cCOO=
Work Order Allocation - Editing Columns

We are currently updating our site; thank you for your patience.

PROJECTS

WORK ORDER ALLOCATION - EDITING
COLUMNS

Columns can be added or hidden from a data grid. This enables a user to cus-

tomise the data grid to their own preference.

Ribbon Access: Maintenance / Projects > Work Order Allocation

$ - BPO: Version 2.5.0.4 - Example Company v2.5.0.0 —JLalix
e Equipment / Locations  Contract  Finance /HR  Inventory = Maintenance [Projects = Manufacturing  Procrement  Sales  Service  Reporting  Utllities
=7 7 Wi "B 0, =] _\9‘_ =

I_| M ] q_/ et i) i (=E q,£

Instructions Tasks Generate | Work Requests | Maintenance | Projects Standard  |Work Order| Technician
Tasks Radar Methodology | Allocation | Allocation

1. The Work Order Allocation listing screen will be displayed.

HIDE COLUMNS

DROP-DOWN MENU

2. @ Right click in any column header.

* The example has the Status Desc column selected.
3. The Filter drop-down menu will be displayed.
4. Click on Hide This Column.
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Work Order Allocation - Editing Columns

- Work Order jon - BPO: Version 2.5.0.4 - Example Company v2.5.0.0 — (e jx]
[Locations  Contract Finance /HR Inventory IProjects Sales  Service Reportng  Utiities & x
& @ m B
AutoCreate | Save WorkOrder Reffesh CancelUnsaved | Savelayout Workspaces | show Al []
Projects to Projects >
Proj M Work Orders J Format W& - - , A S
Unassigned Work Orders : 1627 -7 ‘ S - Project Work Orders : 301 projects, 356 work orders )

@de Desaription £ I Desaription RS - Staws | StatusDy X EndD:
v 0 - ~ 0 = Sort Ascending —
N Work J + | New Project 71 Sort Descending

PWOODO0OS3  Work Mgt - work order linked to a dient asset ‘ [ PRIOO00221  project ink to a dient location o Open Clear All Serting o
PWO0D00058  Delete work order linked to dient location [ PRI0000223  project inked to a non-cient location o Open ‘& Group By This Column 12
PWOO00061  test creating a work order for pretoria via projects PRIOO0020S  work order linked to alocation - nked t.. O °0pcn\ Hide Group By Box 3
WO0000288 WS - Weekly Service PRI0000202  wrk order linked to an assetinked o .. O opert E)
WO0000289  BathBinMaint - Bathroom Bin Maintenance @ PRIOO0OZ94 1234 o Open _ 24
WO0000290  AirMaint - Airfreshner Maintenance [ PRIOO0D344 1234 o Open &l Column Choaser 07,
WO0000291  AiMaint - Airfreshner Maintenance [ PRIOD0D394 1234 - Test cirtrequest create pr o Open | BestFit 1
WO00000292  1MMS - 1 Monith Machine Service [ PRIO00DIES 12345 - New machine instalation o Open Best Fit (all columns) 15
WOD000258 WS - Weekly Service [ PRIOOOOIZS  2MS - 2 month service o Open Y Filter Editor... 30,
WO0000300  BathBinMaint - Bathroom Bin Maintenance: @ PRIOO0OIS2  3MS - 3 Month Service ] Open Show Find Panel 25
WO00000302  BathBinMaint - Bathroom Bin Maintenance @ PRIOO0DZ0S 8601010202 o Open ) ) 1
Hide Auto Filter Row
W00000303  AirMaint - Airfreshner Maintenance PRJO00D179 A part request project dediine o Open 2
WO0000304  AitMaint - Airfreshner Maintenance [ PRIOO0OI77 A, project part approval o Open Urique P27 2
WO0000305 WS - Weekly Service B PRIODODIZE  A,8,C project part request approval o Open Unique 150212017 17,
WO0000306  BathBinMaint - Bathroom Bin Maintenance PRI0000208 Al open tickets o Open Unique 0032017 29,
WO0000307  1MMS - 1 Month Machine Service @ PRI0O0OIST  Another project to test reject assignment O Open Unique 021202015 o1,
WOO000308 WS - Weekly Service PRIOO0O366  another test ) Open Unique 70712018 16,
WO0000303  BathBinMaint - Bathroom Bin Maintenance: E] PRI0O00264  Apple Juice Project Methodology New De... O Open Uniue 20/06/2017 27,
WOO000310  AitMaint - Airfreshner Maintenance & PRIO00OIST  Approval o Open Unique 172018 17,
WONNNZ11  AirMaint - Airfrachnar Maintanancs ; A | M PRINNANIRZ  &iitn annrnus nff n Onan Viniens 16iN21N17 |’n -
|
Open Windows ~ | capture screenshot | User : JuandaK | 18/11/2021 | Version:2.5.0.4 | Example Companyv25.0.0

