Customise a Report

We are currently updating our site; thank you for your patience.

REPORTING

ALL REPORTS - CUSTOMISE REPORTS

A user can customise a report to suit preference and several methods can be

used to achieve this as set out below.

Ribbon Select Reporting > All Reports

s BPO: Version 2,1.0.69 - TEST ALPHA - JUDITH PC LOCAL = O X

Equipment and Locations Contract Finance and HR. Inventory Maintenance and Projects Manufacturing Procurement Sales Service Reporting Utlities

il Reports | DRS Reports

| |05 Mar 2013 /él

Open Windows v

The Reports screen will be displayed.

SELECT REPORT

* Browse or search for the report you wish to view.
e Click on Run Report.
* In this image, Active Meters has been selected.
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Customise a Report

i Reports - BPO: Version 2.1.0.69 - TEST ALPHA - JUDITH PC LOCAL = O *
| Home Equipment and Locations  Contract  Finance and HR.  Inwentory  Maintenance and Projects  Manufacturing  Procurement  Sales  Service Reporting  Utlites — & 00X
OB R
Run Report] MostUsed Recent Save Layout
Used |
Name Description ‘_“_a'; | ‘:i |
¥ = )
[7_\' FieldMame FieldDataType  FieldDefinedSize
]
" 5om Cenfiguration V| CustomerCode varchar 20
» 2= CreditNotes | CustomerName varchar 50
L W Contractiio varchar 50
=T :
s W Serialtlo varchar 50
» — Contracts
e W ModelNo varchar 50
* gy Housskeeping W Metercode varchar 50
b o2 Month End WV MeterDefesc varchar 50
2 Meters W wingiling Pumeric 18
] 1 MinQuanti int 4
Active Meters Active Meters % L1
Level1FramQty int 4
Back Dated Meter Usage Back Dated Contract Meter Usage and Biling EE T c 5
Meters Biled Analysis Analysis of Meter charges billed and usage m Level2FromQty int 4
Meters Biled History History listing of Meters Billed W Levelz numeric 19
Level2FromQ)l t Ci
Meters History Meter histary report within the last specific period of days v ht L n
> ¥4 Level3 numeric 19
Meters vs Issues sp_bpoRPT_INSI_CTRT MeterReadingysIssues
. »
¥l EditFilter || , »
Open Windows | 05Mar 2019 ”

* The report screen specific to the selected report will be displayed.

* In this example, the Active Meters screen has been dis-

played.

= = O X
L _. Home Equipment and Lo__mhons Conh'?ct Finance and HR.  Inventory Ma_inbenanoe andProjects  Manufacturing Procurement  Sales  Service Reporting  Utlites — & X
o R
Syne ||
Run Repart = Save Layout Excel
4| Format i J.
Report:
| Data | Analysis |
~ Report Results :
CustomerCode  CustomerhName ContractNo  SerialNo ModelNo MeterCode  MeterDefDesc  MinBiing  MinQuantity  LeveliFromQty  Levell Ley
7 -
» DONOOOL Dont Run with Scissors CO0000153°  2020-78630  SP2020 Mang Mona meter 980.76 1000 Q 10.55
Jus0o1 Just In Time CO0000155  2020-6543]1  SP2020 Colour Colour Meter 1050.00 1000 o 31.50
Jusooi Just In Time CO0000162  2020-7658]  SP2020 Mono Mono meter 1050.00 1000 a 105.00
Jusooi Just In Time CO0000162  2020-7658]1  SP2020 Colour Colour Meter 1050.00 1000 a 126.00
BIGOOD1 Big Bargains CO0000164  2020-56788  SP2020 Mona Mono meter 1050.00 1000 a 105.00
BETO001 Betties Summer Shop at the Beach MTCO000012 2020-89182F SP2020 Mono Mono meter 1050.00 1000 bl 105.00
BETOOD1 Betties Summer Shop at the Beach MTCO000012 2020-89182F SP2020 Colour Colour Meter 1050.00 1000 (1] 105.00
BET0001 Betties Summer Shop at the Beach MTCO000012 2020-98756T SP2020 Maono Mono meter 1050.00 1000 0 105.00
BETO001 Betties Summer Shop at the Beach MTC0000012 2020-98756T SP2020 Colour Colour Meter 1050,00 1000 1] 105.00
Jus0o1 Just In Time CO0000165  2020-9676]  SP2020 Colour Colour Meter 1050.00 1000 o 105.00
Jusool Just In Time CO0000165  2020-9876]  SP2020 Mono Mono meter 1050.00 1000 o 126.00
BILOOO1 Billys Barn CO0000166  2020-30308  SP2020 Mono Mono meter 1050.00 1000 a 105.00 -
12
= = »
Open Windows ~ | [osmaroote |
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Customise a Report

REMOVING/ADDING COLUMNS

There are 2 methods of removing columns:
Method 1:

Right click in any column header.
The drop-down menu will be displayed.
Click on Remove This Column option.

> w D e

In this example, the Model No column has been selected (it is posi-

tioned between the Serial No and Meter Code columns).

. Active Meters - BPO: Version 2.1.0.69 - TEST ALPHA - JUDITH PC LOCAL = o X
Home | Equipmentandlocatons Contract FimanceandHR  Inventory and Projects  Manufacturi Sales Servke Reportng  Utiites — & X
E o @m
- . LB LB goames
Run Report Savelayout | Excedl  POF
Report
Data | Analyss
Report Results
[customerCode  Customertiame Contractiio | Serialo Mingling  MnQuantity  LevelfFromQty  Levell LevelzFromQty |
s 3l Sort Ascending =
» [DONO00T | Dont Run with Sssors cooonois3 | 20mmesn o] k! SotDescending 280.76 1000 0 1055
2US001 Just In Time COD000156  2020-6543) SP| B Group By This Column 1050.00 1000 [] 3150
s001 Just In Tme C00000162  2020-7658)  SP] B Hide Group By Box 1050.00 1000 0 105.00
25004 Just InTime CO0M0IS2  0VT65) ST pemme 1050.00 1000 ] 126.00
BIG0D1 8ig Bargains CO0000154  2020-56788  SP: 1050.00 1000 [ 105.00
T Column Chooser
BET0001 Betties Summer Shop at the Beach MIC0000012 20208918 SP] — 1050.00 1000 0 105.00
BET0001 Betties Summer Shop at the Beach MTCD000012 202089187 spf ~— CetFt 1050.00 1000 [ 105.00
BET0001 Betties Summer Shop at the Beach MTCO000012 2020-88756T SP; Best Fit (all columns) 1050.00 1000 0 105.00
BETO0OL Betties Summer Shop at the Beach MTCD000012 2020987567 SP] 97 Filter Editor.. 1050.00 1000 0 105.00
2US001 Sust In Time CO0000165 20209876  SP, Show Find Panel 1050.00 1000 [ 105.00
S001 Just In Tme CO0000165 20209876  SP; Hide Auto Filter Row 1050.00 1000 ] 126.00
BILOODY Bilys Bam CO0000166  2020-30308  SP: - 1050.00 1000 [ 105.00
126
Open Windows ~ 05 Mar 2019

* The selected column, in this example Model No will now be

removed.
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TECHMNOLOGTES Customise a Report

= Active Meters - BPO: Version 2.1.0.69 - TEST ALPHA - JUDITH PC LOCAL = O *
Home | Equipment and Locations  Contract Finance sndHR  Inventory  Maintenance and Projects  Manufacturing  Procurement  Sales  Service  Reporting  Utiities — @ X
= P
Sync show Groups [
Run Report — Save Layout Excel PDF ‘
Format 4| Export
- Report :
,Eta “Analysis |
~ Report Results :
3
CustomerCode  CustomerMame Contractilo  Seriallo MeterCode | MeterDefesc | MinBiling | MinQuantity  LeveliFromQty  Levell Level2FromQty
¢ -
» DONOOOL Dont Run with Scissors CO0000153  2020-7865D | Mono Mono meter 980,75 1000 0 10.55 u
Jus0o1 Just In Time CO0000156  2020-65431 | Colour Colour Meter 1050.00 1000 0 3150
Jusoo1 Just In Time CO0000162  2020-7658]1  |Mono Mono meter 1050.00 1000 0 105.00
Jusooi Just In Time CO0000162  2020-7658]  |Colour Colour Meter 1050.00 1000 0 125.00
BIGOOD1 Big Bargains CO0000164  2020-56788  |Mono Mono meter 1050.00 1000 0 105.00
BETO0D1 Betties Summer Shop at the Beach MTCO000012 2020-89182F |Mono Mono meter 1050.00 1000 aQ 105.00
BETO0O01 Betties Summer Shop at the Beach MTC0000012 2020-89182F | Colour Colour Meter 1050.00 1000 0 105.00
BETO0D1 Betties Summer Shop at the Beach MTC0000012  2020-98756T |Mono Mono meter 1050.00 1000 [ 105.00
BETO0D1 Betties Summer Shop at the Beach MTC0000012  2020-98756T |Colour Colour Meter 1050.00 1000 0 105.00
Jus0ol Just In Time CO0000185  2020-9876]  [Colour Colour Meter 1050.00 1000 0 105,00 =
i A
4 »
Open Windows + | 05 Mar 2019 7z

Method 2:

1. Click on the selected column header.
* In this example, the Customer Code column has been selec-
ted.

2. Drag the column header downwards away from the column header row.

3. Ablack cross [ X ] will appear.

Now drop the column header.
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TECHMNOLOGTES Customise a Report

v Active Meters - BPO: Version 2.1.0.69 - TEST ALPHA - JUDITH PC LOCAL - o x
| Home | Equpmentandlocatons  Contract FranceandHR  Inventory and Projects 1 Sdes Seice Reportng  Utites — & X
(< & T
Sync Show Groups
Run Report Savelayout | Excel POF
Report :
Data | Analysis
Report Results :-
| CustomerCode “I CustomerName Contracto  SerialNo MeterCode  MeterDefOesc | MinBiling  MinQuantity  LevellFromQty  Levell Level2FromQty  Level2 |
- .
+ [Donooa1| " Bant Run with Scissors CODOOOIS3 202078650 Mano Mona meter 98076 1000 0 1055 o oo
Ws001 Jst In Time COD000155  2020-6543)  Colour Colour Meter 1050.00 1000 0 3150 1 525
m’?:al‘!r'eﬂ;c:: ivﬁ Time COMD0IE2  N0-7658) Moo Moo meter 1050.00 1000 0 105.00 o 00
Wsooi fLathe . COD000162 202076581  Colowr Colou Meter 1050.00 1000 0 126.00 0 o0
8160001 Big Bargans COD000164  2020-56788  Mono Mono meter 1050.00 1000 ] 105.00 0 00
BETO001 Betties Summer Shop at the Beach MTC0000012 2020-89182F Mono Mono meter 1050.00 1000 0 105.00 0 0.0
BETO001 Betties Summer Shop at the Beach MTC0000012 2020-89182F Colour Colour Meter 1050.00 1000 ] 105.00 o 00
BETD001 Betties Summer Shop at the Beach MTC0000012 2020-S8756T Mono Mono meter 1050.00 1000 0 105.00 o 0.0
BET0001 Betties Summer Shop at the Beach MTCO000012 2020-98756T Colour Colour Meter 1050.00 1000 o 105.00 0 00
w001 JustInTme COD00015 20209876  Colour Colou Meter 1050.00 1000 0 105.00 o oo0-
126
Open Windows v 05 Mar 2019

* The selected column, in this example, Customer Code will now be

removed.

