Equipment Documents

We are currently updating our site; thank you for your patience.

EQUIPMENT

ASSETS - VIEW, ADD, EDIT, DELETE
DOCUMENTS

Digital documents (for example, documents scanned to PDF) can be linked in

various places in BPO.

The document should be saved on the server to enable all users with the rel-
evant security rights to view the document. If saved and linked from the work-

station, another workstation cannot view the document.

Ribbon Access: Equipment and Locations > Assets

BPO: Version 2.1.0.45 - Example Company - ] X

Equipment and Locations

Depredation | Functional
Locations

Contract Finance and HR. Inventory Maintenance and Projects Manufacturing Procurement Sales Service Reporting Utilities

i

Assets

* The Machine List for [] screen will be displayed.

* The data grid will list all the assets currently on the system.

THE SITE AND TYPE FILTERS

* Depending on your company configuration, you may need to click
on the drop-down arrow and select the correct Site from the list,

before proceeding.

Note: Refer to Site Selection for more information
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Equipment Documents

* In this example, Durban is selected.

% A Machine List for Durban - BPO: Version 2.1.0.45 - Example Company - O bed
Home \ i andlocations Contract FinanceandHR  Inventory  Mai and Projects  Mar i Sales Service Reportng Utiites — & X
OUXE @ H % o~ Ha &P &% 0
Add  Edt Delete View | Savelayout Workspaces Save Filter IUD :I';:re“ Convert BuyBack | Print Export | Reports
- jtes - -
Maintenance Al Format .| ; % Print 4| Reports
2
r)
Description jdelNo  CustomerName DeptName Status Asset  IsFixedAsset]
Functions ¥ B B o~
» | SP1919 Sprint Colour MFC SPTIT T gﬂ Derton Technologies A No No
WO SP1919 Sprint Colour MFC 1919 19-90201 1919 Office Supplies Unlimited A N No
K147 Kyocera Colour Copier 1458-96523 K147-123456789 K147 Office Supplies Unlimited A No No
Kruger ZN Fax Machine KZN-12ZTFB 5in12345568 ZN122 Young Electric SalesDe... A No No
P ¥ K147 Kyocera Colour Copier 1458-86523 sin123 K147 Young Electric SalesDe... A No No
K147 Kyocera Colour Copier 1458-86523 14-9652365 K147 Westwood Dynamic A No No
5P2020 Sprint Colour Multi Functional Copier SP2020 abcl47a 5P2020 Hope Works Technical A No No
Meters SP2020 Sprint Colour Multi Functional Copier ~ SP2020 abcl147c SP2020  Derton Technologies A No No
SP19-12 Colour Copier SP19-123456  SP19-12185274 SP19-12  Titan Group A No No
SP19-12 Colour Copier SP19-123456 19-12/1201 SP19-12  Titan Group A No No
H 5P19-12 Colour Copier 5P18-123455 19-12/1202 5P19-12  Samanthas Diner A No No
SP19-12 Colour Copier SP19-123456 1912-147258 SP19-12  Hope Works Technical A No No
- 5P19-12 Colour Copier SP19-123456 1912-102031 SP19-12  Samanthas Diner A Ne No
SP19-12 Colour Copier SP19-123456 1912-102032 SP19-12  Bothas Networking inc A No No
e 5P 19-12 Colour Copier SP19-123456  1912-102033  SP18-12  Office Supples Uniimited A N MNo
SP2020 Sprint Colour Multi Functional Copier SP2020 2020-102040 SP2020 Bothas Networking inc A No No
5P2020 Sprint Colour Multi Functional Copier SP2020 2020-102041 SP2020 Danny Storm IT Cafe A Ne No
1 SP2020 Sprint Colour Multi Functional Copier SP2020 2020-102049 SP2020 Big Bargains. A No No
5P19-12 Colour Copier SP19-123456 1912-102043 SP19-12  Hope Works Technical A No No
SP19-12 Colour Copier SP19-123456 1912-102044 SP19-12  Cash Sales Account SalesDe... A No No
Notes SP19-12 Colour Copier SP19-123456  1912-10702 SP19-12  Hope Works Technical A No No
K147 Kyocera Colour Copier 1458-96523 SIN32413546 K147 Hope Works Technical A No No
SP19-12 Colour Copier SP19-123456 1912-102034 SP19-12  Danny Storm IT Cafe A No No
Do SP204 Colour Copier SP204 204-10203 SP204  Titan Group A No No .
4 »
Open Windows ~ 08 Feb 2018 e

