TECHMNOLOGSTES

Customers - Quotes

We are currently updating our site; thank you for your patience.

SALES

CUSTOMERS - QUOTES

The Quotes tile direct you to the Sales Quotes listing screen for a selected
Customer.

Ribbon Access: Sales > Customers

$

BPO: Version 2.5.0.0 - Example Company v2.5.0.0

J/Projects  Man i | Sak

Equipment /Locaions  Contract  Finance /HR  Inventory 3 | Sales | Service  Reporting  Utiites

.
84 & EEFG0L N

Customers| Services Commerdals

POSLite Quotes Orders Invoices Credit Statement
| Notes Run

1. The Customer Listing screen will be displayed.
2. Select the Site where the customer can be located.

* The example has Durban selected.
3. Select the Status for the customer.

* The example has Active selected.

4. Select the row of the customer whose sales quotes you wish to work
with.

5. Click on the Quotes tile.
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Customers - Quotes

$ - .—_pmmmmh-um-mn*mmm (= Jla]lx
E | Home | Equpment [Locations  Contract  Finance /HR  Inventory /Projects  Man Sales  Service  Reporting  Utities - & x
= = = — - .
O © XOE R R PO 16 BN &
Add  Edt Desctvate Delete Sync  View | Savelayout Workspaces | Hold Rele 5 Refresh | Export Reports |  Print
ed b Statement
ocessing | Format Status Processing 4 Current \"’Rruwb 4| Print )
CustomerCode CustomerType CustomerName Department DeptName SiteDescription CustomerCreditLimit ~CustomerWebSite CustomerPhoneNumber  CustomerVAT
v sl o o ol o o = o o e -
Statemti] Cus0o1 RE Cash Sales Account Durban 10,000.00 000 000 0000 00000000(
HOPOO1 RE Hope Works (Pty) Ltd Durban 5,000.00 www.hopeworks.co.za 031 123 4567 98765432
001 RE Derton / Technologies Durban 250.00 www.dertonweb.co.za 031 123 4785 98/76543:
OFFO01 RE Office Supplies Unlimited Durban 75,000,000.00 www.cnn.co.za 031 789 4561 98745632
YES001 o Young Electric Durban 100,000.00 082555555 23146876+
n WES001 RE Westwood Dynamic Durban 10,000,000.00 www.web.co.za 031789 4561 12345678
Frootesing D TIAO01 RE Titan Group Durban 100,000.00 www.web.co.za 0318529632 12325874
BOT0001 m Bothas Networking inc Durban 50,000.00 www.web.co.za 031 789 4563 98745632
SAMOO1 RE Samanthas Diner Durban 45,000.00 www.samsdiner.co.za 031 123 4567 12345678¢
DANOO1 m Danny Storm IT Cafe Durban 75,000.00 031785 4785 12365478¢
PANOO1 RE Panda Copiers. Durban 50,000.00 031 123 4567 12345678¢
HACO01 m Hack PC - IT Shop Durban 0.00 031789 4561 66543571
PINO0O1 GV Pink Shoes Durban 0.00 031456 7894 1234
HIL000001 HILLCRESTP  Mary Contrary Durban 0.00 083 559 00000
SHO000001 SHONGWENIP Mike Goldwen Durban 0.00 083 559 1234 00000
JUs001 RE JustInTime Durban 50,000.00 www.justintme.co.za 031 123 4567 12345678
LIT0001 RE Litde Bee Honey Durban 0.00 www.bee.co.za 031 123 4567 12345678¢
GREOO1 RE Green Tea Supplies Durban 75,000.00 031 456 7891 12345678¢
FINOOO1 RE Fine Hair Salon Durban 0.00 www.finehair.co.za 031 123 4567 1234
BET0001 RE Betties Summer Shop at t... Durban 0.00 1234
biancad RE North West Branch Durban 0.00 o
DANO0O2 m Dancina Shoes Durban 10.000.00 031 123 4567 12345678~
« >
| User : JulendaK | 16/09/2021 | Version:2.5.0.4 | Example Company v2.5.0.0

6. The Sales Quotes for Customer [customer code] screen will display.

7. All the quotes for the selected customer will be listed.

8. The Site filter on this screen gives you the ability to change the site for

the selected customer, where the customer has multiple sites.

ADD QUOTE

9. Click on Add.

@ Short cut key: Right click to display the All groups menu list. Click on Add.
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Customers - Quotes

$ - @ Seles Quotes for Customer TIAD01 - BPO: Version 2.5.0.4 - Example Company v2.5.0.0 (=Jle]lx]
@ | rome | Equpment/locatons  Contract  Fnance/HR  Inventory M [Projects  Manufacturi Seles  Service  Reporting  Utities - & x
- A . = =N ~
63 o= E =]
5 o S
Q| A (<~ O 8 @ o= o
Add Back  Forward ejected et Cone | Print Export | Savelayout Workspaces Refresh
Quote: -
» tion Format - Current a ad
[@uoteReference | CustomerCode € Q QuoteValue | Currency |ExchangeRate | TaxRate | QuoteDate | SalesmaniName | Comments QuoteStatus Stats |
LA 3 L3 L3 =3 = L3 = = = L:3 L:3 L: 3 L3
1 QTo000028 TIA001 Titan Group New Deal Renta... 21,208.86 ZAR 1.00 14.00 03/07/2014 Belinda Sharm... 1 A
QT0000029 T1A001 Titan Group Part Request ch... 21,208.86 ZAR 1.00 14.00 03/07/2014 Belinda Sharm... 1 A
QT0000032 T1AD01 Titan Group test 1,154.27 ZAR 100 1400 05/08/2014 Belinda Sharm... 1 A
QT0000034 TIAD01 Titan Group Parts notindud... 5,721.38 ZAR 1.00 14.00 20/08/2014 Belinda Sharm.. 1 A
QT0000038 TIADO1 Titan Group CO 1234 3,448.52 ZAR 1.00 14.00 11/11/2014 Belinda Sharm... Machine install... I A
QToooo211 T1AD01 Titan Group 1234 9,009.28 ZAR 100 1500 02/03/2018 BiancaDuToit 1 A
QToo00228 T1AD01 Titan Group test 920,00 ZAR 100 1500 26/06/2018 BiancaDu Toit R A
QToooo238 T1AD01 Titan Group Copy of test 920,00 ZAR 100 1500 26/06/2018 BiancaDu Toit 1 A
Open Windows ~ | User : JulandaK | 16/09/2021 | Version : 2.5.0.4 | Example Company v2.5.0.0

10. "The Add new Customer Quote screen will display. " on page 2

11. You have the option to Apply a Sales Template or Apply a Project
Methodology to the new sales quote.

12. Click Save to save the quote as a New Quote and return to the Cus-
tomer Listing screen.
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Customers - Quotes

$ - .7 P Add new Cus! Quol ion 2.4.0.11 - Example Company [—ax
- | Home | Equipment/Locations  Contract Finance [HR _Inventory i [Projects i Soles  Service  Reporting  Uilties - & x
ga | [= | [WH] 2
Ola &7 I|x B &
save | Back |Applysales AppiyProject | Delete | Savelayout | Print
Tempiate_ Methodology
‘\' Maintain a t .| Print . D
Caitoair Mame Bl*  Reference « | Reffype  ReferenceType Referenceo B
z
Contact Name P« Status |New Quote o |HiSSEE R e g
Commercial v * Dpate&Time 0202/2021 v  14:38:44 1 2 e g
ASMN Serial No o
Salesman Julanda Kessier -]+ &
. Exchonae Rote o=e | o CallReference
urres - =
-~y nae cRT Contract No
Tax Rate »
PMNG Project Reference -
SuppressOnPrint  QuoteItemType ItemCode Q iption Quantity QuantityPerUOP  UnitType UnitCost  Markup  Discount  ItemPrice BaseCcyPrice  TaxRate
v (=] - oBe o 0 - - ol - - - - - -
» a Select type....
Comment Sub Total 0.00
VAT 0.00
Grand Total 0.00
Open Windows + | User : JuandaK | 02/02/2021 | Version: 2.4.0.11 | Example Company .