% e Active Meters - BPO: Version 2,1.0.69 - TEST ALPHA - JUDITH PC LOCAL == O H
. |E| Equipment and Locations  Confract  FinanceandHR  Inventory  Maintenance and Projects  Manufacturing  Procurement  Sales  Service  Reporting  Utiities — & X
< = '5
Sync || Show Groups . []
Run Report P— Save Layout Excel PDF ‘
4| Format il Export il
| Report:
’Eta 7Analysis
- Report
lCusmmErNamE Contractilo | Serialio MeterCode  MeterDefdesc  MinBiing | MinQuantity | LeveltFromGQty | Leveli Level?FromQty | Level?  Leve
¢ -
¥ Dont Run with Scssars CO0000153  2020-78650  Mono Mona meter 980.76 1000 1] 10.55 a 0.00 U
JustIn Time CO0000156  2020-6543]  Colour Colour Meter 1050.00 1000 a 31.50 & 52.50
JustIn Time CO0000162  2020-7658]  Mano Mono meter 1030.00 1000 o 105.00 o 0.00
JustIn Time CO0000162  2020-7658]  Colour Colour Meter 1050.00 1000 1] 125.00 o 0.00
Big Bargains CO0000164  2020-5678B  Mono Mono meter 1050.00 1000 0 105.00 0 0.00
Betties Summer Shop at the Beach MTC0000012 2020-89182F Mano Mono meter 1050.00 1000 o 105.00 o 0.00
Betties Summer Shop at the Beach MTC0000012 2020-89182F Colour Colour Meter 1050.00 1000 1] 105.00 (1] 0.00
Betties Summer Shop at the Beach MTC0000012 2020-98756T Mono Mono meter 1050.00 1000 o 105.00 0 0.00
Betties Summer Shop at the Beach MTC0000012 2020-98756T  Colour Colour Meter 1050.00 1000 1] 105.00 (1] 0,00
Just In Time CO0000165  2020-98761  Colour Colour Meter 1050.00 1000 a 105.00 a G ™
4 i
Open Windows v | 05Mar 2019 >

RECOVERING/ADDING COLUMNS

1. Right click in any column header.
2. The drop-down menu will be displayed.
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Customise a Report

3. Click on Column Chooser.

v Active Meters - BPO: Version 2.1.0.69 - TEST ALPHA - JUDITH PC LOCAL o x
Wome Equpmentandlocatons Conbact FinanceandHR  Inventory  ManienanceandProjects  Manufactring  Proorement Sasles  Service Reportng  Utites — & X
o R % %
Sync L8 L8 4, Groups
Run Report Savelayout | Excel POF
Report :
Data | Analyss
Report Results :
CustomerName = MeterCode  MeterDefDesc  MinBfing  MinQuantity  LevellFromQty  Levell LevelFromQty  Level2  Level3FromQty I
- 4] SortAscending >
z
+ [DontRun with Scssof A+ Sort Descending beso  Mone Mano meter 98076 1000 o 10.55 0 0.00
Just In Time 2 Group By This Column  [p43]  Colour Colour Meter 1050.00 1000 0 3L50 1 5250
Just In Time E5 Hide Group By Box 58] Moo Mano meter 1050.00 1000 0 105.00 0 0.00
Just In Time 58)  Colour Colour Meter 1050.00 1000 ] 126.00 0 000
Remove This Column
Big Bargains. '-EI = = Mono Mono meter 1050.00 1000 o 105.00 0 0.00
Betties Summer Hmn Fheese — p18F Mono Mono meter 1050.00 1000 0 105.00 0 000
=
Betties Summer Shop| k—  BestFit b1sr Colour Colour Meter 1050.00 1000 0 105.00 2 000
Betties Summer Shog) Best Fit (all columns) B756T Mono Mono meter 1050,00 1000 o 105.00 a 0.00
Bettes Summer Shopl % Filter Editor.. 756T Colour Colour Meter 1050.00 1000 0 105.00 o 0.00
Just In Time Show Find Panel 76)  Colour Colour Meter 1050.00 1000 0 105.00 0 0.00
Hide Auto Filter Row 4\@
Open Windows ~ 05 Mar 2019

CUSTOMIZATION MENU

* A Customization pop up menu will appear in the bottom right
hand side of the screen.
* This contains an alphabetical list of all the columns that you can

add to your current data grid.

Note: If all the columns are already added to your data grid, then there will
be nothing listed here.
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Customise a Report

= Active Meters - BPO: Version 2.1.0.69 - TEST ALPHA - JUDITH PC LOCAL - [m] S
| Home | Equipmentand Locations Contract FinanceandHR  Inventory Maintenance and Projects  Manufscturing  Procurement  Sales  Service Reporting  Utiities — & X
s’ @ Y Y
Sync H [H show Groups [
Run Report Save Layout Excel PDF
4 i Export

| Data | analysis
~Report Results :

Customerhame Contracttlo | Serialio MeterCode  MeterDefDesc  MinBiling | MinQuantity | LeveliFromQty  Levell Level2FromQty  Level2  Leve,
¢ -
» Daont Run with Sdssors CO0000153  2020-7865D  Mono Mono meter 980.76 1000 1] 10.55 a 0.00

Just In Time CO0000156  2020-6543]1  Colour Colour Meter 1050.00 1000 o 31.50 i 52,50

Just In Time CO0000162  2020-7658]1  Mono Mono meter 1050.00 1000 0 105.00 ] 0.00

Just In Time CO0000162  2020-7658]  Colour Colour Meter 1050.00 1000 ] =

Big Bargains CO0000164  2020-5673B  Mono Mono meter 1050.00 1000 Q %

Betties Summer Shop at the Beach  MTCO00001Z 2020-89182F Mana Moo meter 1050.00 1000 0 CustomerCode

Betties Summer Shop at the Beach MTCO000012 2020-89182F  Colour Colour Meter 1050.00 1000 0 Modelo

Betties Summer Shop at the Beach MTC0000012 2020-88756T Mono Mono meter 1050.00 1000 ]

Betties Summer Shop at the Beach MTC0000012 2020-98756T  Colour Colour Meter 1050.00 1000 a

Just In Time CO0000165  2020-9876]  Colour Colour Meter 1050.00 1000 o
4

Open Windows + | 05Mar 2019 Z
Either
’
Method 1:
.
. . .
¢ In the Customization menu, double click on the column header
that you wish to add to your data grid
* |n this image, Model No is selected.
= Active Meters - BPO: Version 2.1.0.69 - TEST ALPHA - JUDITH PC LOCAL = O bs
| Home | Equipment and Locations  Contract Finance and HR.  Inwventory  Maintenance and Projects  Manufacturing  Procurement  Sales  Service Reporting  Utlites — & X
q @ @ Y Y
Sync " LH Show Groups [ ]
Run Report - Savelayout | Excel  PDF
4| Form i Exg
‘Report :
| Data I Analysis
- Report Results :

CustomerName Contractlo | SerialMo MeterCode  MeterDefDesc  MinBiling  MinQuantity | LeveliFromQty  Levell Level2FromQty  Level2  Leve
¢ -
» Dont Run with Scissors CO0000153  2020-F865D  Mono Mono meter 980.76 1000 ] 10.55 1] 0.00

Just In Time CO0000156 202065431 Colour Colour Meter 1050.00 1000 o 31.50 = 52.50

Just In Time COD000162  2020-7658]  Mano Mono meter 1050.00 1000 o 105.00 o 0.00

Just In Time CO0000162  2020-7658]  Colour Colour Meter 1050.00 1000 o =

Big Bargains CO0000164  2020-5678B  Mono Mono meter 1050.00 1000 1] x

Betties Summer Shop at the Beach MTCODD0012  2020-89182F  Mono Mono meter 1050.00 1000 0 CustomerCode

Betties Summer Shop at the Beach MTCO000012  2020-89182F  Colour Colour Meter 1050.00 1000 [i} |M°de““° |

Betties Summer Shop at the Beach MTCO000012 2020-93756T Mono Mono meter 1050.00 1000 1] |

Betties Summer Shop at the Beach MTCO000012 2020-98756T  Colour Colour Meter 1050.00 1000 1]

Just In Time CO0000165  2020-9876]  Colour Colour Meter 1050.00 1000 ]

4
Open Windows v | | 05Mar 2013 o
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Customise a Report

e The selected column, in this example, Model No will now be dis-
played in the data grid.
* Close the Customization menu when you are done.