This screen will open by default in the All Type. You do not need to change
this Type to view or add asset documents. If this screen is already open in
another Type for example, 'Internal Assets', then click on the drop-down
arrow and select from the list, the right Type that contains the asset you wish

to work with.

SELECT THE ASSET

e Select the row of the asset where you wish to view the linked
digital document(s).
* Click on the Documents tile.
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TECHMNOLOGTES Equipment DocumentS

% v Machine List for Durban - BPO: Version 2.1.0.45 - Example Company - O x
Home ‘ i andLlocations Contract FinanceandHR  Inventory i andProjects  Manufacturing Procurement Sales Service Reporting Utiites — & X
OXE B B % > & Py SR D
Add Edit Delete  View Save Layout Workspaces Save Filter Al ~ Refresh Convert Buy Badk Print  Export Reports
- - v
Format a Current a Print 4| R 4

Description PartCode SerialNo ModelNo | CustomerName DeptName Status Asset  IsFixedAsset|

9 a
5P1919 Sprint Colour MFC 5P1919 19-12345 1919 Derton Technologies A No No
SP1919 Sprint Colour MFC SP1919 19-90201 1919 Office Supplies Unlimited A No No
K147 Kyocera Colour Copier 1458-96523 K147-123456789 K147 Office Supplies Unlimited A No No
Kruger ZN Fax Machine KZN-122TF8 5in12345568 N122 Young Electric SalesDe... A No No
K147 Kyocera Colour Copier 1458-96523 sin123 K147 Young Electric SalesDe... A No No
K147 Kyocera Colour Copier 1458-96523 14-9652365 K147 Westwood Dynamic A No No
SP2020 Sprint Colour Multi Functional Copier SP2020 abc147a SP2020 Hope Works Technical A No No
5P2020 Sprint Colour Multi Functional Copier 5P2020 abc147c 5P2020 Derton Technologies A No No
5P19-12 Colour Copier SP19-123456  SP19-12185274 SP19-12  Titan Group A No No
5P19-12 Colour Copier SP19-123456  19-12/1201 SP19-12  Titan Group A No No
5P'19-12 Colour Copier 5P19-123456 19-12/1202 SP19-12  Samanthas Diner A No No
Notes SP19-12 Colour Copier SP19-123456 1912-147258 SP19-12  Hope Works Technical A No No
5P19-12 Colour Copier 5P19-123456 1912-102031 5P19-12  Samanthas Diner A No No
- SP'19-12 Colour Copier SP19-123456 1912-102032 SP19-12  Bothas Networking inc A No No
5P'19-12 Colour Copier 5P19-123456 1912-102033 5P19-12  Office Supplies Unlimited A No No
Do [+] 572020 Sprint Colour Mut Functonal Copier 572020 2020-102040  5P2020  Bothas Networking inc A N No
SP2020 Sprint Colour Multi Functional Copier ~ SP2020 2020-102041 SP2020  Danny Storm IT Cafe A No No
5P2020 Sprint Colour Multi Functional Copier SP2020 2020-102049 SP2020 Big Bargains A No No
Maintenance SP18-12 Colour Copier SP19-123456  1912-102043 SP15-12  Hope Works Technical A No No
5P 19-12 Colour Copier 5P19-123456  1912-102044 5P19-12  Cash Sales Account SalesDe... A No No
5P19-12 Colour Copier SP19-123456 1912-10702 SP19-12  Hope Works Technical A No No
Depredation K147 Kyocera Colour Copier 1458-96523 SIN324135496 K147 Hope Works Technical A No No
5P'19-12 Colour Copier 5P19-123456 1912-102034 5P19-12  Danny Storm IT Cafe A No No

SP204 Colour Copier 5P204 204-10203 SP204 Titan Group A No No .

