Invoices - Parts Issues

SALES

INVOICES - PARTS ISSUES

If an OTC Invoice is created for parts, the stock must be issued to the sales
invoice.

OTC (Over the Counter) Invoices are sales invoices that are created without
going through the New Deal Sale process (and therefore the costs are not
managed via Work In Progress). This is best used for a Shop Sale environment
where a customer is invoiced before the stock or service is collected. This
would be for a quick stock sale or internal service. Where delivery, third
party services or time would be spent on work, installation or imple-

mentation, it is advised to rather follow a New Deal Sale process.

A Sales Quote or Sales Order can be converted to a Sales Invoice, or a Sales
Invoice can be created directly. Where stock is invoiced, a part request is cre-
ated so that the stock can be issued to the invoice - its imperative to have

strong controls in place to ensure that stock is issued by the store person.

For a simplified OTC Invoicing process for stock items, see POS Invoicing.

Ribbon Access: Sales > Invoices
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1. The Sales Invoices listing screen will display.
2. Select the Site where the Invoice was created.

e The example has Durban selected.
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3. Select the Status for the Invoice you wish to view.

* The example has Printed selected.
4. Click on the row of the invoice you wish to view the parts issues for.
5. Click on the Issues tab.

$ - Sales Invoices - BPO: Version 2.4.0.11 - Example Company =3[ x|
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InvoiceNo  CustomerCode  CustomerName DepitName | InvoiceDesaription  InvoiceValue  InvoiceStat... Curency  Criotes » GiTotal
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INVDODOS44 HOPDO1 Hope Works (Pty) Ltd PO: HW250 963.17 Printed AR
INVO000S43 BUID001 Buiders Storehouse 575.00 Printed ZAR
INVO000542 BUIDOOL Builders Storehouse PO: 540 0.00 Printed R
INV0000541 PINODOL Pink Shoes PO: 23676 241,500.00 Printed ZAR
INVOD00533 PINDOO1 Pink Shoes Tech 1,213.71 Printed ZAR
INVO000532 PINOOOL Pink Shoes test 0.00 Printed Z8R
INVO000531 PINO0OL Pink Shoes test 0.00 Printed R
INV0000530 HOPOOL Hope Works (Pty) Ltd test 74.89 Printed ZAR
INVOODO528 HOPDO1 Hope Works (Pty) Ltd test 0.00 Printed AR
E]wvwwszs PINOOO1 Pink Shoes Swap out Invoice 5,175.00 Printed R
INV0000525 PIND0OL Pink Shoes new copier 241,895.60 Printed R
INV0000525 EIG0001 Big Bargains Test emai 602.60 Printed ZAR
INVOD00522 TIADDL Titan Group 1234 575.00 Printed AR
INVO000521 GET001 GetUp and Go test 621.00 Printed R
INVO000520 GET0O1 GetUp and Go 1234 1,104.00 Printed R
INVO000519  GET0O1 GetUp and Go 1234 993.60 Printed ZAR
INVODOOS18 NEW 102 New Customer test 621.00 Printed AR
INVO000517 NEW101 New Customer Test test 150.00 Printed R
INVO00OS15 NEW101 New Customer Test test 993.60 Printed AR
INVO000514 NEW101 New Customer Test test 552.00 Printed ZAR
INVOODO511 HOPDO1 Hope Works (Pty) Ltd 1234 1,921.94 Printed AR
INVO000510 HOPOO1 Hope Works (Pty) Ltd 1234 1,748.00 Printed R v
Open Windows v | User:lulandaK | 03/03/2021 | Version:2.4.0.11 | Example Company .

ISSUES FOR SALES INVOICE SCREEN

6. The Issues for Sales Invoice : INV[invoice number] screen will display.

* Doc No: The document number field will display the ref-
erence number of the document that the part was issued
on. The example shows Sl for a Serialised Item.

* Doc Type: ISSUE will display by default.

* Event Date: The date that the part item or stock item was
issued.

e Part Code: The part code identified to the stock or part

item that was issued.

Help v2.5.0.14 - Pg 2 - Printed: 25/06/2024

CO3 Technologies (Pty) Ltd © Company Confidential



Invoices - Parts Issues

e Part Desc: A description of the Stock or part item that was
issued.

* Warehouse Name: The name of the Warehouse where the
part or stock item was issued from.

* Bin Location Name:

* Serial No: As the item listing in the example is a Serialised
Item, the Serial Number for the Item is listed.

* Unit Cost: The cost per item, unit or part is listed.

* Quantity: The number of items that was issued.

