cCOO=
Add a Part Request

We are currently updating our site; thank you for your patience.

MANUFACTURING

PRODUCTION - ADD PART REQUEST

The Bill of Materials will cover all the parts required, but in case a part has
been left off the BOM or a particular production requires a specific item

added, then you can add a separate part request.

Ribbon Access: Manufacturing > Production

L4 BPO: Version 2.1.0.68 - Example Company . [m] X
Equipment and Locations Contract Finance and HR Inventory Maintenance and Projects Manufacturing | Procurement Sales Service Reporting Utilities
A @
Production  Products | Production
Centres
Open Windows ~ | 04Dec 2018 o

The Production listing screen will display.
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Add a Part Request

SELECT THE PRODUCTION

* Click on the expand button in the row of the production where

you wish to add a part request.

= Production - BPO: Version 2,1.0.69 - Example Company == O X

Home | Equipmentand Locations Contract FinanceandHR  Inventory Maintenance and Projects  Manufacturing  Procurement  Sales  Service  Reporting  Utiiies — & X

O2XOE = @ G W

add  Edit Delete Close View | Savelayout Workspaces — Print Export | Refresh | Reports

ProductionRef PartCode PartDesc ProductionForeman | StartDate StartTime  SchedEndDate SchedEndTime EndDate EndTime  PlannedQty  CompletionComments
¢ -
PRODO0O00O0O32  SP1318 Sprint copier Belinda Sharman 10 Aug 2018  12:00:42 11Aug 2018  12:00:42 01 Jan 1900 00:00:00 3
PRODO0000033  Az4DB A4 Drawing Book Bianca Du Toit 28Feb 2017 08:10:52 01Mar 2017  08:10:52 01 Jan 1500 00:00:00 3
PRODO0OCOO0O34  ACRI11I11 Acer Copier Belinda Sharman 28Feb 2017  08:53:0% 01Mar 2017  08:53:09 01 Jan 1900 00:00:00 b |
PRODO00D00035  ACR11111 Acer Copier Belinda Sharmar 28Feb 2017 09:20:50  01Mar 2017  09:20:59 01 Jan 1900 00:00:00 1
PRODO0D00036  ACR11111 Acer Copier Belinda Sharman 28Feb 2017  17:20:44  01Mar 2017  17:20:44 01 Jan 1500 00:00:00 2
PRODO0000037  DR111111 Drum Belinda Sharman 28Feb 2017  17:47:50 01Mar 2017 17:47:50 01 Jan 1500 00:00:00 2
PRODO0D0004D  ACR11111 Acer Copier Judith Mudzengi 28Feb 2017 21:44:35 01Mar 2017 21:44:35 01 Jan 1300 00:00:00 i
PRODOOD0O041  ACR11111 Acer Copier Judith Mudzengi 28Feb 2017 22:06:07 01Mar 2017  22:06:07 01 Jan 1900 00:00:00 1
PRODO0000042  TMACH Test Machine Belinda Sharman 01Mar 2017 08:44:47 02Mar 2017  08:4%:47 01 Jan 1500 00:00:00 1
PRODO0000043  DR111111 Drum Belinda Sharman 01Mar 2017 09:10:01  02Mar 2017 09:10:01 01 Jan 1300 00:00:00 4
PRODO000O044  TMACH Test Machine Belinda Sharman 02Mar 2017 11:03:15 03Mar 2017  11:03:15 01 Jan 1900 00:00:00 i
PRODO0000045  ACR11111 Acer Copier Belinda Sharman 02Mar 2017  11:24:49 03Mar 2017 11:24:49 01 Jan 1500 00:00:00 1
PRODO00OC0O46  Az4DB A4 Drawing Book Belinda Sharman 02Mar 2017 11:45:56 03Mar 2017  1L:45:56 01 Jan 1900 00:00:00 1
PRODO0D0O043  ACR11111 Acer Copier Judith Mudzengi 08 Apr 2017  09:40:54 07 Apr 2017 09:40:54 01 Jan 1900 00:00:00 w
PRODO00D00050  ACR11111 Acer Copier Judith Mudzengi 06 Apr 2017 10:28:28  OF Apr 2017 10:23:28 01 Jan 1500 00:00:00 2
PRODO0000052  DR111111 Drum Judith Mudzengi 06 Apr 2017 10:51:25 07 Apr 2017 10:51:25 01 Jan 1500 00:00:00 4
PRODO0O00O0DGS  Az4DE A4 Drawing Book Belinda Sharman 28Nov 2017  12:16:29 29MNov 2017  12:16:29 01 Jan 1900 00:00:00 1
PRODO0D0O070  Az4DEB A4 Drawing Book Abigail Milne 28Nov 2017 13:38:10 29Nov 2017  13:38:10 01 Jan 1900 00:00:00 2
PRODO0000038  DR111111 Drum Belinda Sharman 28Feb 2017 18:07:2¢ 01Mar 2017  18:07:29 01 Jan 1500 00:00:00 &
PRODO0000075  2020-147Y Yellow toner 5P2020 Abigail Milne 13Nov 2018 13:50:41  20MNov 2018  13:50:41 01 Jan 1500 00:00:00 10
PRODO0000076  SP1318 Sprint copier Abigail Milne 19 Nov 2018 13:52:35 20Nov 2018 13:52:35 01 Jan 1900 00:00:00 6
PRODO0000077  Az4DB A4 Drawing Book Abigail Milne 22Nov 2018 09:49:10 23Nov 2018 09:49:10 01 Jan 1500 00:00:00 3
PRODO0000073  Az4DB A4 Drawing Book Tammy Du Toit 01Apr 2018 09:00:00 01Apr2018  11:00:00 01 Jan 1500 00:00:00 2
1 v
Open Windows ~ |08 Jan 2019 P

