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Parts - Add Part Definition Details

INVENTORY

PARTS - ADD PART DEFINITION DETAILS

Part Definition (or Inventory Definition) describes and defines a part. A Part
Definition is a way of classifying a part when dealing with inventory. Keeping

good records of parts is critical to inventory management.

When adding a new part definition to the system, it is important to include as
much information as possible about the part to differentiate it from other sim-

ilar parts.

The Add new Part screen details fields will differ slightly for a C-class part
definitions compared to an A or B-class part definition. The differences are

set out below.

Ribbon Access: Inventory > Parts

BPO: Version 2.5.0.0 - Example Company v2.5.0.0 == =]
\? | Equipment fLocations  Contract  Finance /HR Il entory \IM ntenance (Projects  Manufacturing  Procurement  Sales  Service  Reportng  Ufiities

%ela B @ B £ ¢ 72706 W B &

Categories Parts |BOMs | Adjustments Deliveriss PartRequests Request Retun  Revaluation: 5md< Stock InTransit Quarantine  Loan Units Up(:essed
Approval  Requests Buk GRINs

Processing

Master

1. The Part Listing screen will open.

2. The data grid will display a list of all the part definitions currently on
the system.

3. Click on Add.
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Part Listing - BPO: Version 2.5.0.0 - Example Company v2.5.0.0 [(=J=dx]
i % Home | Equipment/Locations  Contract  Finance /HR  Inventory  Maintenance [Projects  Manufacturing  Procurement  Sales  Service  Reporting  Utliies - & X
©|2 l R & & @0
Add Edit  View | Savelayout anpaces Refresh | Export | Reports .
Processing Format 4| curent | Print .| Reports L oS
Lmks v
== PartCode e Status | Parflype | CalDescrption | Weight |Volome | ModelNo | UnitOfMessure | Shefflife | PeriodType | PeriodTypeDesc
Functions ¢ #l: L3 L3 L L3 3 i3 L3 o: = L3 -3
» [ CHADD1 Chair A c Taner Part Site .. 0.00
e 26783-101 101 Black Toner A c Taners 0.00
20-753 SP2020 Fuser Unit A C Spare Parts 0.00
X821932-002 Microsoft Mouse A A Accessories 1454 0.00 m Months
SP500 Sprint Colour Copier A A Hardware 0.00
500-147K SP500 Bladk Toner A [ = Toners 0.00
E Stationery Box A c Stationery 0.00
PCMONOOL  PC Maritor -Samsung A A Accessories 0.00
TAB0D1 Table A E Toner Part Site .. 0.00
WHEELD1 Wheels A C Toner Part Site: 0.00
MOUoD1 Mouse A C Toner Part Site: 0.00
KEYBOO1 Keyboard A C Toner Part Site: 0.00
ANBTS A4 Bound Notebook - 78 pages A € Stationery 0.00
1717147 Black Toner SP1717 A c Toners 0.5 17K 0.00 yyyy Years
SPIFIMFC  SP1717MultiFunctional Copier A A Hardwarz 0.00
1785 Drum for 5P1717 A ] Spare Parts 15 = 0.00
ACR11111 Acer Copier A A Hardware 0.00
ACR-01 Acer copier outer shell A B Accessories 0.00
ACR-02 Acer rollers A C Spare Parts 0.00
Processing DR111111 Drum A E] Accessories 0.00
DRAOL Drum Companent 1 A c Accessories 0.00
DRO2 Drum C omoanent 2 A c Accessories 0.00
3 L

1. The Add new Part screen will be displayed.
2. The part definition details section is on the left-hand side of the screen.

ADD A-CLASS PART DEFINITION DETAILS

In this example, an A-class part definition will be added to the system.
3. Type directly in the fields to enter the following information:

e Part Code: Type in the unique A-class part definition number.

* Description: Type in a text description for this A-class part defin-
ition.

