cCOO=
Add B2B Supplier Invoice

We are currently updating our site; thank you for your patience.

PROCUREMENT

ADD BACK TO BACK SUPPLIER INVOICE

Contracts with Fees or Meters with a Finance Party linked, must be billed

before the B2B Supplier Invoice can be created, as these are charges billed to

the customer on behalf of a third party.
Version Compatibilityl

You now have the ability to load multiple supplier invoices that big companies
tend to send and match them by grouping lines into said invoice number as
per the supplier's schedule thus decreasing time taken to create invoices sep-

arately.

Ribbon Select Procurement > Invoices
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The Supplier Invoices Listing screen will be displayed.

1BPO2 v2.4.0.18 or higher
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® - P T Va1 i (== x]
‘ghm\wlm Contract  Fmance /MR Inventory  Mantenance /Projects  Manufactuing  Proasement  Sales  Service  Reportng  Utitis - & x
A} = = 2 ang
OXE B 00 ® @B G
Add  Edt Delete View AddBackto | Approve Dedne | Savelayout Workspaces = Print  Export | |new - Refresh
Back Invoice: =
Maintain 4 Process 4 Format 4 Print . Current . @
Links »
o 2 InvoiceStatus  InvoiceNo SupplierCode  SupphierName InvoiceDate Reference Currency ExchangeR... TaxRate TotalCostExd TotalAmtind VATNo tatus. ContactName A
Functions k3 0 0 0 = 0 o = = = = 2 0 o
N BUYBGRO0000157 SPROO1 ‘Sprint Distributors Local 27/01/2015 GROO000157  ZAR 1.00 14.00 500.00 570.00 456789123 A Harry Jackson
N BUYBGRO0000158 SPROO1 ‘Sprint Distributors Local 27012015 GRO0000158  ZAR 1.00 14.00 500.00 570.00 456789123 A Harry Jackson
N BUYBGR00000171 SPROO1 ‘Sprint Distributors Local 16/03/2015 GRO0000171  ZAR 1.00 14.00 0.00 0.00 456789123 A Harry Jackson
N BUYBGRO0000175 SPROO1 ‘Sprint Distributors Local 12/05/2015 GRO000017S  ZAR 1.00 14.00 0.00 0.00 456789123 A Harry Jackson
N BUYBGR00000177 SPROO1 ‘Sprint Distributors Local 14/05/2015 GRO0000177  ZAR 1.00 14.00 0.00 0.00 456789123 A Harry Jackson
N SUPOO1 06/07/2015 GROO000179  ZAR 1.00 14.00 15,000.00 17,100.00 0000000000 A ‘Supplier Contact.
N SWAPGR00000180 SUP0O1 ‘Buy Back Supplier 06/07/2015 GRO0000180  ZAR 1.00 14.00 15,000.00 17,100.00 0000000000 A ‘Suppler Contact.
N SWAPGR00000181 SUP0O1 Buy Back Supplier 06/07/2015 GROO000181  ZAR 1.00 14.00 4,000.00 4,560.00 0000000000 A ‘Supphier Contact
N 02441 SPROO1 ‘Sprint Distributors Local 18/11/2015 ZAR 1.00 14.00 1,000.00 1,140.00 456789123 A Harry Jackson
N BUYBGR00000281 SPROO1 ‘Sprint Distributors Local 23/06/2016 GRO0000281  ZAR 1.00 14.00 0.00 0.00 456789123 A Harry Jackson
N BUYBGR00000282 SPROO1 ‘Sprint Distributors Local 23/06/2016 GRO0000282  ZAR 1.00 14.00 0.00 0.00 456789123 A Harry Jackson
N BUYBGRO0000283 SPROO1 ‘Sprint Distributors Local 23/06/2016 GRO0000283  ZAR 1.00 14.00 0.00 0.00 456789123 A Harry Jackson
N BUYBGRO0000285 SPRO01 ‘Sprint Distrbutors Local 23/06/2016 GRO0000285  ZAR 1.00 14.00 0.00 0.00 456789123 A Harry Jackson
N BUYBGRO0000286 SPROO1 ‘Sprint Distributors Local 23/06/2016 GRO0000286  ZAR 1.00 14.00 0.00 0.00 456789123 A Harry Jackson
N BUYBGRO0000287 SPROO1 ‘Sprint Distributors Local 23/06/2016 GRO0000287  ZAR 1.00 14.00 0.00 0.00 456789123 A Harry Jackson
N SINV741 SPROO1 ‘Sprint Distributors Local 05/07/2016 GRO0000293  ZAR 1.00 14.00 45,000.00 51,300.00 456789123 A Harry Jackson
N 123456.99 SPROO1 ‘Sprint Distributors Local 12/08/2016 ZAR 1.00 14.00 150.00 17100 456789123 A Harry Jackson
N SINV11.22.33 SPROO1 ‘Sprint Distributors Local 07/09/2016 IR 1.00 14.00 150.00 171.00 456789123 A Harry Jackson
N SINV4788 SPROO1 ‘Sprint Distributors Local 07/09/2016 GRO0000298  ZAR 1.00 14.00 2,500.00 2,850.00 456789123 A Harry Jackson
N 789456 SPROO1 ‘Sprint Distributors Local 31/10/2016 ZAR 1.00 14.00 200.00 228.00 456789123 A Harry Jackson
N SUPOO1 03/04/2017 GRO0000311  ZAR 1.00 14.00 4,850.00 5,529.00 0000000000 A ‘Supplier Contact.
N SINV12344566 TONOD2 Tonys Copy Shop. 12/04/2017 AR 1.00 14.00 500.00 570.00 9874561321 A Tony
N SINV12344566 TON002 ‘Tonys Copy Shop 12/04/2017 AR 1.00 14.00 500.00 570.00 9874561321 A Tony
N SINV12344566 TONOD2 ‘Tonys Copy Shop 12/04/2017 R 1.00 14.00 500.00 570.00 9874561321 A Tony
N nv1 SPROO1 ‘Sprint Distributors Local 13/04/2017 AR 1.00 14.00 11,500.00 13,110.00 456789123 A Harry Jackson
N BUYBGR00000321 SPROO1 ‘Sprint Distributors Local 02/05/2017 GRO0000321  ZAR 1.00 14.00 500.00 570.00 456789123 A Harry Jackson
N BUYBGRO0000322 SPROO1 ‘Sprint Distributors Local 04/05/2017 GRO0000322  ZAR 1.00 14.00 500.00 570.00 456789123 A Harry Jackson
Open Windows + | User:Banca | 17/11/2022 | Verson: 2.4.0.18 | Exampe Company

Select the Site

Your employee user record should be linked to a default site. In this case, the
site will auto populate with this default, otherwise the site must be manually

selected.

