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Work Order Allocation - Auto Create Projects

We are currently updating our site; thank you for your patience.

PROJECTS

WORK ORDER ALLOCATION - AUTO CREATE
PROJECTS

The Auto Create Projects process creates projects from work orders with

matching parameters.

company site configuration

Technician

Ribbon Access: Maintenance / Projects > Work Order Allocation

a ¥ BPO: Version 2.5.0.4 - Example Company v2.5.0.0 -l a x

e Equipment / Locations  Contract  Finance fHR  Inventory /Projects | | i P Sales  Service  Reporting  Utiliies

& = ety - =5 = = =
M & 45 e B oS (|«
Instructions Tasks Generate | WorkRequests | Maintenance | Projects Standard (Work Order| Technidan
Tasks Radar Methodology | Allocation | Allocation

1. The Work Order Allocation listing screen will be displayed.
2. This screen is divided into 2 frames:
* Unassigned Work Orders: This frame lists all the unas-
signed work orders.
* Project Work Orders: This frame lists the projects with

linked work orders.
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$ - ) Work Order Allocation - BPO: Version 2.5.0.4 - Example Company v2.5.0.0 (=J(BJlx]
| g 3| Home | locatons  Contract  Finance /HR  Inventory i Projects  Man i Sales  Service Reporting  Utiiies - & x
% M o © @ HOw &
AutoCreate | SaveWorkOrder Refresh CancelUnsaved | Savelayout Workspaces | showall [ - . Search
Projects to Projects Changes A S
rojec rk Orders “ Forgst s Searc C-a &
Unassigned Work Orders : 1627 Project Work Orders : 301 projects, 356 work orders
SiteName: ProjectRef Description
e L o
PWO0D00048  Work order part request Pretoria » [ New Project
PWO0000053  Work Mgt - work order linked to a dient asset Pretoria B PRI0000071  SP240 New Deal.
PWOO0D00058  Delete work order linked to dient location Pretoria PRI0000075  Check Technidan Assignment
PWOOD00061  test creating a work order for pretoria via projects. Pretoria B PRIOOD0077  SubProject 1
WO0000288 WS - Weekly Service Durban PRIO000082  Test Projects viewed in Customer screen
WO00000289  BathBinMaint - Bathroom Bin Maintenance Durban PRI0000083  New machine installation
WO0000250  AirMaint - Airfreshner Maintenance Durban PRJ000008S  tst
WO00000291  AirMaint - Airfreshner Maintenance Durban PRI0000087  SP240 New Deal
'WO0000292 IMMS - 1 Month Machine Service Durban {| @ PRIO00008Y  Machine instalations
WO0000299 WS - Weekly Service Durban PRI0000090  Sprint SP1912 New Deal Sale
WO0000300  BathBinMaint - Bathroom Bin Maintenance: Durban [ PRI0000091  Service for HOPOO1 on 06 Nov 2014
WO0000302  BathBinMaint - Bathroom Bin Maintenance Durban B PRI00D0092  Scheduled Maintenance for HOPDO1 on 06 Nov 2014
W00000303  AirMaint - Airfreshner Maintenance Durban B PRI0000093  Scheduled Maintenance for DERO01 on 06 Nov 2014
'WO0000304  AirMaint - Airfreshner Maintenance Durban PRI0000094  Scheduled Maintenance for YES001 on 06 Nov 2014
WO0000305 WS - Weekly Service Durban B PRI000009S  Scheduled Maintenance for TIAD01 on 06 Nov 2014
WQ0000306  BathBinMaint - Bathroom Bin Maintenance Durban PRIOD00098  Site Inspectino
'WOO0000307  1MMS - 1 Month Machine Service Durban E PRI0D00099  Install Machines
WO00000308 WS - Weekly Service Durban PRJ0000100  Machine inspection required
WO0000309  BathBinMaint - Bathroom Bin Maintenance: Durban B PRI0000101  Scheduled Maintenance for HOPOO1 0on 14 May 2015
WO0000310  AirMaint - Airfreshner Maintenance Durban PRI0000102  Scheduled Maintenance for DER001 on 14 May 2015
. WONNNNRTT  BirMaint - Birfrachnar Maintanancs Murhan s - ) M PRINNNNINT  Srherkilad Maintenance far HOBNN1 A 14 81 N14 -
Open Windows ~ | User:JulandaK | 19/11/2021 @ Version:2.5.0.4 | Example Company v2.5.0.0

SINGLE WORK ORDER

1. In the Unassigned Work Orders frame, click in the row of the work
order you wish to create a project for.

2. Click on Auto Create Projects.

3. The Choose Date screen will display.

4. The date field will display the current date. Type in or click on the down
arrow to use the calendar function to select the date to generate the

project for.

E/j Note that the date for the Project has to match the Request Date of the

work order.

