ss9s
Warehouse
Page of 1 e o

You will return to the Part Requests for the Site listing screen.

MULTIPLE PART REQUEST ISSUE LINKED TO AN
INVOICE

In this example, you can see

1. The row selector has highlighted 1 item (SP2020 Drum) from the part
request PQ0O0000928.

2. There are 3 items linked to this part request.

3. All three items on this part request are linked to one invoice
INVOO00063.

4. Click on Issue.
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Part Requests - Issue Stock Items

v Part Requests for the Site - BPO: Version 2.1.0.68 - TEST ALPHA - JUDITH PC LOCAL — =] x
| Home | Equipment and Locations  Contract Finance and HR  Inventory  Maintenance and Projects  Manufacturing  Procurement  Sales  Service Reporting  Utlites — & X
n I G @ o ] (v | =i E 5 E () 1 O
P \f = ¥ > 1 Durban - \}v!: = Print
@ X O & | E & 8 & |
add Edit Delete Back Save Layout \Workspaces Save Filter | Requisition Mote: Remap (Crea -Allstates- v | Refresh | =5y pyport
b Part Pal B
Maintenance Format Process Current Print
e Notes L
Docho ~ | PartCode PartDesc SourceType Reference State Pri
¥ = StateDesc FullName NoteDate
D PQOO000928 | 2020-856 SP2020 Drum SINV INDODOOGS N L
. —
PQO0000928 | SR2NIOMEC 120 Sprint MFC T SINV INO0DO063 N ° » Mew Request Judith Mudzengi 25 Mar 20
PQOO000928 | 2020-147K '2020 Black Toner SINV INOO00063 N
PQO0000925  2020-856 5P2020 Drum o VIKOR DWO0000382 N
PQO0000924 2020-856 5P2020 Drum WKOR DWOO0000381 N
PQO0000923 SP2020MFC  5P2020 Sprint MFC WKCR DWO0000380 N
PQO0000922 SP2020MFC  5P2020 Sprint MFC WKOR. DWQ0000379 N
PQO0O000914  2020-147K SP2020 Black Taner WKOR DWO0000335 PO
e »
PQO00000S07 SP2020MFC  5P2020 Sprint MFC WKOR DWO0000344 N
PQOOOODBSS  SP2OZOMFC  SP2020 Sprint MFC WKOR DWOD000335 N Purchase Orders s
PQOO000B91  2020-147K 5P2020 Black Taner WWKOR. DWO0000329 N
PQOO0D0BSE SPI7IZMFC  SP1717 Multi Functional Copier WIKOR DWO0000326 N POCode Status | SupplierCode
PQOD0D0BS7 SP17A7MFC  SP1717 Multi Functional Copier WKOR DWO0000325 N v
PQO0000B84 SP2020MFC  5P2020 Sprint MFC WKCR DWO0000323 N
» POOOOOOS4 P SPRO02
PQOO0DOBBZ A4 A4 Paper WKOR DWO0000321 N
PQO0000B31  A4CB A4 Cardboard Backing WKCOR DWO0000321 N
PQOO0D0BB1  A4CS A4 Clear Plastic Cover WKOR DWO0000321 N
PQOO00D0B81  2020-147K SP2020 Black Toner WKOR DWO0000321 N
PQO00D0BSD  A4P A4 Paper WKOR DWOO0000320 N
PQOO00D0B3D  A4CB A4 Cardboard Backing WKCR DWO0000320 PR -
s = , 1 »
Open Windows ~ | | 25Mar 2019 @

As this is a multiple part request linked to a Sales Order, not linked to a Work

Order, the system will take you directly to the Add New Part Issue screen.

Reference Type: This will auto populate with the reference type

linked to this part request - in this example, an OTC Invoice.

Item: This will auto populate with the reference number of the

reference type linked to this part request - in this example,
Invoice: INVO0O00063.
Receiver: This will auto populate with the person currently

logged on to the system. You can click on the drop-down arrow

and select an alternative person, if required.

date and time.

Issue Date and Time: This will auto populate with the current

e Date: You can either type in or click on the drop-

down arrow and use the calendar function to select an

alternative date if required.
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* Time: You can either type in or use the directional
arrows to select an alternative time if required.
* Comments: Type in a comment relevant to this part issue, if

required.

A Add new Part Issue - BPO: Version 2.1.0.69 - TEST ALPHA - JUDITH PC LOCAL - m} x

|Homa! Equipment and Locations  Confract Financeand HR  Inventory  Maintsnance and Projects  Manufacturing  Procurement Sales  Service  Reporting  Utlites = & X

Ho [

Save Back Save Layout Workspaces
-

Process i ‘ Format

Reference Type OTC Sales Invoice Comments OTC Invoice

Ttem | INODOOD&3

Receiver | Judith Mudzengi -

Issue Date | 25Mar 2019 > 12:00:00 AN :

PartCode PartDesc PartType WarehouseName BinLocation...  Quantity IssueQty Direction
]
3 SP2020MFC 5P2020 Sprint MFC A DB Main Warehouse DM-A1 1.00
2020-856 5P2020 Drum B DEN Main Warehouse DM-A1 1.00 oI
2020-147K 5P2020 Black Toner [ DBN Main Warehouse DM-A1 1.00 11
Total |
Open Windows v | | 25Mar 2019 @

Move down the screen to the Parts data grid. You will see that the system
has pulled across all the items linked to the part request, even though only

the one item line was selected.

e Part Code: This will auto populate with the selected Part Code
(s) of the all the items linked to the part request.

* Part Description: This will auto populate with the selected Part
Description(s) of the all the items linked to the part request.

* Part Type: This will auto populate with the selected Part Type(s)
of the all the items linked to the part request..

* Warehouse Name: This will auto populate with the default

stock warehouse.
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* Bin Location Name: This will auto populate with the default bin
location linked to the default warehouse.

* Quantity: This will auto populate with the quantity requested on
the initial part request.

* Issue Qty: This will populate depending on the part type:

1. A-class Items: The Issue Qty text box will populate with O
as you need to manually select the unique serial number of
the A Class item to be issued.

2. B-class Items: The Issue Qty text box will populate with O
as you need to manually select the unique serial number of
the B-Class item to be issued.

3. C-class Items: The Issue Qty text box will populate with
the quantity requested on the initial part request that can
be issued out from the default warehouse if there is stock
available in this warehouse.

® Note 1: If the Issue Qty does not equal the Quantity
due to short stock then you will either need to
request an interwarehouse transfer to bring these
items into the default warehouse or you will need to
follow the process to procure stock.