Another site can be selected, if required, and if you have the security rights to

access the site.

If All Sites displays here, then you do not have a default site configured on

your user record, and need to select the required site.

Upon opening, this screen will default to the New status.
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ADD SUPPLIER INVOICE

e Click on the Add Back to Back Invoice button.

Help v2024.5.0.7/1.0 - Pg 2 - Printed: 04/07/2024

CO3 Technologies (Pty) Ltd © Company Confidential



TECHNOLOGTES Add BZB Supplier |nVOiC€

$ - Purchase i =
@ | tome | Equpment/Locatos  Contract  Fnance/HR  Inventory  Mantenance [Projects  Manufactng  Proaxement  Saes  Service  Reportng  Uties - & x
o =) | (= o
OZXEIEF @06 ® & TS
Add  Edt Delete View |AddBackto | Approve Dedne = Savelayout Workspaces = Print Export | | pNew - Refresh
Back Invoi v
Links »
Er b
InvoiceStatus  InvoiceNo SupplierCode  SupphierName: InvoiceDate Reference Currency ExchangeR... TaxRate TotalCostExd TotalAmtind VATNo Status ContactName A
Functions v 0 0 0 0 = B 0 = = = - e 3 e -
N BUYBGRO0000157 SPROO1 ‘Sprint Distributors Local 27/01/2015 GROO000157  ZAR 1.00 14.00 500.00 570.00 456789123 A Harry Jackson
N BUYBGRO0000158 SPROO1 ‘Sprint Distributors Local 27012015 GRO0000158  ZAR 1.00 14.00 500.00 570.00 456789123 A Harry Jackson
N BUYBGRO0000171 SPROO1 ‘Sprint Distributors Local 16/03/2015 GRO0000171  ZAR 1.00 14.00 0.00 0.00 456789123 A Harry Jackson
N BUYBGRO0000175 SPROO1 ‘Sprint Distributors Local 12/05/2015 GRO000017S  ZAR 1.00 14.00 0.00 0.00 456789123 A Harry Jackson
N BUYBGR00000177 SPROO1 Sprint Distributors Local 14/05/2015 GRO0000177  ZAR 1.00 14.00 0.00 0.00 456789123 A Harry Jackson
N SUP001 iy Supoli 06/07/2015 GROO000179  ZAR 1.00 14.00 15,000.00 17,100.00 0000000000 A ‘Supplier Contact.
N SWAPGR00000180 SUP0O1L ‘Buy Back Supplier 06/07/2015 GROO000180  ZAR 1.00 14.00 15,000.00 17,100.00 0000000000 A ‘Suppler Contact.
N SWAPGR00000181 SUP0O1 ‘Buy Back Supplier 06/07/2015 GROO000181  ZAR 1.00 14.00 4,000.00 4,560.00 0000000000 A ‘Supplier Contact
N 02441 SPROO1 ‘Sprint Distributors Local 18/11/2015 ZAR 1.00 14.00 1,000.00 1,140.00 456789123 A Harry Jackson
N BUYBGR00000281 SPROO1 ‘Sprint Distributors Local 23/06/2016 GRO0000281  ZAR 1.00 14.00 0.00 0.00 456789123 A Harry Jackson
N BUYBGR00000282 SPROO1 ‘Sprint Distributors Local 23/06/2016 GRO0000282  ZAR 1.00 14.00 0.00 0.00 456789123 A Harry Jackson
N BUYBGRO0000283 SPROO1 ‘Sprint Distributors Local 23/06/2016 GRO0000283  ZAR 1.00 14.00 0.00 0.00 456789123 A Harry Jackson
N BUYBGRO0000285 SPROO1 ‘Sprint Distributors Local 23/06/2016 GRO0000285  ZAR 1.00 14.00 0.00 0.00 456789123 A Harry Jackson
N BUYBGRO0000286 SPROO1 ‘Sprint Distributors Local 23/06/2016 GRO0000286  ZAR 1.00 14.00 0.00 0.00 456789123 A Harry Jackson
N BUYBGR00000287 SPROO1 ‘Sprint Distributors Local 23/06/2016 GRO0000287  ZAR 1.00 14.00 0.00 0.00 456789123 A Harry Jackson
N SINV741 SPROO1 ‘Sprint Distributors Local 05/07/2016 GRO0000293  ZAR 1.00 14.00 45,000.00 51,300.00 456789123 A Harry Jackson
N 123456.99 SPROO1 ‘Sprint Distributors Local 12/08/2016 ZAR 1.00 14.00 150.00 17100 456789123 A Harry Jackson
N SINV11.22.33 SPROO1 ‘Sprint Distributors Local 07/09/2016 AR 1.00 14.00 150.00 171.00 456789123 A Harry Jackson
N SINV4788 SPROO1 ‘Sprint Distributors Local 07/09/2016 GRO0000298  ZAR 1.00 14.00 2,500.00 2,850.00 456789123 A Harry Jackson
N 789456 SPROO1 ‘Sprint Distributors Local 31/10/2016 AR 1.00 14.00 200.00 228.00 456789123 A Harry Jackson
N SWAPGR00000311 SUP0O1 ‘Buy Back Supplier 03/04/2017 GROO000311  ZAR 1.00 14.00 4,850.00 5,529.00 0000000000 A ‘Supplier Contact.
N SINV12344566 TON002 Tonys Copy Shop 12/04/2017 R 1.00 14.00 500.00 570.00 9874561321 A Tony
N SINV12344566 TON002 Tonys Copy Shop 12/04/2017 IR 1.00 14.00 500.00 570.00 9874561321 A Tony
N SINV12344566 TONOD2 Tonys Copy Shop 12/04/2017 ZAR 1.00 14.00 500.00 570.00 9874561321 A Tony
N nv1 SPROO1 ‘Sprint Distributors Local 13/04/2017 AR 1.00 14.00 11,500.00 13,110.00 456789123 A Harry Jackson
N BUYBGR00000321 SPROO1 ‘Sprint Distributors Local 02/05/2017 GRO0000321  ZAR 1.00 14.00 500.00 570.00 456789123 A Harry Jackson
N BUYBGRO0000322 SPROO1 ‘Sprint Distributors Local 04/05/2017 GRO0000322  ZAR 1.00 14.00 500.00 570.00 456789123 A Harry Jackson -
Open Windows + User :Bianca | 21/11/2022 | Version: 2.4.0.18 | Example Company

SUPPLIER INVOICE HEADER

The Back to Back Supplier Invoice maintain screen will be displayed, where
the Supplier / Finance Party and Billing Period must be selected. You can
optionally further filter the items by Serial Number.