e

The Production Work Orders frame will open.

OPEN PRODUCTION WORK ORDER

1. Double click anywhere in the row of the work order.
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Add a Part Request

- Praduction - BPO: Version 2.1.0.69 - Example Company B u] Py
Home Equlment and Locations  Contract  Finance and HR InVEthry.' Maintenance and Pr(_l]?[ts Manuratmrlrjg_ i Procurement  Sales  Service RE.Durtlng Utlites — & X
©sXO H B ame n
Add Edit Delete Close View | Savelayout Workspaces | Print Export | Refresh | Reports
ProductionRef PartCode PartDesc ProductionForeman | StartDate StartTime  SchedEndDate SchedEndTime EndDate EndTime  PlannedQty  CompletionComments
5 -
PRODO0000032  SP1818 Sprint copier Belinda Sharman 10 Aug 2018 12:00:42 11Aug 2018 12:00:42 01 Jan 1500 00:00:00 3
PRODO0000033  Az4DB A4 Drawing Book Bianca Du Toit 28Feb 2017 08:10:52 01Mar 2017  08:10:52 01 Jan 1900 00:00:00 1
PRODO0000034  ACR11111 Acer Copier Belinda Sharman 28Feb 2017 08:53:09 01Mar 2017  08:53:09 01 Jan 1900 00:00:00 2
PRODO0000035  ACR11111 Acer Copier Belinda Sharman 28Feb 2017 09:20:59 01Mar 2017 09:20:59 01 Jan 1500 00:00:00 1
PRODO0O0O00O36  ACRI1111 Acer Copier Belinda Sharman 28Feb 2017 17:20:44  01Mar 2017 17:20:44 01 Jan 1900 00:00:00 2
PRODO0000037  DR111111 Drum Belinda Sharman 28Feb 2017 17:47:50 01Mar 2017  17:47:50 01 Jan 1900 00:00:00 2
PRODO0000040  ACR11111 Acer Copier Judith Mudzengi 28Feb 2017 21:44:35 01Mar 2017 21:44:35 01 Jan 1500 00:00:00 2
PRODO0O0OCO41  ACR11111 Acer Copier Judith Mudzengi 28Feb 2017 22:06:07 01Mar 2017  22:06:07 01 Jan 1900 00:00:00 1
PRODO000O042  TMACH Test Machine Belinda Sharman O01Mar 2017 08:4%47 02Mar 2017  08:4%47 01 Jan 1900 00:00:00 1
PRODO0000043  DR111111 Drum Belinda Sharman 01Mar 2017 09:10:01  02Mar 2017  09:10:01 01 Jan 1500 00:00:00 E 3
PRODO000OD44  TMACH Test Machine Belinda Sharman 02Mar 2017 110315 03Mar 2017 10315 01 Jan 1300 00:00:00 1
PRODO0O00O0O45S  ACR11111 Acer Copier Belinda Sharman 02Mar 2017  11:24:49 03Mar 2017  11:24:49 01 Jan 1900 00:00:00 1
PRODO0000046  Az4DB A4 Drawing Book Belinda Sharman 02Mar 2017  11:45:56 03Mar 2017 11:45:56 01 Jan 1500 00:00:00 1
PRODO0000049  ACR11111 Acer Copier Judith Mudzengi 06 Apr 2017  09:40:34 07 Apr 2017 09:40:54 01 Jan 1500 00:00:00 2
PRODO00OO0OS0  ACR11111 Acer Copier Judith Mudzengi 06 Apr 2017  10:23:28 07 Apr 2017 10:28:28 01 Jan 1900 00:00:00 > |
