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We are currently updating our site; thank you for your patience.

PROCUREMENT

DECLINE SUPPLIER INVOICE

If the Supplier Invoice was incorrectly created, it can be Declined. This will

reinstate the associated GRN and you can Add the Supplier Invoice again.

Ribbon Select Procurement > Invoices
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» N BUYBGR00000157 SPROO1 ‘Sprint Distributors Local 27/01/2015 GRO0000157  ZAR 1.00 14.00 500.00 570.00 456789123 A Harry Jackson
N BUYBGRO0000158 SPROO1 ‘Sprint Distributors Local 27/01/2015 (GR00000158 ZAR 1.00 14.00 500.00 570.00 456789123 A Harry Jackson
N BUYBGRO0000171 SPROO1 ‘Sprint Distributors Local 16/03/2015 GRO0000171 AR 1.00 14.00 0.00 0.00 456789123 A Harry Jackson
N BUYBGRO0000175 SPROO1 ‘Sprint Distributors Local 12/05/2015 GRO0000175 ZAR 1.00 14.00 0.00 0.00 456789123 A Harry Jackson
N BUYBGRO0000177 SPROO1 ‘Sprint Distributors Local 14/05/2015 GRO0000177  ZAR 1.00 14.00 0.00 0.00 456789123 A Harry Jackson
N SWAPGR00000179 SUPOO1 Buy Back Supplier 06/07/2015 GRO0000179 R 1.00 14.00 15,000.00 17,100.00 0000000000 A ‘Suppler Contact
N SWAPGR00000180 SUP001 ‘Buy Back Supplier 06/07/2015 (GRO0000180 ZAR 1.00 14.00 15,000.00 17,100.00 0000000000 A ‘Supplier Contact
N SWAPGR00000181 SUP001 ‘Buy Back Supplier 06/07/2015 (GRO0000181 ZAR 1.00 14.00 4,000.00 4,560.00 0000000000 A ‘Supplier Contact
N or2441 SPRO01 ‘Sprint Distributors Local 18/11/2015 R 1.00 14.00 1,000.00 1,140.00 456789123 A Harry Jackson
N BUYBGRO0000281 SPROO1 ‘Sprint Distributors Local 23/06/2016 (GR00000281 ZAR 1.00 14.00 0.00 0.00 456789123 A Harry Jackson
N BUYBGR00000282 SPROO1 ‘Sprint Distributors Local 23/06/2016 (GR00000282 AR 1.00 14.00 0.00 0.00 456789123 A Harry Jackson
N BUYBGR00000283 SPROO1 ‘Sprint Distributors Local 23/06/2016 (GRO0000283 ZAR 1.00 14.00 0.00 0.00 456789123 A Harry Jackson
N BUYBGR00000285 SPROO1 ‘Sprint Distributors Local 23/06/2016 (GR00000285 ZAR 1.00 14.00 0.00 0.00 456789123 A Harry Jackson
N BUYBGR00000286 SPROO1 ‘Sprint Distributors Local 23/06/2016 (GRO0000286 ZAR 1.00 14.00 0.00 0.00 456789123 A Harry Jackson
N BUYBGRO0000287 SPROO1 ‘Sprint Distributors Local 23/06/2016 GRO0000287  ZAR 1.00 14.00 0.00 0.00 456789123 A Harry Jackson
N SINV741 SPROO1 ‘Sprint Distributors Local 05/07/2016 (GR0O0000293 AR 1.00 14.00 45,000.00 51,300.00 456789123 A Harry Jackson
N 123456.99 SPROO1 ‘Sprint Distributors Local 12/08/2016 ZAR 1.00 14.00 150.00 171.00 456789123 A Harry Jackson
N SINV11.22.33 SPROO1 ‘Sprint Distributors Local 07/09/2016 AR 1.00 14.00 150.00 171.00 456789123 A Harry Jackson
N SINV4788 SPROO1 ‘Sprint Distributors Local 07/09/2016 (GR00000298 AR 1.00 14.00 2,500.00 2,850.00 456789123 A Harry Jackson
N 789456 SPROO1 ‘Sprint Distributors Local 31/10/2016 ZAR 1.00 14.00 200.00 228.00 456789123 A Harry Jackson
N SWAPGR00000311 SUP0O1 ‘Buy Back Supplier 03/04/2017 (GR0O0000311 AR 1.00 14.00 4,850.00 5,529.00 0000000000 A ‘Supplier Contact
N SINV12344566 TONOD2 Tonys Copy Shop 12/04/2017 ZAR 1.00 14.00 500.00 570.00 9874561321 A Tony.
N SINV12344566 TONOD2 Tonys Copy Shop 12/04/2017 ZAR 1.00 14.00 500.00 570.00 9874561321 A Tony
N SINV12344566 TONOD2 Tonys Copy Shop 12/04/2017 AR 1.00 14.00 500.00 570.00 9874561321 A Tony
N inv1 SPROO1 ‘Sprint Distributors Local 13/04/2017 ZAR 1.00 14.00 11,500.00 13,110.00 456789123 A Harry Jackson
N BUYBGR00000321 SPROO1 ‘Sprint Distributors Local 02/05/2017 (GRO0000321 AR 1.00 14.00 500.00 570.00 456789123 A Harry Jackson
N BUYBGR00000322 SPROO1 ‘Sprint Distributors Local 04/05/2017 (GRO0000322 ZAR 1.00 14.00 500.00 570.00 456789123 A Harry Jackson -
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Select the Site

