View a Contract

We are currently updating our site; thank you for your patience.

CONTRACT

VIEW A CONTRACT

The View Contract screen lists all the contract information for a selected con-

tract, at a glance.

You will not be able to make any changes to the Contract information from

the View screen.

Ribbon Access: Contract > Contracts

a hd Contract Listing - BPO: Version 2.4.0.11 - Example Company
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Mastes

The Contract Listing screen will be displayed.

1. Click on the down arrow and change the Site, if required.
2. Click on the down arrow and change the Status if you want to view the

details for Contracts other than Active.
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TEcHNoLosTES View a Contract

® - Contract Listing - BPO: Version 2.4.0.11 - Example Company [=Jla]lx
fimmlw/mm Contract  Finance /HR  Inventory  Maintenance /Projects  Manufacturing  Procurement  Sales  Service  Reporting  Utiities - & x
'@ [ savelayout  ff¢ Hold mm_ Lg "Li‘
& Workspaces ¥ | g Suspend
fe ¥ Save Fiter 1§ Release 0 Prduivart: | Pt ot |, Reports
Processing : Format i . pmt s i o
Links 2
CustomerName CustomerD... ContractType ContractTy.. locaon  OrderNo StartDate  EndDate  Department.. Period PeriodTypd
e e e o o o - - e = | -
Office Supplies Uniimited =3 CostPerCo... Hilarest 1234 15/07/2020  17/07/2025  Seles Depar 60 Months
Hope Works (Pty) Ltd =3 CostPer Co... BPO_RSI 05/01/2011  07/01/2016  Sales Depar... 60 Months
Titan Group =9 CostPer Co... Durban Area 16/05/2014  16/05/2019  Sales Depar. 60 Months
Titan Group =3 CostPer Co... Main 13/06/2014  13/06/2019  Sales Depar.. 60 Months
Samanthas Diner =3 CostPer Co... Main 09/07/2014  03/07/2013  Sales Depar. 60 Months
Danding Shoes PRE Prepaid Con... Koof test 23/03/2016  23/03/2021  Sales Depar. 60 Months
Hope Works (Pty) Ltd PRE Prepaid Con... Main 07/09/2016  07/09/2021  Sales Depar.. 60 Months
Hope Works (Pty) Ltd [ CostPer Co... Main 01/08/2016  07/09/2021  Sales Depar. 60 Months
Bothas Networking inc =S CostPer Co... Main 25/10/2016  25/10/2021  Sales Depar 60 Months
Hope Works (Pty) Ltd cpc CostPer Co... Durban Area 23/05/2017  23/05/2022  Sales Depar.. 60 Months
- Hope Works (Pty) Ltd PRE Prepaid Con... Durban Area 29/05/2017  29/05/2022  Sales Depar 60 Months
Hope Works (Pty) Ltd e CostPer Co... Durban Cen... 2%/07/2017  26/07/2022  Sales Depar. 60 Months
Hope Works (Py) Ltd =9 CostPerCo.. DubanArea 1144 07/03/2018  07/03/2023  Sales Depar.. 60 Months
Hope Works (Pty) Ltd [ CostPerCo.. DubanArea 1234 07/03/2018  07/03/2023  Sales Depar. 60 Months
Hope Works (Pty) Ltd =S CostPer Co... Durban Area 29/05/2018  29/05/2023 60 Months
Pink Shoes. =9 CostPer Co... Durban Area 18/06/2018  18/06/2025  Sales Depar. 60 Months
Processing CO0000082 HOP0O1 Hope Works (Pty) Ltd cpc CostPer Co... Durban Area 10/09/2019  10/09/2024  Sales Depar. 60 Months
—— COD000049 HOP0O1 Hope Works (Pty) Ltd cC CostPer Co... Durban Area 16/05/2017  16/05/2022  Sales Depar... 60 Months
00000079 HOPOO1  Hope Works (Pty) Ltd =9 CostPer Co... Durban Area 18/06/2018  18/06/2023  Sales Depar. 60 Months
00000083 HOPOOL Hope Works (Pty) Ltd =3 CostPer Co... Durban Area 05/02/2020  05/02/2025  Sales Depar. 60 Months
00000084 PINODO1  Pink Shoes =3 CostPer Co... Hilarest 09/03/2020  09/03/2027  Sales Depar. 60 Months
Credit Notes CO0000085 BIG0001 Big Bargains cpc CostPer Co... Durban Area 16/04/2020  16/04/2025  Sales Depar. 60 Months
00000086 BIGO01  BigBargains =S CostPer Co... Koof 01/04/2020  27/04/2023  Sales Depar. 60 Months
00000067 HOPOO1  Hooe Works (Ptv) Ltd e CostPerCo... DurbanArea 1234 05032018 05/03/2023 60 Months ™
Open Windows ~ | User: JulandaK | 25/11/2020 | Version:2.4.0.11 | Example Company

SELECT CONTRACT TO VIEW

* Select the row of the contract you wish to view.
* Click on View.