The screen contains two data grids - the right grid will contain the Invoice
Header where you will be prompted for an Invoice Number and the left grid
contains a list of the available fee and / or meter line items, which populates

once the Supplier has been selected.
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Add B2B Supplier Invoice
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Back MNext | Savelayout Workspaces

Process Format
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Supplier | ple Billing Period Pl Serial No. ple

Unallocated Ttems : 0

ltemType | ItemCode _ ItemDescrption LocatonitemDesc UnitCost  Quantty  TaxCode TaxRate  LieCost|| | Invoicelio InvoceTotalamt
v o0 o o o - - o - - v =
. I
Open Windons ~ | User :Bianca | 02/12/2022 | Version : 2:4.0.18 | Example Company

* Search for and select the Supplier

® = Back to Back Supplier Invoices - 570: Version 2.4.0.18 - Example Company —&x
‘ Home Equipment / Locations. Contract Finance /HR. Inventory Maintenance / Projects Manufacturing Procurement Sales. Service Reporting Utiities. - & X
N
0O R
==
Back  Next Savelayout Workspaces
Srocess ] Fomet : /o -
. Biling Period 2] Serial o 2
Unallocated Items : 0 Invoices
ItemType  ItemCode  ItemDescription LocationltemDesc UnitCost Quantity TaxCode TaxRate LineCost InvoiceNo InvoiceTotalAmt
v o0 S e o = = o = = v .
Bl Select a supplier to configure the supply info [—)alx 0 |
oo |
o/' Back | saveLayout
SupplerCode  Suppieriane Contactiame | SupplerType Stas | Cass
.o o o o o o
[ oo serie Dstutors Sammy Jones GEN A or
e/ BIT001 Bits and Bobs Tammy Wat... GEN A 3
BON0O1 Bonsai Bonanza Teddy Miler  GEN A PS
SUP0O1 Buy Back Supplier Suppler Co... BUY A SE
COM001 Computers and Accessories Janet Johns  GEN A PS
DOO0001 Door to Door Deliveries JohnSmart  CLRA A SE
DURGOI  Durban Copy Shop Megan Jones  GEN A P
GREOO1 Green Office Mary Watson GEN A SE
Open Windows + | User:Bianca | 02/12/2022 | Verson: 2.4.0.18 | Exanple Company

 Search for and select the Billing Period

The list of items billed for the selected supplier and billing period will dis-

play.
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Add B2B Supplier Invoice

$ - Back to Back Supplier Invoices - £°0: Version 2.4.0.16 - Example Company

—J(&)x
@ | tome | Eupment/locatons  Contract  Frence /MR Inventory  Mantenance [Projects  Manufochsing  Proarement  Saks  Seve  Reportng  Utities - & x
0O |

=]
Bak Next | Savelayout Workspaces
Process Format 4 /n o

Supplier |SUPOOL Pl Billing Period £l Serial o. Ple

Unallocated Ttems : 0

ItemType  ItemCode  ItemDescription LocationltemDesc. UnitCost  Quantity TaxCode TaxRate  LineCost’ InvoiceNo InvoiceTotalAmt
v 0 s e s = = s = = v o0 =
B B . |
o 2 Billing to (—Je)Cx

Q| o [ | smerwon

e/&1;,,,:,,

| User :Bianca | 02/12/2022 | Verson: 2.4.0.13 | Example Company

The list of relevant Fees and Meters will populate

$ - — &) x
‘ @ | vome | Eaupment/Locators  Contact  Fnance /MR Inventory  Mantenance [Projects  Monufectring  Prorement  Saes  Senice  Reportng  Utites & x
©o [
==
Back  Next | Savelayout Workspaces
Process . Fomat a
‘Supplier SUPO0 Ple Billng Period |1 o+ SerialNo. Ple
Unallocated Ttems : 4 Tnvoices
ienType  itemcode  itemescrpton LoatinltenDesc UntCost  Quantty  TaxCode TaRafe  LineCost ForegnCost | LineTotalAmt  TotaForegnAmt  GRNAGcCode Invoiceto InvoiceTotalAmt
+ | 0 o o - - o - - - - 0 v o =
» fare R 2020-10204 Rental Fee 350.00 10 1500 350.00 350.00 w0250 402.50 . | ]
e s 20203896 Service 250.00 10 1500 250.00 2000 7.0 7.5
v Moo 20205896 Mono meter 125.00 10 1500 12500 125,00 1375 19375
v Mono 20205896 ono meter 12500 10 1500 12500 125,00 15375 19375
Open Windows ~ | User : Bianca | 02/12/2022 | Version s 2.4.0.18 | Example Company

You can further filter the list if you would like, by selecting the Serial Num-

ber. This is optional.

