Procurement Authorisation

USER GROUP AND SECURITY

PROCUREMENT AUTHORISATION

Security rights must be configured linking the Procurement Authorisation

Configuration to the relevant User Group.

For example:

In the screenshot below - the Purchasing Manager may raise a maintenance
requisition (stock / non-stock) up to the value of R5,000 before it requires a
second approval from the General Manager, who has an authorisation limit
up to R100,000.

The Purchasing Manager may also raise a capital expenditure requisition

(buy-back) up to the value of R10,000 before it requires a second approval

from the General Manager who has an authorisation limit up to R100.000.
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Procurement Authorisation

{@} g Edit Purchasing Centre : Johannesburg - BPO Configurator : Version 1.0.0.20 - Example Company - 8 X
| Home | Accounts  callentre  company  Contract  Departments  HumanResources  Inventory  Reportng  Sdes  Scheduing  Searity  Servkes  StatcData - & X
=
Mo
Save Back | Savelayout Workspaces
Process Format
[ Purchasing Centre Configuration Detaik Stock iguration ————————————————— Sates
e | teDesiption | COSAGcCod
- Usage Based [ sa:zc[n - ode  StockAccCode StockAdiAccCode Stock
B e e — » Johannesburg
Description  Johannesburg Auito Generate Requisition
Averaging Period o
Manager Bianca Du Toit o
[ References Prefix
MNext Purchase Requisition No. | PR 1 Next Stock Transfer Note No. | 15T T =
Next Purchase Order Ho. | 0 T Next Quarantine Release Note Ho. | JQR 1 Addresses
T 7 Wext Part Requistion B, |30 7 AddressType  AddressContacthiame  Addressi | Address2 Address3 City PostalCode Caunty
Next Supplier Return Hote No. | IRe T Next Stock Adjustment Ho. 154 1 b
Mext Stock Issue Note No. 15T T Mext Equipment Adjustment No. | JEA 1 X
Next Stock Return Note No. ISR F § Next Adjustment Request No. JAR ¥
Next Return RequestHo. | R 5 MHext Revaluation Request No. IRV 1
Requisiton Control Supplier Invoice Processing
( PR Header |PIEaSE confirmif changes are made = { Enforce GRN Matching | e e
-Code D PRType  TypeDe PRValue
- Goods Received Configuration Part [ssue Gonfiguration —————————————————————————
v
- Auto Print Picking Stip [
POStaties’ | ARty Qs when ol g GNMN GeneralManager  MAINT  Maintenance Requisition 100 000.00
Include Shipping [_| Auto Print Label /] PRMN Purchasing Manager MAINT  Maintenance Requisition 5000.00
Site Wide Selection of Parts [ GNMN GeneralManager  CAP Capital Expenditure Requisition 100 000,00
- Part Request Configuration
b PRMN Purchasing Manager  CAP  Capital Expenditure Requisiton 10 000.00
Auto Approve Requests /] o
©Open Windows | 2VAug20i8 T

Note: For more information about Purchase Centre requisition approval go

to: Procurement Authorisation Configuration.

The Purchasing Manager's group must then be linked to this Purchasing Man-

ager configuration, as detailed in this manual.

The same security configuration applies to the General Manager.

Ensure only the users that are given this authorisation are in the designated

group.

Ribbon Access: Configurator > Security > User and Group Security
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{C:)} b BPO Configurator: Version 1.0.0.20 - Example Company = a %
Accounts  CollCene  Company  Contract  Departments  HumanResowrces  Inventory  Reportng  Sals  Scheduing | Seanty | Services StaticData

g | & B @&
User Management | User and Group | Grid Captions  Re-Register |
Security BPO
©Open Windows | 2VAug20i8 T

CONFIGURE PROCUREMENT AUTHORISATION FOR
THE PURCHASING MANAGER

* The User Rights screen will be displayed.
* Click on the drop-down arrow in the Find Group section of the

ribbon toolbar.
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%:C:)} R User Rights - BPO Configurator : Version 1.0.0.20 - Example Company - a %

| Home | Reporting Sales Scheduling Security Services Static Data - &8 x
Ho O mm
SHEhak | Seelait (Wabeael saieci | Reee

.