5. The selected column (Status Desc) will be removed from the data grid.

‘ = Work Order Allocation - BPO: Version 2.5.0.4 - Example Company v2.5.0.0 =8| x]
@ | rome | [locations  Contract  Finance /HR  Inventory [ Projects Sdes Service Reporting  Utiities & x
» B & © @ OB o~
AutoCreate | Save WorkOrder Refresh CancelUnsaved | Savelayout Workspaces | show Al [
Projects to Projects Changes ¥
Proj y Work Orders 4 i Format 4 Search A &
Unassigned Work Orders : 1627 ‘ Project Work Orders : 301 pi orders
1
WOCode Description ProjectRef Description - Status ojectTypeDesc  StartDate EndDate Proje|
* oD e ~||v| @ Qe o0 e - = of -
b F Work. ) » [/ New Project
PWOOD0D0S3  Work Mgt - work order linked to a dient asset [ PRIOD0D221  project ink to a dlient location o Unique 0407 12057 %
PWO0000058  Delete work order linked to dient location B PRIOD00223  projectinked to a non-dient location o Unique 12fo4/2017  12/05/2017 1
PWOO0000061 test creating & work order for pretoria via projects PRI0000205  work order linked to a location - linked t.. O Unique 30/03/2017  29/04/2017 X
WO0000288 WS - Weekly Service PRJ0O000202  work order linked to an assetlinkedto ... O Unique 30/03/2017 29/04/2017 X
WOD000289  BathBinMaint - Bathroom Bin Maintenance [ PRIODOD294 1234 o Unique 17/04/2018  24/04/2018  Bi
WO0000230  AirMaint - Airfreshner Maintenance [ PRIODOD344 1234 o Unique 31/05/2018  07/06/2018  Bi
WO0000291  AirMaint - Airfreshner Maintenance B PRIOD0D394 1234 - Test cirt request create pr o Unique 07/08/2018  14/08/2018 B
WOD000292  1MMS - 1 Month Machine Service [ PRIODODI6S 12345 - New machine installation o Unique 08/11/2016  15/11/2016  Bi
WOD0D0258 WS - Weekly Service [ PRIODODI2S  2MS - 2month service o Unique 29/06/2015  30/06/2015  Bi
WO00000300  BathBinMaint - Bathroom Bin Maintenance B PRIOD0D192  3MS - 3 Month Service o Unique 24/02/2017 25022017  Bi
WO00000302  BathBinMaint - Bathroom Bin Maintenance [ PRIOD0D40S 8601010202 o Unique 05/02/2021  12/02/2021 W
WOD000303  AirMaint - Airfreshner Maintenance PRIO000179 A part request project deciine o Unique 15/02/2017  22/02/2017 B
WOD000304  AirMaint - Airfreshner Maintenance [ PRIOD0D177 A, project part approval o Unique 15/02/2017  22/02/2017  Bi
WO0000305 WS - Weekly Service [ PRID000176  A,B,C project part request approval ] Unique 15/02/2017 17/03/2017
WO0000306  BathBinMaint - Bathroom Bin Maintenance PRID000208  All open tickets o Unique 30/03/2017  29/04/2017 X
WOD000307  1MMS - 1 Month Machine Service [ PRIODOD1SI  Another project to test reject assignment O Unique 02/12/2015  01/01/2016  Bi
WO0000308 WS - Weekly Service PRI0000366  another test o Unique 17/07/2018  16/08/2018 B¢
WO00000309  BathBinMaint - Bathroom Bin Maintenance [ PRID00D264  Apple Juice Project Methodology New De... O Unique 20/06/2017  27/06/2017  Bi
WOD000310  AirMaint - Airfreshner Maintenance [ PRIODOD3S7  Approval o Unique 18/07/2018  17/08/2018  Bi
WONNNNZ11  BirMaint - Birfrachnar Maintenanrs ; S | M PRINNANIRR  &iitn annrave nff n Hininne 1KiNHN17 ®iN2HN17 = -
1
Open Windows ~ | User : JulandaK | 18/11/2021 | Version: 2,5.0.4 = Example Company v2.5.0.0 4
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TECHMNOLOGSTES

Work Order Allocation - Editing Columns

DRAG AND DROP

1. @ Click and hold down the column header name.