5. Click on OK.
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$ - Work Order Allocation - BPO: Version 2.5.0.4 - Example Company v2.5.0.0 =EE=y
& || rome | Equipment /Locations  Contract  Finance /HR _Inventary i [Projects M i Pr Sales  Service  Reporting  Utiities - & X
E {}} 0 @ Fndwos| | @E
Auto Create | Save Work Order Refresh  CancelUnsaved | SaveLayout Workspaces | show Al [ Search |
Projects to Projects Changes -
Projects ‘\Q Work Orders a Format , Search J @
Unassigned Work Orders : 1624 Project Work Orders : 302 projects, 360 work orders
WOCode Description SteName  + RequestDate WOType ||  ProjectRef Desciption
e e e = e allelsne . -
WOD006222 WS - Weekly Service Durban 26/10/2021] *2 Choose Date (=)o )x]
W00006223  1MMS - 1 Month Machine Service Durban 26/10/2021|, Home \
W00006225 WS - Weekly Service Durban 26/10/2021 e @
WO0006226  BathinMaint - Bathroom Bin Maintenance  Durban 27/10/2021
W00006227  AirMaint - Airfreshner Maintenance Durban 27/10/2021 o ‘Sxk _°
WOD006228  1MMS - 1 Month Machine Service Durban 28/10/2021)| " procecang L &
WO0006230  AirMaint - Airfreshner Maintenance Durban 01/11/2021
WO0006231 WS - Weekly Service Durban 02/11/2021 Choose  date for which you
WO0006232 WS - Weekly Service Durban 02/11/2021 want to generate projects v
WO00006233 ‘BathBinMaint - Bathroom Bin Maintenance Durban 03/11/2021 A
WO0006235  Tier - Commercial Tier Test Durban 06/11/2021 B PRJ0000091  Service for HOPOO1 on 06 Nov 2014
WO0006236 WS - Weekly Service Durban 09/11/2021 M PRI0000032  Scheduled Maintenance for HOP0D1 on 06 Nov 2014
WO0006237 WS - Weekly Service Durban 09/11/2021 M Bl PRI0000093  Scheduled Maintenance for DER001 on 06 Nov 2014
WO00006238 Test PQ Source Type Work Order Durban 14/11/2021 PR PRJD000094 Scheduled Maintenance for YES001 on 06 Nov 2014
WO0006245 WS - Weekly Service Durban 23112021~ [sm B PRI0000095  Scheduled Maintenance for TIA00 1 on 06 Nov 2014
PWO0000048  Work order part request Pretoria 14/02/2017 DR PRI0000098  Site Inspectino
PWO0000053  Work Mgt - wark order linked to a dient a... Pretoria 31/03/2017 DR Bl PRI00000S9  Instal Machines
PWO0000058  Delete work order linked to dient location  Pretoria 31/03/2017 DR PRID000100  Machine inspection required
PWOO000061  test creating a work order for pretoria via... Pretoria 28/11/2017 DR [ PRI0000101  Scheduled Maintenance for HOPOO 1 on 14 May 2015
I PRIO000102  Scheduled Maintenance for DER001 on 14 May 2015
R , M PRINNNNINZ  Srhardiled Maintanancs far HOPANT an 14 Aun MN14 K T
‘ Open Windows ~ | User: JandaK | 23/11/2021 | Version: 2.5.0.4 | Example Company v2.5.0.0
6. When you receive the Process Complete message to confirm that;
.
* 1 new project(s) created.
7. Click on OK.
- Work Order Allocation - BPO: Version 2.5.0.4 - Example Company v2.5.0.0 =Jla x|
| @ | Fome | Equpment/locations  Contract  Finance /MR Inventory  Ma [Projects M Pr Sdes  Semice  Reporng  Utiities - & x
@E E {}} 6 @ Find WO/s @E
Auto Create | Save WorkOrder Refresh CancelUnsaved | Savelayout Workspaces | show Al [ Search |
Projects to Projects Changes -
Projects . Work Orders 4 Format . Search J @
Unassigned Work Orders : 1624 Project Work Orders : 302 projects, 360 work orders
WOCode Description SteName  + RequestDate WOType ||  ProjectRef Destription
? e e e = e ~|[v]mc e N
WO0006222 WS - Weekly Service Durban 26/10/2021 M » [l New Project
WO0006223  1MMS - 1 Month Machine Service Durban 26/10/2021 SERY B PRI0000071  SP240 New Deal.
WO0006225 WS - WeeKly Service Durban 26/10/2021 M PRI000007S  Check Technidan Assignment
WO0006226  BathBinMaint - Bathroom Bin Maintenance  Durban 27/10/2021 M B PRIO000077  SubProject 1
WO00006227  AirMaint - Airfreshner Maintenance Durban 27/1pboas — 00 30000082 jects viewed in Customer screen
WO0006228  IMMS - 1 Month Machine Service Durban 28/1 Process Complete X 130000083  New machine installation
WO0006230  AirMaint - Airfreshner Maintenance Durban o1/ \e 10000085  tst
WO0006231 WS - Weekly Service Durban 021 1 new projeals) created. 30000087  SP240 New Deal
WO0006232 WS - Weekly Service Durban 02/1 30000089  Machine installations
WO00006233  BathBinMaint - Bathroom Bin Maintenance  Durban 03/1 130000030  Sprint SP1912 New Deal Sale
WO0006235  Tier - Commercial Tier Test Durban 06/1 e—' 0000091  Service for HOPOO1 on 06 Nov 2014
WO0006236 WS - Weekly Service Durban 09/t 10000092  Scheduied Maintenance for HOP0O 1 on 06 Nov 2014
WO0006237 WS - Weekly Service Durban 09/11/2021 M Bl PRI0000093  Scheduled Maintenance for DEROD1 on 06 Nov 2014
WO0006238  TestPQ Source Type Work Order Durban 14/11/2021 PR PRID0000S4  Scheduled Maintenance for YES001 0n 06 Nov 2014
» WOO006245 WS - Weekly Service Durban 23112021 v M B PRI00000SS  Scheduled Maintenance for TIAOO1 on 06 Nov 2014
PWOO000048  Work order part request Pretoria 14/02/2017 DR PRIOO000S8  Site Inspectino
PWOO000053  Work Mgt - work order linked to a cient a... Pretoria 31/03/2017 DR [ PRI00000S3  Install Machines
PWOO0000S8  Delete work order linked to clentlocation  Pretoria 31/03/2017 DR PRIDO0OI00  Machine inspection required
PWOO000061  test creating a work order for pretoria via... Pretoria 28/11/2017 DR B PRI0000101  Scheduled Maintenance for HOPOO1 on 14 May 2015
I N N A | | 000002 S arance. b 0001 n ey 201
0 = - ! Al PRINANAING  Grhedded Maintenancs far HOPNN1 an 14 &un 2114 . -
Open Windows + | User: JuandaK | 23/11/2021 | Version: 2.5.0.4 | Example Company v2.5.0.0
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8. The newly created project will be displayed in the Project Work
Orders frame.
9. Click on the expand button in the row of the new project to display the
Assigned Work Orders frame.
10. Click on Save Work Order to Projects.