% - Active Meters - BPO: Version 2.1.0.69 - TEST ALPHA - JUDITH PC LOCAL = [m} bs
i.Home 1 Equipment and Locations  Contract Finance and HR.  Inwventory  Maintenance and Projects  Manufacturing  Procurement  Sales  Service Reporting  Utlites — & X
@ @ i1l L)
Syn LH Show Groups [
Run Report — Save Layout Excel PDF
4| Format Export ‘
Report:
|—Dat3 [}nalysls |
. Report Results :
CustomerName Contractlo | SerialMo MeterCode MeberDaﬁJesc Mingling  MinQuantity  LeveliFromQty | Levell Level2FromQty  Le
¢ -
» Dont Run with Scssors CO0000153  2020-7865D0  Mono SP2020 Monio meter 980.76 1000 o 10.55 0 U
Just In Time CO0000156 202065431 Colour 5P2020 Colour Meter 1050.00 1000 a 31.50 1
Just In Time COD000162  2020-7658]  Mano SP2020 Mono meter 1050.00 1000 a 105.00 0
Just In Time CO0000162  2020-7658]  Colour SP2020 Colour Meter 1050.00 1000 1] 126.00 -
Big Bargains CO0000164  2020-5678B  Mono SP2020  Mono meter 1050.00 1000 il —LL =
Betties Summer Shop at the Beach MTCODD0012  2020-89182F  Mono SP2020  Mono meter 1050.00 1000 o | CustomerCode I
Betties Summer Shop at the Beach MTC0000012 2020-89182F Colour SP2020 Colour Meter 1050.00 1000 1]
Betties Summer Shop at the Beach MTCO000012 2020-93756T Mono 5P2020 Mono meter 1050.00 1000 0
Betties Summer Shop at the Beach MTCO000012 2020-98756T  Colour SP2020 Colour Meter 1050.00 1000 1]
Just In Time CO0000165  2020-98761  Colour SP2020 Colour Meter 1050.00 1000 i}
4
Open Windows | | 05Mar 2013 A

Or,
Method 2:

1. In the Customization menu, click on the column header that you wish
to add to the data grid.

* In this example, Customer Code has been selected.

2. Drag the column to the column header row.

3. You can drop this header anywhere in the column header row, in
between any columns or at the beginning or end of the column header
row according to your preference. 2 white arrows will appear to show
you where the column will be added. Keep dragging the selected
column along this header row until the arrows point to the required

place.
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TECHMNOLOGSTES

Customise a Report

4. |In this example, the arrows are indicating that the selected Customer
Code column will be dropped between the Customer Name and Con-
tract No columns.

v Active Meters - BPO: Version 2.1.0.69 - TEST ALPHA - JUDITH PC LOCAL
Home = Equipmentandlocations Contract FinanceandHR  Inventory  Maintenance and Projects  Manufacturing  Procrement  Sales  Service  Reporting  Utities — & X
G E my  @h
Sync H H Show Groups:
Run Report Save Layout | Excel PDF
Report :
Data | Analysis
Report Results :
&=
Customerhame mesCods ModeiNo  MeterCode  MeterDefDesc | MinBiling  MinQuantity  LevellFromQty Levell LevelFromQty Level2  Level3FromQty
v kel 4 -
+ Dont Run with Scssors 153 2020-78650 0 0.00
JustIn Time 156 2020-6543] 0 52.50
Just In Tme CO0000162  2020-7658] Mono 0 0.00
Just In Time CO0000162  2020-76581 Colour 0 0.00
Big Bargains CO0000164  2020-56788 Mano X 0 2
Betties Summer Shop at the Beach MTCD000012 2020-89182F SP2020  Mono Mano meter 1050.00 1000 0 105.00 |Cuﬂ°"'=ﬂ2°¢|e ||
Betties Summer Shop at the Beach MTC0000012 2020-89182F SP2020 Colour Colour Meter 1050.00 1000 o 105.00
Betties Summer Shop at the Beach MTCODO0D12 2020-88756T SP2020  Mono Mano meter 1050.00 1000 0 105.00
Betties Summer Shop at the Beach MTCOO00D12 2020-58756T SP2020  Colour Colour Meter 1050.00 1000 0 10500
Just In Time CO0000155  2020-9876] SP2020  Colour Colour Meter 1050.00 1000 0 10500
Open Windows ~ 05Mar 2019

The selected column, Customer Code will now be displayed in the data
grid.
Close the Customization menu when you are done.

hd Active Meters - BPO: Version 2.1.0.69 - TEST ALPHA - JUDITH PC LOCAL == [m] X
| Home | Equipment and Locations  Contract  Finance andHR.  Inventory  Maintenance and Projects  Manufacturing  Procurement  Sales  Service  Reporting  Utlites — & X
Q Sync @ Show Groups . [
Run Report Save Layout Excel PDF
4| Format a| Expart “
Report :
|—Daia | anatyss P @
~Report Results : / \\
Customerame CustomerCode  |Contracthlo | SerialMo ModelNo  MeterCode | MeterDefDesc  MinBiling  MinQuantity | LeveliFromQty  Leveli Level2FromQl
¢ -
» Dont Run with Sdssors DOMDO01 COD00D153  2020-7865D  SP2020 Mano Mono meter 980.76 1000 0 10.55 d
Just In Time Jusool CO0000156  2020-6543]  5P2020 Colour Colour Meter 1050.00 1000 0 31.50
Just In Time Jusoo1 CO0000162  2020-7658]  5P2020 Mano Mono meter 1050.00 1000 0 10500
Just In Time Jusool CO0000162  2020-76581  SP2020 Colour Colour Meter 1050.00 1000 = L
Big Bargains BIGOOOT CODN0D164  2020-56788  SP2020 Mono Mono meter 1050.00 100D | 2
Betties Summer Shap at the Beach | BETODOL MTCDODD012 2020-89182F SP2020  Mono WMonio meter 1050.00 1000 z:&;?fe‘f;:gf“m“ here to
Betties Summer Shop at the Beach | BETO001 MTCO000012 2020-89182F SP2020 Colour Colour Meter 1050.00 1000
Betties Summer Shop at the Beach | BET0001 MTCO000012 2020-98756T SP2020 Mano Mono meter 1050.00 1000
Betties Summer Shop at the Beach | BET0001 MTCO000012 2020-98756T SP2020 Colour Colour Meter 1050.00 1000
Just In Time JUS001 CO0000165  2020-9876]  SP2020 Colour Colour Meter 1050.00 1000
126
‘4
Open Windows + | 05Mar 2019 A
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Customise a Report

ADDITIONAL DATA GRID INFORMATION

For more information on the editing and organisation of data grids, navigate

to the following manuals:

e Using BPO Data Grids
* Using BPO Controls and Functions

* Using BPO2 Working Environment

SAVE LAYOUT

1. If you wish to keep the changes made to the data grid, you must click on
Save Layout.
* |f you do not use this functionality, the changes will be
undone as soon as you close the screen.
* These changes are saved per user.
2. Close the screen when you are done.

» Active Meters - BPO: Version 2.1.0.69 - TEST ALPHA - JUDITH PC LOCAL = [m] X
77|E‘ Equipment and Locations  Contract  Finance and HR  Inventory  Maintenance and Projects  Manufacturing  Procurement  Sales  Service  Reporting  Utlites — & X
' = % %
G Sync | Show Groups [
Run Report — * | Save Layout Excel PDF ‘
4| Format i Expart
| Report :
’Eta Analysis
~ Report Results :

CustomerName CustomerCode  ContractMo | SerialNo ModelNo MeterCode | MeterDefDesc  MinBiling  MinQuantity | LeveliFromQty  Lewell Level 2FromQi
¢ -
+ Dant Run with Sdssors DOMNOO01 CO0000153  2020-7865D  SP2020 Mano Mono meter 980.76 1000 0 10.55 4

Just In Time Jusool CO0000156  2020-6543]  5P2020 Colour Colour Meter 1050.00 1000 0 31.50

Just In Time Jusoo1 CO0000162  2020-7658]  SP2020 Mono Mono meter 1050.00 1000 0  105.00

Just In Time Jusool CO0000162  2020-76581  SP2020 Colour Colour Meter 1050.00 1000 0 126.00

Big Bargains BIGOOO1 CO0000164  2020-56788  SP2020 Mono Mono meter 1050.00 1000 0  105.00

Betties Summer Shop at the Beach BET0001 MTCO000012 2020-89182F SP2020 Mano Mona meter 1050.00 1000 0 10500

Betties Summer Shop at the Beach BET0001 MTCO000012 2020-89182F SP2020 Colour Colour Meter 1050.00 1000 0 105.00

Betties Summer Shop at the Beach BET0001 MTCO000012 2020-98756T SP2020 Mano Mona meter 1050.00 1000 0 10500

Betties Summer Shop at the Beach BET0001 MTCO000012 2020-98756T SP2020 Colour Colour Meter 1050.00 1000 0 10500

Just In Time Jusooi CO0000165  2020-98761  SP2020 Colour Colour Meter 1050.00 1000 0 105.00 b

126
4 i
Open Windows + | 05Mar 2019 y
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Customise a Report

GROUP DATA BY COLUMN

Method 1:

* In the column header of your choice, right click to display the
drop-down menu, then click on the Group By This Column
option.

* |n this example, items will be grouped by Customer Name.

v Active Meters - BPO: Version 2.1.0.69 - TEST ALPHA - JUDITH PC LOCAL - ag x
Home | Equipmentandlocatons Contact FranceandHR  Inventory  MantenanceandProjects  Manufactring  Proowement Sales  Service Reportng  Utites — & X
f
5 Lo o
L€ ® ™
Sync Show Groups
Run Report Savelayout | Excel PDF
Report :
Data | Analysis
Report Results
CustomerCode  © ModelNo  MeterCode  MeterDefDesc  MinSling  MnQuantity  LeveliFromQty Levell  LevelFromQty  Level2
% 4} Sort Ascending R
z
» DONOOL Bt Rl i Scaser] %+ _Sort Descending S 5P Moo Hono meter 980,76 1000 0 155 0 ¢
JUs001 Just In Time T Group By This Column |31 $P2020  Colour Colour Meter 1050.00 1000 0 3L% 1 =
JUS001 Just In Time B Hide Group By Box o) sP2020  Mono Mono meter 1050.00 1000 0 10500 0 ¢
JUs001 Just In Time 5P2020 Colour Colour Meter 1050.00 1000 0 126,00 ] (4
Remaove This Column
BIGO001 Big Bargains SP2020  Mono Moo meter 1050.00 1000 0 10500 0 ¢
T Column Chooser
BETO00L Betbes Summer Shop | — ) P00 Mono Mono meter 1050.00 1000 0 10500 0 ¢
BETODO1 Betties Summer Shop | k1 Best it 2F SP2020  Colour Colour Meter 1050.00 1000 0 10500 0 ¢
BETOO0L Betbes Summer Shop Best Fit (all columns) SP020 Mono Mono meter 1050.00 1000 0 10500 al it
BETO00L Betties Summer Shop | 7 Filter Editor... 52020 Colour Colour Meter 1050.00 1000 0 10500 0 ¢
Us001 Just In Time e ] SP2020  Colour Colour Meter 1050.00 1000 0 10500 ol it
1% Hide Auto Filter Row
Open Windows ~ 06 Mar 2019

* The data grid will now display the results of your Group By This
Column choice.
* The Group By box above the column will now display which

column has been sorted.
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TECHMNOLOGSTES

Customise a Report

T

g Active Meters - BPO: Version 2.1.0.69 - TEST ALPHA - JUDITH PC LOCAL - O b
|HDmE | Equipment and Locations  Contract  Finance andHR  Inventory  Maintenance and Projects  Manufacturing  Procurement  Sales  Service  Reporting  Utiities — @@ X
Q L @ i1 E
Sync | Show Groups ||
Run Report — * | Save Layout Excel PDF
| Format Export
| Report 2
Data [Ana\ysis |
Report Results :
CustomerCode  ContractMo  SerialNo MaodelMo MeterCode | MeterDefDesc  MinBiling | MinQuantity  LeveliFromQty  Levell  Level2FromQty  Level2 | Level3FromQty

» + Customerllame: Fine Hair Salon (Count=4)

+ Customerilame: Healing Hands (Count=2)

+ CustomerName: Hope Works (Count=10) 1

¢ CustomerName: Just In Time (Count=5)

Open Windows + | osMar2013 | /ﬂ

Method 2:

* Click and hold on the column header of your choice.