2. Drag the column header name downwards from the column header row

* The example has Status selected.

until a black [ X ] appears then drop the column header.

® - Work Order Allocation - BPO: Version 2.5.0.4 - Example Company v2.5.0.0 = lBllx]
@ tome | Equpment/locatons  Contract Finence /MR Inventory [Progects facts Soes  Sevce Reportng  Uties S
@ M 0 0 W H ~ 14
AutoCreate | Save Work Order Refresh CancelUnsaved = Savelayout Workspaces | showal [ Search
| Projects to Projects Changes -
Projects Work Orders i Format ° Search 4| L
Unassigned Work Orders : 1627 Project Work Orders : 301 projects, 356 work orders
WOCode Description SiteName WOType Status = ¥ Statust | ProjectRef Description
v ok e o o ok e o
» PWODDDO048  Work order part request Pretoria R 0 . om'|» 0 newpropct
PWODD000S3  Work Mgt - work order Inked to a .. Pretoria e o ope B PRXO000071  SP240 New Deal,
PWODO00DSS  Delete work order Inked to dentloc... Pretoria Ope || [ PRIO0ODTS  Check Technican Assignment
PWODO00D51  test creating a work order for pretor... Pretoria R o ope B PRIDO000T7  SubProject 1
WO0000288 WS - Weekly Service Durban M o Ope [) PRI00000S2  Test Projects viewed in Customer screen
‘WO00000289 BathBinMaint - Bathroom Bin Mainte... Durban M o Ope. | B PRID000083  New machine installation
‘WO00000290 AirMaint - Airfreshner Maintenance Durban M o Ope B PRIOOD00SS st
WOD000291  AirMaint - Arfreshner Maintenance  Durban EY o Ope || @ PRI0000S?  SP240 NewDeal
WO0000292  IMMS - 1Month Machine Senvice  Durban SeRV o Ope || EPRI000003I  Machine nstalatons
WOD000299 WS - Weekly Service Durban M o Ope BJ PRIODD00S0  Sprint SP1912 New Deal Sale
WO0000300  BathBinMaint - Bathvoom Bin Mainte... Durban M o Ope || EIPRIO000I:  Service for HOPOO1on 06 Nov 2014
WO0000302  BathBinMaint - Bathroom Bin Mainte . Durban M o ope ) PRX0000092  Scheduled Maintenance for HOP0O1 on 06 Nov 2014
WO00000303  AirMaint - Airfreshner Maintenance Durban M o Ope. | B PRID000093  Scheduled Maintenance for DER0D1 on 06 Nov 2014
WO0000304  AirMaint - Airfreshner Maintenance Durban M o Ope. B PRIO0D0094  Scheduled Maintenance for YES001 on 06 Nov 2014
‘WO0000305 WS - Weekdy Service Durban M o Ope | B PRID00009S  Scheduled Maintenance for TIAQ01 on 06 Nov 2014
WO0000306  BathEinMaint - Bathvoom Bin Mainte... Durban M o Ope PRI00000S8  Site Inspectino
WOD000307  IMMS - 1Month Machine Service  Durban sERY o Ope B PRI0D000S9  Instal Machines
WO0000308 W - Weekly Service Durban M o ope B PRIO000I00  Machine inspection required
WOD000303  BathinMaint - Bathroom Bin Mainte... Durban M o Ope Bl PRIDD00I01  Schecuied Mantenance for HOP0O1 on 14 May 2015
WO0000310  ArMaint - Arfreshner Maintenance  Durban s o Ope || EIPRIO00I0Z Schedued Maintenance for DERODLon 14 May 2015
WOAAANTI1  BirMaint - Birfrachnar Maintanancs  Merhan M n e T M PRNANINT  Srhadkdad Maintanancs far HOBMN1 an 14 Bin W14
. , )
Open Windows ~ | User:JulandaK | 19/11/2021 Version : 2.5.0.4 | Example Company v2.5.0.0 .