* Model No: Type in a valid supplier model number for this A-class

part definition, if applicable.
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= Add new Part - BPO: Version 2.5.0.0 - Example Company v2.5.0.0 — (B[ x
[ @ | vome | Eupment/iocations  Contact . Fiance/HR  fnventory  Maintenance [Projects  Manufactring  Procwement  Sdes  Service  Reporting Uiities - & x
i ]
HOo ®
Save Back | Savelayout Workspaces
Process | Format ‘ - B B - B - - &
Links » Defaults LA
| A Part Code Selecti..  SiteDescription | WhseName: BinName IsPrimarySitewhse | AmendDate =
. Description i v [ puban Main Warehouse o 01/01/1300 i
- .— []  Durban George_Whse No 01/01/1300 %
e [  Durban JohnS_Boot No 01/01/1900 =
Model No []  Durban OTC_Whse_DBN No 01/01/1900 7
Part Type - ;3
Taxable ¥ BOM Allocation EIE
N e Selecti.. |BOMCode  Description BOMType  BOMTypeDesc Quantity e
ategory | 9 y O ma Machine service - deaning  TASK Maintenance Part List 1
: [J TONERS  TonersIncuded a Contract Inclusion 1
“:::::: Nl O kMie7 KM147 Part List PARTS Part List 1
[ KaN123 K2V 123Partlist PARTS PartList il
Unit of Measure
Single Supplier [ ] Part Meters 2
BOMs e — Select... MeterDefCode MetsrDeszription | MaterType Uit ActionType
hetfierpeiod | s v [ accre AC Cydes CraE cyde 485
Do Pt = O dearas Clear A3 Crae Copies ABS
eS| [ colour Colour Meter CYCLE Copies ABS
SiEan et esr it T [ colourA3 Colour A3 CcraE Copies ABS
Maintenance Craft -
Manufacturer | 9| Yield Config 2
pefaultFee | <] Select... | MeterDefCode | Yield YieldFactor | ServiceCode | ServiceDesc PriceType
) Duty Cydle 7D: » [ Moo 0.00 0.00
Processing eoyde [ 5 %] [ colour 0.00 0.00
- [ Monoa3 0.00 0.00
[ cColoura3 0.00 0.00

4. Part Type: Click on the drop-down arrow to display the part definition
Type menu:

* A - Serialised Equipment?

* B - Serialised Spares?

* C - Non Serialised Parts3
In this example, Type A will be selected as an A-class part is being
added.

5.

1Serialised or A-Class refers to a uniquely identified inventory item. Generally sold
at a higher price than B and C-Class items.

2These are serialised single-line items These are like C-Class items, in that a B-
Class stock item can be issued out and not billed.However, they are generally more

expensive than C-Class parts. These items would not be a main unit/machine but an
accessory e.g. a drum for a copier machine.

3These are (non-serialised) stock items. These are stored in the system with a

weighted average unit cost per warehouse and bin. These items can be managed in
batches if batch tracking is enabled.
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= Add new Part - BPO: Version 2.5.0.0 - Example Company v2.5.0.0 — (o[ x

| @ | vome | Equpment/locstons  Convact  Finance /HR Inventory [Projects  Manufacturing  Procurement  Sadles  Service  Reportng  Utlities - & x
- (e
o R
E

Save Back | Savelayout Workspaces

Process Format 4 &

Defaults LA

Part Code | AM-Copier 1001 * Selecti... | SiteDescription | WhseName BinName IsPrimarySiteWhse | AmendDate =

e ———— g

Description | Ab Marv Multi Copier 1001 Series - |* v [0 puben Main Warehouse No 01/01/1500 F

o

[]  Durban George_Whse No 01/01/1300 U 2

[]  Durban JohnS_Boot No 01/01/1900

ModelNo | 1001-A1 []  Durban OTC_Whse_DBN No 01/01/1900

<
‘
paulaq 18sn

Part Type
Taxable | Type | # Desaription ocation %
tax Rate ][R e Selecti... [BOMCode  Desaription BOMType  BOMTypeDesc Quantity
. B Seriglised Spares vy O ma Machine service -deaning | TASK Maintenance Part List 1|~
egoryll ¢ Non Serialised Parts
kst ‘oners Incudes ontract Indusion
" [[1 TONERS  Toners Incuded a Contract Inch 14
Weight
- 9 [ kM147 KM147 Part List PARTS PartList 1
Vol
. art Lis art Lis
KZN123  KZN 123PartList PARTS PartList Al _
unit of Measure,
single Supplier Z Part Meters 2

BOMs Shelf Life Selecti... MeterDefCode MeterDescription MeterType Unit ActionType
| | » ACCYC AC Cydk CYCLE Cydk ABS =
Shelf Life Period o s i
— [ clearas Clear A3 CraE Copies ABS |

Depreciation Method

[ colour Colour Meter CYCLE Copies ABS

Wear and Tear Method -
[ colourA3 Colour A3 CraE Copies ABS

Maintenance Craft -

Manufacturer ) Yield Config 2
pefaultFee | <] Selecti.. | MeterDefCode | Yield YieldFactor | ServiceCode | ServiceDesc PriceType
DutyCyde | 0 2| v 0 Mono 0.00 0.00

G 701 1 colour 0.00 0.00 |
e Cyd H
[ monoas 0.00 0.00
R [ Colowa3 0.00 0.00

6. Select the check box, type in or use the drop-down arrows to add the

the required information to the following fields:

* Taxable: Select this check box if this part is taxable.

e Tax Rate: Click on the drop-down arrow and select from the list,
the tax code applicable to this part. These tax rates are set up in
the Configurator.