* In this example, Min Billing has been selected.

* Drag the selected header up and away from the original column
header position.

* As you do this, two white arrows will appear directing you to the
Group By box.

Drop the column header in this box.
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TECHMNOLOGTES Customise a Report

v Active Meters - BPO: Version 2.1.0.69 - TEST ALPHA - JUDITH PC LOCAL - o X
j Home | Equpment andLocations  Contract  FmanceandHR  Inventory andProjects  Man Sales Service Reportng  Utibess — & X
o e @
@ . B 18 .,
Run Report Savelayout | Excel  POF
Fustomertiame Contractio  Seriala ModelNo  MeterCode  MeterDefDesc  Minbiling * MinQuantity | LeveliFromQty Levell LevelZFromQty | Level2
Dont Run with Sassors CODO00153  2020-7865D SP2020  Mono Mono meter 980.76 1000 0 1055 [ I ¢
Just In Time CO00001S6  20206543) SP2020  Colour Colour Meter 1050.00 1000 0 3L 1 5
Just In Time COD000162 202076531 SP2020  Mono Mono meter 1050.00 1000 0 105.00 of e
Just In Time CO0D00162  2020-7658)  SP2020 Colour Colour Meter 1050.00 1000 0 126,00 o C
Big Bargans COD000164 202056788 SP2020  Mono Mona meter 1050.00 1000 0 105.00 o it
Betties Summer Shop at the Beach MTCO000012 2020-89182F SP2020 Moo Mona meter 1050.00 1000 0 105.00 [ 4
Betties Summer Shop at the Beach MTCO000012 2020-89182F SP2020  Colour Colour Meter 1050.00 1000 0  105.00 (T8
Betties Summer Shop at the Beach MTCO000012 2020-98756T SP2020  Mono Mona meter 1050.00 1000 0 10500 0«
Betties Summer Shop at the Beach MTCO00D012 2020-98756T SP2020  Colour Colour Meter 1050.00 1000 0 105.00 0 ¢
Just In Time CODD00165  2020-9876]  SP2020 Colour Colour Meter 1050.00 1000 0 105.00 0 C
Just In Time CO0D00165 2020-9876] SP2020 Mona Mono meter 1050.00 1000 0 12600 o 4
BILOOOL Bilys Bam CODOODIES 202030308 SP202)  Mono Mona meter 1050.00 1000 0 105.00 of r~
126
. »
Open Windows ~ 06 Mar 2019

The data grid will now display the results of your column sort.

The Group By box above the columns will now display which
column has been sorted.

* in this example, Min Billing.

T Active Meters - BPO: Version 2.1.0.69 - TEST ALPHA - JUDITH PC LOCAL - [m] X
]Hnme | Equipment and Locations  Confract  Finance andHR  Inventory  Maintenance and Projects  Manufacturing  Procurement  Sales  Service  Reporting  Utliies — & X
< ] T
Sync | Show Groups ||
Run Report L Save Layout Excel PDF
Format Export 4|
| Report =
Data | Analysis
- Report Results :
CustomerCode  CustomerName Contracto SerialNo ModelNo MeterCode  MeterDefDesc | MinQuantity  LeveliFromQty  Levell  Level2FromQty  Leve
s -
» + HinBilling: 0.00 (Count=11)
+ MinBilling: 980.76 (Count=1)
¢ MinBilling: 1 000.00 {Count=4)
+  MinBilling: 1 050.00 {Count=110)
126
‘ »
Open Windows * | 06 Mar 2019 é'
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TECHMNOLOGSTES

Customise a Report

CREATE A SUB GROUP

You can also create a sub-group.

* |n this example, first the Customer Name column was grouped,

using Method 2 then the Min Billing columns was sub-grouped,
also using Method 2.

¥ Active Meters - BPO: Version 2.1.0.69 - TEST ALPHA - JUDITH PC LOCAL = m} x
‘ Home ‘ Equipment and Locations  Contract Finance and HR  Inventory Maintznance and Projects  Manufacturing  Procurement Sales  Service  Reporting  Utiites = & 2
sync | | Show Groups []
Run Report — Save Layout Excel PDF
4| Format Export
| Report :
Dala—‘ Analysis
~Report Results :
CustomerMame =
MinBiling =
CustomerCode  ContractMo | SerialNo ModelMo MeterCode | MeterDefDesc  MinQuantity  LevellFromQty  Levell  Level2FromQty  Level2 | Level3FromQty  Level3
¢ -
* CustomerName: Betties Summer Shop at the Beach (Count=4)
~ Customerflame: Big Bargains (Count=1)
» ~ MinBilling: 1 050.00 (Count=1)
BIGODO1 COO000164  2020-5678B  SP2020 Mono Mono meter 1000 0 105.00 0 0.00 0 0t
|+ Girstomerfame: Bilys Barn (Count=5)
126
4 3
Open Windows * | 08 Mar 2019 ,AJ

* To view the details for any grouping, click on the arrow in the
selected row.
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TECHMNOLOGTES Customise a Report

g Active Meters - BPO: Version 2.1.0.69 - TEST ALPHA - JUDITH PC LOCAL - O b
|Home | Equipmentandlocations Confract FinanceandHR  Inventory Maintenance and Projects  Manufacturing  Procurement  Sales  Service  Reportng  Utiiies — & X
G @ i
Sync LH Show Groups ||
Run Report = Save Layout Excel PDF
| | _
4 S| Export p
| Report 2
|_| Data [Ana\ysis
- Report Results :
CustomerName <
CustomerCode  ContractMo  SerialNo MaodelMo MeterCode | MeterDefDesc  MinBiling | MinQuantity  LeveliFromQty  Levell  Level2FromQty  Level2 | Level3FromQty
3 -

DCustDmErNamE: Fine Hair Salon (Count=4)
+ Customerilame: Healing Hands (Count=2)
+ CustomerName: Hope Works (Count=10)

¢ CustomerName: Just In Time (Count=5)

Open Windows ~ | | 06 Mar 2013

4

* You can now view the details of the grouping.

ad Active Meters - BPO: Version 2.1.0.69 - TEST ALPHA - JUDITH PC LOCAL - [m] ht

:Homa Equipment and Locations  Contract  Finance and HR  Inventory  Maintenance and Projects  Manufacturing  Procurement  Sales  Service  Reporting  Utliies — & X

% % fa

Run Report - Save Layout Excel PDF

Show Groups [

~Report Results =
CustomerName <
CustomerCode  ContractMo  SerialNo MaodelMo MeterCode | MeterDefDesc  MinBiling | MinQuantity  LevellFromQty  Levell  Level2FromQty  Level2 | Level3FromQty
2 -
v | -~ Customerlame: Fine Hair Salon (Count=4)
FINOOO1 CO0000173  2020-5674F SP2020 Mono Mono meter 1050.00 1000 0 105.00 1] 0.00
FINODO1 CO0000173  2020-5674F 5P2020 Colour Colour Meter 1050.00 1000 0 125.00 Q 0.00
FINOOO1 CO0000173  2020-8793F SP2020 Colour Colour Meter 1050.00 1000 0 125.00 o 0.00 M
FINODO1 CO0000173  2020-8793F SP2020 Mono Monao meter 1050.00 1000 0 105.00 Q 0.00
[
+ CustomerName: Healing Hands (Count=2)
126
4 3
Open Windows v | 06 Mar 2019

Z|

HIDE ‘GROUP BY' BOX

* Right click in any column header to display the drop-down menu,
then click on the Hide Group By Box option.
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TECHMNOLOGTES Customise a Report

b4 Active Meters - BPO: Version 2.1.0.69 - TEST ALPHA - JUDITH PC LOCAL o x
Home | Equipmentandlocations Contract FinanceandHR  Inventory  Mantenance andProjects  Manufacturing  Procrement  Sales  Service  Reporting  Utiites — & X
'2; [~ i o il
@ Syne "E l'E Show Groups
Run Report Save Layout Excel PDF
Report :
Data | Analysis
Report Resuits
=] Full Expand
Custy Contractho  SerialNo ModeiNo  MeterCode  MeterDefDesc  MinQuantity  LeveliFromQty  Levell  Level?fromQty  Level2  Level3From

[C] Full Collapse

&1 sort Ascending

Sort Descending

Sort by Summary »

>

UnGroup
Hide Group By Box

Remove This Column

Column Chooser

@ |0

Best Fit (all columns)
T Filter Editor..
Show Find Panel

Hide Auto Filter Row

| Open winows ~ 06 Mar 2019

* The Group By box which is usually above the column header row

is now hidden.