3. The selected column (Status) has been removed from the data grid.
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TECHMNOLOGSTES

Work Order Allocation - Editing Columns

$ - Work Order Allocation - BPO: Version 2.5.0.4 - Example Company v2.5.0.0 [=Jloix]
| ﬁ \Hm\ [locaons  Contract  Finance /HR  Inventory /Projects  Man Sales  Service  Reporting  Utiities - & x
% HM o 0 & o @
Auto Create | Save Work Order Refresh Cancel Unsaved | Savelayout Workspaces | show d Search
Projects. to Projects s v
Projects 4 Work Orders - Format Search . [
Unassigned Work Orders : 1627 Project Work Orders : 301 projects, 356 work orders
WOCode Description SiteName WOType StatusDescription Description
L e e Qe o ~ % o -
WO0006243 WS - Weekly Service Durban SM Open ‘
WO0006242  1MMS - 1 Month Machine Service Durban SERV Open » 5P240 New Deal.
WO0006241 WS - Weekly Service Durban SM Open Check Technician Assignment
WO0006240 WS - Weekly Service Durban sM Open SubProject 1
'WO0006238  Test PQ Source Type Work Order Durban PR Open Test Projects viewed in Customer screen
WO0006237 WS - Weekly Service Durban SM Open New machine installation
WO0006236 WS - Weekly Service Durban M Open st
WO00006235  Tier - Commercial Tier Test Durban INST Open 5P240 New Deal
WO0006233  BathBinMaint - Bathroom Bin Mainte .. Durban sM Open Machine installations
WO0006232 WS - Weekly Service Durban sM Open Sprint SP1912 New Deal Sale
WO0006231 WS - Weekly Service Durban SM Open Service for HOP0O1 on 06 Nov 2014
WO0006230  AirMaint - Airfreshner Maintenance Durban sM Open Scheduled Maintenance for HOP0O1 on 06 Nov 2014
WO0006228  1MMS - 1 Month Machine Service Durban SERV Open Scheduled Maintenance for DER001 on 06 Nov 2014
WOD006227  AirMaint - Airfreshner Maintenance  Durban sM Open Scheduled Maintenance for YES001 on 06 Nov 2014
WO0006226  BathBinMaint - Bathroom Bin Mainte... Durban M Open Scheduled Maintenance for TIAOOL on 06 Nov 2014
WO00006225 WS - Weekly Service Durban sM Open Site Inspectino
WOD0D6223  1MMS - 1 Month Machine Service Durban SERV Open Install Machines
WO0006222 WS - Weekly Service Durban sM Open Machine inspection required
WO0006221  1MMS - 1 Month Machine Service Durban SERV Open Scheduled Maintenance for HOPOO1 on 14 May 2015
WOQ0006219  BathBinMaint - Bathroom Bin Mainte... Durban M Open Scheduled Maintenance for DER001 on 14 May 2015
WONNNAIIR WS - Waskly Sarvies Mwirhan EY Nnan . o Srharilad Maintanance far HOPANT An 14 81in 714 5 -
Open Windows ~ | User: JulandakK | 19/11/2021 | Version:2.5.0.4 = Example Company v2.5.0.0 74

RESTORE HIDDEN COLUMNS

1. @ Right click in any column header to display the Filter drop-down

menu.