* Category: Click on the drop-down arrow and select from the list,

the category applicable to this part.

Note: The Category selected here will affect the Sites and Warehouses that are available

for selection in the Defaults panel. See Add and Edit a Category for more information.

* Weight: Type in the weight of the part, if required.
* Volume: Type in the volumel of the part, if required.

1This is the amount of space that this item occupies. This three dimensional space is
measured in length, height and width.
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* Unit of Measure: Type in the unit used to measure the part, for

example: kilograms, pounds.

s - Add new Part - BPO: Version 2.5.0.3 - Example Company v2.5.0.0 (=JaJx]
| @ | Home | Equiment/locans  Contract  Finance /MR Inventory  Mantenance [Projects  Manufacturing  Procrement  Sales  Service  Reportng Uliities - @ x
D =
Ao
L]
Save Back | Savelayout Workspaces
Process Format &
Links. 2 Defaults * [z
Enter text to search... £ Part Code: | AM-Copier 1001 by Select... SiteDestription  WhseName BinName IsPrimarySiteiihse | AmendDate =
e 3
) Description | Ab Marv Multi Copier 1001 Series % v [0 ouban Main Warehouse No oyoy/is00 - ||2
Functions o
[ Durban George_Whse No ooyo0 | 2
Items Suppled [ Durban Johns_Boot No 01/01/1900
- _ c
ModelNo | 1001-A1 [ Durban OTC_\Whse_DBN Mo ooy | g
Part Type | Seriaiised Equipment .= Ee
= Taxable 7 BOM Allocation LA IE3
tax Rate [15.00 . Selecti... BOMCode  Description BOMType  BOMTypeDesc Quantity e
at 45' v O M Machine service -deaning | TASK Maintenance Part List 1 -
egory
N [] TOMERS  Toners Induded a Contract Inclusion 1 U
‘Weig|
s KM147  KM147PartList PARTS PartList 1
Kohime [ Nz N iz3partLst PARTS PartList 1
Unit of Measure
“Sngie Suppher [ Part Meters 2
el Selecti... MeterDefCode MeterDesaription MeterType  Unit ActionType
ki el = []  MconasseTs MCONASSETS RESET Copies 285
R []  MCONMETERS MCONMETERS RESET Copies 285
preciation -
[ Mono Mono meter creLe Copies 285 0
Wisar e Tearictiod - [0 Monoa3 Mono A3 creLe Copies 85
Maintenance Craft -
Manufacturer 5 Yield Config 2
Default Fee = Selecti.. MeterDefCode Yield | YieldFactor |ServiceCode | ServiceDesc PriceType
putycyde | 0 %] []  MonoA3 0.00 0.00
Processing . 701 [ ColourA3 0.00 0.00 0
e Cydl -
] accrc 0.00 0.00
b [0 Clearas 0.00 0.00

7. Select the check box, type in or use the drop-down arrows to add the

required information to the following fields:

* Single Supplier: Select this check box if the part is procured from
only one supplier.

 Shelf Life: Type in the shelf life or life expectancy of this part.

* Shelf Life Period: Click on the drop-down arrow and select from
the list, the unit of time applicable to the shelf life period e.g.

months, years.
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* Depreciation Method: Click on the drop-down arrow and select
from the list, a depreciationl method (e.g. 3/5 Year Straight
Line?2).

Note: You will only be able to add a depreciation method here, if this is serialised equip-
ment item (Class-A) or a serialised spares item (Class B). Otherwise the field will be

greyed out (inactive).

* Wear and Tear Method: Click on the drop-down arrow and select

a wear and tear method3 from the list (e.g. 3/5 year straight line).

1Depreciation refers to the decline in the value of this item due to it's usage, passage
of time or obsolescence.

2This is the most commonly used method to calculate depreciation. It is also known
as fixed instalment method. Under this method, an equal amount is charged for
depreciation of every fixed asset in each of the accounting periods. This uniform
amount is charged until the asset gets reduced to nil or its salvage value at the end
of its estimated useful life. This method derives its name from a straight line graph.
This graph is deduced after plotting an equal amount of depreciation for each
accounting period over the useful life of the asset.Thus, the amount of depreciation
is calculated by simply dividing the difference of original cost or book value of the
fixed asset and the salvage value by useful life of the asset. The formula for annual
depreciation under straight line method is: Annual Depreciation Expense = (Cost of
an asset — Salvage Value)/Useful life of an asset