©Open Windows | 2VAug20i8 T

* A Group Name and Description drop-down list will be displayed.
 Scroll down this list until you find PRMA - Procurement Man-

agement, click on this group name.
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%:C:)} A User Rights - BPO Configurator : Version 1.0.0.20 - Eample Company
| Home | Acconts  CallCentre  Company  Contract  Departments  HumanResourcss  Inventory  Reportng  Sdles  Scheduing  Searity  Services  StaticData - & x

HO @ B % © nop

= Bak | Savelayout Workspaces SaveFilter | Refresh
~ Name | b Description

o ‘ — HRMA  Human Resources Manager
— — = “L1pRAD _ Progurement Admiistration

PRMA__Procurement Management
FUMA  Foner User

SLAD  Sales Administration

SLMA  Sales Management

STAD  Stock Administration

x v

| 2Aug20i8 T

Open Windows ~

A Code and Access Level data grid will be displayed.

1. Search for the the PRCH_MAIN Procurement row.

2. You will note that currently the Procurement Management Access
Level is set to 3 - Limited Access.

3. Click in the Access Level field of that row.
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o User Rights - BPO Configurator: Version 1.1.0.1 - Example Company — O g
‘Hﬁw. iUt e Gt Compay s COTE - Devel SR S BHRL L SR M STEES o 2
P =
@ @ 2 \ﬁ -\Q; Procurement... -
Save Back Save Layout Workspaces SaveFilter | Refresh
-
Process i Fo ‘ Cur... Al
Code CodeDescription CodeType Accesslevel Description
¥

| DASH Reporting Dashboard MAIN Mo Access
SSTUD Sales Studio MAIN 4 No Access
SCONMNECT S Connect MAIN 4 No Access

CRM CRM MAIN No Access

REPORTS Configuration: Report Access MAIN 7 Full Access
CONFIG Configurator MAIN 4 Mo Access
ASMN_MAIN Assets MAIN 2 Full Access
FMLC_MAIN Functional Locations MAIN 4 No Access
CTRT_MAIN Contracts MAIN 4 MNo Access
FIN_MAIN Finance MAIN 4 No Access
HR_MAIN Human Resources MAIN 4 MNo Access
INVN_MAIN Inventory MAIN 2 Full Access
MAINT_MAIN Maintenance MAIN 4 MNo Access
PROJ_MAIN Projects MAIN 4 No Access

PROD_MAIN Manufacturing MAIN 4 Mo Access

PRCH_MAIN Procurement MAIN | E] | Limited Access ﬂ—'—@
SALS_MAIN Sales MAIN 4 Mo Access
REPT_MAIN Reporting MAIN 4 No Access
UTIL_MAIN Utllities MAIN 4 Mo Access
SERV_MAIN Service MAIN 4 No Access
REPORT_MAIN Reports MAIN 4 Mo Access

Open Windows ~ P EERE P

1. An Access Type Code and Description menu will appear.

2. Select 2 -

Full Access
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- User Rights - BPO Configurator : Version 1.1.0.1 - Example Company - m} X
:Hume Accounts Call Centre  Company Contrac  Department HumanResource  Inventor Reporbin Sale  Scheduln  Seaurit  Service StaticDat — & X
2 =
@ @ - ﬁ h\g}i [ Prourement... +
Back Save Layout Workspaces SaveFilter | Refresh
-
e Al e —| .
CodeDescription CodeType Accesslevel Description
i
DASH Reparting Dashboard MAIN No Access
S5TUD Sales Studio MAIN L No Access
SCONNECT S Connect MAIN 4 Mo Access
CRM CRM MAIN No Access
REPORTS Configuration: Report Access MAIN = Full Access
CONFIG Configurator MAIN 4 Mo Access
ASMN_MATN Assets MAIN 2 Full Access
FHLC_MAIN Functional Locations MAIN 4 No Access
CTRT_MAIN Contracts MAIN 4 Mo Access
FIN_MAIN Finance MAIN 4 No Access
HR_MAIN Human Resources MAIN 4 Mo Access
INYM_MAIN Inventory MAIN i Full Access
MAINT_MAIN Maintenance MAIN 4 No Access
PROJ_MAIN Projects MAIN 4 Mo Access
PROD_MAIN Manufacturing MAIN 4 Mo Access
£ [ PRCH_MAIN Procurement MAIN L Ful Access
SALS_MAIN Sales MAIN fidCode ¢4 fidCodeDescription q-—-—@
REPT_MAIN Reporting MAIN [ UnimitedAccess ]
2 Full Access
UTIL_MAIM Utllities MAIN ] Tmiten Accoss
SERW_MAIN Service MAIN 4 Mo Access
REPORT_MAIN Reparts MAIN
x
Open Windaws + | [swnze 3|

1. As you select the new code, the Access Type data grids for PRCH_
MAIN will expand.

2. Here you can check and see that the new access level has been applied
to all Access Types in PRCH_Main - Procurement for the Purchasing
Manager.