» Search for and select the Serial Number. The lookup list will dis-

play the contract invoice number related to the back to back

charge.
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$ - Back to Back Supplier Invoices - £70: Version 2.4.0.18 - Example Company - &%
@ | vome | Equpment/locatons  Contact  Fance /MR Inventory  Mantenance [Projects_ Monufactsing  Proarement  Soes  Servie  Reportng  Utites - & x
©0 X
==
Back  Next | Savelsyout Workspaces
S re
Supplier |SUP001 ol Biling Period |1 o= Serial No. B
Unallocated Items : 4 8 Select the back-to-back machine to be invoiced. | — || @ | X |
=
ItemType | ItemCode _ ItemDescripton LocatonitenDesc urecoet | Quanty[Texcode | 1ataie | weco] @) | &3 @
v o o o = = o = = ol el it
v R 2020-10204 Rental Fee 350.00 10 1500 3¢
ae s 20209896 Service 25000 10 1500 2500 || Froeess &
CMT Moo 202098%Monometer 12500 10 1500 1sg
M Moo 20205836Monometer 12500 10 150 15
Conacto  SeraNo Imvcicello  Bilngperiod
v o e 5
000019 2020-10204  MN0OOO711 1
[V]cooooors  vse95  mooooars 1
(‘ 000074 2020969 IN000071S 1
Open Windows ~ | User:Banca | 07/12/2022 | Version: 2.4.0.18 | Exaple Company
. . . .
* Select the item, then drag and drop into the invoice header data
grid on the right
. . . .
* Use either [Shift] + select or [Ctrl] + select to highlight
$ - = 2] x
‘ @ | rome | Eaupment/lotons  Contact  Fiance/MR  Inventory  Montenonce [Projects  Manufoctring  Proasement  Saks  Senke  Reportng  Utites -8 x
©0 X
==
Back  Next | Savelsyout Workspaces
Process . Format &
Supplier |5UP001 ole Biling Period |12 ol= Serial No. 2l
Unallocated Items : 8 Invoices
ltenType | ltemCode  ltemDescrpton LocatonitemDesc UnitCost | Quentty | TexCode | TaxRate |LneCost | ForeignCost | LineTotalAmt _ TotaForeignimt  GRNAceCode InvoeNo InvoceTotalAmt
v o s o = = o = = = = = o e =
e R 2020-10204 Rental Fee [Shif] + select 350,00 10 150 3000 3000 w250 w0250 ,
aE R 350.00 10 150 3000 3000 w0250 w0250
aE s 2020989 Service 20,00 10 1500 2000 25000 27.50 7.5
M Moo 2020-10204Monometer 11000 10 150 100 1000 1255 126.50
aE R 350.00 10 1500 3000 3.0 0250 w0250
e R 19-12345 Rental Fee [Ctrl] + select 500.00 10 1500 500.00 500.00 575.00 575.00
»far T Mono 2020-5896-ono meter 125.00 10 1500 12500 125.00 1375 14375
aE R 19-12345 Rental Fee 500.00 10 ;500 S000 5000 s75.00 575.00
Open Windows ~ | User:Banca | 07/12/2022 | Version: 2:4.0.18 | Exanple Company

You can drag the item(s) into a new row to create a new invoice, or into an
invoice that has already been created. At this point, no invoice headers have

been created yet.
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Add B2B Supplier Invoice

On dragging the item(s) into a new row, you will be prompted for the Sup-

plier Invoice Number.

® - Back to Back Suppher Invoices - £°0: Version 2.4.0.15 - Example Company —)(&
@ | fome | Eupment/Locatons  Contact  Finance /MR Inventory  Mantenance /Projects  Manufactring  Proement  Saes  Sewvice  Reportng  Utities - &
©0 X
=]
Bak  Next | Savelayout Workspaces
Pro a
Supplier | SP001 Pla Billng Period 1 P+ SerialNo. 20209896 Pla
Unallocated Ttems :3 Tnvoices
ltenType  ItemCode _ ItemDescrption LocationttenDesc UntCost | Quantly  TaxCode  TaRale |LneCost  ForeinCost | LineTotalamt  TotaForegnamt | GR | InvokceNo InvoieTotalamt
v o e o o0 - - 0 - - - - - e o -
aMr Moo 2020-98%6-Mono meter 125.00 10 1500 12500 125.00 4375 mnllly | ]
CMT Moo 20209896 Monometer 125.00 10 1500 12500 125,00 12,75 s 7
war s 20203896 servie 2000 10 1500 250.00 2000 %75 5750 /
___________________________________________
NewIn X
Please specty the Invoce number
Cancl
Open Windows + User : Banca | 07/12/2022 | Versin : 240,18 | Example Company
o T in the Supplier Invoice Numb
ype in the Supplier Invoice Number.
.
* Click on the Ok butt
ICK On the utton.
® - Back to Back Suppher Invoices - £°0: Version 2.4.0.15 - Example Company (SEe
@ | fome | Equpment/Locatons  Contact  Fnance /MR Inventory  Mantenance /Projects  Manufactring  Proement  Saes  Service  Reportng  Utities - & x
©0 1]
=]
Bak  Next | Savelayout Workspaces
Proce &
Suppher |SLP001 £ Billng Period 12 P+ Serialo. Ple
Unallocated Ttems : 8 Tnvoices
ltenType  ItemCode _ ltemDescption LocationttenDesc UnitCost  Quantty | Taxode | TaxRate |LneCost ForeignCost | LneTotalAmt  TotaForenAmt  GRNAGcCode InvoiceNo InvolceTotalamt
v o e o o = = o = = = = 0 ° =
e R 202010204 Rental Fee 350.00 10 1500 350.00 35000 0250 0250 »
aE R 202010204 Renta Fee 350.00 10 1500 350.00 35000 025 w0250
P OMT Moo 2020-10204Mono meter 110.00 10 [ Newmvoice b0 12650
ar R 202010204 Rental Fee 350.00 10 5 025
are R 15-12345 Rental Fee 500.00 1ol st 0 575.00
aMT Mono  20209896-Mono meter 12500 10 | [ssamesaaa] 75 19375
ar R 19-12345 Rental Fee 500.00 10 ) 575.00
are s 20203896 Service 250.00 10 Cancel | [:50 7.5
Open Windons +

User : Bianca | 07/12/2022 | Version : 2.4.0.18 | Example Company

The new line will be populated with the Supplier Invoice number and the

Invoice Total Amount (based on the current items listed).
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Add B2B Supplier Invoice

$ - (=&
‘ @ | tome | Equpment/Locatons  Contact  Fnance/HR  Inventory  Mantenance [Projects  Manufactrng  Proaxement  Saes  Service  Reportng  Utiies - & x
00 = B8
=]
Back  Next Save Layout Workspaces
Process Format S
Supplier SUP001 Pls Billing Period 12 P Serial No. P
Unallocated Items : 6 "
ItemType  ItemCode  ItemDescription LocationltemDesc UnitCost  Quantity TaxCode TaxRate LineCost InvoiceNo InvoiceTotalAmt
v 0 o e 0 = = 3 - = v 0 =
P r— we 1o sw e
=3 R 2020-10204Rental Fee 350.00 10 1500 350.00 Tvorce Ttems
CIFE R 19-12345-Rental Fee 500.00 10 15.00 500.00  ItemType ItemCode  ItemDescription LocationltemDesc  UnitCost  Quantity TaxCode TaxRate LineCost
M Moo 2020583Monometer 12500 10 1500 1500 yare R 2020-10204Rental Fee 350.00 10 1500 3%
e R 19-12345 Rental Fee 500.00 10 1500 500.00 e R 202010204 Rental Fee 3%0.00 10 500 330.00
ae s 20209896 Servie 250.00 10 1500 250.00 ,
. |
(Open Windows v | User:Bianca 07/12/2022 Version: 2.4.0.18 Example Company

Below the Invoice line, the Invoice Items sub data grid will expand and dis-

play the fees and / or meters that you dragged across.