EDIT QUOTE

E/] Only Quotes with a N - New Quote in the Quote Status column can be edited.

1. Select the row of the Sales Quote you wish to edit.
2. Click on Edit.

@ Short cut key: Right click to display the Process menu list. Click on Edit.
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$ - .P—bsugmmcmmmx-mvmum-mmmm L=l lloc
| @ | vome | Equpment/Locatons Contract  Fnance /MR Inventory i Projects M : Ssles  Service  Reporting  Utiities - & x
OU|XE 00 0O rudn B B ~
Oz X E OO & O ~ =] o
Add | Edit [Delete View | Back Forward | Accepted Rejected Convert Clone | Print Export | Savelayout Workspaces Refresh
Order  Quote - /
Maintain Navigation . Process ) Print , Format a qurrent a [
QuoteReference | CustomerCode C Q QuoteValue | Currency/ ExchangeRate TaxRate  QuoteDate  Salesmantame  Comments QuoteStatus | Status
LA 3 L3 L3 =3 = L3 = = = e L:3 L: 3 L3 -
|qmununea HOPDO1 Hope Waorks (Pty) Ltd 1,112.00 ZAR 1.00 14.00 02/11/2016 Bianca Du Toit N A
00089 HOPOO1 Hope Waorks (Pty) Ltd 1234 40,370.28 ZAR 1.00 14.00 02/11/2016  Bianca Du Toit N A
Q0000030 HOPOO1 Hope Works (Pty) Ltd 91,651.06 ZAR 1.00 14.00 03/11/2016  Bianca Du Toit N A
QT0000091 HOPOO1 Hope Works (Pty) Ltd 107,382.13 ZAR 1.00 14.00 03/11/2016 Bianca Du Toit 1 A
Q0000032 HOPOO1 Hope Works (Pty) Ltd 4,745.55 ZAR 1.00 14.00 03/11/2016  Bianca Du Toit 1 A
Dq‘rwwoes HOPOD1 Hope Works (Pty) Ltd  QTD000093 4,172.40 USD 10.00 14.00 02/02/2017  Judith Mudzengi N A
Q0000102 HOPOD1 Hope Works (Pty) Ltd ~ BPO 855.00 ZAR 1,00 14.00 02/02/2017  Judith Mudzengi N A
Q0000104 HOPOO1 Hope Works (Pty)Ltd  stdm 114.00 ZAR 1.00 14.00 17/02/2017  Judith Mudzengi A A
QT0000105 HOPOO1 Hope Warks (Pty) Ltd nd1912method...  22,062.25 ZAR 1.00 14.00 17/02/2017 BiancaDuToit linke tometho.. N A
Q0000107 HOPOO1 Hope Works (Pty)Ltd testg 7,01.00 ZAR 1.00 14.00 02/03/2017  Judith Mudzengi N A
Q0000108 HOPOD1 Hope Works (Pty)Ltd  testq1 6,156.00 ZAR 1.00 14.00 02/03/2017  Judith Mudzengi N A
Q0000109 HOPDO1 Hope Works (Pty) Ltd test quote with .. 1,714.56 USD 10.00 14.00 02/03/2017  Judith Mudzengi N A
QT0000110 HOPOO1 Hope Works (Pty) Ltd QT0000110 6,328.27 ZAR 1.00 14.00 02/03/2017  Judith Mudzengi N A
Q0000111 HOPOO1 Hope Works (Pty) Ltd  QT0000111 6,258.60 ZAR 1.00 14.00 17/03/2017  Judith Mudzengi N A
Q0000112 HOPOO1 Hope Works (Phy) Ltd 546899732 4,617.00 ZAR 1.00 14.00 17/03/2017  Judith Mudzengi N A
QT0000113 HOPDO1 Hope Warks (Pty) Ltd qote13 6,156.00 ZAR 1.00 1400 04/04/2017  Bianca Du Toit N A
QT0000114 HOPOO1 Hope Works (Pty) Ltd 1234 4,227.25 ZAR 1.00 14.00 12/04/2017 BancaDuToit test N A
Q0000116 HOPOD1 Hope Works (Pty) Ltd 1234 410 ZAR 1.00 14.00 12/04/2017  Bianca Du Toit 1 A
Q0000117 HOPOD1 Hope Works (Pty) Ltd  Project quote 32,301.54 ZAR 1.00 14.00 13/04/2017  Judith Mudzengi N A
Q0000118 HOPOO1 Hope Works (Pty) Ltd dscountcomme...  17,344.14 ZAR 1.00 14.00 13/04/2017  Judith Mudzengi N A
Q0000120 HOPOO1 Hope Works (Pty) Ltd Retest 21,931.32 USD 7.00 14.00 20/04/2017  Judith Mudzengi N A .
Open Windows | User : JulandaK | 16/09/2021 | Version: 2.5.0.4 | Example Company v2.5.0.0

3. "The Edit Customer Quote - QT[quote number] screen will display." on
page 2
* You have the option to Apply a Sales Template and Apply a
Project Methodology to the already created sales quote.
* Make changes to the Heading Information or to Items in
the Sales Items grid.
4. Click on Save to save the changes to the Sales Quote and return to the
Customer Listing screen.
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Customers - Quotes

Edit Customer Quote - QT0000099 - BPO: Version 2.5.0.4 - Example Company v2.5.0.0

$ - = Jlo x|
@ | vore | Conment/loatons  Contact e[ ey Mo rocs Vet I
HO & & X B &

save | Back ApplySales ApplyProject Delete | SaveLayout Print.

ﬂﬂdat,mﬂmdo‘ngv Ttem
Mair 4| Format .| Print .

&
T =
Customer Name | Hope Works (Pty) Ltd £ *  Reference QT000003% = | |Reflype ReferenceType ReferenceNo z
Contact Name  Mandy Jefferson Pl Status [NewQuote - |* |* ASMN Serial No - g
 prys — —=1 CALL Call Reference 3
‘Commercial v * Dpate&Time 02/02/2017 v 1109:44 . 8
_——— CASE Case 3
Salesman  Judith Mudzengi - * f’"
[< US Dollax Exchange Rate 10.00 3 * CTRT B
urrer " M ! -
== s FNLC Location
Tax Rate 14,00 P
PMNG Project Reference -
SuppressOnPrint  QuoteltemType  ItemCode  QuoteltemDescription Quantity  QuantityPerUOP  UnitType  UnitCost  Markup Discount ItemPrice  BaseCcyPr
L] (=} - e e e - - c - - - = =
b ] Parts SP1919 SP1919 Sprint Colour MFC Main Warehouse 1,000 0.000 0,000  0.000 0.000  100.000 1,00
a Parts SP1919 SP1919 Sprint Colour MFC Main Warehouse 2,000 0.000 0.000 0.000 0.000 100.000 1,00
o Parts SP19-147K  Black Toner SP1919 Main Warehouse 6.000 0.000 0000  0.000 0.000  300.000 3,001
] Parts $P19-147K  Black Toner SP1919 Main Warehouse 1.000 0.000 0.000  0.000 0.000  300.000 3,00
] Parts 1020-478  Staple Unit Main Warehouse 1.000 0.000 0.000  0.000 0.000  420.000 4,20
O Parts 1020-478  Staple Unit Main Warehouse 2,000 0.000 0.000 0.000 0.000 420.000 4,20(
o B s 1 [ -

Comment Sub Total 3,660.00
VAT 512.40
Grand Total 4,172.40

Open Windows ~ | User : JulandaK | 16/09/2021 | Version: 2.5.0.4 | Example Company v2.5.0.0

DELETE QUOTE

E/j Only Quotes with a N - New Quote in the Quote Status column can be deleted.

