cCO=
Print Work Order

We are currently updating our site; thank you for your patience.

PROJECTS

WORK ORDERS - PRINT WORK ORDER

The Work Order Report can be printed from the Work Orders for Project
and from the Maintain Work Order screen. For the purpose of this manual,

the report will be generated from the Work Order for Project screen.

Ribbon Access: Maintenance / Projects > Projects
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1. The Project Listing screen will be displayed.
2. Select the Site where the project can be located.
* The example has Durban selected.
3. Select the Status for the project.
* You can print a Work Order Status report for a project in
either the Open or Closed status.
* The example has Open selected.
4. Click on the row of the project which contains the work order for
which you wish to print a Work Order Report for.
5. Click on the Work Orders tile.
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‘ i Project Listing - BPO: Version 2.5.0.4 - Example Company v2.5.0.0 Lo Jl
\7(J Home | Equpment/Locatons  Contract  Finance [HR Inventory i | Projects Sales  Service  Reporting  Utiities - & x
@ E;? VE Save Layout 1 Apply Project Methodology 0 f Employee Time Lﬁ
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Links 2 Listing | Hierarchy
Enter te e »r
ProjectRef v Description Status  StatusDesc  EndDate ManagerName  Notify  CustomerCode  CustomerName  Depthame
¢ o0 e e Qe = 0 Qe o 0 0 =
PRJ0000412  Install Machines o Open 23/08/2021 David Rowe No HOPOOL Hope Works (Pt...
PRI0000411  Site Inspecting o Open 21/08/2021 David Rowe No HOPOOL Hope Works (Pt..
PRID000410  New machine installation o Open 24/08/2021 David Rowe No HOPDO1. Hope Works (Pt..
PRIO000408  Maintenance Project - SP400 O Open 29/08/2021 David Rowe No HOPOO1 Hope Works (Pt..
[ PRI0000407  OSU1001 o Open 31/03/2021 Julanda Kessler  No OFFOO01 Office Supplies ..
PRI0000406  BS0004 o Open 31/03/2021 Steven Cooper Mo BIG0001 Big Bargains
PRJ0000405 8601010202 o Open 12/02/2021 Wesley Haynes  No PANOD1 Panda Copiers
PRJO0DD404  TTO41 - Bi-annually, Mono 10.. O Open 17/07/2020  Belinda Sharman  No DERO01 Derton / Techno...
PRI00D0403  TTDO2 - Weekly - Cal per WO O Open 06/03/2017 Belinda Sharman  No HOPOOL Hope Works (Pt...
PRID0D0402  test o Open 22/05/2020 BiancaDuToit  No DERODL Derton / Techno...
PRJ0000401  Implementation BPO2 o Open 20/01/2019  Bianca Du Toit Yes
PRI0000400  Testing BPO2 [+) Open 18/01/2019  Bianca Du Toit No
PRI0000333  Developmemnt BPO2 o Open 16/01/2013 BiancaDuToit  Yes
[ PRIO0D0338  Design BPO2 o Open 14/01/2018 BiancaDuToit  Yes
@ PRIO000397  Specification BPO2 o Open 12/01/2019  Bianca Du Toit Yes
PRID000396  TestBPO2 o Open 20/01/2019  Bianca Du Toit Yes
PRI0000395  BPO v2.2.0.1Test Cyde o Open 08/02/2019 BiancaDuToit  No
PRID0D0394 1234 -Testcirtrequestrea.. O Open 14/08/2018 BiancaDuToit  No HOPDO1. Hope Works (Pt..
[ PRIO000393  NDS Project o Open 30/07/2018 BiancaDuToit  No HOPOOL Hope Works (Pt.
[ PRIO0D0392  credit validation check o Open 30/07/2018 BiancaDuToit  No OFF001 Office Supplies ...
PRI0000391  testnew project o Open 22/08/2018  Ben Johnson No
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6. The Work Orders for Project Ref [project ref. number] screen will be

displayed.

7. Click on the row of the Work Order you need to print the Work Order

report for.

8. Click on Print.
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I] WO000575% SM TT041 - Bi-annually, Mono 1000 - Generat... No o 16/07/2020 2 Yes PRJ000040!

\
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9. When you receive the Report Generation message;
* Do you want to print the WO report for [work order num-
ber]?
10. Click on Yes.
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Work Orders for Project Ref PRI0000404. - £PO: Version 2.5.0.4 - Example Company v2.5.0.0 =l
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WOCode WOType | CalReference  Description Capitaise  Perce... CalDesc RequestDate | Priority | Invoiceable  ProjectRef
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» [ WOD00S753 M TT041 - B-annually, Mono 1000 - Generat . No 0 16/07/2020 2 Yes PRI00004D

Report Generation 4_9
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Do you want to print the WO report for WO WOD0057597
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11. The Preview screen will be displayed.

12. From here you can make cosmetic changes to the document as well as
Zoom, View, Print, Export or Email the Work Order.

13. Close the Report Preview screen when done.
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Work Order
Example Company v2.5.0.0
StreetNoandRoadName — POBox1234

Area New Town

City Durban

South Africa South Africa

0000 1234

RegNo.: 0000000asa4521 FaxNo.: 031124545

VATNo.: 0000000 TelNo.: 0311234567

WO Barcode Customer: Derton/Technologies TelNo.: 0311234785

Code: DER0O1 Contact: Mike Derton
Area: Durban Area Priority: 0

Billable: YES

Shipping Address : 685 Silver Oak Road Call Date : 16/07/202000:00:00 00:00:00
ForestHills Call Ref. : PRJ0000404
Upper Highway Area Serial No.:  2020-91%
ModelNo.:  SP2020
Error Code:
1234 WO Code:  WO0005759
Machine Location : WO Desc:  TT041-Bi-annually, Mono 1000 -
Generate Project
Contract No. : c.0D Inclusions:  CRIT

Technician Name and Comments :

Meter 1 Meter2

[arosserioon | [ \ =

[ernoxar | ] ] ] | |

‘Client Comment :

&
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