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INVENTORY

PARTS - EDIT PART DEFINITION USER
DEFINED

A User Defined panel has been added to the Part Maintain screens (the Add

new part and Edit Part screens).

User defined fields in BPO enable the user to provide more information
within a module so that work or associated processes can be carried out

more efficiently.
These custom fields benefit the user in the following ways:

* They cut down the transition time between screens.
* They reduce the amount of screens open in order to find inform-

ation.

In essence these fields serve as a shortcut, so that users do not have to leave

the listing or maintain fields affected.

At present, these fields in the Inventory - Parts module can be used to add
extra information relevant to the selected part. The added fields will reflect in
the User Defined panel in the in the Add new Part screen and the Edit Part
screens across all part definitions on the system, but the Variable Values
selected for each User Defined field will be unique to the selected part defin-

ition.

This topic will expand on how to edit the User Defined custom fields for a
selected part definition. Not all custom fields can be edited in the same way,

it depends on what Input Type they have been set up with.
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TEEmEL s = Parts - Edit Part Definition User Defined

@Note: It will be useful to familiarise yourself with the Add Part Definition User

Defined topic before progressing with this manual.

Ribbon Access: Inventory > Parts

BPO: Version 2.5.0.0 - Example Company v2.5.0.0 —

| @ | Equpment/locatons  Contract  Finance /HR I\ Inventory \I Maintenance /Projects  Manufacturing  Procurement  Sales  Service  Reportng  Utiities

5 - —— ] 25 3 & Y] P =1 3 —

e | E @ B £ ¢ © @7 - -
Categories| Parts |BOMs | Adjustments Deliveries PartRequests Request Retun  Revaluations Stock  Stock InTransit Quarantine LoanUnits  Unprocessed
Approval Requests Take Buk GRIs

Master i Processing a

SELECT PART DEFINITION

1. The Part Listing screen will open.

2. The data grid will display a list of all the part definitions currently on
the system.

3. Select the row of the part definition where you wish to edit the User
Defined custom fields.

4. Click on Edit.

S Part Listing - BPO: Version 2.5.0.4 - Example Company v2.5.0.0 [=J(=])(x]
| & | Home | Eoupment/locatons  Contract Finance [FR  Inventory  Mainfenance /Projects  Manufsctring  Procursment  Ssles  Seniee  Reporng  Utiities - & x
a7 1= == =N =
O|w|E R & B 0
sdd | Edit | view | Ssvelsyout Workspaces | Refresh | Ewport | Reports
Processing i Format u| curent | prnt .| Repors &
Links [
2 . . .
PartCode Description Status  PartType CatDescripton | Welght Volme ModsMo | UnitOfidessure Shelfiife | ReriodTy
Functions ? ol e ol e e o ol e e = e«
100PGFT | 100 Page Feeder Tray A B Accessories 100PGFT 0.00
200PGFT 200 Page Feeder Tray A B Accessories 200PGFT 0.00
300PGFT 300 Page Feeder Tray A B Accessories 300PGFT 0.00
5P 109-147K Black toner A c Torers 0.00
SP702-147K Black toner A c Taners 0.00
TestDelete TestDelete 1 c Stationery 0.00
sP2020 5P2020 Sprint Colour MF Copier A A Sprint Copiers & sP2020 - 10.00 yyyy
2020-147% Black toner SP2020 A c Taners 75 147 ka 24.00 m
P19 5P 1519 Sprint Colour MFC A A Hardware 1919 0.00
5P19-147K Black Toner SP1919 A c Taners 0.00
5P 19-147C Cyan Toner - 51919 A c Torers 0.00
SP19-147Y _. Yellow Toner - 591919 A c Taners 0.00
5P 19-147M Magnts toner - 571313 A c Torers 0.00
2020-147M Magenta toner SP2020 A c Taners 0.00
2020-147C Cyan toner 5P2020 A c Taners 0.00
CL-100-965 Clesner A c Stationery 0.00
1818 Sprint copier A A Hardware 0.00
145896523 K147 Kyocera Colour Copier A A Kyacera Multifu K147 .00 m
147888544 K147 Black toner A c Taners 0.00
Processing KaN-122TFB Kruger ZH Fax Machine A A Hardware M2 0.00
1239520 2N Paper A c Statianery 0.00
147506741 K147 Yellow Toner A c Torers 0.00 &
‘ '
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1. The Edit Part - [] screen will open.
2. If the User Defined panel is not already extended, click on the tab.

