Tasks - Assign Internal Labour Resource

MAINTENANCE

TASKS - ASSIGN INTERNAL LABOUR
RESOURCE

Tasks are set up in order to perform scheduled maintenance / service.

You can assign an Internal Labour Resource to a Task.

Ribbon Access: Maintenance / Projects > Tasks
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1. The Tasks list screen will be displayed.

2. Click on the row of the task you wish to assign an Internal Labour
Resource to.

3. Click on Edit.

®Short cut key: Right click to display the Process menu list. Click on Edit.
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$ - Tasks - BPO: Version 2.5.0.0 - Example Company v2.5.0.0 (= (el x]
| @ | Home | Equpment/locatons  Contract  Fance [HR  Inventory i [Projects i Sales  Service  Reportng  Utiities - & x
¢ P = ) )
Q|#|X E X e W
Add | Edt |Delete View | Savelayout Workspaces | Refresh Export
Links 2
it i Pl Tfaswm  [TasDesc  |TaskClass | TaskClaseD.. WOType WOTypeDesc  Priority InServiceTask SingleWO ~ WOPerAsso... | WOPerInstr.. EmployeeN.. CreateProject Cred
v | e o0 e e e - I o e 0 o0 0 e
TT056 Daily, Colou... SRV Service M Scheduled ... 2 Yes No Yes No DUTO01 No ]
TT0S57 Daily, Mono... SRV Service M Scheduled .. 2 Yes No Yes No SHADD1 No v
TT058 Weekly, Mo SRV Service sM Scheduled .. 2 Yes No Yes No DUT001 No r
7059 Weekly, Cal... SRV Service M Scheduled ... 2 Yes No Yes No SHADD1 No ’
TT060 Weekly, Mo... SRV Service sM Scheduled ... 2 Yes No Yes No 5HADO1 No ’
TT061 Monthly, M... SRV Service: M Scheduled ... 2 Yes No Yes No SHADO1 No v
TT062 ‘Monthly, C.. SRV Service sM Scheduled ... 2 Yes No Yes No DUT001 No v
TT063 Monthly, M... SRV Service sM Scheduled . 2 Yes No Yes No SHADD1 No v
TT064 Bi-annually, .. SRV Service M Scheduled .. 2 Yes No Yes No DUTO01 No r
TT065 8i-annually,... SRV Service: M Scheduled ... 2 Yes No Yes No DUT001 No v
TT066 Bi-annually,... SRV Service SM Scheduled ... 2 Yes No Yes No DUT001 No ’
TT067 Yearly, Mon... SRV Service sM Scheduled ... 2 Yes No Yes No S5HADO1 No ’
TT068 Yearly, Colo... SRV Service M Scheduled ... 2 Yes No Yes No SHAOO1 No t
TT063 Yearly, Mon... SRV Service M Scheduled .. 2 Yes No Yes No DUT001 No v
o7 2Daily -Cal.. SRV Service sM Scheduled ... 2 Yes No Yes No SHADD1 No )
071 2Weeky - . SRV Service M Scheduled .. 2 Yes No Yes No SHADD1 No \
72 2Monthly - ... SRV Service M Scheduled .. 2 Yes No Yes No DUTO01 No Al
73 2Yearly-C.. SRV Service M Scheduled ... 2 Yes No Ves No DUT001 No A ‘
001 Daily -Call .. SRV Service M Scheduled .. 2 Yes No Yes No MUD0O1 No 3
TESTO01 TestTask SRV Service NSP Inspection 2 Yes No Yes No SHADD1 Yes ’
TT06MCS  6MonthMa.. SRV Service SCH Scheduled .. 2 Yes No Yes No SHAO01 No \
T042 B-annually, .. SRV Service SM Scheduled .. 2 Yes No Yes No MUD0O1 Yes v
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4. The Edit Task screen will be displayed.

ADD CRAFT DETAILS TO TASK

5. In the Internal Labour Resource frame,

6. Right click in an available line in the data grid to display the Process
menu.

7. Click on Craft - Add a craft.
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8. The Select a craft screen will be displayed.
* Click on the row of the craft you wish to assign to this task.
* Click on OK.
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Task Class Service Create Profect [ Weub
In Service Task ]
One Time Task [ Create Call v
Is Overhaul ||
iy [ Interval from Actual ~* O single Work Order
Long Interval — © Work Order per
In
Wi a5 Select a craft — x| =—
o | Internal Labour Resource )
ome
- - Craft CraftName  Crew Time Status
@ @ @ 1 of 0.00
Schedule Definition o | sk | saveLayout ‘
i 23
|
)]s .
" Tez . ¢ Cof|  Craftiame CraftDesc AccountCode  COSAccCode |
Instructions »
¥ Al e o o - - .
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TTTECH IT Technician 1100 2100 . |
MNGT Management 1100 2100
MNGT Management 1100 2100
PAS Personal Assistant 1100 2100
E Sales Representative 1100 2100
. v| rEcH Technidan 1100 2100 . 5
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e The Craft and Craft Name fields will be populated with the selec-
tion you have made.