3Wear and tear tracks the total asset life from it's first conversion from stock to
asset as it would be determined by Inland Revenue. If an internal asset is converted
back to stock, the wear and tear will pause until such time as the item becomes an
asset again and will catch up any wear and tear not calculated while the item was
deemed to be stock.
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e - ‘Add new Part - BPO: Version 2.5.0.3 - Example Company v2.5.0.0 N E
- | EqupmentfLocations  Coniract  Finance/HR  Inventory  Mantenance /Projects  Manufacturing  Proarement  Saks  Service  Reportng  Utiifies - & x
] [ ]
Ao
L]
Save Back | Savelayout Workspaces
Process Format L
Links 2 Defaults [z
Enter text to search... » Part Code | AM-Copier 1001 Selecti_. | SiteDescription  WhseName BinName IsPrimarySiteWhse | AmendDate =
i v =
e z
Description | Ab Mary Multi Copier 1001 Series = » [0 Durban Main Warehouse No 26052021 ~| |2
Functions
[0 Duban George_Whse ™ sjps/021 || §
e [  Durban JohnS_Boot No 26/05/2021
ems Supplie
Modello | 1001-A1 [ Pretoria PTA Main Warehou Ho 26052021 _ 3
Part Type | Serialised Equpment -|* - =
Taxable ] BOM Allocation 2 3
= N T E— Selecti... BOMCode  Description BOMType  BOMTypeDesc Quantity
- s v O Me Machine service -deaning  TASK Maintenance Part List 1 -
tegory | Sprint Copiers -
e 4 [] TONERS  Toners Incuded a Contract Indusion 1 U
Weight |45
a [ w47 KM 147 Part List PARTS Part List 1
Mabime: |6 e 770 x 1230men [  KZN123  KZN 123Partlist PARTS part List 1 ~
Unit of Measure kg
Single Supplier [] Part Meters 2
e — Selecti... MeterDefCode MeterDescription MeterType  Unit ActionType
sheriereriod| [ v [ accre AC Cydes cYelE Cyce ABS a
i i [ Cleaas Clear A3 cvelE Copies ABS 1
preciation ]
[]  colour Colour Meter CYCLE Copies ABS
WearandTearMethod | 2]
[ ColourA3 Colour A3 cYelE Copies ABS .
Maintenance Craft -
Manufacturer ) Yield Config [
Defaultfee | <] Selecti... MeterDefCode  Vield YieldFactor | ServicsCode  ServiceDesc FricsType
putycyde | 0 %] v [ Mono 0.00 0.00 =
Processing e 70: [  Colour 0.00 0.00 1
Fe Cycl -
[]  MonoA3 0.00 0.00
[]  cColourA3 0.00 0.00

8. Click on the search icon, type in or use the drop-down arrows to add

the required information to the following fields:

* Maintenance Craft: Click on the drop-down arrow and select

from the list, the default craftl (skill) utilised when maintaining

this part.

Manufacturer: Click on the search button and select the man-

ufacturer? of this part.

Default Fee: Click on the drop-down arrow and select from the

list, the default fee3 associated with this part, if applicable.

Duty Cycle: The cycle of operation of an item that operates inter-

mittently rather than continuously. This is generally expressed as

a percentage.

1A craft is the skill set or qualification(s) linked to an employee.

2A manufacturer is a company that produces goods in large numbers often by con-

verting raw materials into finished products.
3For an A-class part, you can use this field to note what the default fee is for a spe-

cific type of item at part level, instead of at contract level.
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* Life Cycle: The full lifespan of the item, generally from com-
mission through acquisition, operation and maintenance to decom-

mission.

