View Tax Invoice

We are currently updating our site; thank you for your patience.
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INVOICES - VIEW TAX INVOICE
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1. The Sales Invoices listing screen will display.
Select the Site where the invoice has been created.
e The example has Durban selected.
3. Select the Status for the invoice you wish to view.
* The example has New selected.
Click on the row of the Sales Invoice that you wish to view.
. .
5. Click on View.
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= InvoiceNo  CustomerCode  CustomerName Depthame InvoiceDescription  InvoiceValue  InvoiceStat... Currency CrNotes o CrTotal ExchangeRate  TaxRate  InvoiceDate  In
v e e o ol e = L e e = = = = L
INV0000542 BUIOOO1 Builders Storehouse PO: 540 0.00 New ZAR 0.00 1.00 15.00 08/02/2021 N
E]INWWUSQI PINO0O1 Pink Shoes test email 241,500.00 New ZAR 0.00 1.00 15.00 04/02/2021 N
INV0000539 PINOOO1 Pink Shoes new quotel 245,525.00 New ZAR 0.00 1.00 15.00 04/02/2021 N
INV0000538 HOP0O1 Hope Works (Pty) Ltd Short Term Contra. 5,750.00 New ZAR 0.00 1.00 15.00 15/06/2020 N
INV0000537 APP0001 Apple Juice Inc test 27.60 New ZAR 0.00 1.00 15.00 08/05/2020 N
1INV0000527 WES001 Westwood Dynamic testing sales process 24,150.00 New ZAR 0.00 1.00 15.00 16/04/2020 N
INV0000504 CUS001 Cash Sales Account 575.00 New ZAR 0.00 1.00 15.00 17/05/2019 N
INV0000500 HOPOO1 Hope Works (Pty) Ltd Swap out Invoice 149.48 New ZAR 0.00 1.00 15.00 19/11/2018 N
1INV0000398 BOT0001 Bothas Networking inc SP540 4,560.00 New ZAR 0.00 1.00 14.00 30/10/2017 N
INV0000323 HOP0O1 Hope Works (Pty) Ltd Retest 1,947.12 New usD 0.00 10.00 14.00 20/04/2017 N
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TECHMNOLOGSTES

View Tax Invoice

6. The View Customer Invoice - INV[invoice number] screen will be dis-

played.

* You can view the following details:

° Customer information,

° Customer contacts,

° Billing information,

° Shipping information,

° Related (linked) references and

° Sales invoice items

E/j This is a view only screen and you cannot make or save changes to this screen.

For a detailed handling of each are of the Sales Invoice, refer to Invoices -
Create Sales Invoice (OTC).
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| @ || Home | Equpment/iocaions  Contract Finance /R Inventory [Projects  Manufacturi Sdes Servie  Reporting  Utiftes - & x
Back Savelayout | Print
Maint ,‘ Format Print L
Customer Name  Pink Shoes - Reference new quotel * Billing address
Contact Name |Sam Twins = Status New bl 3dd
Commercial Type Class Commercial - Date & Time 04/02/2021 v 143218
Salesman |Kame Pilay = | Shipping address
H
Billing Customer Pink Shoes e Billing Contact Sam Twins - R:ZE
Invoice Currency  South African Rand ] Exchange Rate R+ Town
Tax Rate L | Suppress Line Detail on Print Addresses | Related References
SuppressOnPrint  ItemType

ItemCode  ItemDescription  InvoicelineDescripion | WarehouseName — BatchSerialNo  Quantity  UnitCost  Markup  Discount | UnitSelingPrice  BaseCcyPrice

¢ ol o O o0c o e e = = = = =
+ lNo N SPSO0 SprintColour Co... Sprint Colour Copler  Main Warehouse 1000 175,000.. 0000 0000  210,000.000  210,000.00C
No NN SOPGFT  50PageFeeder... 50PageFeederTray  Main Warehouse 1000  0.000 0000  0.000 3,500.000 3,500,000
‘ 5
Comment Sub Total 213,500.00
VAT 32,025.00
Grand Total | 245,525.00
Open Windows v
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View Tax Invoice

7. Click on Print.

8. The Select the option as desired screen will display with the following
options;

[ |
¢ Print Invoice (will open the invoice in Report Preview
to view, print export or email)

[ |
° Email Invoice (can attach documents, add recipients, the

system will create a .pdf and email the invoice)

[ |
° Print and Email Invoice (both the Report Preview and

Email screens will pop up)