® Note 2: You can issue partial quantities by selecting
an issue quantity that is less than the requested quant-
ity.

* Direction: This will auto populate with | - Issue.
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TECHMNOLOGSTES

Part Requests - Issue Stock Items

i Add new Part Issue - BPO: Version 2.1.0.69 - TEST ALPHA - JUDITH PC LOCAL - m} X
|Homa I Equipment and Locations  Contract Finance and HR  Inventory  Maintenance and Projects  Manufacturing  Procurement Sales  Service Reporting  Utlites — & X
o B B
3 O =
Save Back Save Layout Workspaces
Formal
Reference Type OTC Sales Invoice Comments ©OTC Invoice
Ttem | INODOOD&3
Receiver | Judith Mudzengi -
Tssue Date | 25 Mar 2015 fad 12:00:00 AW : 9
o S
PartCode PartDesc PartType \L«'a&elﬁuseName B\nLumnun.m IssueQty Direction
-
= — S
A"/ \:

3 SP2020MFC 5P2020 Sprint MFC A DBM Main Warehouse DM-A1 1.00 DL

2020-856 5P2020 Drum B __ DEM Main Warehouse DM-A1 1.00 »0 1

2020-147K. SP2020 Black Toner i3 \K‘\-Dﬁviﬂam‘y\farehouse DM-A1 /iﬁﬂﬁ/// 11

— — —
™~ = — i
~— ﬁ@ e
i e, //
W o
Total |
Open Windows ~ | | 25Mar 2019 @

PART ISSUE - A OR B-CLASS ITEMS

* Click on the Expand button in front of the A / B-Class item Part

Code.
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Part Requests - Issue Stock Items

i Add new Part Issue - BPO: Version 2.1.0.69 - TEST ALPHA - JUDITH PC LOCAL - m} X
|Homa | Equipment and Locations  Contract Finance and HR  Inventory  Maintenance and Projects  Manufacturing  Procurement Sales  Service Reporting  Utlites — & X
" i [
© ®
B =]
Save Back Save Layout Workspaces
Process Format
Reference Type OTC Sales Invoice Comments ©OTC Invoice
Ttem | INODOOD&3
Receiver | Judith Mudzengi -
Tssue Date | 25 Mar 2015 fad 12:00:00 AW :
PartCode PartDesc PartType WarehouseName BinLocation... | Quantity IssueQty Direction
L
3 SPZD 20MFC 5P2020 Sprint MFC A DBM Main Warehouse DM-A1 1.00
2020-856 5P2020 Drum B DEM Main Warehouse DM-A1 1.00 oI
2020-147K 5P2020 Black Toner [} DBN Main Warehouse DM-A1 1.00 LI
Total |
Open Windows ~ | | 25Mar 2019 @

1. The Issues frame for this A / B-Class item will be expanded.

2. Average Unit Cost is set to 0. This will only populate when the user

selects the unique serial number of the A or B-Class item to be issued
out.

Stock Qty is set to 0. This will only populate with 1 when the user
selects the unique serial number of the A or B-Class item to be issued
out.

Request Qty is set to 1. Only 1serialised item can be selected per line
e.g. if your requested quantity is 2, then 2 lines will be displayed, each
with a Request Quantity of 1.

Quantity is set to 0. This will only populate with 1 when the user
selects the unique serial number of the A or B-Class item to be issued
out.

Click in the Batch Serial No text box.
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% - Add new Part Issue - BPO: Version 2.1.0.69 - TEST ALPHA - JUDITH PC LOCAL = (=] e

|Home | Eguipmentand Locations Contract FinanceandHR  Inventory Maintenance and Projects  Manufacturing  Procurement Sales  Service Reporting  Utlites — [ 4

Ao &

Save Back Save Layout Workspaces

Reference Type OTC Sales Invoice Comments OTC Invoice

Ttem | INODOOO&3

Receiver | Judith Mudzengi -

Tssue Date | 25 Mar 2015 - 12:00:00 AW :

PartCode PartDesc PartType WarehouseName BinLocation... ' Quantity IssueQty Direction
L
» B SP2020MFC 120 Sprint MFC A DB Main Warehouse DM-A1 1.00 0
——
a ModelMo PartType WarehouseName BinLocationMame  BatchSerialMo AverageLjnlu:ust StockQty RequestQty  Quantity Direction
b4
v 2020 A DEN Main Warchouse | DM-A1 | |1 0.00 0.00 .00 o]
= = 5
2020-856 SP2020 Drum B DBN Main Warehouse DM-A1 100 0t
2020-147K 5P2020 Black Toner {2 DBM Main Warehouse DM-A1 1.00 Lok
o © 0 o
Total |
Open Windows ~ 25 Mar 2019 |

* An ellipsis button will be revealed.
e Click on this button to display the Select a serial no. for this

issue pop up screen.
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Part Requests - Issue Stock Items

i Add new Part Issue - BPO: Version 2.1.0.69 - TEST ALPHA - JUDITH PC LOCAL - m} X
|Homa I Equipment and Locations  Contract Finance and HR  Inventory  Maintenance and Projects  Manufacturing  Procurement Sales  Service Reporting  Utlites — & X
» B
3 O =
Save Back ‘ Save Layout Workspaces
Reference Type OTC Sales Invoice Comments ©OTC Invoice
Ttem | INODOOD&3
Receiver | Judith Mudzengi -
Tssue Date | 25 Mar 2015 fad 12:00:00 AW :
PartCod 8 Select a serial no. for this issue = L8l |} quantity IssueQty Direction
v | Home
v E spaq ‘@ ‘;3 @ 1.00 01
q
Ok Badk Save Layout
a AverageUnitCost | StockQty RequestQty  Quantity Direction
) Process Format
a 0.00 0.00 1.00 0r
‘ 3
-
= SerialNo PartCode PartDesc ModeiNo Whse! o 3l
2024 i 1.00 LLE
2020-00024 SP2020MFC 5P2020 Sprint MFC SP2020 DB!
2020-00025 SP2020MFC 5P2020 Sprint MFC SP2020 DB!
2020-00026 SP2020MFC SP2020 Sprint MFC SP2020 Der [
2020-00027 SP2020MFC 5P2020 Sprint MFC SP2020 DB!
2020-00028 SP2020MFC SP2020 Sprint MFC SP2020 DB
1S 3 » Total |
Open Windows ~ | | 25Mar 2019 @

e Click on the row selector in front of the serial number of the item

that you wish to issue out.