Add new Part - BPO: Version 2.5.0.3 - Example Company v2.5.0.0 [—J(o](x]
Conract  Finance (HR  [nventory  Maintenance /Projects  Manufacturng  Procursment  Sales  Serviee  Reportng  Utilties - ® x
5 &
Defaults s
Part Code | AM-Copier 1001 = Selecti... | SiteDescription | WhseName BinName IsPrimarySiteWhse  AmendDate 3
Description Ab Marv Mt Copier 1001 Series v O Duban Main Warshouse Mo wosima - |8
] Duban George_Whse Mo wpspon ||| €
]  Durban Johns_Boot. No 26/05/2021
ModelNo | 1001-A1 [C]  Ppretoria PTA Main Warehouse No 26/05/2021 . ﬁ
Part Type Serialised Equipment -+ i
Taxable BOM Allocation Ell(F
Taxcitate|15:00 = Selecti.. | BOMCode | Description BOMType  BOMTypeDesc Quantity
Category [ptmms o] v O ma Maching service - deaning  TASK Maintanance Part List 1 =
s [] TOMNERS  Toners Induded a Contract Indusion 1 U
Weght |5 [ KM147  KM147Partlist PARTS Part List @
Nokimme | o 77bam X 1 2200 [] KZNIZ3  KZN 123Partlist PARTS PartList 1 _
Unit of Measure kg
Single Supplier [ Part Meters 2
shefife 2| Select... | MeterDefCode MeterDescription | MeterType | Unit ActionType
shelfihererod vems <] v O accrc AC Cydes CYCLE Cyde ABS =
Deprio il [Frge | [0 ClarA3 Clear A3 crCLE Copies 8BS ]
\Wear and Tear Method [vem stadibe 3] [0 Colour Colour Meter CYCLE Copies ABS
[ ColourA3 Colour A3 cYCLE Copies ABS .
Maintenance Craft -
Manufacturer 3 Yield Config n
— pefaultFee | | 3 (Select_ | MeterDefCode | Yield | YieldFactor  ServiceCode | ServiceDesc PriceType
Duty Cydé 7] v [ iMono 0.00 0.00 o
Life Cydle 7] [0 Colour 0.00 0.00 |
e [ Monoa3 0.00 0.00
[]  ColourA3 0.00 0.00 -

9. Once you have filled in the mandatory details and the optional details,
as required, you can follow the process to Add the Part Definition
Defaults.
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Add new Part - BPO: Version 2.5.0.3 - Example Company v2.5.0.0 L=llo] x|
@ Home | Equpment fLocatons  Contract  Finance /HR  Inventory  Maintenance /Projects  Manufacturing  Procrement  Soles  Service  Reportng  Utlities - & x
- =
@ o
Save Back | Savelayout Workspaces ) h
Process Format . - L
|4 - -
Links Afoetaults |z
Ente: Part Code  AM-Copier 1001 * Selecti... | SiteDescription | WhseName BinName IsPrimarySiteWhse | AmendDate 2
BN ey o r—— S
Description | Ab Marv Multi Copier 1001 Series - | v [ ouban Main Warehouse No wspsj021 ~ ||a
[  Durban George_\Whse No 26/05/2021 ‘ ‘ E,
[0  Durban Johns_Boot. No 26/05/2021 =
[eoiar =
Model o | 1001-A1 [ Pretoria PTA Main Warehouse o 26/05/2021 7
Part Type  Serialised Equipment = g
Taxable BOM Allocation ENIE;
N - C— Selecti. | BOMCode  Description BOMType  BOMTypeDesc Quantity 3
Category [smmiGomers <] v O ma Machine service - deaning  TASK Maintenance Part List 1 =
Wt e [ TONERS  Toners Induded (& Contract Inclusion 1 0
eigl
-_— [  KM147  KM147PartList PARTS Part List 1
Volume | 645mm x 770mm x 1220mm
e [ KzNi23 Kz 123Partlist PARTS Part List 1
Unit of Measure kg =
Single Supplier [ Part Meters 2
Shelf Life |3 Selecti.. MeterDefCode MeterDescription  MeterType | Unit ActionType
ShelfLifePeriod Yeas <] v [0 accre AC Cydles CYCLE Cyde ABS =
Depreciation Method | 3 Year straight ne - O [Gearss CEAE i Eio) 485 U
Wearand TearMethod 3vearstaightine  « [ Colour Calour Meter CcYCE Copies ABS
e []  Coloura3 Colour A3 cYCLE Copies ABS
Maintenance Craft Technician - e
Manufacturer Sprint P Yield Config 2
Default Fee = Selecti.. MeterDefCode | Vield  VildFactor | ServicsCode | ServiceDesc FricsType
putyCyde 0 = v [ Moo 0.00 0.00 o
Processing T [ Colour 0.00 0.00 1
v ] Monoa3 0.00 0.00
Requisitions
[ Coloura3 0.00 0.00

Note: A part definition must have at least one site selected in the Defaults panel. If none
are linked you will not be able to Save the part definition details.

ADD C-CLASS PART DEFINITION DETAILS

In this example, C-class part definition details will be added to the system.
The process to add C-class? part definitions differs in that, by selecting the
Part Type as C - Non Serialised Parts:

i. The Depreciation Methods field will automatically grey out (become

inactive). Depreciation does not apply to C-class parts.

ii. The Part Meters panel will automatically grey out (become inactive). C-

class parts do not have meters linked to them.

1. Navigate to the Add new Part screen.

Type directly in the fields to enter the following information:

1These are low cost, non-serialised items that can be received in batches.
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e Part Code: Type in the C-class part definition number.

* Description: Type in a text description for this C-class part defin-
ition.

* Model No: Type in a valid supplier model number for this C-class

part definition, if applicable.

