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Add New Contract - Aggregate Meters

We are currently updating our site; thank you for your patience.

CONTRACT

ADD CONTRACT AGGREGATE METERS

All contract items meters and the Aggregate configuration must be correctly

configured for aggregate billing to work as intended.

* Meter min (minimum) billing and cost per copy charges are set
globally per meter type per contract, where aggregate billing is
required.

* |f a combination of aggregate and standard meter billing is
required: One meter type (e.g. Mono) may be set as aggregate,

and other meter type (e.g. Colour) may be set to standard meter

billing. Note that the type of billing will apply to all items with that
meter type.
e An aggregate billing contract only supports a single billing cus-

tomer on meters.

* Click on the row of the contract item you wish to work with.
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Item Meters

Meters charges can only be configured on Machine Items (assets).

The meter types available for selection are dependant on the meters con-

figured for the selected contract type, and where the relevant meters are

linked to the selected asset.

Helpful Hint:

To avoid linking meter definitions to items every time you want to add items

on a contract, link meters to the part codes of the items. This way, when new

items are received / adjusted into stores, they will already have meters linked

to them. This will not apply to items that are already in stores prior to this

step.

* Click on the Item Meters tab.
¢ Marked: Click on the check box in front of the name of the Meter

to be billed on this contract.

Help v2024.5.0.7/1.0 - Pg 2 - Printed: 04/07/2024

CO3 Technologies (Pty) Ltd © Company Confidential


#Meter_..1292
#4

cC =
Add New Contract - Aggregate Meters

$ - . : . — (=)0
Ho =
=]
Save  Back Save Layout Workspaces
Process . Fomat 2
2] [unks 2 |[Aggregate » x 5
@l [Enter te eard L[ Marked FeeType | FeeTypeDesc ChargeAmo...  AccountCode |COSAccoun... InvoiceDesc.. [
g = PartCode  Desarpton SeraNo  AssetRegho | LocatonDesc  Locaton ShopngaAddress g
Bl runcions L s — L L LF v o o o o 0 o ’i
H ' A kak Fee 0.00) 113 20 UV B wmm  aspmtcoou . 220745  AREGO0O0ES Room 105 Plot 91 Leaf Road, Forest Hils,
| o Evergreen 000 1200 20 1
Bl @ = &= = e
o Losn 000 1200 20
N Insurance 0.00 1203 2203 1 v B - - - - & & - -
i:‘ o e e 1@ e oo owpysw o sun am 2 e
[u] REN StandardR. 0.00 1200 2200 b 1 Colour 0.000 01/01/1300 0.000 0 1101 2101 12 Percents
s Service 0.00 1101 2101 3 <
Hold Histor o e 000130 2130 | B P22 P2 SpintCoow .. 20209872  AREGO0007 Room 609 Plot 91 Leaf Road, Forest Hils,
B sP2020 SP2020 Sprint Colour 20206278  AREGO00068 Room 541 Plot 91 Leaf Road, Forest Hills,.
SP2020 SP2020 Sprint Colour 2020-5020  AREG000070 Room 136 Plot 91 Leaf Road, Forest Hills,.
SP2020 SP2020 Sprint Colour 2020-1144  AREG000071 Room 852 Plot 91 Leaf Road, Forest Hills,.
SP2020 SP2020 Sprint Colour 2020-2698  AREG000072 Room 147 Plot 91 Leaf Road, Forest Hills,.
B P2020 SP2020 Sprint Colour 2020-8652  AREG000073 Room 145 Plot 91 Leaf Road, Forest Hills,.
B sP2020 SP2020 Sprint Colour 2020-0056  AREG000074 Room 325 Plot 91 Leaf Road, Forest Hills,.
[ e ol QS 2o« | I N N
» ] Mono Mono meter 0.00 0 1101 2101 [
=] Colour Colour Meter 0.00 0 1101 2101 1|
[ MonoaA3 Mono A3 0.00 0 1101 2101 i
[J  ColwA3  ColurA3 0.00 0 1101 2101 [
=] ClearA3 Clear A3 0.00 0 1101 2101 |
Contactinfo  Customerinfo  BingInfo  Rentallnfo | Agoregate |
Open Windows + | User :Banca | 27/02/2023 | Version : 2.5.1.4 | Example Compeny

* |In the Item Meters frame, only populate the following fields for
the meters that need to be aggregate:

° Marked: Select the item meters that need to be
aggregate in the I[tem Meters tab on all contract items
included in aggregate billing, e.g. if Mono meter is
aggregate, select the Mono meter on all contract items
included in aggregate billing.

© Start Reading: Type in the start reading of the meter.

° Reading Date: Click in this text box to display the cal-
endar function, use this to select the reading date.

* Ensure that all meters with this meter type have these fields set

for all asset items on this contract.

In this example, | am setting up the basic item meter information for Mono

meters across all items on this contract.
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AGGREGATE METERS SECTION

* Click on the Aggregate tab if this tab is closed.
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Meter Header and Minimum Billing Details

In the Aggregate Meters section.

Populate the following fields:
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* Marked:
1. Select the same meter type as configured in the in the Item
Meters frame above.

* In this image the Mono meter has been selected.
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* Note: The minimum billing amount and quantity for aggregate
meters should be set so as to cover the charge for all contract

items for this meter type.

* Min Billing: Type in the minimum billing amount (in Rand value).

° Minimum billing is a fixed charge; charged on copies up
to and including the Minimum Quantity. For example,
a minimum billing fee of R250 for a minimum quantity
of 1000 copies means R250 will be charged for any
number of copies made from the first copy up to and
including 1000.

° If no minimum billing should be applied, leave the
MinBilling and MinQuantity fields as O.

° For a more detailed explanation, read this important

note on Minimum Billing and Meter Charge Setup
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Min Quantity: Type in the minimum quantity (the copies that are
included in the minimum billing amount).

Account Code: This will auto populate with the Sales GL Account
code set on the meter as configured for the contract type. This
code can be changed if required, but ensure a valid general ledger
code is used.

