TECHMNOLOGTES Print Supplier |nVOiC€

We are currently updating our site; thank you for your patience.

PROCUREMENT

PRINT SUPPLIER INVOICE

You may want to print or email the Supplier Invoice document. For Supplier
Invoices, it is Approving a Supplier Invoice that will process the financial trans-

action to the linked Financial System.

Ribbon Select Procurement > Invoices

The S i i isting screen will be displaye
upplier Invoices Listing Il be displayed.
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b Pl tnvoestabus | 1mvaiceNo SupplerCode  SupplerName InvoiceDate Reference  Cutency  ExchangeR.. TaxRate TotalCostExd TotalAmtind VATNo Status Contacthame A
Functions v 0 0 L3 e - 0 o0 - - - - O 0 0 -
»N BUYBGR00000157 SPROO1 ‘Sprint Distributors Local 27/01/2015 (GRO0000157 ZAR 1.00 14.00 500.00 570.00 456789123 A Harry Jackson
os N BUYBGR00000158 SPROO1 Sprint Distributors Local 27/01/2015 (GR00000158 AR 1.00 14.00 500.00 570.00 456789123 A Harry Jackson
N BUYBGRO0000171 SPROO1 ‘Sprint Distributors Local 16/03/2015 GRO0000171 ZAR 1.00 14.00 0.00 0.00 456789123 A Harry Jackson
N BUYBGR00000175 SPROO1 Sprint Distributors Local 12/05/2015 (GR0O0000175 ZAR 1.00 14.00 0.00 0.00 456789123 A Harry Jackson
N BUYBGRO0000177 SPROO1 ‘Sprint Distributors Local 14/05/2015 GRO0000177 AR 1.00 14.00 0.00 0.00 456789123 A Harry Jackson
N SWAPGR00000179 SUPOO1 ‘Buy Back Supplier 06/07/2015 (GRO0000179 ZAR 1.00 14.00 15,000.00 17,100.00 0000000000 A ‘Supplier Contact
N SWAPGR00000180 SUP0O1 Buy Back Supplier 06/07/2015 (GR00000 180 ZAR 1.00 14.00 15,000.00 17,100.00 0000000000 A ‘Supplier Contact
N SWAPGR00000181 SUPOO1 ‘Buy Back Supplier 06/07/2015 GRO0000181 AR 1.00 14.00 4,000.00 4,560.00 0000000000 A ‘Supplier Contact
N or2441 SPROO1 ‘Sprint Distributors Local 18/11/2015 IR 1.00 14.00 1,000.00 1,140.00 456789123 A Harry Jackson
N BUYBGRO0000281 SPROO1 ‘Sprint Distributors Local 23/06/2016 GRO0000281 AR 1.00 14.00 0.00 0.00 456789123 A Harry Jackson
N BUYBGRO0000282 SPROO1 ‘Sprint Distributors Local 23/06/2016 (GRO0000282 ZAR 1.00 14.00 0.00 0.00 456789123 A Harry Jackson
N BUYBGR00000283 SPROO1 Sprint Distributors Local 23/06/2016 (GR00000283 ZAR 1.00 14.00 0.00 0.00 456789123 A Harry Jackson
N BUYBGRO0000285 SPROO1 ‘Sprint Distributors Local 23/06/2016 (GRO0000285 ZAR 1.00 14.00 0.00 0.00 456789123 A Harry Jackson
N BUYBGRO0000286 SPROO1 Sprint Distributors Local 23/06/2016 (GR0O0000286 ZAR 1.00 14.00 0.00 0.00 456789123 A Harry Jackson
N BUYBGRO0000287 SPROO1 ‘Sprint Distributors Local 23/06/2016 GROO000287  ZAR 1.00 14.00 0.00 0.00 456789123 A Harry Jackson
N SINV741 SPROO1 ‘Sprint Distributors Local 05/07/2016 (GRO0000293 ZAR 1.00 14.00 45,000.00 51,300.00 456789123 A Harry Jackson
N 123456.99 SPROO1 ‘Sprint Distributors Local 12/08/2016 ZAR 1.00 14.00 150.00 171.00 456789123 A Harry Jackson
N SINV11.22.33 SPROO1 ‘Sprint Distributors Local 07/09/2016 AR 1.00 14.00 150.00 171.00 456789123 A Harry Jackson
N SINV4788 SPROO1 Sprint Distributors Local 07/09/2016 ‘GR00000298 IR 1.00 14.00 2,500.00 2,850.00 456789123 A Harry Jackson
N 789456 SPROO1 Sprint Distributors Local 31/10/2016 AR 1.00 14.00 200.00 228.00 456789123 A Harry Jackson
N SWAPGR00000311 SUP0O1 ‘Buy Back Supplier 03/04/2017 GROO0D00311  ZAR 1.00 14.00 4,850.00 5,529.00 0000000000 A ‘Supplier Contact
N SINV12344566 TON0O2 Tonys Copy Shop 12/04/2017 ZAR 1.00 14.00 500.00 570.00 9874561321 A Tony
N SINV12344566 TON002 Tonys Copy Shop 12/04/2017 ZAR 1.00 14.00 500.00 570.00 9874561321 A Tony.
N SINV12344566 TONOD2 Tonys Copy Shop 12/04/2017 ZAR 1.00 14.00 500.00 570.00 9874561321 A Tony
N inv1 SPROO1 ‘Sprint Distributors Local 13/04/2017 IR 1.00 14.00 11,500.00 13,110.00 456789123 A Harry Jackson
N BUYBGRO0000321 SPROO1 ‘Sprint Distributors Local 02/05/2017 (GRO0000321 ZAR 1.00 14.00 500.00 570.00 456789123 A Harry Jackson
N BUYBGR00000322 SPROO1 Sprint Distributors Local 04/05/2017 ‘GR00000322 ZAR 1.00 14.00 500.00 570.00 456789123 A Harry Jackson
v
Open Windows v User :Bianca  17/11/2022  Version : 2.4.0.18 = Example Company

