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Parts - Introduction to Parts

INVENTORY

PARTS - INTRODUCTION TO PARTS

There are some terms that are useful to know when managing inventory:

PART DEFINITIONS

A part definition (also know as inventory definition), describes and defines a

part.
You can link the following to a part:

° default supplier (and multiple other suppliers)

° supplier warranty which automatically comes in to effect when

the part is received into stock.

° meter definitions

° toner yields

PART CLASSIFICATION

Inventory is divided into 3 classes:

A-CLASS PARTS

* These items would be the main unit e.g. a copier machine.

* These are serialised single-line items.

B-CLASS PARTS

* These are serialised single-line items.
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* These are like C-Class items, in that a B-Class stock item can be
issued out and not billed. However, they are generally more
expensive than C-Class parts.

* These items would not be a main unit/machine but an accessory

e.g. a drum for a copier machine.

C-CLASS PARTS

* These are (nhon-serialised) stock items.

* These are stored in the system with a weighted average unit cost
per warehouse and bin.

* These items can be managed in batches if batch tracking is

enabled.

A, B and C-Class items can further be classified as stock or assets.

STOCK

* Stock is a store of A, B, and C-class items, ready for sale or ser-

vicing purposes.

ASSET DEFINITION

* Assets are A or B-class (serialised) non-stock items (e.g. a copier
machine), which could require a maintenance schedule and has
traceability records.

* These items are stored as 'single-line' items. Each item will have

it's own unique serial number, unit cost and traceable history.

Ribbon Access: Inventory > Parts
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THE PART LISTING SCREEN

The Part Listing screen will display.
Here you can view a list of the part definitions that have been set up
on the system.

These part definitions store information relevant to the part, including:

. the part type,

. the part category,
. the part unit of measure,

iv. the part shelf life
Scroll across the data grid to view all the columns containing the part

definition information.

$ - Part Listing - BPO: Version 2.5.0.0 - Example Company v2.5.0.0 (=Jlalix]
| @ +ome | Equipment /Locations  Contract  Fnance /MR Invenfory  Mantenance /Projects  Manufacturing  Procurement  Sales  Service  Reporting  Utiites - 8 x
OwE B @M o @O
Add  Edt View | Savelayout Workspaces = Refresh | Export | Reports .
Processing " Format Curent | Print .| Reports @
Links [
PartCode «f Description Status | PartType  CatDescription | ModelNo Weight | Volume  UnitOfMeasure  Shelfiife | PeriodType | PeriodTypeDesc ||
* | "0 o0 e L3 o0 L g e L3 = e L3 .
» @ 1027854 Metwork cable A e Spare Parts 0.00
12098765 SP15-12 Black Toner A € Toners 0.00
123452N 2N Paper A c Stationery 0.00
14-1234 Toner A c Toners 0.00
1414147 SP1414MFC A c Toners w7 0 10.00 yyyy Years
1455-96523 K147 Kyocera Colour Copier A A Kyocera Multi... K147 0.00 m Months
147258 Black Toner A c Toners 0.00
147888544 K147 Black toner A c Toners 0.00
147888741 K147 Yellow Toner A c Toners 0.00
15855 Drum for 5P 1515 A 8 Spare Parts 15 0 e 0.00
1616-147€ Black toner SP1516 A c Toners s7 0 10.00 yyyy Years
16-855 Drum for 51616 A 8 Spare Parts 15 0 ea 0.00
1717-147¢ Black Toner 5P1717 A c Toners 147¢ 0.5 0.00 yyyy Years
1785 Drum for 51717 A 8 Spare Parts 15 e 0.00
191234 Test toner A c Toners 0.00
19687 Drum A c Spare Parts 0.00
200PGFT 200 Page Feader Tray A 8 Accessories  200PGFT 0.00
2020-147C Cyan toner 5P2020 A € Toners 0.00
2020147 Black toner 52020 A c Toners 15 10 0.00
2020-147L SP2020 Clear Toner A c Toners 0.00
2020-147M Magenta toner SP2020 A c Toners 0.00
2020-147¢ Yellow toner SP2020 A B Toners , 0.00 = @
T »
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VIEW STOCK - A OR B-CLASS PARTS

1. Click on the expand button in the row of an A or B-class part definition

to open the Stock frame.
Here you can:

2. View the Serial Numbers1 (A and B-class items only) of the current
stock.

3. View the current stock Quantity for each warehouse and bin where the
A or B-class stock item exists. Each A or B-class item will be on a single
line, so the Quantity column will always register 1.

4. View the Unit Cost2 of each individual single line A or B-class item.

Collapse the Stock frame when you are done.

1A serial number is a unique character string (it can be letters, numbers or a com-
bination of both) that is given to an A or B-class item to distinguish it from other
similar items.

