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We are currently updating our site; thank you for your patience.

CONTRACT

ADD CONTRACT AGGREGATE FEES

You will be following the process below to configure each aggregate fee for

this contract.

* Note: The charge amount aggregate fees should be set so as to

cover the charge for all contract items for this fee type.

AGGREGATE FEES SET UP

If you have aggregate billing on item fees:

1. Do not select any Item Fee in the Item Fees tab as you would do on

standard item fees.

2. Instead, click on the Aggregate tab.
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AGGREGATE FEES SECTION

* The Aggregate frame is divided into the following sections:
1. Aggregate Fees
2. Aggregate Meters
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Set up the fees that need to be aggregate in the Aggregate Fees section.

* Marked: Click on the check box in front of the Item Fee Type to

be charged on the contract item.
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Charge Amount: Type in or use the arrow indicators to select the

fee amount to be charged.

Account Code: This will auto populate with the Sales GL Account

code set on the fee as configured for the contract type. This code

can be changed if required, but ensure a valid general ledger code

is used.

COS Account Code: This will auto populate with the Sales GL
Account code set on the fee as configured for the contract type.

This code can be changed if required, but ensure a valid general

ledger code is used.

Invoice Description: Type in the description to be used for this

fee on the invoice. The description will reflect on the contract

invoice.
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* Scroll right to view the remaining columns in this frame.

Billing Period Details

« Start Date and End Date: These will auto populate according to

the contract start date and end date selected in the Contract Info
panel. You can click on the drop-down arrow and use the calendar
function to select an alternative start and end date if required.
Note: Take note that the contract fee will only bill from the start
date, and will stop billing at the end date.

Period & Period Type: These fields will auto populate according
to the contract start and end date recorded in the Contract Info
panel. You can click on the text boxes and either type in or use
the drop-down arrows to select an alternative period and period
type if required.

Billing Cycle: This will auto populate according to the contract
billing cycle recorded in the Billing Info panel. You can click on the
text boxes and either type in or use the drop-down arrow to

select an alternative billing cycle if required.
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¢ Billing Period: This will auto populate according to the contract
billing period recorded in the Billing Info panel. You can click on
the text boxes and either type in or use the drop-down arrow to

select an alternative billing period if required.
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* Scroll right to view the remaining columns in this frame.

Escalation Details

» Escalation Period: This will auto populate according to the escal-
ation period recorded in the Billing Info panel. You can click on
the text boxes and either type in or use the drop-down arrow to
select an alternative escalation period if required.

* Escalation Type: This will auto populate according to the escal-
ation type recorded in the Billing Info panel. You can click on the
drop-down arrow in the text box to select an alternative escal-
ation type if required.

* Escalation Amount: This will auto populate according to the escal-

ation amount recorded in the Billing Info panel. You can click on
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the text box and either type in or use the arrow indicators to

select an alternative escalation amount if required.
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Billing Customer

* Only populate these 2 fields if another party (a separate billing
customer) is going to pay the Item Fees on behalf of the cus-
tomer.

* If these fields are left blank, BPO will bill the customer linked to
the contract.

" Note 1: BPO only supports different billing customers
on an aggregate contract from BPO v2.3.0.4.
® Note 2: Follow the next 2 steps only if you wish to link

another customer as the billing customer.

" Note: BPO only supports different billing customers
on an aggregate contracts from BPO v2.3.0.4.
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* Click in the Customer Code text box.

* An Ellipsis button will be revealed.

* Click on this button to display the Select a billing customer pop
up screen.