$ - Edit Part - Code1458-96523 - BPO: Version 2.5.0.4 - Example Company v2.5.0.0 [—J[a]lx]
| & | Home | Equpment/Locations  Contract  Finance /HR  Inventory  Mantenance {Projects  Manufactring  Prorement  Sales  Service  Reporting  Utiities - & x
& EE
HO
Save Back | Savelayout Workspaces
Process Format &
Links kS Defaults ® =
Enter text to search. ., r3 Part Code | EETEITPE| * Selecti... SiteDescription | WhseName BinName ||| &
T e g
Description K147 Kyocera Colour Copier * » W Durban Main Warehouse DBN-AL ~ |[&
Functions nile
[0  Durban George_Whse 3
[1  Durban JohnS_Boot —
Items Supplied e | - >
.+ Model No K147 = . R — %
e ——— ‘ , g
Part Type  Serialised Equipment * . = ]
Taxable ] BOM Allocation n H
Sub S s Selecti.. BOMCode  Description BOMType (||
—_—- v [ mMcL Machine service - deaning ~ TASK =
Category Kyocera Multifunctional Copiers = * 0
I [  TONERS Toners Induded c1
Weight )
[ kMi47 KM 147 Part List PARTS
Volume = maon e —
Unit of Measure
Single Supplier [ Part Meters [
[ — Selecti.. MeterDefCode MeterDescription | MeterTyp
[ MconMETERS MCONMETERS RESE *
Shelf Life Period Months A
_ | M Mono Mono meter cyclt
Depreciation Method 5 Year Straight Line - 0
[ Monoa3 Mono A3 CYCLE
Wear and Tear Method | 3 Year straight ine - ¥
Maintenance Craft Technician -
Manufacturer [Kyocera K Vield Config b
Selecti.. MeterDefCode  Yield YieldFactor | ServiceCodk
Default Fee A
I v [0 Mono 0.00 0.00 o
. Duty Cyd =
Processing T [ colour 0.00 0.00 (]
Life Cycle o~ ] MonoA3 0.00 0.00
7'_| oot Bt " i
— v

1. The User Defined panel will open.
In this example, there are custom fields already set up in the system.

3. The Code and Code Description fields will reflect across all part defin-
itions.

4. The data entered or added to the Variable Value field is unique to the
selected part definition and will not reflect in any other part or other

module User Defined fields.

@Note: The content of these fields can be populated according to individual company

requirements. The examples given here are pertinent to the system being demonstrated
and are not universal.
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$ -
| & | Home | Euipment /Locations

Contract  Finance /HR  Inventory

Edit Part - Code1458-96523 - BPO: Version 2.5.0.4 - Example Company v2.5.0.0

[Projects  Manufacturing  Pr

Sales  Service  Reporting  Utiies

L=Jlaj[x]

- & x

© = B8
=

Save Back | Savelayout Workspaces

.\

Single Supplier [ |
Shelf Life 0

Process Format &
S b SENNETITEETETRISNESEE = x|=
Enter text to search... -l Part Code | 1458-96523 * £

Description K147 Kyocera Colour Copier * e

Functions fidCode fidCadeDescription AdvariableValue ]

LK e 0 E
lems SEE HModelNo k147 01 Testo1 g
Part Type Serialised Equipment T02 Test02 E
Teixable: 03 Testd3 E
St a
E 3 Tax Rate | 15.00 TR Type of Technician Required csT =
Category Kyocera Multifunctional Copiers | * [+ In-house Installation Ves
Weight . Paper Capadity Standard 1750
Y = Paper Capacity Max 4500
Volume |
unit of Measure A A

Shelf Life Period  Months

Depreciation Method 5 Year Straight Line -

Wear and Tear Method | 3 Year straightlne ~~ +

Maintenance Craft Technician -

Manufacturer Kyocera y

DefaultFee -
Processing Duty Cycle 70:
Life Cydle 03

Requisitions

Although the data selected or entered into the Variable Value field is unique

to the selected part definition, the Input Type set up in the Variable Value

field will reflect across all part definitions.

The capacity to edit the Variable Value field will then depend on the Input

Type set up:

EDIT VARIABLE VALUES

LOOKUP LIST

1. In this example, the TTR - Type of Technician Required User Defined

field has a Lookup list as the Input Type.
2. Currently, the Variable Value is CST
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$ - Edit Part - Code1458-96523 - BPO: Version 2.5.0.4 - Example Company v2.5.0.0 [— (e ][x]
| @ | tome Caupment/locatons Contact Fnance /[fR Inventory  Mai JProjects Manufacturing  Pr Ssles  Service  Reportng  Utities - @ x
W ” N
Ho
L]
Save Back | Savelayout Workspaces
Process Format [
Links 2 User Defined = x|[x
Enter text to search... r3 Part Code | 1458-06523 * =
Description | K147 Kyocera Colour Copier * g
Functions fidCode fidCodeDescription fidvariablevalue o
a

® ol oflc o
ModelNo k147 01 Test01
Part Type Serislised Equipment = To2 Test02
03 Testd3