PRINT TAX INVOICE

9. Click on the Print Invoice option.
10. Click on Accept.

| User : Julandak | 05/10/2021 | Version: 2.5.0.4 |

$ - View Customer Invoice - INVO000539 - 170: Version 2.5.0.4 - Example Company v2.5.0.0 el
[ e Home | Equipment/locations Contract Finence /HR  Inventory  Maintenance /Projects ~ Manufacturing  Procurement  Sales  Service  Reporting  Utities - & x
© & (& |
Back | Savelayout | Print |H
Maint.. .| Format | Print | =
Customer Name  Pink Shoes Reference new quotel Billing address
Contact Name |Sam Twins Status New bil add
Commercial Type Class Commercial Date & Time 04/02/2021 v 143218
Salesman  Kame Pilay E Shipping address
H
Billing Customer | Pink Shoes Billing Contact Sam Twins a szt
Invoice Currency  South African Rand Exchange Rate 1 Town
Tax Rate 15 | Suppress Line Detail on Print Addresses | Related References
SuppressOnPrint  ItemType ItemCode  ItemDesciption | gl Gelect the option as desired [ — | @ | 3 ||onitCost Markup | Discount | UnitSelingPrice  BaseCcyPrice
¢ o o s W rome = = = = =
» No INVN SP500 Sprint Colour Co... | [ = 175,000...  0.000 0.000 210,000,000  210,000.00C
No NN SOPGFT  50Page Feeder... @ 0 0.000 0.000  0.000 3,500.000  3,500.000
./' Accept | Cancel
Processing 4 ad
8 O Emal Invoice
() Print and Email Invoice
‘ »
Comment Sub Total 213,500.00
VAT 32,025.00
Grand Total | 245,525.00
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TECHMNOLOGSTES

View Tax Invoice

11. The Tax Invoice will display in the Reports Preview screen.

12. From here you can make cosmetic changes to the Tax Invoice, as well as
Save, Zoom, Add a Watermark, Export or Email from the preview
screen.

13. Click Close to return to the View Customer Invoice screen.

(8 Preview 4—. ) ﬂ
File View Background -
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Tax Invoice
Example Company
StreetNoandRoadName PO Box 1234
Area NewTown
city Durban
South Africa South Africa
1234 1234
RegNo:  0000000asads2l FaxNo: 031124545
VATNe: 0000000 TelNo: 0311234567
AUCRTRAA RN AN el e
Date : 04/02/2021 00:00:00
Account Manager : Bianca Du Toit
Your Ref : test email
Call Ref :
Sales Person: Kame Ppillay Machine No :
Attention : Sam Twins Ship Contact Sam Twins
Cust Code : PINDOO1 PINOOO
Customer : Pink Shoes Fink Shoes
Billing Shipping
Address : Address :
TelNo: 031456 7834 TelNo: 031 456 7894
FaxNo: FaxNo:
VAT No: 1234 Email : pillsykame1@gmil.com
Item Code Item Description Quantity  UnitPrice Discount%  Wet Price Total
5300 Sprint Colour Capier 100 21000000 00 21000000 241,500.00

Page1of 1 100% () (} ©)
14. Click on Back to return to the Sales Invoices listing screen

$ - View Customer Invoice - TNV0000541 - BPO: Version 2.4.0.11 - Example Company — e )x
e Home Equipment / Locations Contract Finance /HR Inventory | Projects Sales Service Reporting Utiities - & Xx
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savelayout | Print

= p o

Customer Name | Pink Shoes Reference  test email * | Billing address
Contact Name |Sam Twins Status |New
Commercial | Type Class Commercial Date&Time 04/02/2021 = 14:42:52
Salesman | Kame Pilay Shipping address
Billing Customer Pk Shoes Billing Contact |Sam Twins -
Invoice Currency | South African Rand Exchange Rate 1]
Tax Rate 15 Suppress Line Detail on Print | addresses | Related References
SuppressOnPrint  ItemType ItemCode  ItemDescription  InvoicelineDescription  WarehouseName  BatchSerialNo  Quantity  UnitCost  Markup  Discount  UnitSelingPrice  BaseCcyPrice  TaxRate  Department  Status

v e e e e o0 0 e = = = = = = = e o

» [No N SPS00  Sprint Colour Co... Sprint Colour Copier  Main Warehouse 1000 0000 0000  0.000  210,000.000 210,000.000  15.000 SalesDepar.. A
Comment | Sub Total 210,000.00

VAT 31,500.00
Grand Total 241,500.00
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View Tax Invoice

Related Topics

e Add New Invoice

e Edit an Invoice

¢ Comment and Reference

e Print Invoice
¢ Print Pro-Forma Invoice

MNU.063.002
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