Your employee user record should be linked to a default site. In this case, the
site will auto populate with this default, otherwise the site must be manually

selected.
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Another site can be selected, if required, and if you have the security rights to

access the site.

If All Sites displays here, then you do not have a default site configured on

your user record, and need to select the required site.

Upon opening, this screen will default to the New status.

® - - =
‘.«*I\—u—u—m-—-—-ﬁ—-‘—ub—&.--h- -0 =
OZXE ® 00 T H & ..
A B Dsew e AMBad A Ondee  Sewieed Setes e et

S :

DECLINE SUPPLIER INVOICE

* Select the Supplier Invoice you wish to edit.
* Click on the Decline button.
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o\DN BUYBGROD000157 SRO0L  SprintDistrbutors Local 2pyD1s  ROO0O0IST  ZAR 100 1400 500.00 5100 456789123 A Harry Jadkson
N BUYBGRO0000158 SPROO1 ‘Sprint Distributors Local 27/oy2015 GRO0000158  ZAR 1.00 14.00 500.00 570.00 456789123 A Harry Jackson
N BUYBGRO0000171 SPROO1 ‘Sprint Distributors Local 16/03/2015 GRO0000171  ZAR 1.00 14.00 0.00 0.00 456789123 A Harry Jackson
N BUYBGRO0000175 SPROO1 ‘Sprint Distributors Local 12/05/2015 GRO000017S  ZAR 1.00 14.00 0.00 0.00 456789123 A Harry Jackson
N BUYBGRO0000177 SPROOL ‘Sprint Distributors Local 14/05/2015 GRO0000177  ZAR 1.00 14.00 0.00 0.00 456789123 A Harry Jackson
N SWAPGR00000179 SUP0O1 ‘Buy Back Supplier 06/07/2015 GRO0000179  ZAR 1.00 14.00 15,000.00 17,100.00 0000000000 A ‘Supplier Contact.
N SWAPGR00000180 SUP0O1 ‘Buy Back Supplier 06/07/2015 GRO0000180  ZAR 1.00 14.00 15,000.00 17,100.00 0000000000 A ‘Suppler Contact.
N SWAPGR00000181 SUP0O1 Buy Back Supplier 06/07/2015 GRO0000181  ZAR 1.00 14.00 4,000.00 4,560.00 0000000000 A ‘Supplier Contact
N 02441 SPROO1 ‘Sprint Distributors Local 18/11/2015 ZAR 1.00 14.00 1,000.00 1,140.00 456789123 A Harry Jackson
N BUYBGRO0000281 SPROOL ‘Sprint Distributors Local 23/06/2016 GRO0000281  ZAR 1.00 14.00 0.00 0.00 456789123 A Harry Jackson