= Active Meters - BPO: Version 2.1.0.69 - TEST ALPHA - JUDITH PC LOCAL - O X
|Home | Equipment and Locations  Contract Finance and HR  Inventory  Maintenance and Projects  Manufacturing  Procurement  Sales  Service Reporting  Utiities — & X
Q L E izl Ty
Sync LH Show Groups [
Run Report =5 | Save Llayout | Ewcel PDF |
| 4| Export
| Report :
” Data [ Analysis
- Report Results :
CustomerCode  CustomerMame ContractMo | SerialMa ModelNo MeterCode  MeterDefDesc | MinQuantity  LevellFromQty  Levell  Level2FromQty  Leve
L]
»  + MinBilling: 0.00 (Count=11)
+ MinBilling: 980.76 (Count=1)
+ MinBilling: 1 000.00 (Count=4)
+ MinBilling: 1 050.00 {Count=110)
125
Il = 3
Open Windows v | |06 Mar 2019 /él

UN-HIDE 'GROUP BY' BOX

 Right click in any column header to display the drop-down menu.
Then click on the Show Group By Box option to display the
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TECHMNOLOGTES Customise a Report

Group By box again.

b Active Meters - BPO: Version 2.1.0.69 - TEST ALPHA - JUDITH PC LOCAL = [=} *
Home Equipmentandlocations Contract FinanceandHR  Inventory d Projects  Manufa. Sales  Service  Reportng  Utities — & X
(< & Th
Sync LE ’E Show Groups
Run Report Savelayout | Excel POF
Report :
Data | Analysis
Report Results :
CustomerCi A 9 ContractNo  SerialNo ModeiNo MeterCode  MeterDefDesc | MinQuantity  LevellFromQty  Levell Level2FromQty  Level2  Level3From
= 3] Sort Ascending
z
e | Sort Descending
& Group By This Column
B sh
e = Show Group By Box
Remove This Column
T8 Column Chooser
+ MinBil
= BestFit
Best Fit (all columns)
+ MinBill
Filter Editor...
Show Find Panel
Hide Auto Filter Row
125
(Open Windows ~ 06 Mar 2019
* You can now view the Group By box.
¥ Active Meters - BPO: Version 2,1.0.69 - TEST ALPHA - JUDITH PC LOCAL = ] x
‘Hame‘ Equipment and Locations  Contract  Financeand HR  Inventory  Maintenance and Projects  Manufscturing  Procursment  Sales  Service  Reporting  Utlities — & X
E S mmS
@ sync | L8 Lé Show Groups  [|
Run Report — Save Layout Excel PDF
4| Format 4 Export ‘|
| Report :
Dam—‘ Analysis
~Report Results :

CustomerCode  CustomerName Contracto  SerialNo ModelNo MeterCode  MeterDefDesc  MinQuantity  LevellFromQty  Levell  Lewel2FromQty  Leve
¢ -
»| + MinBilling: 0.00 (Count=11) I

+ MinBilling: 980.76 (Count=1) |

+  MinBilling: 1 000.00 (Count=4)

+ MinBilling: 1 050.00 (Count=110)

126
1 »
Open Windows = | 06Mar 2019 i

UNGROUP DATA

Either,
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Customise a Report

* Right click on the Group By box to display the drop-down menu.

* Click on Ungroup.

v Active Meters - BPO: Version 2.1.0.69 - TEST ALPHA - JUDITH PC LOCAL = a X
Home | Equibmentandlocations Contract FnanceandHR  Inventory  Maintenance andProjects  Manufactring  Proosement Sales  Service Reportng  Utites — & X

< B R,

Run Report Savelayout | Excel POF

Report :
Data | Analysis
- Report Results :

MinE:

Full Expand

o Full Collapse

oaf

Confracto  SerialNo ModeiNo  MeterCode  MeterDefDesc  MinQuantity  LevellFromQty  Levell  LeveldFromQty Level2  Level3From

]
Sort Ascending
A

P R
— =

Sort Descending
Sort by Summary »

UnGroup

i [

Hide Group By Box
Remove This Column

Column Chooser

5

Best Fit (all columns)
¥ Filter Editor...
Show Find Panel
Hide Auto Filter Row

e 06 Mar 2019

Or,

1. Click on the selected column header in the Group By box.
* In this image, Min Billing is selected.

2. Drag this header downwards until,

3. ablack [ X ] appears then Drop the box.
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TECHMNOLOGTES Customise a Report

- Active Meters - BPO: Version 2.1.0.69 - TEST ALPHA - JUDITH PC LOCAL — =] *
Home | Equipmentand Locations Contract Financeand HR  Inventory and Projects  Mar g P Sales Service Reportng Utlitles — & X
g ? | IIIJI"l
Sync ‘E E Show Groups

Run Repart Savelayout | Excel POF
Report :

Data | Analysis
- Report Results :

Mingiling ~

CustmerCode | ContractNo | SerialNo ModeiNo  MaterCode  MeterDefDesc | MinQuantity  LevellFromQty  Levell | Level2FromQty  Level2  Level3FromQty  Leveld

v thﬂ.nq, 1 050.00 (Count=110)

* MinBilling: 1 000.00 (Count=4)

» | MinBilling: 980.76 (Count=1)

* MinBilling: 0.00 (Count=11)

Open Windows ~ 06 Mar 2019

.Jﬂ

* The data grid will now be displayed without the grouping option.

Note: If you cannot find the column you removed from the Group By box,

then add the column to the data grid.

= Active Meters - BPC: Version 2.1.0.69 - TEST ALPHA - JUDITH PC LOCAL = O X
‘ Home 1 Equipmentand Locations  Contract  Finance andHR  Inventory Maintenance and Projects  Manufacturing  Procurement  Sales  Service Reportng  Utlites — & X

E T S .

Sync Show Groups |
Run Report — Save Layout Excel PDF
4| 2 EIE
| Report :
| Dalz—‘_.qnalysls
~Report Results :

CustomerCode  ContractNo | SerialNo ModelNo MeterCode  MeterDefDesc  MinQuantity | leveliFromQty  Levell  Level?FromGty  Level? | Level3FromGty
¥ -
» DONOOO1 CO0000153  2020-7865D  SP2020 980,75 Mona Mono meter 1000 Q 10.55 0 0.00 U

Jusool CO0000156  2020-65431  5P2020 1050.00 Colour Colour Meter 1000 o 31.50 i 52.50

Jusoo1 CO0000162  2020-76531  5P2020 1050.00 Mono Mono meter 1000 0  105.00 0 0.00

JUsoo1 CO0000162  2020-7658]  SP2020 1050.00 Colour Colour Meter 1000 0 12500 0 0.00

BIGO001 CO0000164  2020-3678B  SP2020 1050.00 Mono Mona meter 1000 0 105.00 o 0.00

BETOO001 MTCO000012 2020-89182F SP2020 1050.00 Mona Mona meter 1000 0 105.00 0 0.00

BETOO01 MTCO000012 2020-85182F 5P2020 1050.00 Colour Colour Meter 1000 0  105.00 0 0.00

BETO001 MTCO000012 2020-98756T SP2020 1050.00 Mono Mono meter 1000 0  105.00 0 0.00

BETOO001 MTCO000012 2020-98756T S5P2020 1050.00 Colour Colour Meter 1000 0 105.00 0 0.00

JUsS001 CO0000165  2020-9876]1  SP2020 1050.00 Colour Colour Meter 1000 0. 105.00 0 0.00 =

126
4 3
Open Windows = | 06 Mar 2018 //m
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Customise a Report

FILTERING COLUMNS

THE FILTER SEARCH ROW

The Filter Search Row can be used to filter the data in the open screen.

* This row will display any choices of column filtering that you have
made in that screen.

* You can type directly in this row to filter your columns.

¥ Active Meters - BPO: Version 2.1.0.69 - TEST ALPHA - JUDITH PC LOCAL = m}
| Home | Equipment and Locations Contract FinanceandHR  Inventory Maintenance and Projects  Manufacturing  Procurement  Sales  Service  Reporting  Utiites — & 0 X
o R T
Sync LH Show Groups [|
Run Report Save Layout Excel PDF
| | =
2 2| L

| Report :

| Data -‘ Analysis

~Report Results =
CustomerMame CustomerCode  ContractMo | SerialNo MinBiling  ModelNo MeterCode  MeterDefDesc | MinQuantity  LevellFromQty  Levell  Level2From

| I
Dont Run with Scissors DonNoool CO0000153  2020-7865D 980,76 SP2020 Mono Mano meter 1000 a 10.55 :
Just In Time Jus001 CO0000156  2020-65431 1050.00 5P2020 Colour Colour Meter 1000 0 31.50
Just In Time JUsoo1 CO0000162  2020-7558] 1050.00 SP2020 Mono Mono meter 1000 0 10500
Just In Time Jus001 CO0000162  2020-7558] 1050.00 SP2020 Colour Colour Meter 1000 0 126,00
Big Bargains BIGODO1 CO0000164  2020-5678B 1050.00 5P2020 Mona Mono meter 1000 0 105.00
Betties Summer Shop at the Beach BETO001 MTCO0000012  2020-89182F 1050.00 5P2020 Mono Mono meter 1000 0 105.00
Betties Summer Shop at the Beach BET0001 MTCO000012  2020-89182F 1050.00 SP2020 Colour Colour Meter 1000 0 10500
Betties Summer Shop at the Beach BETD001 MTCO000012 2020-98756T 1050.00 SP2020 Mona Mono meter 1000 0 105.00
Betties Summer Shop at the Beach BETOD01 MTCO000012 2020-98756T 1050.00 SP2020 Colour Colour Meter 1000 0  105.00
Just In Time JUs001 CO0000165  2020-98761 1050.00 5P2020 Colour Colour Meter 1000 0 105,00 &
126
1 3
Open Windows | 06 Mar 2013 //ﬂ

1. In this example, hop has been typed in the Filter Search row of the
Customer Code column.

2. The Customer Code column now displays all the results of this filter
i.e. all the rows containing the word hop in that column.