. - - & x
@ | tome | Equpment/Locstons  Contract  Finance/HR  Inventory  Mantenance [Projects  Manufactrng  Proement  Saes  Service  Reportng  Utites - & x
00 R
=]
Back  Next Save Layout Workspaces
Process Format &
Supplier SUP00L P . Billing Period 12 rd Serial No.
Unallocated Items : 6 Invoices
ItemType  ItemCode  ItemDescription LocationltemDesc UnitCost  Quantity TaxCode TaxRate LineCost InvoiceNo InvoiceTotalAmt
v 0 0 0 o - - 0 - - v o0 =
oM [Mono | 2020-10204 Moo meter 10,00 10 1500 110.00| » B ssB76s4321 805.00
53 R 2020-10204-Rental Fee 350,00 10 1500  350.00 Tnvoice Ttems
CIFe R 19-12345-Rental Fee 500.00 10 15.00 500.00 2 ItemType ItemCode  ItemDesaiption LocationltemDesc  UnitCost  Quantity TaxCode TaxRate  LineCost
QT Moo 2020-989Mono meter 125.00 10 1500 125.00 » are R 2020-10204Rental Fee 350.00 ) 1500 3%
CIFE R 19-12345-Rental Fee 500.00 10 15.00 500.00 CIFE R 2020-10204-Rental Fee 350.00 10 15.00 350.0
CIFe s 2020-9896-Service 250.00 10 15.00 250.00
. T
Open Windows + | User :Bianca | 07/12/2022 | Version : 2.4.0.18 | Example Company

You can now drag and drop more items into this Invoice Header or into a
new line to create a new Invoice Header.
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TECHMNOLOGSTES

Add B2B Supplier Invoice

$ - e x
@ | fome | Equpment/Locatons  Contiact  Fance /MR Inventory  Mantenance /Projects  Manufacting  Procement  Saes  Service  Reportng  Utiies - & x
(e
(- N~
Back  Next Save Layout Workspaces
Fomat a
Supplier SUP001 P - Billing Period 12 i Serial No. Pls
Unallocated Ttems : 3 TInvoices
ItemType  ItemCode  ItemDescription LocationltemDesc. UnitCost Quantty TaxCode TaxRate  LineCost InvoiceNo InvoiceTotalAmt
v o e 0 = = e - - v 0 =
v s wmssssmenometer 00 500 || © sweson w00
ae R 19-12345 Rental Fee 500.00 10 500 50.00 Invoice ltams
CIFE S 2020-9896-Service 250.00 10 15.00 250.00 A ItemType ItemCode  ItemDescription LocationltemDesc  UnitCost  Quantity TaxCode TaxRate LineCost
» CIFE R 2020-10204-Rental Fee 350.00 10 15.00 350.0¢
CIFE R 2020-10204-Rental Fee 350.00 10 15.00 350.0¢
» B 5123456789 1,104.00
Invoice Items
A ltenType | ltemCode | ItemDescrpton LocationltenDesc | UntCost | Quantty | TaxCode | TaxRate | LineCost
»OMT Moo 2020-10204Monometer 110,00 1o 1500 11000
CIFE R 2020-10204-Rental Fee 350.00 10 15.00 350.0¢
CIFE R 19-12345Rental Fee 500.00 10 15.00 500.00
. |
Open Windows v User :Bianca = 07/12/2022 = Version: 2.4.0.18  Example Company

Once you have moved all the relevant items to the invoice header(s):

¢ Click on the Next button.

@Note You may have remaining unallocated items, but are still able to move onto the

next step, as there could be items that were not invoiced by the Supplier. Once the Sup-

plier sends the invoice for those items, you can create an Invoice for those.

@ | tome | Eaupment/Locations

Conract  Finance /MR Inventory

Mantenance /Projects  Manufactiring  Procwement  Sales  Service  Reportng  Utities

il
w
X x

Sy
0o =R

=
Back | Next Save Layout Workspaces

Format

Supplier SUPO0L P«
ItemType  ItemCode  ItemDescription

v L3 0

» CIFE s 2020-9896-Service
CMT Moo 20205856-Monometer
CMT Moo 2020-10204Monometer

LocationltemDesc

Billing Period | 12 Pl Serial No. ple

Unallocated Items : 4

UnitCost | Quantity  TaxCode  TaxRate | LineCost
= = o = =
250.00 10 15.00
125.00 10 15.00

InvoiceNo InvoiceTotalAmt
e -

2500 | O 5987654321

125.0 [ tnvoce ttems |

1,380.00
Invoice Items

110.00 1o @ ltemType | ItemCode

1500 1100 ItemDesarpton

LocationltemDesc | UnitCost | Quantty | TaxCode  TaxRate | LneCost |

cre R 19-12345Rental Fee 500.00 10 1500 500.C » e R 2020-10204Rental Fee 350.00 10 1500 350.00
crFe R 19-12345-Rental Fee 500.00 10 1500 500.00
cre R 2020-10204Rental Fee 350.00 10 1500 350.00
» B 5123456789 402.50
Invoice Items
A ItemType  ItemCode | ItemDescription LocationltemDesc  UnitCost  Quantity TaxCode TaxRate LneCost |
» cIFE R 2020-10204Rental Fee 350.00 10 1500 350.00
D |
Open Windows ~

User : Bianca | 07/12/2022 | Version : 2.4.0.18 | Example Company
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Add B2B Supplier Invoice

SUPPLIER INVOICE SUMMARY

If you have created multiple Invoice Headers, you will be shown a summary

of the Invoice headers and the underlying items per invoice.