N BUYBGR00000282 SPROO1 ‘Sprint Distributors Local 23/06/2016 GRO0000282  ZAR 1.00 14.00 0.00 0.00 456789123 A Harry Jackson
N BUYBGRO0000283 SPROO1 ‘Sprint Distributors Local 23/06/2016 GRO0000283  ZAR 1.00 14.00 0.00 0.00 456789123 A Harry Jackson
N BUYBGRO0000285 SPROO1 ‘Sprint Distributors Local 23/06/2016 GROO000285  ZAR 1.00 14.00 0.00 0.00 456789123 A Harry Jackson
N BUYBGRO0000286 SPROO1 ‘Sprint Distributors Local 23/06/2016 GRO0000286  ZAR 1.00 14.00 0.00 0.00 456789123 A Harry Jackson
N BUYBGRO0000287 SPROO1 ‘Sprint Distributors Local 23/06/2016 GRO0000287  ZAR 1.00 14.00 0.00 0.00 456789123 A Harry Jackson
N SINV741 SPROO1 ‘Sprint Distributors Local 05/07/2016 GRO0000293  ZAR 1.00 14.00 45,000.00 51,300.00 456789123 A Harry Jackson
N 123456.99 SPROO1 ‘Sprint Distributors Local 12/08/2016 AR 1.00 14.00 150.00 17100 456789123 A Harry Jackson
N SINV11.22.33 SPROO1 ‘Sprint Distributors Local 07/09/2016 IR 1.00 14.00 150.00 17100 456789123 A Harry Jackson
N SINV4788 SPROO1 ‘Sprint Distributors Local 07/09/2016 GRO0000298  ZAR 1.00 14.00 2,500.00 2,850.00 456789123 A Harry Jackson
N 789456 SPROO1 ‘Sprint Distributors Local 31/10/2016 R 1.00 14.00 200.00 228.00 456789123 A Harry Jackson
N swooy o4 GRoooost 2R 100 1900 4850.00 5,529.00 0000000000 A Suppler Contact
N SIv12344585 TONGO2  Tonys Copy shop 232017 23 100 1400 s00.00 7.0 874561321 A Tony
N SINV12344566 TON0O2 Tonys Copy Shop 12/04/2017 AR 1.00 14.00 500.00 570.00 9874561321 A Tony
N SIwv12344585 TONGO2  Tonys Copy Shop 2psy217 7R 100 1400 500.00 700 9874561321 A Tony
N nv1 SPROO1 ‘Sprint Distributors Local 13/04/2017 R 1.00 14.00 11,500.00 13,110.00 456789123 A Harry Jackson
N BUYBGR00000321 SPROO1 ‘Sprint Distributors Local 02/05/2017 GRO0000321  ZAR 1.00 14.00 500.00 570.00 456789123 A Harry Jackson
N BUYBGRO0000322 SPROO1 ‘Sprint Distributors Local 04/05/2017 GRO0000322  ZAR 1.00 14.00 500.00 570.00 456789123 A Harry Jackson -
3 |
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A message box will come up asking: Are you sure you want to delete this
supplier invoice? This will open the associated GRN?