- Contract Listing - BPO: Version 2.4.0.11 - Example Company (=J(eJCx
fimmiw/mﬁm Contract  Finance [HR _ Inventory  Maintenance /Projects  Manufactring  Procwement  Sales  Service  Reporing  Utiities - & x
[ save Layout
= Workspaces ¥
¥, Save Filter

lose
Contract | G Refresh

. . g a
CustomerC. CustomerName CustomerD. ContractType ContractTy. Location OrderNo StartDate EndDate Department... Period PeriodType

e o0 e 0 e 0 E - - e - o -
OFF001 Office Supplies Unlimited crC CostPer Co... Hilrest 1234 15/07/2020  17/07/2025  Sales Depar. 60 Months
HOPOO1 Hope Works (Pty) Ltd cpc CostPer Co... BPO_RSI 05/01/2011  07/01/2016  Sales Depar... 60 Months
TIADOL Titan Group e CostPer Co... Durban Area 16/05/2014  16/05/2019  Sales Depar. 60 Months
TIA001 Titan Group crC Cost Per Co... Main 13/06/2014  13/06/2019  Sales Depar. 60 Months
SAMO01 Samanthas Diner P CostPer Co... Main 09/07/2014  09/07/2019  Sales Depar.. 60 Months
DAN002 Dancing Shoes PRE Prepaid Con... Kloof test 23/03/2016  23/03/2021  Sales Depar. 60 Months
HOPOO1 Hope Works (Pty) Ltd PRE Prepaid Con... Main 07/09/2016  07/09/2021  Sales Depar... 60 Months
HOPOO1  Hope Works (Pty) Ltd =S CostPer Co... Main 01/08/2016  07/09/2021  Sales Depar. 60 Months
1 8oT0001 Bothas Networking inc (=9 CostPer Co... Main 25/10/2016  25/10/2021  Sales Depar. 60 Months
HOPOO1 Hope Works (Pty) Ltd crC CostPer Co... Durban Area 23/05/2017  23/05/2022  Sales Depar... 60 Months
- HOPOO1  Hope Works (Pty) Ltd PRE Prepaid Con... Durban Area 29/05/2017  29/05/2022  Sales Depar 60 Months
HOPOO1 Hope Works (Pty) Ltd [ Cost Per Co... Durban Cen. 26/07/2017  26/07/2022  Sales Depar. 60 Months
HOPOO1 Hope Works (Pty) Ltd cc CostPer Co... DurbanArea 1144 07/03/2018  07/03/2023  Sales Depar.. 60 Months
HOPOO1 Hope Works (Pty) Ltd (=9 CostPer Co... Durban Area 1234 07/03/2018  07/03/2023  Sales Depar. 60 Months
HOPOO1 Hope Works (Pty) Ltd [ CostPer Co... Durban Area 29/05/2018  29/05/2023 60 Months
PINOOOI  Pink Shoes =9 CostPer Co... Durban Area 18/06/2018  18/06/2025  Sales Depar... 60 Months
HOP0O1 Hope Works (Pty) Ltd (=9 CostPer Co... Durban Area 10/09/2019  10/09/2024  Sales Depar. 60 Months
e HOPOO1 Hope Works (Pty) Ltd crC CostPer Co... Durban Area 16/05/2017  16/05/2022  Sales Depar. 60 Months
HOPOO1 Hope Works (Pty) Ltd cpc CostPer Co... Durban Area 18/06/2018  18/06/2023  Sales Depar 60 Months
HOPOO1 Hope Works (Pty) Ltd oPC CostPer Co... Durban Area 05/02/2020  05/02/2025  Sales Depar. 60 Months
PINO0O1 Pink Shoes crC CostPer Co... Hilkrest 09/03/2020  09/03/2027  Sales Depar... 60 Months
O 00000085 BIGOOO1  BigBargains =9 CostPer Co... Durban Area 16/04/2020  16/04/2025  Sales Depar. 60 Months
COD000086 BIG00O1 Big Bargains (=9 Cost Per Co... Kloof 01/04/2020  27/04/2023  Sales Depar. 60 Months