e Click on Ok.
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Part Requests - Issue Stock Items

i Add new Part Issue - BPO: Version 2.1.0.69 - TEST ALPHA - JUDITH PC LOCAL - m} X
iHoma | Equipment and Locations  Contract Finance and HR  Inventory  Maintenance and Projects  Manufacturing  Procurement Sales  Service Reporting  Utlites — & X
= (=
©O R H
B
Save Back Save Layout Workspaces
| W |
Reference Type OTC Sales Invoice Comments ©OTC Invoice
Ttem | INODOOD&3
Receiver | Judith Mudzengi -
Tssue Date | 25 Mar 2015 fad 12:00:00 AW :
PartCo] B Select a serial no. for this issue =82 | F Quantity TssueQty Direction
5 || Home |
» B 5P ‘ @ 6;% @ 1.00 I
Ok Badk Save Layout
a | | AverageUnitCost | StockQty RequestQty | Quantity Direction
b Process " ‘ Format i |
a -] 0.00 0.00 1.00 0l
‘ 3
-
= SerialNo PartCode PartDesc ModeiNo Whse! o !
2024 X 1.00 LLE
2020-00024 SP2020MFC 5P2020 Sprint MFC SP2020 DB!
2020-00025 SP2020MFC 5P2020 Sprint MFC SP2020 DB!
2020-00026 SP2020MFC SP2020 Sprint MFC SP2020 Der
2020-00027 SP2020MFC 5P2020 Sprint MFC SP2020 DB!
2020-00028 SP2020MFC SP2020 Sprint MFC SP2020 DB
1S 3 » Total |
Open Windows ~ | | 25Mar 2019 /él

1. The BatchSerialNo text box will populate with the selected serial num-

ber.

2. Average Unit Cost: This will now populate with the cost of the selec-

ted A or B-Class item to be issued out.

Stock Quantity: This will now populate with 1.

Quantity: This will now populate with 1.

3. Collapse the A/ B-Class item Issues frame when you have finished edit-

ing / viewing it.
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i Add new Part Issue - BPO: Version 2.1.0.69 - TEST ALPHA - JUDITH PC LOCAL - m} X
| Home | Equipment and Locations  Contract Finance and HR  Inventory  Maintenance and Projects  Manufacturing  Procurement Sales  Service Reporting  Utlites — & X
> =
=)
Save Back Save Layout Workspaces
Reference Type OTC Sales Invoice Comments ©OTC Invoice
Ttem | INODOOO&3
Receiver | Judith Mudzengi -
TIssue Date | 25 Mar 2015 pad 12:00:00 AW :
PartCode @ PartDesc PartType WarehouseName BinLocation...  Quantity IssueQty Direction
7 e
-
DSPZDZDMFC 5P2020 Sprint MFC A DB Main \Warehouse DM-A1 1.00 i1
| tssues |
a ModelMo PartType WarehouseName BinLocationMame  BatchSerialMo AverageUnitCost | StockQty RequestQty  Quantity Direction
L]
v 2020 A DEN Main Warehouse  DM-A1 [ 202000024 11 e || 100 .00 11
‘ = s C =1
2020-856 5P2020 Drum B DBN Main Warehouse DM-A1 1.00 O™~
~
2020-147K SP2020 Black Toner g DBN Main Warehouse DM-Al 1.00 il S~ =
=L
~
Total | 6200.32
Open Windows ~ | | 25Mar 2019 /él

¢ For information on how to issue C class items, refer to Part Issue
- Cclass items .
¢ Check that all details are correct.

¢ Click on Save.
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Part Requests - Issue Stock Items

i Add new Part Issue - BPO: Version 2.1.0.69 - TEST ALPHA - JUDITH PC LOCAL - m} X
Home | Equipmentand Locations Contract Financeand HR  Inventory  Maintenance and Projects  Manufacturing  Procurement  Sales  Service  Reporting  Utlites — & X
= . o
© B =
B ;
Save Back Save Layout Workspaces
Reference Type OTC Sales Invoice Comments ©OTC Invoice
Ttem | INODOOO&3
Receiver | Judith Mudzengi -
TIssue Date | 25 Mar 2015 pad 12:00:00 AW :
PartCode PartDesc PartType WarehouseName BinLocation...  Quantity IssueQty Direction
L
3 SP2020MFC 5P2020 Sprint MFC A DB Main Warehouse DM-A1 1.00
2020-856 5P2020 Drum B DEM Main Warehouse DM-A1 1.00 i1
2020-147K 5P2020 Black Toner [ DBN Main Warehouse DM-A1 1.00
Total | 645032
Open Windows ~ 25 Mar 2019 gl

* A Part Issue Processing message will be displayed telling you;
* Part Issue [ ] saved successfully.
* Click on OK.
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s

Add new Part Issue - BPO: Version 2.1.0.69 - TEST ALPHA - JUDITH PC LOCAL

- m} X
|Home | Eguipmentand Locations. Contract FinanceandHR  Inventory Maintenance and Projects  Manufacturing  Procurement Sales  Service Reporting  Utlites  — [ 4
] " = [
Ho i
.
Save Back Save Layout Workspaces
Reference Type OTC Sales Invoice Comments ©OTC Invoice
Ttem | INODOOD&3
Receiver | Judith Mudzengi -
Tssue Date | 25 Mar 2015 had 12:00:00 AW :
PartCode PartDesc PartType Part Issue Processing X Direction
L
¥ Bl SP2020MFC 5P2020 Sprint MFC A 0 Part Issue No. SI00000168 saved successfully,
2020-856 5P2020 Drum B i1
2020-147K 5P2020 Black Toner [}
Total | 645032
Open Windows ~ | | 25Mar 2019 él

PRINT PART ISSUE NOTE

* A Report Generation message will be displayed asking you;

* Do you want to print the part issue [ ]?

* Click on Yes if you want to print the part issue report and No if

you do not want to print the part issue report.