‘ v
Open Windows ~ 08 Feb 2018 4

VIEW LINKED DOCUMENT CONTENTS

* The Documents for Equipment [] screen will open.

* Here you can view a list of the documents currently linked to the
selected asset.

* Select the row of the document where you wish to view the con-
tents.

* Click on View.
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TECHMNOLOGSTES

Equipment Documents

b Documents for Equipment - 2020-102040 - BPO: Version 2.1.0.45 - Example Company - O x
Home | Equipment and Locations Contract Finance andHR  Inventory and Projects facturing  Pr Sales Service Reportng Utiites — & X

y Fl o < @ == = =

O RO =l | <

Add Edit Delete Back Save Layout Workspaces View | Refresh

fidDocument fidDocDesaription fidDocType

¥
m \\SVDB000 1\ExamplePDFs \Assets\52\Company Name.doox  Contract Document coMp
Open Windows ~ 08 Feb 2018 4

1. The document will open with the relevant program, for example, a PDF
will open in Adobe Reader, a Word document will open the Microsoft
Word application (if installed on your PC).

2. Close this screen to return to the Documents for Equipment [] screen.
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TECHMNOLOGSTES

Equipment Documents

1 Table Tools

Insert Design Layout References Mailings Review View Design

Century Gothi~ |18

Paste

oD

Paragraph

B I U-akx, X TNormal TNo§j

Clipboard Font ~ ~

[Company Name]

[Company Address]
[City, ST ZIP Code]

Date
[Date]

Services Performed By:

[Company Name]

[Company Address)
[City, ST ZIP Code]

Layout

8 T amveape amuede aasbeel |AGBb A

v Tell me wh

LOFind -

- 25 Replace

Title B % Select -

pac.. TForm He... | TName

Styles & Editing

replace with

SOW [000] for Agreement to Perform Consulting Services to [Client Name]

Services Performed For:

[Client Name]

[Client Address]
[City, ST ZIP Code]

Fiacsholders for your content that appear in the paragraph text are shown in red and will change fo
the defaulf fext color when you add your confent. infermation that repeats in the document (such
as client name) will be updated in all lecations when you add oredit it once.

The text provided is sample SOW fext that you can edit as appiicable for your business.

Note: fo delete any fip, such as this one, just click the fip fext and then press the spacebar.

Statement of Work

This Statement of Work (SOW) is issued pursuant to the Consultant Services Master Agreement between [Client
Name] (“Client”) and [Company Name] (“Contractor”), effective [Click to select date] (the “Agreement”). This
SOW is subject to the terms and conditions contained in the Agreement between the parties and is made a part

thereof. Any term not otherwise defined herein shall have the meaning specified in the Agreement. In the event of

Page 1of4 1155words [JX  English (United States) B B - 1

ADD A DOCUMENT

SELECT ASSET

* |n the Machine List for [] screen, select the row of the asset
where you wish to add a document.

e Click on the Documents tile.
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Equipment Documents

v Machine List for Durban - BPO: Version 2.1.0.45 - Example Company - O x
m‘ i andLlocations Contract FinanceandHR  Inventory i andProjects  Manufacturing Procurement Sales Service Reporting Utiites — & X
Oz X = VR PO @m D
Add  Edit Delete View | Savelayout Workspaces SaveFilter | uj «| Refresh Convert BuyBack | Print Export | Reports
- v v
Maintenance A Format P Current p 4 Print | Reports
Description PartCode SerialNo ModelNo | CustomerName DeptName Status Asset  IsFixedAsset