Taxable
Tax Rate |15.00 - Type of Technician Required IICST

pauleq Jasn

Category Kyocera Multifunctional Copiers | * THI In-house Installation
Weight | PCS Paper Capacity Standard
» PCM Paper Capacity Max
Volume
Unit of Measure
Single Supplier [ ]
Shelf Life 0

Shelf Life Peried Months
Depreciation Method 5 Year Straight Line
Wear and Tear Method 3 Year straight line

Maintenance Craft Technican

Manufacturer | Kyocers
Default Fee

DutyCycde 0 =

Life Cydle I

o 4 4

LR

Processing

1. Click in the Variable Value field.
2. A drop-down arrow and list will appear - this is a Lookup List Input
Type.
3. Select the row of the alternative Type you wish to link to this custom
field.
° In this example, PST - Product Specific Technician is selec-
ted.
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s - Edit Part - Code1458-96523 - BPO: Version 2.5.0.4 - Example Company v2.5.0.0 Ll o]
| & | tome | Equipment /Locations  Contract  Finance /MR Imenfory  Mantenance (Projects  Manufaciring  Procurement  Sales  Service  Reporting  Utiities - & X
T - (=]
8o
= |
Save Back | Savelayout Workspaces
Process Format @
Links [ User Defined = x|
Enter text to seard ) Part Code | 145596523 g
Description | K147 Kyocera Colour Copier §
fidCode fidCodeDescription fidvariableValue §
¥ o e el
Modellio K147 o1 Testdl &
g
Part Type  Serialised Equipment Toz2 Test02 =
Taxable 03 Testd3 ) Gl
SR g ™ Type of Technician Required Company srcard | 17] N

H Type | ¢ Description

FCs

Category  Kyocera Multifunctional Copiers In-house Installation
 EEE— Paper Capadity Standard CET  Company Expert Technician

Weight CST__ Company Standard Technician
i pPcM Paper Capadty Max PST  Product Spedfic Technidan
Unit of Measure

Single supplier [ |
Shelf Life 0
Shelf Life Period Months
Depreciation Method 5 Year Straight Line

&

Wear and Tear Method 3 Year straight line
Maintenance Craft Technican

Manufacturer Kyocera

Default Fee
P . Duty Cycle [
rocessing T
Life Cycle [

1. The edited selection will populate the Variable Value field.

FREE INPUT TEXT

2. In the next example, the PCM - Paper Capacity Max User Defined field
has Free Input Text as the Input Type.

Currently, the Variable Value is 4500.

Click in the Variable Value field and either modify the original text or

delete and add new text, as required to make the correct changes.
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s - Edit Part - Code1458-96523 - BPO: Version 2.5.0.4 - Example Company v2.5.0.0 Ll o]
| & | tome | Equipment /Locations  Contract  Finance /MR Imenfory  Mantenance (Projects  Manufaciring  Procurement  Sales  Service  Reporting  Utiities - & x
T - (=]
Ho
= |
Save Back | Savelayout Workspaces
Process Format @
Links [ User Defined = x|Mx
Enter text to search. . o Part Code | 145596523 g
Description | K147 Kyocera Colour Copier §
Functions fAdCode fdCodeDescription fdvariableValue =l
¥ o ol o el
Modellio K147 o1 Testdl E
g
Part Type  Serialised Equipment Toz2 Test02 =
Taxable 03 Testd3 3
| — -4
Tax Rate | 15.00 I TR Type of Technician Required Product Specific Technidian  +
Category Kyocera Multifunctionsl Copiers T seacsieiouescesel =
weight e PCS Paper Capadity Standard 1750
- | PCM Paper Capacity Max 4500 - -
voume @] I |

Unit of Measure “
Single supplier [ |
Shelfufe 0 | P
ShelfLife Period Months .
Depreciation Method 5 Year Straight Line
Wear and Tear Method 3 Year straight line

Maintenance Craft Technican

Manufacturer Kyocera

Default Fee
P . Duty Cycle [
rocessing T
Life Cycle [

1. The edited text will populate the Variable Value field.

YES OR NO VALUE

2. In the next example, the IHI - In-house Installation User Defined field
has Yes or No value as the Input Type.

3. Currently, the Variable Value is Yes.

4. Click in the Variable Value field.
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Edit Part - Code1458-96523 - BPO: Version 2.5.0.4 - Example Company v2.5.0.0 -
Equipment /locations  Contract  Finance /HR  Inventory  Maintenance /Projects  Manufactring  Procurement  Sales  Service  Reporting  Utiities - & x
Save Layout Workspaces
Process 4 Format 4
Links [ User Defined = x|l
Enter text to search... ) Part Code | 145896523 £
Description | K147 Kyocera Colour Copier §
Functions fAdCode fdCodeDescription AdvariableValue =l
v o o0 o0 £l
lens SRR ModelNo K147 TO1 Test01 &
g
Part Type  Serialised Equipment o2 Testd2 =
Taxable 03 Testd3 3
Substitutes N ™ Type of Technician Required csT
Category |Kyocera Multfunctions Copiers | 2L B e itietion s < |
.
Weight PCS Paper Capadity Standard 1750 .
& Volume .
Unit of Measure
Single supplier [ |
Shelf Life 0
Shelf Life Period Months
Depreciation Method 5 Year Straight Line
Wear and Tear Method 3 Year straight line
Maintenance Craft Techrician
Manufacturer Kyocera
Default Fee
. Duty Cycle [
Processing
Life Cycle [