$ - Work Order Allocation - BPO: Version 2.5.0.4 - Example Company v2.5.0.0 L_ Lo lLx
| é | Home | Equpment/Locaons  Contract  Finance /MR Inventory i /Projects  Man i Pr Sales  Service  Reporting  Utiities - & x
o) 5 - —_—
] A & © I ekt s
Auto Create | |Save Work Order| Refresh CancelUnsaved | Savelayout Workspaces | show Al [] Search
Projects. to Projects anges -
Projects 4 Work Orders Fo X
Unassigned Work Orders: 1623 Project Work Orders : 303 projects, 361 work orders.

§

WOCode Description

? o e

» WO00000288 WS - Weekly Service
WO00000289  BathBinMaint - Bathroom Bin Maintenance
WO00000290  AirMaint - Airfreshner Maintenance
WO00000291  AirMaint - Airfreshner Maintenance
WO00000292  1MMS - 1 Month Machine Service
W00000299 WS - Weekly Service
WO0000300  BathBinMaint - Bathroom Bin Maintenance
WO00000302  BathBinMaint - Bathroom Bin Maintenance
WO00000303 AirMaint - Airfreshner Maintenance
W00000304  AirMaint - Airfreshner Maintenance
WO0000305 WS - Weeldy Service
WO00000306  BathBinMaint - Bathroom Bin Maintenance
WO00000307  1MMS - 1 Month Machine Service
WO00000308 WS - Weekly Service
WO00000309  BathBinMaint - Bathroom Bin Maintenance
WO00000310  AirMaint - Airfreshner Maintenance
WO00000311 AirMaint - Airfreshner Maintenance
WO00000312 WS - Weekly Service
WO00000313  BathBinMaint - Bathroom Bin Maintenance
WO0000314 WS - Weekly Service
WNANANHS  RathRinMaint - Rathraom Ain Maintanance

ProjectRef Description
IRIE - -3
PRID000402  test
[ PRID0D0403  TT0O2 -Weekly - Cal per WO
PRIO000404  TTO41 - Bi-amnually, Mono 1000 - Generate Project
PRID00040S 8601010202
PRID0D0406  BE0004
PRIO0D0407  OSU1001
PRID000408  Maintenance Project - SP400
PRID000410  New machine installation
PRIO000411  Site Inspection
PRIO000412  Instal Machines
[ PRIO0D0413  PRI408/BS001

PRID000414  Sprint SP1912 New Deal Sale
[ PRIDOD041S  SP240 New Deal
PRIO000416  Second instaliation project for Titan Group

Scheduled Maintenance for TIADD1 on 20211123

WOType Description
» WO0006245 M WS - Weekly Service

5555‘*\55555555%5555%5@

f

Open Windows ~ | User:JuandeK | 23/11/2021 | Version:2.5.0.4 | Example Company v2.5.0.0

AUTO CREATE SINGLE PROJECT WITH MULTIPLE
WORK ORDERS

Important Note To create a single project from multiple work orders, the work order

parameters have to be the same .

1. In the Unassigned Work Order frame, select the Work orders you wish
to allocate to a project.
e To select multiple work orders, hold down the Ctrl key on
the keyboard and use your mouse to click on the relevant

work orders to select.
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2. Scroll right in this frame until you can view the parameters for the
work orders to ensure that they are the same.
3. Click on Auto Create Projects.

$ - Work Order Allocation - BPO: Version 2.5.0.4 - Example Company v2.5.0.0 = Jlo] x|
| E | Home | Eguipment/locaons  Contract  Finance /MR Inventory i Projects  Man i Sales  Service  Reporting  Utiities - & x
| B & © & o] @
Auto Create| | Save Work Order Refresh Cancel Unsaved | Save Layout Workspaces | show All [ Search
to Projects Changes ke
Projects ‘\6 Wo rs u Format “ Search . D>
°———D Unassigned Work Orders : 1625 Project Work Orders : 303 projects, 361 work orders
WOCode v Description SiteName SerialNo RequestDate PartCode PartDesc ProjectRef Description
ML Qe "0 0 - Qe +0c “1[ |8 o0 -
| . Durban 19-12345 23/11/2021 SP1919 591913 Sprint Colour /|1y @ PRI000007L  5P240 New Deal.
» ... Durban 19-12345 23/11/2021 SP1919 5P1919 Sprint Colour M [@ PRIOD0007S  Check Technician Assignment
WOD006238  TestPQ Source Type Work Order  Durban 14/11/2021 [ PRIODO00B2  Test Projects viewed in Customer screen
WO00006237 WS - Weekly Service Durban SP19-12185274  09/11/2021 SP19-123456  SP19-12 Colour Copier B PRI0000083  New machine installation
WO0006236 WS - Weekly Service Durban 09/11/2021 [ PRID0000BS st
WOD006235  Tier - Commerdial Tier Test Durban TIER123 06/11/2021 SP1020 Copier [ PRIOD000S7  SP240 New Deal
WO00006233  BathBinMaint - Bathroom Bin Main... Durban 19-12345 03/11/2021 SP1919 5P1918 Sprint Colour M [E PRJO00D0DBS  Machine installations
WO0006232 WS - Weekly Service Durban 5P19-12185274  02/11/2021 5P19-123456  5P19-12 Colour Copier B PRIO0000SD  Sprint 5P 1912 New Deal Sale
WOD0D6231 WS - Weekly Service Durban 02/11/2021 ‘[ PRIODO0DSL  Service for HOPOO1 0n 06 Nov 2014
WOD006230  AirMaint - Airfreshner Maintenance  Durban 01/11/2021 @ PRIOD000S2  Scheduled Maintenance for HOPOD1 on 0
WO0006228  1MMS - 1 Month Machine Service  Durban 20-12345-5689  28/10/2021 SP2020 SP2020 Sprint Colour M B PRIO0000S3  Scheduled Maintenance for DER0O1 on O/
WOO0006227  AirMaint - Airfreshner Maintenance  Durban 27/10/2021 B PRI0O000094  Scheduled Maintenance for YES001 on O¢
WO0006226  BathBinMaint - Bathroom Bin Main... Durban 19-12345 27/10/2021 SP1919 5P 1919 Sprint Colour M [E PRI0000SS  Scheduled Maintenance for TIADO1 on 0€
WOD006225 WS - Weekly Service Durban SP19-12185274  26/10/2021 SP19-123456  SP19-12 Colour Copier [ PRIOD000SS  Site Inspectin
WO0006223  1MMS - 1 Month Machine Service  Durban 147708 26/10/2021 SP2020 SP2020 Sprint Colour M B PRID0000SS  Install Machines
WO0006222 WS - Weekly Service Durban 26/10/2021 [E PRI0000100  Machine inspection required
WO0006221  IMMS - 1 Month Machine Service  Durban 19-123456 23/10/2021 SP19-123456  SP19-12 Colour Copier @ PRIOD00101  Scheduled Maintenance for HOPOO1 on 1
WO0006219  BathBinMaint - Bathroom Bin Main... Durban 19-12345 20/10/2021 SP1919 SP1919 Sprint Colour M @ PRIOD00102  Scheduled Maintenance for DEROO1 on 1
WO0006218 WS - Weekly Service Durban SP19-12185274  19/10/2021 SP19-123456  SP19-12 Colour Copier = B PRI0000103  Scheduled Maintenance for HOPOO1on 1 .
Es— R ° < e . e @ -
x /] [fdSiteID] =1 EditFiter || % /] [AdsitelD] =1 Edit Fiter
Open Windows ~ | User:JulandaK | 23/11/2021 | Version: 2.5.0.4 = Example Company v2.5.0.0 Y