00000067 HOPOO1  Hooe Works (Ptv) Ltd [ CostPerCo... DubanArea 1234 05032018 05/03/2023 60 Months ™

Open Windows ~ | User: JulandaK | 25/11/2020 | Version: 2.4.0.11 | Example Company

1. The Maintenance for Contract No. [ ] screen will be displayed.
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View a Contract

CONTRACT INFORMATION TABS

2. The following tabs are usually docked to this screen by default: Con-
tract Info, Customer Info, Billing Info and Rental Info. Click on a selec-
ted tab to bring it to the fore.

3. The Aggregate and Life Based Billing tabs can be accessed by clicking
on the relevant tab.

" Note: You will not be able to edit or add any inform-

ation in View mode.

“

ontract No. - Status: A ion 2.4.0.11 - Example Company
| Home | Equpment/Locations  Contract  Finance /HR  Inventory  Maintenance /Projects  Manufacturing  Procwrement  Sales  Service  Reporting  Utities

9]
O & B8

Back | Savelayout Workspaces

g [0
X‘X

2] Lnks 2 || contract Info 2
2|
2 TotaFees PartCode  Description Serialio AssetRego  LocationDesc | Location
Contract No CO0000044
“|  Functions on v = e o0 e e e "0
H < . Contract Type CostPer Copy g » 0.00 Bothas Shop Bothas Shop  Green Hills Shopping Centre
i‘ Start Date 25/10/2016 v a8 0.00 SP2020 SP2020 Sprint Colour ...  2020-878787 AREG000289 Back Office
z EndDate 25102021  ~
2 Period 60 _|*

Period Type  Months
Department | Sales Department

Contract o —
Manager BancaDuToit

Hold History
Salesman Bianca Du Toit
Aggregate Billing | |

Suspend History {8de Fea Detall

Credit Notes

i IR

Icnnnmxnfn Customer Info  Biling Info Rznhllnful

g
§

| User : JulandaK | 25/11/2020 | Version : 2.4.0.11 | Example Company

CONTRACT INFO

* The Contract Info panel will be displayed at the fore, by default,

showing all the contract information for the selected contract.
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View a Contract

$ - Status:A 24011 =J(ajlx
| @ | Home | Equpment/Locatons  Contract  Fmance /MR Inventory i [Projects Sdles  Servie  Reporting  Utiities - & x
0 ]
=]

Back SaveLayout Workspaces
Pr 4 2
|| Link » || contract Info x
2
2 TotalFees PartCode | Description SerialNo AssetRego  LocationDesc | Location
a Contract No CO0000044

-onf 0| = s ok o e e o

ContractType CostPerCopy ... .1 * B 0.00 Bothas Shop Bothas Shop  Green Hills Shopping Centre:
StartDate 25/10/2016 :] 0.00 5P2020 SP2020 Sprint Colour ... 2020-878787 AREG000289 Back Office

EndDate 25/10/2021  ~
Period 60 _ *

Buij|ig paseg )1

Period Type Months
Department  Sales Department

Contract
Manager Banca DuToit

Salesman Bianca Du Toit

Credit Notes
‘ 0.00

ContractInfo | Customerinfo  BiingInfo  Rental Info I

Aggregate Billing ]
Processing

Open Windows. User : JulandaK | 25/11/2020 | Version : 2.4.0.11 | Example Company

CUSTOMER INFO

* Click on the Customer Info tab.

* This frame will display the name, address and location of the cus-
tomer linked to the selected contract. If you have an order num-
ber linked to the contract, then it will be displayed in the Order
Number field.

