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EQUIPMENT

ASSETS - ADD - OTHER DATA

An Other Data panel has been added to the New Equipment and Equipment
Maintenance screens. The fields in this panel are available to add and track
custom data relevant to the selected asset. These fields can hold extra inform-
ation that is not covered by the static data fields already in this screen. For
example, any additional information concerning an asset that a user may wish

to keep note of, but that is not default to the system.

Other Data fields are also useful for describing the capabilities or char-
acteristics of an asset. These fields can be re-labelled to suit your company

requirements.

Follow the process below to add information to this Other Data panel.

Ribbon Access: Equipment and Locations > Assets

$ - BPO: Version 2.4.0.11 - Example Company (=J(ajx]

Equpment /Locatons || Contact  Finance fHR  Inventory  Maintenance /Projects  Manufactring  Procurement  Sales  Service  Reportng  Utiities

: :
mj| |l
assets| Depredaton | Functional

Locations
ations 4

Equipment

1. The Machine List for [] screen will display.

THE SITE AND TYPE FILTERS

2. The screen will open with the default Site setting configured on the

user.

Note: Refer to Site Selection for more information.
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3. This screen will open by default in the All Type. You do not need to
change this Type in order to add asset other data. If this screen is
already open in another Type e.g. Internal Assets, then click on the
drop-down arrow and select from the list, the Type that contains the

asset you wish to work with.

$ - .__———bMad-ineusunrnurban—npo:vﬂs'mmu—m.npkqmm (== Jx])
| g || Home | Equipment /Location: i - & x

s Contract  Finance /HR  Inventory  Maintenance [Projects  Manufactring  Procurement  Sales  Service  Reporting  Utiities

OvXE X/ S [= —@ PO &| Iy

Add  Edt Delete View | Savelayout Workspaces  SaveFiter ||[ar <|| Refresh | Revelue comvert BuyBadk | Print Export | Reports
Farmat . 4 Current Process Print 4| Reports ‘ &
AssetRegNo PartCode Description CategoryDesc | ParentType ModelNo SerialNo Status StartDate v |Asset  IsFixedAsset WOAtta
Functions "ol B B oo B o o0 | = o B o -
AREG000411 SP500 Sprint Colour Copier Hardware WHSE AKMD01002 A 15/02/2021 No No No ‘ ‘
wore AREGO00410  PCMONOO1  PC Monitor - Samsung Accessories  WHSE 20209193 A 1801/2021  No No Yes
AREGDO0403 1785 Drum for SP1717 SpareParts  WHSE SP1717-08 A 24042020 N M No
AREG000408 17-836 Drum for SP1717 Spare Parts WHSE SP1717-07 A 24{04/2020 No No No
AREGO00407 17856 Drum for SP1717 SpareParts  WHSE SP171705 A 240042020 MNo Mo No
AREGDOD406  17-8% Drum for SP1717 SpareParts  WHSE SP1717-05 A 24042020 N M No
AREG000405 17-856 Drum for SP1717 Spare Parts WHSE SP1717-04 A 24{04/2020 No Mo No
AREGO00404 17856 Drum for SP1717 SpareParts  WHSE 5P171703 A 240042020 Mo Mo No
AREGDOD403  17-8% Drum for SP1717 SpareParts  WHSE SP1717-02 A 24042020 N M No
AREG000402 17-836 Drum for SP1717 Spare Parts WHSE SP1717-01 A 24{04/2020 No Mo No
AREG000401  5P2020 SP2020 Sprint Calour MF Copier  Hardware: WHSE PN Tes02 A 220042020 Mo Mo No
AREGD0D400  SP2020 5P2020 Sprint Calour MF Copier  Hardware WHSE 020 Testdl A 2PYND N N No
AREG000399 16-856 Drum for SP1616 Spare Parts WHSE A 21/04/2020 No Mo No
AREG000365  SP2020 SP2020 Sprint Calour MF Copier  Hardware: WHSE P02 SP2020-CONOD. A 17042020  Ne Mo No
SIN123 145896523 K147 Kyocera Colour Copier Kyocera Multf... WHSE K147 sin123 A 1604200 Ne Mo No
KZN-12ZTFB Kruger ZN Fax Machine Hardware WHSE ZN122 5in12345568 A 16/04/2020 No Mo No
AREG000398  ATS00 ATS00 Copier Hardware WKOR ATS00 asdf456 A 16042020 No Mo No
AREGD0D397  ATS00 ATS00 Copier Hardware STV ATS00 wge12 A 1604200 N Mo No
AREG000396 SP500 Sprint Colour Copier Hardware WHSE Kam005 A 14/04/2020 No No No
AREG000395  SPS00 Sprint Colour Copier Hardware WHSE Kam004 A 14042020  Ne Mo No
AREGD0D334  SPS00 Sprint Calour Copier Hardware WHSE Kam003 A 14042020 N Mo No
AREG000393 SP500 Sorint Colour Copier Hardware WHSE Kam002 A 14/04/2020 No No No -
‘
Open Windows v | User : AbigailM | 15/02/2021 | Version: 2.4.0.11 | Example Company

You can either add other data to an existing asset listed in this screen, or fol-

low the processes to add customer asset details and add customer asset fin-

ance details, before adding other data information to the newly added asset.
In this process other data will be added to an existing asset.