4. The Choose Date screen will display.
5. The date field will auto populate with the current date. Type in or click
on the down arrow to use the calendar function to select an alternative

date, if required.

E/T Note that the date for the Project has to match the Request Date of the

work order.

6. Click on OK.
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| @ | ome | Equpment/iocations cContract Finance /MR Inventory /Projects  Manufa Pr
Z.fﬁa E S 0 @ Find WOJs 5.,5:3{_}
Auto Create | Save Work Order Refresh CancelUnsaved | Savelayout Workspaces | showal [ Search
Projects to Projects Changes T | |
Projects . Work Orders ‘ Format s Search A a
Unassigned Work Orders : 1625 ‘ Project Work Orders : 303 projects, 361 work orders
WOCode ~ Desciption SiteName SerialNo RequestDate PartCode PartDesc ProjectRef Description
* e o Qe L3 - e #0e ~|[v| @ e -
... Durban 19-12345 23/11/2021 SP1919 S$P1919 Sprint Colour M ) » @ PRIO000071  SP240 New Deal.
3 ... Durban 19-12345 23 2021 SP1919 5P 1919 Sprint Colour M PRID000075  Check Technician Assignment
WO0006238  TestPQ Source Type Work Order  Durban 14/11/2021 K2 ChooseDote e el d in Customer screen
WO0006237 WS - Weekly Service Durban SP19-12185274  09/11/2021 ation
WO0006236 WS - Wieekly Service Durban 09/11/2021 Home |
WOD006235  Tier - Commerdial Tier Test Durban TIER123 06/11/2021 e
WO0006233  BathBinMaint - Bathroom Bin Main... Durban 19-12345 03/11/2021 ok s
WO0006232 WS - Weekly Service Durban SP19-12185274  02/11/2021 Deal Sale
WO0006231 WS - Weekly Service Durban 02/11/2021 Processing < |Lon 06 Nov 2014
WOD006230  AirMaint - Airfreshner Maintenance  Durban 01/11/2021 ance for HOPOO10n 0
WO00006228  IMMS - 1 Month Machine Service  Durban 20-12345-5689  28/10/2021 Choose a date for which you ance for DER001 on 0/
WO00006227  AirMaint - Airfreshner Maintenance  Durban 27/10/2021 ‘want to generate projects ance for YES001 on 0¢
WOD006226  BathBinMaint - Bathroom Bin Main... Durban 19-12345 27/10/2021 ) ance for TIADD1 on 0€
WOD0D6225 WS - Weekly Service Durban SP19-12185274  26/10/2021 SP19-123456  SP19-12 Colour Copier @ PRIOD000S8  Site Inspectino
WO0006223  IMMS - 1 Month Machine Service  Durban 147708 26/10/2021 SP2020 5P2020 Sprint Colour M B PRIO0000SS  Install Machines.
WO0006222 WS - Weekly Service Durban 26/10/2021 [E PRIO000100  Machine inspection required
WOD006221  IMMS - 1 Month Machine Service  Durban 19-123456 23/10/2021 SP19-123456  SP19-12 Colour Copier @ PRIOD00101  Scheduled Maintenance for HOPOO1 on 1
WOD006219  BathBinMaint - Bathroom Bin Main... Durban 19-12345 20/10/2021 SP1919 SP1919 Sprint Colour M @ PRIOD00102  Scheduled Maintenance for DEROO1 on 1
WO0006218 WS - Weekly Service Durban 5P19-12185274  19/10/2021 5P19-123456  5P19-12 Colour Copier . B PRIO000103  Scheduled Maintenance for HOPOO1 on 1 .
) e o e o _ = . = P BT - -
x [/ [fidsiteID] ="1' EditFiter || % 3/ [fdSiteID] ='1' Edit Filter

Open Windows ~

| User:JuandaK | 23/11/2021 | Version:2.5.0.4 | Example Companyv2.5.0.0

7. When you receive the Process Complete message to confirm that;

* 1 new project(s) created.
8. Click on OK.