3. Part Type: Click on the drop-down arrow to display the part definition
Type menu:
* A - Serialised Equipment?
* B - Serialised Spares2
* C - Non Serialised Parts3
4. In this example, Type C will be selected as a C-class part is being added.

1Serialised or A-Class refers to a uniquely identified inventory item. Generally sold
at a higher price than B and C-Class items.

2These are serialised single-line items These are like C-Class items, in that a B-
Class stock item can be issued out and not billed.However, they are generally more
expensive than C-Class parts. These items would not be a main unit/machine but an
accessory e.g. a drum for a copier machine.

3These are (non-serialised) stock items. These are stored in the system with a
weighted average unit cost per warehouse and bin. These items can be managed in
batches if batch tracking is enabled.
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s - Add new Part - BPO: Version 2.5.0.3 - Example Company v2.5.0.0 [=(al(x]
| @ | Home | Ewipment/locations  Conact  Fience [HR  Inventory  Maitenance [Projects  Manufactriig  Procwement  Seles  Service  Reportng  Ubities =
= [
o R
=
Save  Back | Savelayout Workspaces
Process Format 2
Links 2| — Defaults 2 M=
Enter text to search. . £ Part Code " Selecti... SiteDescription | WhseName BinName IsPrimarySiteWhse | AmendDate 2
s g
Description * y [ Durban Main Warehouse MNo oyo11%00 ~ | |2
Functions =]
[] Duban George_Whse Mo oioys00 1 ¥
— [ Durban JohnS_Boot No 01/01/1300 =
i Mo, Durban OTC_whse_DBN ) 01/01/1500 3
Part Type |' I“_ Durban Theo] Boothse No 01011300 " ||| 8
Taxable | Type ¢4 Desaription BOM Allocation 28
TaxRate | 4 Serialised Equipment . Selecti. BOMCode | Description BOMType  BOMTypeDesc Quantity
] Serialised Spares rs
Category |[C Non Seriglised Parts v O ma Machine service - deaning  TASK Maintenance Part List 1 &
Weight [] TONERS  Tomers Induded o Contract Indlusion 1 U
Volume (] KM147  KM147Partlist PARTS Part List 1
Unit of Measure M KZN12: K7M 123 Part list PARTS. Part list. 1
x Part Met: a
Single Supplier Z bkt i
BOMs ————— Selecti.. | MeterDefCode MeterDescription | MeterType | Unit ActionType
Shelf Life
v [ accre AC Cycles cYclE Cyde ABS
Shelf Life Period -
[0 clearas Clear A3 crole Copies ABS ]
Depreciation Hethnd M [0  colour Colour Meter CYCLE Copies ABS
Wear and Tear Method = [] ColourAZ Colour A3 CYCLE Copies ABS
Maintenance Craft -
N & Yield Config a
Selecti.. MeterDefCode |Yield | YieldFactor | ServiceCode  ServiceDesc PriceType
Default Fee -
e v O Mono 0.00 0.00
Duty Cydle 0
Processing gt D | O  colour 0.00 0.00 |
Life Cycle 0~ [  MonoaA3 0.00 0.00
e d - [ cColourA3 0.00 0.00
=

5. Note that after the Part Type is selected, the Part Meters panel greys
out and became inactive.
6. Select the check box, type in or use the drop-down arrows to add the

required information to the following fields:

* Taxable: Select this check box if this part is taxable.

e Tax Rate: Click on the drop-down arrow and select from the list,
the tax code applicable to this part. These tax rates are set up in
the Configurator.

* Category: Click on the drop-down arrow and select from the list,

the category applicable to this part.

Note: The Category selected here will affect the Sites and Warehouses that are avail-

able for selection in the Defaults panel. See Add and Edit a Category for more inform-

ation.
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* Weight: Type in the weight of the part, if required.
* Volume: Type in the volumel of the part, if required.
* Unit of Measure: Type in the unit used to measure the part, e.g.

kg.

$ - Add new Part - BPO: Version 2.5.0.3 - Example Company v2.5.0.0 [=J[a]lx]
| @ | tome | Ewipment/locatns  Conpact  Fisnce[HR  Inventory  Meitensnce [Projects  Manufactriig  Procwement  Ssles  Service  Reporfng  Ubities - & x
- ]
O B
=
Save  Back | Savelayout Workspaces
Process Format a2
Links [ Defaults 2=
fer text to search... £ Fart Code | AM Toner * Selecti... SiteDescription | WhseName BinName IsPrimarySiteWhse AmendDate =
e BMavBek om0l o g
Description  AB Marv Black Toner 1001 = » [ Ourban Main Warehouse Mo 01/01/1300 - lE
Functions o
[] Duban George_Whse Mo 01/01/1500 U £
o " []  Durban JohnS_Boot No 01/01/1300 =
Model Ho [ burban OTC_Whse_DBN No 01/01/1300 g
> Part Type MNon Serialised Parts - |* 1 Dpurban Thead Bootyh: I 01/01/1900 g
Taxable W/ BOM Allocation 2[/g
% Tax Rate 15.00 N Selecti . BOMCode  Description ECOMType  BOMTypeDesc Quantity
Category - y| [ M Machine service - deaning  TASK Maintenance Part List 1 -
Weight [] TONERS  Tomers Induded (@ Contract Inclusion u