=

From the Sales Quotes for Customer [customer code] listing screen,

N

. Click on the row of the Sales Quote you wish to remove.
3. Click on Delete.

@ Short cut key: Right click to display the Process menu list. Click on Delete.

4.  When you receive the Confirm delete quote message to confirm;
* Are you sure you want to delete this quote?
5. Click on Yes if you are certain about your selection.
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® - Sales Quotes for Customer TIADDL - 570: Version 2.4.0.11 - Example Comp —Jtaix
‘: Home | Equipment/locations  Contract  Finance /HR Inventory | Projects Sales  Service  Reporting Utilities. - & X
(i ’ A CA o - I 3 o [—I]
! = 9 p o 2=
© (X5 © QO O0radn B B O
Add  Edt [Delete | View | Back Foward | Accepted Rejected Comvert Cone | Prit Export | Savelayout Workspaces Refiesh
Order  Quote -
Maintai Navigatior Lol
QuoteReference  CustomerCode CustomerName QuoteDescription QuoteValue Currency ExchangeRate  TaxRate QuoteDate SalesmanName  Comments QuoteStatus Status
v o L3 Al Qe - g3 - = = L3 e g3 e
QT0000028 TIADO1 Titan Group New Deal Renta.. 21,208.85 ZAR 100 14.00 03/07/2014  Belinda Sharm. I A
QT0000029 TIADO1 Titan Group Part Request ch.. 21,208.86 ZAR 1.00 14.00 03/07/2014 Belinda Sharm. I A
Qooooosz iAot Titan Group test 1,154.27 ZAR 100 1400 05/08/2014 Belinda Sharm... 1 A
QTo000034  TIAO1 Titan Group Partsnotindud..  5,721.38 ZAR 100 1400 20/08/2014 Beinda Sharm... 1 A
QT0000038 TIAD01 Titan Group €O 1234 3,448.52 ZAR 100 14.00 11/11/2014 Belinda Sharm... Machineinstall... I A
QT0000211 TIAD01 Titan Group 1234 9,009.28 ZAR 1.00 15.00 02/03/2018  Bianca Du Toit I A
Q000228 T1A001 Titan Group tey 0 26/06/2018  Bianca DuToit N A
QT0000238 TIA001 Titan Group y, Confirm delete quote 00 26/06/2018  Bianca Du Toit I A
] )0 Are you sure you want to delete this quote?
o— =1 =
| Open Vindons ~ | User : Julandak | 02/02/2021 | Verson:2.4.0.11 | Example Company

The Sales Quote will be removed from the Sales Quotes for Customer listing

screen.

VIEW QUOTE

E/j A Quote in any Quote Status can be Viewed.

1. From the Sales Quotes for Customer [customer code] listing screen,
2. Click on the row of the Sales Quote you wish to view.
3. Click on View
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Customers - Quotes

$ - ._——bsuummlucm-ernmymvmm-mu—uwvum (= J(=]lx]
\7@ | Home | Equipment /locaions  Contract  Finance /HR  Inventory /Projects  Man Sales  Service Reporfing  Utiiies - & X
¢ = A , - = ¢
O 2 X|EO O ra@m { — o
Add Edit Delete | View Back Forward d Rejected Convert Clone Print  Export | Savelayout Workspaces Refresh
er  Quote =
Haintain Navigation Process , Print Format 3 Current ad
QuoteReference  CustomerCode | Ci Q QuoteValue Currency ExchangeRate TaxRate  QuoteDate  SalesmanName = Comments QuoteStatus Status
v o s o o = P = = = e oI e o
Q0000028 TIADO1 Titan Group New Deal Renta...  21,208.86 ZAR 1.00 14.00 03/07/2014 Belinda Sharm... I A
Q0000029 TIAD01 Titan Group PartRequestch..  21,208.86 ZAR 1.00 14.00 03/07/2014  Belinda Sharm... 1 A
QT0000032 TIA001 Titan Group test. 1,154.27 ZAR 1.00 14.00 05/08/2014 Belinda Sharm... I A
QT0000034 TIA0O1 Titan Group Parts not indud.... 5,721.38 ZAR 1.00 14.00 20/08/2014 Belinda Sharm. 1 A
Q0000038 TIAD01 Titan Group €O 1234 3,448.52 ZAR 1.00 14.00 11/11/2014  Belinda Sharm... Machine install... 1 A
QT0000211 TIA001 Titan Group 1234 9,009.28 ZAR 1.00 15.00 02/03/2018 Bianca Du Toit I A
QT0000228 TIA001 Titan Group test. 920.00 ZAR 100 15.00 26/06/2018  Bianca Du Toit R A
00238 TIA0O1 Titan Group Copy of test 920.00 ZAR 100 15.00 26/06/2018  Bianca Du Toit I A
Open Windows ~ | User : JulandaK | 20/09/2021 | Version: 2.5.0.4 = Example Company v2.5.0.0 y

4. The View Customer Quote - QT[quote number] screen will display.

E/T No changes can be made to the information on the Quote.

5. Click on Back to return to the Sales Quotes for Customer listing

screen.
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0.000

800.000

800.000

15.01

$ - View Customer Quote - QT0000228 - BPO: Version 2.4.0.11 - Example Company [=Jia)ix
| @ | rome | Equipment /Locaions  Contract  Finance /HR  Inventory [Projects Sales  Service  Reporting  Utlites - & x
Savelayout | Print
Customer Name Titan Group Reference | test * RefType ReferenceType ReferenceNo }
Contact Name | Jacke Sutherland * Status | New Quote i =) et g
e s = CcaLL Call Reference -2
Commercial Type Class Commercial * Date&Time 26/05/2018 v 12[B11 2
CASE Case 3
Salesman  Bianca Du Toit * =
[« South African Rand Exchange Rate 100 _|* ETRT Cenractilo
urres outh African Ran I
. e FNLC Location
Tax Rate 15.00
PMNG Project Reference -
SuppressOnPrint | QuoteltemType  ItemCode  Q iption Quantity  QuantityPerUOP  UnitType  UnitCost Markup  Discount ItemPrice  BaseCcyPrice  TaxRate
¢ o e o0 e s - ol = = = = =
» No INN 2020-147K  Black toner 5P2020 Main Warehouse 1,000 0.000 0.000  0.000

Comment

Sub Total 800.00
VAT 120.00
‘Grand Total 920.00

Open Windows ¥

| User : JulandaK | 02/02/2021 = Version:2.4.0.11 = Example Company 4

FORWARD NAVIGATION

Change the Status to Invoiced Quote to display a list of all invoiced
quotes.
Click on the row of the Invoiced Quote that you wish to view.
Click on Forward to navigate to the Sales Orders listing screen.
 If the Forward navigation is available (not greyed out) then
further downstream process documents related to the selec-

ted order is available and you can thus navigate to those
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downstream documents, e.g. the linked Sales Invoice, the
new deal Call or Project.

s - Sales Quotes - BPO: Version 2.5.0.4 - Example Company v2.5.0.0 (=Je ]