PRODO000D0052  DR111111 Drum (i_‘; Judith Mudzengi 06 Apr 2017 10:51:25 07 Apr 2017 10:51:25 01 Jan 1500 00:00:00 4
PRODO0D000GS  Az4DB A4 Dramﬁg Book Belinda Sharman 28MNov 2017  12:16:23  29Nov 2017  12:16:29 01 Jan 1500 00:00:00 ¢
PRODO0D0OO70  Az4DB A I‘J}E,w\ng Book Abigail Milne 28Nov 2017 13:38:10 29Nov 2017  13:38:10 01 Jan 1900 00:00:00 2
PRODO0000038  DR111111 gﬂffm Belinda Sharman 28Feb 2017 18:07:2¢ 01Mar 2017  18:07:29 01 Jan 1500 00:00:00 &
PRODO0000075  2020-147Y ‘/YEHOW toner 5P2020 Abigail Mine 13Nov 2018 13:50:41  20MNov 2018  13:50:41 01 Jan 1500 00:00:00 10
» & PRODOOO0OOO76  SP1818 g\/ Sprint copier Abigail Milne 19 Nov 2018 13:52:35 20Nov 2018 13:52:35 01 Jan 1900 00:00:00 6
| Production Work Grders |
o WOoCode Description Sitelame WOType Status StatusDescription | Priority | WorkPriority | RequestDste  RequestTime  Invoiceable | Capita|
DI WO0001706  Created for production batch - 1300000003 . Durban  MN o] Open 2 0.00 19 Nov 2018  13:52:34 Mo No
1 — 3
‘. »
Open Windows = 06 Jan 2019 ] S

The system will take you to the Maintain WO - Ref [ ] screen.

SELECT PARTS TILE

¢ Click on the Parts tile.
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TECHMNOLOGSTES

Add a Part Request

i Maintain WO - Ref WO0R01706 - BPO: Versicn 2.1.0.69 - Example Company — m} %
| Home | Equipment andLocations  Conract Financeand HR _ Inventory _ Maintenance and Projects  Manufacturing  Prowement  Sales  Service  Reportng  Utiities — & X
Save Back | Savelayout | Print
Maintsin .| Format 7
rLinks : =
Description | Created for production batch - RefType ReferenceType ReferenceNo =
1800000003 3
b CALL Call Reference o
PMNG Project Reference =
3
=
Requestor | Abigail Mine - =
E
WO Type  Manufacturing i r Schedul 3
o
Priority |2 Assigned To | Abigall Mine b &
RequestDate [19Mov 2018+ [1m:s2:34 2 Assigned By | Abigai Mine hd o
7
Status [0 -Open Scheduled Start [ 19Nov 2018 = [13:52:35 & g
o
Billable [ Scheduled End | 0Nov 2018+ [13:52:35 2 ES
3
Capitalise [ ] Actualstart | 13Dec208 v 120000 5 =
=
i
Work Order Item Actual End | 19 Dec 2018 - [1zoo0 2 e
= 3
Functional Location (@ Equipment () Delay Comments | Currenty on Schedule g
8
@
Loans Ttem  Bothas Hill R o= =
Rectification Code T
Comment
Rectification
Comments
Completion Date ‘ 19 Dec 2013 « | 12:00:00 :
Meters |

Open Windows = | | 06Jan 2019 S

The Part Requests for WO Code [] screen will open.