COS Account Code: This will auto populate with the Sales GL
Account code set on the meter as configured for the contract
type. This code can be changed if required, but ensure a valid gen-

eral ledger code is used.
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Scroll right to view the remaining columns in this frame.

Escalation Details

Escalation Period: This will auto populate according to the escal-
ation period recorded in the Billing Info panel. You can click on
the text boxes and either type in or use the drop-down arrow to

select an alternative escalation period if required.
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* Escalation Type: This will auto populate according to the escal-
ation type recorded in the Billing Info panel. You can click on the
drop-down arrow in the text box to select an alternative escal-
ation type if required.

* Escalation Amount: This will auto populate according to the escal-
ation amount recorded in the Billing Info panel. You can click on
the text box and either type in or use the arrow indicators to

select an alternative escalation amount if required.
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Billing Customer

e Only populate these 2 fields if another party (a separate billing
customer) is going to pay the Item Fees on behalf of the cus-
tomer.

* If these fields are left blank, BPO will bill the customer linked to
the contract.

" Note 1: BPO only supports different billing customers
on an aggregate contract from BPO v2.3.0.4.
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" Note 2: Follow the next 2 steps only if you wish to link

another customer as the billing customer.

“
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* Click in the Customer Code text box.

* An Ellipsis button will be revealed.

* Click on this button to display the Select a billing customer pop
up screen.

* Click on the row selector in front of the Billing customer that
you wish to link to this contract

e Click on Ok.
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B P20 SP00SpintCoour .. 2020-5020  AREGO00O7D Room 136 B
N Insrance 0.00 1203 203 24022023 240272028
o = oo 0 . B 9020 P00 SprintColour .. 20201144 AREGO0007L Room 852 Pk
y 8 Select a billing customer (=Jel) P
REN StandardR. 0.00 1200 200 = ol
e e [ :
w Renew Fee 0.00 130 2130 @ @ E
e/' ok | Back | savelayout
&
1
CustomerCode CustomerType Customertiame: Deptame. Curency  SteDescription c
ode | Excaatonperiod | Excalatonype | EscalationAmount | CustamerCode | | Customertame - - - = e .
= = = 0 0
ABCX1Z123 ™ 26C SHoe Co 28 Durban
12 Percntage wof  H [+] woocos Acc Head Ofice P Duben
12 Percentage 10.00 . - et o
12| Percenkage 0.0 aEA001 &6 Bearing and Shoe. 2R Ourban
12 Percentage 0.0 BET0001 RE Betties Summer Shop at the 28 Durban
P y
12] Percentage oo biancad Re North West Branch 28 Durban
BIG0001 o BigBargains 2R Durben
sL0001 o Biys Bam 28 Durban
Contactinfo  Customerinfo  BngInfo  Rentallnfo | Aggregate | l‘ .
Open Windows ~ | User : Banca | 27/02/2023 | Version : 2.5.1.4 | Example Company

* Customer Name: Once you have selected the customer code, the
customer name will auto populate with the customer name linked

to that code on the system.

B : 251 — (& Jx ]
li\m\wlmmm/mmm/mmmmmmmu - & x
a
2 x £
AccountCode | COSACcoun... InvoceDesc... StartDate  EndDate. = — = = i
|| partcode  Description SerialNo Rego jonDesc | Loca
o o o - -
fl'+ L3 o0 L3 e 0 L
o . 2:’" 22023 24022028 [ oy SpooansprntCoor .. 20207488 AREGO0006S Room 105
::: ;12 ;zz:: ::’;Z:: B SP2020  SP2020SprintColour .. 20209872 AREGO00067 Room 609 P
» B P00 PN SprintColour .. 20206278 AREGO000S Room 541 P
0 =0 2L WOUB. | ey sponan spent Colowr .. 20205020 AREGD00O Room 136 P
CCT D MO | g i e s a2 "
! 2 o EIS$2020  SP2020SpintColour .. 20202698  AREGO00072 Room 147
m o D MU | o gy i e esionr e v.
(T D HOTE | gy pnsgeicons oo wecoonn s f
« | S N
ode | EscalatonPeriod | EscalationType | EscalationAmount _ CustomerCode | CustomerName E
v - - - e e o
» 12 Percentage 10.00 [ANODOOL {Head Office | ‘
12 Percentage 10.00
12 Percentage 10.00
12 Percentage 10.00
12 Percentage 10.00
Contractinfo  Customerinfo  BingInfo  Rentalinfo | Agoregate - <
Open Windows > | User:Bianca | 27/02/2023 | Version: 2.5.1.4 | Example Company
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Back to Back [ Finance Details

* These fields should only be populated if there is a Back to Back
Deal with a third party who is set up on BPO as a Supplier.

* Follow the next 2 images only if you wish to link a supplier for
rental back-to-backs (finance house bills company & company bills

client).

$ - 5 : . e x
@ | tome | Eaupment/locatons  Contract  Fance /PR Inventory  Mantenance /Projects  Manufactring  Proarement  Sdes  Servie  Reportg  Utities - & x
HO X/
Save  Back | Savelayout Workspaces
Process Format 4 a
] [tinks o= T x =
@|[Ente o P [ Marked FeeType | FeeTypeDesc ChargeAmo... AccountCode COSAccoun. | InvoiceDesc. StartDate  EndDate 8
g - = = ~ = o PartCode  Descripton SerialNo  AssetRegho | LocationDesc | Location g
B o =) o F 0 = = 2
2| Functions v 0 o o o 0 3
E » A Admin Fee 0.00 1130 2130 24022023 240272028
e = B $N020  SP2020SprintCoour .. 20207498 AREGO0006S Room 105 P
o e Evergreen 0.00 1200 2200 24022023 240272028
B $2020 P20 SpintCoour . 20209872  AREGO000S7 Room 609 P
1 Inhouse Re. 0.00 1200 2200 24/02/2023  2402/2028
» B S22 SP2020Sprint Colowr .. 20206278 AREGO00068 Room 541 [
o | Loan 0.00 1200 2200 24022023 240272028
B $N020  SP22SpintCoour .. 2020-5020  AREGO0007D Room 136 P
N Insuance 0.00 1203 203 24022023 240272028
B SP2020  SP2020Sprint Colour ... 2020-1144  AREG000071 Room 852 P
R Bank Rental 0.00 1200 2200 24/02/2023  2402/2028
= B S$020  SP2020SprintColour .. 20202698  AREGO00072 Room 147 P
O e StandardR. 0.00 1200 2200 24022023 240272028
B $2020 P20 SpintCoour .. 20208652  AREGO00073 Room 145
s service 0.00 1101 2101 24022023 24022028
HokdHatony = — 2ol 113 i e 220 SP2020Sprnt Colour . 20200055 AREGO00074 Room 325 P
« | N N —
merCode | Customerhame SupplierCode | Suppierhiame FnanceAmount |
0 0 o 0 = i
Processing » 001 Head Office [ 0.00 |
0.00
Invoices
000
0.00
0.00
Contiactinfo  Customerinfo  BiingInfo  RentalInfo | Aggregate
Open Windows ~ | User:Banca | 27/02/2023 | Version: 2.5.1.4 | Example Company