@ | vome | Equpment/locatons Contract Finance [HR  Inventory Mai [Projects factur Ssles  Service  Reporting  Utiities - & x
p= —~ = e P—

o & @ aam ] o -

Add  Edt Forward g;.; Prit  Export | Save Layout  Workspaces Refresh

Maintai 4| Navigati 4 Print Format 4 Current [

QuoteReference | CustomerCode | CustomerName QuoteDescription  QuoteValue | Currency ExchangeRate TaxRate QuoteDate  SolesmanNeme Comments  QuoteStatus Status
e W e e - e - - - 0 e o0c e -
QT0000238 TIADO1 Titan Group Copy of test 920.00 ZAR 1.00 15.00 26/06/2018 Bianca Du Toit 1 A
QTO000023 DEROOL Derton /Technologies  test. 21,208.36 ZAR 1.00 14,00 03/07/2014  Belinda Sharm... 1 A
Qroooo215 HOPOO1 Hope Works Pty)Ltd  NewDealRental  14,196.75 ZAR 100 1500 14032018 BancaDuToit test 1 A
Qrooooosz HOPOO1 Hope Works (Pty) Ltd 4,745.59 ZAR 100 1400 03/11/2016 BiancaDuToit 1 A
QTO000138 HOP0O1 Hope Works (Pty)Ltd ~ Generate Order..  6,156.00 ZAR 1.00 14.00 25/05/2017  Bianca DuToit 1 A
Qroooo161 PANDOL Panda Copiers 44.96 USD 1000  14.00 07/08/2017 BiancaDuToit 1 A
QTo000028 TIA0OL Titan Group PartRequestch..  21,208.86 ZAR 100 1400 03/07/2014 Belinda Sharm... 1 A
Qrooooz21 APPO0O1 Apple Lice Inc C copy Test sou... 8194 ZAR 100 15.00 29/05/2018 Beinda Sharm. 1 A
QT0000075 BIG00O1 Big Bargains 1557788 1,140.00 ZAR 100 14.00 09/08/2016 Bianca Du Toit 1 A
QToooo201 HOPOO1 Hope Works (Pty)Ltd  toner 984,95 ZAR 100 1400 17/11/2017 BiancaDuToit 1 A
QToo0o015 WES001 Westwood Dynamic COR 11859% 45,894.06 ZAR 100 1400 02/07/2014 BelndaSharm... Installation-2... 1 A
QTo00o00S HOPOO1 HopeWorks Pty)Ltd  TestProjectMe..  1,801.94 ZAR 100 1400 30/06/2014 Belnda Sharm... testprojectm... 1 A
QT0000195 HOPOO1 Hope Works (Pty) Ltd 1234 3420 ZAR 1.00 14,00 30/08/2017 Bianca DuToit 1 A
QTo000003 YES00L Young Electric abc123 16,769.40 ZAR 100 1400 06/05/2014  Karlien Jessic... 1 A
Qrooooosz HOPOO1 Hope Works Pty)Ltd  test 4,674.00 ZAR 100 14.00 04/09/2015 Beinda Sharm. 1 A
QT0000066 DER0OL Derton /Technologies  testcrossrefer..  1,000.00 ZAR 1.00 14.00 23/11/2015  Belinda Sharm... 1 A
QT0000218 HOP0O1 Hope Works (Pty) Ltd  test 433.00 ZAR 1.00 15.00 23/04/2018 BiancaDuToit test 1 A
Qrooooo3z TIADOL Titan Group test 1,154.27 ZAR 100 1400 05/08/2014 Beinda Sharm. 1 A
QT0000026 HOPOO1 Hope Works (Pty) Ltd TestEdit Sales ..  21,208.86 ZAR 1.00 14,00 03/07/2014  Belinda Sharm... 1 A
QT0000012 OFF001 Office Supplies Unlimited  OR 14789 950.45 ZAR 1.00 14.00 02/07/2014 Belinda Sharm.. 1 A
QTO000035 DER0OL Derton / Technologies  test 285.00 ZAR 1.00 14.00 25/03/2014  Belnda Sharm... I A .

Open Windows ~ | User ; Juiandak | 23/09/2021 | Version: 2.5.0.4 | Example Company v2.5.0.0

BACK NAVIGATION

4. The Back navigation button is available and by clicking on it will allow

you to navigate back until you return to the Sales Quotes listing screen.
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$ - Sales Orders - BPO: Version 2.5.0.4 - Example Company v2.5.0.0 = EES
1,,,@7‘ Home /locations  Contract  Finance /HR  Inventory i [Projects factury Sales Service Reportng  Utiities - & x
2 ", == - , o =] 2 2 §
OXEQO® L 0L B B & @1 - O
Add Edit Delete View Back |Forward | Create Create AddItems NewDeal | Savelayout Workspaces | PrintSales Print Proforma Export Refresh
Invoice NewDeal  toWO Project = Order Invoice
s S — —
OrderNo CustomerCode  CustomerName OrderStatusDesc | OrderDescription Ordervalue  Currency OrderDate  SalesmanName  ExchangeRate TaxRate OrderTme  DeptCode [
ML ; Al o0 0 8 = 0 = 0 = = O #0c =
OR0000207  NET001 Networking and Lapto... New order test 564.30 ZAR 03/08/2017  Bianca Du Toit 100 14.00 01:10:42 ‘
ORO000218  TINOO1 Tinas Coffee Shop New order test 24,071.10 ZAR 14/08/2017  Bianca Du Toit 1.00 1.00 11:18:17
OR0000220  BET0001 Betties Summer Shop ... New order 1234 23,029.07 ZAR 21/08/2017  Bianca Du Toit 1.00 14.00 11:49:29
OR0000221  HOP0O1 Hope Works (Pty) Ltd  New order 4,745.59 ZAR 04/09/2017  Bianca Du Toit 1.00 14.00 14:49:36
ORD000222  SAMOO1 Samanthas Diner New order test 402.85 USD 04/09/2017  Bianca Du Toit 10.00 0.00 02:50:18
OR0000251 HOPOO1 Hope Works (Pty) Ltd ~ New order test 575.00 ZAR 23/04/2018  Bianca Du Toit 1.00 15.00 02:58:26
OR0000257 DEROO1 Derton / Technologies  New order 6,119.52 ZAR 21/05/2018  Bianca Du Toit 1.00 14.00 14:16:30
» OR0000281  TIAOO1 Titan Group New order Copy of test 920.00 ZAR 09/01/2019  Bianca Du Toit 1.00 15.00 16:47:51
OR0000282 HOPOO1 Hope Works (Pty) Ltd  New order 1234 920.00 ZAR 09/01/2019  Bianca Surend... 1.00 15.00 04:48:13
ORO0D0283  HOPOO1 Hope Works (Pty) Ltd  New order test 0.00 ZAR 09/01/2019  Bianca Surend. 1.00 15.00 04:50:21
OR0000284  HOPOO1 Hope Works (Pty) Ltd  New order 1234 0.00 ZAR 09/01/2019  Bianca Surend... 1.00 15.00 04:51:52
ORD000285  BEAOO1 Bearing and Shoe New order TestQuoteStatus 1,104.00 ZAR 09/01/2019  Bianca Surend. 1.00 15.00 04:58:22
ORO000286  BEAOO1 Bearing and Shoe New order quotereftest 0.00 ZAR 09/01/2019  Bianca Surend. 1.00 15.00 04:59:34
ORO000287  APPO0D1 Apple Juice Inc New order 8745 993.60 ZAR 09/01/2019  Bianca Surend. 1.00 15.00 05:06:46
ORD000297  NEW101 New Customer Test New order test 150.00 ZAR 17/09/2019  Bianca Du Toit 1.00 15.00 10:46:59
OR0000300  HOPOO1 Hope Works (Pty) Ltd  New order test 241,500.00 ZAR 07/04/2020  Kame Pillay 1.00 15.00 12:31:21
ORO000303  PINOOO1 Pink Shoes New order Test email 241,895.60 ZAR 09/04/2020  Kame Pillay 1.00 15.00 16:35:25
OR0000304  OFF001 Office Supplies Unlimit... New order test1 12,333.75 ZAR 14/04/2020  Sne Ndwalane 1.00 15.00 10:27:06
ORO0D0305  PANDOL Panda Copiers New order Test 854.00 USD 14/04/2020  Kame Pillay 10.00 0.00 11:59:51
OR0000308  TIA001 Titan Group New order MRTEst 885.50 ZAR 22/04/2020  Marc Repsold 100 15.00 12:38:44 .
‘« »
Open Windows ~ | User:luandaK | 23/09/2021 = Version:2.5.0.4 | Example Company v2.5.0.0

ACCEPT QUOTE

E/] Only quotes with a N - New Quote in the Quote Status can be Accepted.