* For the purpose of this manual, Yes was selected.
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i Add new Part Issue - BPO: Version 2.1.0.69 - TEST ALPHA - JUDITH PC LOCAL - m} X
| Home | Equipment and Locations  Contract Finance and HR  Inventory  Maintenance and Projects  Manufacturing  Procurement Sales  Service Reporting  Utlites — & X
oA ; - (=
Ho i
.
Save Back Save Layout Workspaces

Reference Type OTC Sales Invoice Comments OTC Invoice

Ttem | INODOOD&3

Receiver | Judith Mudzengi -

Tssue Date | 25 Mar 2015 had 12:00:00 AW :

PartCode PartDesc PartType Wal o oty Direction

L]

¥ Bl SP2020MFC 5P2020 Sprint MFC A DB Do you want to print the part issue SIO00001687
2020-856 SP2020 Drum B DBl 11
2020-147K 5P2020 Black Toner C DBl
Yes No
Total | 645032
Open Windows ~ | | 25Mar 2019 /él

* The Part Issue Note will be displayed.
* You can View, Print, Save and Email this note.
e Click on Close to exit this report.
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i = T3
File View Background ¥
B sEE FanEE O ) -a o 8[@ =0k

Part Issue Note
TEST ALPHA -JUDITHPCLOCAL
StreetNo and Road Name Postbox No
Area Area
City City
South Africa South Africa
0ooo oooo
RegNo.: 0000000 Fax No.: 000 000 0000
VATMo.: 0000000 Tel No.: 000 000 0000
Document Ref.: SI00000168
i Date : 25 Mar 2019
| Processad By : Judith Mudzengi Time : 00:00:00
EReference: PQO0000928 Additional Ref.: INDDODDE3
| Order No. : Reference Type: Sales Invoice
: Order Ref.: Location:
Contract No.: Serial No. :
| Employee Name: Judith Mudzengi
| Contact = Jane Alrich Shipping Address : 26 Lavendar Road
| Customer : Hape Works New Tawn
1 Farest Hills
Durban
| Code Description Warehouse  Batch/Serial  Quantity Unit Price Line Cost
SP2020MFC 5P2020 Sprint MFC DEN Hain 2020-00024 1.00 6000.00 000,00
1 Warehouse I
Page 1of 1 100% (=) { | ()

PRINT DELIVERY NOTE

* A Report Generation message will be displayed asking you;
* Do you want to print the delivery note [ ]?
* Click Yes if you want to print the delivery note and No if you do
not want to print on the delivery note.
* For the purpose of this manual, Yes was selected.
® Note: This pop up message might be dis-
played within the Part Issue Note screen

or Add new Part Issue screen.
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i Add new Part Issue - BPO: Version 2.1.0.69 - TEST ALPHA - JUDITH PC LOCAL = O X
Home | Eguipment and Locations Contract Financeand HR  Inventory  Maintemance and Projects  Manufacturing  Procurement  Sales  Service  Reporting  Utlities — & 0 X
] ) ] =
Ho i
Save Back Save Layout Workspaces
Format
Reference Type OTC Sales Invaice Comments |OTC Invoice
Ttem IND000D63
Receiver Judith Mudzengi -
Issue Date 25 Mar 2019 - 12:00:00 ANV :
PartCode PartDesc PartType W) R A by Direction
L
» [EH SP2020MFC 5P2020 Sprint MFC A DY Do you want to print the delivery note 51000001687 11
2020-856 SP2020 Drum B Di 1:F
2020-147K SP2020 Black Toner C D 10E
Yes Ho
Total 6450.32 |
Open Windows v | 25Mar 2019 Z]

* The Delivery Note will be displayed.

* You can View, Print, Save, Email this note.

e Click on Close to exit this report.
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(B Pravie —JLa [ x
File View Background v
n s 1 - e & (o -] ® S 7 === A~ ] B

Delivery Note
TESTALPHA -JUDITHPCLOCAL
StreetMo and Road Mame Postbox No
Area Area
City City
South Africa South Africa
0000 0000
RegNo.: 0000000 Fax No.: 000 000 0000
VATNo.: 0000000 Tel No.: 000 000 0000
Document Ref.: SI00000168
i Date : 25 Mar 2018
| Processed By : Judith Mudzengi Time : 00:00:00
;Refererlce: PQOOD00S28 Additional Ref.: INODODOE3
| Order No. : Reference Type: Sales Invoice
| Order Ref. : Location :
| Contract No.: Serial No. :
| Employee Name: Judith Mudzengi
| Customer : Hope Works Shipping Address : 26 Lavendar Road
{Tel No: 031 123 4567 New Town
{Contact : Jane alrich Forest Hills
iContact Mobile Mo : 083 456 7831 Durban
Code Description Batch/Serial Asset No Quantity
2020-147K 5°2020 Black Taner 100 |
| Code Description Batch/Serial Asset No Quantity |
Page 1of | 100% (=) { } )

PART REQUESTS LINKED TO A WORK ORDER

PART REQUEST ISSUE LINKED TO A WORK ORDER

e Click on the row selector in front of the part request linked to a
Work Order that you wish to issue stock for.