3. Click on Save
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o User Rights - BPO Configurator: Version 1.1.0.1 - Example Company — O g

Home | Accounts CallCentre Company Contrac Department HumanResource Inventor Reportin  Sale  Scheduln  Securit  Service StaticDat = F X

@@.‘Tﬁ@

Procurement... -

£l | Save Layout Workspaces SaveFilter | Refresh
-
Process i Fi t Curii Al
Code CodeDescription CodeType AccessLevel Description
@ -
ASMMN_MAIN Assets MAIN 2 Full Access
FMLC_MAIN Functional Locations MAIN 4 No Access
CTRT_MAIN Contracts MAIN 4 Mo Access
FIN_MAIN Finance MAIN 4 No Access
HR_MAIN Human Resources MAIN 4 Mo Access
INVM_MATN Inventory MAIN 2k Full Access
MAINT_MAIN Maintenance MAIN 4 No Access
PROJ_MAIN Projects MAIN 4 No Access
PROD_MAIM Manufacturing MAIN 4 Mo Access
» B PRCH_MAIN Procurement MAIN 2 + Full Access
Level 1 |
a | AccessType | Code CodeDescription CodeType SortOrder AccessLevel fid Contral ...
¢ -
» B 5YS5T WARR Warranties PRCH_MAIN 2. - =
i Level 2 | \\_
o AccessType  Code CodeDescription CodeType SortOrder AccessLevel
b
3 SYST WARRASS Warranty Module: Ass... WARR 22
SYST WARRMT Warranties Maintain WARR. 22
SYST WCLMMT Warranties Maintain WARR e
SYST WIT™M Warranty Items WARR 2]2 ,—-’
= 5Y5T WCLM Warranty Claims PRCH_MAIN -
J Level 2 |
o ActessType | Code  |CodeDescrpton | CodeType | SortOrder | Actesslevel fdControl..| |||
Open Windows ~ P EERE -

* A User Rights message box will pop up informing you that;
* User Rights updated successfully.
e Click on OK.
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b . User Rights - BPO Configurator : Version 1.1.0.1 - Example Company — m} X
_ i;(g!_ﬁ_c_counts CallCentre Company Contrac Department HumanResource Inventor Reporin  Sale  Schedulin  Securit  Service StaticDat  — 2 X 3
P - A
© = P —
Procurement... ~
Save Back | Savelayout Workspaces SaveFilter | Refresh |
-
Pr 4
Code CodeDescription Accesslevel Description
% -
ASMN_MAIN Assets MAIN 2 Full Access
FNLC_MAIN Functional Locations MAIN 4 Mo Access
CTRT_MAIN Contracts MAIN 4 Mo Access
FIN_MAIM Finance MATN = Mo Access
HR._MAIN Human Resources MAIN 4 Mo Access
INVN_MAIN Inventory MAIN 2 Full Access
MAINT_MAIN Maintenance MAIN 4 No Access
PROJ_MAIN Praojects MAIN 4 Mo Access
PROD_MAIN Manufacturing MAIN 4 Mo Access
¥ B PRCH_MAIN Procurement MAIN 2 ~ | Full Access
Level 1 |
o AccessType  Code CodeDescription s + |fid Contral ...
®
2 YT Sl LA o User Rights updated successfully. @
SYST WCLM Warranty Claims
SYST EXPL Expediting g
SYST GRM Goods Received Notes
SYST PINV Invoices
SYST PROR Purchase Orders PRCH_MAIN shfod
‘H 5YST PRRQ Requisitions PRCH_MAIN &2
‘@ sysT SDNT Debit Notes PRCH_MAIN 1T
SYST SRET Returns PRCH_MAIN Ll 2
SYST SUPP Suppliers PRCH_MAIN s
SALS_MAIN Sales MAIN 4 Mo Access
REPT MAIN Reporting MAIN 4 Mo Access =
Open Windows ~ | | 25Jun 2019 7

CONFIGURE PROCUREMENT AUTHORISATION FOR
THE GENERAL MANAGER

In the User Rights screen.