1. From the Sales Quotes for Customer [customer code] listing screen,
2. Click on the row of the Sales Quote you wish to accept.
3. Click on Accepted.

@ Short cut key: Right click to display the All groups menu list. Click on Accep-
ted.

4. The Input Validation message screen, will prompt for your response;
* Are you sure you want to update this quote, no. [ ] to be
Accepted? Answer 'Yes' to mark it as Accepted.
5. If you are sure of your selection, click Yes to proceed.
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Customers - Quotes

® - @ " 5oles Quotesfor Customer T1A00L i —Jaj(x
e Home | Equipment/locations  Contract  Finance /HR  Inventory [ Projects Sales  Service  Reporting  Utlities - &
al = ; . A L ® EE
) ) N — . - ) 5
©XE O QO0rradnm ] B — 6
Add  Edt Delete View | Back Forward ||Accepted| Rejected Convert Clone | Print Export | Savelayout Workspaces Refresh
Order  Quote -
- @
oteReference | CustomerCode  Customerhame QuoteDescription  QuoteValue Currency ExchangeRate TaxRate  QuoteDate  SalesmanName  Comments QuoteStatus Status
* |0 e ' e = L = = = L3 ] R 3 e
QT0000028 TIAD01 Titan Group NewDealRenta..  21,208.86 ZAR 1.00 14.00 03/07/2014  Belinda Sharm. 3 A
QT0000023 TIAD01 Titan Group PartRequestch..  21,208.86 ZAR 1.00 14.00 03/07/2014  Belinda Sharm. 3 A
QToo00032 TIAQ01 Titan Group test 1,154.27 ZAR 100 14.00 05/08/2014  Belinda Sharm... 3 A
QT0000034 TIAD01 Titan Group Parts notindud 5,721.38 ZAR 1.00 14.00 20/08/2014  Belinda Sharm. 3 A
QT0000038 TIAD01 Titan Group co 1234 3,448.52 ZAR 1.00 1400 11f11/2014 Belinda Sharm... Machine install.. T A
QTo000211 TIAD01 Titan Group 1234 9,009.28 ZAR 1.00 15.00 02/03/2018  Bianca Du Toit 3 A
E]Q'roouozzs TIA001 Titan Group JRn—— 18 Bianca Du Toit N A
QT0000238 TIAQ01 Titan Gr 018  Bianca Du Toit I A
Are you sure you want to update this quote, no. QT0000228 to be
> Accepted?
Answer 'Yes' to mark it as Accepted.
.—> Yes No
Open Windows ¥ | User : Juandak | 02/02/2021 | Version:2.4.0.11 | Example Company

The Quote Status for the selected Quote has changed to [A] - Accepted on
the Sales Quotes for Customer listing Screen.

REJECT QUOTE

E/j A quote can be rejected from the Sales Quotes for Customer [ ] listing screen

where the Quote Status is set to [N] - New Quote or [A] - Accepted.

1. From the Sales Quotes for Customer [customer code] listing screen,
Click on the row of the Sales Quote you that needs to be rejected.
3. Click on Rejected.

@ Short cut key: Right click to display the All groups menu list. Click on Rejec-

ted.

4. The Input Validation screen, will prompt your response;
* Are you sure you want to update this quote, no. QT[quote
number] to be Rejected? Answer 'Yes' to mark it as
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Customers - Quotes

Rejected.

5. If you are sure of your selection, click Yes to proceed.

$ - .——_Psalcsqwtesfvr(nstmnermwl' ersion 2 Example ¢ — =
& & x

| ej Home | Equipment /locations  Contract  Finance /HR Inventory | Projects Sales  Service  Reporting Utilities -
y = ¢ B ; (ol 2, - )
O XE O ¢ Oraedn B B . O
Add Edit Delete  View Back Forward ceepted |Rejected | Convert  Clone Print Export = Savelayout Workspaces e Refresh
Order  Quote -
Navigatic / Process " Pri p Format 5 Current @
QuoteReference  CustomerCode CustomerName QuoteDescription QuoteValue Currency ExchangeRate TaxRate QuoteDate SalesmanName Comments QuoteStatus Status
v | ol ol e e = e = = = e -0 o e
QT0000028 TIAD01 Titan Group New Deal Renta.. 21,208.86 ZAR 1.00 14.00 03/07/2014 Belinda Sharm. I A
QT0000029 TIADO1 Titan Group Part Request ch.. 21,208.86 ZAR 1.00 14.00 03/07/2014  Belinda Sharm. I A
QT0000032 TIADO1 Titan Group test 1,154.27 ZAR 100 14.00 05/08/2014 Belinda Sharm. I A
QT0000034 TIA01 Titan Group Parts not indud. 5,721.38 ZAR 1.00 14,00 20/08/2014 Belinda Sharm. I A
QT0000038 TIAD01 Titan Group CO 1234 3,448.52 ZAR 100 14.00 11/11/2014 Belinda Sharm... Machineinstall... I A
QT0000211 TIAD01 Titan Group 1234 9,009.28 ZAR 1.00 15.00 02/03/2018  Bianca Du Toit I A
EQTUOOOZIB TIADO1 Titan Group Input Validation 18 Bianca Du Toit A A
QT0000238 TIADO1 Titan Group 018 Bianca Du Toit I A

Are you sure you want to update this quote, no. QT0000226 for
s customer Titan Group to be Rejected?
Answer 'Yes' to mark it as Rejected.

O—[ =1 =~ |

Open Windows v | User : JulandaK | 02/02/2021 = Version:2.4.0.11 | Example Company 4‘

The Quote Status for the selected Quote has changed to [R] - Rejected on
the Sales Quotes for Customer listing Screen.

CONVERT QUOTE TO ORDER

E/T A quote can be converted to a sales order from the Sales Quotes for Customer [ |

listing screen where the Quote Status is set to [N] - New Quote or [A] - Accepted.

1. From the Sales Quotes for Customer [customer code] listing screen,
Click on the row of the Sales Quote that you wish to convert to a sales
order.

3. Click on Convert Order.

@ Short cut key: Right click to display the All groups menu list. Click on Order.
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Customers - Quotes

0 You will receive three (3) prompt messages to confirm the transaction:

First Order Generation message

4. The Order Generationmessage will prompt for your response;
* Are you sure you want to convert quote QT[quote
number], for Customer [customer code] to an order?