Help v2024.5.0.7/1.0 - Pg 4 - Printed: 04/07/2024

CO3 Technologies (Pty) Ltd © Company Confidential



View a Contract

s Maintenance for Contract Ho. : CO0000012 - Status : A
“ Home \

=

O |

[——]
Back Save Layout Workspaces
v

Proc " Format
»| | Links 2 || Customer Info 2
1| Ererer— »
a TotaFees PartCode  Description SerialNo AssetRegho | Log
?‘i Customer *In= 0 oo o e 0
= Address gjﬁgmg’d 1 500.00 SP2020 5P2020 Sprint Colour .. abc147a
§ 0.00 SP2020 SP2020 Sprint Colour .. 2020-102042
o
T 1478
E Order o

Required | |
Location Durban Area *
500.00
Contract L. Icustomerl IBInglnfo Rentalinfo |

BILLING INFO

* Click on the Billing Info tab.
* This frame displays the Billing Cycle, Billing Period and Billing Day
for the Contract as well as the Escalation information, the Cur-

rency, Exchange, and Tax Rate.
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View a Contract

IP Maintenance for Contract Ne. : CO0000012 - Status: A

‘ Home

=S
o R
‘Back

Save Layout Workspaces
- |
Proc.. . Format

Links

»

Billing Info a2

o

TotalFees PartCode | Description SerialNo AssetRegNo | Loc
Gll= o o0 e W 0

Billing Period S » @ 500.00 5P2020 5P2020 Sprint Colour ... abc147a
Hases Bdlling Day | 25 - | 2] 0.00 SP2020 SP2020 Sprint Colour ... 2020-102042
Escalation Type Percentage 4
Escalation Period 5
F ==
Currency  South African Rand 3
tory

Exchange 100 *

Functions

buyjjig paseg a)n | | ajebaibby |

Tax Rate 15.00 *

Credit Notes 500.00
Contractl..  Customerl. IBiinglnfo ]Rem\m

Processing

RENTAL INFO

* Click on the Rental Info.
* This frame will display all the Rental Information linked to the

selected contract, if applicable.

Help v2024.5.0.7/1.0 - Pg 6 - Printed: 04/07/2024

CO3 Technologies (Pty) Ltd © Company Confidential



TECHMNOLOGSTES

View a Contract

o) Maintenance for Contract No. : CODD00012 - Status : A

_|Hom=\

[~

Save Layout Workspaces

o

Proc.. | Format
éf Links 2 || Rental Info a x
g tmr taxt tn searc r)
/| Functions Order to
= Order Value [}
a _
g - Contract Value 5000
E Period Type Months
a_ Rent Period 60
Interest Method Fixed
Interest Rate 15
Ho Int. Variance 0
Computed Rental 118.9496
Rental Factor 0024 .| [@
Suspend History ———=Sy
Computed Rental 2 120
Applied Rental 120
Note
Processing
Credit Notes
Contractl..  Customerl. Biling Info | Rental Info | A

v @

=

TotalFees

=

PartCode
o
500,00 SP2020
0.00 5P2020

Desaription
e

SP2020 Sprint Colour ...
SP2020 Sprint Colour ...

SerialNo

oD

abc147a
2020-102042

AssetRegNo | Lod
e 0

LIFE BASED BILLING INFO

* Click on the Life Based Billing tab.
* The Life Based Billing frame will display information related to

Life Based Billing for the selected contract, if applicable.
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TEcHNoLosTES View a Contract

8 Maintenance for Contract No. : CO0000012 - Status : A

Home
O B B8
Back

Save Layout Workspaces

Life Based Billing s x 2
The life based billing details must be captured on this screen. The expiry date and
the usage values related to the life based/pre-paid details must be captured. Specify TotalFees PartCode  Desciption SerialNo AssetRegho  LocationDesc  Locz
whether charges still apply with a rebate during the life based pre-paid period. = 0 - I 0 o -
Marked MeterCode Dewﬁ;m StartDate EndDate Ine » B 500,00 SP2020 SP2020 Sprint Colour abc147a Rec
i i - = - =] 0.00 5P2020 5P2020 Sprint Colowr ... 2020-102042 Tes
Mono Mono meter
Colour Colour Meter
O MonoA3 Mono A3 —
O ColowrA3  Colour A3
AccYc AC Cydes
ClearA3 Clear A3
MCONMETE .. MCONMETE..
O MCONASSETS MCONASSETS

segoyn | o

aeba.bby | Buyg
-
10|

Open Windows ~ | User : JulsndsK | 27/11/2020 | Version: 2.4.0.11 | Example Company

* You can choose to dock or undock the Life Based Billing frame
by clicking on the pin icon. Docking the frame, will place it over
the Contract Information frame as displayed in the example.