2. Click on Column Chooser.
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TECHMNOLOGSTES

Work Order Allocation - Editing Columns

$ - Work Order Allocation - BPO: Version 2.5.0.4 - Example Company v2.5.0.0 [=Jlo jix]
| @ | Home | Equy [locations  Contract  Finance /HR  Inventory /Projects  Man i Sales  Service  Reporting  Utiities - & x
ﬂfﬁu E S 0 E Find WO/s 5’2;».2
Auto Create | Save WorkOrder Refresh CancelUnsaved | Savelayout Workspaces | showall [] Search
Projects to Projects Changes v
Projects . Orders Format Seard [
mﬂm%““’ Project Work Orders : 301 projects, 356 work orders
WOCode Desaription SiteName WoType tatusDescrintion projectRef Description
s o0 0 0 | 2] SortAscending o0
WOD0D6221  1MMS - 1 Month Machine Service Durban SERV %1 Sort Descending oject
WO0006222 WS - Weekly Service Durban M Clear All Sorting 00071  SP240 New Deal.
WO0006223  IMMS - 1 Month Machine Service Durban SERV & Group By This Column gm0075  Check Techrican Assgnment
WO0006225 WS - Weekly Service Durban M 4% Hide Group By Bax 00077 SubProject 1
WO0006226  BathBinMaint - Bathroom Bin Mainten... Durban sM 00082  Test Projects viewed in Customer screen
WOD006227  AirMaint - Airfreshner Maintenance  Durban sM Hide This Column 00083  New machine installation
WOD006228  1MMS - 1 Month Machine Service Durban SERV 00085  tst
WO0006230  AirMaint - Airfreshner Maintenance Durban M +a+ Best Fit 00087  SP240 New Deal
'WO0006231 WS - Weekly Service Durban sM Best Fit (all columns) 000839  Machine installations
WO0006232 WS - Weekly Service Durban M Y Filter Editor.. 00090  Sprint SP1912 New Deal Sale
WO0006233  BathBinMaint - Bathroom Bin Mainten... Durban M ) 00091  Service for HOPOO1 on 06 Nov 2014
WO0006235  Ter - Commerdil Tier Test Durban msT Show Find Penel 00092  Scheculed Maintenance for HOPDO1on 06 Nov 2014
WO0006236 WS - Weekly Service Durban sM hiinichiicbined 00093  Scheduled Maintenance for DEROD1 on 06 Nov 2014
WO0006237 WS - Weekly Service Durban M Open PRIO000034  Scheduled Maintenance for YES001 on 06 Nov 2014
WO0006238  Test PQ Source Type Work Order Durban PR Open E PRI0000095  Scheduled Maintenance for TIAD01 on 06 Nov 2014
WO0006240 WS - Weekly Service Durban M Open PRIO000098  Site Inspectino
WOO0006241 WS - Weekly Service Durban M Open B PRIDD000SS  Install Machines
WO0006242  IMMS - 1 Month Machine Service Durban SERV Open PRI0000100  Machine inspection required
» WOD00E243 WS - Weekly Service Durban M Open B PRI0000101  Scheduled Maintenance for HOPOO1 0n 14 May 2015
I S SO U MU || romoicz St OER01n ey 0
. R hd . M PRINNNNINT  Srharkilad Maintenancs far HOPNNT An 14 &1in N14. 5 -
Open Windows ~ | User: JulandakK | 19/11/2021 | Version:2.5.0.4 = Example Company v2.5.0.0 74

The Customization menu screen will display.
This is an alphabetical list of the columns that you can add to the cur-

rent data grid.

Use the scroll bar to find the column header you want to add.

* Double click to restore the column header to the data grid,

or

* Drag and Drop the header into the header column. The two

arrows indicate where the header name will be dropped.

Click on Close to close the customization menu.
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Work Order Allocation - Editing Columns

‘ ¥ ‘Work Order Allocation - BPO: Version 2.5.0.4 - Example Company v2.5.0.0 l=JlBjix]
| @ | rome | Eoupment/locatons Contract Finance /MR Inventory JProjects  Man Sdles  Service  Reporting  Utiities - & x
@{3 E S 0 @ BE | rrawos 5:;‘@
AutoCreate | SaveWorkOrder Refresh CancelUnsaved | Savelayout Workspaces | showal [ Search
Projects to Projects Changes -
Projects . Format . Search P [
Drag and Drop th
header using two aows to  ERTFYS Project Work Orders : 301 projects, 356 work orders
navigate
WoCode Description SiteName WOType StatusDescription ProjectRef Desaiption
s oo A O o o0 <% o@e oI -
WO0006221  IMMS - 1 Month Machine Seryice Durban SERV Open » ] New Project
WO0006222 WS - Weekly Service : Durban M Open B PRI0000071  SP240 New Deal.
WO0006223  IMMS - 1 Month Machine Service Durban SERV Open PRI000007S  Check Technician Assignment
WOD006225 WS - Weekly Service . Durban M Open Bl PRIOO00077  SubProject 1
WO0006225  BathBinMaint - Bathroom Bin Mainten... Durban sM Open [ PRI00000S2  Test Projects viewed in Customer screen
WO0006227  AMaint - Aifreshner Mainteriance  Durban M Open B PRIO0000S3  New machine instalation
WOD006228  MMS - 1 Service Durban SERV B PRIO0000SS  tst
WO0006230  AirMaint - Airfreshner Maintenance | Cuistomization - E Bl PRI00000S7  SP240 New Deal
WO0006231 WS - Weekly Service . fidFuncLocID = [ PRIDO0008S  Machine instalations
WOD006232 WS - Weekly Service ' fidPMID PRIOD000S0  Sprint SP1912 New Deal Sale
WO0006233  BathBinMaint - Bathroom Bin Mainten. || fidRequestorD Bl PRIO000091  Service for HOPOO1 on 06 Nov 2014
WOD006235  Tier - Commerdial Tir Test | L= B PRIOD000S2  Scheckied Maintenance for HOPOO1 on 06 Nov 2014
WOD006236 WS - Weekly Service . L) [ PRI0000093  Scheduled Maintenance for DER001 on 06 Nov 2014
WOD006237 WS - Weekly Service 5 fowahssort PRI00000S4  Scheduled Maintenance for YES001 on 06 Nov 2014
WOD006238  Test PQ Source Type Work Order ::N;l:mt [ PRIO0000S5  Scheduled Maintenance for TIAO01 on 06 Nov 2014
WO0006240 WS - Weekly Service 5 Bl PRIODO0D9S  Site Inspecting
* || RequestorType
WOD006241 WS - Weekly Service Sute | B PRIO000099  Install Machines
WO0006242  IMMS - 1 Service B PRI0D00100  Machine inspection required
» WOD006243 WS - Weekly Service Durban M Open B PRI0000101  Scheduled Maintenance for HOPOO1 on 14 May 2015
I S SO U MU || romoicz St OER01n ey 0
) , hd A DRINNNNINT  Crharkilad Maintenancs far HOBNNT An 14 &1in N14 5 -