¢ Click on the Yes button.
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Decline Supplier Invoice
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262 N SINVGRNS 18P0514 SPROO1 Sprint Distributors Local 23112022 PO0000514 R 1.00 15.00 900.00 1,035.00 456789123 A Ha
261 N 51234567890 SPROO1 Sprint Distributors Local 2/11/2022 PO0000457 R 1.00 15.00 900.00 1,035.00 456789123 A Ha
» 20 N Tono2 060918 PODNOET  ZR 100 1500 210,000.00 241,500.00 9874561321 A To
260 N TONDO2 06/09/2018 PO0000487 28R 1.00 15.00 210,000.00 241,500.00 9874561321 A Tor
260 N TONDO2 06/09/2018 PO0000487 R 1.00 15.00 210,000.00 241,500.00 9874561321 A Tor
2 N SINVPGRN471PO473 SPRO01 Sprint Distributors Local 13/06/2018 POD00047Z  ZAR 100 15.00 700.00 805.00 456789123 A Ha
258 N SINVGRNS16 SPRO02 22/112022 PO0000313 USD. 10.00 0.00 88.50 88.50 456258741 A Ge
257 N SINVGRNS15 SPRO0L Sprint| Process Validation 1.00 15.00 60.00 69.00 456789123 A Ha
25% N SINVPGRN490 SPROO1 Sprint! 1.00 15.00 98.00 112.70 456789123 A Ha
= EOERETEIIEL £ S Are you sure you want to delete this supplier invoice? This. N = D SUAD cErEs s
N SINV-PO497 SPRO0L Sprint! ‘will open the associated GRN. 100 15.00 15,300.00 17,595.00 456789123 A Ha
248 N BUYBDSGRO0000496 SPROO1 Sprint! 1.00 15.00 0.00 0.00 456789123 A Ha
27N SWAPDSGRODOO0®S  SUPOO1 Buy B 100 1500 7,500.00 5,625.00 0000000000 A su
200n wcoooos7  wwoot et I w0 e 200 o0 sseTsizs A va
29 N BUYBGROOD00436 SPROO1 Sprint Distributors Local 16/04/2018 GROO0D0436  ZAR 1.00 14.00 500.00 570.00 456789123 A Ha
28 N BUYBGROOD00435 SPRO0L Sprint Distributors Local 16/04/2018 GRO0000435  ZAR. 1.00 14.00 500.00 570.00 456789123 A Ha
237 N BUYBGROO000434 SPROO1 Sprint Distributors Local 16/04/2018 GROO0D0434  ZAR 1.00 14.00 500.00 570.00 456789123 A Ha
23 N BUYBGROOD00433 SPROOL Sprint Distributors Local 16/04/2018 GROO000433  ZAR 1.00 14.00 500.00 570.00 456789123 A Ha
2235 N BUYBGR00000432 SPRO0L Sprint Distributors Local 16/04/2018 GRO0000432  ZAR 1.00 14.00 500.00 570.00 456789123 A Ha
234 N BUYBGROO0000431 SPROO1 Sprint Distributors Local 16/04/2018 GROO0D0431  ZAR 1.00 14.00 500.00 570.00 456789123 A Ha
233 N BUYBGROO0000430 SPROOL Sprint Distributors Local 16/04/2018 GRO0000430  ZAR 1.00 14.00 500.00 570.00 456789123 A Ha
m N BUYBGRO0000429 SPRODL Sprint Distributors Local 16/04/2018 GROD000429  ZAR 100 14.00 500.00 570.00 456789123 A Ha
25 N SWAPGRO0000407 suPOOL Buy Back Suppler 08/03/2018 GROD000H07  ZAR 100 14,00 1,910.60 2,178.08 0000000000 A su
21N SWAPGROD000403. SUPODL Buy Back Suppher 06/12/2017 GRO0000403  ZAR 100 14.00 3,500.00 3,990.00 0000000000 A su
28 N SWAPGRO0000401 suPOOL Buy Back Suppler 05/12/2017 GROD000401  ZAR 100 14,00 120.98 148.18 0000000000 A sy
28 N BUYBGRO0D00396 SPROD1 Sprint Distributors Local 17/13/2017 GROD0003%  ZAR. 100 14.00 500.00 570.00 456789123 A Ha
M7 N SwapARNANNNNAY @pnnt s Rack Ginnbar anhnmn1? mnnAnne) 780 100 1400 anon nn 450 NN ANANNANNON & e
Open Windows + | User:Bianca | 30/11/2022 | Version: 2.4.0.18 | Example Company

A message box will come up noting: The supplier invoice [supplier invoice

number], has been deleted.