1. Select the row of the asset where you wish to add other data.
2. Click on Edit.
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HMachine List for Durban - BPO: Version 2.5.0.4 - Example Company v2.5.0.0 [=]J(a]lx]
_|m\ Equipment /Locatons  Contract  Finance /HR  Inventory  Maintenance /Projects  Manufacturing  Procurement  Sales  Service  Reportng  Utiiiies - @ x
= = b FEIE
Save layout Workspaces SaveFilter | (a1« Reffesh | Revale Comvert B Print  Export Reports |
Format " Current 4 Process | Print Reports I @
2
»

AssetRegNo  + PartCode  Desaiption CategoryDesc  ParentType ModelNo  SerialNo  Status | StartDate  Asset | IsFixedAsset | WOAtta

Functions e oo oo oo o B o o0 - W e o <
AREGD00433  5P2020 SP2020 Sprint Colour MF Copier  Sprint Copiers  WHSE sP2020 GEO201 A 23/10/2021  No No No
WO History AREGOO0440  5P2020 SP2020 Sprint Colour MF Copier  Sprint Copiers  WHSE 5P2020 GEOZ02 A 23/10/2021  No Mo Mo
AREGD00441  5P2020 SP2020 Sprint Colour MF Copier  Sprint Copiers  WHSE sP2020 GEO203 A 23/10/2021  No No No
AREGD00442  5P2020 SP2020 Sprint Colour MF Copier  Sprint Copiers  WHSE sP2020 GEO204 A 23/10/2021  No No No
AREGD00443  SP-ABI-CO.. Sprint Copier ABI 100 Series Sprint Copiers  WHSE ABI 100-1  ABSO1 A 25/10/2021 Mo No No
AREGD00444  SP-ABI-CO... Sprint Copier ABI 100 Series Sprint Copiers  WHSE ABI 100-1  ABS02 A 25/10/2021  No No No
] AREGD00445  SP-ABI-CO... Sprint Copier ABI 100 Series Sprint Copiers  WHSE ABI 100-1  ABSO3 A 25/10/2021  No No No
AREGD00446  SP-ABI-CO.. Sprint Copier ABI 100 Series Sprint Copiers  WHSE ABI 100-1  AB504 A 25/10/2021 Mo No No
AREGD00447  SP-ABI-CO... Sprint Copier ABI 100 Series Sprint Copiers  WHSE ABI100-1  ABSOS A 25/10/2021  No No No
AREG000448 AM-Copier AB Marv Multi Copier 1001 Series  Sprint Copiers  WKOR 1001-A1 AM2000 A 28/10/2021 No Mo Mo
AREGDO0449  AM-Copier  AB Marv Multi Copier 1001 Series  Sprint Copiers  WHSE 1001-A1  AM2001 A 28/10/2021  No No No
G000450  AM-Copier  AB Marv Multi Copier 1001 Series  Sprint Copiers  WHSE 1001-A1 AM2002 A 28/10/2021  No No No
AREGDO0451  AM-Copier  AB Marv Multi Copier 1001 Series  Sprint Copiers  WHSE 1001-A1  AM2003 A 28/10/2021  No No No
AREGDO0452  AM-Copier  AB Marv Multi Copier 1001 Series  Sprint Copiers  WHSE 1001-A1  AM2004 A 28/10/2021  No No No
AREGD00453  AM-Copier  AB Marv Multi Copier 1001 Series  Sprint Copiers  WHSE 1001-A1  AM2005 A 28/10/2021  No No No
AREGDO0454  AM-Copier  AB Marv Multi Copier 1001 Series  Sprint Copiers  WHSE 1001-A1  AM2005 A 28/10/2021  No No No
AREGDO0455 ~ AM-Copier  AB Marv Multi Copier 1001 Series  Sprint Copiers  WHSE 1001-A1  AM2007 A 28/10/2021 Mo No No
AREGD004S6  AM-Copier  AB Marv Multi Copier 1001 Series  Sprint Copiers  WHSE 1001-A1  AM2008 A 28/10/2021  No No No
AREGDOD457  AM-Copier  AB Marv Multi Copier 1001 Series  Sprint Copiers  WHSE 1001-A1  AM2003 A 28/10/2021  No No No
AREGD00458  5P2020 SP2020 Sprint Colour MF Copier  Sprint Copiers  WHSE sP2020 gooooz A 03/12/2021  No No No

Notes SINLZ3 1458-96523 K147 Kyocera Colour Copier Kyocera Multif... WHSE K147 sin123 A 16/04/2020  No No N |
. '

1. The Equipment Maintenance for Serial no: [] screen will open.
2. If the Other Data frame is not already open, click on the Other Data
tab.