1
volme O k47 k147 PartList s | etie R
Unit of Measure | e KZN 123 Part Lict PARTS Bautlit . =
- __ single Supplier [ ] Part Meters n
B =

sheffiite” - - - - - - E

Shelf Life Period -
Depreciation Method

Wear and Tear Method -
Maintenance Craft -
b tauifactiser 5 Yield Config x
Selecti.. MeterDefCode | Yield | YieldFactor ServiceCode  ServiceDesc FriceType
Default Fee -
—_—— » [0 Mono 0.00 0.00
Duty Cycle [l
Processing utyCyde | 0~ [ colour 0.00 0.00 |
L L [ MonoA3 0.00 0.00
D Cuour 3 hiac s
=

7. Select the check box, type in or use the drop-down arrows to add the

required information to the following fields:

* Single Supplier: Select this check box if the part is procured from
only one supplier.

» Shelf Life: Type in the shelf life or life expectancy of this part.

* Shelf Life Period: Click on the drop-down arrow and select from
the list, the unit of time applicable to the shelf life period e.g.
months, years.

* Depreciation Method: This field will be greyed out (inactive) for a

C-class part.

1This is the amount of space that this item occupies. This three dimensional space is
measured in length, height and width.
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Note: You will not be able to add a depreciation method here. Only a serialised equip-
ment item (A-class) or a serialised spares item (B-class) can have depreciation applied. If
Type C is selected in the Part Type field, the Depreciation field will become greyed out

(inactive).

o Wear and Tear Methodl: As wear and tear methods are linked
to asset depreciation, this field will not be applicable to C-class

part definitions.

$ = Add new Part - BPO: Version .5.0.3 - Example Company v2.5.0.0 — o x
I__}.i" Home | Eaipment/locations  Conact  Finance [HR  Inventory  Maintenance /Projects  Manufacturng  Procurement Seles  Service  Reporting  Uiities - &® x
- ==
HOo ®|
[ save  Bad | Savelayout Workspaces |
| Process Format - & |
Links 2 Defaults 2 e
Enter h £ Part Code  AMToner = Selecti . SiteDescription | WhseName BinName IsPrimarySiteWhse | AmendDate s
Description  Ab Marv Black Tener 1001 - »/ [ Duban Main Warehouse | DEN-AL No 12/03/2018 Nl
O pretoria No 01/01/1300 g
[  capeTown No 01/01/1900
il Mo, [  Bloemfontsin Mo 01/01/1300 §
Part Type |Non Serialised Parts - 1| ANewTestSite Mo 010171900 -l|g
Taxable BOM Allocation [l
TaxRate 15.00 i Selecti.. BOMCode  Description BOMType  BOMTypeDesc Quantity
Category Torers  <|* v O ma WMachine service - deaning  TASK Maintenance Part List 1 =
weight |75 [] TONERS  Toners Incuded a Contract Inclusion 1
volume | 10mm x 20mm x 40mm | [t KM147 Part List PARTS PartList 1
Untof Measure kg | [0 k7w KM 123 Part List PARTS Partlist 1
smgle supplier [] Part Meters x
e~ Shelf Life
Shelf Life Period |
Depreciation Method
Wear and Tear Method -
Maintenance Craft -
Manufacturer ) Yield Config o
it o - Selecti.. MeterDefCode | Yield  YieldFactor ServiceCode  ServiceDesc PriceType
| v O Moo 0.00 0.00
Processing Dby Syce g Be ] colour 0.00 0.00
Life Cycle L [  MonoA3 0.00 0.00
[0  ColourA3 0.00 0.00
=

8. Click on the search icon, type in or use the drop-down arrows to add

the required information to the following fields:

* Maintenance Craft: Click on the drop-down arrow and select

from the list, the default craft2 (skill) utilised when maintaining

1Wear and tear tracks the total asset life from it's first conversion from stock to
asset as it would be determined by Inland Revenue. If an internal asset is converted
back to stock, the wear and tear will pause until such time as the item becomes an
asset again and will catch up any wear and tear not calculated while the item was
deemed to be stock.