Select the Site

Your employee user record should be linked to a default site. In this case, the

site will auto populate with this default, otherwise the site must be manually
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selected.

Another site can be selected, if required, and if you have the security rights to

access the site.

If All Sites displays here, then you do not have a default site configured on

your user record, and need to select the required site.

Upon opening, this screen will default to the New status.
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PRINT SUPPLIER INVOICE

* Select the Supplier Invoice you wish to edit.
e Click on the Print button.
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AddBackto | Approve Dedne | Savelayout Workspaces = Print  Export | | new. - Refresh
Back Invoice: B
2 InvoiceStatus  InvoiceNo SupplierCode  SupphierName InvoiceDate Reference Currency ExchangeR... TaxRate TotalCostExd TotalAmtind VATNo Status ContactName A
Functions v 0 0 0 0 = 0 0 = = = - 0 0 0 =
°\E|N BUYBGRO0000157 SPROOI  SpintDitrbutors Local 2701/2015 GRO00001S7  ZAR 100 1400 500.00 57,00 456789123 A Harry Jadson
N BUYBGR00000158 SPROO1 ‘Sprint Distributors Local 27012015 GRO0000158  ZAR 1.00 14.00 500.00 570.00 456789123 A Harry Jackson
N BUYBGRO0000171 SPROO1 ‘Sprint Distributors Local 16/03/2015 GRO0000171  ZAR 1.00 14.00 0.00 0.00 456789123 A Harry Jackson
N BUYBGRO0000175 SPROO1 ‘Sprint Distributors Local 12/05/2015 GRO0000175  ZAR 1.00 14.00 0.00 0.00 456789123 A Harry Jackson
N BUYBGRO0000177 SPROOL ‘Sprint Distributors Local 14/05/2015 GRO0000177  ZAR 1.00 14.00 0.00 0.00 456789123 A Harry Jackson
N SWAPGR00000179 SUP0O1 ‘Buy Back Supplier 06/07/2015 GRO0000179  ZAR 1.00 14.00 15,000.00 17,100.00 0000000000 A ‘Supplier Contact.
N SWAPGR00000180 SUP0O1 ‘Buy Back Supplier 06/07/2015 GRO0000180  ZAR 1.00 14.00 15,000.00 17,100.00 0000000000 A ‘Suppher Contact.
N SWAPGR00000181 SUP0O1 ‘Buy Back Supplier 06/07/2015 GRO0000181  ZAR 1.00 14.00 4,000.00 4,560.00 0000000000 A ‘Supphier Contact
N 2441 SPROO1 ‘Sprint Distributors Local 18/11/2015 ZAR 1.00 14.00 1,000.00 1,140.00 456789123 A Harry Jackson
N BUYBGR00000281 SPROO1 ‘Sprint Distributors Local 23/06/2016 GRO0000281  ZAR 1.00 14.00 0.00 0.00 456789123 A Harry Jackson
N BUYBGRO0000282 SPROO1 ‘Sprint Distributors Local 23/06/2016 GRO0000282  ZAR 1.00 14.00 0.00 0.00 456789123 A Harry Jackson
N BUYBGRO0000283 SPROO1 ‘Sprint Distributors Local 23/06/2016 GRO0000283  ZAR 1.00 14.00 0.00 0.00 456789123 A Harry Jackson
N BUYBGRO0000285 SPROO1 ‘Sprint Distributors Local 23/06/2016 GRO0000285  ZAR. 1.00 14.00 0.00 0.00 456789123 A Harry Jackson
N BUYBGRO0000286 SPROO1 ‘Sprint Distributors Local 23/06/2016 GROO000286  ZAR 1.00 14.00 0.00 0.00 456789123 A Harry Jackson
N BUYBGR00000287 SPROO1 ‘Sprint Distributors Local 23/06/2016 GRO0000287  ZAR 1.00 14.00 0.00 0.00 456789123 A Harry Jackson
N SINV741 SPROO1 ‘Sprint Distributors Local 05/07/2016 GRO0000293  ZAR 1.00 14.00 45,000.00 51,300.00 456789123 A Harry Jackson
N 123456.99 SPROO1 ‘Sprint Distributors Local 12/08/2016 ZAR 1.00 14.00 150.00 17100 456789123 A Harry Jackson
N SINV11.22.33 SPROO1 ‘Sprint Distributors Local 07/09/2016 IR 1.00 14.00 150.00 171.00 456789123 A Harry Jackson
N SINV4788 SPROO1 ‘Sprint Distributors Local 07/09/2016 GRO0000298  ZAR 1.00 14.00 2,500.00 2,850.00 456789123 A Harry Jackson
N 789456 SPROO1 ‘Sprint Distributors Local 31/10/2016 R 1.00 14.00 200.00 228.00 456789123 A Harry Jackson
N SWAPGR00000311 SUPO01 ‘Buy Back Supplier 03/04/2017 GRO0000311  ZAR 1.00 14.00 4,850.00 5,529.00 0000000000 A ‘Supplier Contact.
N SINV12344566 TON0O2 Tonys Copy Shop 12/04/2017 R 1.00 14.00 500.00 570.00 9874561321 A Tony
N SINV12344566 TON002 Tonys Copy Shop 12/04/2017 ZAR 1.00 14.00 500.00 570.00 9874561321 A Tony.
N SINV12344566 TONOD2 ‘Tonys Copy Shop 12/04/2017 R 1.00 14.00 500.00 570.00 9874561321 A Tony
N nv1 SPROO1 ‘Sprint Distributors Local 13/04/2017 IR 1.00 14.00 11,500.00 13,110.00 456789123 A Harry Jackson
N BUYBGRO0000321 SPROO1 ‘Sprint Distributors Local 02/05/2017 GRO0000321  ZAR 1.00 14.00 500.00 .00 456789123 A Harry Jackson
N BUYBGRO0000322 SPROO1 ‘Sprint Distributors Local 04/05/2017 GRO0000322  ZAR 1.00 14.00 500.00 570.00 456789123 A Harry Jackson
Open Windows ~ | User:Bianca | 21/11/2022 | Verson:2.4.0.18 | Example Company