* You can either click on Issue.
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¥ Part Requests for the Site - BPO: Version 2.1.0.69 - TEST ALPHA - JUDITH PC LOCAL — O X
Equipment and Locations  Contract Financeand HR  Inventory Maintemance and Projects  Manufacturing  Procurement  Sales  Service  Reporting  Utlities — & X
a o - - P o =y L = 1 =
* @ \@ rﬁ ~ %f'.ég} M & Durban - ‘\i}i = Print
Delete  Back Savelayout Workspaces Save Filter | Requisition | Issue |Tr Note  Change Remap - All States - ~ Refresh S8 Export
¥ Whse Part
4 Format Current s Print ‘
Notes a
Dochlo ~ | PartCode PartDesc SourceType Reference State Pri
? = StateDesc  FullName NoteDate
PQOND00925  2020-856 SP2020 Drum WKOR DWO0000382 N Uils
PQOD00DS24  2020-856 5P2020 Drum WKOR. DWO0000381 N b OrderRaised Judith Mudzengi 30 Jan 207
PQO0000S23  SP2020MFC  SP2020 Sprint MFC WKOR. DWO0000330 N
PQO0000922  SP2020MFC  SP2020 Sprint MFC WKOR. DWO0000379 N
qunnnnnsm 2020-147K  SP2020 Black Toner WKOR DWO0000335 PO
PQDO000S07 SP2020MFC  SP2020 Sprint MFC WKCR. DWO0000344 N
PQO0000898  SP2020MFC  SP2020 Sprint MFC WHKOR. DWO00000335 N
PQOON00391  2020-147K  5P2020 Black Toner WKOR. DWO0000329 N
1 & »
PQONO00833  SP1717MFC  5P1717 Multi Functional Copier WKOR DWO0000326 N
PQO000088T SP1717MFC  SP1717 Multi Functional Copier WKOR. DWO0000325 N Purchase Orders b
PQO0000884 SP2020MFC  SP2020 Sprint MFC WKOR. DWO00000323 N
PQO0N00332  A4P A4 Paper WKOR. DWO0000321 N Wi Statis | SuppierCode
PQO0N00331  A4CE A4 Cardboard Backing WKOR. DWO0000321 N 5
PQODN00B3T  A4CS A4 Clear Plastic Cover WKCR DWO0000321 N
» POO00OOS4 P SPRO0Z
PQO0000381  2020-147K  5P2020 Black Toner WHKOR. DWO00000321 N
POOIO013Z P SPROO1L
PQODDO03ED  A4P A4 Paper WKOR. DWO0000320 N
POD000134 P SPROOL
PQO0N00330  A4CB A4 Cardboard Backing WKOR DWO0000320 PR
POD000130 P SPROOL
PQODN00SED  A4CS A4 Clear Plastic Cover WKOR. DWO0000320 N
PQOD000BBD  2020-147K  5P2020 Black Toner WKOR. DWO0000320 N
PQO0000S79  2020-586A  SP2020 Drum Alternate WKOR. DWO0000319 N -
1@ = » 1 == i
Open Windows ~ | | 25Mar 2019 7
. .
* or you can right click and select Issue from the menu.
¥ Part Requests for the Site - BPO: Version 2.1.0.69 - TEST ALPHA - JUDITH PC LOCAL - a X
All groups |
Hon . A iﬂﬂ Fnanceand MR Inventory  Mantenanceand Projects  Manufacturing  Procwrement  Sales  Service  Reportng  Utities — & X
- == v gp - o [ 3 y =
'ﬁf I z g y_ 588 v Durban v| 4F
4 &3 :::Fammmt ‘f‘ = Y = % ™ o =]
Add Ed Workspaces SaveFilter | Requsiton Issue 7 f Note Change Remap - Al States - « Refresh Print Export
Edit ~7 Whse  Part
“ Edit Request
Delete
x Delete Part Request s 3
Doco | = Clear SourceType Reference State ProjectRef
15 Clear Fiter
» = StateDesc  FulName NoteDate
PQ0000S er WKOR DWOD000321 N v
—- Requisition
PQUO000S " Create purchase requisition || 19 WKOR DW00000321 N » OrderRaised JudthMudzeng 30 Jan 20!
WKOR DWO0000321 N
WKOR DWOD000323 N
jonal Copier WKOR DWO0D00325 N
jonal Copier WKOR DWO0000326 N $ E
PQO0000 o5 Change WKOR DWOD000329 N | Orders 2
PQooopog - Chande the warehouse WKOR DWOD00335 N
PQO0000S | Remap WKOR DWOOD00344 M
et | ¥ Remap the part - POCode Status  SuppherCode
» [PQDOOOS. WKOR DWO0000335 PO
N ey = -
PQUO000922 SP2020MFC  SP2020 Sprint MFC WKOR DWODD00379 N
PQOO000923 SP2020MFC  SP2020 Sprint MFC WKOR DWOD000380 N b {POOGOOIDY - || # SPRO0Z
PQOO000S24 2020-856  5P2020 Drum WKOR DWOD00381 N POO000132 P SPRODL
PQOOOD0S25 2020-856  SP2020 Drum WKOR DWO0000382 N PO0000134 P SPRO0L
- POMIONIAN P SPRANT =
Open Windows ~ 25 Mar 2019

* As this part request is linked to a Work Order, a Select the option

as desired screen will pop up with 2 options:
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Part Requests - Issue Stock Items

* |ssue selected Part Request

¢ |ssue selected Work Order

1. Select the Part Request option if you only want to issue the initially

selected part request.

linked to this work order.

Select the Work Order option if you want to issue all part requests

¥ Part Requests for the Site - BPO: Version 2.1.0.69 - TEST ALPHA - JUDITH PC LOCAL - m] X
Home | Equipment and Locations  Contract Financeand HR  Inventory  Maintenance and Projects  Manufacturing  Procurement  Sales  Service Reporting  Utlities — & 02X
= | 5 3 = EE - =5 = e B =
/ / D= = qgg o .| Durb : = Print
OXO0 H % | E s b © i A
Add Edit Delete Back Save layout Workspaces Save Filter | Requisiion Issue Transfer  Note  Change Remap - All States - v| Refresh | =3 Eyport
& Whse Part
= o sel h jon as — o3 - =
n
Hame . e —
Docho 4 PartCode PartDesc N 5 "i Pri
¥ @ % StateDesc FullName MoteDate
POODOO0BED  A4P A4 Paper Accept - Cancel v
PQO0000B31  2020-147K  SP2020 Black Toner T » | Order Raised Judith Mudzengi 30 Jan 20
PQOOO0D0BA1  A4CS A4 Clear Plastic Cover
PQOOODOGEL  A4CE A4 Cardboard Backing @
PQOOOO0BA2  A4P A4 Paper o
. Y i 1 3
PQO0000B84 SP2020MFC  SP2020 Sprint MFC @ Issue selected Part Request r
PQOO000B87 SP1717/MFC  SP1717 Multi Functional Copie Pu
PQOO0D0BES SP1717MFC  5P1717 Multi Functional Copie O i sl VRS g, i
PQOO000B91  2020-147K 5P2020 Black Toner =
POCode Status  SupplierCode
PQOO000898  SP2020MFC  SP2020 Sprint MFC 7
PA L]
PQOO000S07  SP2020MFC  SP2020 Sprint MFC -
» PQO00D00914  2020-147K 5P2020 Black Toner WKOR DWOD000335 PO ¥ LR A
PO0000D132 P SPRO01
PQOO000922  SP2020MFC  5P2020 Sprint MFC WKOR. DWOO0000373 N
PO00D0D134 P SPROO1
PQOO00D0923 SP2020MFC  SP2020 Sprint MFC WKOR. DWO0000380 N
_________________ s S S = bAAARRiIN D cooant
1 4 =
Open Windows | 25Mar 2019 A

SINGLE PART REQUEST ISSUE ON WORK ORDER WITH
MULTIPLE PARTS REQUESTS LINKED

* |In the Select the option as desired screen,
e Click on Issue selected Part Request.

