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Delete a Purchasing Template

We are currently updating our site; thank you for your patience.

PROCUREMENT

PURCHASING TEMPLATES - DELETE

Purchasing Templates can be created to preconfigure purchase requisitions

to effectively generate bulk orders.

Ribbon Select Procurement > Purchasing Templates
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The Purchasing Templates Listing screen will be displayed.

DELETE A PURCHASING TEMPLATE

* Select the row of the Purchasing Template that you wish to pro-

cess.
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Delete a Purchasing Template

¢ Click on the Delete button.
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Add Edit | Savelayout Workspaces = Export | Refresh
PRType PRClass TemplateCode Desaiption Status
S = = =
MAINT IV PT_BulkStock_Weekly ‘Weekly stock purchase template A
MAINT v PT_BulkStock_Monthly Monthly bulk stock purchase template A
MAINT SUPPLIER PT_Service_Weekly ‘Weekly bukk service purchasing template A
MAINT SUPPLIER PT_Service_Monthly Monthly service purchasing template A
MAINT v PTS001 Puchasing template for stock week 1 A
» MAINT SUPPLIR PTCS109 Purchasing tempiate for sub contract service monthly A
Open Windows v | User:BiancaD = 09/11/2022 = Version: 2.4.0.18 = Example Company

A message box will come up asking: Are you sure you want to delete this
template?

¢ Click on the Yes button.
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Add Edit Delete | Savelayout Workspaces & Export | Refresh
PRType PRClass TemplateCode Desaription Status.
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MAINT w PT_BulkStock_Weekly Weekly stock purchase template A
MAINT v PT_BulkStock_Monthly Monthly bulk stock purchase template A
MAINT SUPPLIER PT_Service_Weeky Weekly buk service purchasing template A
MAINT SUPPLIER PT_Service_Monthly Monthly service purchasing template A
MAINT NV PTS001 Puchasing template for stock week 1 A
» MAINT SUPPLIER PTCS109 Purchasng template for sub contract service monthly A
Delete Template
Are you sure you want to delete this template?
I T
(Open Windows v | User:BiancaD = 09/11/2022 | Version: 2.4.0.18 = Example Company

A message box will come up noting: Template Deleted.
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Delete a Purchasing Template

¢ Click on the Ok button.
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Add Edit Delete | Savelayout Workspaces = Export = Refresh
PRType PRClass TemplateCode Desaiption Status
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MAINT IV PT_BulkStock_Weekly ‘Weekly stock purchase template A
MAINT v PT_BulkStock_Monthly Monthly bulk stock purchase template A
MAINT SUPPLIER PT_Service_Weekly ‘Weekly bukk service purchasing template A
MAINT SUPPLIER PT_Service_Monthly Monthly service purchasing template A
» MAINT v PTS001 Puchasing template for stock week 1 A
urchasing Te! at X
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Open Windows v | User:BiancaD = 09/11/2022 = Version: 2.4.0.18 = Example Company

The template will no longer be available in the Purchasing Templates Listing

screen, and is set to status (I) Inactive in the database.

Related Topics

Add Purchasing Template

Edit Purchasing Template

Delete Purchasing Template

Create New Purchase Requisition from Template
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