 Click on the Supplier Code text box to reveal an Ellipsis button.

* Click on this button to display the Select a finance party pop up
screen.

* Click on the row selector in front of the Supplier that you wish to
link to this item.

* Click on Ok.
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® = i : <N - BPO: Version 2.5.1.4 - Example Company — & )ix
@ | tome | Eupment/locatons  Contract  Frence /MR Inventory  Mantenance [Projects  Manufochring  Proarement  Soks  Servie  Reportng  Utitles - & x
HOo |}
=]
Save Bak | Savelayout Workspaces
Process Format a
| [inks # | Agoregate 3 x ¢
| [Enter text to seard || Marked FeeType  FeeTypeDesc ChargeAmo.. AccountCode COSAccoun... InvoiceDesc.. Startpate  EndDate 2
§ - = - - . PartCode  Descripton SerialNo  AssetRegho  LocationDesc | Location g
B 0 = o F 0 = _ | H
= Functions L
E » A Admin Fee 0.00 1130 2130 5 Select a finance party ESE-NES|Ey &
= o e Evergreen 0.00 1200 200 Home |
o I Inhouse Re. 0.00 1200 200 = A
90 [ "
o [ Loan 0.00 1200 2200 o l
o v Insurance 0.00 1203 203 Ok | Bak | Savelayout o
o Bank Rental 0.00 1200 2200 o
= P
O e StandardR. 0.00 1200 200 l
s Service 0.00 1101 2101 g
w Renew Fee 0.00 1130 213 SupplerCode | Supplertame 7 | Contactiame | SuppberType | Status Class VATNG MinOrderAmt _Fy
v D¢ o 3 o o 0 - [
[Voaroo:r  [Offce AutomatonFnancng | Teddy Jones  FINH A Ps 123456789 000
1
merCode | Customerhame SupplerCode | | Supplertame
o o 0
restore —
X /| Contains([SupplerName], ‘ine)) EdtFiter
0.00
0.00
|
Contractinfo  CustomerInfo  BingInfo  RentalInfo | Agoregate
Open Windows ~ | User:Banca | 27/02/2023 | Version: 2.5.1.4 | Example Company

* Supplier Name: This will auto populate once the supplier code has

been selected.

® - i (= JC& )]
@ | tome | Equpment/Locstons  Contract  Finance/HR  Inventory  Mantenance [Projects  Manufactrng  Proement  Saes  Service  Reportng  Utites - & x
Ho ®/
=]
Save  Back Save Layout Workspaces
o ¢ S
< a | Aggregate 3 x §
E S| Marked FeeT) FeeTypeDesc ChargeAmo... AccountCode |COSAccoun... InvoiceDesc... StartDate  Enddate |
g - L ; =L - = - n" PartCode  Description SeridNo  AssefRegNo  LocationDesc | Location g
v o 0 = o o 0 = = I g
3 Functions = = v 0 0 o 0 0 3
E B A Fee 0.00 1130 213 24022023 2902205 |
2 . E 3 — 0.00| 1200 200 24’DNZGZB 24N2l228 SP2020 '5P2020 Sprint Colour 2020-7498  AREGO00065 Room 105 Pl
N = e B ot L B 922 SP020SpintCoour .. 20209872 AREGO0O0S7 Room 609 B
o |t Inhouse Re. 0.00 1200 200 24022023 240272028
» B sP2020 SP2020 Sprint Colour 20206278 AREGO00068 Room 541 P
L Loan 0.00 1200 200 24022023 2902205 |
SP2020 SP2020 Sprint Colour 2020-5020  AREGO00070 Room 136 Pl
N Insurance 0.00 1203 2203 24/02/2023  24/02/2028 ||
— B sP2020 SP2020 Sprint Colour 2020-1144  AREGO00071 Room 852
a R Bank Rental 0.00 1200 2200 24/02/2023  24/02/2028
SP2020 'SP2020 Sprint Colour 2020-2698  AREG000072 Room 147 P
o REN Standard R. 0.00 1200 2200 24/02/2023  24/02/2028
B sP2020 SP2020 Sprint Colour 2020-8652  AREG000073 Room 145 Pl
o s Service 0.00 1101 201 2422023 2402208 |
Hold History o @& I 0 110 . s v || BT T ko [ 2020.0055 | zo00or4 Room 325 Piq
« I .
|
JmerCode | Customerhiame SupplerCode | Suppleriame FinanceAmount (|
v o ) o =
IX01  HeadOfice Offce Austomation Financng 000
0.00
0.00
0.00
0.00
|
Contactinfo  CustomerInfo  BlingInfo  Rentallnfo | Aggregate - -
Open Windows ¥ | User:Bianca | 27/02/2023 | Version:2.5.1.4 = Example Company

* Finance Amount: Click in this text box and either type in or use

the arrow indicators to select the finance amount.

