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Assets - Print - Asset Register Report

We are currently updating our site; thank you for your patience.

EQUIPMENT
ASSETS - PRINT - ASSET REGISTER REPORT

Ribbon Access: Equipment and Locations > Assets

BPO: Version 2.4.0.11 - Example Company
rement  Sales  Service  Reporng  Utilties

Contract  Finance [HR  Inventory  Maintenance /Projects  Manufactring  Procu

[

I
Assets |Depreciation | Functionsl

1. The Machine List for [] screen will be displayed.

THE SITE AND TYPE FILTERS

2. The screen will open with the default Site setting configured on the

user and the Equipment Type filter set to 'All' (machines).
" Note: You do not need to select the Site or Type to access

this report.

Note: Refer to Site Selection for more information about Site settings.

SELECT ASSET

3. Ensure that you have selected an asset row.
" Note: The Print button will not display the Print menu

unless an asset row is selected.

SELECT PRINT OPTION

4. Click on the drop-down arrow in the Print icon.
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Machine List for - BPO: Version 2.4.0.11 - Example Company —J(alx
Home |  Equipment [Locations  Contract  Finance [HR  Inventory  Maintenance [Projects  Manufactring  Procurement  Sales  Service  Reporting  Uities - & x
@ % Al Sites - & P‘/ ”ﬁ% @
View | Savelayout Workspaces Savefd Al <] Refresh | e Convert Export | Reparts
a Format Current A @
a
e ;
AsseRegNo  PartCode  Desaiption CategoryDesc | ParentType ModeNo | SeriaNo Status | StartDate - Asset IsFixedAsset WOAttach
Functions ? o0 o0 3 0 o = o3 -
AREGO00325  ATS0D ATS00 Copier Hardware WKOR ATS00 ATS00-104 A 25/04/2018  Yes  Yes No
WO History AREGOD0331  ATSO0 ATS00 Copier Hardware WKOR ATS00 456 A 25/04/2018 No No No
AREGO00333  ATS0D ATS00 Copier Hardware WKOR ATS00 987 A 25/04/2018  Yes  Yes No
AREGO00334  ATS0D ATS00 Copier Hardware WKOR ATS00 654 A 25/04/2018 Mo Mo No
AREGO00335  ATS0D ATS00 Copier Hardware WKOR ATS00 £ A 25/04/2018° Mo Mo No
AREGO00336  ATS0D ATS00 Copier Hardware WKOR ATS00 147 A 25/04/2018° Mo Mo Mo
AREGO00338  ATS0D ATS00 Copier Hardware WKOR ATS00 369 A 25/04/2018  No Mo No
AREGO00326  ATS0D ATS00 Copier Hardware WHSE ATS00 ATS00-105 A 25042018 No  No No
AREGO00327  ATS0D AT500 Copier Hardware WHSE ATS00 ATS00-106 A 25/04/2018  No Mo No
AREGO00323  ATS00 AT500 Copier Hardware WHSE ATS00 ATS00-107 A 25/04/2018° Mo Mo No
o » | areGo00sas ATS00 Copier Hardware WHSE ATS00 ATS00-108 A 25/04/2018° Mo Mo No
AREGO00330  ATS0D ATS00 Copier Hardware WHSE ATS00 123 A 25/04/2018 Mo Mo No
AREGO00333  ATS0D ATS00 Copier Hardware WHSE ATS00 1230 A 25042018 No  No No
AREGO00340  ATS0D ATS00 Copier Hardware WHSE ATS00 5440 A 25042018 Mo Mo No
AREGO00341  ATS0D ATS00 Copier Hardware WHSE ATS00 4580 A 25/04/2018 Mo Mo No
AREGO00342  ATS0D ATS00 Copier Hardware WHSE ATS00 7410 A 25/04/2018° Mo Mo No