1. The "Yes" text will be replaced with a check box that is unselected.
2. Click anywhere in the panel, outside of the Variable Value field.

e - Edit Part - Code1458-96523 - BPO: Version 2.5.0.4 - Example Company v2.5.0.0
@ Home = Equpment/Locstons  Contract  Finance /HR  Inventory  Maintemance /Projects  Manufacturing  Procurement  Sales  Service  Reporting  Utiliies - & x
O B
Save Back | Savelayout Workspaces
Process Format Y
Links [ User Defined = =
Enter text to search. .. r Part Code | 1453-96523 =
Description K147 Kyocera Colour Copier §
Functions fidCode fldCodeDescription fidvariableValue g
¥ o o o0 &
fems S ModelNo | K147 TO1 Test01 13
2
Part Type  Serialised Equipment 02 Test02 . 2
T03 TestD3 g'
I g
Substitute: Tax Rate | 15.00 TR Type of Technidan Required '
Category  Kyocera Multifunctional Copiers I o In-house Installation
Weight PCS Paper Capacity Standard 1750
PCM Paper Capacity Max 5200
Volume
Unit of Measure
Single Supplier [ |
Sheff Life |0 \
shelf Life Period  Months
Depreciation Method 5 Year Straight Line
Wear and Tear Method 3 Year straight line
Maintenance Craft Techrican
Manufacturer Kyocera
Default Fee
. Duty Cyde [
Processing e
Life Cycle 0

CO3 Technologies (Pty) Ltd © Company Confidential

Help v2.5.0.14 - Pg 8 - Printed: 25/06/2024



=3
Parts - Edit Part Definition User Defined

1. "No" will now populate the Variable Value field.
2. When you have finished editing the Variable Values of the User
Defined fields, click on Save.

e - Edit Part - Code1458-96523 - BPO: Version 2.5.0.4 - Example Company v2.5.0.0 [=J[a]x
| @ | Home | Equpment/locstons  Conbact Finance [HR  Inventory  Mantenance [Projects  Manufachng  Procrement  Ssles  Senvice  Reporting  Utiibes - & x

L A
o &
Save

Back | Savelayout Workspaces
Process 4 Format Y

Links , User Defined = X
Part Code  1458-36523

)
=
&
Enter text to search... pel =
Description K147 Kyocera Colour Copier §
Functions fdCode fidCodeDeseription fdvarizblevalue 5
- e o &
Model No Kl‘r,'— T01 TestD1 &
g
Part Type Serialised Equipment To2 Test02 )
Taxable 03 Test03 E
[ i
Tax Rate 15.00 TR Type of Technician Reguired CST
Category Kyocera Mfunctond Copiers || * |22 Inhouse Installation 4_.
Weight -1 PCS Paper Capadity Standard 1750
PCM Paper Capacity Max 5200
Volume
Unit of Measure

Single Supplier ||
Shelf Life 0
Shelf Life Period Months
Depreciation Method 5 Year Straight Line
Wear and Tear Method 3 Year straight line

Maintenance Craft Technidan

Manufacturer Kyocera

Default Fee
P ing Duty Cycdle [
Life Cycle [

Requisitions

1. Your changes will be saved and you will return to the Part Listing

screen.
2. The edited part definition will be selected in the data grid.

EDIT CUSTOM FIELDS

Follow the processes set out below to edit the custom fields.