* Crew: Click in the field and type in or use the directional arrows
to select the number of internal labour resource(s) (crew) that will
be required to complete the task.

* Time: Click in the field and type in or use the directional arrows
to select the total time required (in hours) that will be required by

the internal labour resource to complete the task.

E/j Note 1: The Internal Labour Resource time can be the same as, or less than, the

total task Duration time. If this is more than, then you will need to adjust the Duration

time to make provision for extended Internal Labour Resource time.

E/j Note 2: You will also need to adjust the Down Time (the time in hours) that an item

will be out of use due to a service / maintenance being carried out.

SAVE THE CRAFT DETAILS

9. When you have finished adding all the details to the Craft, click on

Save.
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TaskClass senice v+ CreateProject Applies toallsub
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10. You will return to the Tasks list screen.

11. When you receive the Tasks message to confirm that;
* The Task: [task number] has been saved.

12. Click on OK.

$ - .__—-—»Tasks BPO: Version 2.5.0.0 - Example Company v2.5.0.0 A
| @ | Home | Equpment/Locatons  Contract  Finence /HRInventory [Projects Sales  Service  Reporing Utiities - & x
= a = \ e
OuXE ® & ®
Add  Edt Delete View | Savelayout Workspaces | Refresh Export
| Maintenance 4] Format 4| Cument .| Export [
Links 2
e Pl astm  [TedDesc | ToskClams | TaskClessD... WOType | WOTypeDesc | Priorty InServiceTask SngeWO  WOPerAsso...| WOPerInstr... EmployeeN... | CreateProject Cred
e e o o 0 e - o o o o ) o -
TT056 Daily, Colou... SRV Service M Scheduled 2 Yes No Yes No DUTO01 No ]
Tos7 Daiy, Mono... SRV Service sM Scheduled 2 Yes No Yes No SHAODL No '
Shadow T TT058 Weeldy, Mo... SRV Service M Scheduled ... 2 Yes No Ves No DUT001 No r
TT0S3 Weekly, Col... SRV Service sM Scheduled ... 2 Yes No Yes No SHAOD1 No '
TT060 Weekdy, Mo... SRV Service M Scheduled .. 2 Yes No Yes No SHAOO1 No t
TTo61 Monthly, M... SRV Service sm Schedued .. 2 Yes No Yes No SHAOD1 No '
062 Monthly, C... SRV Yes No Yes No DUTO01 No '
T063 Monthiy, M... SRV Tasks 4—’ '™ No Yes No SHADOI Mo )
TT064 Bi-annually, .. SRV o Yes No Yes No DUTO01 No ]
L. il ) 0 e Task: TTOAICS hasbeen soved. ret 2 iee Mo TR 1
TT065 Si-annually,... SRV Yes No Yes No DUTO01 No '
67 Yearly, Mon... SRV Yes No Yes No SHAOOL No ’
TT068 Yearly, Colo... SRV Yes No Yes No SHAOO1 No r
069 Yearly, Mon... SRV ._> Yes No Yes No DUT001 No v
o7 2Daily -Cal... SRV Service £l Seedied - 7 Yes No Yes No SHAOD1 No \
o7t 2Weekly -... SRV Service M Scheduled .. 2 Yes No Yes No SHAOD1 No \
MR 2Monthly - .. SRV Service M Schedued .. 2 Yes No Yes No DUTO0L No \
To73 2Yearly-C... SRV Service sM Schedued ... 2 Yes No Yes No DUTO01 No \
001 Daly -Call.. SRV Service M Scheduled ... 2 Yes No Yes No MUDOOI Mo \
TESTO01  TestTask SRV Service NP Inspection 2 Yes No Yes No SHAOD1 Yes ’
» TTO6MCS 6MonthMa... SRV Service SCH Scheduled .. 2 Yes No Yes No SHA0D1 No Al
042 Bi-annually,... SRV Service sM Schedued .. 2 Yes No Yes No MUDOOI  Yes '
. v
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VIEW THE STATUS

1. From the Tasks list screen,
2. Click in the row of the task you wish to view the status of.
3. Click on Edit to take you back to the Edit Task screen.

@ Short cut key: Right click to display the Process menu list. Click on Edit.