AREGO00343  ATS0D ATS00 Copier Hardware WHSE ATS00 a520 A 25/04/2018 Mo Mo No
AREGO00344  ATS0D ATS00 Copier Hardware WHSE ATS00 9870 A 25/04/2018  No Mo No
AREGO00345  ATS0D ATS00 Copier Hardware WHSE ATS00 9860 A 250042018 No Mo No
AREGO00346  ATS0D ATS00 Copier Hardware WHSE ATS00 8520 A 25/04/2018 Mo Mo No
AREGO00347  ATS0D ATS00 Copier Hardware WHSE ATS00 4560 A 25/04/2018° Mo Mo No
AREGO00332  ATS0D AT500 Covier Hardware WHSE ATS00 789 A 25/04/2018° Mo Mo Mo T
»
. o .
1. The Print options menu will be expanded.
2. Click on Asset Register.
Machine List for - BPO: Version 2.4.0.11 - Example Company —JLoix
Home |  Equipment fLocations  Contract  Finance [HR Inventory [Projects  Manufacting  Procurement  Sales  Service  Reporting  Utiities - & x
@ % Al sites - \g} P" | ‘ Lﬁ ‘ Cé E
View | Savelayout Wurksvpaces SaveFiter | [ay +| Refresh ‘ print ‘ Export | Reports ‘
]
Maintenance “ Format Current 4 Depreciation Report @
[ Depreciation Summary
AssetReaNo PartCode Description CategoryDesc | ParentType  ModelNo E Period Depreciation « | Asset  IsFixedAsset  WOAttachr
Functions * | o o o o H Equipment Listing e e e -
AREGO00325  ATS0D ATS00 Copier Hardware WKOR ATS00 'h- Yes  Yes No
WO History AREGOD0331  ATS00 ATS00 Copier Hardware WKOR ATS00 4 Move Histary Mo Mo Mo
AREGO00333  ATS0D ATS00 Copier Hardware WKOR ATS00 E Scan History Yes  fYes Mo
AREGO00334  ATS0D ATS00 Copier Hardware WKOR ATS00 s Equipment Detail No Mo No
AREGO00335  ATS0D ATS00 Copier Hardware WKOR ATS00 3: No Mo No
Service History
AREGO00335  ATS0D ATS00 Copier Hardware WKOR ATS00 No Mo No
AREGO00338  ATS0D ATS00 Copier Hardware WKOR ATS00 369 A 25/04/2018 Mo Mo No
AREGO00325  ATS0D ATS00 Copier Hardware WHSE ATS00 ATS00-105 A 25/04/2018° Mo Mo No
AREGO00327  ATS0D ATS00 Copier Hardware WHSE ATS00 ATS00-106 A 25/04/2018 Mo Mo No
AREGO0032S  ATS0D ATS00 Copier Hardware WHSE ATS00 ATS00-107 A 25/04/2018  No Mo No
» [AREGO00329  {ATS00 ATS00 Copier Hardware WHSE ATS00 ATS00-108 A 250042018 No Mo No
AREGO0033)  ATS0D ATS00 Copier Hardware WHSE ATS00 123 A 25/04/2018 Mo Mo No
AREGO00333  ATS0D ATS00 Copier Hardware WHSE ATS00 1230 A 25/04/2018° Mo Mo No
AREGO00340  ATS0D ATS00 Copier Hardware WHSE ATS00 6340 A 25/04/2018° Mo Mo Mo
AREGOO0341  ATS0D ATS00 Copier Hardware WHSE ATS00 4550 A 25/04/2018  No Mo No
AREGO00342  ATS0D ATS00 Copier Hardware WHSE ATS00 7410 A 25042018 No  No No
AREGO00343  ATS0D AT500 Copier Hardware WHSE ATS00 8520 A 25/04/2018  No Mo No
AREGO00344  ATS0D AT500 Copier Hardware WHSE ATS00 9870 A 25/04/2018° Mo Mo No
AREGO00345  ATS0D ATS00 Copier Hardware WHSE ATS00 9850 A 25/04/2018° Mo Mo Mo
AREGO00346  ATS0D ATS00 Copier Hardware WHSE ATS00 a520 A 25/04/2018 Mo Mo No
Notes AREGO00347  ATS0D ATS00 Copier Hardware WHSE ATS00 4560 A 25042018 No N No
AREGO00332  ATS0D AT500 Covier Hardware WHSE ATS00 789 A 25042018 Mo Mo No T
v
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TECHMNOLOGSTES