* Note: The finance amount for aggregate meters should be set so

as to cover the charge for all contract items for this meter type.
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® = i i (=&
‘ @ | tome | Eaupment/locations  Contract  Fance /R Inventory  Mantenance /Projects  Manufachring  Proarement  Soes  Servie  Reportg  Utities - & x
HOo ®}
=]
Save Bak | Savelayout Workspaces
Process Format &
| [inks # |[ Aggregate a x ¢
@|[[Enter text to seard L[ Marked FeeType  FeeTypeDesc ChargeAmo... AccountCode COSAccoun... InvoiceDesc.. StartDate  EndDate [
g = PartCode  Description Serido  AssefRego  LocationDesc | Location g
4 . v @ o 0 = o 0 o = = g
= Functions L3 L3 L e 0 it (F3
E A imn 0.00 4 4
5 L pdmnFee 0 2 200202023 240408 [ oy sponan sprtColowr .. 20207488 AREGO0006S Room 105 P
- O e Evergreen 0.00 1200 200 240272023 2402/2028
= B S$200  SP22SpintCoour .. 20209872  AREGO000S7 Room 609
1 Inhouse Re. 0.00 1200 200 24022023 2402/2028
» @ P2 P2 SpintCoour .. 20206278  AREGO000SS Room 541 P
o | Loan 0.00 1200 2200 240272023 240272028
B $020  SP22SprintCoour .. 20205020  AREGO0007D Room 136 P
[ N Insurance 0.00 1203 203 24022023 24022028
= B $200 PN SpintCoour .. 020-1144  AREGO0007L Room 852 P
R Bank Rental 0.00 1200 2200 240272023 2402/2028
= B0 SP2020SprintColour .. 20202698  AREGO0DO72 Room 147 P
O e StandardR. 0.00 1200 2200 240272023 2402/2028
B S$P020  SP2020SpintColour .. 20208652  AREGO00073 Room 145 P
s Service 0.00 1101 2101 24022023 2402/2028
“ - 20l 1130 i s oz | BTRR SEBSpntCoou . 2020056 AREGO000? Room 325 P
+ I N I N
merCode | Customerhame SupplerCode | Supplerhiame FnanceAmount |
v o o 0 = 1
IX01  HeadOfice NI OffceAuomatonFrancng | 1509 [5]
0.00
0.00
0.00
0.00
Contractinfo  CustomerInfo  BingInfo  RentalInfo | Agoregate
Open Windows ~ | User:Banca | 27/02/2023 | Version: 2.5.1.4 | Example Company

Additional Details

e Order No: Type in a customer order number relevant to this item,
if required. This will be displayed on the contract invoice.

* Status: This field will be set to A (Active) once the fee has been
saved, and is static.

* Amend Date: This shows the date the item was last modified and
the field is static.
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Add New Contract - Aggregate Meters

\ﬁ Home | Equpment/Locations  Contract  Finance /HR  Inventory  Maintenance /Projects  Manufacturing  Procurement

Ho =

Back | Savelayout Workspaces

Sdes  Service  Reportng  Utiities

(=283

= 2 x
FIE || Marked FeeT) FeeTypeDesc ChargeAmo... AccountCode |COSAccoun.. ImvoiceDesc.. StartDate  EndDate |
g "B e = L - - . PartCode  Descrption
v o e = 0 F o = =
i T
E » A Admin Fee 0.00 1130 213 24/02/2023  24/02/2028
: I T —r o [esn || I
=] Y .00 1
= B 2020 5P2020 Sprint Colour
1 Inhouse Re. 0.00 1200 200 24022023 2402/2028
» B 2020 52020 Sprint Colour
o | Loan 0.00 1200 2200 240212023 24/02/2028
B 2020 52020 Sprint Colour
[ N Insurance 0.00 1203 203 24022023 24022028
= B 2020 SP2020 Sprint Colour
R BankRental 0.00 1200 2200 240212023 24/02/2028
= P02 SP2020 Sprint Colour
0 e StandardR. 0.00 1200 2200 240272023 2402/2028
P20 SP2020 Sprint Colour
s Service 0.00 1101 2101 24022023 2402/2028
SP2020  5P2020 Sprint Colour
w Renew Fee 0.00 1130 2130 220z 2w0y2m |
SupplerCode  Supplierhiame FinanceAmount | OrderNo | IsActive  AmendDate
v e o - o o -
1 OAFOOL  Offce Automation Financng 1,500.00
0.00 o 01/01/1500
0.00 No 01/0/1900
0.00 No 01/01/1500
0.00 No 01/01/1500
Contractinfo  CustomerInfo  BingInfo  RentalInfo | Agoregate ”

AssetRegNo _ LocationDesc:
s 0
AREGO0006S

AREGO00067

AREG000068

AREG000070

AREG000071

AREG000072

AREG000073

AREGO00074

Location
0

Room 105
Room 609
Room 541
Room 136
Room 852
Room 147
Room 145
Room 325

Lda |20
paugpa asn | | ¥

RRRRRR

| User:Bianca | 27/02/2023 | Version: 2.5.1.4 | Example Company

Add Meter Levels

Scroll left to return to the Marked column.

Right click in the row of the 'active' item you wish to add a

* In this image the Mono meter has been selected.

meter level to.
* A Process menu will pop up.
* Click on Add - Add a level.