2A craft is the skill set or qualification(s) linked to an employee.
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this part.

* Manufacturer: Click on the search button and select the man-
ufacturer of this part.

* Default Fee: Click on the drop-down arrow and select from the
list, the default fee associated with this part, if applicable.

* Duty Cycle: [to be confirmed)]

* Life Cycle: [to be confirmed]

Add new Part - BPO: Version 2.5.0.3 - Example Company v2.5.0.0 [=Jad==])

$® - =N
[ g ‘Hcme‘ Equipment [Locations ~ Contract  Finance [HR  [nventory  Maintenance /Projects  Manufacturing  Procurement  Sales  Service  Reporting  Utities - & x

y =
o
=

Save  Back Save Layout Workspaces

Process Format >
Defaults 2|z
Part Code AM Toner = Selecti. SiteDescription  WhseName BinName IsPrimarySiteWhse  AmendDate 5
Description Ab Marv Black Toner 1001 = »| [0 ouban Main Warshouse  DEN-AL Mo 12/03/2018 N
[0 Pretoria Mo 01/01/1300 H g
[]  capeTown No 01/01/1900 =
Model Ho O |Boenfonten No 01/01/1300 I3
PartType MNonSenslsedParts 7|+ 1 ANewTestSite N 01/01/1900 é
T::’::z —%m - & Select the manufacturer of this part —alx|:
Category Tores =% H fome.
s @0 R
Volume | 10mm x 20mm x 40mm e e | P
Unit of Measure | kg
Single Supplier [ Pracess 4| Format . @~
shelf Life |24
shelf Life Period |Months - Manufactur... | Manufactur... | Class ClassDesc | Addressl  Address2 | Address3 | County
Depreciation Method | | v ol o g o LB o L3 o
Wear and Tear Method - b Kyocera A8 P Approved
Maintenance Craft - brd IBEES Loc P Approved
e 12 (O (I
o -
— » [  Mono 0.00 0.00 =
Duty Cycle 0~ [ colour 0.00 0.00 | ‘
JifsCyce °s [ MenoA3 0.00 0.00
Requisitions [0  colouras 0.00 0.00
=

9. Once you have filled in the mandatory details and the optional details,
as required;
10. follow the process to Add the Part Definition Defaults.

Note: A part definition must have at least one site warehouse selected in the Defaults

panel. If none are linked you will not be able to Save the part definition details.
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Add new Part - BPO: Version 2.5.0.3 - Example Company v2.5.0.0 =l x|
Home | Equipment/locaions  Contract  Finance /HR  Inventory  Maintenance /Projects  Manufactring  Proarement  Sdes  Sarvice  Reporfng  Utiifies - & x
B
Save Layout  Workspaces
o

Process 4 Format .

Bl [EUON PPy

paulaq 1asn

Links [ Defaults E
Enter text to search. . £ Part Code | AM Toner " Selecti... SiteDescription | WhseName BinName IsPrimarySiteWhse | AmendDate
. Description | Ab Marv Black Tener 1001 = » [ Durban Main Warehouse DBN-A1 Mo 12/03/2018 o
RARCEions [ Pretoria Mo 01/01/1500 | ‘
[0 capeTown No 01/01/1300 )
HodelHo [ sloemfontan No 01/01/1500
Taxable ¥ GOM Allocation B
TaxRate 15.00 v Selecti.. BOMCode | Desaription BOMType  BOMTypeDesc Quantity
Category Toners - v O M Machine service - deaning  TASK Maintenance Part List 1 &
Weight .75 [[] TOMERS  Toners Induded a Contract Inclusion 1 ]
Volume | 10mm x 20mm x 40mm | O ka7 KM147 Part List PARTS PartList 1
Unit of Measure kg [ kzwi: KZM 123 Part List PARTS Part List 1 i
singic Supplicr 1 Part Meters a
Shelf Life |24
Shelf Life Period | Months -
Depreciation Method
Wear and Tear Method -
Maintenance Craft Technican -
Matacturer s DT L
Defalt Foe [~ —— Selecti... MeterDefCode | Yield | YieldFactor | ServiceCode  ServiceDesc PriceType
- B v OO Mono 0.00 0.00 &
Dubr e [ colour 0.00 0.00 1l
Life Cycle [  MonoaA3 0.00 0.00
[ cColourA3 0.00 0.00 _
=

Related Topics

¢ Add Part Definition Defaults

¢ Add Part Definition BOM Allocation
¢ Add Part Definition Part Meters

* Add Part Definition Yield Config

¢ Add Part Definition Additional Data
¢ Add Part Definition User Defined

MNU.026.030
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