* Click on the row selector in front of the Billing customer that
you wish to link to this contract

* Click on Ok.
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* Customer Name: Once you have selected the customer code, the
customer name will auto populate with the customer name linked

to that code on the system.
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[ CoowA3  CoourA3 0.00 0 101 2101 Percentage
[ accrc AC Cydes 0.00 0 101 2101 Percentage
[]  Cewas  Cewas 0.00 0 101 2101 Percentage
[ MCONMETE.. MCONMETE. 0.00 0 1101 2101 Percentage
[7] MCONASSETS MCONASSETS 0.00 0 1101 2101 Percentace

Contractinfo  Customerinfo  BlingInfo  RentalInfo | Aggregate

Open Windows | User:Bianca | 24/02/2023 | Version: 2.5.1.4 | Example Company

Back to Back [ Finance Details

* These fields should only be populated if there is a Back to Back
Deal with a third party who is set up on BPO as a Supplier.
* Follow the next 2 images only if you wish to link a supplier for

rental back-to-backs (finance house bills company & company bills
client).
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TECHMNOLOGSTES

Add New Contract - Aggregate Fees

$ i (=283
‘ E Home | Equipment /Locations Contract. Finance /HR Inventory Maintenance / Projects Manufacturing Procurement Sales. Service Reporting Utiities. - & X
HO ® B8
Save  Back Save Layout Workspaces
Format S
2] [unks » |[Aggregate J =
@|[[Enter text to seard » t | CustomerCode | Customerhiame SupplerCode  SupplerNe g
H o - - - - = Desarpton Serialo  AsseRegho  LocationDesc  Location shopnoaddrel §
% Functions L3 L3 L3 L3 0 3
E 0.00
2 JD :ﬂ SP2020 Sprint Colour .. 20207498  AREGO0006S Room 105 Plot 91 Leaf
8| wo o e
1000 | SP2020 Sprint Colour 2020-9872  AREGO00067 Room 609 Plot 91 Leaf |
m‘m SP2020 Sprint Colour ... 20206278 AREG000068 Room 541 Plot 91 Leaf
m'ﬂn SP2020 Sprint Colour .. 2020-5020  AREGO00070. Room 136 Plot 91LeafRe
m'w SP2020 Sprint Colour .. 20201144 AREGO00071 Room 852 Plot 91Leaf
D'm S$P2020 Sprint Colour .. 20202698 AREG000072 Room 147 Plot 91 Leaf
10
10:00| AOOL o SP2020 Sprint Colour 2020-8652  AREG000073 Room 145 Plot 91 LeafR¢
"o )
— e
Marked MeterCode  Description  MinBiling MinQuantity  AccountCode COSAccoun... EscalationT... Esq
v B @ = = 0 e = <
» 0 Moo Mono meter 0.00 0 1101 2101 Percentage
s [ coour Colour Meter 0.00 0 101 2101 Percentage
i [ MonoA3  MonoA3 0.00 o 101 201 Percentage
[J  ColwA3  ColurA3 0.00 0 101 2101 Percentage
[0 acerc ACCydes 0.00 0 1101 2101 Percentage
Credit Notes []  Clearas Clear A3 0.00 0 1101 2101 Percentage
] MCONMETE.. MCONMETE. 0.00 0 1101 2101 Percentage
n MCONASSETS MCONASSETS. 0.00 0 1101 2101 Percentace  ”
ContractInfo  Customerinfo  BilingInfo  Rentalinfo ' Aggregate . N