1. Click on the drop-down arrow in the Find Group section of the ribbon
toolbar.
2. Select from the list GMMA - General Manager.
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ormat

User Rights - BPO Configurator : Version 1.1.0.1 - Example Company

10:
|Home = Accounts  Call Centre Company Confrac  Department HumanResource  Inventor Reportin Sale  Scheduln  Securit  Serviee StaticDat — & 0 X

Ho =

Back Save Layout \Workspaces Save Filter | Refresh
-

% G

| cur.,

[ [Editvalue is ...

FI&"”@A

MName # Description
CTMA1 Confracts Management 1

PRAD  Procurement Administration
PRMA  Procurement Management
FUMA  Power User

x

- a

x

“ JFNMA__ Finandial Manager
GMMA GeneraIManaaar I

HRMA  Human Resources Manager \

o

Open Windows +

-

| 25mn2015 3

4

1. Search for the the PRCH_MAIN Procurement row.

2. You will note that currently the Procurement Management Access

A Code and Access Level data grid will be displayed.

Level is set to 4 - No Access.

3. Click in the Access Level field of that row.
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. User Rights - BPO Configurator : Version 1.1.0.1 - Example Company — O
EHorne | _Af_counts Call Centre Com?ar!\_f Contrac Deparlme!'lt Human Resource _Invenmr Rz_aporhn Sale  Schedulin  Securit  Service StaticDat — &

= T O

General Man... ~

Save Layout Workspaces SaveFilter | Refresh
-
|
CodeDescription CodeType Accesslevel Description
?

DASH Reporting Dashboard MAIN Mo Access
S5TUD Sales Studio MAIN 4 Mo Access
SCONMNECT 5 Connect MAIN 2 Full Access

CRM CRM MAIN Mo Access

REPORTS Configuration: Report Access MAIN 2z Full Access
CONFIG Configurator MAIN 2 Full Access
ASMN_MAIM Assets MAIN 2 Full Access
FNLC_MAIN Functional Locations MAIN o Full Access
CTRT_MAIN Contracts MAIN 4 Mo Access
FIN_MAIM Finance MAIN 2 Full Access
HR_MAIN Human Resources MAIN z Full Access
INVIN_MAIN Inventory MAIN 2 Full Access
MAINT_MAIM Maintenance MAIN 2 Full Access
PROJ_MAIN Projects MAIN 4 Mo Access

PROD_MAIM Manufacturing MAIN 2 Full Access

PRCH_MAIN Procurement MAIN 4 | Mo Access
SALS_MAIN Sales MAIN 2 Full Access
REFT_MAIN Reporting MAIN 4 Mo Access
UTIL_MAIN Utilities MAIN 4 Mo Access
SERV_MAIN Service MAIN 2 Full Access
REPORT_MAIN Reports MAIN & Mo Access

Open Windows = | 25un2019 =

1. An Access Type Code and Description menu will appear.
2. Select 2 - Full Access
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hd User Rights - BPO Configurator : Version 1.1.0.1 - Example Company - O X
{é} 'Home | Accounts  Call Centre Cornpaﬁy Confrac  Department HumanResource Inwentor Reportin  Sale  Schedulin  Securit  Service StatcDat — & 2 X |
5 -
O B ) QI - —
General Man... -
Save Back Save Layout \Workspaces Save Filter | Refresh
-
'_'C:'f'-ai
CodeDescription CodeType Accesslevel Description
L]
DASH Reporting Dashboard MAIN Mo Access
S5TUD Sales Studio MAIN L No Access
SCONNECT S Connect MAIN & Full Access
CRM CRM MAIN No Access
REPCORTS Configuration: Report Access MAIN = Full Access.
CONFIG Configurator MAIN 2 Full Access
ASMMN_MATN Assets MAIN B Full Access
FNLC_MAIN Functional Locations MAIN 2 Full Access
CTRT_MAIN Contracts MAIN 4 No Access
FIN_MAIN Finance MAIN z Full Access
HR_MAIN Human Resources MAIN 2 Full Access
INVN_MAIN Inventory MAIN i Full Access
MAINT_MAIN Maintenance MAIN 2 Full Access
PROJ_MAIN Projects MAIN 4 Mo Access
PROD_MAIN Manufacturing MAIN 2 Full Access
# Bl PRCH_MAIN Procurement MAIN 4 '+ No Access
SALS_MAIN Sales MAIN fldCode o8 fldCodeDescription 4——@
REPT_MAIN Reportng MAIN 1 Unlimited Access
2 Full Access
UTIL_MAIN Utilities MAIN ] Timited Access
SERV_MAIN Service MAIN 4 Mo Access
REPORT_MAIN Reports MAIN
x
Open Windows + | 253un 2019 :_ 4

1. As you select the new code, the Access Type data grids for PRCH_
MAIN will expand.

2. Here you can check and see that the new access level has been applied
to all Access Types in PRCH_Main - Procurement for the General Man-
ager.