* Value: The value of the item is listed.
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» SI00000S08  ISSUE 17/04/2020 SP2020 SP2020 Sprint Colour MF C... Main Warehouse DBN-C1 2020-103057  2,625.000 1.000 -2,625.000

Open Windows ~ | User: JuandaK | 03/03/2021 | Version: 2.4.0.11 | Example Company .

PRINT PART ISSUE NOTE

7. Click on the row of the Part or Stock Item you wish to print.
8. Click on Print.
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$ - Issues for Sales Invoice : INVO000528 - BPO: Version 2.4.0.11 - Example Company — (o
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[zlsmamwna ISSUE 17/04/2020 SP2020 5P2020 Sprint Colour MF C.... Main Warehouse DBN-C1 2020-103057  2,625.000 1,000 -2,625,000
 Open Windows User : JuandaK | 03/03/2021 | Version:2.4.0.11 | Example Company

10.

The Part Issue Note will display in the Report Preview screen

From the preview screen you can make cosmetic changes to the doc-

ument, as well as Save, Zoom, Add a Watermark, Export or Email the

Part Issue Note.

11

Close the Report Preview screen when done.
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Part Issue Note
Example Company
StreetNo and Road Name POBox1234
Area New Town
City Durban
South Africa South Africa
0000 1234
RegNo.: 0000000asa4521 FaxNo.: 031124545
VAT No.: 0000000 TelNo.: 0311234567
DocumentRef.:  SI00000908
Date : 17/04/2020 00:00:00
Processe d By« Kame Pillay Time : 08:56:38
Reference: Swap PartRequest- Additional Ref. : W00002333
PQ00002955
Order No. : Reference Type:  Work Order
Order Ref.: Location:
Contract No.: €00000078 Serial No. : SP2020-CON0000
Employee Name: Kame Pillay
Contact : Sam Twins ‘Shipping Address : House
Customer = Pink Shoes Road
Town
010203
Code Description Warehouse  Batch/Serial  Quantity  Unit Price Line Cost
5p2020 52020 Sprint Colour MF Copier Main 2020-103057 100 2.625.0000 2,625.0000
| Warehouse
| Pagelof1

100% =)

&
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EXPORT TO MICROSOFT EXCEL

1. From the Issues for Sales Invoice : INV[invoice number] screen.
2. Click on Export to export the Issues for Sales Invoice : INV[invoice
number]to a Microsoft Excel Spreadsheet.
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v e Al = s I W0 0 e = = =
» SID0000S908 ISSUE 17/04/2020 SP2020 SP2020 Sprint Colour MF C... Main Warehouse DBN-C1 2020-103057 2,625.000 1.000 -2,625.000
Open Windows v | User:JulandaK | 03/03/2021 = Version: 2.4.0.11 Example Company 4

3. Click on the Close button on the Work Sheet to return to BPO.

Help v2.5.0.14 - Pg 5 - Printed: 25/06/2024

CO3 Technologies (Pty) Ltd © Company Confidential



TECHMNOLOGTITES InVOiceS - Parts |SSU€S

= o o e B
&% cut Calibri B B= o 2wapme General - § = i L;"‘ €= BX [§ 2 B sy p

=] S | (S Fin-
B Merge & Center - | - % » | % $ | Condional Formatas Cell | insert Delete Format | Sort & Find &
Formatting - Table ~ Styles - - - - & Clear Filter - Select ~

Clipboard ~ Font s Alignment ~ Number ~ Styles Cells Editing ~

Bl Copy -

 Format Painter L[|

Paste

A B c D E F G H 1 J K L | M | N[+
1 [DocNo - [DocType |~ |EventDate |~ [PartCode ~ |PartDesc - ~ |BinLocati ~ |serialNo | - |UnitCost | - |Quantity | ~ [Value -
ISSUE 17/04/202( SP2020 Sprint Colour MF [Main War DBN-C1 2020-10305] _2,625.000 1.000]  -2,625.000|

Sheet @ < »
Woisplay setings | ) m - 1 £ to0%

4. From the Issues for Sales Invoice screen,
5. Click on Back to return to the Sales Invoices listing screen.

a he Issues for Sales Invoice : INV0000528 - BPO: Version 2.4.0.11 - Example Company =)
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» SI00000308 ISSUE 17/04/2020 5P2020 5P2020 Sprint Colour MF C.... Main Warehouse DBN-C1 2020-103057  2,625.000 1.000 -2,625.000
 Open Windows ~ User : JuandaK | 03/03/2021 | Version:2.4.0.11 | Example Company .

Related Topics

* Print Invoice

¢ View Invoice
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* Send Invoices To Print Queue

MNU.063.008
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