. v Work Order Allocation - BPO: Version 2.5.0.4 - Example Company v2.5.0.0 [ (o lx]
| @ | ome | Equpment/locations cContract Finance /MR Inventory IProjects fa Sales  Service  Reportng  Utities - & x
= = - -
E &S 0 @ Find WOJs 5.,:39
Auto Create | Save Work Order Refresh CancelUnsaved | Savelayout Workspaces | show Al [] Search
Projects to Projects Changes e |
Projects 4 Work Orders P Format s Search J ad
Unassigned Work Orders : 1625 Project Work Orders : 303 projects, 361 work orders
WOCode v Desaiption SiteName SerialNo RequestDate PartCode PartDesc ProjectRef Description
LG e 0 0 - e e « (| |@e "0c -
... Durban 19-12345 23/11/2021 5P1919 571918 Sprint Colour M 1 @ PRI000071  5P240 New Deal,
» ... Durban 18-12345 23/11/2021 SP1918 5P1918 Sprint Colour M PRJ000007S  Check Technidian Assignment
WO0006238  TestPQ Source Type Work Order  Durban 14/11/2021 @ PRIDD000S2  Test Projects viewed in Customer screen
WO0006237 WS - Weekly Service Durban SP19-12185274  09/11/2021 SP19-123456  SP19-12 Colour Copier @ PRI0D000S3  New machine installation
WO0006236 WS - Weekly Service Durban 1 @ PRI000SS it
Process Complete X
WO0006235  Tier - Commercial Tier Test Durban \° 1 SP1020 Copier PRI0D000S7  SP240 New Deal
WO0006233  BathBinMaint - Bathroom Bin Main... Durban - 1 sP1919 5P1919 Sprint Colour M PRI0D000S9  Machine installations
WO0006232 WS - Weekly Service Durban | 1 new project(s) created. 1 SP19-123456  SP19-12 Colour Copier @ PRIOD000S0  Sprint SP1912 New Deal Sale
WO0006231 WS - Weekly Service Durban ] @ PRI0D00091  Service for HOPOO1 0n 06 Nov 2014
WO0006230  AirMaint - Airfreshner Maintenance  Durban 1 @ PRI0D000S2  Scheduled Maintenance for HOPOO1 on 0
WO0006228  IMMS - 1 Month Machine Service  Durban 1 SP2020 5P2020 Sprint Colour M [ PRI0000093  Scheduled Maintenance for DER001 on 01
WO0006227  AirMaint - Airfreshner Maintenance Durban 1 [ PRI0D000S4  Scheduled Maintenance for YES001 on 0¢
WO0006226  BathBinMaint - Bathroom Bin Main... Durban 19-12345 27/10/2021 SP1919 SP1919 Sprint Colour M [ PRI0D000S5  Scheduled Maintenance for TIAQD1 on 0€
WO0006225 WS - Weekly Service Durban SP19-12185274  26/10/2021 SP19-123456  SP19-12 Colour Copier B PRID000S8  Site Inspectino
WO0006223  IMMS - 1 Month Machine Service  Durban 147708 26/10/2021 SP2020 5P2020 Sprint Colour M [ PRI00000S9  Install Machines
WO0006222 WS - Weekly Service Durban 26/10/2021 [ PRI0000100  Machine inspection required
WO0006221  IMMS - 1 Month Machine Service  Durban 19-123456 23/10/2021 SP19-123456  SP19-12 Colour Copier @ PRIDD00101  Scheduled Maintenance for HOPOD1 on 1
WO0006219  BathBinMaint - Bathroom Bin Main... Durban 19-12345 20/10/2021 sP1919 SP1919 Sprint Colour M B PRID000102  Scheduled Maintenance for DER001 on 1
WO0006218 WS - Weekly Service Durban SP19-12185274  19/10/2021 SP19-123456  5P19-12 Colour Coper || Bl PRI0000103  Scheduled Maintenance for HOPOO1on 1
e el _ e = P TR R e
x (/| [fidsiteID] =1’ EditFiter || X (/] [fidSitelD] ='1' Edit Filter

Open Windows

| User: JuandaK | 23/11/2021 | Version: 2.5.0.4 | Example Company v2.5.0.0
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9. The newly created project will be displayed in the Project Work
Orders frame.
10. Click on the Expand button of the new project, to view the linked work

orders.

. i Work Order Allocation - BPO: Version 2.5.0.4 - Example Company v2.5.0.0 [ =Jla | x|
| E W| [locations  Contract  Finance [HR  Inventory i | Projects i Sales  Service  Reporting  Utiities o5 A

N & S © @ Find WOJs 1.23@
Auto Create | Save Work Order Refresh CancelUnsaved | Savelayout Workspaces | show Al [] Search

Projects to Projects Changes he

Projects s Work Orders ’ Format 4 Search . ad

Unassigned Work Orders : 1623 Project Work Orders : 304 projects, 363 work orders

WOCode v Desaiption SiteName WOType Status StatusDes ProjectRef ~ Desaiption
? 0 Qe Qe o0 R e~ || O [ =

WO0000312 WS - Weekly Service Durban M o @m— |

WO00000311  AirMaint - Airfreshner Maintenance Durban sM o Open~ _ Assigned Work Orders

WO0000310  AirMaint - Airfreshner Maintenance Durban sM o Open a | WOCode WOType Description

W00000309  BathBinMaint - Bathroom Bin Maintenance Durban SM o Open " | x |woooos246 M BathBinMaint - Bathroom Bin Maintenance

WO0000308 WS - Weekly Service Durban M o Open WO0006247 SM BathBinMaint - Bathroom Bin Maintenance

