cCOO=3
Setting up Tax Rates

We are currently updating our site; thank you for your patience.

COMPANY

COMPANY - SETTING UP TAX RATES

Tax rates need to be set up so that you can add tax to items e.g. 15% VAT

on stock sold.

Ribbon Access: Configurator > Company > Company
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* The Company Maintenance screen will be displayed.
* Click on the Configuration tab.
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* You can now view the Tax Rates frame.

* Right click anywhere in a row of the Tax Rates data grid.
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* A Maintain menu will pop up.
e Click on Add - Add New Tax Rate.
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* The final row in the data grid will be 'activated'.
* The Tax Type, Tax Type Description, Rate and Default columns

will now be populated.
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* Click in the Code text box to reveal an ellipsis button.

e Click on this button to display the Select a tax code pop up
screen.

e Click on the row selector in front of the tax code that you wish to
link to this company.

* Click on Ok.
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* The Code and Tax Code Desc columns will now populate with

the selected code details.
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* Click in the Rate text box and either type in or use the directional

arrows to select the tax rate (percentage value).

m v Carmpany Maintennce - BP0 Configurator: Version 100,12 - Example Company K
g'mmuwmmmmmmmmmmqmmmmmm.a:
Ho T B
S B Sr-tl.md\'dﬁ‘-?m
R
— Werk Ceder Coniuratin Project Confiuriton
g e i huto Rel
e - Default W0 Type Defadt . Rel P
v Deblrs Agig Method ey | | Dk Moty L Next Project o 8,
e . New szt Copration ANy
e R0 Mgty Tk Conhurbon 10 o
.. o ket Cal At o DelaultType Cefuttpe .., » nutoRel i/
o Mo Cal a8 Churige Enad - Default Class Defoutdoss e, + Rel prefe 4F40
o Al oo Code 1o Delauk Ctegory tefuit oy o + | Next At Regllo "k
o it e Aise! Diepsds i
v ity Receipt et Order Ho
v R Sol Stk e n TaRates.
. o Sk s Tofype Tyt Code  Tafodler Rae  Deful  McanBytenode  Ammdste
.. Indte Vet nbrgBakh o W veMTE ) R Wwe ¢ FafL i
v Baith Trahg a W VeddedT 1 SadedRae 1500 o i BIASM
T, T S . W veeddedTa 0 OdtundedRa 1400 o i F) L)
w ClComebelaiterod Poy) 180 [ VeehdkdTe 1 Bt Em
vs CalEror Code Mandakory o
v Chith Crit o i
v Chech Credi Tams s
o Mol roiaen frback o Dok confy.. Yo
o dow el wriodes Mo
v Coriract Chire Cal e
vvs Dmcument Repaitery Path Vom0, . -
Cpen Wndons * Ry D0

Help v2024.5.0.7/1.0 - Pg 8 - Printed: 04/07/2024

CO3 Technologies (Pty) Ltd © Company Confidential



cCOO=
Setting up Tax Rates

* Click in the Default text box to reveal a drop-down menu.
* Click on Yes if the Tax Rate is to be used by default.
* Click on No if the Tax Rate is not to be used by
default.
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e Click in the Account System Code text box and type in an

account system code for this new tax rate.
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* When you have finished adding the new tax rate details, press

Enter.

Help v2024.5.0.7/1.0 - Pg 11 - Printed: 04/07/2024

CO3 Technologies (Pty) Ltd © Company Confidential



cCOO=3
Setting up Tax Rates

* Note: The Amend Date column will be
adjusted by the system.
* The new tax rate code will be saved and a new row will be added
the Tax Rates data grid.
* Click on Save .
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