3. The total number of results is displayed at the bottom of the column.

4. All filters can be viewed at the bottom of the screen.
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Customise a Report

- Active Meters - BPO: Version 2.1.0.69 - TEST ALPHA - JUDITH PC LOCAL = (m] X
Home | Equipmentand Locations Contract Finance and HR  Inventory  Maintenance and Projects  Manufactiring  Procurement  Sales  Service  Reporting  Uliities — & X
@ e mh
=
Syn Show Groups
Run Report = Save Layout Excel PDF

Export

| Report :

| Dala- TAnalysis

- Report Results :

CustomeriName CustomerCode ™ ContractMo | SerialNo MinBiling  ModelNo MeterCode  MeterDefDesc | MinQuantity  LeveliFromQty  Lewell  Level2From

Hope Works HOPOO1 CO0000178  2020-7185H 1050.00 5P2020 Mono Mono meter 1000 0 105.00
Hope Waorks HOPOO1 CO0000178  2020-718%H 1050.00 SP2020 Colour Colour Meter 1000 0 126.00
Hope Works HOPOO1 CO0000178  2020-7585H 1050.00 SP2020 Mono Mona meter 1000 0 105.00
Hope Works HOPOO1 CO0000178  2020-7589H 1050.00 SP2020 Colour Calour Meter 1000 0 10500
Hope Works HOPOOD1 CO0000181  2020-7678H 1050.00 5P2020 Mono Mono meter 1000 0 105.00
Hope Works HOPOO1 CO0000181  2020-7578H 1050.00 5P2020 Colour Colour Meter 1000 0 126,00
Hope Works HOPOOD1 CO0000182  2020-78123H 1050.00 SP2020 Mona Mona meter 1000 0 105.00
Hope Warks HOPOO1 CO0000182  2020-78123H 1050.00 SP2020 Colour Calour Meter 1000 0 126.00

e Wil = ~ARARNAST  7ATN 0oTEL 1At an eRanan R

1000

3

4T An

4= ¥

l * [/ Contains([CustomerCode], ‘hop) I*ﬂ—

Edit Filter

" Dpen Windows ~ | | 06 Mar 2012 //ﬂ

FILTER MULTIPLE COLUMNS

You can also filter more than one column.

* In this image, the data is filtered by Customer Code and Meter
Code.

- Active Meters - BPO: Version 2.1.0.69 - TEST ALPHA - JUDITH PC LOCAL = m] s
Home = Eguipmentand Locations Contract Finance andHR  Inventory Maintenance and Projects  Manufacturing  Procurement  Sales  Service Reporting  Utlites — & X
q
Sy = LE E Show Groups
Run Report = Save Layout Excel PDF

Export i |

~Report Results :
CustomerName CustomerCode ™ ContractMo | SerialNo MinBiling  ModelNo MeterCode 7 MeterDefDesc | MinQuantity | LeveliFromQty  Levell | Level2From
v
Hope Works HOPOO1 CO0000178  2020-7185H 1050,00 5P2020 Mong Mong meter 1000 0 10500
Hope Works HOPOO1 CO0000178  2020-758%H 1050.00 SP2020 Mona Mona meter 1000 0 105.00
Hope Works HOPOO1 CO0000181  2020-7578H 1050.00 SP2020 Mono Mong meter 1000 0 105.00
Hope Works HOPOO1 CO0000182  2020-78123H 1050.00 SP2020 Mono Mono meter 1000 0  105.00
Hope Works HOPOO1 CO0000182  2020-8876H 1050,00 5P2020 Mongo Mono meter 1000 0 10500
5
= > 3
X /] Contains{[CustomerCode], hop') And Contains{[MeterCode], 'Mono') Edit Filter
Open Windows ~ | |06 Mar 2019 //ﬂ
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Customise a Report

THE COLUMN HEADER FILTER ICON

* You can also filter in columns by hovering over the column header
cell.
* The column header cell will highlight white.

» A Filter icon will appear in the top right of the column header cell.

- Active Meters - BPO: Version 2.1.0.69 - TEST ALPHA - JUDITH PC LOCAL = a s
Home | Equpmentandlocations Contract FinanceandHR  Inventory  MaintenanceandProjects  Manufacturing  Proawrement Sales  Service Reportng  Utites — & X
G &
Sync v Show Groups |
Run Report Save Layout Excel POF
Report :
Data | Analysis |
Report Results
CustomerName CmtuwCudeCmbm SerialNo MinBling ModelNo  MeterCode  MeterDefDesc | MnQuantity  LeveliFromQty  Levell  LevelZFromQly  Level2
Dont Run with Sdssors DONOGO1 CO0000153  2020-78650 980.76 SP2020 Mong Mono meter 1000 o 10.55 o 4
Just In Time JUS001 CO0000156  2020-6543) 1050.00 SP2020 Colour Colour Meter 1000 [} 3150 1 5
Just In Time JUs001 CO0000162  2020-7658) 1050.00 SP2020 Mono Mono meter 1000 0 105.00 o C
Just In Time Jus001 CO0000162  2020-7658) 1050.00 SP2020 Colour Colour Meter 1000 0 126.00 0 [3
Big Bargains BIG0001 CO0000164  2020-56788 11050.00 | 5P2020 Mono Mono meter 1000 0 10500 [ C
Betties Summer Shop at the Beach BET0001 MTC0000012 2020-8918F 1050.00 5P2020 Mono Mono meter 1000 0 105.00 o C
Betties Summer Shop at the Beach BET0001 MTCD000012 2020-89182F 1050.00 SP2020 Colour Colour Meter 1000 0 10500 (] 4
Betties Summer Shop at the Beach BET0001 MTCO000012  2020-98756T 1050.00 SP2020 Mona Mono meter 1000 0 105.00 (] £
Betties Summer Shop at the Beach BET0001 MTCD000012 2020-58756T 1050.00 SP2020 Colour Colour Meter 1000 0 105.00 o (4
Just In Time JUs001 CO0000165  2020-9876) 1050.00 SP2020 Colour Colour Meter 1000 0 105.00 0 [4
Just In Time US001 CO0000165  2020-9876) 1050.00 SP2020 Mono Mono meter 1000 0 126,00 0 (4
Billys Barn BILOOO COD000166  2020-30308 1050,00 SP2020 Mono Mono me ter 1000 0 10500 o [
126
»
Open Windows ~ 06 Mar 2015

* Click on this Filter icon.
* A quick reference drop-down Filter menu will be displayed.

This menu lists in numerical / alphabetical order the contents of

the selected column.
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TECHNOLOGTIES Customise a Report

- Active Meters - BPO: Version 2.1.0.69 - TEST ALPHA - JUDITH PC LOCAL - 8 x
[ Home | Equpmentandlocations Convact FranceandHR  Invenlory and Prajects fa > Sses  Senice  Reportng  Utites — &
(< =) Ta
Sync Show Groups
Run Report Save Layout Excel POF
Report :
Data | Analysis
|- Report Results :
CustomerName r:.:stmfcmge e i Mingling  ModelNo  MeterCode  MeterDefDesc  MinQuantity  LevellFromQty  Levell  LevelZFromQty  Level2
b e | ABOXYZ1Z3 A
Dont Run with Sdssors DONDOO1 [BETO001 0-78650 980.76 SP2020 Mono Mono meter 1000 0 10.55 1] C
Just In Time USD01 g:fﬁ: P0-65431 1050.00 SP2020 Colour Colour Meter 1000 o 3L.%0 ¢ 52
Just In Time 25001 BoTo001 bo76s8)  1050.00 202 Mono Mana meter 1000 0 10500 0 ¢
st InTime 25001 oo bo.7658)  1050.00 2020 Colowr Colour Meter 1000 0 1200 0 ¢
Big Bargains BIG0001 DONODOL [20-56738 1050.00 SP2020 Mono Mano meter 1000 o 105.00 0 (4
Betties Summer Shop at the Beach BETD001 gh”ﬂ“l::;ﬂl p0-89182F 1050.00 SP2020 Mono Mono meter 1000 0 105.00 ] (4
Betties Summer Shop at the Beach BETD001 HEADDOL 0-89182F 1050.00 SP2020 Colour Colour Meter 1000 0 105.00 0 (4
Betties Summer Shop at the Beach BETD0D1 [HOPOO1 P0-98756T 1050.00 SP2020 Mono Mono meter 1000 o 105.00 0 c
Betties Summer Shop at the Beach BET0001 leNDI:]:}I R0-98756T 1050.00 SP2020 Colour Colour Meter 1000 0 10500 0 (4
Just InTime 25001 MEGDD1 R09876)  1050.00 P02 Colowr Colour Meter 1000 0 10500 0
Just In Time U001 m‘ P0-9876] 105000 SP2020  Mono Mono meter 1000 0 126.00 of
Bilys Bam BILO0OL [20-30308 1050.00 SP2020 Mono Maono meter 1000 0 10500 1] :
1L =
. .
Open Windows = 06 Mar 2019
. . . . .
* Click on your choice of filter in this menu.
* In this image, filter CONOO1 has been selected.
% - Active Meters - BPO: Version 2.1.0.69 - TEST ALPHA - JUDITH PC LOCAL - 8 X
[ Home | Equpmentandlocations Conbact FravesndHR  Imentoy  ManteanceandProjects  Manufachring  Proasement  Sses  Senike  Reportng  Utities — & X
p @ @
& ync LE Show Groups
Run Report SaveLayout | Excel POF
Report :
Data | Analyss
Report Results : -
Customerhlame MinBling  ModelNo  MeterCode  MeterDefDesc  MnQuantity  LeveliFromQty  Levell  LevelFromQty  Level2
¥ i &
Dont Run with Scissars DONDOO1 [BETO001 bo-78650 980.76 SP2020  Mono Mono meter 1000 0 1055 o) it
Just In Time: S001 g:fg: P0-6543) 1050.00 SP2020 Colour Colour Meter 1000 L] 31.50 1 52
Just InTme 25001 soTo001 bo7658)  1050.00 2020 Moo Mono meter 1000 0 10500 of &
Just In Time 5001 B bo-76531 105000 2020 Colour Colour Meter 1000 0 12600 0 ¢
Big Bargains B1G0001 1 Po-56738 1050.00 SP2020 Mono Mono meter 1000 o 105.00 ] c
Betties Summer Shop at the Beach BETD001 :'I':mﬁl R0-89182F 1050.00 SP2020 Mono Maono meter 1000 0 105.00 0 (4
Betties Summer Shop at the Beach BETD001 HEADOOL P0-89182F 1050.00 SP2020 Colour Colour Meter 1000 o 105.00 0 (4
Betties Summer Shop at the Beach BETD001 [HOPDO1 0-98756T 1050.00 SP2020 Mono Mono meter 1000 0 105.00 0 (4
Betties Summer Shop at the Beach BETD001 A boss7seT  1050.00 P22 Colur Colour Meter 1000 o 10500 o ¢
st InTme 5001 MEGDD1 boos7s)  1050.00 P02 Colowr Colour Meter 1000 0 10500 o -
wfsoor
TIAD01
- 7 -
Open Windows ~ 06 Mar 2019

* The data grid will now display the results of that filter.
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Customise a Report

= Active Meters - BPO: Version 2.1.0.69 - TEST ALPHA - JUDITH PC LOCAL = O X
Home | Equipment and Locations  Contract  Finance and HR  Inventory  Maintenance and Projects  Manufacturing  Procurement  Sales  Service  Reporting  Utliies — & X
‘Q ! @ Y Emh
sync | | 8 [H Show Groups  []
Run Report i Save Layout Excel PDF
| |
4| Format i Export i ‘
[ Report:
|J Data | Analysis ‘
- Report Results :
Customerhlzme CustomerCode * Contracttlo  SerialNo MirBiling  ModelNo  MeterCode  MeterDefDesc  MinQuantity  LeveliFromQty  Levell | LevelJFrom
¥ CONDO1
Consolidated CONDO1 CO0000199 14256154 1050.00 SP2020ALT Mono Mono meter 1000 0 105.00
Consolidated CON0D1 CO0000199 14256154 1050.00 SP2020ALT Colour Colour Meter 1000 0 126.00
Consolidated CONDO1 CO0000199  2020-456C 1050.00 SP2020 Mona Mono meter 1000 0  105.00
Consolidated COMDO1 CO0000199  2020-456C 1050.00 SP2020 Colour Colour Meter 1000 0 126.00
4
| &= v
% /| [CustomerCode] = 'CONODY Edit Filter
Open Windows + | | 06 Mar 2019 /él

THE CUSTOM FILTER

Follow a similar process to select the Custom Filter.