e Click on Accept.
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¥ Part Requests for the Site - BPO: Version 2.1.0.69 - TEST ALPHA - JUDITH PC LOCAL - m] e
|Hnme | Equipment and Locations  Contract  Finance and HR  Inventory — Maintenance and Projects  Manufacturing  Procurement  Sales  Service  Reporting  Utliies — &0 X
= Bl 9 o ) — = 0 = T = L
@ 4 x @ @ \ﬁ E#I a2 ~ iﬂ{;} M | & |Duban - ® o print
Add Edit Delete Back Save layout Workspaces Save Filter | Requisiion Issue Transfer  Note C\I:‘;nge R:m:p Create -Allstates- v | Refresh | =3 Eyport
= se ar Part
Maintenance Format = Current | Print .
B select the option = (= |
m - Hotes o
‘ Home ‘
Docho 4 PartCode PartDesc P & "i Pri
¥ @ % StateDesc FullName MoteDate
POODOO0BED  A4P A4 Paper Accept | Cancel v
PQOO00D0B31  2020-147K 5P2020 Black Toner Processing ¥ | Order Raised  Judith Mudzengi 30 Jan 20
PQOOO0D0BA1  A4CS A4 Clear Plastic Cover |
PQOO00D0G81  A4CB A4 Cardboard Backing |
PQOO000BEZ  A4P A4 Paper \
. L= b
PQO0000B84 SP2020MFC  SP2020 Sprint MFC Jssue selected Part Request \
PQO0000B87 SP1717/MFC  SP1717 Multi Functional Copier ‘ Purchase Orders 5
PQOO0DOBES SP1717MFC  5P1717 Multi Functional Copier ) issise sedected Wk Qs ‘
PQOO000B91  2020-147K 5P2020 Black Toner | a0 Stahis. | SuppierCod
ode s | SupplierCode
PQOO000898  SP2020MFC  SP2020 Sprint MFC /‘
Z) ¥ o
PQOO000S07  SP2020MFC  SP2020 Sprint MFC e o — =
» PO000D0DS4 P SPRO02
» PQO0000S14  2020-147K 5P2020 Black Toner WKOR DWOD000335 PO
PO0000D132 P SPRO01
PQOO000922  SP2020MFC  5P2020 Sprint MFC WKOR. DWOD000373 N f
| PO00D0D134 P SPROO1
PQOO00D0923 SP2020MFC  SP2020 Sprint MFC WKOR. DWO0000380 N -
= bAAARRiIN D cooant
ettt anitiies e e e e "
Open Windows + | 25Mar 2019 S

The Add new Part Issue screen will be displayed.

* Reference Type: This will auto populate with Work Order.

n

umber.

Item: This will auto populate with the linked work order

* Receiver: This will auto populate with name of the person cur-

rently logged on to BPOZ2. You can click on the drop-down arrow

and select an alternative receiver if required.

* |Issue Date: This will auto populate with the current date but you

can click on the drop-down arrow and use the calendar function

to select an alternative date if required.
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% ¥ Add new Part Issue - BPO: Version 2.1.0.63 - TEST ALPHA - JUDITH PC LOCAL — a X

Home | Equipment and Locations  Contract Financeand HR  Inventory  Maintenance and Projects  Manufacturing  Procurement  Sales  Service Reporting  Utlites — & 02X

© B
| |
Save Back Save Layout Workspaces

Process

Reference Type Work Order Comments

Ttem |DWOO000335

Receiver | Judith Mudzengi -

Issue Date | 25 Mar 2019 - 12:00:00 AW :

PartCode PartDesc PartType WarehouseMame BinLocation... Quantity IssueQty Direction
L
3 2020-147 5P2020 Black Toner [ DEN Main Warehouse DM-A1 1.00 11T
Total
Open Windows ~ | 25Mar 2019 A

* The Parts data grid will contain only the part requested on the ini-
tially selected Part Request. For information on how to issue
items, refer to Part Issue - C class items and Part Issue-A /B
class items.

e Check that all the part details are correct.

* Click on Save.

ok Add new Part lssue - BPO: Version 2.1.0.69 - TEST ALPHA - JUDITH PC LOCAL = 2 X
| Home: L Equipment and Locations  Contract Financeand HR  Inventory Maintenance and Projects  Manufacturing  Procurement  Sales  Service Reporting  Utilities — & 0 X
s A ==
==
@
Save Back Sawe Layout Workspaces
-

Pri

Reference Type | Work Order Comments

Item |DWOO000335

Receiver | Judith Mudzengi -

Issue Date | 25 Mar 2019 s 12:00:00 AM :

PartCode PartDesc PartType WarehouseMame BinLocation... Quantity IssueQty Direction
¥
v |® 2020-197 SP2020 Black Toner [ DBN Main Warehouse DM-A1 1.00 1lL
Total
Open Windaws ¥ | 25Mar 2019 A
—
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* A Part Issue Processing message will be displayed asking you;

* Part Issue No [ ] saved successfully.
e Click on Ok.

&

Add new Part lssue - BPO: Version 2,1.0.6% - TEST ALPHA - JUDITH PC LOCAL

= ] %
Home | Eguipmentand Locations Contract Financeand HR  Inventory Maintenance and Projects  Manufacturing  Procurement  Sales  Service Reporting  Utilities — & 0 X
O A Iﬂ ==
(= <)
e Back Sawe Layout Workspaces
-
Process Format
Reference Type | Work Order Comments
Item |DWOO000335
Receiver | Judith Mudzengi -
Issue Date | 25 Mar 2019 s 12:00:00 AM :
P X
PartCode PartDesc PartType o Part Issue No. SI00000169 saved successfully. oty Direction
-
3 2020-147K SP2020 Black Toner 2 | BE | ilt
Total
Open Windaws ¥ | 25Mar 2019 A
—

* A Report Generation message box will pop up asking;
* Do you want to print the part issue [ ]?
Click on Yes if you want to print the part issue and No if you do

not.

For the purpose of this manual, Yes was selected.
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% Home | Equipmentand Locations  Contract Financeand HR  Inventory —Maintenance and Projects  Manufacturing  Procurement  Sales  Service Reporting  Utlies — & X

O E =

Back Save

Issue Date | 25 Mar 2019 > 12:00:00 AM

Add new Part Issue - BPO: Version 2.1.0.63 - TEST ALPHA - JUDITH PC LOCAL

Layout Waorkspaces

Reference Type Work Order Comments I
Ttem |DWO0000335

Receiver JUEH‘\“MUd;EnQI -

Y

PartCode PartDesc PartType Doyouwant to print the part issue SI000007657 cueQty Direction
» 2020-147% SP2020 Black Toner Cc Yes No 1\F
Total |
Open Windows | 25 Mar 2019 A
* The Part Issue Note Preview screen will be displayed.
* Within this screen, a Report Generation message box will pop up
asking;
* Do you want to print the delivery note [ ]?
* Click on Yes if you want to print the delivery note and No if you
do not want to print the delivery note.
* For the purpose of this manual, Yes was selected.
) =0 = =A== =S R B W R BT TR NN - B - @

Part Issue Note
TEST ALPHA - JUDITH PC LOCAL

StreetNo and Road Name Pastbox Mo

Area Area

City City

South Africa South Africa

0000 Qooo

RegNo.: 0000000 Fax No.: 000000 0000

AT . 0000000 Zelllos 000000 D000

Processed By : Judith Mudzengi Do you want to print the delivery note SI000001697

Reference: PQO0000S14

Order No. : | Yes No
Order Ref. : wreTeTTTT

Contract No. : Serial No. :

Employee Name: Judith Mudzengi

Contact : Shipping Address :

Customer :

Code Description Warehouse  Batch/Serial Quantity  Unit Price Line Cost
2020-147K 5P2020 Black Toner DBN Main 1.00 200.32 200.32
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* The Delivery Note will be displayed.
* You can View, Print, Email, Save this note.