* Close the screen by clicking on the Close button.

ol Maintenance for Contract No. : COD0D0D12 - Status : A
Home:
O B &8
Back SaveLayout Workspaces
a |
Proc.. 4 Format J|
»| | Links 2 || Life Based Billing Ilrllﬂ
8| Enter text to seard 0 | [The ife based biling details must be captured on this screen.
& The expiry date and the usage values related to the ife TotalFees PartCode  Desaription SerialNo AssetRegNo  LocationDesc  Locs
?ni based/pre-paid detais must be captured. Specfy whether [ o - o o o o
Marked MeterCode  Descripton  StartDate | » B 500.00 SP2020 SP2020 Sprint Colour ..  abc147a Rec
1 =] o o = (2] 0.00 SP2020 SP2020 Sprint Colour .. 2020-102042 Tes|
» O Mono Mono meter |
O Colour Colour Meter
O MonoA3 Mona A3
0 ColourA3 Colour A3
0 ACCYC AC Cydes
O Cleara3 Clear A3
O MCONMETE... MCONMETE...
0 MCONASSETS MCONASSETS
Open Windows ¥ | User:JulandakK @ 27/11/2020 | Version: 2.4.0.11 = Example Company 4
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View a Contract

AGGREGATE INFO

* Click on the Aggregate tab.

* The Aggregate frame will display aggregate billing information for
the selected contract, if applicable.

* You can choose to dock or undock the Aggregate frame by click-
ing on the pin icon. Docking the frame, will place it over the Con-
tract Information frame as explained above, with the Life Based
Billing frame.

* Close the Aggregate frame when you have viewed it.

a5 Maintenance for Contract No. : COD000044 - Status : A
I Home F - —_—
Back Save Layout Workspaces
-
|| Aggregate = IL 2
§ Merked FeType | FeeTypeliesc | Chargehn) TotalFees PartCode  Desaription SerialNo AssetReghc
2 R = e I o oo o o
g Evergreen .. er Copy * v | a Bothas Shop
=) i 2016~ 0.00 SP2020 SP2020 Sprint Colour ...  2020-878787 AREG00028
k3 Bank Rental
3 Service 2021 -
5 Inhouse Re... - 60 S |*
L : i
* |Pepartment
Marked MeterCode  Descripton  MinBling | puToit - |*
A B o o = |outor *
O Mono Mono meter
» B Colour Colour Meter
[] MonoA3 Mono A3
[]  ColourA3  Colour A3
[0 accve AC Cydes
0 ClearA3 Clear A3
[]  MCONMETE.. MCONMETE
[ MCONASSETS MCONASSETS -
. 0.00
7 , [rinfo  BilingInfo  Rental Info

THE LINKS PANEL

The Links panel contains Contract Functions tiles, which will direct you to

further information regarding the selected contract.
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View a Contract

e Click on any tile you wish to view information for.

* The screen for the selected tile will display the relevant inform-

ation.

Linl _J Contract Info a
TotalFees PartCode Description SerialNo AssetRegNo  LocationDesc  Location

ks 2
T — -
= Contract No | COD000044 o= O e W W e o
Contract Type | CostPer Copy = @ 0.00 Bothas Shop Bothas Shop  Green Hils Shoppin
StartDate 25/10/2016  ~ = 0.00 SP2020 SP2020 Sprint Colour ...  2020-878787 AREGD00289 Back Office
Ho

EndDate 25/10/2021 +
Period € |+
Period Type Months
Department |Sales Department
Contract :
Manager Bianca DuToit

Salesman  Bianca Du Toit

wowow e

Aggregate Billing | |
Hide Fee Detail [_]

ContractInfo | CustomerInfo  BlingInfo  RentalInfo

CONTRACT PARTS FRAME

The Contract Parts information frame, displays all the items and accessories

linked to the selected contract.
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View a Contract

8 Maintenance for Contract No. : C00000044 - Status : A

Format

v

= | Links 2 |[ contract Info 2
B[ et text e »
g - TotalFees PartCode  Desaription SeriaNo AssetRegNo  LocationDesc | Location
Contract No | CO0000044
5| -ontr: v = fl o .3 o o3 L3
Costract Type |GostPer Gopy - NE] 0.00 Bothas Shop Bothas Shop  Green Hils Shoppin}
StartDate 25/10/2016  ~ ] 0.00 5P2020 SP2020 Sprint Colour ... 2020-878787 AREG000289 Back Office

End Date 25/10/2021 o

Period € |+
Period Type Months -
Department | Sales Department -
Comtract __——— — |,
Manager Banca DuToit
Salesman  Bianca Du Toit -