Open Windows ~

| User : JulandaK | 19/11/2021 | Version: 2.5.0.4 | Example Company v2.5.0.0

7. The selected column will be restored to the data grid.

$ - Work Order Allocation - BPO: Version 2.5.0.4 - Example Company v2.5.0.0 (=Jlellx]
I\Hm\ [locations  Contract  Finance /HR  Inventory | Projects Sales  Service  Reporting  Utiities - & X
@{5 S| S 0 @ Fndwois| | 5:;‘@
Auto Create | Save WorkOrder Refresh CancelUnsaved | Save orkspaces | showal [ Search
Projects to Projects Changes v
Projects 4 Work Orders Al Format . Search 7 i
Unassigned Work Project Work Orders : 301 projects, 356 work orders
WOCode Description Status  + SiteName WOType Status | ProjectRef Desaription
L e W e Qe || idc o -
WOD005221  IMMS - 1Month Machine Service o Durban SERV OF || [ New Project
WO0005222 WS - Weekly Service o Durban sM o B PRIO00007L  SP240 New Deal.
WOD006223  IMMS - 1Month Machine Service ¢} Durban SERV or PRIO00007S  Check Technician Assignment
WOD006225 WS - Weekly Service o Durban SM op ) PRIO000077  SubProject 1
WO0006226  BathBinMaint - Bathroom Bin Mainten... O Durban sM o B PRIO0000S2  Test Projects viewed in Customer screen
WOD006227  AirMaint - Airfreshner Maintenance O Durban sM or [ PRIOD00083  New machine installation
WOO0006228  1MMS - 1 Month Machine Service 0o Durban SERV Or B PRI000008S  tst
WOD006230  AirMaint - Airfreshner Maintenance O Durban sM op Bl PRI00000S7  SP240 New Deal
WOD005231 WS - Weekly Service o Durban sM o B PRIO0D00BS  Machine instalations
WOD006232 WS - Weekly Service o Durban sM [ PRI00000S0  Sprint SP1912 New Deal Sale
WOD006233  BathBinMaint - Bathroom Bin Mainten... O Durban SM op [ PRIO0000S1  Service for HOPOD1 on 06 Nov 2014
WOO0006235  Tier - Commercial Tier Test (o] Durban INST Or B PRI00D0092  Scheduled Maintenance for HOPDO1 on 06 Nov 2014
WO0006236 WS - Weekly Service o Durban sM o [ PRI0000093  Scheduled Maintenance for DER001 on 06 Nov 2014
WOD006237 WS - Weekly Service o Durban sM [ PRI00000S4  Scheduled Maintenance for YES001 on 06 Nov 2014
WO0006238  Test PQ Source Type Work Order (o] Durban PR [« B PRI000009S  Scheduled Maintenance for TIAD01 on 06 Nov 2014
WOD005240 WS - Weekly Service o Durban sM op E] PRIOD000SS  Site Inspecting
WOD005241 WS - Weekly Service o Durban sM [ Bl PRIO0D0DSS  Install Machines
WOD006242  IMMS - 1 Month Machine Service o Durban SERV o Bl PRI0000100  Machine inspection required
» WO0006243 WS - Weekly Service o Durban sM [ [ PRI0000101  Scheduled Maintenance for HOPOO1 on 14 May 2015
- I I R B N ||| @ o2 scecied e o OER001an 4y 15
e S T . M PRINNNN 1N <Mwmnmmmﬁwwm1mw4mmmu 5 T