¢ Click on Close to exit this screen.

» m[E8 ek Ee- O ame ]k T FEEE

Delivery Note
TESTALPHA -JUDITHPCLOCAL
StreetNo and Road Name Postbox Mo
Area Area
City City
South Africa South Africa
0000 oooo
RegMo.: 0000000 Fax No.: 000000 0000
VATMo.: 0000000 Tel No.: 000 000 0000
Document Ref.: SI00000169
Date : 25 Mar 2018

Processed By : Judith Mudzengi Time : 00:00:00

Reference: PQO0D0005S14 Additional Ref. : DW0O0000335

Order No. : Reference Type: Wark Order

Order Ref.: Location:

Contract No. : Serial No. :

Employee Name: ludith Mudzengi

{Customer : Shipping Address :

TelNo:

Contact :

Contact Mobile No :

Code Description Batch/Serial Asset No Quantity

2020-147K 5P2020 BlackToner 1.00

MULTIPLE PART REQUEST ISSUE LINKED TO WORK ORDER

* |n the Select the option as desired screen,
e Click on Issue selected Work Order.
e Click on Accept.
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% = Part Requests for the Site - BPO: Version 2.1.0.69 - TEST ALPHA - JUDITH PC LOCAL - O bl

Humal Equipment and Locations  Confract Finance and HR  Inventory  Maintenance and Projects Manufacmnng Procurement Ssles Servie Reportng  Utiites — & X

X0 H G B ABKER P G e

Add Edit Delete Back | Savelayout Workspaces SaveFilter | Requision Issue Transfer Note  Change Remap Creatz | |.plstates- v | Refresh | o3 pyport
| i Whse  Part  Par [

Maintenance i ‘ Format Current i | Print

Process
Notes a
i Select the — B [x
Dodio =  PartCode PartDesc L= | Pri
| Home
hd = = = StateDesc  FullName HoteDate
» PQOD0O0Z30  SP2020MFC  SP2020 Sprint MFC @ a ¥
PQOO000S29  2020-147K 5P2020 Black Toner Accept |Cancel b Mew Request Judith Mudzengi 26 Mar 20
PQOO000925 2020-856 SP2020 Drum ‘

PQODO0024 2020856 SP2020 Drum

PQUOO00S23 SP2020MFC  SP2020 Sprint MFC
PQUOO00322  SP2020MFC  SP2020 Sprint MEC
PQUDO0007 SP20ZOMFC  SP2020 Sprint MFC R = :
PODODO0BSS  SP2020MFC  SP2020 Sprint MFC O Iesue selected Part Request

Purchase Orders x

PQODO00SSL 2020147 5P2020 Black Toner
PQOOOODBBS  SP1717MFC  SP1717 Multi Functional Copie ss”e eelectrd Wodk Ceder
PQDO0OD0BE7 SP1717MFC  SP1717 Multi Functional Copie POCode Status | SupplierCode
PQODO00SE4  SP2020MFC  5P2020 Sprint MFC 4 7
PQODO00SE2  A4P A4 Paper WKOR DWO0000321 N » POD0OO0SS P SPROOL
PQODO00SBL  A4CE 44 Cardboard Backing WKOR D\VWO0000321 N POOOOOI02 P SPRODL
PQODO00EBL  A4CS 44 Clear Plastic Cover WIOR DWO0000321 N POO0O00SS P SPRO0Z
PQODO00BSL 2020-147C  5P2020 Black Toner WKOR DWO0000321 N PODOOOIIS N SPROOL
PQODO00SED  A4P A4 Paper WKOR DWOD000320 N =

41« " » 1 ¥

Open Windows | 26 Mar 2019 |

The Add new Part Issue screen will be displayed.

* Reference Type: This will auto populate with Work Order.

Item: This will auto populate with the linked work order

number.

* Receiver: This will auto populate with name of the person cur-
rently logged on to BPO but you can click on the drop-down
arrow and select an alternative receiver if required.

e |ssue Date: This will auto populate with the current date but you

can click on the drop-down arrow and use the calendar function

to select an alternative date if required.

Comments: Type a relevant comment in this text box if required.
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Add new Part Issue - BPO: Version 2.1.0.69 - TEST ALPHA - JUDITH PC LOCAL - O bl

%'Humal Equipment and Locations  Contract Finance and HR  Inventory Maintenance and Projects  Manufacturing  Procurement  Sales  Service  Reporting  Utilies — & X

" C =]
HO ®H

Save  Back

Format

Save Layout Workspaces |

Reference Type Work Order

Ttem DWO0000382

Receiver Judith Mudzengi

-

=

Issue Date |26 Mar 2019 - 12:00:00 AM
PartCade PartDesc PartType WarehouseMame IssueQty Direction
L
3 2020-856 SP2020 Drum B DBM Main Warehouse 1.00 01
2020-147K SP2020 Black Toner = DEM Main Warehouse 1.00 1E
SP2020MFC SP2020 Sprint MFC A DBM Main Warehouse 1.00 01

Open Windows

Total |

| | 26 Mar 2019 /ﬂ

You will notice that all the parts requested against the Work order are listed

in the data grid.

* For more information on how to issue parts in this screen, refer to

Part Issue - C class items and Part Issue - A/B class items .

e Check that all the part details are correct.