.__-p Equipment Maintenance for Serial No : AB503 - BPO: Version 2.5.0.4 - Example Company v2.5.0.0 [=Jalx]
|"W\ Equipment /Locations  Contract  Finance /HR  Inventory  Maintenance /Projects  Manufacturing  Procurement  Sales  Service  Reporting  Utlities - & X
Save Back | Savelayout Workspace
Process 4 Format 7 i
Links 2 Finance [
2 Branch |Durban * Cost 10000
Functions Serial No |ABS03 ® Replacement Cost 10000 3
AssetReg No | AREGO0045 1s Financed ||
WO History customer | = FimnanceCo.| <
Address | = Finance Type |  ~
PaymentType | <
Technician - Payment Day 03
Start Date | 25/10/2021 = | Payment Amount <
Priority 33 Payment Start |01/01/1500  +
StaMours | 0 %] PaymentEnd |01/01/1800 v |
Part No. | SP-ABI-COP-100-1 * Ts Escalated [ |
Sprint Copier ABI 100 Series Escalation Amount 0%
Model No. | ABT 100-1 Escalation Period | 0 *|
Category | Sprint Copiers Travel Distance 03
Bin |DBN-AL N Travel Rate (=
Warehouse |Main Warehouse | Refurbishment Date 01/01/1500 =
Loan Unit [ WO Default Item [ ] Depreciation Start |25/10/2021  ~
In Service i/ WO Notification || Usefullife | &0 |
Rotable i/ Tasks /| Is Fixed Asset [ |
Operational Status
Notes
| Fnence | Other Data | User Defined
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SELECT A DATA FIELD

1. The Other Data frame will expand.
2. Select any of the blank fields to type in additional information that you

would like to log against the selected asset.

Remember: These field labels can be re-named to suit your company

requirements.

3. Inthis image, Other 1 has been selected.

Equipment Maintenance for Serial No : AB503 - BPO: Version 2.5.0.4 - Example Company v2.5.0.0 (

$ - o (x|
|___%_| HumE‘ Equipment /Locations ~ Contract  Finance fHR  Inventory  Maintenance /Projects  Manufacturing  Procurement  Sales  Service  Reportng  Utiities F X

2 : |

=
Other Data L}

(]

Save Back | Savelayout Workspace

Process Format

Links a

ki i S Branch |Durban * [Custom 1] |4—.
Functions Serial o | AB503 * Custom 2 |Field 2

Asset Reg No | AREGO00445 Custom 3
WO History customer | |* Custom 4
Address " Custom 5
. ._ Custom &
[ Technician | = Custom 7
Start Date |25/10/2021  ~| Custom 8§
Priovity | 3 % = Custom 9
samous | 0 5| Custom 10

Part No. | SP-ABI-COP-100-1 N
[Sprint Copier ABI 100 Series |
HModel No. | ABI 100-1
Category |Sprint Copiers
Bin |DEN-A1 *

Warehouse Main Warehouse

Loan Unit [ WO Default Item [ ]
In Service WO Notification [
Rotable Tasks

Finance |umer Data | User Defined

ADD NEW INFORMATION

1. Type the new information in the selected Other Data field.
* In this example, the copier standby wattage information has

been entered.
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SAVE ADDED DATA

2. Click on Save.

Equipment Maintenance for Serial No : AB503 - BPO: Version 2.5.0.4 - Example Company v2.5.0.0

¥ - o | x|
J | Home | Equ\pmeﬂt,ﬂ.omhws Contract  Finance /HR  Inventory  Maintenance /Projects  Manufacturing  Procurement  Sales  Service  Reportng  Utiliies - & x
Hlo EF
save | Back SaveLayuut Workspace
Process Format @
Links Other Data [
STILET XY e L Branch |Durban * Custom 1 |Standby wattage 40 I—.
" * Tl 2
Functions SerialNo |ABS03 Custom 2 2

Asset Reg No | AREGO00445

WO History customer| =
Address | =

Technician hd

Start Date |25/10/2021  +

Priority 35
SltAHours| 0 3 Custom 10 |Field 10

Part No. | SP-ABI-COP-100-1 N
[Sprint Copier ABI 100 Series |
HModel No. | ABI 100-1
Category |Sprint Copiers
Bin |DEN-A1 *

Warehouse Main Warehouse

Loan Unit [ WO Default Item [ ]
In Service WO Notification [
Rotable Tasks

1
Finance | OtherData | User Defined

e The additional data will be saved and you will return to the
Machine List for [] screen.

Related Topics

* Assets - Add - Other Data
Assets - Add - Finance Details

* Assets - Add - Other Data

* Assets - Add - User Defined

MNU.007.044
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