(Open Windows v | User:Bianca = 24/02/2023 | Version: 2.5.1.4 = Example Company
* Click he Supplier Cod b | an Ellipsis b
ick on the Supplier Code text box to reveal an Ellipsis button.
. . . o
¢ Click on this button to display the Select a finance pa
ICK ONn tnis button to displa e op u
screen.
. . . .
¢ Click on the row selector in front of the Supplier that ht
ICK ONn the INnTront o e at you wisn to
link to this item
.
* Click on Ok
ICK ONn .
® - Maintenance for Contract No. : PCO000003 - Status : N - B5P0: Version 2.5.1.4 - Example Company SEG
@ | fome | Equpment/Locatons  Contact  Fnance /HR  Inventory  Mantenance /Projects  Manufactring  Proement  Saes  Sewvice  Reportng  Utities - & x
Save  Back
Prox 4 Format 3
= # || Aggregate 2 x J §
B £|| mount CustomerCode  CustomerName SupplerCode  SupplierN: FranceAmount S
g == - = u“"' = == =L SeriNo  AsselRego  LocationDesc  Location ShiopnAddrel| @
g 0 o o o0 = " H
E 10.00 0.00 N o " o o
2 o0 000 N 2207498 AREGO0006S Room 105 Plt 91 Leaf
’ D'ﬂn D'GD B S22 |20 Swint Coour | 20205672 | AREG000067 Room 609 Plot 91 Leaf
10 y
1000 oo N SP2020 SP2020 Sprint Colour 20206278  AREGO00068 Room 541 Plot 91 Leaf |
m‘m ﬂ'm A SP2020  SP2020 Sprint Colour .. 2020-5020  AREGO00070 Room 136 Plot 91 Leaf
m'nn D'GD N ES0R a0 st Colax SR 11 M ARE000071 Room 852 Plot 91 Leaf Re
m'w D'W N B S22 SADSprintCoour .. 220269  AREGI0072 Room 147 Plot 91 Leaf Re
m‘ﬂn e s [_D-L/‘ ﬂ'm || B S22 AN Srint Colowr .. 20208652 | ARES000073 Room 145 Plot 91 Leaf
y 1 y
4 1000 B SP2020 olo 2020-0056 __ AREG000074 Room 325 Plot 91 LeafRg
[——
‘ &
Marked MeterCode  Description  MinBiling
v @ o o =
Processing » 0 Moo Mono meter 0.00 0 1101 SupplierCode  SupplierName ContactName | SupplirType | Status Class VATNO MinOrderAmt | Fi
[ Colour Meter 0.00 0 101 v o 0 0 o o 0 e =
O [MonoA3  MonoAs Lo 0| uo WINOOL  Wing It Courers Jacksprat  SHPA A s 876543210 000
O cooras  cooura3 0.0 0| 1101 WONOOI  Wonderboom IT Hub. MarkJones  GEN A T 87654321 000
o Less ACCydes 0.0 0] 1101 DOO0001 Door to Door Deliveries John Smart  CLRA. A SE 0123456789 0.00
o ClearA3 Clear A3 0.00 0/ 101 THE100 The Paper Warehouse Steve Jones  GEN A PS 9876543210 0.00
o MCONMETE... | MCONMETE. 0.00 0| 1101 THEOOS ‘The Phone Company Rian Jones  GEN A SE 123456789 0.00
0 MCONASSETS MCONASSETS 0.00 0 1104 (OAF001 Office Automation Financing Teddy Jones  FINH A Ps 123456789 0.00
°/ MADO0O1 Maddys Haberdashery Maddy Jones GEN A PS 123456789 0.00
‘ BITO0L Bits and Bobs. Tammy Wat... GEN A PS 123456789 0.00
Contractinfo  CustomerInfo  BiingInfo  Rentalinfo ' Aggregate . S N
Open Windows + " User:Banca | 2402/2023 | Verson : 2.5.1.4 | Exanple Compeny
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TECHNOLOGTES Add NeW Contract - Aggregate FeeS

