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Warehouses - Add a Bin Location

We are currently updating our site; thank you for your patience.

INVENTORY

WAREHOUSES - ADD A BIN LOCATION

For a full breakdown of the types of warehouses and relevant bin require-

ments, please review the Introduction to Warehouses topic.

Ribbon Select Inventory > Warehouses
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The Inventory Warehouse Listing screen will be displayed.

Upon opening, this screen will display a list of Sites (that are linked to a
Purchasing Centre) with a Site Warehouses sub grid (listing all the ware-
houses that you have user right access to) in the top frame, and Special Ware-
houses in the bottom frame (refer to the System Warehouses - In-transit
topic).
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* Click on the expand button in front of the site where you wish to
view a warehouse.
* |In this example, Durban is selected.
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The Site Warehouses sub grid will open, listing all warehouses in the selected

site that you have user right access to.
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* Click on the expand button in front of the Warehouse where you

wish to view or add the bin(s).

® - (= (&)
@ | rore  Acounts  CalCenve  Company  Contact  Departments Inventory  Reporting  Seles  Searty  Servies  StaticData  OpendBusness - & x
- §
H = LR
Save Layou

t Workspaces SaveFiter | Refresh

v 0
» B InTransit Warehouse

»[8 1] ouban
Site Warehouses.
Q 2 Desaption ¥ pChame Storemantlame | IsStock | Isdsset | IsQuarantne | Autolsue | AccountCode | Status
0 e o " @ a CHE o
.. Stock DBN Purchasing Centre _ Ben Johnson ] ] o 7700 A
GeorgeR Boot Stock  Purchasing Centre  Ben Johnson v 1 L 7700 A
Johns Boot Stock Purchasing Centre  Ben Johnson v u] [u] 0o mo A
@ POS Auto Issue DEN Purchasing Centre  Ben Johnson ¥4 [u] [u] v 7700 A
@ Intemal AssetsDBN  Purchasing Centre  Ben Johnson v [ 6600 A
Theo) Boot Stock Purchasing Centre  Ben Johnson v 1 [ 770 A
@ ChrisH Boot Stock Purchasing Centre  Ben Johnson v u] u] 0o 7m0 A
JeffR Boot Stock Purchasing Centre  Ben Johnson 4 1 [ 7700 A
JoeB Boot Stock Purchasing Centre  Ben Johnson ¥4 ] [u] 7700 A
Overfiow StockDBN  Purchasing Centre  Ben Johnson 4 1 L 7700 A
Customer Assets BN Purchasing Centre  Ben Johnson 1 [ A
B In Transt DBN Purchasnq Centre _ Ben Johnson [u] [u] [u] [u] A
[special Warehouses
Description PCName | Storemani.. IsTransit | AccountCode | Status

Ben Johnson

a
o

A

| osmar2023 3

The Warehouse Bins sub grid will open and display all the Bin
Locations within the selected warehouse.

Right-click anywhere in a row of the Warehouse Bins frame.
A Process menu will pop up.
Click on Add - Add New Bin.
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* Click in the Warehouse Bins Description text box and type in a
name for this new bin.
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* |s Default: Select this option if you want this to be the default
bin, however there should only be one default bin per site, located

within a stock warehouse (generally the main stock warehouse).
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* When you have finished adding the details to the new bin, click

outside of the Warehouse Bins frame.

* A new row will added to the Warehouse Bins frame ready for you

to add another bin if required. You can also use the right click pro-

cess menu and select to Add New Bin.

* Once you have added the required bins, you can save your work.

Note that you can come back to the warehouse at a later stage to

add more bins, if required.
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* A Process Validation message box will come up, noting: Save Suc-
cessful.
* Click on Ok.

Help v2024.5.0.7/1.0 - Pg 6 - Printed: 04/07/2024

CO3 Technologies (Pty) Ltd © Company Confidential



TECHMNOLOGSTES

Warehouses - Add a Bin Location

® - Warehouse Listing - BPO Configurator : Version 2.4.1.2 - Example Company (=&
@ | rore | Acomts  CalCenbe  Compeny  Contract  Departments  HumamResources  Imentory  Reportng  Sdes  Seasiy  Servies  StabcData  OpendBusness - & x
=]
HO R B ¥ &
Sove Bak | Savelayout Workspaces SaveFiter | Refresh
Maintenance Format | cur a
fdsi.. | SteDescrpton
D =
»B 1 Duban
St Warehouses.
| Desaiption PCName. StoremanName  IsStock | IsAsset | IsQuarantine | Autolssue | AccountCode | Status
v 0 0 ] 8 o o -
» B Main Stock DBN Purchasing Centre  Ben Johnson v o [u] (u] 7700 A
Warehouse Bins
| Description IsDefault
e a Process Validation X
» DaM A0 v
DBNM B01 u] 0 Save successtul.
DBNM CO1 o
DBNM D01 o
* a ok
B GeorgeRBootStock  Purchasing Centre  Ben Johnson 4 [u] a o
@ JohnS Boot Stock Purchasing Centre  Ben Johnson 4 o [u] [u] 7700 A
[special Warehouses
Desaripton PCName |Storemani.. IsTransit | AccountCode | Status
v e o 0 CIE e
» B InTransit Warehouse Ben Johnson ~ A
| [osmar023 2

| Open Windows ~

MNU.096.002

Help v2024.5.0.7/1.0 - Pg 7 - Printed: 04/07/2024

CO3 Technologies (Pty) Ltd © Company Confidential







	Bookmarks
	Top
	Top
	Top
	Top
	Top
	Top
	Top