¢ Click on the Ok button.
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262 N SINVGRNS18P0514 SPRO0L Sprint Distributors Local 2/11/2022 PO0000514 AR 1.00 15.00 900.00 1,035.00 456789123 A Ha
261 N 51234567890 SPROO1 Sprint Distributors Local 2112022 PO0000497 R 1.00 15.00 900.00 1,035.00 456789123 A Ha
20 N SRO0L 1306/2018  POD0OOSTS  ZAR 100 15.00 700,00 505,00 456789123 A o
» 28 N SIVGRNS 16 SRO02  Sprint Intematonal 212 P00 USD 10.00 0.00 8.5 83.50 456258741 A Ge
257 N SINVGRNS15 SPROOL Sprint Distributors Local 2/11/2022 PO0000190 R 1.00 15.00 60.00 69.00 456789123 A Ha
2% N SINVPGRN490 SPRO0L Sprint Distributors Local 11/09/2018 PO0000185 R 1.00 15.00 98.00 112.70 456789123 A Ha
255 N BUYBDSGR00000508 SPROO1 03/05/2019 ZAR 1.00 15.00 450.00 517.50 456789123 A Ha
9 N SINV-PO497 SPRO01 Sprint Dis{ Supplier Invoice - Process x 1.00 15.00 15,300.00 17,595.00 456789123 A Ha
28N BUYBDSGR00000496 SPRO01 Sprint Dis{ 1.00 15.00 0.00 0.00 456789123 A Ha
247 N SWAPDSGRO0000495 SUP0O1 Buy Back! 1.00 15.00 7,500.00 8,625.00 0000000000 A Su
e wosmoms w0t nene] Q) ThespIer e SIVGRISIS, s beenaeetes. e E—— — e s =
2 N BUYBGROD000436 SRODI  SprntDs| 100 1400 500.00 500 456789123 A Ha
28 N BUYBGROOD00435 SPROOL Sprint Dis{ 1.00 14.00 500.00 570.00 456789123 A Ha
i om0 w0y somoe N wo o oan somzs 4 o
23 N BUYBGROO0D00433 SPROO1 Sprint Distributors Local 16/04/2018 GROOOD0433  ZAR 1.00 14.00 500.00 570.00 456789123 A Ha
235 N BUYBGROO000432 SPRO0L Sprint Distributors Local 16/04/2018 GRO0000432  ZAR. 1.00 14.00 500.00 570.00 456789123 A Ha
234 N BUYBGRO0000431 SPROO1 Sprint Distributors Local 16/04/2018 GROO0D0431  ZAR 1.00 14.00 500.00 570.00 456789123 A Ha
233 N BUYBGROOD00430 SPROO1 Sprint Distributors Local 16/04/2018 GROO0D0430  ZAR 1.00 14.00 500.00 570.00 456789123 A Ha
232 N BUYBGRO0000429 SPRO0L Sprint Distributors Local 16/04/2018 GRO0000429  ZAR 1.00 14.00 500.00 570.00 456789123 A Ha
25 N SWAPGRODOD047  SUPOOL  Buy Back Suppler 0BPU!B  GROOONOA7 2R 100 1400 1,910.60 2,178.08 0000000000 A su
21N SWAPGRODOOO403  SUPOOL  BuyBack Suppler 06122017 GRODDOOA3  ZAR 100 1400 3,500.00 3,390.00 0000000000 A Su
29N SWAPGRO0000401 SUP0D1 Buy Back Suppler 05/12/2017 GRO0000401  ZAR 100 14.00 129.98 148.18 0000000000 A Su
218 N BUYBGROOD00396 SPROO1 Sprint Distributors Local 17/11/2017 GROO0D03%6  ZAR 1.00 14.00 500.00 570.00 456789123 A Ha
a7 N SWAPGR00000392 SUPOOL Buy Back Suppher 30/10/2017 GRO0000392  ZAR 1.00 14.00 4,000.00 4,560.00 0000000000 A Su
26 N SWAPGRODO0091  SUPO  Buy Back Suppler W07 ROO0OBL 2R 100 1400 4850.00 5,529.00 0000000000 A su
215 N SiNv45678 SPROO1 Sprint Distributors Local 13/09/2017 GRO00003%0  ZAR 1.00 14.00 30.00 34.20 456789123 A Ha
M2 N INvAaNARR <oonnt Grrint Mictriba e | aral 18IRAN1T 780 100 1400 278 00 4170 &0 4sA7RA17T & Ha T
Open Windows ~ | Example Campany