A message box will come up asking: Do you want to print the invoice

[invoice number]?
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* Click on Yes if you would like to print. This will bring up the Print

Preview.

s - Purchase Invoice Listing - £70: Version 2.4.0.16 e Company e
Home | Equpment /locatons _ Conract  Frince [HR_Inventory _Mantenance [Projects _ Manufoctwng _ Proasement  Soks  Serve  Reportng Uties -
Oz X 2 00 X/ @B = S
Al Edt Deete Vew AddBakto | Approve Dedne | Ssvelsyout Workspaces | Pt Bwort | new 7 Refiesh
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Links »
e 21 hasupptny.. + invocestats [1nvokeno SupplerCode _ SupplerNiame InvoceDate  Referece  Curency  ExchangeR.. Taxtate  TotalCostExd TotalAmtind VAo stats Contaf
Functions = e L3 e L3 - L3 o - - - - o o a-
, N SINVGRNS18POS14  SPROD1  Sprnt Distbutors Local Bz powosis 100 1500 90.00 103500 456789123 A Ha
1N S1234567850 SRODL  Sprint Dstrbutors Local 222 pownwr R 100 1500 %0.00 1,035.00 456789123 A Ha
3 N seRO01 1306018 POOOOATS R 100 1500 0.00 80500 456789123 A ra
7N SINVGRNS 15 SR0I  SprntDitrbutors Local 222 powoos0 R 100 1500 .00 .00 456789123 A Ha
%N SNPGRS0 SRODL  Sprint Dstrbutors Local oo PODOOISS  ZAR 100 1500 %00 1270 456789123 A Ha
55N BUYEDSGROO0O0S08  SPROD1 Sprint Distrbutors Local 03052019 DSGRODOOOSO8 ZAR 100 1500 450.00 s17.50 456789123 A ra
28 N SINV-PO%7 SRODL  Sprint Dstrbutors Local 1912018 DSGRODO00S7 AR 100 1500 15,3000 17,595.00 456789123 A Ha
28 N BUYEDSGRO00004%6  SPRODI  Sprnt 100 1500 0.0 000 45679123 A Ha
27 N SWAPDSGRODOOD®SS  SUPOO1  puy Backy "oPOrt Generation 100 15.00 7,500.00 8,625.00 0000000000 A su
20 N BUYBGRO0000437 SRO01  SprntDit 100 1300 500.00 S70.00 456789123 A Ha
0 oERE00000s] SRO0L SorintDi] DO ou wantto print the suppler invoice SINVGRNS18POS147 o0 50 o) ST n =
N BUYBGRO0000435 PRI SprintDist 100 1400 500.00 S7.00 456789123 A Ha
27 N BUYBGRO0000434 SPRODL Sprint Dist E No 100 14.00 500.00 570.00 456789123 A Ha
2% N BUYBGRO0000433 E t 100 1400 500.00 S70.00 456789123 A a
z5 N BUYBGRO0000432 SR  Sprint Dstrbutors Local 16042018 GRODDAZ  ZAR 100 1300 500.00 S7.00 456789123 A Ha
4N BUYBGRO0000431 SRODL  Sprint Dstrbutors Local 16042018 GRODDODA  ZAR 100 1400 500.00 S7.00 456789123 A Ha
m N BUYBGRO0000430 SR0I  SprintDistrbutors Local 1042018 GRODOOOAI 2R 100 1400 500.00 S70.00 456789123 A Ha
m N BUYBGRO0000429 SR Sprint Dstrbutors Local 16042018 GROODDDAND  ZAR 100 1300 500.00 S70.00 456789123 A Ha