¢ Click on Save.
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g Add new Part Issue - BPO: Version 2.1.0.69 - TEST ALPHA - JUDITH PC LOCAL - O b
Home | Equipment and Locations Contract Finance andHR  Inventory Maintenance and Projects  Manufacturing  Procurement  Sales  Service Reporting  Utiiies — & X
= ==
@ =
\
Save Layout Workspaces
Reference Type Work Order Comments
Ttem DWO0000382
Receiver __'llﬁlt% r‘;lgd_z;g-\ *
Issue Date |26 Mar 2019 - 12:00:00 AM :
PartCade PartDesc PartType WarehouseMame BinLocation... Quantity IssueQty Direction
L
2020-856 SP2020 Drum B DBM Main Warehouse DM-A1 1.00 LT
2020-147K SP2020 Black Toner & DEM Main Warehouse DM-A1 1.00 1E
13 SP2020MFC SP2020 Sprint MFC A DBM Main Warehouse DM-A1 1.00 11
Total 670,32
Open Windows v 26 Mar 2019 //ﬂ
. . . .
* A Part Issue Processing message will be displayed asking you;
* Part Issue No [ ] saved successfully.
¢ Click on Ok.
g Add new Part Issue - BPO: Version 2.1.0.69 - TEST ALPHA - JUDITH PC LOCAL - O b
|Home | Equipmentandlocstions Confract Finance andHR  Inventory Maintenance and Projects  Manufacturing  Procurement  Sales  Service  Reportng  Utiiies — & X
Save Layout Workspaces
Reference Type Work Order Comments
Ttem DWO0000382
Receiver __'llﬁlt% r‘;lgd_z;g-\ *
Issue Date |26 Mar 2019 - 12:00:00 AM :
%
PartCade PartDesc PartTypd sueQty Direction
@ 0 Part Issue Mo, SI00000170 saved successfully.
2020-856 SP2020 Drum B 1T
2020147 5P2020 Black Toner c it
2 SP2020MFC SP2020 Sprint MFC A 10T
Total 670,32
Open Windows v 26 Mar 2019 //ﬂ
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PRINT PART ISSUE NOTE

* A Report Generation message box will pop up asking;
* Do you want to print the part issue [ ]?
* Click on Yes if you want to print the part issue or No if you do

not.

* For the purpose of this manual, Yes was selected.

= Add new Part Issue - BPO: Version 2.1.0.69 - TEST ALPHA - JUDITH PC LOCAL — O
.Homa Equipment and Locations  Contract  Finance andHR  Inventory Maintenance and Projects  Manufacturing  Procurement  Sales  Service Reporting  Utlites — & X
i g =
Mo ==
3
Save  Back | Savelayout \Workspaces
-
Reference Type Work Order Comments
Item DWOO00O382
Receiver Judith Mudzengi -
Issue Date |26 Mar 2019 = 12:00:00 AM :
PartCade PartDesc ParfType IssueQty Direction
s Do you want to print the part issue SI1000001707
2020-856 SP2020 Drum B 1T
2020-147K SP2020 Black Toner C Yes No 10
3 SP2020MFC SP2020 Sprint MFC A T TR E o DT o il
Total 670.32
Open Windows v

26 Mar 2019 //ﬂ

PRINT PART DELIVERY NOTE

* A second Report Generation message box will pop up asking;
* Do you want to print the delivery note [ ]?
* Click on Yes if you want to print the delivery note and No if you
do not.

* For the purpose of this manual, Yes was selected.
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Save Layout Workspaces |

Format

= Add new Part Issue - BRO: Version 2.1.0.69 - TEST ALPHA - JUDITH PC LOCAL - O ¥
|Home | Equipment and Locations  Contract Finance and HR  Inventory  Maintenance and Projects  Manufacturing  Procursment  Sales  Service Reporting  Utiities — & X
[ ol - =
H o =

Reference Type Work Order Comments
Ttem DWO0000382
Receiver Judith Mudzengi -
Issue Date |26 Mar 2019 - 12:00:00 AM :
PartCade PartDesc PartType ssueQty Direction
@ Do you want to print the delivery note SI000001707
2020-856 SP2020 Drum B 1T
2020-147K SP2020 Black Toner & No 1E
2 SP2020MFC SP2020 Sprint MFC A L worrman warenouse oML e 10T

Open Windows

Total 670,32

| | 26 Mar 2019

Z|

* The Report Preview screen for the Delivery Note will pop up
first.

* From this screen you can View, Print, Export, Email the Delivery
Note.

¢ Click on Close to exit this screen.
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V5] x
File View Background x;
M LRI -»-3[E5 o]

Delivery Note
TEST ALPHA - JUDITHPCLOCAL
Street Mo and Road Name Postbox Mo
Area Area
City City
South Africa South Africa
[ulelus] Qooo
RegNo.: 0000000 Fax Mo.: 0000000000
WATMNo.: 0000000 TelNo.: 000 000 0000
Document Ref.: S100000170
Date : 26 Mar 2019
Processed By : Judith Mudzengi Time : 00:00:00
Reference: DW0O0000382 Additional Ref. : DWO0000382
Order No. : CROO0O079 Reference Type: Work Order
Order Ref.: b class rental Location:
Contract No. : Serial No. :
Employee Name: JudithMudzengi
Customer : Hope Warks Shipping Address : 26 Lavendar Road
Tel No: 031123 4567 New Town
Contact : Jane Alrich Forest Hills
Contact Mobile No: 083 456 78591 Durban
Code Description Batch/Serial Asset No Quantity
2020-147K 5P2020 Black Toner 1.00 |
Code Description Batch/Serial Asset Mo Quantity | *
Page 1 of 1 100% (=) (+)

* The Report Preview screen for the Part Issue Note will be dis-

played.

* From this screen you can View, Print, Export, Email the Part

Issue Note.

¢ Click on Close to exit this screen.
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File View Background
" E- QAR [mw & w2 [E-=- 9)
Part Issue Note
TESTALPHA -JUDITHPCLOCAL
StreetMo and Road Name Postbox Na
Area Area
City City
South Africa South Africa
oooo Qooo
RegMNo.: 0000000 Fax No.; 0000000000
WATNo.: 0000000 Tel No.: 000 000 0000
Document Ref.: S100000170
Date : 26 Mar 2019
Processed By : Judith Mudzengi Time : 00:00:00
Reference: DW00000382 Additional Ref. : DW0O000382
Order No. : OR0000079 Reference Type: Work Order
Order Ref.: b class rental Location :
Contract No.: Serial No. :
Employee Name: Judith Mudzengi
Contact : Jane Alrich Shipping Address : 26 Lavendar Read
Customer : Hope Works New Town
Forest Hills
Durban
Code Description Warehouse  Batch/Serial  Quantity Unit Price Line Cost
SP2020MFC 5P2020 Sprint MFC DEN Main 2020-1115s 1.00 5000.00 5000.00 |
Warehouse H
Page 1 of 1 100% (=) |

MNU.032.001
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