The Supplier Invoice can be found by selecting the Deleted status filter.
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Decline Supplier Invoice
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» 260 D TONOO2 06/09/2018 PO0000487 ZAR 1.00 15.00 210,000.00 241,500.00 9874561321 Tony
e 260 D TONDO2 06/09/2018 POOD00487  ZAR 1.00 15.00 210,000.00 241,500.00 9874561321 T Tony
260 D TONDO2 06/09/2018 PO0000487 AR 1.00 15.00 210,000.00 241,500.00 9874561321 I Tony.
258 D SPRO02 22/11/2022 PO0000313 usD 10.00 0.00 88.50 88.50 456258741 1 Georg
249 D SINV-PO49712:59:24 SPROO1 Sprint Distributors Local 19/11/2018 DSGRO0000497 ZAR 1.00 15.00 15,300.00 17,595.00 456789123 I Harry
214 D SINVPO213:0452  SPROD2  SprintInternational 30/08/2017 GRO0000389  USD. 10.00 0.00 350,00 350.00 456258741 1 Geor
2010 WO - NSGRN08:32:21 MET001 Metro Peach 01/08/2017 'GRO0000362 ZAR 1.00 14.00 500.00 570.00 1234567 1 Jessici
19 D ‘supplier 3413:00:33 SPROO1 Sprint Distributors Local 22/05/2017 PO0000352 ZAR 1.00 14.00 4,500.00 5,130.00 456789123 I Harry
142 D 12:41:02 SPROO1 Sprint Distributors Local 18/11/2015 28R 1.00 14.00 5,500.00 6,270.00 456789123 I Harry
129 D SPRO0L 11/11/2015 ZAR 1.00 14.00 900.00 1,026.00 456789123 I Harry
127 D 15:11:42 SPROOL Sprint Distributors Local 16/11/2015 (GRO0000223 AR 1.00 14.00 500.00 570.00 456789123 I Harry
102 D 10:57:05 TONOO2 ‘Tonys Copy Shop 07/01/2015 GRO00D01S1  ZAR 1.00 14.00 450,00 513.00 9874561321 1 Tony
102 D 10:57:05 TON0O2 Tonys Copy Shop 07/01/2015 GRO00D01S1  ZAR 1.00 14.00 450.00 513.00 9874561321 1 Tony
102 0 10:57:05 TONOD2  Tonys Copy Shop 07032015 GROO00OIS1  ZAR 100 14.00 450.00 513.00 9874561321 1 Tony
87 D 10:55:51 SPROO1 Sprint Distributors Local 13/08/2014 ZAR 1.00 14.00 1,750.00 1,995.00 456789123 I Harry
81D 14:11:57 SPROO1 Sprint Distributors Local 21/07/2014 ‘GRO0000093 ZAR 1.00 14.00 950.00 1,083.00 456789123 I Harry
7D 15:44:45 SPROO1 Sprint Distributors Local 04/07/2014 ‘GRO0D00084 ZAR 1.00 14.00 3,500.00 3,990.00 456789123 I Harry
20 11:23:22 SPRO02 Sprint International 17/04/2014 usD 8.00 0.00 425.00 425.00 456258741 I Georgy
210 15:25:26 SPROO1 Sprint Distributors Local 01/05/2014 ‘GRO0000022 2R 1.00 14.00 500.00 570.00 456789123 I Harry
6D 08:38:11 SPROO1 Sprint Distributors Local 01/05/2014 ‘GRO000000S ZAR 1.00 14.00 15,000.00 17,100.00 456789123 I Harry
(Open Windows v User :Bianca  30/11/2022 = Version: 2.4.0.18  Example Company

From here you could can Recreate the Supplier Invoice.

Related Topics
Standard Supplier Invoice

* Supplier Invoice Intro

* Add Supplier Invoice

* Edit Supplier Invoice

* Delete Supplier Invoice

+ View Supplier Invoice

* Print Supplier Invoice

* Approve Supplier Invoice

* Decline Supplier Invoice

* Supplier Invoice Documents

Back to Back Supplier Invoice

B2B Supplier Invoice Intro
Add B2B Supplier Invoice

» Edit (same process as Edit Supplier Invoice)
e Delete (same process as Delete Supplier Invoice)
« View (same process as View Supplier Invoice)
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Decline Supplier Invoice

e Print (same process as Print Supplier Invoice)

» Approve (same process as Approve Supplier Invoice)

* Documents (same process as Documents for Supplier Invoice)

MNU.132.010
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