WO00000307  1MMS - 1 Month Machine Service Durban SERV o Open “ — »

W00000306  BathBinMaint - Bathroom Bin Maintenance Durban sM o Open B PRI0D0D417  Scheduled Maintenance for TIAOO1 on 20211123

WO0000305 W - Weekly Service Durban M o Open || B PRI0D00416  Second installation project for Titan Group

W00000304  AirMaint - Airfreshner Maintenance Durban sM o Open [ [ PRIO00041S  SP240 New Deal

WO00000303 AirMaint - Airfreshner Maintenance Durban SM o Open E PRI0D00414  Sprint SP1912 New Deal Sale

WO00000302  BathBinMaint - Bathroom Bin Maintenance Durban M o Open [ PRIODOD413  PRJ408/BS001

WO0000300  BathBinMaint - Bathroom Bin Maintenance Durban M o Open B PRIOD00408  Maintenance Project - SP400

WO00000299 WS - Weekly Service Durban sM o Open B PRIO000406  BS0004

WO00000292  1MMS - 1 Month Machine Service Durban SERV o Open B PRIOD0040S 8601010202

WO00000291  AirMaint - Airfreshner Maintenance Durban sM o Open [ PRI0000404  TTD41 - Bi-annually, Mono 1000 - Generate Project

WO00000290  AirMaint - Airfreshner Maintenance Durban SM o Open PRJ0000403  TT002 - WeeKly - Call per WO

WO00000289  BathBinMaint - Bathroom Bin Maintenance Durban SM o Open E PRI0000401  Implementation BPO2

WO0000288 WS - Weekly Service Durban sM o Open B PRI0D0040D  Testing BPO2
+ I D D N | o oo Devekpnemntapoz .
e » - »
x /] [fdsiteID] =1 EditFiter || X (/] [fidsiteID] ="1 Edit Filter
Open Windows ~ | User: JuandsK | 23/11/2021 | Version: 2.5.0.4 | Example Company v2.5.0.0

AUTO CREATE PROJECT FROM MULTIPLE WORK
ORDERS

Note that when selecting Work Orders with different parameters, a separate project will

be created for each work order.

1. In the Unassigned Work Order frame, select the Work orders you wish
to allocate to a project.

* To select multiple work orders, hold down the Ctrl key on
the keyboard and use your mouse to click on the relevant
work orders to select.

2. Click on Auto Create Projects.
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s TELE e Work Order Allocation - Auto Create Projects

$ - Work Order Allocation - BPO: Version 2.5.0.4 - Example Company v2.5.0.0 [=JlBa ] x]
& | rome | Equpment /locations  Contract  Finance /HR  Inventory i /Projects  Man i Sales  Service  Reporing  Utiities =Rk
E S 0 @ Fndwois| | %i’sm
Auto Create| | Save Work Order Refresh CancelUnsaved | SaveLayout Workspaces | show All [ Search
to Projects Changes -
Projects 4 2 Work Orders 4 Format s Search a
Unassigned Work Orders : 1625 Project Work Orders : 304 projects, 363 work orders
' WOCode Desaiption SiteName RequestDate  +  SerialNo PartCode WOl | | ProjectRef Desaription
"o e o0 - " o0 ve ||| e e .
; Durban 23/11/2021 19-12345 SP1919 U111 Pra0000071 59240 New Deal.
I WO0006248 WS - Weekly Service Durban 23/11/2021 SP19-12185274 SP19-123456 € [ PRI0000075  Check Technician Assignment
WO0006238  TestPQ Source Type Work Order Durban 19/11/2021 F ) PRI0000DS2  Test Projects viewed in Customer screen
WO0006237 WS - Weekly Service Durban 09/11/2021 SP19-12185274 SP19-123456 € [ PRI00000B3  New machine installation
WO0006236 WS - Weekly Service Durban 09/11/2021 s [ PRIO0000BS  tst
WO00006235 Tier - Commerdal Tier Test Durban 06/11/2021 TIER123 SP1020 1 [ PRID000087  SP240 New Deal
WO0006233  BathBinMaint - Bathroom Bin Maintenan... Durban 03/11/2021 19-12345 SP1919 s [ PRI00000SY  Machine installations
WO0006232 WS - Weekly Service Durban 02/11/2021 SP19-12185274 SP19-123456 € PRIO0D00S0  Sprint SP1912New Deal Sale
WO0006231 WS - Weekly Service Durban 02/11/2021 s PRIO000091  Service for HOPOO1 on 06 Nov 2014
WO00006230 AirMaint - Airfreshner Maintenance Durban 01/11/2021 H @ PRI0000092  Scheduled Maintenance for HOPOO1 on 06 Nov 2014
WO0006228  IMMS - 1Month Machine Service Durban 28/10/2021 20-12345-5689 SP2020 H [ PRI0000093  Scheduled Maintenance for DER0O L on 06 Nov 2014
W00006227  AirMaint - Airfreshner Maintenance Durban 27/10/2021 H PRIO000094  Scheduled Maintenance for YESO01 on 06 Nov 2014
WO00006226 BathBinMaint - Bathroom Bin Maintenan... Durban 27/10/2021 19-12345 SP1919 H @ PRID00009S  Scheduled Maintenance for TIAOD1 on 06 Nov 2014
WO00006225 ‘WS - Weekly Service Durban 26/10/2021 SP19-12185274 SP19-123456 ¢ [E PRID000098  Site Inspectino
WO00065223  1MMS - 1 Month Machine Service Durban 26/10/2021 147708 SP2020 H B PRI0000099  Instal Machines
W00006222 WS - Weekly Service Durban 26/10/2021 s PRID000100  Machine inspection required
WO00006221 1MMS - 1 Month Machine Service Durban 23/10/2021 19-123456 SP19-123456 £ PRI0000101  Scheduled Maintenance for HOP0O1 on 14 May 2015
WO00006219 BathBinMaint - Bathroom Bin Maintenan... Durban 20/10/2021 15-12345 SP1919 H @ PRID000102  Scheduled Maintenance for DER001 on 14 May 2015
WO0006218 WS - Weekly Service Durban 19/10/2021 SP19-12185274 SPI9-123456 € PRIO000103  Scheduied Maintenance for HOPOO1 on 14 Aug 2014 _
et PR == e T e e e e
x [/ [fidsiteID] ="1' EditFilter | | 3 /] [fidSitelD] ='1' Edit Filter
Open Windows ~ | User : JuandaK | 23/11/2021 | Version: 2.5.0.4 | Example Company v2.5.0.0

3. The Choose Date screen will display.
4. The date field will auto populate with the current date. Type in or click
on the down arrow to use the calendar function to select an alternative

date, if required.