9 a
5P 1919 Sprint Colour MFC 5P1919 19-12345 1919 Derton Technologies A No No
SP1919 Sprint Colour MFC SP1919 19-90201 1919 Office Supplies Unlimited A No No
HE K147 Kyocera Colour Copier 1458-96523  K147-123456789 K147 Office Supplies Unlimited A No No
Kruger ZN Fax Machine KZN-12ZTFB  sin12345568  ZN122  Young Electric SalesDe... A No No
K147 Kyocera Colour Copier 1458-96523 sin123 K147 Young Electric SalesDe... A No No
K147 Kyocera Colour Copier 1458-96523 14-9652365 K147 Westwood Dynamic A No No
SP2020 Sprint Colour Multi Functional Copier  SP2020 abc147a SP2020  Hope Works Technical A No No
5P2020 Sprint Colour Multi Functional Copier  5P2020 abc147c 5P2020  Derton Technologies A No No
SP19-12 Colour Copier SP19-123456  SP19-12185274 SP19-12  Titan Group A No No
5P 19-12 Colour Copier SP19-123456  19-12{1201 SP19-12  Titan Group A No No
SP19-12 Colour Copier SP19-123456  19-12{1202 SP19-12  Samanthas Diner A No No
e 5P 18-12 Colour Copier SP19-123456  1912-147258  SP19-12  Hope Works Technical A No No
5P 19-12 Colour Copier SP19-123456  1912-102031  SP19-12  Samanthas Diner A No No
SP18-12 Colour Copier SP18-123456  1912-102032  SP1S-12  Bothas Networking inc A No No
5P 19-12 Colour Copier SP19-12345  1912-102033  SP19-12  Office Supplies Unlimited A No No
Doamers [+] 572020 Sprint Colour Mut Functonal Copier 572020 2020-102040  5P2020  Bothas Networking inc A No Mo
SP2020 Sprint Colour Multi Functional Copier SP2020 2020-102041 5P2020 Danny Storm IT Cafe A No No
SP2020 Sprint Colour Multi Functional Copier  SP2020 2020-102049  SP2020  Big Bargains A No No
Maintenance SP18-12 Colour Copier SP19-123456  1912-102043 SP15-12  Hope Works Technical A No No
5P 19-12 Colour Copier 5P19-123456  1912-102044 5P19-12  Cash Sales Account SalesDe... A No No
SP19-12 Colour Copier SP19-123456  1912-10702 SP19-12  Hope Works Technical A No No
K147 Kyocera Colour Copier 1458-96523  SIN32413546 K147 Hope Works Technical A No No
SP19-12 Colour Copier SP19-123456  1912-102034  SP19-12  Danny Storm IT Cafe A No No

SP204 Colour Copier SP204 204-10203 SP204  Titan Group A No No .

‘ »
Open Windows 08 Feb 2018 4

1. The Documents for Equipment - [] screen will open.
2. Click on Add.
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Equipment Documents

A e,_-——PDncuments for Equipment - 2020-102040 - BPO: Version 2.1.0.45 - Example Company - [m] X
Home | Equipmentand Locations Contract Finance andHR  Inventory Maintenance and Projects  Manufacturing  Procurement Sales Service Reporting Utlites — & X
10 g N ] =
; =] = Pl
OlzX O X g &
Add Edit Delete Back Save Layout Workspaces View Refresh
fid Document fid Doc Desaription fid Doc Type

¥
Open Windows ~ 08 Feb 2018

ADD DOCUMENT FILE AND PATH DETAILS

File: Click on the search button and browse your computer for

the file you wish to attach.

Path: This will auto populate according to the selected file.

Repository Path: This will be auto populated with the configured

location - Document Repository Path.

File Description: Type in the title or a description for this doc-

ument.

Doc Type: Click on the drop-down arrow and select the appro-

priate Document Type from the list.
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Equipment Documents

% b New Document for Serial No. : 2020-102040 - BPO: Version 2.1.0.45 - Example Company - O x

Home | Equipmentand Locations Contract FinanceandHR Inventory Maintenance and Projects  Manufacturing  Procurement Sales Service Reporting  Utlites — & X

Mo

Save Back

Path

Repository Path \\SVDB0001\ExamplePDFs\Assets\

File Description

Doc Type -

Open Windows ~ 08 Feb 2018

SAVE ADDED DOCUMENT

* When you have finished linking the document details, click on

Save.
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Equipment Documents

¥ New Document for Serial No. : 2020-102040 - BPO: Version 2.1.0.45 - Example Company - [m} X