® - : —(&)x
@ | tome | oupment/locatons  Contract  Frace /R Inventory  Mantenance /Projects  Manufachrng  Proarement  Sdes  Seice  Reportng  Ubites - & x
Save  Back | Savelayout Workspaces
Pro Fomat &
2 |[ Aggregate ® x £
P Maked  Feen FeeTypeDesc ChargeAmo... AccountCode | COSAccoun... InvoiceDesc... StarDate  EndDate
2 L = - - ~ PartCode  Descrpton Serialo | AssetRego  LocatonDesc  Locaton Ng
v o o = o 0 0 = = £
v e 0 0 o 0 0 a3
» A AdminFee 0.00 110 213 24022023 24/02/2028
= o 02202 [, paom  paoz0sprmtCoour .. 0207498 AREGD0006S Room 105
| O e Evergreen 0.00 1200 200 24022023 24022028
B P02 SN SprintCoour .. 009672 AREGO000S7 Room 609
1 Inhouse Re 0.00 1200 200 24022023 24/02/2028
B SN0 PN SpntCoour .. 0206278 AREGO00068 Room 541
o Loan 0.00 1200 200 24022023 2402/2028
= B P22 SP2020SprintColour .. 2020-5020  AREGO0007D Room 136 i
N Insurance 0.00 1203 203 24022023 24022028
R BarkRental 0.00 1200 200 s 2o | SRR SABMSrmtCdar. 20114 7 =2
= y B SP2020  SP2020SprintColour .. 2020-2698  AREGO00072 Room 147 P
O v StandardR 0.00 1200 200 2402202 240272028
s sen 0.00 1101 201 2z 2epym || 0 SPRBSmKCoar. 2208652 i foom %8
vice Y AREGO000)
= = oo . o s | BT SRRt Coo 0200055 _ AREso00074 Room 325 w
v Renen .00 1
. L]
Marked | MeterCode  Desarpton | Mindiling | MinQuantty | AccouniCode | COSAccountCode | EscalationPeriod  Escalato
v @ o 0 = = 0 o = =
» W Mono Mono meter 2,000.00 8000 1101 2101 12 Percentay
Coour [ Proces 0 101 2101 12 Percenta
MonoA3 | add 0 101 201 12 Percenta
O coouras | 7 Addalevel 0 101 2101 12 Percentay
0 ceas | g Delete 0 101 2101 12 Percentay
elete the charg
Contactinfo  CustomerInfo  BiingInfo  RentalInfo | Aggregate . .
Open Windons ~ | User:Banca | 27/02/2023 | Version: 2.5.1.4 | Example Company
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Add Meter Levels - For A Meter with Minimum Billing

* The Meter Charges frame will be expanded.

1. In this image, the mono meter has a minimum billing set up
of a R250 charge for the first 1000 copies (Minimum Quant-
ity). BPO calculates the usage charges by first calculating
the minimum billing set up. In this example, it means in BPO,
a fixed charge of R250 will be applied for any number of
mono copies made on this contract item the first copy up to
and including 1 000 thereafter a unit charge per copy will be
applied i.e from 1001.

2. From Quantity: This is the number from which the
unit charge will be effective.

e The first row in the Meter Charges matrix,
is static at 0. This means if there is min-
imum billing set up on the meter, the first
row looks incorrect as the From Quantity
field is static at O.

* If there is minimum billing set up on the
meter, BPO does not read the From Quant-
ity in the first row as O (although it displays
as 0) but starts counting from (Minimum
Quantity + 1). In this case, since (minimum
billing level) is up to and including 1000,
BPO will start counting from 1001.

* For a more detailed explanation, read this
important note on Minimum Billing and
Meter Charge Setup.

3. Major Currency Charge: (only viewable for standard

meter set up) Once the Unit Charge has been input as
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Add New Contract - Aggregate Meters

cents, the Major Currency Charge will automatically

round the value to two decimal places.

Unit Charge: Type in the unit charge for the meter

(charge per copy) - this needs to be input as the cents

value.

Finance Amount: This should only be populated if

there is a Back to Back Deal with a third party who is

set up in BPO as Supplier.

s
=]

Pros

Home | Equpment /Locations

Conract  Finance /MR Inventory  Maintenance /Projects  Manufacturing _ Procurement

m

B
N

Soes  Service  Reportng Utities

o ]

=]

Save Back | Savelayout Workspaces

®

| buyjj@ paseq 3jn
P

3

»

2 || Aggregate

Marked
v a
R =

v @

v

FeeType  FeeTypeDesc Chargedmo... AccountCode
o o - 0
A AdminFee 0.00 1130
€ Evergreen 0.00 1200
1 Inhouse Re. 0.00 1200
L Loan 0.00 1200
N Insurance 0.00 1203
R Bank Rental 0.00 1200
REN Standard R 0.00 1200
s Service 0.00 1101
w Renew Fee 0.00 1130

Mono meter | 2,000.00 ao0q] 1101

Mono

Aggregate Charges Ja—

. FromQuantity

UnitCharge __ FinanceAmount

H|

o 0.100

e

» x £
COSAccown..| InvokeDesc . StriDate | EndDate
- - PartCode  Desciption Seialo  AsseRegho  LocationDesc  Location sne| 8
- - vl 0 0 0 0 0 oz
21 P )
= w’:zm 24’;;’:28 ) EP;D  PmSmtCoor . 207458  AREGI000SS Room 105 o
@ sP2020 SP2020 Sprint Colour 2020-9872  AREG000067 Room 609 Plot
2200 24/02/2023  24/02/2028
& sP2020 SP2020 Sprint Colour 2020-6278  AREGO00068 Room 541 Plot
2200 24/02/2023  24/02/2028
SP2020 SP2020 Sprint Colour 2020-5020  AREGO00070 Room 136 Plot
2203 24/02/2023  24/02/2028
B sP2020 SP2020 Sprint Colour 2020-1144  AREG000071 Room 852 Plot
2200 24/02/2023  24/02/2028
20 oan | 2402/ SP2020 SP2020 Sprint Colour 2020-2698  AREG000072 Room 147 Plot
Z @ sP2020 SP2020 Sprint Colour 2020-8652  AREG000073 Room 145 Plot
2101 24/02/2023  24/02/2028
213 020D |2or & sP2020 SP2020 Sprint Colour 2020-0056  AREG000074 Room 325 Plot
« [ N N

Marked | MeterCode Desoiption | MnBling  MnQuantity  AccountCode

COSAccountCode | EscalationPeriod _ Escalat
F = -B

2101 12 perc

1 CoowA3  Colour A3

Colour
MonoA3

Colour Meter 0.00

0.00

0 1101
0 1101
0 101

Mono A3
0.00

Contactinfo  CustomerInfo  BlingInfo  Rentallnfo | Aggregate |

2101
2101
2101

12 Perc
12 perc
12 perc

| User:Bianca | 27/02/2023 | Version: 2.5.1.4 | Example Company

Add Meter Levels - For A Meter with No Minimum Billing

* The Meter Charges frame will be expanded.