Aggregate Billing ||
Hide Fee Detail [ ]

ContractInfo | CustomerInfo  BlingInfo  RentalInfo

CONTRACT ITEMS FRAME

In the Parts frame, click on the expand button of the part/item where you

wish to view more details.

o Mai for C: < - Status: A

Home |

@ @ =1

SaveLayout Workspaces

v

Format

|| Links 2 || Contract Info n
B[ erter text e »
g TotalFees PartCode  Description SeriaiNo AssetRegNo  LocationDesc  Location
| Contract No | COD000044 S e e 0 e o 0
Contract Type |CostPer Copy = » @ 0.00 Bothas Shop Bothas Shop  Green Hils Shoppin
StartDate 25/10/2016  ~ 0.00 5P2020 SP2020 Sprint Colour ...  2020-878787 AREGD00289 Back Office
EndDate 25/10/2021 ~
Period € |+
Period Type Months -
Department |Sales Department -
;‘;’.‘;‘:3 Bianca Du Toit -
Salesman  Bianca Du Toit *

Aggregate Billing | |
Hide Fee Detail [_]

Credit Notes
. 0.00
ContractInfo | CustomerInfo  BilingInfo  Rental Info

The sub grid will be expanded and you can now view the Items frame.

Help v2024.5.0.7/1.0 - Pg 11 - Printed: 04/07/2024

CO3 Technologies (Pty) Ltd © Company Confidential



View a Contract

* The Item Fees data grid will be at the fore by default.
* You can switch between Item Fees, ltem Meters, Item Inclusions,
or Item Contracts, by clicking on the tab you wish to view.
" Note: You can collapse (to view less details) by clicking

on the Expand / Collapse button.

85! Maintenance for Contract No. : C00000044 - Status : A

=

) =
O ® BB
-
Back | Savelayout Workspaces
Proc o
] [ Links  |[contract Info 2
H B »
g == TotalFees PartCode  Desaription SeriaNo  AssetRegNo  LocationDesc | Location ShippingAddress
. Contract No |CO0000044
= | Functions - v = e o0 o ol o0 o e
H Contract Type |Cost Per Copy @ 0.00 Bothas Shop Bothas Shop _ Green Hill Shopping Centre 129 Bul Rd, Jersey Towny
Sl - Start Date 25/10/2016  ~ ‘»E 0.00 SP2020 SP2020 Sprint Colour .. 2020-878787 AREGO00289 Back Office 129 Bull Rd, Jersey Town}
E EndDate [25/10/2021  ~ Item Fees | Item Meters | Item Inclusions | Item Contacts I
- ok — « Marked FeeType | FeeTypeDesc ChargeAmo.. AccountCode COSAccoun.. InvoiceDescipon  StartDate  EndDate | Period ?
e ——— ] 8 L3 L3 - L3 L3 e = = = W
Period Type | Months
» 3 Evergreen 0.000 1202 25/10/2016  25/10/2021 &0 n
o Lozn 0.000 1200 25/10/2016  25/10/2021 6 m
f‘:"“:g Bianca Du Toit O r BankRental 0.000 1204 25/10/2016  25/10/2021 60
Salesman |Banca DuTot s Service 0.000 1101 25/10/2016  25/10/2021 60 nf
1 Inhouse R 0.000 1201 25/10/2016  25/10/2021 )
Aggregate Billing [] = /10/: /10/: L
i ot N Insurance 0.000 1203 25/10/2016  25/10/2021 &
Hideree Detat ) REN Standard R 0.000 1202 25/10/2016  25/10/2021 60 n
w Renew Fee 0.000 25/10/2016  25/10/2021 60 nf
0.00
Processing
Credit Notes 0.00
Contract Customer... BilingInfo  Rental Info B

SAVE LAYOUT

1. If you had changed the Maintenance for Contract window, by docking
and / or undocking any of the information tabs and wish to keep the set-
tings, click on Save Layout to save the display format. This will ensure
that your preferred settings for the Contract View, will be the same

when you view the next contract.

85! Maintenance for Contract No.: C00000044 - Status : A =) a]

=

3 =)
©
=]

Back Save Layout | Workspaces

_+—@ al

2. Toreturn to the Contract Listing screen, click on Back.
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View a Contract

85! Maintenance for Contract No.: C00000044 - Status : A

MNU.112.051
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