Home | Equipmentand Locations Contract FinanceandHR Inventory Maintenance and Projects  Manufacturing  Procurement Sales  Service Reportng Utiites — & X

@
Save | Back

File Company Name.docx L
Path  C:\Users\abiga\Documents

Repository Path \\SVDB0001\ExamplePDFs\Assets)

File Description Contract Document

Doc Type Company Documentation -

Open Windows + 08 Feb 2018 4

* You will return to the Documents for Equipment - [] screen.

* A Document Processing message box will pop up informing you:
° The document: [] for equipment [] has been saved.

* Click on OK.
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Equipment Documents

b Documents for Equipment - 2020-102040 - BPO: Version 2.1.0.45 - Example Company - O x
Home | Equipment and Locations Contract FinanceandHR Inventory Maintenance and Projects  Manufacturing  Procurement Sales Service Reporting Utiites — & X
y AL v > (— = =
4 =] =
OzXO0 ® ER
Add  Edit Delete Back | Savelayout Workspaces & View Refresh

fidDocument fidDocDescription fidDocType
¥
» | \\SVDBOO0O 1\ExamplePDFs\Assets\52\...  Contract Document comp
Document Processing X

0 The document : Company Name.docx for equipment

2020-102040 has been saved.

Open Windows ~ 08 Feb 2018 4

VIEW ADDED DOCUMENT

* You can now view the linked document detail listed in this screen.
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Equipment Documents

b Documents for Equipment - 2020-102040 - BPO: Version 2.1.0.45 - Example Company - O x
Home | Equipment and Locations Contract FinanceandHR Inventory Maintenance and Projects  Manufacturing  Procurement Sales Service Reporting Utiites — & X

( Al v ) == = S

OzXO0 ® ER

Add  Edit Delete Back | Savelayout Workspaces & View Refresh

fidDocument fidDocDesaiption fidDocType

¥
» | \\sVDBOOO 1\ExamplePDFs\Assets\52\Company Name.docx  Contract Document coMP

Open Windows ~ 08 Feb 2018 4

EDIT A DOCUMENT

1. In the Machine List for [] screen,
2. Select the row of the asset where you wish to edit a document.
3. Click on the Documents tile.
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TECHMNOLOGSTES

