cC o=
POS Lite - Print Point of Sale (POS) Invoice

SALES

POS LITE - PRINT POINT OF SALE (POS)
INVOICE

An Invoice is saved with Status: New (N) . The Part Request and Stock Issue
will be processed at this time.

Once the invoice is printed, the transaction is posted to the company fin-

ancial system (e.g. Evolution) and the status will change to Printed (P).

Ribbon Access: Sales > POS Lite

1. The Invoices listing screen will display.
2. Here you can view a list of all the Cash Sale Invoices that have been
processed.

3. Select the row of the invoice you wish to print.

E/j Note that the /nvoice Status is currently N - New.

4. Click on Print.
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Tax Invoice 9
Example Company
Street o an dRoad Hame
FaxNo.s 03112 4345
TelNo.: 031123 4567
LT oloazom
10/03/202300:00:00
n; : Bianca Du Toit
54321
Sales Persor Bi DuToit
Mtention:  Tarom Snom Taren Snow
CustCode:  EGOR0D aico00:
Customer: i Bargains s Bargains
siling #0 80x 1585 Shipping 20 80x 1585
Address : New Town Address : NewTown
Durban ouban
1236 123
TelNo.: 031123 4367 TelNo.: 031123 4367
FaxNo. Faxto.:
VAT No.: [P el bianc.duoirgs.
Ttem Code Ttom Desciption Quantty  UntPrice Discount % NetPrice Total
20201676 Slack toner $%2020 20170731 10 374 00 39574 510
srao20 572020 Sprins Colour Muti Functana 100 40000 00 sa0c0 21000
Coaraoao 393
Pagelof 1 100% (o) { } ®

TAX INVOICE PREVIEW

5. The Tax Invoice for the sale will display in the Preview screen.

CJ Note that when you print the Invoice for the first time, it will display Tax

Invoice. The next time you print the Invoice, it will display Copy - Tax Invoice.

6. From the preview screen you can make cosmetic changes to the doc-
ument as well as Save, Zoom, Add a Watermark, Export or Email the
tax invoice.

7. Close the Preview window when done.
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Example Company
Strest o and Road Hiame 50 ox 1234
Ares HewTonn
city Durban
South Africa South africa
0000 1234
RegNo.: 0000000asa4321 FaxNo.: 031124343
ProcessedBy : BiancaDuTok VAT No.: 0000000 TelNo.: 0311234367
Entity Details
Machine :
Location:
Customer : sig Bargain:
Address: 70 gox 1385
NewTomn
Ourban
1234
Docho Part Code Part Desc BatchNumber  Whse Required Qty
00000918 2020-147K  Blacktoner %2020 20170731 705 Auto Issue 100
o8I
Availability:  Warehouse Bin Available Qty Other Tnfo Picked Qty
P05 Autolssue  DBNAAD2 o
o8
Docho ». Part Desc Batch Number  Whea Required Qty
sw0000s14 502020 592020 Sprine Colour Multi Functional  2020-9895 POS Auto Issue 100
pier o8
Availability:  Warehouse Bin Available Qty Other Tnfo Fickad Qty
505 Autolssue  DBNA 01 100
o8
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8. You will return to the Invoices listing screen.
9. Note that the Invoice Status for the invoice has changed to P - Printed.
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Delivery Note
Example Company
StreetNo and Road Name POBox1234
Area NewTown
city Durban
South Africa South Africa
0000 1234
RegNo.: 0000000asads2 FaxNo.: 031124545
VATNo.: 0000000 TelNo: 0311234567
LT Document Ref: 100000914
Date : 10/03/2023 00:00:00
brocessed By : Bianca Du Tait Time : 15:08:50
Reference: Stock OTC Auto Request - Additional Ref. : INV0000523
PQU0003574
Order No. : Reference Type: Sales Invoice
Order Ref.: Location :
Contract No.: Serial No. :
Employee Name: BiancaDu Toit
Customer : Big Bargains Shipping Address : PO Box 1985
TelNo: 031 436 7857 HewTown
Contact: Tarryn Snow Durban
Contact Mobile No : 1234
Code. Description Batch/Serial Asset No Quantity
2020-147% Black toner 572020 20170731 100
Code Description Batch/Serial AssetNo Quantity
sp020 592020 Sprin Calour MaltiFunctional Copier 20209895 AREGO00079 100
Condition of Goods :
Comments :
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MNU.068.002
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