ADD NEW PART REQUEST

1. In this image you can see that there are currently 3 part requests

linked.

2. Click on Add.
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cCOO=
Add a Part Request

- Part Requests for WO Code WODDDT706 - BRO: Version 2.1.0.69 - Example Company .
| Home | Equipmentandlocations Contract Finance and MR Inventory Maintenance and Projects  Manufacturing  Procurement  Sales  Service  Reporting  Utlities — & X
= | - = - = = ™ B o 4 2 s
; ¥ \@ = 1 | 9 | | [urban - & g i
Ol XO 1 = ~ s M 1@ 8 |
add | Edt Delete Back | Savelayout Workspaces SaveFilter | Requsion Issue Trercier MNote Change Remap (r AlStates- v | Refiesh | Print  Export
S Whse Part

Format i Process Current . Print 4
=
g
%
DodMo PartCods PartDesc ParfType WarehouseMame Quantity IssuedStock SourceType Reference BinLocationMame ReguiredDate State  CalReference
¥ g
2
»| PQOOO02004  2020-147M Magenta toner SP2020 c Main Warehouse. 6.00 0.00 WKOR WO0001706 DBN-AL 19 Nov 2018 N 3.::-
&
PQOO002004  2020-147C Cyan toner SP2020 C Main Warehouse 6.00 0.00 WKOR WO0001706  DBM-AL 19MNov 2018 N o
=4
PQO0002004  2020-147Y Yellow toner SP2020 13} Main Warehouse 6.00 0.00 WKOR WO0001706  DBN-AL 19Mov 2018 M s.
‘. »
Open Windows = | | 06Jan 2019 S

The Part Requests screen will open.

ADD PART REQUEST DETAILS

* Select From BOM or Parts: Click on the Parts radio button.
Work Order: This field will be auto populated with the work

order linked to the production run initially selected.

* Part: Click on the search button and select the part required.

e Quantity: Type in the quantity required.

* Warehouse: This will populate with the default warehouse. You
can click on the search button and select an alternative ware-
house if required.

* Required Date: Either type in or click on the drop-down arrow
and use the calendar function to select the date this part is

required.
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cCOO=
Add a Part Request

* Assigned To: This will populate with the person currently logged
on to the system. You can click on the search button and search
for an alternative person to be responsible for the part request if
required.

* Requested By: This will populate with the person currently
logged on to the system. You can click on the search button and
search for an alternative person if required.

* Comments: Type in any comments required.

* |s Billable: Not applicable.

* Under Warranty: Not applicable.

k

Save

]Hcmai Equipment and Locations  Contract  FinanceandHR  Inventory — Maintenance and Projects  Manufacturing  Procurement  Sales  Service  Reportng  Utiites — & X
2
3 ©
Back

Pracess

i Part Requests - BPO: Version 2.1.0.69 - Example Company - o ®

Work Order WO0001708

Description

Warehouse Palind
Required Date }n?Jan 019 v

Assigned To | Abigail Mine  ~|
Requested By AbgalMine <+

Comment

Under Warranty [ |

BOM () Pa

Part B

|
a4

Quantity

Billable | | Is Loan

Open Windows ~ | 06Jan 2019

SAVE PART REQUEST

* When you have added all the required details to the Part

Requests screen, click on Save.
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TECHMNOLOGSTES

Add a Part Request

Part Requests - BPO: Version 2.1.0.60 - Example Company m]

- m} X
Home | Equipmentand Locations Contract FinanceandHR  Inventory Maintenance and Projects  Manufacturing  Procurement  Sales  Service Reporting  Utiiies — & X