Equipment Documents

Machine List for Durban - BPO: Version 2.4.0.11 - Example Company —
| Home | Equipment/Locations  Confract  Finance /[HR  Inventory  Maintenance Projects  Manufactring  Procrement  Sales  Service  Reportng  Utiities - =
7 o % = G PR @B O
Edit Savelayout Workspaces  SaveFilter | (a1 +  Refresh | R Convert ‘ Print  Export | Reparts
Format Current Print Reports 2
AssetRegho PartCode Desaription CategoryDesc  ParentType ModelNo  SerialNo Status  StartDate v Asset  IsFixedAsset WOAtts
? il e o0 LY o0 Al ac o = ol e~
AREGODO411  SPS00 Sprint Colour Copier Hardware WHSE AKMOD1002 A 150022021 Mo No No
AREGODD412  5P2020 5P2020 Sprint Colour MF Copier  Hardware WHSE 5P2020 000001 A 11022021 Mo No Mo
AREGOD0410  PCMONDOL  PCMniter - Samsung Accessories  WHSE 2020-9193 A 18012021 Mo No Yes
AREGOD0409  17-856 Drum for SP1717 SpareParts  WHSE SP1717-08 A 2404/2020 Mo No Na
]AREGDD[MOS 17-856 Drum for SP1717 SpareParts  WHSE SP1717-07 A 24/04/2020 Mo No Mo
AREGOD0407  17-856 Drum for SP1717 SpareParts  WHSE SP1717-06 A 24/04/2020  No No No
AREGODD406  17-856 Drum for SP1717 SpareParts  WHSE SP1717-05 A 24/04/2020 Mo No No
AREGOD0405 17856 Drum for SP1717 SpareParts  WHSE SP1717-04 A 24/04/2020  No No No
AREGOD0404  17-856 Drum for SP1717 SpareParts  WHSE S5P1717-03 A 24/04/2020  No No No
L AREGOD0403 17856 Drum for SP1717 SpareParts  WHSE SP1717-02 A 24f04/2020 Mo No Mo
AREGOD0402 17856 Drum for SP1717 SpareParts  WHSE SP1717-01 A 24/04/2020  No No No
- AREGODD401  SP2020 5P2020 Sprint Colour MF Copier  Hardware WHSE 5P2020 Tes02 A 22/04/2020 Mo o Na
AREGOD0400  SP2020 5P2020 Sprint Colour MF Copier  Hardware WHSE 5P2020 Test01 A 22042020 Mo No Mo
oo AREGOD0339 15856 Drum for SP1616 SpareParts  WHSE A 2104/2020  No No No
AREGODD365  SP2020 5P2020 Sprint Colour MF Copier  Hardware WHSE 5P2020 SP2020-CONDO... A 17/04/2020 Mo No No
SIN123 1458-96523 K147 Kyocera Colour Copier Kyocera Multif... WHSE K147 sin123 A 16/04/2020 Mo No No
e KZN-122TF8  Kruger ZN Fax Machine Hardware WHSE N122 sin12345568 A 16/04/2020 Mo No No
AREGODO3S8  ATS00 ATS500 Copier Hardware WKOR ATS00 asdfase A 16/04/2020 Mo No Mo
AREGOD0337  ATS00 ATS500 Copier Hardware SINV ATS00 wael2 A 16/04/2020 Mo No No
Deprediation AREG00336  5PS00 Sprint Colour Copier Hardware WHSE Kam0os A 14/04/2020 Mo No No
AREGOD0385  SPS00 Sprint Colour Copier Hardware WHSE Kam004 A 14/04/2020 Mo No Mo
AREGOD0334  SPS00 Sorint Colour Copier Hardware WHSE Kam003 A 14004/2020 Mo No No T
4 v
Open Windows ~ | User : AbigailM | 17/02/2021 | Version: 2.4.0.11 | Example Company

1.

The Documents for Equipment - [] screen will open.

2. If there is more than one linked document in the list, select the row of

the document that you wish to edit.

3. Click on Edit.

$ - Documents for Equipment - SP1717-07 - BPO: Version 2.4.0.11 - Example Company — (=[x
@ | rome | Equpment/Locations® Contract  Finance /HR  Imentory  Maintenance [Projects  Manufactring  Prorement  Soles  Servie  Reporting  Utiities - &
Q2| XO B B E O
Add | Edit |Delete Back | Savelayout Workspaces | View Refresh |
Processing a & |
Document DocDescription DocType
v o
EC:\ngramDaE\CDBTamnnlog\as\EPD\‘SharEanmmentAssEls\SZB\tharrantyClam‘DLL Warranty Claim Form ~ CUS
Open Windows ~ | User : AbigailM | 17/02/2021 | Version : 2.4.0.11 | Example Company
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Equipment Documents

1. A Document message box will pop up:
° Are you sure you want to edit the document, '[]' for []?
2. Click on Yes.

s £ Documents for Equipment - SP1717-07 -
767\ Home Equipment / Locations Contract Finance | HR Inventory Maintenance | Projects Manufacturing Procuremen it Sales Service Reporting Utilities - & X
o ) A = =) =
©O2XO0 B B F o
=
Ad Edit Delete Back ‘ Save Layout Workspaces View Refresh |
Processing Format Current . = o
Document DocDescription DocType
(AN 3 aflc flc

+ | C:\ProgramData\CO3 Technologies\BPO\sharedDocumentAssets\s23\dx\WarrantyClaim.DLL  Warranty Claim Form  CUS

Document

Are you sure you want te edit the document, 'C:\ProgramData\ CO3
Technologies\BPOtSharedDocu 523

e \dWarrantyClaim. DL,
o/ for SP1717-071

Open Windows ~ | User : AbigailM | 17/02/2021 | Version : 2.4.0.11 | Example Company

1. The Document Maintenance for Serial No.: [] screen will open.

2. Only the File Description and Doc Type fields are editable from this
screen.

3. If you need to make changes to the File and Path fields, you will need to
delete this document link from the Documents for Equipment - []
screen as explained above and add the document with the correct file
and the correct path.