5. Click on Yes, if you are certain about your selection.

$ - .———bsdes Quotes for Customer BOTO001 rsion 2.4.0.11 - Example —J(a
% | Home | Equipment/Locstons Contract Finance [HR  Inventory  Maintenance /Projects  Manufactring  Procwrement  Sales  Service  Reporting Uit - &
) (4 — ) - S| B D S ==
@ zXE O Q@ O |~\ua & &
Add  Edit Delete View Badk Forwa Accepted  Rejected [ Convert| Clone | Print  Export | Savelayout Workspaces Refresh
Order | Quote - |
| B e / J P Forma et | &
oteReference  CustomerCode  Customerhlame QuoteDescription QuoteValue Currency |ExchangeRate TaxRate QuoteDate  SslesmanName Comments QuoteStatus Status
¢ |*0c n0e L 3 [ = [0 = - - [ 3 0c o0 #0e
QTD000011 BOT0001 Bothas Networking inc OR 147 17,5908.76 ZAR 1.00 0.00 02/07/2014 Belinda Sharm.. 1 A
QT0000018 BOT0001 Bothas Networking inc test 74,999.88 ZAR 100 0.00 03/07/2014 Belinda Sharm... I A
QT0000083 BOT0001 Bothas Networking inc test forex with t... 133.87 USD 10.00 14.00 25/10/2016 Bianca Du Toit 1 A
QT00000%6 BOT0001 Bothas Networking inc 525,66 USD 1000 1400 10/11/2016 BancaDuToit Test N A
QT00000s7 BOT0001 Bothas Networking i test 60.01 USD 10.00 1400 10/11/2016 Bianca DuToit N A
QT0000098 BOT0001 Bothas Networking inc 337.17 USD 10.00 14.00 11/11/2016 Bianca Du Toit 1 A
QT0000100 BOT0001 Bothas angin{ o e - . Judith Mudzengi N A
[+] qroososso BOT0001 Bothas Networking in{ et Bianca Du Toit N A
QT0000163 BOT0001 Bothas Networking in{ L7 : Bianca Du Toit I A
QT0000159 BOT0001 Bothas Networking in¢ 0 g;:::s“'j:;:r“k‘i"":" :'(lt‘; ‘;r""::d’;“?”"'e Q0000160 for customer Bianca Du Toit N A
QT0000170 BOT0001 Bothas Networking in{ Bianca Du Toit N A
QTo000172 BOT0001 Bothas Networking in Bianca Du Teit N A
Q0000177 BOT0001 Bothas Networking in .—P No BiancaDuToit  USD, 14, 10,1 N A
QT0000190 BOT0001 Bothas Networking ind = = Bianca Du Toit N A
QT0000275 BOT0001 Bothas Networking inc test 2,715.00 USD 10.00 0.00 30/07/2019 Bianca Du Toit N A
QT000276 BOT0001 Bothas Networkinginc  fest 4,372.75 USD 10.00 0.00 30/07/2019  Bianca DuTeit N A
Open Windows ~ | User : JandaK | 03/02/2021 | Version: 2.4.0.11 | Example Company

Second Order Generation message

6. The Order Generationmessage will prompt for confirmation;

* Do you wish to close the quote QT[quote number] off? No
further orders will be possible from this quote if it is
closed.

7. If you are sure of your selection, click Yes to proceed.
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C

ustomers - Quotes

$ - Sales Quotes for Customer BOTO001 - 570: Version 2.4.0.11 - Example — —
@ | Home | Equpment/Locations  Contract Fimance /MR Inventory [Projects Pr Seles  Service Reporting  Utiltic* - &
s - o 3 > N y
) — ; = S
O 22X E O © O ~raE®m [ &
Add Edit Delete View Back Forward | Accepted Rejected Convert Clone Print Export | Savelayout Workspaces Refresh
Order  Quote -
Maintai Navigation Process 3 Print Forma rrent S
QuoteReference  CustomerCode  CustomerName QuoteDescription QuoteValue Currency |ExchangeRate TaxRate  QuoteDate  SelesmanName  Comments QuoteStatus  Status
v il Al Wl o = o = = = o e o o
QTococo1t BOTO001 Bothas Networkinginc ~ OR 147 17,908.76 ZAR .00 0.00 02/07/2014  Belinda Sharm... 1 A
QT0000018 BOTO001 Bothas Networking e test 74,999.88 ZAR .00 0.00 03/07/2014  Belinda Sharm... 1 A
QToco0083 BOTO001 Bothas Networking i test forex with t. 133.87 USD 10.00 1400 25/10/2016 BiancaDuToit 1 A
QTo0000%s BOTO001 Bothas Networking inc 525.66 USD 1000 1400 10/11/2016 BiancaDuToit Test N A
QTococos? BOT0001 Bothas Networkinginc test 60.01 USD 10.00 1400 10/142016 BiancaDuToit N A
QTocoooss BOTO001 Bothas Networking inc 337.17 USD 10.00 1400 11112016 BiancaDuToit 1 A
Q0000100 BOT0001 Bothas o - . Dudith Mudzengi N A
» QT0000160 BOT0001 Bothas Networking s lBianca Du Toit N A
QT0000163 BOT0001 Bothas Networking L . Bianca Du Toit 1 A
Do you wish to closé the quote GTO000160 off? No further orders will be
frenecyiy =i B possible from this quote if it is closed. b s L
Q0000170 BOTO001 Bothas Netwarkng lBianca Du Toit N A
QTocoot72 BOTO001 Bothas Networking lBianca Du Toit N A
QT0000177 BOT0001 Bothas Networking .—_’ Yes No Bianca DuToit  USD, 14, 10, ... N A
QT0000130 BOTO001 Bothas Networking lBianca Du Toit N A
QTo00275 BOTO001 Bothas Networkng i test 2,715.00 USD 10.00 0.00 30/07/2019  Bianca Du Toit N a
QT0000276 BOT0001 Bothas Networking i test 4,377.75 USD 10.00 0.00 30/07/2019  Bianca DuTeit N A
| Openindons - | User : JandaK | 03/02/2021 | Version : 2.4.0.11 | Example Company

Third Order Generation message

8. The Order Generation message will next prompt you;
* Do you wish to view the order created, no. OR[order num-
ber]?
9. Click Yes to view the order.
» Selecting No will leave you on the Sales Quotes for Cus-

tomer screen.
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Customers - Quotes

$ - Sales Quotes for Customer BOT0001 - 5°0: Version 2.4.0.11 - Example Company (=JaJGe]
| @ | tome | Equpment/locations Contract Finance /MR Inventory [Projects Pr Seles  Service Reporting  Utitic?) - & x
s ) \
@JXU@ O O, Ee®m B B . &
Add Edit Delete View Accepted Rejected Convert Clone Print Export | Savelayout Workspaces Refresh
Order  Quote -
Maintair i “ ‘ Prir i Format i Curre ‘ L

QuoteReference  CustomerCode | CustomerName Q 1 Q Jue  Currency TaxRate  QuoteDate  SalesmanName Comments QuoteStatus | Status

* o 0 W e - e - - - W o " e
QT0000011 BOTO001 Bothas Networkinginc ~ OR 147 17,908.76 ZAR 100 0.00 02/07/2014 Belnda Sharm... 1 A
QT0000018 BOTO001 Bothas Networking inc test 74,999.88 ZAR L.00 0.00 03/07/2014 Belinda Sharm... 1 A
QT0000083 BOTO001 Bothas Networkinginc ~ test forex with t._ 133.87 USD 10.00 14.00 25/10/2016 Bianca Du Toit 1 A
QT0000096 BOT0001 Bothas Networking inc 525,66 USD 10.00 1400 10/11/2016 BiancaDuToit Test N A
QT0000087 BOT0001 Bothas Networkinginc ~ test £0.01 USD 10.00 14.00 10/11/2016 Bianca DuToit N A
'QT0000098 BOT0001 Bothas Networking inc 337.17 UsD 10.00 14.00 11/11/2016  Bianca Du Toit 1 A
QT0000100 BOT0001 Bothas Networking inc Order Generation < . W2017  Judith Mudzengi N A

» Q0000160 BOT0001 Bothas Networking inc - /2017 Bianca Du Toit N A
QT0000163 BOT0001 Bothas Networking inc e /2017 Bianca Du Toit 1 A
Q0000169 BOTO001 Bothas Networking inc 0 Do you wish to view the order created, no. OR00003157 /2017 Bianca Du Toit N A
QT0000170 BOTO001 Bothas Networking inc /2017 Bianca Du Toit N A
QT0000172 BOT0001 Bothas Networking inc /2017 Bianca Du Toit N A
QT0000177 BOT0001 Bothas Networking inc .—_. No /2017 BiancaDuToit USD, 14, 10,1.. N A
QT0000150 BOT0001 Bothas Networking inc /2017 Bianca Du Toit N A
QT0000275 BOTO0D1 Bothas Networkinginc ~ test 2,715.00 USD 10.00 0.00 30/07/2019  Bianca Du Toit N A
QT0000276 BOT0001 Bothas Networkinginc ~ test 4,377.75 USD 10.00 0.00 30/07/2019  Bianca DuToit N A

Open Windows | User: JulandsK | 03/02/2021 | Version: 2.4.0.11 | Example Company

The Sales Orders listing screen will display the a list of all New Orders for

the Site you have selected.