Assets - Print - Asset Register Report

* A Report Generation message box will appear with the following
prompt:
° Do you want to print the Asset Register report for []?
* Click on Yes.

e - Machine List for Durban =
| {H Home | Equpment/locaions  Confract  Finence /MR Invenfory  Maintenonce /Projects  Manufacturing  Proaurement  Sales  Service  Reporting  Utiities -
OGXE M B & == -6 4 P 0 S5 0
Add  Edit Delt=  View | Savelayout Workspaces SaveFiter | |y +| Refresh Comvert B Frint  Export ‘ Reports
Maintenance i Format 4 Current Process . Print ‘ Reports 4 il
Links a
Enter R
Assetfego | PartCode | Desaription CategoryDesc  ParentType ModelNo | Serialo Status  StartDate = |Asset  [sFixedAsset WOAttachment
Functions 7| e e o oD o0 e - o e o .
AREGO0D336  ATS00 AT500 Copier Hardweare WKCR ATS00 147 A 25/04/2018 Mo No o
AREGO0D338  ATS00 AT500 Copier Hardware WKOR ATS00 369 A 25/04/2018 Mo No Ho
AREGD0D32S  ATS0D ATS00 Copier Hardware WHSE AT500 AT500-105 A 25/04/2018 Mo No No
AREGO0D327  ATS00 ATS00 Copier Hardware WHSE ATS00 ATS00-106 A 25/04/2018 Mo No No
AREGO0D328  ATSO00 ATS00 Copier Hardware WHSE AT500 ATS00-107 A 25/04/2018 Mo No Ho
» AREGD0D32S  ATS00 ATS00 Copier Hardware WHSE AT500 ATS00-108 A 25/04/2018 Mo No No
AREGO0D330  ATS00 ATS00 Copier Hardware WHSE ATS00 123 A 25/04/2018 Mo No o
AREGO00333  ATSO00 ATS00 Copier 3ot Generation A 25/04/2018 Mo No o
AREGO0D340  ATS00 AT500 Copier A 25/04/2018 Mo No Ho
AREGO0D341  ATS00 ATS00 Copier A 25/04/2018 Mo No o
AREGO0D342  ATS00 AT500 Copier 0 Do you want to print the asset register report? A 25/04/2018 Mo No No
AREGO0D343  ATS00 AT500 Copier A 25/04/2018 Mo No Ho
AREGDOD344  ATS00 ATS500 Copier A 25/04/2018 No No Mo
AREGO0D345  ATS00 AT500 Copier .—. No. A 25/04/2018 Mo No No
AREGO0D346  ATS00 AT500 Copier A 25/04/2018 Mo No Ho
AREGO0D347  ATS00 ATS00 Copier Hardware WHSE AT500 4560 A 25/04/2018 Mo No No
AREGO0D332  ATS00 ATS00 Copier Hardware WHSE ATS00 788 A 25/04/2018 Mo No No
AREGO0D348 2020856  Drum Accessories  WHSE 123456789 A 08/05/2018 Mo No o Il
AREGO0D343  SPISIS Sprint copier Hardware CTRT splS18-1234a A 10/05/2018 Mo No No
AREGO0D3S)  SPIBIS Sprint copier Hardware WHSE splsls-1234 A 10/05/2018 Mo No o
AREGO0D358  SP2020 5P2020 Sprint Colour MF Copier  Hardware cTRT SP202  SP20-1233 A 22/05/2018 Mo No Ho
AREGO0D354  SP2020 SP2020 Sorint Colour MF Copier  Hardware WKOR P02 cheesvi A 220052018 Mo No No -

1. A Required information.... pop up screen will appear.

SELECT LISTING DATE

For the Asset Register report to run, a Listing Date must be selected.

2. Either type in or click on the drop-down arrow and use the displayed

calendar function to select the date you require.
3. Click on Ok.
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$ - Machine List for Durban - BF sion 2.4.0.11 - Example C [=JloJlx]
| %ﬁu Home | Equipment/Locstons  Contract  Finance [HR  Inventory  Maintenance /Projects  Mancfactring  Procwement  Sales  Service  Reporting Uit - & x
OUXE B B ¢ = -0 % P06 anp
Add Edit Delst=  View | Savelayout Workspaces SaweFiter | [a) v | Refresh | Revslue Convert BuyBack | Print  Export Reports
Maintenance 4 Format ’ Current P Process P Print 4 Reports 4 2 |
Links [
ks, P AssetRegho = PartCode Desaription CategoryDesc  ParentType ModelNo SerialNo Status | StartDate Asset | IsFixedAsset  WOAtta
Functions | "B L3 o0 @ O g g g = o0 3 L
AREGD00319  NMACH New Machine Hardware WHSE ABCMACH-001 A 23/04f018 Mo No No
WO Histary AREGO00320  MMACH Mew Maching Hardware WHSE MMO0O0O013 A 23/04/2018 Mo No No
AREGD00321  ATS00 ATS00 Copier Hardware WKOR AT500 ATE00-100 A 25/04/2018 Mo No No
AREGDO0322  ATS00 ATS00 Copier Hardware WKOR ATS00 ATS00-101 A 25/04/2018 Mo Yes No
AREGDO0323  ATS00 ATS00 Copier Hardware SINY ATS00 ATS00-102 A 25/04/2018 Mo No No
AREGDO0324  ATS00 ATS00 Copier Hardware SINV ATS00 ATS00-103 A 25/04/2018 Mo No No
AREGD0325  ATS00 ATS00 Copier Hardware WKOR AT500 ATS00-104 A 25/04/2018  Yes  Yes No
AREGD00326  ATS00 ATS00 C"P‘I st Required information for report ASSETREGISTER. [—[e][x]|ps M No No
AREGD0327  ATS00 ATS00 Conf" e | i3 Mo No No
AREGD00328  ATS00 ATE00 Copif == - Mo No No
b AREGDD0329  ATS00 ATS00 Copi @ @ 15 Mo No No
AREGDO0330  ATS00 aTs00 Cop| ok | sack hs o No No
AREGDO0331  ATS00 ATS00 Copi 13 No No No
AREGO00332  ATS00 ATS00 Copi 1O« ad Mo No o
AREGDO0333  ATSO00 ATS00 Copi 8 Yes  Yes No
AREGDO0334  ATS00 ATS00 Cop Listing Date: <. i3 Mo No No
AREGD00335  ATS00 ATS00 Copi . hs N No No
AREGD0336  ATS00 ATS00 Cop : : ’ 15 N No N |
AREGD00337  ATS00 ATS00 Copi ‘ PR hs o No No
AREGD0333  ATS00 ATS00 Copi T i3 Mo No No
AREGD00333  ATS00 ATS00 G | PR No No
AREGDO0340  ATS00 ATS00 Copier Hardware WHSE ATS00 5440 A 25/04/2018 Mo No No T
. ,