BOM () Parts @

Work Order WO0001708

Part | 2020-147K pl*

Description Black toner SP2020

Quantity | 12]*

Warehouse Main Warehouse Bl=
= @

Required Date | 07Jan 2019~
Assigned To | Abigail Mine

Requested By Abigail Milne

Comment

Billable [ ]

IsLoan

Under Warranty [ |

Open Windows =

08 Jan 2019 i

* You will return to the Part Requests for Work Order Code []
screen and a Part Request Processing message box will pop up
advising the following:

° The part request for part [] has been saved suc-

cessfully to WO: [].
* Click on OK.
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Add a Part Request

- Part Requests for WO Code WO0001706 - BPO: Version 2.1.0.69 - Example Company = m] X
}Hnma i Equipment and Locations  Contract  Finance andHR  Inventory — Maintenance and Projects  Manufacturing  Procurement  Sales  Service  Reporting  Utiities — & X
) P @ =] = [== n o A R I rcar— T - N @ e
‘ 5 £
; \@ = 1 & (I | Durban - & dﬁ
©zXO = | @ G T
Add Edit Delete Back | Savelsyout Workspaces SaveFiter | Requision Issue Tramsfer MNote Change Remap Cresi= | | pistates-  +| Refresh | Print  Export
ok Whse Part P;
Maintenance Format i Process Current Print a
=
g
|E'£
DodMo PartCods PartDesc ParfType WarehouseMame Quantity IssuedStock SourceType Reference BinLocationMame ReguiredDate State  CalReference
¥ g
2
» PQOOD02004  2020-147M Magenta toner SP2020 c Main Warehouse. 6.00 0.00 WKOR WO0001706 DBN-AL 19 Nov 2018 N g‘:r
&
PQOO002004  2020-147C Cyan toner SP2020 C Main Warehouse 6.00 0.00 WKOR WO0001706  DBM-AL 19MNov 2018 N o
=4
PQO0002004  2020-147Y Yellow toner SP2020 13} Main Warehouse 6.00 0.00 WKOR WO0001706  DBN-AL 19Mov 2018 M s.
PQO0002013  2020-147K Black toner SP2020 C Main Warehouse 1.00 0.00 WKOR WO0001706 DBN-AL 07Jan 2019 N —
Part Request Processing X

The part request for part 2020-147K has been saved
successfully to WO : WOO0001706.

o

Open Windows =

| 063an 2013

VIEW ADDED PART REQUEST

1. The additional part request will be added to the list of parts for this
work order code linked to the initially selected production run.
2. Note: Ensure that this part is also issued. The issue process can be

done from this screen.
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Add a Part Request

Part Requests for WO Code WO0001706 - BPO: Version 2.1.0.69 - Example Company == O X
| Home | EquipmentandLocations Contract FinanceandHR  Inventory Maintenonce and Projects  Manufacturing  Procurement  Sales  Service  Reporfing  Utiities’ — & X
o - | " = = = T =] 1 45 @
; =" o - & :
© 2 XO G | A~ % M (@ | o = T
Add  Edt Delete Back | Savelayout Workspaces SaveFilter | Requisition | Issue |70 Mote Change Remap AlStates - ~| Refresh | Print  Export
ok | Whse Part
. i a Current Print a
=
g
Ej
DodMo PartCods PartDesc ParfType WarehouseMame Quantity IssuedStock SourceType Reference BinLocationMame ReguiredDate State  CalReference
¥ g
2
» PQO0O02004 2020-147M Magenta toner SP2020 c Main Warehouse. 6.00 0.00 WKOR WO0001706 DBN-AL 19 Nov 2018 N 3.::-
&
PQOO002004  2020-147C Cyan toner SP2020 C Main Warehouse 6.00 0.00 WKOR WO0001706  DBM-AL 19MNov 2018 N o
=4
PQO0002004  2020-147Y Yellow toner SP2020 C Main Warehouse 6.00 0.00 WKOR WO0001706  DBN-AL 19Mov 2018 M 3
I PQO0002013  2020-147K Black toner SP2020 c Main Warehouse 1.00 0.00 WKOR WO0001706 DBN-AL 07Jan 2019 N =
‘. »
Open Windows = | | 06Jan 2019 S

MNU.051.008
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