® - Back to Back Supplier Invoices - BPO: Version 2.4.0.18 - Example Company

—&lx
@ | tome | Equpment/Locatons  Contract  Fance/HR  Inventory  Mantenance /Projects  Manufactring  Prorement  Saes  Service  Reportng  Utities - & x
5 =
==
@ W@ a=
Back  Next | Savelayout Workspaces
- S
Supplier SUP001 P o= Billing Period 12 p Serial No. P
Invoices
InvoiceNo InvoiceTotalAmt
e =
B 59876543231 1,380.00
Invoie Items
@ ItemType ItemCode  ItemDescription LocationltemDesc  UnitCost Quantity TaxCode TaxRate LineCost ForeignCost LineTotalAmt  TotalForeignAmt  GRNAccCode
» CIFE R 2020-10204Rental Fee 350.00 10 15.00 350.00 350.00 402.50 402.50
CIFE R 2020-10204-Rental Fee 350.00 10 15.00 350.00 350.00 402.50 402.50
CIFE R 19-12345-Rental Fee 500.00 10 15.00 500.00 500.00 575.00 575.00
» B 5123456789 402.50
Tnvoice tems
a ltemiype | ltenCode | ltenDescription Locatonltembesc | UntCost | Quantty  TaxCode | TaxRate | LneCost  ForegnCost | LneTotalAmt  Totalorsgnémt  GRNACcCode
» CIFE R 2020-10204Rental Fee 350.00 10 15.00 350.00 350.00 402.50 402.50

. |

Open Windows | User :Bianca | 08/12/2022 | Verson: 2.4.0.18 | Example Company

If you find items that should not be on the list, you will have the ability to

delete those lines (via right click).

® - i i &

@ | tome | Eaupment/locatons  Contract  Fnance /MR Inventory  Manftenance /Projects  Manufactring  Proawement  Saes  Service  Reportng  Utites - & x

0O ® BB

Back Next | Savelayout Workspaces

Format

Suppher SPOOL P = Billng Period |12 Bl Serial No. Ple
Invoices
InviceNo InviceTotalamt
e -
» B soa76s43231 1,380.00
Invoice Ttems
@ |ltenType | ItemCode | ItemDescrption LocationltenDesc | UnitCost | Quentty | TaxCode | TaxRate | LineCost | ForeignCost | LineTotalAmt | TotaForeignAmt | GRNACcCode,
» arE R on-0sRentalFee [ T as000 10 1500 350.00 350.00 02,50 02.50
are R 2020-10204 Rental Fee 50.00 10 1500 30.00 350,00 0250 0250
1
B s123456789 0250
["tnvoice tems
@ |ltenType | ItemCode | ItemDesarpton LocationltenDesc | UnitCost | Quentty | TaxCode | TexRate | LineCost | ForeignCost | LineTotalAmt | TotaForeignAmt | GRNACECode,
o R 2020-10204 RentalFee 350.00 10 1500 35000 350.00 0250 0250

Once you have ensured the correct lines exist in this summary:
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Add B2B Supplier Invoice

e Click on the Next button.

$ - Back to Back Supplier Invoices - ¢ —&Ex
@ | fome | Equpment/Locatons  Contract  Fnace /MR Inventory  Mantenance /Projects  Manufactring  Procement  Sadks  Service  Reportng  Utities - & x
==
0o
Bock | Next || savelayout Workspaces
S
‘Supplier |SUP001 2 Billing Period |12 P+ Serialo. Ple
Tnvoices
Invoceto InvoiceTotalAmt
B =
B ss7es3231 1,380.00
voce tems
A ltenType | ItemCode | TtemDesarption Locatonltembesc | UntCost | Quantty  TaxCode | TaxRate | LneCost  ForegnCost | LneTotalAmt _ Totaloreignimt _ GRNACcCode
v R 2020-10204-Rental Fee 35000 10 1500 35000 350,00 0250 w0250
are R 2020-10204 Rental Fee 350.00 10 1500 350.00 350,00 0250 0250
aE R 19-12345 RentalFee 500.00 10 1500 500.00 500.00 575.00 575,00
» B s123456789 0250
Invoice tems
@ ltenType | ItemCode  TtemDesaption LocatonltenDesc | UniCost | Quantty  TaxCode | TaxRate | UneCost | ForegnCost | UneTotalAmt _ TotaForegnamt  GRNACcCode
yar R 202010204 Rental Fee 35000 10 1500 350.00 35000 0250 0250
. —
Open Windows ~

User : Bianca | 08/12/2022 | Version : 2.4.0.18 | Example Company

SUPPLIER INVOICE MAINTAIN

You will see the Back to Back Supplier Invoice maintain screen for the
Invoice header you created previously. If you created multiple invoice head-
ers, you will see the details for the first Invoice Header.

All the Invoice header details will be populated, but you can set the Refer-
ence:

* Type in the Reference number for this B2B Supplier Invoice.
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® - i supplier i (=&
‘E\JW\W/mmmmmm/Mmemmmu - & x
Seve Bock Delete | Savelayout
Tiem
o
Supplier
Invoice Date 05/12/2022 Billng Period |12
Invoice No. |S123456769 . Serial Mo.
Address test Phone
Email
Contact Name.
Postal Code VAT No_ 0000000000
Currency 248 Exchange [1.0000 TaxRate | 15.00
lienType | ItemCode _ ItemDescrpton LocatonltenDesc UntCost | Quantty |TaxCode |TaxRate LneCost | ForegnCost | LneTotalAmt | TotaForeignAmt | GRNACcCode
v 0 e o o - - 0 = = = = = L3
» ar R 2020-10204 Rental Fee 350,000 10 1500 350.000 30000 40250 402.500 0
« I N L I I
Sub Total 350.00
var | 2%
Grand Total w250
Open windows ~ | User :Bianca | 08/12/2022 | Version : 2.4.0.18 | Example Company

Supplier Invoice Items

You can check that the item details are correct and amend if necessary, but

removing line items or editing the following fields: the Quantity, Unit Cost,
Foreign Cost and Tax Rate columns are editable.