3. Click on Save
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@

o
Back

=

(]
|

User Rights - BPO Configurator : Version 1.1.0.1 - Example Company

% &

Save Layout Workspaces SaveFilter | Refresh
-

ccounts  Call Centre  Company Contrac  Department Human Resource  Inwentor

General Man... ~

Reportin  Sale Schedulin  Securit  Service StaticDat  —

CodeDescription

Description
% -
HR_MAIN Human Resources MAIN 2 Full Access
INVN_MAIM Inventory MAIN 2 Full Access
MAINT _MAIMN Maintenance MAIN Z Full Access
PROJ_MAIN Projects MAIN 4 Mo Access
PROD_MAIM Manufacturing MAIN 2z Full Access
¥ B PRCH_MAIN Procurement MAIN 2 * Full Access
@ AccessType  Code CodeDescription CodeType SortOrder Accesslevel fid Contral ...
¢ i
» B SYST WARR Warranties PRCH_MAIN 2‘\ =
‘ Level 2 ‘
-°\ AccessType | Code CodeDescription CodeType SortOrder Accesslevel Contral ...
?
] SYST WARRASS Warranty Module: Ass... WARR 2)2 @
SYsT WARRMT Warranties Maintain WARR. 2|2 |- @
SYST WeLMMT Warranties Maintain WARR. 212 @/
SYST WITM Warranty Ttems WARR. 212 /ﬂ
B sysT WCLM Warranty Claims PRCH_MAIN 1 a
‘ Level 2 ‘
a | AccessType | Code CodeDescription CodeType SortOrder AccessLevel fid Control ...
L
SALS_MAIN Sales MAIN 2 Full Access
REPT_MAIN Reporting MAIN 4 Mo Access
L LTI MATH Liilitie: MATN 4 Mo Acre: E
Open Windows ~ | | 25Jun 2019 S

* A User Rights message box will pop up informing you that;

* User Rights updated successfully.
e Click on OK.
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. User Rights - BPO Configurator : Version 1.1.0.1 - Example Company — m} X
Home | Accounts Call Centre Company Contrac  Department HumanResource Inventor Reportin Sale  Scheduln  Securit  Service StaticDat — & X
\ﬁ -‘& General Man... ~
Save Back Save Layout Workspaces SaveFilter | Refresh
-
4 al CUr w0 4
CodeDescription CodeType Accesslevel Description
% -
HR_MAIN Human Resources MAIN 2 Full Access
INVN_MAIM Inventory MAIN 2 Full Access
MAINT _MAIMN Maintenance MAIN Z Full Access
PROJ_MAIN Projects MAIN 4 Mo Access
PROD_MAIM Manufacturing MAIN 2z Full Access
¥ B PRCH_MAIN Procurement MAIN X ~  Full Access
| Level 1
@ AccessType  Code CodeDescription CodeType SortOrder Accesslevel fid Contral ...
¥
» SYST WARR Warranties PRCH_MAIN u ights g
SYST WCLM Warranty Claims PRCH_MAIN
SYST EXPL Expediting PRCH_MAIN
‘B 5YST GRMN Goods Received Notes PRCH_MAIN o e Righs wdated siacesstully:
SYST- PINV Invoices PRCH_MAIN
SYST PROR Purchase Orders PRCH_MAIN
SYST PRRQ Requisitions PRCH_MAIN
SYST SDNT Debit Motes PRCH_MAIN £ )
SYST SRET Returns PRCH_MATN 2
SYST SUPP Suppliers PRCH_MAIN 32
SALS_MAIN Sales MAIN o3 Full Access
REPT_MAIN Reporting MAIN 4 Mo Access
UTIL_MAIN Utilities MAIN L Mo Access
SERV_MAIN Service MAIN = Full Access
REPORT_MAIMN Reports MAIN 3 Mo Access |
Open Windows = | 25un2018 1

* You can link the relevant User Groups to this Procurement

Authorisation Configuration.

MNU.085.001
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