* Hover over the selected column header cell.
* The column header cell will highlight white.
* A filter icon will appear in the top right of the column header cell.
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TECHNOLOGTIES Customise a Report

- ‘Active Meters - BPO: Version 2.1.0.69 - TEST ALPHA - JUDITH PC LOCAL — o0 x
| Home | Equpmentandlocations Contact FianceandHR Inventory opec o Ses  Servike  Reportng  Utites — & X
@ oy @y
o [ = L - [,
Run Report Savelayout | Excel POF
Ile_ocu't_lr
Data | Analyss
- Report Results :
Customerhame mwcnﬁﬂcmbm SerialNo MinBiing ModelNo MeterCode MeterDefDesc MnQuantity Level IFromQty Levell LevelFromQty Level2
L | { a
Dont Run with Sdssors DONODO 1 CO0000153  2020-7865D §80.76 SP2020 Mongo Mona meter 1000 0 10.55 1] [4
Just In Time Jusool CO0000156  2020-6543) 1050.00 SP2020 Colour Colour Meter 1000 [+] 3L.50 1 5
st In Time Wws001 CO000162 20207658  1050.00 PN Mono Mons meter 1000 o 500 0 ¢
JustIn Time us001 CO0000162 2020-7658)  1050.00 P00 Colowr Colour Meter 1900 0 12600 0 o«
Big Bargains BIGO001 CO0000164  2020-56788 1050.00 SP2020 Mono Mono meter 1000 0 105.00 o C
Betties Summer Shop at the Beach BET0001 MTCO000012 2020-8918F 1050.00 SP2020 Mong Mono meter 1000 0 105.00 0 4
Betties Summer Shop at the Beach BET0001 MTCO000012 2020-8918F 1050.00 SP2020 Colour Colour Meter 1000 0 105.00 1] 4
Betties Summer Shop at the Beach BET0001 MTCO000012 2020-98756T 1050.00 SP2020 Mono Mono meter 1000 0 105.00 o 4
Betties Summer Shop at the Beach BET0001 MTCO000012 2020-98756T 1050.00 SP2020 Colour Colour Meter 1000 0 105.00 L] (4
st In Time us001 CO00001S5  2020-9876)  1050.00 P00  Colowr Colour Meter 1000 0 10500 FI:
JustIn Time 2ws001 CO0000165 2020-9876)  1050.00 SP0X0  Mono Mono meter 1000 0 12600 I
Biys Bam B1LO001 CODD001S6 202030308 1050.00 SP0H0  Mono Mong meter 1000 0 10500 0 ¢
126
/ >
Open Windows ¥ 06 Mar 2019
. . g N
* Click on this filter icon.
. o . .
* A quick reference drop-down filter menu will be displayed.
. . . . . .
* This drop-down filter menu lists in numerical / alphabetical order
the contents of the selected column.
v Active Meters - BPO: Version 2.1.0.69 - TEST ALPHA - JUDITH PC LOCAL - o0 x
| Home | equomentandlocatons  Contract  Franceand R Inventory andProjects  Manufo > Sdes  Seice Reportng  Uibes — & X
E [l ?n |
(€ s B - R E - e —
Run Report Savelayout | Excel POF
Report :
Data | Analyss
- Report Results
Customerhiame oo ialh Mrgling  ModelNo  MeterCode  MeterDefDesc  MinQuantity  LeveliFromQty  Levell  LevelFromQty  Level2
A ABOXYZ123 =
Dont Run with Scissors ;EGTS;?‘ bo 78650 980.76 SP2020  Mono Mano meter 1000 0 10.55 0 ¢
Just In Time: BILUDUII P0-6543) 1050.00 SP2020 Colour Colour Meter 1000 o 3L.50 ; ! 52
JustInTime saTo001 po.7658]  1050.00 2020 Moo Mena meter 1000 o 10500 0 ¢
st InTime o bo.7653)  1050.00 P02 Colowr Colour Meter 1000 0 12600 0 ¢
Big Bargains BIG0001 DONODOL 20-56788 1050.00 SP2020 Mono Mano meter 1000 o 105.00 0 (4
Betties Summer Shop at the Beach BETD0D1 EEnNuugg;m [0-69182F  1050.00 SP2020 Moo Mono meter 1000 0 105.00 0
Betties Summer Shop at the Beach BET0001 HEADOOL 20-89182F 1050.00 SP2020 Colour Colour Meter 1000 0 105.00 0 <
Betties Summer Shop at the Beach BETD001 [HOPOO1 [20-98756T 1050.00 SP2020 Mono Mono meter 1000 0 105.00 0 (4
Betties Summer Shop at the Beach BETD001 leNDS;n [20-88756T 1050.00 SP2020 Colour Colour Meter 1000 0 105.00 0 4
JustInTime 25001 MEGOOL b0.5876) 105000 SP2020  Colour Colour Meter 1000 0 10500 0 ¢
Just In Time 3US001 ml P0-9876] 105000 SP2020  Mono Mono meter 1000 0 126.00 of
Bilys Bam BILO0OL 20-30308 1050.00 SP2020 Mono Mono meter 1000 0  105.00 L] . ek
. ;
r b
Open Windows = 06 Mar 2019

¢ Select Custom.
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TECHMNOLOGTES Customise a Report

- Active Meters - BPO: Version 2.1.0.69 - TEST ALPHA - JUDITH PC LOCAL o x
Home | Equipmentandlocations Contract FmanceandHR  Inventory andProjects  Manufa Sdes Service Reportng  Utiites — & X
G ‘E o @S
Syne " L(H L8 Show Groups
Run Report Savelayout | Excel PDF
Report :
Data | Analyss
Report Resuits :
Customeriame CustomerCode "c = — MinBilling ModelNo | MeterCode  MeterDefDesc  MnQuantity | LevellFromQty  Levell  Level2FromQty | Level2
u W psapavs) =
Dont Run with Scissors gfg°g:1 bo-78550 980.76 SP2020  Mono Mono meter 1000 o 1055 0 ¢
160001
Just In Time 810001 po-6543)  1050.00 SP2020  Colour Calour Meter 1000 0 3L50 1 s
Just In Time BOT0001 b0-7658)  1050.00 5P2020  Moro Mono meter 1000 0 105.00 o ¢
st In Time e bo-7658)  1050.00 2020  Colowr Colou Meter 1000 0 126500 0 ¢
Big Bargains BIG0001 DONOOO1 bo-56788  1050.00 SP2020  Mono Mono meter 1000 0 105.00 0 ¢
Betties Summer Shop at the Beach BET000L Qggg;o bo-8018F  1050.00 P00  Mono Mono meter 1000 0 10500 0 ¢
1
Betties Summer Shop at the Beach BET0001 HEADOOL P0-8918F  1050.00 SP2020  Colour Colour Meter 1000 0 10500 0 ¢
Betties Summer Shop at the Beach BETO00L HOPDD1 bo-98756T  1050.00 P02 Mono Mono meter 1000 0 10500 0«
Betties Summer Shop at the Beach BETO001 ;ﬁ\‘"&l Po-98756T  1050.00 SP2020  Colour Colour Meter 1000 o 10500 0 ¢
Just In Time LsS001 MEGOD1 po-9876)  1050.00 SP2020  Colour Colour Meter 1000 0 10500 0 -
R
TIA001
Open Windows ~ 06 Mar 2013

1. The Custom AutoFilter screen will be displayed.
2. You will note that this screen will display information that corresponds

with the column selected - in this example; Customer Code.
There are a multitude of filter options:

3. You can use the radio buttons and
4. the drop-down arrows to select the custom filter you wish to use.

% w Active Meters - BPO: Version 2.1.0.69 - TEST ALPHA - JUDITH PC LOCAL = m] X
I 'EL Equipment and Locations  Contract Financeand HR  Inventory  Maintenance and Projects  Manufacturing  Procurement  Sales  Service Reporting  Utlites — &0 X
< o T
sync | | Show Groups [
Run Report e | Save Layout Excel PDF
Report:
ll Data | Analysis |
- Report Results - [x]
CustomerMame CustomerCaol terDefDesc | MinQuantity  LewellFromQty  Levell  Level2Fre
7 =
ABC Shoe Co ABCXYZ123 o meter a 0 105.00
ABC Shoe Co ABCXYZ123 our Meter 0 0 126.00
ABC Shoe Co ABCXYZ123 o meter a 0 105.00
ABC Shoe Co ABCXYZ123 * Cancel | | Jour Meter (] 0 126.00
ABC Shoe Co ABCXYZ123 0 meter o 0  105.00
ABC Shoe Co ABCXYZ123 CO0000198  2020-9988A 1050.00 SP2020 Mana Mono meter 1000 0 105.00
ABC shoe Co ABCXYZ123 CO0000198  2020-0988A 1050.00 SP2020 Colour Colour Meter 1000 0 126.00
ABC Shoe Co ABCXYZ123 CO0000183  2020-567400 1000.00 5P2020 Mono Mono meter 1000 0 100.00
ABC Shoe Co ABCXYZ123 CO0000189  2020-557400 1000.00 SP2020 Colour Colour Meter 1000 0 100.00
ABC Shoe Co ABCXYZ123 CO0000190  2020-6478A 1050,00 SP2020 Mona Mono meter 1000 0 105.00 X
126
‘4 b
Open Windows v | 06Mar 2019 4
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TECHMNOLOGTES Customise a Report