* Supplier Name: This will auto populate once the supplier code has
been selected.

e - L = E3
@ | tome  Equpment/Locstons | Convact | Finance/HR  Inventory  Mantenance [Projects  Manufactrng  Proaement  Saes  Servie  Reportg  Utities - & x
@ E N\ E g W H @ 2 & % B © B 6B @

Contracts ShortTern | Meter Release  Biing CloseBling Awaitng Perod  Adhoc  Escalaton Unprocessed ManualContract Contract  Balances ShortTerm  Bilng _ Batch  BuyBack SelOFf Contract | Biling

Contracts | Usage iling Period Perod  Contract Escaations Escalatons Nobfcatons  Meters Invoce  CreditNotes Products  Batches Scheduing Requests Requests Expry | Preview
= a

El Aggregate 3 x Jf

g front | OutonerCode | stomeriame SupplerCode | Suppletiame | Franceimount |3y icoge | pescrption Serialo  AssefRegho  LocatinDesc  Location ShepngAddrel| §

B A . = L L - e e o o o o o o z

2 I :Z;: ;:z : B SP2020  SP2020SprintCour .. 20207498 AREGODOOSS Room 105 Plot 91 Leaf

— » B SP2020  SP2020 SprintColour ... 20209872 AREGO00067 Room 609 Plot 91 LeafRd
o OO N e a0z spaomspntCoour .. 206278 AREGO00068 Room 541 Plot 1 Leaf
:Zg: s:z : B SP2020  SP2020 Sprint Colour .. 20205020  AREGO00070 Room 136 Plot 91 Leaf
@ S0 $00SprntCoow . 0201144 AREGO0007L Room 852 Plot 91 Leaf
oo OON e ooz spavmspntCoour .. 20269 AREGO00072 Room 147 Plot 31 Leaf
00 OO N g ooz spavmspntCoour .. 20209652 AREGO00073 Room 145 Plot 91 LeafRe
I 10.00 ANODOOL Head Offce 0.00 N
oo oo | LD 2020 SprntColour 20200056 AREGI00074 Room 325 Plot 91 Leaf

Suspend History

§
E
7
1
S
£

Desipton  MnBling  MinQuantity | AccountCode | COSAccoun.. | EscalationT... |Esq

v 8 o 0 = = 0 e = E
» [ mono Mono meter 0.00 0 1101 2101 Percentage
[0 colour Colour Meter 0.00 0 101 201 Percentage
] Monoa3 Mono A3 0.00 0 1101 2101 Percentage
[ coowrA3  CoourA3 0.00 0 1101 2101 Percentage
[ accre AC Cydes 0.00 0 101 2101 Percentage
e [ CearA3  CearA3 0.00 0 101 201 Percentage
] MCONMETE.. MCONMETE 0.00 0 1101 2101 Percentage
7] MCONASSETS MCONASSETS 0.00 0 1101 2101 Percentace  ~

ContractInfo ~ Customerinfo  BlingInfo  RentalInfo | Aggregate

| User:Bianca | 24/02/2023 | Version : 2.5.1.4 | Example Company

Open Windows

* Finance Amount: Click in this text box and either type in or use

the arrow indicators to select the finance amount.

Q | Home | Equpment/locatins  Contract  Fimance /HR  Inventory  Mantenance /Projects  Manufactring  Proasement  Soles  Service  Reportng  Utities
Save Back | Savelayout Workspaces
P . Format a
El » |[Aggregate
E nount  CustomerCode | CustomerName SupplerCode | Supplerame
g B - o - o Serialo  AssetRego  LocationDesc  Location ShepnoAddre| &
o I 0 o 0 0 o z
E 10.00
3 1000 20207498 AREGO000GS Room 105 Plot 91 Leaf
a ﬂ'm 20209872 AREGO00067 Room 609 Plot 91 Leaf
10,
oo 2206278 AREGO00068 Room 541 Plot 91 LeafR
m'm 220205020 AREGO00070 Room 136 Plot 91 Leaf
ﬂ'm 2020-1144  AREGO00071 Room 852 Plot 91 Leaf
10,
oo 220269  AREGO00072 Room 147 Plot 91 Leaf
= 20208652 AREG00073 Room 145 Plot 91 Leaf
» 10.00 ANODOOL Head Offce oFo01 Offce Autom.
oo 0056 AREGO00074 Room 325 Plot 91 LeafR
Suspend History
Merked MeterCode  Descrpton | MnBiling  MinQuantty | AccountCode | COSAccoun... Escalaton .. | Es{
I 0 = = o o =S -
» ] Mono Mono meter 0.00 0 1101 2101 Percentage
0 coor Colour Meter 0.00 0 101 201 percentage
] Monoas Mono A3 0.00 0 101 2101 Percentage
[]  CoowA3  CoourA3 0.00 0 101 2101 Percentage
[ accrc AC Cydes 0.00 0 101 2101 Percentage
[]  CewA3s  Cearas 0.00 0 101 2101 Percentage
[]  MCONVETE.. MCONMETE 0.00 o 101 2101 Percentage
7] MCONASSETS MCONASSETS 0.00 0 1101 2101 Percentace  ~
Contractinfo  CustomerInfo  BlingInfo  RentalInfo | Agoregate ” .
Open Windows ~ | User :Bianca | 24/02/2023 | Version: 2.5.1.4 | Example Company
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cCOO=
Add New Contract - Aggregate Fees