4. If required, the Repository Path will need to be edited in the Con-

figurator.
5. Make the required changes to the relevant fields and click on Save.
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Equipment Documents

s - o_,*DocumeMMa'mtenanoeforSeriaINn.:SPlTl?-o?-BP&VersinnM.ﬂ.ll-bcampleCnmpanv — o | x
% Home | Equipment /Locations T° Contract  Finance /HR  Inventory  Maintenance /Projects  Manufacturing  Procrement  Sales  Service  Reportng  Utiities - & X
:
H| &
Save Back
Process E [
File dxWarrantyClaim.DLL *
Path |C:\ProgramData\CO3 Technologies \BPO = —e
\SharedDocumentAssets\523
Repository Path | C:\ProgramData\CO3 Technologies\8PO
\sharedDocumentAssets) —°
File Description Warranty Claim Form =

Doc Type | Customer Documentation -

Open Windows ~ | User : AbigailM | 17/02/2021 | Version: 2.4.0.11 | Example Company

1. You will return to the Documents for Equipment - [] screen.
2. A Document Processing message box will pop up:
° The document, [] has been saved.
3. Click on OK.
4. Click on Back to return to the Machine List for [] screen.
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Equipment Documents

= Documents for Equipment - SP1717-07
Manufacturing Procurement Sales Service Reporting Utilities - &

!"»

FmannefHR Inventory  Maintenance  Projects

\ Home | Equ\mant,’annnns Contract

© 2 X0 |_|‘\§a

Add  Edt Delete H Savelayout Workspaces | Vien  Refresh
Processing Format Current 2

DocDescription DocType
Wl Wl

Document
7| o

» | C:\Programbata\CO3 Technologies\BPO \SharedDocu...  Warranty Claim For... CUS

Document Processing

o The decument : dxWarrantyClaim.DLL for equipment SP1717-07 has

been saved.