i
|

Kl

| User : JulandaK | 19/11/2021 | Version: 2.5.0.4 | Example Company v2.5.0.0
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Work Order Allocation - Editing Columns

SAVE LAYOUT

1. To save the changes made, click on Save Layout.
2. Click on Close to exit the screen.

$ - Work Order Allocation - BPO: Version 2.5.0.4 - Example Company v2.5.0.0 Lol x|
\'E | Home | flocations  Contract  Finance /HR  Inventory i | Projects i Sales Service Reporing  Utiities = E‘E
% M @ 0 = oo °/
Auto Create | Save WorkOrder Refresh Cancel Unsaved | |SaveLayout | Workspaces | showall [] Search
Projects to Projects Changes >
Projects 4 Work Orders ‘ Format i
Unassigned Work Orders : 1627 Project Work Orders : 301 projects, 356 work orders
WOCode Desaription Status « SiteName WaType Status ProjectRef Description
v e oD Qe Qe Qe o~ || oD o0
» PWOOD0D048  Work order part request o Pretoria DR o8| [v o hewproect
PWO0D00053  Work Mgt - work order linked to a clie.. O Pretoria DR op B PRIDO00071  SP240 New Deal.
PWO0000058  Delete work order linked to dientloca... O Pretoria DR op PRI0000075  Check Technician Assignment
PWOO0000061  test creating a work order for pretori... O Pretoria DR Op E PRI0000077  SubProject 1
WO0000288 WS - Weekly Service o] Durban M O PRIO0D0082  Test Projects viewed in Customer screen
WO0000289  BathBinMaint - Bathroom Bin Mainten... O Durban sM or PRI0000083  New machine instalation
'WO00000230  AirMaint - Airfreshner Maintenance o} Durban sM Op PRI0000085  tst
WO0000291  AirMaint - Airfreshner Maintenance o] Durban M Or B PRI0000087  SP240 New Deal
WO00000292  IMMS - 1 Month Machine Service (s} Durban SERV or B PRIO00008Y  Machine instalations
WO0000239 WS - Weekly Service o] Durban sM op PRI00000S0  Sprint 5P 1912 Mew Deal Sale
WO0000300  BathBinMaint - Bathroom Bin Mainten... O Durban sM Or B PRI0000091  Service for HOPOO1 on 06 Nov 2014
WO00000302  BathBinMaint - Bathroom Bin Mainten... O Durban sM Of PRI0000092  Scheduled Maintenance for HOPOO1 on 06 Nov 2014
WO0000303  AirMaint - Airfreshner Maintenance 0 Durban M [ B PRIO000093  Scheduled Maintenance for DER001 on 06 Nov 2014
WO0000304  AirMaint - Airfreshner Maintenance 0 Durban sM op PRI0000094  Scheduled Maintenance for YES001 on 06 Nov 2014
WOD000305 WS - Weekly Service o] Durban sM Of B PRI0D00095  Scheduled Maintenance for TIADO1 on 06 Nov 2014
WO0000306  BathBinMaint - Bathroom Bin Mainten... O Durban sM O E PRI0000098  Site Inspectino
WO0000307  1MMS - 1 Month Machine Service [§] Durban SERV op B PRIO00009S  Install Machines
WOO0000308 WS - Weekly Service [¢] Durban sM op PRI0000100  Machine inspection required
WO00000309  BathBinMaint - Bathroom Bin Mainten... O Durban sM Or E PRI0000101  Scheduled Maintenance for HOPOO1on 14 May 2015
WO0000310  AirMaint - Airfreshner Maintenance (o] Durban M Of E PRI0000102  Scheduled Maintenance for DER001 on 14 May 2015
WONNANZ11  BirMaint - Birfrachner Maintenanrs. n Murhan ™ r:— o M BRINANNINZ  Grharkilad Maintenancs far HOBNN1 An 14 A1 2014 -
e —— ey »
Open Windows ~ | User: Julandak | 19/11/2021 | Version: 2.5.0.4 = Example Company v2.5.0.0 4

CANCEL UNSAVED CHANGES

1. Click on Cancel Unsaved Changes to ignore any changes made to the
Work Order Allocation screen. Note that only unsaved changes will be
restored.