3. Select the part definition where you wish to make changes to a custom
field and click on Edit.

Help v2.5.0.14 - Pg 9 - Printed: 25/06/2024

CO3 Technologies (Pty) Ltd © Company Confidential



TEEmEL s = Parts - Edit Part Definition User Defined

s - Part Listing - BPO: Version 2.5.0.4 - Example Company v2.5.0.0 = ES
| @ | vome | Equpment/iocatons  Conbact  Finance/HR  Inventory  Mantenance /Projects  Manufacturng  Procwement  Saes  Service  Reporting  Ubities - & X
ofZ7f % B o @ ©
add | edit | view | Savelayout Workspaces | Refresh | Export | Reports
Processing / . Format | curent | Print 4| Repors . @
Links aF
PartCode Description Status |PartType | CatDescription |Weight |Volume | ModelNo | UnitOfMeasure | Shelflife | PeriodType  PeriodTypeDesc | Ma
7 B " LT " e L o = " e -
SOPGFT 50 Page Feeder Tray A 5 Accessories SOPGFT 0.00
Items Supplied "5 100raFT 100 Page Feader Tray A B Accessories 100PGFT 0.00
200PGFT 200 Page Feeder Tray A B Accessories 200PGFT 0.00
300PGFT 300 Page Feeder Tray A B Accessories 300PGFT 0.00
| B SPIDS-147K  Black toner A c Toners 0.00
SP702-147C  Black toner A c Toners 0.00
. TestDelete TestDelete I c Stationery 0.00
A SP2020 Sprint Colour MF Copier A A Sprint Copiers & PN e 10.00 yyyy Years
Black toner SP2020 A c Toners 75 9K kg 2400 m Manths
5P 1912 Sprint Colour MFC A A Hardware 1919 0.00
Black Toner SP1919 A G Toners 0.00
CyanToner -5P1919 A G Toners 0.00
Vellow Toner - SP1919 A c Toners 0.00
Magenta toner - SP 1913 A c Toners 0.00
Magenta toner SP2020 A c Toners 0.00
Cyan toner 5P2020 A c Toners 0.00
Cleaner A c Stationery 0.00
Sprint copier A A Hardware 0.00
1458-96523  K147Kyocera Colour Copier A A Kyocera Mult.. K147 0.00 m Manths
Processing 147888549 K147 Black toner A G Toners 0.00
KZN-122TF8  Kruger ZN Fax Machine A A Hardware iz 0.00
_ 1234520 2N Paer A G Stationerv 0.00 v
‘ v

LOOKUP LIST

1. Right-click in the row of the custom field where you wish to make
changes.
° Ensure that you have selected a custom field that has Input
Type: Lookup List.
2. A Process menu will pop up.
3. Click on Edit - Edit Custom Field.
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$ - Edit Part - Code1458-96523 - BPO: Version 2.5.0.4 - Example Company v2.5.0.0 =lla ][ x]
| @ | Home | Equpment/locstons Conbact  Finance /HR  Inventory  Mantenance /Proects  Manufacturig  Procwement  Sales  Service  Reporting  Ubities - & X

e - HE
Ho
=

Save Back | Savelayout Workspaces
Process Format [l
Links [ User Defined = x|[x
Enter text to search... ) Part Code | 145896523 E
Description | K147 Kyocera Colour Copier §
Functions fdCode fdCodeDescription fdvariableValue Fl
¥ o ol YL o el
lems S Modelbo (k147 | o1 Testo1 . =
s g
Part Type  Serialised Equipment Toz2 Test02 s =1
Taxable 03 Test03 XA 3
E s Tax Rate | 15.00 » TR Type of Technician Required Jost
T ———— Process
Category | Kyocera Multifunctional Copiers H In-house Installation o
= I PCS Paper Capacity Standard 1750 Add
ighh €7 dd New Custom Fild
) —_— | pem Paper Capacity Max 5200
Volume —r
Unit of Measure < Eit Custom Field
single supplier [] — Lookup A
== Add new lookup item
Shelf Life 0

Shelf Life Period | Months
Depreciation Method 5 Year Straight Line
Wear and Tear Method |3 Year straght ine .

Maintenance Craft Technican

Manufacturer Kyocera

Default Fee
P . Duty Cycle [
rocessing T
Life Cycle [

1. The Add new custom element screen will open.
° Even though the screen title is Add new custom element,

you can edit some of the details from here.

Edit Code

2. This field is greyed out, it is not possible to edit the Code from this

screen.

Edit Description

3. Click in this field and either add new text or remove text from the

Description, as required.

Edit Input Type

4. This field is greyed out, it is not possible to edit the Input Type: Lookup

List from this screen.
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$ - Add new custom element - BPO: Version 2.5.0.4 - Example Company v2.5.0.0 [—J[a]lx]
B Home | Equpment /locations  Contract  Finance /MR Inventory  Mantenance /Projects  Manufacturing  Proaurement  Sales  Service  Reporting  Utlities - & X
ﬁ |
Save  Back
Process L

Code c—@
Description | Type of Technician Required = q—.
Input Type Lookup list - 4—.

1. In this example, the Description has been edited to include the text:
"for Installation".

2. When you have made the required changes, click on Save.

e - Add new custom element - BPO: Version 2.5.0.4 - Example Company v2.5.0.0 e ER
| Home | Equpment/locations  Conbract  Finance /HR  Inventory  Maintenance /Projects  Manufacturing  Procurement  Sales  Service  Reporting  Utiities - & x
;
=
Save | Back
Process . . a
Code [TTR -

Description | Type of Technician quwszfor Installation] t
=

Tnput Type |Lookup list
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1. You will return to the Edit Part screen.
2. The Code Description has been updated in the User Defined panel.