Additional Details

* Suppress on Invoice: Only select this if you wish to hide the item
fee information on the invoice.

e Comment: Click in this text box and type in a comment regarding
this contract fee, if required.

* Order No: Type in a customer order number relevant to this item,
if required. This will be displayed on the contract invoice.

* Status: This field will be set to A (Active) once the fee has been
saved, and is static.

* Amend Date: This shows the date the item was last modified and
the field is static.

* The 'Add an Item Fee' process is now complete.

s - = x
@ | fome | Equpment/Locatons  Contact  Fnance /MR Inventory  Mantenance /Projects  Manufactring  Procement  Saes  Sewvice  Reportng  Uties - & x
H

=

Save  Back | Savelayout Workspaces
P J &
| [Links # | [Agoregate 3 x Jg
| [[Enter text to sex || pplerCode  SupplierName  FinanceAmount  SuppressOninvoice | Comment  OrderNo | Status  AmendDate
g PartCode | Desaription SerdNo  AssefRegNo  LocationDesc  Location ShippingAddre:| §
i . v o - e o 0 |- 3
3| Functions QLS 0 0 0 0 0 L i
E 0.00 No 1 01/01/1500
2 oolie - oﬁz:m SN P00 SprintColowr . 20207498 AREGO0006S Room 105 Plot 91 Leaf
N ool . ooy | [@ 52020 | sP2020 Sprint Colour .. 2020-9872  AREGO00067 Room 609 Plot 91 Leaf Rq

© 9202 SN SprntCoour . 0206278 AREGI00068 Room 541 Plot 91 Leaf
0.00 No 1 01/01/1900
ol . - PN P00 SprintColow . 2020-5020  AREGO00OTD Room 136 Plot 91 Leaf
© 92020 PN SprintCoour .. 0201144 AREGOO007L Room 852 Plot 91 LeafRe
0.00 No 1 01/01/1300
SN P00 SprintColow .. 20202698 AREGO000T2 Room 147 Plot 91 Leaf!
0.00 No ' 01/01/1%00
B P02 SN SprntCoour .. 0208652 AREGO00073 Room 145 Plot 91 Leaf
Offce Autom 2,500.00[No Combined _pO12345 1 01/01/1300
o : S| BRSPS Coor . 2020005 _ AReGunonns Room 325 Plot 91 LeafRe
- I N
Marked | MeterCode |Desrpton | Mnfling  MnQuanty | AccountCode | COSAccoun... | EscalationT... | Es{
a8 o o = - o 0 -
[ Mono Mono meter 0.00 0 101 201 Percentage
[0 Colour Colour Meter 0.00 0 1101 2101 Percentage
[ MonoA3 Mool 0.00 0 101 2101 percentage
[]  ColwA3  ColourA3 0.00 0 1101 2101 Percentage
O accrc AC Cydes 0.00 0 101 2101 Percentage
[0 Clearas Clear A3 0.00 0 1101 2101 Percentage
[ MCONMETE.. MCONMETE. 0.00 0 1101 2101 Percentage
[ MCONASSETS MCONASSETS 0.00 0 1101 2101 Percentace  ~
Contactinfo  Customerinfo  BingInfo  Rentallnfo | Aggregate | -
Open Windows + | User : Banca | 24/02/2023 | Version:2.5.1.4 | Example Company

Additional Detadils

* Suppress on Invoice: Only select this if you wish to hide the item

fee information on the invoice.
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cCOO=
Add New Contract - Aggregate Fees

* Comment: Click in this text box and type in a comment regarding
this contract fee, if required.

