TECHMNOLOGSTES

Time Review - Invoice Work Order

We are currently updating our site; thank you for your patience.

SERVICE

TIME REVIEW - INVOICE WORK ORDER

A work order linked to call, a project or a standalone work order can be

invoiced from the Time Review screen.

* Only Regular Hours are billable.

* Time marked as Reviewed will be invoice.
e All billable items linked to the selected call will display on the

invoice.

Ribbon Access: Service > Time Review
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1. The Time Review screen will be displayed.
2. Click on the row of the work order you wish to invoice.

3. Click on Invoice WO.

* The example has 3.52 Regular Hours and Time has been

flagged as Reviewed.
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Time Review - Invoice Work Order

Time Review - BPO: Version 2.5.0.8 - Example Company v2.5.0.8 Lo loc]
Home  Equpment/locatons  Contract  Finance /MR Inventory 2 JProjects Sales  Service  Reportng  Utities - 8 x
R % ©
FlsgReviened SLATime | ViewWO ViewCal ViewFroect | Savelayout Wodspsces SaveFiter | Refresh
4 Maintain P Navigation Format 4| Curr.. 4 ad
SLA 2
WOCode Description  WOStatus | Employee Manager Craft | CraftDesc Date ~ Bilable RegularHours OvertimeHo... SLAHours NonBilableH... TotalHours  IsReviewed ;
® ol o r o o ol = = = = - - B -|| [Adw. | codd
WOD0006258  Drumreplac... O JosephTim... JosephTim.. ADMN Administrati.. 25/04/2022 No 100 0.00 0.00 0.00 .00 o e - e
WO0006259  Post Contra... O JuandaKes.. JuandaKes.. ADMN Administati.. 25/04/2022 No 2.00 0.00 0.00 0.00 200 O |
WO0006262  Additionale... O JohnTwain  BelindaSha... ADMN Administrati.. 25/04/2022 No 1.00 0.00 0.00 1.00 2.00 v
WOO006254  Tier - Comm... © ArizlBlythe  BiancaDuT.. DRV Driver 25/04/2022 Mo 4.00 0.00 0.00 0.00 4.00 [}
WO0006253  Replace par... M Julanda Kes... JulandaKes.. ADMN Administrati.. 14/04/2022 No 0.02 0.00 0.00 0.00 0.02 [m]
00006130 Site Inspect... M JadeRivers JadeRivers TECH Technidan  01/04/2022 No 3.00 0.00 0.00 0.00 3.00 O
WO0006260  Loan unitre... M Karlien Jessi... Karlien Jessi.. ADMN  Administrati.. 30/03/2022 No 100 0.00 0.00 0.00 100 ]
WO0006260  Loan unitre... M JohnTwain  BelindaSha.. ADMN Administrati.. 29/03/2022 No 0.00 0.00 1.00 0.00 1.00 o
WO0006229  BathBinMain... M JulandaKes... JuandaKes.. ADMN Administrati.. 19/01/2022 No 0.10 0.00 0.00 0.00 0.10 ]
WO0006234  BathBinMain... M Julanda Kes... JuandaKes.. ADMN Administrati. 19/01/2022 No 0.54 0.00 0.00 0.00 0.54 o
WO0006254  New machin... M Julanda Kes... JuandaKes.. ADMN Administrati.. 19/01/2022 No 3.87 0.00 0.00 0.00 387 o
Elwooooem Tier -Comm... M JuandaKes... JuandaKes.. ADMN Administati.. 19/01/2022 No 3.52 0.00 6.00 1.00 10.52 v
WO0006214 Tier -Comm... M Julanda Kes... JulandaKes.. ADMN Administrati... 18/01/2022 No 24.00 0.00 0.00 0.00 24.00 D
WO0006214  Tier -Comm... M Julanda Kes... JuandaKes.. ADMN Administrati.. 17/01/2022 No 24.00 0.00 0.00 0.00 24,00 O
WO0006214 Tier -Comm... M Julanda Kes... JulandaKes.. ADMN Administrati.. 16/01/2022 No 24.00 0.00 0.00 0.00 24.00 []
WO0006214  Tier - Comm... M JulandaKes... JuandaKes.. ADMN Administrati.. 15/01/2022 No 24.00 0.00 0.00 0.00 24.00 [}
WO0006214  Tier -Comm... M JuandaKes... JuandaKes.. ADMN Administrati.. 14/01/2022 No 24.00 0.00 0.00 0.00 24,00 ]
WO0006214  Tier - Comm... M Julanda Kes... JuandaKes.. ADMN Administrati. 13/01/2022 No 24.00 0.00 0.00 0.00 24.00 o
WO0006214  Tier - Comm... M JulandaKes... JuandaKes.. ADMN Administrati.. 12/01/2022 No 24.00 0.00 0.00 0.00 24.00 o .
Count: 759 19,192.00 10.75 4.00 19,209.75
, | Julanda Kesser | . N = R
Open Windows ~ | User : JuandaK | 03/05/2022 | Version: 2.5.0.8 | Example Companyv2.5.08

4,
5.
6.

click on Save.

" The Add new Customer Invoice screen will display. " on page 2
Note that some of the fields on the invoice will be auto populated.