* Type in the value relating to the custom filter.
* In this image, the filter option Equals has been selec-
ted and filter value HOPOO1 has been typed in.
* Click on Ok.

b Active Meters - BPO: Version 2.1.0.69 - TEST ALPHA - JUDITH PC LOCAL
Home Equipment and Locations Contract Finance and HR. Inventory Maintenance and Projects Manufacturing Procurement Sales Service Reporting Utiites — & X
:jl oms @Y
o .. LB LB o goms
Run Report Savelayout | Excel POF
Report :
Data | Analysis
Report Results : x
CustomerName =  CustomerCode Contracthc Ethamtt\' LeveliFromQty  Levell LevelFromQty  Level2
A | - |novw1 I | 2
ABC Shoe Co ABCXYZ123 COD00019 o 0 10500 (]
ABC Shoe Co ABCXYZ123 0000019, ] 0 126.00 0
ABC Shoe Co ABCXYZ123 CO000019 o 0 105.00 a
ABC Shoe Co ABCXYZ123 0000019 E = ] 0 126.00 0
ABC Shoe Ca ABCXYZ123 £0000019| ] 0 105.00 ]
ABC Shoe Co ABCXYZ123 CO0000198 0 Mono Mono meter 1000 0 105.00 ]
ABC Shoe Ca ABCXYZ123 00000198 0 Colour Colour Meter 1000 0 126.00 0
ABC Shoe Co ABCXYZ123 €O0000189 ] Mono Mono meter 1000 0 100.00 Q
ABC Shoe Co ABCXYZ123 CO0000189 a Colour Colour Meter 1000 0 100.00 ]
ABC Shoe Co ABCXYZ123 = Mono Mono meter 1000 0  105.00 0 ¥
126
Open Windows = 06 Mar 2019
* The report will now be filtered according to the selected filter.
* In this image, only rows with Customer Code equal to HOP001
are now displayed as shown in the Edit Filter row
s Active Meters - BPO: Version 2.1.0.69 - TEST ALPHA - JUDITH PC LOCAL = O X
| Home Equipment and Locations  Contract  Finance andHR  Inventory Maintenance and Projects  Manufacturing  Procurement  Sales  Service  Reporting  Utliles — & X
{ Q \ @ = ol
Sync || | LH LH Show Groups ||
Run Report = - Save Layout Excel PDF
i | Format
[ Report :
N
- Report Results :
Customerhlame « CustomerCode | ContractNo | SerialNo MinBiling | ModelNo  MeterCode | MeterDefDesc  MinQuantity  LeveliFromQty | Levell | Level2Frc
2 -
Hope Works HOPOO1 COD000178  2020-7185H 1050.00 5P2020 Mong Mono meter 1000 0 105.00
Hope Works HOPOO1 CO0000178  2020-7185H 1050.00 5P2020 Colour Colour Meter 1000 0 125.00
Hope Works HOPOO1 CO0000178  2020-7589H 1050,00 5P2020 Mono Mongo meter 1000 0 105.00 |
Hope Works HOPOO1 CO0000178  2020-7589H 1050.00 SP2020 Colour Colour Meter 1000 0 105.00 i
Hope Works HOPOO1 CO0000181  2020-7678H 1050.00 5P2020 Mono Mono meter 1000 0 105.00 |
Hope Works HOPOO1 CO0000181  2020-7678H 1050.00 SP2020 Colour Colour Meter 1000 0 125,00 L
Hope Works HOPOO1 CO0000182  2020-78123H 1050.00 SP2020 Mono Mono meter 1000 0 105.00
Hope Works HOPOO1 CO0000182  2020-78123H 1050.00 5P2020 Colour Colour Meter 1000 0 125.00
o Ml uAnnns cAnanAian anna aaTen 4NEA AR CRANTA Meen e 1000 A ancon =
10
‘. v
'I X [ [CustomerCode] = HOPDO ' vI Edit Filter
" Open Windows + | | 06 Mar 2019 //:JJ
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TECHMNOLOGTES Customise a Report

You have the option to use a second filter, if required.

1. In this image, the first filter Is like HOPOO1.
2. The Or radio button filter has been selected.
3. The second filter is Is like DERO0O1.

4. Click on Ok.

i Active Meters - BPO: Version 2.1,0.69 - Example Company = m] x
- | HumEri Equipment and Locations  Contract  FinanceandHR  Inventory  Maintenance and Projects  Manufacturing  Procurement  Sales  Service Reporting  Utliies — & X
o SR
Sync . L8 U Show Groups [
Run Report S Save Layout Excel PDF
4| Format . Export ‘
~Report:
Data ‘ Analysis

Report Results :
CustomerC... « CustomerMName ConfractMo  SerialNo ModelNo  MeterCode  MeterDefDesc  MinBiling  MinQuantity  LevellFromQty  Levell  Level2FromQty  Level2

s -

» BOTOO01 Bothas Networkinginc  CODO0O044  1912-102032 5P19-12  Mono Mano meter 84,38 1000 0 0.01 (4] a Il
DEROOL Derton Technologies STCO000019  1912-102045 SP19-12 Maono Mano meter Q.00 a 0 168.00 bl ]
DEROOL Derton Technologies STCO000019  1912-102045 SP19-12  Colour Colour Meter 0.00 0 0 36.75 1] o
DEROOL Derton Technologies STCO000012  2020-102046 SP2020 Mono Mano meter 0.00 aQ 0 84.00 0 o
DEROOL Derton Technologies STCO000019  2020-102046 SP2020 Colour Colour Meter 0.00 ] 0 168.00 o 1]
HOPOOL Hope Works STCO000027  2020-] Custom AutoFilte 17| 0 550.00 0o o
HOPOO1 Hope Works STCO000027  2020-: T ONE e 0 1120.00 a o
HOPOO1 Hope Works STCO000027  2020- CustomerCode 0 580.00 a a
HOPOO1 Hope Works STCO000027  2020-: 0 1120.00 1] o
HOPOD1 Hope Works STCO0000029  test12 e = = = 2001 ﬁ 0 10.00 a 1]
HOPOO1 Hope Works STC0000029 testiz | And r o 0 1500 o o
HoPDO1 Hope Works W | | sk ¥ DEROO1 / 0 80.00 ) ]
HOPOD1 Hope Works. STCO0000030  test12| - 0 160.00 o 0
OFF001 Office Supplies Urlimited  CO0000019  2020- @ Cancel ) 0 16.88 o o
OFFD0L Office Supplies Unlimited  COD000018  2020- 10709 SF2uz0——Coomr OO e 0 188.75 0 0
SAMOD1 Samanthas Diner CO0000018  20-147258 SP2020 Colour Colour Meter 0.00 0 0 223.% 0 0
SAMOD1 Samanthas Diner CO0000018  19-12/1202  SP19-12 Mono Mono meter 0.00 o 0 9.98 0 ]
SAMDO1 Samanthas Diner CO0000018  18-12/1202  SP19-12  Colour Colour Meter 0.00 0 0| 251317 a 1]
SAMDO1 Samanthas Diner CO0000018  1912-102031 5P18-12  Mono Mano meter 0.00 0 0 13.95 5000 17
YES001 Young Electric CO0000031 SP204 Mono Mano meter 2.00 aQ 0 11,50 0 o
YES001 YYoung Electric CO0000031 5P204 Colour Colour Meter 0.00 0 0 11500 a a
YES001 Youna Electric CO0000031 5P2020 Mona Mana meter 0.00 a 0 1150 a a~

23
TR - v
" Open Windows | | 29Mar 2019 Y

1. The Report Results data grid will now be filtered according to the selec-
tions made.

2. The Edit Filter row will display the selected filters for reference.
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Customise a Report

= Active Meters - BPO: Version 2.1.0.62 - Example Company - m] X
| Home ] Equipment and Locations  Contract  Finance and HR Inventory  Maintenance and Projects Manufacmrir_\_g Procurement  Sales  Service Reporting Utlites — & X
(<7 B T % .
Sync Show Groups ||
Run Repart — Save Layout Excel PDF
Export
Report =
[ Data | Analyss |
- Report Results : =
Customer.., « 7 CustomerMame ContractMo | Serialo ModelNo | MeterCode | MeterDefDesc | MinBiing  MinQuantity  LevellFromQty  Levell  Level?FromQty  Level?
L
» DEROOL Derton Technologies  STCO000019  1912-102045 SP19-12  Mono Morio meter 0.00 0 0 158.00 o 0.00|
DEROOL Derton Technologies  STCO000019  1912-102045 SP19-12  Colour Colour Meter 0.00 0 0 3675 o 0.00]
DEROO1 Derton Technologies STC0000019  2020-102046 SP2020 Mono Mono meter 0.00 0 0 84.00 o 0.00
DEROO1 Derton Technologies STCO0000019  2020-102046 SP2020 Colour Colour Meter 0.00 o 0 168.00 ] 0.00
HOPOO1 Hope Works STCO0000027 2020-103058 SP2020 Mono Mono meter 0.00 0 0  560.00 o 0.00
HOPOD1 Hope Warks STCO00D027  2020-103058 SP2020 Colour Colour Meter 0.00 0 0 1120.00 o 0.00
HOPOD1 Hope Works STCO0000027  2020-103058 SP2020 Mono Mono meter 0.00 0 0  580.00 1] 0.00
HOPOD1 Hope Works STCO0000027 2020-103058 SP2020 Colour Colour Meter 0.00 0 0 1120.00 0 0.00
HOPOOL Hope Works STCO000029  testi21212  5P2020 Mano Mano meter 0.00 0 0 10.00 0 0.00]
HOPOO1 Hope Works STCO000029  testi21212  5P2020 Colour Colour Meter 0.00 0 0 15.00 Q 0.00|
HOPDO1 Hope Works STCO000030  testi234 SP2020 Mana Mono meter 0.00 0 0 80.00 (t] 0.00]
HOPOO1 Hope Works STCO000030  testi234 5P2020 Colour Colour Meter 0.00 0 0 150.00 o 0.00|
12
L= v
_I)( /] [CustomerCode] Like 'HOPOO1' Or [CustomerCode] Lke DEROOL I-ﬁ—@ Edit Filter
" Open Windaws XMar 018 o

Related Topics

» Using BPO2 Data Grids
e Introduction to All Reports

MNU.149.003
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