* Order No: Type in a customer order number relevant to this item,
if required. This will be displayed on the contract invoice.

* Status: This field will be set to A (Active) once the fee has been
saved, and is static.

* Amend Date: This shows the date the item was last modified and
the field is static.

* The 'Add an Item Fee' process is now complete.

® - i i (=& x
\ﬁ Home | Equpment/locatins  Contract  Finance /MR Invenfory  Mantenance /Projects  Manufactsring  Prouement  Saes  Service  Reporting  Utites - & x
HOo ®}
=]
save Back | Savelayout Workspaces
Process Format &
| [nks 2 |[ Aggregate 3 x Jf
| [[Enter text to seard || [Marked  Fee, FeeTypeDesc  ChargeAmount  AccountCode | COSAccountCode | InvoiceDescription 2
H L e PartCode | Descrption SerolNo  AssefRego _ LocatonDesc_ Locaton shopngaddrel| @
b . Y B o = o o o 2
G| Functions A o o 0 o o o z
E o M |a Admin Fee 1,000.00 1130 2130 Administration Fee 8 |
5 U @wxn  saxmspntCoow . 20207498  AREGI000S Room 105 Plot 91 Leaf
3| o |e Evergreen Rental 0.00 1200 2200
» BP0 PN SprintColowr .. 20209872 AREGI000S7 Room 609 Plot 91 Leaf
o | Inhouse Rental 0.00 1200 200
ol " 20l 20 o P02 P22 SprintColour .. 20206278 AREGO000ES Room 541 Plot 1 Leaf
oan
P22 SP2020SprintCoour .. 20205020 AREGOD0070 Room 136 Plot 91 LeafR
o |~ Insurance 0.00 1203 2203
Bl SP2020  SP2020SprintCoour .. 2020-1144  AREGOD0O7L Room 852 Plot 91 Leaf
o |r BankRental 0.00 1200 200
B SP2020  SP2020SprintCoour .. 20202698 AREG000072 Room 147 Plot 1 Leaf
O |ren Standard Rentals 0.00 1200 2200
Bl SP2020)  SP2020SprintCoour .. 20208652  AREGO00073 Room 145 Plot 91 LeafRq
M |s service. 4000.00 1101 2101 Service Fee 8x 2020
Hold Hstory o lw . w00 130 i Bl SP2020  SP2020 Sprint Colour .. 20200056 AREGO00074 Room 325 Plot 91 Leaf
e - I N R
Marked MeterCode | Description | MnBling  MnQuantity | AccountCode | COSAccoun... Escalaton... | Es{
f 8B = 0 = = 0 o =
» 0 Moo Mono meter 0.00 0 101 2101 Percentage
O coour Colour Meter 0.00 0 101 2101 Percentage
[ MonoA3 Mool 0.00 0 101 201 Percentage
[J  ColwA3  ColurA3 0.00 0 101 2101 Percentage
[0 acerc ACCydes 0.00 0 1101 2101 Percentage
[ Cearh3  Cexras 0.00 0 101 201 percentage
] MCONMETE.. MCONMETE. 0.00 0 101 2101 Percentage
[7] MCONASSETS MCONASSETS 000 0/ 1101 2101 percentace  ”
Contractinfo  CustomerInfo  BingInfo  RentalInfo | Agoregate
Open Windows ~ | User:Bianca | 24/02/2023 | Version: 2.5.1.4 | Example Company

Next: Add the Contract Item Meters - Standard or Aggregate

NUCL.CTRT.004.005
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