Add or Edit the information to the Customer Invoice as required and

. = Add new Customer Invoice - BPO: Version 2.5.0.8 - Example Company v2.5.0.8 =/l8 | x
g Home l Equipment /Locations  Contract  Finance /HR  Inventory /Projects Sales  Service  Reporting  Utilities - & X
Save | Back Delete | Savelayout
Item
m | = P
Customer Name | Hope Works (Pty) Ltd P+ Reference # | Billing address
Contact Name p= Status New £
Commercial Type Class Commercial v Date & Time 03/05/2022 v 11:45:24
Salesman | Jianda Kessier - Shipping address
Billing Customer Hope Works (Pty) Ltd D+ Billing Contact - £
Invoice Currency | South African Rand - Exchange Rate 15)*
TaxRate 15.00 - 15 || Suppress Line Detail on Print Addresses ‘ Related References ‘
SuppressOnPrint  ItemType ItemCode  ItemDescription  InvoicelineDescripion | WarehouseName  BatchSerialNo  Quantity  UnitCost | Markup  Discount  UnitSelingPrice  BaseCcyPrice  TaxRa
v = ol o o o o0 = = = = = = =
3 O Labour ADMN Administration Administration 3.516  300.000 10.000 0.000 165.000 165.000 Iﬂ
. st .. — e
< »
Comment Sub Total 580.11
VAT 87.02
Grand Total 667.13
Open Windows ~ | User : JuandaK | 03/05/2022 | Version : 2.5.0.8 | Example Company v2.5.0.8
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TECHNOLOGTIES Time Review - Invoice Work Order

7. You will return to the Time Review screen.

8. The time record that was invoiced will be removed from the screen.

To view the invoice and for further processing, refer to Introduction to Sales
Invoices.
s e——-brmnm-mmmu-mmmum =B [ x
‘_ i _: Home ‘ Equipment / Locations Contract Finance / HR Inventory i {Projects. i Sales Service Reporting Utlities - & X
M re PP B 0 =R R
Save Invoice Invoice Back | FlagReviewed SLATime | ViewWO ViewCall ViewProject | Savelayout Workspaces SaveFiter | Refresh
wo  cal =
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[[sa [
WOCode Description  WOStatus Employee Manager Craft CraftDesc Date ~  Bilable RegularHours  OvertimeHo... SLAHours NonBilableH... TotaHoy
v ol o o0 o o o o = o = = = = = </l Tfdrt.. | code
» WO0006258 Drumreplac.. O JosephTim... Joseph Tim... ADMN Administrati... 25/04/2022  No 1.00 0.00 0.00 0.00 Me = e
WQ0006259  Post Contra... © Julanda Kes... JulandaKes... ADMN Administrati... 25/04/2022 No 2.00 0.00 0.00 0.00 5 2 2020
WOD006262  Additonale... © JohnTwain  Belinda Sha... ADMN Administrati... 25/04/2022 No 1.00 0.00 0.00 1.00 |
WO0006254  Tier -Comm... © ArialBiythe  BiancaDuT... DRV Driver 2504/2022 No 400 0.00 0.00 0.00
WO0006253 Replacepar... M Julanda Kes... Julanda Kes... ADMN Administrati. 14/04/2022 No 0.02 0.00 0.00 0.00
WOD006130  Site Inspect... M Jade Rivers  JadeRivers  TECH Technidan 01042022 No 3.00 0.00 0.00 0.00
WO0006250  Loan unitre... M Karlen Jessi... Karien Jessi... ADMN Administrati... 30/03/2022 No 100 0.00 0.00 0.00
WO0006260  Loan unitre... M JohnTwain  Belinda Sha... ADMN Administrati... 29/03/2022  No 0.00 0.00 1.00 0.00
WO0006229  BathBinMain... M Julanda Kes... JulandaKes... ADMN Administrati... 19/01/2022  No 0.10 0.00 0.00 0.00
WO0006234  BathBinMain... M Julanda Kes... JulandaKes... ADMN Administrati... 13/01/2022  No 0.54 0.00 0.00 0.00
WO0006254  New machin... M Julanda Kes... JulandaKes... ADMN Administrati... 13/01/2022 No 3.87 0.00 0.00 0.00
WQ0006214  Tier -Comm... M Julanda Kes... JulandaKes... ADMN Administrati.. 180012022 No 2400 0.00 0.00 0.00
WO0006214 Tier -Comm... M Julanda Kes... Julanda Kes... ADMN Administrati.. 17/01/2022 No 24.00 0.00 0.00 0.00
WO0006214  Tier -Comm... M Julanda Kes... Julanda Kes... ADMN Administrati. 16/01/2022  No 24,00 0.00 0.00 0.00
WO0006214 Tier -Comm... M Julanda Kes... JulandaKes... ADMN Administrati.. 15/01/2022 No 24.00 0.00 0.00 0.00
WOD006214  Tier -Comm... M Julanda Kes... JulandaKes... ADMN Administrati. 14/01/2022  No 24.00 0.00 0.00 0.00
WO0006214  Tier -Comm... M Juanda Kes... JulandaKes... ADMN Administrati... 13/01/2022 No 2400 0.00 0.00 0.00
WO0006214  Tier -Comm... M Julanda Kes... Julanda Kes... ADMN Administrati... 12/01/2022  No 24.00 0.00 0.00 0.00
WO0006214  Tier -Comm... M Julanda Kes... JulandaKes... ADMN Administrati... 11/01/2022  No 24,00 0.00 0.00 0.00
Count: 758 19,188.48 4.75 3.00 19,1
2 = »
Open Windows ~ | User : JuandaK | 03/05/2022 | Version : 2.5.0.8 | Example Company v2.5.0.8

Related Topics

¢ Time Review - Invoice Call

e Time Review - Invoice Project
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