E/] Note that the date for the Project has to match the Request Date of the

work order.

5. Click on OK.
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| @ | ome | Equpment/iocations cContract Finance /HR  Inventory JProjects  Manufa Pr
Z.fﬁa E &S 0 @ Find WOJs 5.,5:3{_}
Auto Create | Save Work Order Refresh CancelUnsaved | Savelayout Workspaces | showal [ Search
Projects to Projects Changes e |
Projects . Work Orders y Format s Search 4 ad
Unassigned Work Orders : 1625 Project Work Orders : 304 projects, 363 work orders
WOCode Desaription SiteName RequestDate - SerialNo PartCode WOT| | ProjectRef Description
v e e = o0 o v |v| @ o -
Durban 23/11/2021 19-12345 SP1919 U111 Pra0000071 59240 New Deal.
» WO0006248 WS - Weekly Service Durban 23/11/2021 SP19-12185274 SP19-123456 € B PRI0000075  Check Technican Assignment
WO0006238  TestPQ Source Type Work Order Durban 14/11/2021 F 2 T iewed in Customer screen
WO0006237 WS - Weekly Service Durban 09/11/2021 st 8 Choose Date +———————§) [ = 8 ][ |laton
WO0006236 WS - Weekly Service Durban 09/11/2021 Home |
WO00006235 Tier - Commerdal Tier Test Durban 06/11/2021 m - -
WO0006233  BathBinMaint - Bathroom Bin Maintenan... Durban 03/11/2021 1 @ @ s
WO0006232 WS - Weekly Service Durban 02/11/2021 si| Ok | Back Deal Sale
WO0006231 WS - Weekly Service Durban 02/11/2021 ==, e £ |fon0sNov 2014
WO00006230 AirMaint - Airfreshner Maintenance Durban 01/11/2021 ance for HOPOO 1 on 06 Nov 2014
WO0006228  IMMS - 1 Month Machine Service Durban 28/10/2021 2 \ ance for DEROD1 on 06 Nov 2014
WO0005227  AirMaint - Airfreshner Maintenance Durban 27/10/2021 :m;:;::_"’: projects. ance for YESO01 on 06 Nov 2014
WO00006226 BathBinMaint - Bathroom Bin Maintenan... Durban 27/10/2021 1¢ ance for TIAOD1 on 06 Nov 2014
WO0006225 WS - Weekly Service Durban 26/10/2021 s oo 4
WO0006223  IMMS - 1 Month Machine Service Durban 26/10/2021 147708 SP2020 s I PRID00009S  Instal Machines
WO0006222 WS - Weekly Service Durban 26/10/2021 < PRI0000100  Machine inspection required
WO00006221 1MMS - 1 Month Machine Service Durban 23/10/2021 19-123456 SP19-123456 £ @ PRID000101  Scheduled Maintenance for HOP0O1 on 14 May 2015
WO00006219 BathBinMaint - Bathroom Bin Maintenan... Durban 20/10/2021 15-12345 SP1919 H @ PRID000102  Scheduled Maintenance for DER001 on 14 May 2015
WO0006218 WS - Weekly Service Durban 19/10/2021 5P19-12185274 SP19-1234%6 € PRIDD00103  Schediied Maintenance for HOPOD1on 14 Aug 2014 _
e " = o = = . C
x [/ [fidsiteID] ="1' EditFilter | | 3 /] [fidSitelD] ='1' Edit Filter

Open Windows ~

| User:JulandaK | 23/11/2021 | Version:2.5.0.4 | Example Companyv2.5.0.0

6. The Process Complete message will display informing you that;

* 2 new project(s) created.