VIEW ASSET REGISTER REPORT

* The Report Preview screen will be displayed.

* From here you can View, Print, Export or Email the Asset

Register report.

* Close the Report Preview screen when done.
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TECHMNOLOGSTES

Assets - Print - Asset Register Report

[ Preview ﬂﬁ =
File View Background
I 80 mA 668 % v b T - D.m.|E<_ .
Asset Register As At Date: 28/02/2020
Example Company
StreetNoandRoadName  POBox1234
Area New Town
City Durban
South Africa South Africa
0000 1234
RegNo.: 0000000asads2l FaxNo.: 031124545
VATHNo.: 0000000 TelNo.: 0311234567
Asset RegMo.  Serial No. Part Code Ops Life  Asset Acg. Source Doc No. Cost Acc Dep Net Value
18-30200 5P1818 Sprint copier 35 03/05/201% GROODO0021 2,500.00 £42.86 1,857.14
20-857483 5P1919 5P1918 Sprint Calour MFC &0 23/05/2017 GROOOOO031 500.00 275.00 225.00
00 o
abcl47a 5p2020 5P2020 Sprint Colaur MF Capier 60 03/05/2019 GROO000039 3,500.00 525.00 2,975.00
00:00:00
cvb123 5P1919 5P1919 Sprint Colour MFC 57 14/06/2017 GRO0O00039 3,800.00 2,133.33 1,666.67
00 I
1912-102030 5P19-123456 SP19-12 Colour Copier 60 04/07/2017 GROD0OD0S4 500.00 258,32 24167
00:00:00
2020-102040 5P2020 5P2020 Sprint Colour MF Copier 60 20/04/2018 GRO0O00073 4,000.00 1,466.67 2,533.33
00:00:00
2020-102041 5P2020 5P2020 Sprint Calour MF Copier 60 17/11/2017 GROOOOOOT3 500.00 225.00 275.00
00:00:00
2020-102042 5P2020 5P2020 Sprint Colour MF Copier &0 21/01/2015 GRO0O00073 15,000.00 15,000.00 00
00 I
2020-102043 5P2020 5P2020 Sprint Calour MF Copier 60 30/10/2015 GROOOOO0OT3 15,000.00 13,000.00 2,000.00
00:00:00
2020-102044 5P2020 5P2020 Sprint Calour MF Copier 60 25/04/2018 GRO0O00073 15,000.00 5,500.00 9,500.00
00:00:00
2020-102045 5P2020 5P2020 Sprint Colour MF Copier 60 02/05/2019 GRO0OO0OOT3 15,000.00 2,250.00 12,750.00
00:00:00
2020-102045 sp2020 SP2020 Sprint Colaur MF Capier 57 24/06/2016 GROD00D073 13,000.00 10,035.09 2,964.91
00:00:00
2020-102048 5P2020 5P2020 Sprint Calour MF Copier 60 27/05/2016 GRO0OOOOOT3 15,000.00 11,250.00 3,750.00
00 I
1912102045 S5p19-123456 SP19-12 Colour Copier 60 22/04/2016 GROD00D073 14,500.00 11,116.67 338333
00:00:00
1912-102046 5P19-123456 5P19-12 Colour Copier 60 22/04/2016 GRO0O00073 14,500.00 11,116.67 3,383.33
00:00:00
Page 1 of 5 100% {}
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