$ - t - Tasks - ion 2.5.0.0 - v25.0.0 NN
| e | Home | Equpment/Locatons  Contract  Finance /MR Inventory  Mai fProjects 1 i Sales  Service  Reporing  Utiities - & x
aal @ - " =
] [l
= Lo o
O|(X & =R & @
Add Edit |Delete View | Savelayout Workspaces Refresh Export
Mainte: ﬂ,\. Format J Curent .| Export . a
Links 2
Taskum | TasDesc  TaskClass  TaskClassD.. WOType WOTypeDesc | Priority InServiceTask SngleWO  WOPerAsso... WOPerlnstr... EmployeeN... CreateProject Cred
v Al L3 e -3 3 13 = 3 e e e e -3 =
TT056 Daily, Colou... SRV Service M Scheduled .. 2 Yes No Ves No DUT001 No »
057 Daily, Mono... SRV Service sM Scheduled ... 2 Yes No Yes No 5HADO1 No ’
S8 Weekly, Mo SRV Service sM Scheduled ... 2 Yes No Yes No DUT001 No r
TT059 Weekly, Col... SRV Service sM Scheduled .. 2 Yes No Yes No SHADO1 No v
TT060 Weekly, Mo... SRV Service sM Scheduled ... 2 Yes No Yes No SHAOO1 No r
TT061 Monthly, M... SRV Service M Scheduled .. 2 Yes No Yes No SHADOL No v
62 Monthly, C... SRV Service sM Scheduled ... 2 Yes No Yes No DUT001 No v
TT063 Monthly, M... SRV Service M Scheduled .. 2 Yes No Ves No SHADOL No ’
TT064 Bi-annually, .. SRV Service sM Scheduled ... 2 Yes No Yes No DUT001 No r
TT065 Bi-annually, .. SRV Service sM Scheduled ... 2 Yes No Yes No DUT001 No r
066 Bi-annually, .. SRV Service sM Scheduled ... 2 Yes No Yes No DUT001 No v
TT067 Yearly, Mon... SRV Service sM Scheduled . 2 Yes No Yes No SHADO1 No v
TT068 Yearly, Colo... SRV Service sM Scheduled ... 2 Yes No Yes No SHADO1 No r
TT069 Yearly, Mon... SRV Service: M Scheduled .. 2 Yes No Yes No DUT001 No v
mn 2Daily -Cal... SRV Service sM Scheduled ... 2 Yes No Yes No SHADO1 No A
7L 2Weeky -... SRV Service M Scheduled ... 2 Yes No Yes No SHADD1 No \
72 2Monthly - ... SRV Service sM Scheduled ... 2 Yes No Yes No DUT001 No A
To73 2Yearly-C.. SRV Service sM Scheduled ... 2 Yes No Yes No DUT001 No A
To0L Daily -Call .. SRV Service sM Scheduled ... 2 Yes No Yes No MUD0O 1 No ]
TESTO01 TestTask SRV Service MSP Inspection 2 Yes No Yes No SHADO1 Yes v
mrrosmcs 6MonthMa... SRV Service SCH Scheduled .. 2 Yes No Yes No SHADO1 No \
042 8i-annually, .. SRV Service M Scheduled ... 2 Yes No Yes No MUD0O1 Yes v
»
Open Windows ~ | User ; JulandeK | 12/05/2021 | Version ; 2.5.0.0 | Exemple Company v2.5.00

4. The Status field for the labour you have created has now been updated
with A - Active.
5. Click on Back to return to the Task list screen.
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| E Home \ Equipment /Locations  Contract  Finance /HR  Inventory /Projects Sales  Service  Reportng  Utilies - & x
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4

REMOVE A

CRAFT

1. In the Internal Labour Resource frame,

2. Right click on the row of the craft you wish to remove from the Task,

to display

the Process Menu.

3. Select Delete - Delete craft
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A

4. When you receive the Delete Craft message to confirm;

* Are you sure you want to delete this craft [craft name]?

5. Click on Yes if you are certain about your selection, or

* Click on No to ignore the request and leave the craft

assigned to the Task.
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6. The craft has been removed from the Internal Labour Resource grid.

SAVE THE DETAILS

7. Click on Save to save all changes and to return to the Tasks list screen.
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= Edit Task - BPO: Version 2.5.0.0 - Example Company v2.5.0.0 Ll o ll |
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8. You will return to the Tasks list screen.

9. When you receive the Tasks message to confirm that;
» The Task: [task code] has been saved.

10. Click on OK.
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ersion 2.5.0.0 - Example Company v2.5.0.0 (
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TT0S7 Daily, Mono... SRV Service sM Scheduled 2 Yes No Yes No SHADOL No

TT0S8 weekly, Mo... SRV Service sM Scheduled 2 Yes No Yes No DUT00L No

TT059 Weekdy, Col... SRV Service SM Scheduled . 2 Yes No Yes No SHAOO1 No

TT060 Weely, Mo... SRV Service M Scheduled 2 Yes No Yes No SHAODL No

TT061 Monthly, M... SRV Service sM Scheduled 2 Yes No Yes No SHAOOL No
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