* Note: The Colour meter will be used as an

example.

1. There is no minimum billing set up on this meter. This means

the usage calculation will only be based on what's set up in

the Meter Charges matrix.
2. From Quantity: This is the number from which the unit
charge will be effective.
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* The first row in the Meter Charges matrix, is
static at O.

* For a more detailed explanation, read this
important note on Minimum Billing and Meter
Charge Setup.

3. Finance Amount: This should only be populated if there is a
Back to Back Deal with a third party who is set up in BPO as
a Supplier.

4. Major Currency Charge:Once the Unit Charge has been
input as cents, the Major Currency Charge will automatically
round the value to two decimal places.

5. Unit Charge: Type in or use the arrow indicators to select
the unit charge for this additional meter (charge per copy) -
this needs to be input as the cents value. This charge will

usually increase with each new level.

® - : —J(&](x
@ | tome | Coupment/locatons  Contract  Fnance /R Inventory  Mantenance [Projects  Manufachring  Proarement  Sses  Servie  Reportng  Utites - & x
Mo &
==
@ ==
Save Bak | Savelayout Workspaces
Proces Format 4 a
| Links 2 || Aggregats 2 x 3
|| Enter text to sea P [ Marked FeeType | FeeTypeDesc ChargeAmo... AccountCode COSAccoun. | InvoiceDesc. StartDate | EndDate 8
§ IR - = = ~ = . = = PartCode  Descripton Seridlo  AssetRego  LocationDesc _ Location she|@
= Functions - L o0 0 o o0 0 0|3
E » a mn Fee 0.00 1130 2130 24022023 2402/2028
H o & - s — z«//:j/mzz y’;z:m ) ESWD  SP2MSprtCoour .. 2207458 AREGO0006S Room 105 o
= o ’“’R - 200l 120 . el v S22 P SpintCoow .. 20209872 AREGO000ST Room 609 Plot
Inhouse Re
= B S0 020 SprntCoow .. 0206278 AREGO0006S Room 541 Plt
L Loan 0.00 1200 200 24022023 24022028
@ $200 020 SprntCoow .. 2020-5020  AREGO0007) Room 136 Pt
N Insurance 0.00 1203 203 240272023 2402/2028
B $200  $00SprntCoow . 2020-1144  AREGI0007L Room 852 Plot
o R Bank Rental 0.00 1200 200 240272023 2402/2028
= @ S0 $0SprntCoow .. 20202698 AREGI00072 Room 147 Plot
REN Standard R 0.00 1200 2200 24022023 24022028
. o 0 101 o S e P02 P SprintCoowr .. 20208652 AREGO00073 Room 145 Pt
@ X
" B o0 100 . z«mst i | BSRD_ SPER S Coou . 220005 _ MRG0 Room 325 Plot
Renew Fee .00 1
« I N I
Marked | MeterCode  Desription | MinBling | MinQuantity | AccountCode | COSAccountCode | EscalabionPeriod | Escalat
B o o o o -
> W Mono Mono meter 0.00 OB 1101 2101 12 Perc
Aggregate Charges
< FromQuantty __ UnitCharge | FinanceAmaunt
o[ o 0.100/%] 0.500]
[ Colour Colour Meter 0.00 0 1101 2101 12 Perc
MonoA3  Mono A3 0.00 o 101 2101 12 perc
Coloura3  Colour A3 0.00 0 101 2101 12 perc _
Contractinfo  Customerinfo  BingInfo  Rentalinfo | Aggregate
Open Windows ~ | User:Banca | 27/02/2023 | Version: 2.5.1.4 | Example Company
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Add an Additional Charge Level

* Right click anywhere in the row of the item that you wish to add

anothermeter level to. (You can do this whilst the meter charges

matrix is open or closed).

* The Process menu will pop up again.
* Click on Add - Add a level.

Delete

© Detete the charge:

Contractinfo  Customerinfo  BlingInfo  Rentallnfo | Aggregate

12 perc _

8 - : 4 — &0k
@ | tome | Equpment/Locatons  Conract  Fnance/HR  Inventory  Mantenance /Projects  Manufactrng  Proement  Sdes  Servie  Reporting  Utites - & x
HO ®]
I~
Save  Back Save Layout Workspaces
Proce: o
|| Links * || Aggregate * x 5
@|[Enter text to se P| marked FeeT, FeeTypeDesc  ChargeAmo... AccountCode |COSAccoun... InvoiceDesc... StartDate  EndDate g
g i PartCode | Desaipton SeralNo  AsseRegho | LocationDesc  Location she|g
. v B o = o o 0 = z
= Functions L3 LS L3 0 e L3 0§
E A Admin Fee 0.00 1130 230 2402023 24020208
2 - o/ i » B SP2020  SP2020 SprintColour .. 20207498  AREGDOD0GS Room 105 Plot]
| O e Evergreen 0.00 1200 200 24022023 24022028
. B sP2020 SP2020 Sprint Colour 2020-9872  AREGO00067 Room 609 Plot|
1 Inhouse Re. 0.00 1200 2200 24/02/2023  24/02/2028
@ sP2020 SP2020 Sprint Colour 20206278 AREG000068 Room 541 Plot
L Lon 0.00 1200 200 24022023 240212028
B sP2020 SP2020 Sprint Colour 2020-5020  AREGO00070 Room 136 Plot|
N Insrance 0.00 1203 203 24022023 24022028
— B sP2020 SP2020 Sprint Colour 2020-1144  AREGO00071 Room 852 Plot,
R Bank Rental 0.00 1200 2200 24/02/2023  24/02/2028
@ sP2020 SP2020 Sprint Colour 2020-2698  AREGO00072 Room 147 Plot
a REN StandardR. 0.00 1200 2200 24/02/2023  24/02/2028
B sP2020 SP2020 Sprint Colour 2020-8652  AREGO00073 Room 145 Plot|
s Service 0.00 1101 201 24022023 240212028
Hold History “ I 200|130 o s | | I e e Room 325 Plot|
enew Fee
. [ .
Marked  MeterCode  Description  MinBiing  MinQuantity  AccountCode  COSAccountCode  EscalationPeriod  Escalaty
L 0 = - 0 g --
M Moo Mono meter 0.00 0f] 1101 2101 12 perc
Aggregate Charges
2 FromQuantity UnitCharge: FinanceAmount
B ) 0.100 os0f ——
[ Colour ‘Colour Meter 0.00 o g—rs 12 perc
[] MonoA3  MonoA3 0.00 0 1f ¥ xddalevel 12 perc
L ColourA3 Colour A3 0.00 0 1

Open Windows

User : Bianca | 27/02/2023 | Version : 2.5.1.4 | Example Company.