* If you have clicked on Save Layout, use Restore Hidden

Columns to return the screen to the original layout.
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TECHMNOLOGSTES

Work Order Allocation - Editing Columns

2. Close the screen when done.

$ - Work Order Allocation - BPO: Version 2.5.0.4 - Example Company v2.5.0.0 (=JCaJtx]
@ | Home | Eoupment/Locatons Contract Finance /HR Inventory Projects  Mar Sdles Service Reporting  Utties - =K
B & 0 | & B ~w
Auto Create | Save WorkOrder Refresh [Cancel Unsaved | | Savelayout Workspaces | show Al []
Projects to Projects s >
Projects 4 Wark Orders - For a Search . A
Unassigned Work Orders : 1627 Project Work Orders : 301 projects, 356 work orders
WOCode Desaiption Status  « SiteName WOType Statug | ProjectRef Description
I o0 0 o0 o0 a7l o0 -
» PWOOODD048  Work order partrequest o Pretoria DR or || v 1 Newroject
PWODD000S53  Work Mgt - work order linked to a dlie... O Pretoria DR oF B PRIDO00D7L  SP240 New Deal.
PWO0O0000058 Delete work order linked to dientloca... O Pretoria DR Op PRI0000075  Check Technidan Assignment
PWODD00D61  test creating a work order for pretori.. O Pretoria DR of B PRID00077  SubProject 1
WO0000288 WS - Weekly Service [} Durban sM O [ PRI0000082  Test Projects viewed in Customer screen
W00000289  BathBinMaint - Bathroom Bin Mainten... O Durban sM or PRI0000083  New machine installation
WO0000290  AirMaint - Airfreshner Maintenance O Durban sM of B PRI00000SS  tst
WO0000291  AirMaint - Airfreshner Maintenance O Durban sM O B PRIO0000S7  SP240 New Deal
W00000292  1MMS - 1 Month Machine Service o Durban SERV of B PRIDD000BS  Machine instalations
WO0000299 WS - Weekly Service [} Durban M or PRIOO000S0  Sprint SP1912 New Deal Sale
WO0000300  BathBinMaint - Bathroom Bin Mainten... O Durban sM or B PRID000091  Service for HOPOD1.0n 06 Nov 2014
W00000302  BathBinMaint - Bathroom Bin Mainten... O Durban sM of PRID000032  Scheduled Maintenance for HOPOD1 on 06 Nov 2014
W00000303  AirMaint - Airfreshner Maintenance O Durban sM O B PRI0000093  Scheduled Maintenance for DER001 on 06 Nov 2014
WO0000304  AirMaint - Airfreshner Maintenance O Durban sM or PRI0000034  Scheduled Maintenance for YES001 on 06 Nov 2014
WO0000305 WS - Weekly Service o Durban sM O B PRI0000095  Scheduled Maintenance for TIADO1 on 06 Nov 2014
WO0000306  BathBinMaint - Bathroom Bin Mainten... O Durban sM o PRIO0000I8  Site Inspectino
WO0000307  1MMS - 1 Month Machine Service o Durban SERV of B PRID00003S  Install Machines
WOO000308 WS - Weekly Service o Durban sM oF PRI0000100  Machine inspection required
WO0000309  BathBinMaint - Bathroom Bin Mainten... O Durban sM of B PRI0000101  Scheduled Maintenance for HOPOO1 0n 14 May 2015
WO0000310  AirMaint - Airfreshner Maintenance O Durban sM o B PRIDD001D2  Scheduled Maintenance for DERDD1 on 14 May 2015
WONNNN1T  AirMint - Birfrachnar Maintanancs N urhan ™ ar T[] M PDWNNNINT  Crharilad Maintananra far HOBANT An 12 A1in 114 N
» > »
Open Windows ~ | User : JulandeK | 19/11/2021 | Version: 2.5.0.4 | Example Company v2.5.0.0

Related References

« BPO2 Data Grid Layouts
e BPO2 Data Grid Filtering

MNU.151.005
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