$ - supplier =)
@ | tome | Equpment/Locatons  Conact  Finance/HR  Inventory  Mantenance [Projects  Manufactrng  Proement  Sales  Servie  Reportng  Utities - & x
Save Back Delete | Savelayout
Item
&
Supplier SUP001
Invoice Date 05/12/2022 Biling Period |12
Invoice No. 5123456789 - Serial No.
Address test Phone
Email
<
Postal Code VAT No 0000000000
Reference CBN147
Currency  ZAR Exchange  1.0000 TaxRate 15.00
ItemType  ItemCode  ItemDescription LocationltemDesc UnitCost Quantity | TaxCode |TaxRate | LineCost ForeignCost LineTotalAmt  TotalForeignAmt  GRNAccCode
o0 e a o = = a = = = = o
8 are R 2020-10204 Rental Fee _ 1o 15.000 350.000) 350.000) 02500 402,500 0
Q____ . | 1]

o[ s
war| 2%
Grand Total 402.50

Open Windows

| User:Bianca | 08/12/2022 | Version: 2.4.0.18 | Example Company

Once you have checked all the details and reviewed the totals to make sure

they match the invoice from the Supplier / Finance Party:
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¢ Click on the Save button.

s - invoice for supplier =
@ | tome | Equpment/Locatons  Contract  Fnace/HR  Inventory  Mantenance /Projects  Manufactrng  Procement  Saes  Service  Reportng  Uties - & x
Save | Back Delete | Savelayout
Teem
o
Supplier SUP001
Invoice Date | 08/12/2022 hd Billing Period 12
Invoice No. 5123456789 . Serial No.
Address test Phone
Email
Contact Name.
Postal Code VAT No 0000000000
Reference CBN147
Currency 248 Exchange 1,000 TaxRate 15,00
ItemType  ItemCode  ItemDescription LocationltemDesc UnitCost Quantity TaxCode TaxRate LineCost ForeignCost LineTotalamt  TotaFForeignAmt  GRNAccCode
Y| - 0 o = = 0 - = - - - o
2 are R 2020- 10204 Rental Fee [ 10 15.000 350.000 350.000 402.500 02.500 o

s | [N | I [

Sub Total 350.00
VAT 52.50
Grand Total 402.50

Open Windows | User :Bianca | 08/12/2022 | Verson: 2.4.0.13 | Example Company

A message box will come up noting: Invoice No [invoice number] saved suc-

cessfully.

¢ Click on the Ok button.

® - i pplic BPO: Version 2.4.0.18 - Example Company — & )ix
@ | tome | Eaupment/locations  Contract  Fance /R Inventory  Mantenence /Projects  Manufachring  Proarement  Soes  Servie  Reportg  Utities - & x
© Back Delete | Savelayout
Tiem
o
Supplier |SUPOD1
Invoice Date 08/12/2022  ~ Billing Period |12
Invoice No. |S123456769 . Serial Mo.
Address test Phone
Email
Contact Name.
Postal Code VAT No 0000000000
Reference CBN147
Currency 248 Exchange [1.0000 TaxRate 15,00
lterType | ItenCode | ItemDescrption LocatonitenDesc ForeinCost | LineTotalAmt | TotaForeignamt | GRNAccCode
v o0 e o o Supplier Invoice Processing - - = 0
8 cre R 2020-10204Rental Fee 30000 40250 02.500 o
. |
Sub Total 350.00
VAT 2.5
Grand Total w250
Open Windows ~ | User:Bianca | 08/12/2022 | Verson: 2.4.0.18 | Example Company.
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PRINT SUPPLIER INVOICE

A message box will come up asking: Do you want to print the invoice

[invoice number]?

* Click on the Yes button, if you wish to Print Preview the doc-

ument at this point.

(3 Preview
File View Background
mA 6860 H-10 @ Q[ws - ¥ BB =0

SupplierInvoice

Example Company
StreetNoandRoadName ~ POBox1234
Area NewTown
city Durban
SouthAfrica South Africa
0000 123:

"
RegNo.: 0000000asaés2t FaxNo.: 031124545
VATNo.: 0000000 TelNo.: 0311234567

Document tRef:  $123456789
Date : 08/12/2022 00:00:00
Reference : CcBN147

GRN No. :

Supplier Details :
Name : Buy Back Suppler PostalAddress:  test
VATNo.: 0000000000

Currency:  ZAR

aaaaaaaaaaaaaaa

Page 1of 1 100% =) {J @

MULTIPLE SUPPLIER INVOICES

If you created multiple invoice headers, you will send the next Back to Back

Supplier Invoice detail populated in the maintain screen.
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s - r e 3P0 Version 2.4.0.18 - Example Company —J(EGx
§ Home Equipment / Locations. Contract Finance /HR Inventory Maintenance / Projects Manufacturing Procurement Sales. Service Reporting Utiities. - & X
Save Back Delete | Savelayout
Ttem
- a
Supplier SUP0OL
Invoice Date 08/12/2022 hd Billing Period 12
Invoice No. 59876543231 - Serial No.
Address test Phone
Email
Contact Name
Postal Code VAT No 0000000000
Reference
Currency ZAR Exchange  1.0000 Tax Rate 15.00
ItemType  ItemCode  ItemDescription LocationItemDesc UnitCost Quantity TaxCode TaxRate LineCost ForeignCost LineTotalamt  TotaFForeignAmt  GRNAccCode
v o0 0 0 o = o - - - - = 0
yar R 202010204 Rental Fee 350,000 5000 350,000 30000 0250 0250 0
CIFE R 2020-10204Rental Fee 350.000 15.000 350.000 350.000 402.500 402.500 0
CIFE R 19-12345-Rental Fee 500.000 10 15.000 500.000 500.000 575.000 575.000 0
- I N . I [ N
Sub Total 1,200.00
vat 180.00
Grand Total 1,380.00
Open Windows v | User:Bianca 08/12/2022  Version:2.4.0.18 Example Company

Follow the steps above to update the details above, then Save. Go on to Print
Preview, if required.

B supplier . e
@ | rome | Equpment/Locatons  Contact  Finance/HR  Inventory  Mantenance [Projects  Manufactring  Proaement  Saes  Service  Reportig  Utities - & x
Save | Back Delete | Savelayout
Ttem
Prox a
Supplier SUPOO1
Invoice Date 08/12/2022  + Billng Period |12
Invoice No. | 59876543231 . Serialo.
Address test Phone
Email
«
Postal Code VAT No 0000000000
Reference CINS52
Currency  ZAR Exchange | 1.0000 TaxRate 15.00
ltenType | ltemCode | Ttenbescripton Locationltembesc UnitCost | Quantty | TaxCode | Taate |UneCost | ForeignCost | LneTotalAmt | TotaForegnAmt | GRNAcCode
v - e o a = = e
» CIFE R 2020-10204-Rental Fee 350.000 10 15.000 350.000 350.000 402.500 402.500 0
e R 2020-10204 Rental Fee 350.000 10 5000 30,000 so0 0250 02500 o
CIFE R 19-12345Rental Fee 500.000 10 15.000 500.000 500.000 575.000 575.000 0
- I I | . [ N
swbTotal | 10000
var 180,00
GandTotal 13000
Open Windows v | User:Bianca 08/12/2022 Version:2.4.0.18 Example Company