* A second level has now been added to the Meter Charges matrix.
* From Quantity: Type in or use the arrow indicators to

be effective.

select the number of copies from which this charge will

* For a more detailed explanation, read this

important note on Minimum Billing and

Meter Charge Setup.
* Finance Amount: This should only be populated if

there is a Back to Back Deal with a third party who is

set up in BPO as a Supplier.
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Add New Contract - Aggregate Meters

* Unit Charge: Type in or use the arrow indicators to
select the unit charge for this additional meter (charge
per copy). This charge will usually increase with each

new level.

e Repeat this process to add more meter

charges as required.

re

Open Windows

" — e x
@ | tome | Equpment/Locatons  Conact  Finance/HR  Inventory  Mantenance [Projects  Manufactrng  Proaement  Saes  Service  Reportig  Uties - & x
Ho |/
=
Save Bk | Savelsyout Workspaces
— &
o [inks » |[Aggregate » x §
| [[Enter text to sex P| Marked FeeTy FeeTypeDesc ChargeAmo... AccountCode COSAccoun... InvoiceDesc.. StartDate  EndDate
g - e, - == - - - PartCode | Desarption SerdNo  AsselRego  LocationDesc _ Location she g
. O e = o o 0 = = £
S| Functions . . e o o o o o g
E , A Fee 000 1130 210 24022023 29022028
H . 5 — o0 120 e w’zzms w’:;’:m » @ PN PANSprntCoour . 020748 AREGO0006S Room 105 Plt
- = e B P22 SN SprintCoour .. 0209672 AREGOD0067 Room 609 Pl
o Inhouse Re. 0.00 1200 200 24022023 240027208
B SN0 PR SpintCoour.. 206278 AREGO0006E Room 541 Pl
o Loan 000 1200 200 24022023 24027028
PNN PN SpntColowr .. 2205020 AREGOO0OTD Room 136 Pl
N Insurance 0.00 1203 203 24022023 240027208
= B SN0 PN SpintCoour.. 220-114  AREG0007L Room 852 Pl
o r BarkRental 0.00 1200 20 24022023 240027208
= —_— oo 0 o e SN PN SprintCoowr .. 020263 AREGO000T2 Room 147 Pl
= tender 2 B SN0 PN SpintCoour.. 2208652  AREGI0073 Room 145 Pl
o s Service 000 1101 201 24022023 2400272028
- B SN0 220 SpintCoour .. 2020005 AREGO00074 Room 325 Pl
w Renew Fee 000 1130 230 24022023 24027208

Morked | MeterCode |Desrpton | Mngling | MnQuantty  AccountCode | COSAccountCode | EscalationPeriod | Escalat)
v @ 0 = = ] -

« I I N

o ) B B
¥ w0 meomesr o000 ofs] 101 21 12 perc

Agoregate Charges

 FromQuantity | UnitCharge | FinanceAmount

Contactinfo  CustomerInfo  BlingInfo  Rentallnfo | Aggregate |

o 0.0 o5
[ = o550 Saolz]
[ Colour Colour Meter 0.00 0 1101 2101 12 Perc

] MonoA3  MonoA3 0.00 0 101 2101 12 perc

| User:Banca | 27/02/2023 | Version:2.5.1.4 | Example Company

When you have finished working in the Meter Charge Levels,
click on the Hide button to close the sub grid.
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® - Add a new Contract - 1F0: Vir- LOCAL
| @ | ome | Eupmentandlocatons  Contract  FrenceandHR  Iwventory  MantenanceandProjects  Manufscting  Procuement  Sses  Sevies  Reportng  Utites - & x
HOe ®|
save Back | Savelayout Workspaces
Process Format . 2
|| Links % || Aggregate 2 x
| [Enter text to sear D) aked  fFeeType | fidFeeTypeDesc | fdChargeAmount | fidAccountCode | idCOSAccountCode
# PartCode Desaription SeriaiN CategoryDesc ModeNo
&| . B o - o o -
2l runctions v e o o e o
=i a E Evergreen Rental 0.00 1202
.aj » Bl SP202OMFC  SP2020SrintMFC  2020-559900  Hardware P2020
[u] L Loan 0.00 1200
I ki 60 | temFees | ttemMeters | Ttem Incusons | ftem Contects |
o Marked MeterCode | StartReading | ReadngDate | Mndiing MinQuantity
¥ s Service 350.00 1101 2101
v o = = = =
[ 1 Inhouse Rental 0.00 1201 o L
WM Moo 0.00 10/10/2018 0.00 0
» M Colour 0.00 10/10/2019 0.00 0
| — ) > —— v
J—— fidMarked | fdMeterCode | Adbescripton | idMinEilng | fidVinQuantity | idAccountCode | AdCOSAccountCode || ) sppoonvPe SP2020 SrntMFC | 202000024 Hardmare T
CRE ol = = e o
L Ll B B | temFees | ttemMeters | Ttem Incusons | ttem contacts |
M e il Y, ADOOI L0 S04 . Marked MeterCode  StartReading | ReadingDate | Mingiling MinQuantity
Agoregate Charges v o = = = =
a fidFromQuantty « | fidUnitCharge | fdFinanceAmount | fidAmendDate A tom 0.00 10/10/2018 i 5
4 L. 19000 0600 J87A07R18 v ¥ Colour 0,00 10/10/2019 0.00 0
2000 0.00 0.00 18/10/2019 i E
W colour Colour Meter 0.00 0 1101 2101
Processing
ConbectInfo  CustomerInfo  BlingInfo  Reniallnfo | Aggregate | " K
Open Windows ™ | User:JudithM | 18/10/2013 | Version:2.3.0.4 | TEST ALPHA - JUDITHPC LOCAL

Delete A Meter Level

* The final option in the Add Meter Level Process menu is Delete
the Charge.

