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We are currently updating our site; thank you for your patience.

SALES

CREDIT NOTES - PLACE ON HOLD

Ribbon Access: Sales > Credit Notes
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. The Sales Credit Notes listing screen will be displayed.
2. Select the Site the credit note was created in.

* The example has Durban selected.
3. Set the Status to Released.

4. Click on the row of the Credit Note you with to release for approval.

5. Click on Remove from Approval.

@ Short cut key: Right click to display the All groups menu list. Click on Remove.
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CrNoteNo CustomerCode CustomerName Depthame CrNoteStatusDesc CrNoteDesription
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CND000018 DER001 Derton / Technologies Released test
Returns CNDDD0D37 YES001 Young Electric Released 123456
CND000038 SAMD01 Samanthas Diner Released test
| cooooos2 HOPDOL Hope Works (Pty) Ltd Released inv0000299
CNDOODDS4 HOPDO1 Hope Works (Pty) Ltd Released 1234
CNDO0D0SS HOPDOL Hope Works (Pty) Ltd Released test
CND0ODD62 HOPDD1 Hope Works (Pty) Ltd Released retestcr note
CND00D083 HOPDDL Hope Works (Pty) Ltd Released CRNote2
CNDO0008E HOPOO1 Hope Works (Pty) Ltd Released quick part return
CNDO00 107 HOPOO1 Hope Works (Pty) Ltd Released test
CNO000 108 HOPOO1 Hope Warks (Pty) Ltd Released test
CND000109 HOPDOL Hope Works (Pty) Ltd Released test
| coooo42 PINOOO1 Pink Shoes Released new aredit note
CNDO00 146 cusoo1 Cash Sales Account Released CNS0S0CSA
E] CNDOD0148 HOPDO1 Hope Works (Pty) Ltd Released HW200 i
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5. When you receive the Sales Credit Note - Hold message to inform you
that;
* The credit note number CN[credit note number] has been

placed on hold successfully.
6. Click on OK.

Help v2024.5.0.7/1.0 - Pg 2 - Printed: 04/07/2024

CO3 Technologies (Pty) Ltd © Company Confidential



=3
Credit Notes - Place on Hold

$ - Sales Credit Notes - BPO: Version 2.5.0.0 - Example Company v2.5.0.0 =J(a J(x_
[ @ Home | flocations  Contract  Finance /HR  Inventory i Projects M ing  Procur Sales  Service  Repor’h - & x
= (= ; G =] 3 e AN
¥ = =] -
QUZXE » @ 0 R £ E B b~ &
Add Ed Delete  View c for Remove from Approve Reject | Savelayout Workspaces Prin otes Export | |Released + | Refresh
Ap Approval  CriNote  CrNote nd e ‘
Maintair i Process i Format Current il @ |
Links [
Enter text to searct »
CrioteNo CustomerCode CustomerName Depthame c Desc CrioteD
Functions v ol ol e o ol ol
CND000018 DER001 Derton / Technologies Released test
e CND00D037 YES001 Young Electric Released 123456
CND000038 SAMD01 Samanthas Diner Released test
CNDOD0D42 HOP0O1 Hope Works (Pty) Ltd Released inv0000298
CNDODOOS4 HOPOO1 Hope Works (Pty) Ltd Released 1234
[ Released test
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CND0D0103 Released test
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CND000142 Released new aedit note
CNDOD0146 TUSa01 Cash Sales Account Released CNDS0CSA
» CNDODO148 HOP0O1 Hope Works (Pty) Ltd Released HW200 H
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The selected credit note can now be viewed on the Sales Credit Notes listing
screen where the Status has been set to New.
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