| User : AbigailM | 17/02/2021 | Version : 2.4.0.11 | Example Company /‘J

|_ Open Windows ~

DELETE A DOCUMENT

1. In the Machine List for [] screen,
2. Select the row of the asset where you wish to delete a document.

3. Click on the Documents tile.
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= Equipment Documents

8 - Machine List for Durban - BPO: Version 2.4.0.11 - Example Company _ o
e Home | Equipment/Locations  Contract  Finance [HR  Inventory  Maintenance /Projects  Manufacturing  Procrement  Sales  Service  Reportng Utiities - &
@ X g = & % MR @%H D
Add  Edit = View ‘ Save Layout Workspaces  Save Fiter | Al -] Refresh | R Convert | Prnt EBport | Reports
Maintenance | t Current | Print ‘ Reports @&
AssetRegho  PartCode Desaription CategoryDesc  ParentType |ModelNo | SerialNo Satus  StartDate  ~ Asset | IsFixedAsset WOAl
v/ o I W o W o o o = Fa o -
b AREGODO41L  SPS00 Sprint Colour Copler Hardware WHSE AKMOD1002 A 15/02/2021 Mo o Na
AREG000412 SP2020 SP2020 Sprint Colour MF Copier Hardware WHSE SP2020 000001 A 11/02f2021 No No No
AREGOD0410  PCMONOOL  PC Menitor - Samsung Accessories  WHSE 20209193 A 1801/2021  No  No Yes
AREGOD0403 17856 Drum for SP1717 SpareParts  WHSE P1717-08 A 240412020 Mo N No
EAREGUUU«]S 17-856 Drum for SP1717 Spare Parts WHSE 1.7 1 A 24/04f2020 No No No
AREGOD0407 17356 Drum for SP1717 SpareParts  WHSE SP1717-06 A 2400402020 Mo Ne No
AREGOD0406 17856 Drum for SP1717 SpareParts  WHSE SP1717-05 A 24/04/2020 Mo Mo No
AREG000405 17856 Drum for SP1717 Spare Parts WHSE SP1717-04 A 24/04f2020 No No No
AREGOD0404 17856 Drum for SP1717 SpareParts  WHSE 171703 A 240402020 Mo Ne No
Nates AREG000403 17-856 Drum for SP1717 Spare Parts WHSE SP1717-02 A 24/04f2020 No No No
AREG000402 17-856 Drum for SP1717 Spare Parts WHSE SP1717-01 A 24/04/2020 No No No
AREGOD0401  5P2020 SP2020 Sprint Colour MF Copier  Hardware WHSE $2020 T2 A 2042020 Mo Ne No
AREG000400 SP2020 SP2020 Sprint Colour MF Copier Hardware WHSE SP2020 TestO1 A 22/04f2020 No No No
oo AREGOD0333 15856 Drum for SP1615 SpareParts  WHSE A 2100402020 MNe N No
AREGODO35  5P2020 SP2020 Sprint Colour MF Copier  Hardware WHSE $2020  SP2020-CONOD.. A 17/04/2020 Mo Mo No
SIN123 1458-96523 K147 Kyocera Colour Copier Kyocera Multif... WHSE K147 sin123 A 16/04/2020 No No No
KZN-122TF8  Kruger 2N Fax Machine Hardware WIHSE 122 sni2345588 A 16/04/2020  Ne Mo No
AREG000398 ATS00 ATS500 Copier Hardware WKOR ATS00 asdfdsa A 16/04/2020 No No No
AREG000397 ATS00 ATS00 Copier Hardware SINV ATS00 wqel2 A 16/04/2020 No No No
Deprediation AREGOD0336  5PS00 Sprint Calour Copier Hardware WHSE Kam0os A 14042020 Ne Mo Ne
AREG000395 SP500 Sprint Colour Copier Hardware WHSE Kam004 A 14/04/2020 No No No
AREGO00334  5PS00 Sorint Colour Coier Hardware ViHSE Kam0o3 A 14042020 Ne Mo No T
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1. The Document Maintenance for Serial No.: [] screen will open.

2. If there is more than one linked document in the list, select the row of

the document that you wish to delete.
3. Click on Delete.
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Processing nat a ‘ & |
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DC:\ngramDaE\COBTamnnlog\as\EPD\‘SharEanmmentAssEls\SZB\anarrantyClam‘DLL Warranty Claim Form 2 cus
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Equipment Documents

1. A Delete Document message box will pop up:
° Are you sure you want to remove this document, '[]' from
equipment []?
2. Click on Yes.

s - Documents for Equipment - SP1717-07 — (o
| @ | tome | Caupment/locstins  Contract  Fnance /MR Iventory  Maintenence [Projects  Manufschring  Prowement  Sses  Sevice  Reportng  Ubifes - @ X
| = ¢ = (1] =] o
[} =
O2XO B E <
Add  Edt Delte Back | Savelayout Workspaces | View  Refresh
Processing Format Current @
Document DocDescription DocType
? | i@ 3 s
¥ | C:\Programbata\CO3 Technologies\BPO \SharedDocumentAssets\523\dxWarrantyClaim.DLL  Warranty Claim Form 2 cus
Delete Document
Are you sure you want to remove this document, 'C:\ProgramData\CO3
e—\ Technologies\BPO\SharedDocumentAssets\522\dsWarrantyClaim.DLL',
from equipment SP1717-077
-
|_ Open Windows + | User : Abigail | 17/02/2021 | Version : 2.4.0.11 | Example Company //J

1. The selected document will be removed from the Documents data grid.
You will note that the Edit and Delete buttons are now inactive (greyed
out) this is because, in this example, there are no documents left in this
screen to edit or remove.

3. Click on the Back button to return to the Machine list for [] screen.
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Equipment Documents
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