VIEW SUPPLIER INVOICE(S)

The invoice(s) will be display in the listing under the New status.
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$ - B N = rasa)
‘ghm\W/m Contract  Fance /MR Inventory  Mantenance [Projects  Manufacheing  Proarement  Sees  Servie  Reportng  Uties - & x
a = (=
OQuZXEE 00 ®/ @B S
Al Edt Deete Vew AddBackto | Approve Dedne | Savelayout Workspaces | Print Eport | [new <] Refresh
Back Invoce v
Maintai . Process 4 Format . Print 4 Current P o
Link »
T2 InvoiceStatus | InvoiceNo SupplerCode | Supplertiame: InvoiceDate |Reference  Curency | ExchangeR.. Toete TotlCostExd | TotalAmind  VATNo  Stahs Contacttiame
Functions QI e O o - O a - - - - o o o
P Tsseres SR00L oy Backuppber womn | aws w ) 5w ET) 130,00 0000000000 A Suber Conted]
|?< sz SUPO0L Buy Back Suppler wjpm2 v 2R 100 1500 350.00 402.50 0000000000 A Suppier Contac
0 B 154 SUPOO1_ buy Bad Suppler ov/m2 R ) =00 3,500.00 ,025.00 0000000000 A Sippier Contac
N s1234567890 SR001  SprntDsrbutors Local Bz o007 R 100 1500 %0.00 103500 456789123 A Harry Jackson
N sRo01 1608 PODOATS 2R 100 1500 0.00 80500 456769123 A Harry Jacksan
N SIVGRNS15 PRO0L  SprntDsrbutors Local 2um2 oo 2R 100 1500 .00 9.00 45679123 A Hary Jadkson
N SINVPGRN450 SRO0L  SprntDsrbutors Local 1p9DB  POOOOOSS 2R 100 1500 %0 1270 46791 A Harry Jacksan
N sPRo01 03052019 DSGRODODOSD8 AR 100 1500 450,00 s17.50 45679123 A Harry Jadksan
N sPRo01 IS/ DSGRO0O00E ZAR 100 1500 000 000 456789123 A Hary Jackson
N supoot IS8 DSGRO0000S 2R 100 1500 7,50.00 5,625.00 0000000000 A Supple Contac
N BUBGROO0047 R0 SprntDstrbutors Local 60Y0B  GROOO0AT  ZR 100 1400 50,00 M0 45679123 A Harry Jackson
N BUYBGRO0000436 SR001  SprntDsrbutors Local 60y GROOO0OAH  ZAR 100 1400 50.00 7000 456789123 A Hrry Jacksan
N BUYBGRO0000435 SRO01  SprintDstrbutors Local 16042018 GRODDOOATS AR 100 1400 500,00 M0 45679123 A Harry Jacksan
N BUBGROO00434 R0 SprntDsrbutors Local 16042058 GRODOO 2R 100 1400 50.00 S70.00 456789123 A Hary Jackson
N BUBGROO00A3S  SPROOL  SprntDstbutors Local 1604218 GRODOOST 2R 100 1300 50,00 M0 456789123 A Hrry Jacksan
N BUBGROO0042  SPRO01  SprntDstrbutors Local 1604018 GRODOODM2  ZAR 100 1400 500,00 M0 45679123 A Harry Jadksan
N BUBGROO0043I RO SprntDstrbutors Local 6092018 GROODOSIL  ZAR 100 1400 50.00 7000 456789123 A Hary Jackson
N BUYBGRO0000430 SRO0L  SprintDstrbutors Local 6040 RO ZR 100 1900 500,00 ST0.00 456789125 A Harry Jacksan
N BUYBGRO0000429 SR001  SprntDsrbutors Local 16042018 GRODODOAZ® 2R 100 1400 50.00 M0 45679123 A Horry Jodson
N w00 B0 GRODOOON7 2R 100 1800 191060 2,178.08 0000000000 A Suppler Contac
N supoot o5/ GROOOONI 2R 100 1400 3,500.00 3,990.00 0000000000 A Suppler Contac
N SWAPGRODDODA1  SUPOOL  Buy Back Suppler o5/ GRoODoDOML 2R 100 1400 12998 148.18 0000000000 A Suppler Contac
N BUYBGRO0000396 SRO01  SprntDtrbutors Local @y GRoowds R 100 1300 50.00 ST0.00 45679125 A Harry Jadksan
N suPoot VW07 GRoooo®2 2R 100 1400 4000.00 4,560.00 0000000000 A Suppler Contac
N SWAPGRODOOD391  SUPOOL  Buy Back Suppler V017 GRoOOBL  ZAR 100 1400 4850.00 5,529.00 0000000000 A Suppler Contac
N snvise7s SRO01 SprintDtrbutors Local LR GRoNOI0  ZR 100 1900 0.00 312 w679 A Harry Jacksan
~ <w.conaa Somn1 St vet vl 1snarns 0 1 1300 2ersm st swmarn s e -
Open Windows + | User :Bianca | 08/12/2022 | Verson: 2.4.0.18 | Example Compeny

The Supplier Invoice must be Approved in order to post the financial trans-

action.
Financial Posting Note:

* The financial transaction will post via the SINV driver when the

Supplier Invoice is Approved.

Related Topics
Standard Supplier Invoice

¢ Supplier Invoice Intro

¢ Add Supplier Invoice

* Edit Supplier Invoice

* Delete Supplier Invoice

* View Supplier Invoice

¢ Print Supplier Invoice

* Approve Supplier Invoice

¢ Decline Supplier Invoice

* Supplier Invoice Documents

Back to Back Supplier Invoice
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cCOO=
Add B2B Supplier Invoice

* B2B Supplier Invoice Intro
* Add B2B Supplier Invoice
« Edit (same process as Edit Supplier Invoice)

* Delete (same process as Delete Supplier Invoice)

» View (same process as View Supplier Invoice)

» Print (same process as Print Supplier Invoice)

» Approve (same process as Approve Supplier Invoice)

» Documents (same process as Documents for Supplier Invoice)

NUCL.PRCH.SINV.0002
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