7. Click on OK.

. i Work Order Allocation - HP0: Version 2.5.0.4 - Example Company v2.5.0.0 | L= x|
| @ | ome | Equpment/locations Contract  Finance /MR Inventory JProjects fa Sales  Service  Reportng  Utities - & x
E &S 0 E Find WO/s @E
Auto Create | Save Work Order Refresh CancelUnsaved | Savelayout Workspaces | show Al [] Search
Projects to Projects Changes ho |
Projects . Work Orders y Format Search J a
Unassigned Work Orders : 1625 Project Work Orders : 304 projects, 363 work orders
WOCode Desaription SiteName RequestDate  ~  SerialNo PartCode WOT | | ProjectRef Description
v o0: e - k-3 0 ns |l |a@e Qe -
Durban 23112021 19-12345 5P1919 41115 @ pr10000071  5P240 New Deal.
> WOO0006248 WS - Weekly Service Durban 2311/2021 5P19-12185274 SP19-123456 S & PRID0D007S  Check Technican Assignment
WO0006238  TestPQ Source Type Work Order Durban 14/11/2021 F [ PRID0D0082  Test Projects viewed in Customer screen
WO0006237 WS - Weekly Service Durban 09/11/2021 SP19-12185274 SP19-123456 & [ PRI0000083  New machine installation
WO0006236 WS - Weekly Service Durban 09/11/pacx H [ PRIO00008S st
WO0006235  Tier - Commercial Tier Test Durban 06/11| Process Complete X | sp1020 I PRI00000S7  SP240 New Deal
WO0006233  BathBinMaint - Bathroom Bin Maintenan... Durban 03/11/, e 5P1919 5 B PRI0000089  Machine installations
WO0006232 WS - Weekly Service Durban 02/11) 2 new projzct(‘s)_created_ SP19-123456 € B PRI00000S0  Sprint SP1912 New Deal Sale
WOD006231 WS - WeeKly Service Durban 02/11/| s [ PRI0000091  Service for HOPOO1 on 06 Nov 2014
WOD006230  AirMaint - Airfreshner Maintenance Durban 01/11/] s [ PRI0000092  Scheduled Maintenance for HOPOD1 on 06 Nov 2014
WO0006228  1MMS - 1 Month Machine Service Durban 28/10/, ._’_ 5P2020 £ B PRI0000093  Scheduled Maintenance for DERO0 1 on 06 Nov 2014
WO0006227  AirMaint - Airfreshner Maintenance Durban 27/10] s PRI00D0094  Scheduled Maintenance for YES001 on 06 Nov 2014
WOD006226  BathBinMaint - Bathroom Bin Maintenan... Durban 27/10/2021 19-12345 SP1919 s [ PRI00000S5  Scheduled Maintenance for TIADO1 on 06 Nov 2014
WOD006225 WS - Weekly Service Durban 26/10/2021 SP19-12185274 SP19-123456 S [ PRIO0000S8  Site Inspectino
WO0006223  1MMS - 1 Month Machine Service Durban 26/10/2021 147708 5P2020 E B PRI000009  Install Machines
WO0006222 WS - Weekly Service Durban 26/10/2021 € PRI0000100  Machine inspection required
WOD006221  IMMS - 1 Month Machine Service Durban 23/10/2021 15-123456 SP19-123456 [ PRID000101  Scheduled Maintenance for HOPOD1 on 14 May 2015
WOD006219  BathBinMaint - Bathroom Bin Maintenan... Durban 20/10/2021 15-12345 SP1919 s [ PRID000102  Scheduled Maintenance for DERODL on 14 May 2015
WOD006218 WS - Weekly Service Durban 19/10/2021 5P19-12185274 SP19-1234% € PRI0000103  Scheduled Maintenance for HOPOD1 on 14 Aug 2014
i - e o o | PR T TR e o aee e
x |/ [fidsiteID] =1 EditFiter || 3 /] [fidsitelD] ='1' Edit Fiter
Open Windows ~ | User: JuandaK | 23/11/2021 | Version:2.5.0.4 | Example Company v2.5.0.0

Help v2024.5.0.7/1.0 - Pg 9 - Printed: 04/07/2024

CO3 Technologies (Pty) Ltd © Company Confidential




TECHNOLOGTES Work Order Allocation - Auto Create Projects

8. The newly created projects will be displayed in the Project Work
Orders frame.

9. Click on the Expand icon of the new projects to view the Assigned
Work Orders frames.

= Work Order Allocation - BPQ: Version 2.5.0.4 - Example Company v2.5.0.0 —J(aj(x
@ | tome | [locations  Contract  Finance /HR  Inventory i JProjects i Ssles  Senice  Reportng  Utiities =& x
o L3] S - 1 &
Z.,% &S 0 @ Find WO/s 5.,%
Auto Create | Save Work Order Refresh CancelUnsaved | Savelayout Workspaces | show Al [] Search
Projects to Projects Changes e |
Projects s Work Orders ’ Format ¥ Search J a
Unassigned Work Orders : 1623 Project Work Orders : 306 projects, 365 work orders
WOCode Description Sitel | ProjectRef  ~ Desaiption
» o0 0 va|leome o N
WO0000490  IMMS - 1 Month Machine Service (| [E]PRI0000420  Schecuied Maintenance for TIAG01.0n 20211123
W00000307  1MMS - 1 Month Machine Service ] Assigned Work Orders
WO00000306  BathBinMaint - Bathroom Bin Maintenance { ' |= wocode WOType Description
W00000305 WS - Weekly Service 4 ' - p»| woo005248 sM WS - Weekly Service
WO0000304  AirMaint - Airfreshner Maintenance 14 “ = »
WO0000303  AirMaint - Airfreshner Maintenance 4
WO0000302  BathBinMaint - Bathroom Bin Maintenance 1 || Assigned Work Orders
WO00000300  BathBinMaint - Bathroom Bin Maintenance : a | WOCode WOType Description
WO0000299 WS - Weekly Service " b woooos249 M BathBinMaint - Bathroom Bin Maintenance

WO00000489 1MMS - 1 Month Machine Service

4 »

WO00000292  1MMS - 1 Month Machine Service
WO0000291  AirMaint - Airfreshner Maintenance
\WO0000290  AirMaint - Airfreshner Maintenance

E] PRIOD00418  Scheduled Maintenance for on 20211123

E] PRI0D00417  Scheduled Maintenance for TIADO1 0n 20211123
B PRIOD0D416  Second installation project for Titan Group

] PRIODO041S  5P240 New Deal

] PRIODOD414  Sprint SP1912 New Deal Sale

PRI0D0D413  PRI408/BS001

E] PRIODOD408  Maintenance Project -5P400

( | '@ PrIo0c040s  BE0004

[
[
[
[
[
[
[
Bin [
WO00000288 WS - Weekly Service [
WO00000488  1MMS - 1 Month Machine Service 3
WO00000487  IMMS - 1 Month Machine Service [
W00000486  1IMMS - 1 Month Machine Service [

|

- PRIOD0D405 8601010202 -
‘ » < ,
x /! [fidsiteD] ="1' EditFilter || % [/ [fidSiteID] =1 Edit Filter
Open Windows + | User: JuandsK | 23/11/2021 | Version: 2.5.0.4 | Example Company v2.5.0.0
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