Reminder: These custom elements are available to all part definitions in the
Add new Part and Edit Part screens. This update will reflect across all part

definitions.

$ - Edit Part - Code1458-96523 - BPO: Version 2.5.0.4 - Example Company v2.5.0.0 =
| g | Home | Equipment/Locations  Contact Finance /MR Inventory  Maintenance /Projects  Manufactring  Procurement  Sales  Service  Reporting  Utiites - & x
) = =5
Ho
=
Save Back | Savelayout Workspaces
Process Format &
Links L3 User Defined = x|l
Enter text to search,.. ) Part Code | [EEETFE S
Description K147 Kyocera Colour Copier §
Functions fidCode fldCodeDescription fidvariableValue g
7 o o0 e el
lens SRR Modeltio k147 |» TO1 Test01 =
3
Part Type  Serialised Equipment oz Test02 g
Taxable T03 Test03 3
g
E s Tax Rate | 15.00 TR ITypenFTedmmanReqwsdfwlnsmuann ICST

Category  Kyocera Multifunctional Copiers

Weight

Volume

In-house Installation
Paper Capacity Standard
Paper Capacity Max

No
1750
5200

Unit of Measure
Single Supplier [ |
Shelf Life 0
Shelf Life Period Months
Depreciation Method 5 Year Straight Line
Wear and Tear Method 3 Year straight line

Maintenance Craft Technican

Manufacturer Kyocera

Default Fee
P ing Duty Cyde [
Life Cycle [

Requisitions

FREE INPUT TEXT

1. Right-click in the row of the custom field where you wish to make

changes.
° Ensure that you have selected a custom field that has Input
Type: Free Input Text.
2. A Process menu will pop up.
3. Click on Edit - Edit Custom Field.
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$ - Edit Part - Code1458-96523 - BPO: Version 2.5.0.4 - Example Company v2.5.0.0 =
| 8 | ome | Equpment/locstons  Conract  Frence /KR Inventory  Mantenance /Projcts  Manufactring  Prourement  Sdes  Service  Reportng  Utiities = e

i3] i HE
Ho
=

Save Back | Savelayout Workspaces

Process Format &
Links [ User Defined = x|fe
Enter text to search... p Part Code | [EEEEFE z
Description K147 Kyocera Colour Copier §
Functions fAdCode fdCodeDescription fAdvariableValue =l
¥ o ol e el
lens SRR Modeltio k147 | TO1 Testdl =
g
Part Type  Serialised Equipment Toz2 Test02 =
Taxable 03 Testd3 3
; | — 2

E Tax Rate | 15.00 ™ Type of Technician Required for Installaton  CST

H In-house Installaon_ _ - - - - -~ Ho

Category  Kyocera Multifunctionsl Copiers e .
PCS_ - - - ~ 'Paper Capacity Standard - 4\HEU

Weight -
4.’_. Ly IPCM Paper Capacity Max Il—am.
Volume Process
Unit of Measure
Single supplier [ | ] Add New Custom Field
Shelf Life 0 -, Edit
—_— “ Edit Custom Field
Shelf Life Period Months

———————— == Looki
Depreciation Method 5 Year Straight Line = ;;(Dl, H:-p ‘E%UD item

Wear and Tear Method |3 Year staigntie | |
Maintenance Craft Techmican

Manufscturer Kyocera | b
DefaultFee |

Duty Cycle 0
Life Cycle 0

Processing

LR

1. The Add new custom element screen will open.
° Even though the screen title is Add new custom element,

you can edit the details from here.

Edit Code

2. Click in this field and either add new text or remove text from the

Code, as required.

Edit Description

3. Click in this field and either add new text or remove text from the

Description, as required.

Edit Input Type

In this exercise, the Input Type will be edited as an example.

Reminder: This update will reflect across all part definitions.
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4. Click on the drop-down arrow in this field

$ = .—-—.Addnmcmumehmmfﬂ’&VEmmf&amﬂ:(nmmvmﬂ Ll o
| g | Home ‘ Equipment [Locations  Conbract  Finance MR Inventory  Maintenance /Projects  Manufacturing  Procurement  Sales  Service  Reporting  Utiities - 3
(1] A
H O
Save Back
Process . £
Code PCM| = 4—.
Description | Paper Capacity Max * <—.
Input Type Free input text Er
1. The Input Type menu will display.
. . . . .
2. Select the alternative Type you wish to link to this custom field.
$ - Add new custom element - BPO: Version 2.5.0.4 - Example Company v2.5.0.0 [=Jlolx]
| & | Home | Equipment /Locations  Contract  Finance /MR Imventory  Mantenance /Projects  Manufacturing  Procurement  Sales  Service  Reporting  Utiities e
[il_x] -
H O
Save  Back
Pracess &
Code PCM i
Description | Paper Capacity Max *
Input Type |Free input text -1

Type # Description 4—.