25N SWAPGRODOOO07  SUPOO1  Buy Back Suppler 08B GRODOOA7 2R 100 1400 151060 2,178.08 0000000000 A su
21N SWAPGRODODO03  SUPOO1  Buy Back Suppler 06/12/2017  GROOOOOW3  ZAR 100 1300 3,500.00 3,990.00 0000000000 A su
21 N SWAPGRODOOO01  SUPOO1  Buy Back Suppler 05122017 GROOOODO01  ZAR 100 1400 12998 148,18 0000000000 A su
2 N BUYBGRO0000356 SR0I  SprntDistrbutors Local DY Ro000®s 2R 100 1400 500.00 S70.00 456789123 A a
N SWAPGRODODO3S2  SUPOOL  BuyBacksSuppler WP GRo00I2 TR 100 1300 400000 4,560.00 0000000000 A su
26 N SWAPGRODOOO31  SUPOO1  BuyBack Suppler WY GROOBL 2R 100 1400 4850.00 5,523.00 0000000000 A su
25 N svas678 SR0I  SprntDistrbutors Local BRYDY RO 2R 100 1300 0.0 3120 4567912 A Ha
N SINV-GRN 368 SROI  SprintDitrbutors Local 15/08/2017 Y 100 1300 3675.00 4189.50 45679123 A Ha
. ne n Ee— NI an O Shen 17 50 o0 130 o a0 awmsamt 8 o
Open Windons ~ User s Banca | 30/11/2022 | Version: 2.4.0.18 | Example Company

From here you can View, Print, Export or Email the purchase Order.

¢ Close the Print Preview when done.

(3 preview - & x
File View Background -
o0& mA 6 ea0n ® Q| Q[w% - -3 B B-2- 0]

SupplierInvoice
Example Company
StreetNo andRoad Name POBox 1234
area NewTown
city Durban
South Africa South Africa
0000 1234
RegNo.: 0000000asads2l FaxNo.: 031124545
VAT No. 0000000 Tel No.: 031123 4567
Document Ref.: 51234567890
Date : 22/11/2022 00:00:00
Reference : PO0000497
GRN No. DSGR00000517
Supplier Details :
Name : cal | Add
VATNo.: 456786123 ForestHills
Currency: 24 NewTown
1234
Southafrica
Ttem Code Item Description. ‘Serial No. Quantity Unit Price Net Price. Total
2020147 Black toner 572020 200 4000 500,00 103500
Page1of 1 100% © —} ®

Related Topics

Standard Supplier Invoice
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Print Supplier Invoice

* Supplier Invoice Intro

* Add Supplier Invoice

* Edit Supplier Invoice

* Delete Supplier Invoice

* View Supplier Invoice

¢ Print Supplier Invoice

* Approve Supplier Invoice

* Decline Supplier Invoice

* Supplier Invoice Documents

Back to Back Supplier Invoice

* B2B Supplier Invoice Intro
* Add B2B Supplier Invoice
» Edit (same process as Edit Supplier Invoice)

e Delete (same process as Delete Supplier Invoice)

« View (same process as View Supplier Invoice)

e Print (same process as Print Supplier Invoice)

» Approve (same process as Approve Supplier Invoice)

* Documents (same process as Documents for Supplier Invoice)

MNU.132.008
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