* Right click in the row of the meter level that you wish to delete
from the meter.

* The Process menu will pop up.

Click on Delete - Delete the Charge.

$ 2 —J(&](x
@ | tome | Eaupment/locations  Contract  Fance /R Inventory  Mantenance /Projects  Manufachring  Proarement  Soes  Servie  Reportg  Utities - & x
Save  Back | Savelayout Workspaces
Process . Format
| [inks 2 |[ Aggregate 3 x
E L[ Marked FeeTy FeeTypeDesc ChargeAmo... AccountCode 'COSAccoun... InvoiceDesc.. StartDate  EndDate
g L 2 Desaription SeriNo  AssefRego  LocationDesc  Location
i . v @ @ = o 0 o = =
= Functions 0 o 0 o o
E » A Admin Fee 0.00 1130 213 24/02/2023  24/02/2028
: TR T e e e
| Y 1
= SP2020 Sprint Colour . 20209872 AREGO00067 Room 609 Plot
1 Inhouse Re. 0.00 1200 200 24022023 2402/2028
L Loan 0.00 1200 2200 240272023 240272028 Cerfode Ho Erom) |aT) - L
= SP2020 Sprint Colour .. 2020-5020  AREGO00070 Room 136 Plot
N Insurance 0.00 1203 203 24022023 24022028
= SP2020 Sprint Colour . 2020-1144  AREGO00071 Room 852 Plot
R Bank Rental 0.00 1200 2200 240272023 2402/2028
= SP2020 Sprint Colour .. 2020-2698  AREGO00072 Room 147 Pl
O e Standard R 0.00 1200 2200 240272023 2402/2028
SP2020 Sprint Colour .. 20208652 AREGO00073 Room 145 Plot
s Service 0.00 1101 2101 24022023 2402/2028
HoldHistor $P2020 Sprint Colour 006 AREGO00074 Room 325 Plot
_— w Renew Fee 0.00 1130 2130 240272023 240272028 I —
Suspend History
Marked | MeterCode  Desaiption | MinBling | MnQuantty | AccountCode | COSAccountCode | EscalationPeriod | Escalat
v B 0 = = e = — =
Processing »E ¥ Moo Mono meter 0.00 2101 12 perc
e Aggregate Charges
i |FromQuantty | UnitCharge | FinanceAmount
o 0.100 0.500
» 1500 0.850 | 000051
Credit Notes L=
Colour Colour Meter o 2101 12 perc
MonoA3  Mono A3 00 &AM 2101 12 perc
© Deete the charge
Contractinfo  CustomerInfo  BingInfo  RentalInfo | Agoregate . -
Open Windows ~ | User:Banca | 27/02/2023 | Version: 2.5.1.4 | Example Company
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Add New Contract - Aggregate Meters

* The selected meter level will now be removed from the Meter

Charges matrix.

* Click on the Hide button to close the Meter Charges matrix.

® -
@ | Hone | Eqioment /Locatons

Ho =
Save  Back Save Layout

Proces

| Buijig paseg 3y |
§‘ &

M L3 0 - - 0

COSAccountCode | EscalatonPeriod | Escalat

[ CoouA3  ColourA3

ContractInfo  Customerinfo  BlingInfo  RentalInfo | Aggregate

(Bl vw  wwmm om  oum 0 e
Aggregate Charges
2 FromQuantity UnitCharge FinanceAmount
o B om o0
] Colour Colour Meter 0.00 0 1101 2101 12 Perc
O s oo ofum 21 2[pes
o ofum 201

12 Perc

— )& )]
Contract  Fiance /MR Inventory  Maintenance /Projects  Manufactring  Proarement  Soles  Servie  Reportng Utiites - & x
=]
Workspaces
at ) &
* | Agaregate » x £
2| Maked |Feen FeeTypeDesc  ChargeAmo...| AccountCode | COSAccoun... InvoiceDesc... StartDate  EndDate
SR - L - = - - . PartCode  Descripton Seridlo  AssetRego  LocationDesc  Location she 8
| . 2 2 v e o o 0 o o o3
B A imin Fee 000 1130 210 24022023 230220
o = o020 o u’wm} M’" ”:m » E PN PN SprintCoour .. 0207498 AREG0006S Room 105 Pl
= T - 2 e B P02 SN SprintCoour .. 0209672 AREGO00067 Room 609 Pl
o |t Inhouse Re. 0.00 1200 200 24022023 29022028
= B N2 SN SprintCoour .. 0206278 AREG00068 Room 541 Pl
o Loan 0.00 1200 200 24022023 29022028
= ool o ans sy | B FEH SRB il 20500 AES00 Room 136 Pl
= o . 2t B PN SN SprintCoour .. 0201144 AREGO0007L Room 852 Plot
o &R BarkRental 0.00 1200 200 24022023 29022028
= B P22 SN SprintCoour .. 020269 AREGI00072 Room 147 Pl
REN StandardR.. 0.00 1200 200 24022023 24022028
© 9202 P2 SprntCoour . 0208652 AREGO00073 Room 145 Plt
o s Service 0.00 1101 201 2402203 29022028
— = ool o o oo | L SRS Color 20200056 _ ARE000074 Room 325 Pl
o i Fee .
- I L]
|
Merked | MeterCode | Descripton | Mrling | MinQuantty  AccountCode

Open Windows

| User:Bianca | 27/02/2023 | Version: 2.5.1.4 | Example Company

Next: Add Contract Item Prepaid Meters or Link Contract Item Inclusions

NUCL.CTRT.004.007
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