FREETEXT Free input text

LOOKUP Lookup list
YESNO Yes or No value

A

@
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1. The selected Type will populate the Input Type field.
2. Click on Save.

Process

Add new custom element - BPO: Version 2.5.0.4 - Example Company v2.5.0.0
2 | rome | Equipment /Locations
L]
(<}

Save

=l
Contract  Finance /HR ~ Inventory  Maintemance /Projects  Manufacturing  Procurement  Sales

- x|
Service  Reporting  Utiities -

m 0

X
Back

-—@

Code PCM

Description  Paper Capacity Max

Input 'vaeﬁes o fio vaiue

b

1. You will return to the Edit Part screen.

2. You may need to click in the Variable Value field to refresh the panel

3.

and display the changes

In this example, the field has updated to a check box, inherent of the
Yes or No value Input Type.

Help v2.5.0.14 - Pg 16 - Printed: 25/06/2024

CO3 Technologies (Pty) Ltd © Company Confidential



=3
Parts - Edit Part Definition User Defined

$ - Edit Part - Code1458-96523 - BPO: Version 2.5.0.4 - Example Company v2.5.0.0 =
| 8 | Home | Equpment/locstons  Conract  Frence /KR Inventory  Mantenance /Projcts  Manufactring  Procurement  Sdles  Service  Reportng  Utiities = e

i3] i HE
Ho
=

Save Back | Savelayout Workspaces

Process Format &
Links » -~ |userpefined = x|z
Enter text to search. .. p Part Code  1458-96523 g

Description | K147 Kyocera Colour Copier §
Functions fAdCode fdCodeDescription fAdvariableValue =l
v o W0 0 a
Modellio K147 o1 Testdl =
g
Part Type Serialised Equipment To2 Testd2 2
Taxable 03 Testd3 Fi
| — 2
Tax Rate | 15.00 ™ Type of Technician Required for Installaton  CST
Category | Kyocera Multifunctional Copiers Lo In-house Installation No
Weight — | PCS Paper Capacity Standard 1750
1 o e i
Volume )
Unit of Measure '
Single supplier [ | .
Shelf Life 0

Shelf Life Period Months
Depreciation Method 5 Year Straight Line
Wear and Tear Method 3 Year straight line

Maintenance Craft Technican

Manufacturer Kyocera

Default Fee

P . Duty Cycle [
rocessing T

Life Cycle [

Click away from the Variable Value field to prompt the system to display the

Yes or No value in text form.

Note: This Input Type is not applicable to the linked custom fields but is for demon-
stration purposes only to show how the Input Type can be edited.
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$ - Edit Part - Code1458-96523 - BPO: Version 2.5.0.4 - Example Company v2.5.0.0 [=JCo)lx
| 8 | ome | Equpment/locstons  Conract  Frence /KR Inventory  Mantenance /Projcts  Manufactring  Prourement  Sdes  Service  Reportng  Utiities = e

i3] i HE
Ho
=

Save Back | Savelayout Workspaces
Process Format Ll
Links [ User Defined = x|l
Enter text to search. .. 3 Part Code | 1458-96523 =
Description | K147 Kyocera Colour Copier §
Functions fdCode fdCodeDescription fdvariablevalue Fl
? fc ol o el
ied ]
HModelNo K147 01 Testo1 =
g
Part Type  Serialised Equipment Toz2 Test02 ]
Taxable 03 Test03 Ei
| — 2
S Tax Rate | 15.00 ™ Type of Technician Required for Installaton ~ CST
Category | Kyocera Multifunctional Copiers il In-house Installation Ho
Weight I PCs Paper Capacity Standard 1750
» PCM Paper Capacity Max Yes
Volume
Unit of Measure

Single supplier [ |
Shelf Life 0
Shelf Life Period Months
Depreciation Method 5 Year Straight Line
Wear and Tear Method 3 Year straight lne

Maintenance Craft Technican

Manufacturer Kyocera

Default Fee
P . Duty Cycle [
rocessing T
Life Cycle [

YES OR NO VALUE

1. Right-click in the row of the custom field where you wish to make

changes.
° Ensure that you have selected a custom field that has Input
Type: Yes or No value.
2. A Process menu will pop up.
3. Click on Edit - Edit Custom Field.
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Single supplier [ |