Sales Orders - BPO: Version 2.4.0.11 - Example Company | =B | x|
Finance /MR Inventory [Projects  Mar Sales Service Reporting  Utiitic ! - & x
P o= .
e & O & 8N B & & m &
Create  Create  AddItems NewDeal | Savelayout Workspaces | PrintSales PrintProforma Export Refresh
Invoice NewDeal toWO Project x Order Invoice
Maintai 4 4 P 4 4 Print . J B
OrderNo CustomerCode | CustomerName OrderStatusDesc | OrderDescription OrderValue  Curency OrderDate | SalesmanName ExchangeRate TaxRate  OrderTime DeptCode
¥ | o e g e 3 = e = e = = B B -
OR0000281  TIAOO1 Titan Group New order Copy of test 920.00 ZAR 09/01/2019  Bianca Du Toit 1.00 15.00 16:47:51
OR0000282 HOPOO1 Hope Works (Pty) Ltd ~ New order 1234 920.00 ZAR 09/01/2019  Bianca Surend. 1.00 15.00 04:48:13
OR0000283  HOPOO1 Hope Works (Pty) Ltd ~ New order test 0.00 ZAR 09/01/2019  Bianca Surend... 100 15.00 04:50:21
OR0000284  HOPOO1 Hope Works (Pty) Ltd ~ New order 1234 0.00 ZaR 09/01/2019  Bianca Surend.. 1.00 15.00 04:51:52
OR0000285  BEAOO1 Bearing and Shoe New order TestQuoteStatus 1,104.00 ZAR 09/01/2019  Bianca Surend... 1.00 15.00 04:58:22
OR0D000286  BEAOO1 Bearing and Shoe New order quotereftest 0.00 ZAR 09/01/2019  Bianca Surend. 1.00 15.00 04:59:34
ORD000287  APPODO1 Apple Juice Inc New order 8745 993.60 ZAR 09/01/2019  Bianca Surend. 100 15.00 05:06:46
OR0000294  HOPOO1 Hope Works (Pty) Ltd  New order 1234 864.00 ZAR 25/07/2019  Bianca Du Toit 1.00 15.00 10:12:42
OR0000297  NEW101 New Customer Test New order test 150.00 ZAR 17f09/2019  Bianca Du Toit 1.00 15.00 10:46:59
OR0000300 HOPOO1 Hope Works (Pty) Ltd  New order test 241,500.00 ZAR 07/04/2020  Kame Pillay 100 15.00 12:31:21
ORD000302  PINO0O1 Pink Shoes New order test email 724,895.60 ZAR 08/04/2020  Kame Pillay 1.00 15.00 09:51:43
OR0000303  PINOOO1 Pink Shoes New order Test email 241,895.60 ZAR 09/04/2020  Kame Pillay 1.00 15.00 16:35:25
ORD0D0304  OFFOO1 Office Supplies Unlimit... New order test 1 12,333.75 ZAR 14/04/2020  Sne Ndwalane 1.00 15.00 10:27:06
OR0000305  PANOO1 Panda Copiers New order Test 854.00 USD 14/04/2020  Kame Pillay 10.00 0.00 11:59:51
OR0000307  PINODO1 Pink Shoes New order new quotel 245,525.00 ZAR 21/04/2020  Kame Pillay 1.00 15.00 14:25:03
OR0000308  TIADO1 Titan Group New order MRTEst 885.50 ZAR 22f04/2020  Marc Repsold 1.00 15.00 12:38:44
OR0000309  PINOOO1L Pink Shoes New order new order 115.00 ZAR 23/04/2020  Kame Pillay 1.00 15.00 01:50:39
OR0O000311  HOPOO1 Hope Works (Pty) Ltd  New order test 0.00 ZAR 28/04/2020  Andile Khumalo 1.00 15.00 17:06:17
OR0000313  BOTO001 Bothas Networking inc ~ New order 337.17 UsD 02/02/2021  Bianca Du Toit 10.00 14.00 16:53:27
DI ORO000314  BOTO0O1 Bothas Networking inc ~ New order am 6.61 USD 03/02/2021  Bianca Du Toit 10.00 0.00 11:29:40 I
“« —_— »
Open Windows v | User:JulandaK | 03/02/2021 @ Version:2.4.0.11 = Example Company Y
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TECHMNOLOGTES Customers - QUOtES

For a detailed handling of this topic refer to Quotes - Convert to Sales Order

CLONE A QUOTE

1. From the Sales Quotes for Customer [customer code] screen,
2. Select the row of the quote you wish to clone.
3. Click on Clone Quote.

@ Short cut key: Right click to display the All groups menu list. Click on Clone.

Sales Quotes for Customer BOT0001 - BPO: Version 2.4.0.11 - Example Company = -]
Home | Equipment/Locaons — Contract  Fimance /MR Inventory  Maintenance /Projects  Manufacturing  Procurement  Sdles  Service  Reporting  Uilties - & x
W - 3 o [ =
A @ O % \g Ta @ ] @
Delet=  View | Back Forward | Accepted ert| Clone | Print Export | Savelayout Werkspaces Refresh
| | Quote v |

Maintain 4| 4 A Format a| Current i| 2

QuoteReference | CustomerCode | Customerame QuoteDescription | QuoteValue | Curency |ExchangeRate TaxRate | QuoteDate | Salesmanhame | Comments QuoteStatus | Status
s B B o - oo - - - o B o B
Q0000011 BOT0001 Bothas Networkingine  OR 147 17,908.76 ZAR 100 0.00 02/07/2014  Belinda Sharm 1 A
Q0000018 BOT0001 Bothas Networkinginc ~ test 74,999.88 ZAR 1.00 0.00 03/07/2014  Belinda Sharm 1 A
Q0000083 BOT0001 Bothas Networkinginc ~ test forex with t 133.87 USD 10.00 14.00 25/10/2016  Bianca Du Toit 1 A
Q0000036 BOT0001 Bothas Networking inc 525.66 USD 10.00 14.00 10/11/2016 BiancaDuToit Test N A
Q0000057 BOT0001 Bothas Networkinginc ~ test 60.01 USD 10.00 14.00 10/11/2016  Bianca Du Toit N A
QT0000093 BOT0001 Bothas Netwarking inc: 337.17 USD 10.00 14.00 11/11/2016  Bianca DuToit 1 A
QT0000100 BOT0001 Bothas Metworkinginc ~ QT0000100 §,703.90 USD 10.00 14.00 02/02/2017  Judith Mudzengi N A
Bothas Netwarking inc 46.61 USD 10.00 0.00 07/08/2017 Bianca Du Toit 1 A
Bothas Networkinginc ~ test 71.25 USD 10.00 0.00 07/08/2017 Bianca Du Toit 1 A
QT0000159 BOT0001 Bothas Networkinginc ~~ test 66.12 USD 10.00 0.00 08/03/2017  Bianca Du Toit N A
Q0000170 BOT0001 Bothas Networkinginc ~ am 6.61 USD 10.00 0.00 08/08/2017  Bianca Du Toit 1 A
QT0000172 BOT0001 Bothas Networkinginc  USD zero vatex. 5175 USD 10,00 0.00 08/08/2017  Bianca Du Toit N A
QT0000177 BOT0001 Bothas Networkinginc ~ USD, 14, 10, IT. 2,832.42 USD 10.00 0.00 10/08/2017 BiancaDuToit USD, 14,10,L. N A
Q0000180 BOT0001 Bothas Netwarking inc 533.63 USD 10.00 0.00 15/08/2017 Bianca Du Toit N A
QT0000275 BOT0001 Bothas Networkinginc ~~ test 2,715.00 USD 10.00 0.00 30/07f2013  Bianca Du Toit N A
QT0000276 BOT0001 Bothas Networkinginc ~ test 4,377.75 USD 10.00 0.00 30/07/2019  Bianca Du Toit N A
Open Windows ~ | User : Abigail | 03/03/2021 | Version: 2.4.0.11 | Example Company
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TECHMNOLOGSTES

Customers - Quotes

4. The Add new Customer Quote screen will display.

A It is important that a new Reference is entered as it is used to find and

identify the quote once it has been processed.