- . Edit
% Edit Custom Field

$ - Edit Part - Code1458-96523 - BPO: Version 2.5.0.4 - Example Company v2.5.0.0 =
| 8 | Home | Equpment/locstons  Conract  Frence /MR Inventory  Manienance [Projects  Menufachring  Procement  Sdles  Serviee  Reparting - & x
T - (=]
Ho
=
Save Back | Savelayout Workspaces
Process Format &
Links [ User Defined =
Enter text to search... . Part Code | 145896523 z
Description | K147 Kyocera Colour Copier §
Functions fAdCode fdCodeDescription fAdvariableValue =l
¥ o ol e el
lens SRR ModelNo K147 TO1 Test01 &
g
Part Type  Serialised Equipment Toz2 b =
Taxable TE3 - Testo3 . Gl
Tax Rate | 15.00 gk Type of Technician Required for Installation  ~J CST
Category |Kyocera Multfunctions Copiers | * 2L In-house Installaton | L2
— Process
Weight PCS Paper Capadity Standard
PCM Paper Capacity Max o Add
Volume Add New Custom Field
Unit of Measure

= Lookup

Shelf Life 0
== Add new lookikp item

Shelf Life Period Months
Depreciation Method 5 Year Straight Line

Wear and Tear Method 3 Year straight line

Maintenance Craft Technican

Manufacturer Kyocera

Default Fee
P . Duty Cycle [
rocessing T
Life Cycle [

1. The Add new custom element screen will open.
° Even though the screen title is Add new custom element,

you can edit the details from here.

Edit Code

2. Click in this field and either add new text or remove text from the

Code, as required.

Edit Description

3. Click in this field and either add new text or remove text from the

Description, as required.

Edit Input Type

4. You can click on the drop-down arrow in this field and select an altern-

ative Input Type if required.
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s - Add new custom element - BPO: Version 2.5.0.4 - Example Company v2.5.0.0 [=JloJlx]
| @ | vome | Equpment/iocatons  Contact Finance/HR  Inventory  Mantenance /Projects  Manufactung  Proowement  Saes  Service  Reporting  Ubities S
(<]
Save Back
Code THI| *q—.
Description | In-house Installation *4—.
Input Type | Yes or No valus u
1. In this example, the Code has been edited to: "/-h/".
2. When you have made the required changes, click on Save.
s - Add new custom element - BPO: Version 2.5.0.4 - Example Company v2.5.0.0 —[(@(x]
|;ﬂﬁ| Equipment /Locations  Contract  Finance /HR  Inventory  Maintenance /Projects  Manufacturing  Procurement  Sales  Service  Reportng  Utiities - & x
@
save | Back .

I Code |I-hI

|—@

+
Description | In-house Installation| ¥
=

Tnput Type | Yes or No value -
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1. Your changes will be saved and you will return to the Edit Part screen.
2. Note that editing the Code of the custom field has resulted in a new

custom field being created.

s - Edit Part - Code1458-96523 - BPO: Version 2.5.0.4 - Example Company v2.5.0.0 [—JlaJix]

| {‘ Home | Equipment / Locations Contract Finance / HR Inventory Maintenance [Projects  Manufacturing Procurement  Sales  Service Reporting Utilities - & X

© =
=

Save Back | Savelayout Workspaces
Process Format &
Links [ User Defined = x|[x
Enter text ) Part Code | 1458-36523 g
Description | K147 Kyocera Colour Copier §
Functions fidCode fidCodeDescription fidvariablevalue g
¥ | e Wl W Bl
Tensi SECEY ModelNo K147 01 fectnd 3
2
Part Type | Serialised Equipment To2 Testd2 2
Taxable ] 03 Test03 E
: e _ _ 1 2
E Tax Rate | 15.00 TR Type of Technican Required for Installation ~ €ST
Category |Kyocera Multfunctional Copiers || |1 In-house Installation No <
| |rcs Paper Capadity Standard 1750

Weight

_ | lpcm Paper Capadity Max 5200
Documents Vohume per Capadity Max L=200
S »ll-m «- - - Inhouse Installation No k_.
Unit of Measure ‘\ - -
Single Supplier [ " oS mmm
. Shelf Life |0 S oe--m T
Shelf Life Period |Months

Depreciation Method | 5 Year Straight Line
Wear and Tear Method |3 Year straight line

Maintenance Craft | Technidan

Manufacturer |Kyocera

Default Fee
. ing Duty Cycle 03
Life Cycle 0%

Requisitions

CONCLUSION

Where the custom field Input Type is Lookup List, it is only possible to edit
the Code Description of the custom field

Where the custom field Input Type is either Free Input Text or Yes or No
value, it is possible to edit the Code, Description and Input Type of the cus-

tom field

* However, if the Code is edited in either of these custom fields
(Free Input Text or Yes or No value) then a new custom field will

be created.

Related Topics
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¢ Edit Part Definition Details

¢ Edit Part Definition Defaults

¢ Edit Part Definition BOM Allocation
¢ Edit Part Definition Part Meters

¢ Edit Part Definition Yield Config

¢ Edit Part Definition Additional Data

MNU.026.046
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