5. You can edit any of the Customer Heading, Financial Heading or Cross

Reference details, if required.

6. Edit any Item details, if required.

7. You can also choose to apply a Sales Template, which will be appended

to the existing quote items, and / or apply a Project Methodology to

the cloned quote, if required.

< Add new Customer Quote - BPO: Version 2.4.0.11 - Example Company —T
@ ‘Hm Eqm\cnl[mmnms Contract  Finance /HR  Inventory Sales Service Reporting  Utiliti’ ) - & X
a
Ho| X 8 &
Save Back [ApplySales Apply Project [ Delete | Savelayout | Print
Template  Methodology | Item
it o
Customer Name  Bothas Networking inc * RefType ReferenceType ReferenceNo %
Contact Name |Joan Botha Status New Quote - PR Mok okhcea nlIE
= quot Sales Quote &
Commercial USD Price by Ttem ¥ * Date&Time 03/02/2021 v |12:11:52 - 2 ]
ASMN Serial No a
Salesman  Bianca Du Toit v (=
[ US Dollar Exchange Rate 10.00 3 * N i peferene
urres v cl .00 3
i i CTRT Contract No
Tax Rate 0.00 P
PMNG Project Reference
SuppressOnPrint  QuoteltemType  ItemCode | QuoteltemDescription WarehouseName ~ Quantity | QuantityPerUOP | UnitType  UnitCost  Markup  Discount  ItemPrice  Bas
v a = o o0 o = = e = = = = =
» | Parts 2020-147Y  Yellow toner SP2020 Main Warehouse 1.000 0.000 413.621 0.000 0.000 6.613
] Labour CON Consulting 1.000 0.000 434,000 0.000 0.000 5.500
(W] Expenses TOLL Toll 1.000 0.000 0.000 0.000 0.000 0.000
w] Travel 53 Travel not exceeding 50 km 1.000 0.000 0.000 0.000 0.000 17.500
Sub Contracts INST Installation Fee 1.000 0.000 350.000 0.000 0.000 9.000
| Internal Service  CALL Call Out Fee 1.000 0.000 250.000 0.000 0.000 8.000
[m] Warranty 24MSW 24 Month Supplier Warranty 1.000 0.000 0.000  0.000 0.000 0.000
L e T T T T
Comment Sub Total 46.61
VAT 0.00
Grand Total 46.61
Open Windows v | User:JulandaK = 03/02/2021 Version: 2.4.0.11 Example Company y

For a detailed review of this procedure click on the link to redirect to Quotes

- Clone a Quote.
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TECHMNOLOGSTES

Customers - Quotes

PRINT QUOTE

1. From the Sales Quotes for Customer [customer code] listing screen,

2. Click on the row of the Quote you wish to print.
3. Click on Print.

$ - .__—-’Sal&QiMcsforClstomrPWl-“Vﬂﬁn“Ml-hﬂmﬂ:Cﬂm —Jlalx
% Home | Equipment /Locations  Contract  Finance /[HR  Inventory i /Projects  Manufacturir Pr Sales Service  Reporting  Utiit*, - & X
\ = | oA M =+ [ @)= /3 8
ORXEOQOO w S & -
Add Edi Delete  View Back Forward ccepted Rejected Conve Clone Print | Export = Savelayout Workspaces Refresh
Quote Lo
Pri \ Format el [ad
QuoteReference | CustomerCode CustomerName QuoteDescription QuoteValue Currency  ExchangeRate TaxRate  QuoteDate  SalesmanName |Comments QuoteStatus Status
v ol e ol ol = Wl = = = " 0 o ol
QT0000283 PINOOO1 Pink Shoes Test email 241,895.60 ZAR 1.00 15.00 09/04/2020  Kame Pillay 1 A
Dq‘mﬂmzﬂl) PINOOO1 Pink Shoes new quote1 245,525.00 ZAR 1.00 15.00 21/04/2020  Kame Pilay 1 A
| Open Windows ~ | User:JulandaK | 04/02/2021 | Version:2.4.0.11 | Example Company

4. The Select the option as desired message screen will display.
5. Click on the radio button of the option you require.

E/j When selecting to Email the Quote, the quote will be emailed via the

BPO Email Service on the server (not from MS Outlook).

* The example has Print Quote selected.
6. Click Accept to proceed.
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TECHMNOLOGSTES

Customers - Quotes

$ - Sales Quotes for Customer PINOOO1 - #P0: Version 2.4.0.11 - Bxample Company e
[ Home | /locations  Contract  Finance /HR  Inventory i /Projects  Manufacturing  Pr Sales  Service Reporing  Utiit*) - & X
S 500 00 ~adn R B
> 3 — Y 3 . =
OFXE OO O O~ @% et <
Add Edit Delete View Back Forward | Accepted Rejected Convert Clone Print  Export | Savelayout Workspaces Refresh
Order  Quote -
Maintair Navigation . Process Format e &
QuoteReference | CustomerCode  CustomerName QuoteDescription  QuoteValue Currency  ExchangeRate TaxRate  QuoteDate  SalesmanName | Comments QuoteStatus Status
v o o0 o o e = = Il " L o Wl
QT0000283 PINOOD1 Pink Shoes Test email 241,895.60 ZAR 1.00 15.00 09/04/2020  Kame Pilay 1 A
» QT000028% PINOOO1 Pink Shoes new quotel 245,525.00 ZAR 1.00 15.00 21/04/2020 Kame Pilay 1 A
. P o7 Select the option as desired | — e x
Home

o .j0l0

Accept | cancel

() Email Quote
O Printand Emai Quote

Open Windows ~

| User : JulandaK | 04/02/2021 | Version: 2.4.0.11 | Example Company

7. The Sales Quote will display in the Preview screen.

8. From here you can make cosmetic changes to the document, as well as
Save, Print, Export, Add a Watermark or Email the Sales Quote.

9. Click Close to return to the Sales Quotes for Customer screen.
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Customers - Quotes

(B Preview 4—.

File View Background

Page1of2

NalGlma 860 | O IR > M P » B B‘D'I@
SalesQuote
Example Company
StreetNo and Road Name PO Box1234
Area NewTown
city Durban
South Africa South Africa
0000 1234
RegNo.: 0000000asad521 FaxNo.: 031124545
VATNo.: 0000000 TelNo.: 031123 4567
DocumentRef.:  QT0000289

21/04/2020 00:00:00

Attention: Sam Twins
031 456 7894

pillaykame 1@gmai.com
Dear Custorner

Re: Your request for a quotation.

We thank you for the opportunity afforded to us to submit the attached quotation. Should you find
this quotation acceptable, we request that you sign the attached document and return this to us
using any of our contact details on the attached page. Please include an official order for the work
to be done.

Please take note of the following conditions that apply to this quotation.

- This quotation is valid for a period of 60 days from the date hereof.

- Prices are FOB Durban.

- Prices of parts and consumables are subject to availability and currency fluctuations.

- Should the replacement of any additional parts become necessary, this will be quoted for

100% ()

=

o)

MNU.061.033
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