2Generally, unit costs represent the total expense involved in creating one unit of a
product or service. A unit cost forms the base level for a market offering price. A
unit cost can be lowered through economies of scale.
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$ - Part Listing - BPO: Version 2.5.0.3 - Example Company v2.5.0.0 (= J(a](x]
| @ | Home | Equpment/locatons  Contract  Frnce /MR Invertory  Maintenance Projects  Manufactriig  Proarement  Ssks  Serviee  Reportng  Utiites - 2 x
p a = == =
OUE = o @ o
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Add  Edt View | Savelayout Workspaces | Refesh | Export | Reports
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Links 2
Enter text to sea - s
PartCo « | Description - _ Status  PartType  CatDescripton  Weight Volume  ModelNo  UnitCfMeasure Shelflife | PeriodType PeriodTypeDesc | Manufact
¢ B - o el o o o 3 ol o e = o a0 o
1’2 SP1919 Sprint Colour MFC~ A™ -3 A Hardwiare 1919 0.00
2020 5P2020 Sprint Colour MEC... A Sprint Copiers | & 5PN ea 10.00 yyyy Years Sprint
Stock
Warehouseame ~ Biname | =D Quantity [nitcost
George_Whse George_Bin aw123q 1.00) 4,500.00
Johns_Boot Johns_Bin 34534 1.00) 25,000.00
OTC_Whse_DBN oTC_Bin ADILTEST 1.00) 7,500.00
PTA Customer Assets PTA Customer AssetsBin | 2020-7070 1.00) 0.00
PTA Customer Assets PTA Customer AssetsBin | 2020-7071 1.00) 0.00
PTA Customer Assets PTA Customer AssetsBin | 2020-7072 1.00) 0.00
PTA Customer Assets PTA Customer AssetsBin | 2020-7074 1.00) 0.00
PTA Customer Assets PTA Customer AssetsBin | 2020-7075 1.00) 0.00
PTA Customer Assets PTA Customer AssetsBin | 20207076 1.00) 0.00
Processing PTA Customer Assets PTA Customer AssetsBin | 2020-7077 1.00) 0.00
PTA Customer Assets PTA Customer AssetsBin | 2020-7073 1.00) 0.00
PTA Customer Assets PTA Customer AssetsBin | 220-7073 1.00) 0.00
PTA Customer Assets PTA Customer AssetsBin | DEN2020-10802 1.00] 0.00
» |iPTA Main Warehouse HES 1234 1.00) 4,500.00
PTA Main Warehouse PM-AL 20-852963 1.00) 15,000.00
PTA Main Warehouse PM-AL 2345t 1.00) 30,000.00
PTA Main Warehouse PM-AL 3567F 1.00) 26,000.00
SP204 5P204 Colour Copier A A Hardware 5P204 0.00

VIEW STOCK - C-CLASS PARTS

1. Click on the expand button in the row of a C-class part definition to

open the Stock frame.
Here you can:

2. View the Batch Numbers (C-class items only and if batch tracking? is

enabled) of the current stock.
3. View the current stock Quantity for each warehouse and bin where
that C-class stock item exists. You will note that there can be several

items in a batch.

1Batch Tracking is a system that allows you to group and monitor a set of stock that
share similar properties. Batch tracking enables a company to monitor it's inventory
with advanced traceability.
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4. View weighted averagel Unit Cost across each batch (for C-class items
only). This is calculated over multiple batches, within the same bin loc-

ation.

- Part Listing - BPO: Version 2.5.0.3 - Example Company v2.5.0.0 (= a])x]
| @ | Home | Equpment/Locaors  Contact  Fnance /MR Inventory  Maintenance /Projects  Manufactring  Procurement  Sales  Service  Reporting  Utlities - & x
& & [= (=] = =
! = < o E
©2E = & |
Add  Edt  View | Sevelayout Workspaces | Refesh | Export | Reports
Processing Format 4| Cument 4| Print 4| Reports 4 &
Links 2
PartCode ,* |« Description Status  PartType  CatDescription  Weight Volume  ModelNo UnitOfVleasure Shelfiife PeriodType  PeriodTypeDesc | Manufact
¥ | nB@c e e s L3 s 13 -3 A 3 e e = e e e
, ~
19 Drum S A c . Spare Parts . . 0.00
i 200 Page Feeder Tray A B Accessories 200PGFT 0.00
lr Cyan toner SP2020 A Y c Toners 0.00
B f2020-147% Black toner S72020 A Toners 75 147K 2400 m Months Sprint
Stock / 4 Y
WarehouseName =+ BinName BatchSerialio Quantity UnitCost
» |:BiancaD_Boot ! BiancaD_Bin 45,00 399.34
BizncaD_Boot BizncaD_Bin 147 7.00 398,34
George_Whse George_Bin 147 11.00 469.44
George_Whse George_Bin 20160701 8.00 463,44
MaryT_BaotiWhse MaryT_Bin 147 5.00 3%6.%
OTC_Whse_DBN oTC_Bin 147 39,00 465,15
OTC_Whse_DBN oTC_8in 147% 13.00 465.15
Processing OTC_Whse_PTA OTC_Bin 147 50.00) 450.00
PTA Main Warehouse PM-AL 5.00 377.49
PTA Main VWarehouse PM-AL 147 1.00 377.49
2020-147 5P2020 Clear Toner A c Toners 0.00
2020-147M Magenta toner 52020 A c Toners 0.00
2020-147¢ Yellow toner SP2020 A c Toners 0.00
2020-856 Drum A B Accessories 0.00
2020-998 Staple Uit A A Accessories 0.00
204-147C 5P204 Cyan Toner A E Toners 0.00

PARTS RIBBON ACTION BUTTONS

From this screen you can Add, Edit, and View a part definition.

This screen supports the Save Layout and Workspaces functionality.

Export allows you to export the part definition list to Microsoft Excel.

> wbd e

Reports allows you to print Inventory reports directly from this screen.

For more information on selecting and running a report refer to All

Reports.

1The weighted average method divides the cost of an item available for sale (in
stock) by the number of units of that item available for sale. This gives the weighted
average cost per unit. This weighted average figure is then used to assign a cost to
all of these items in stock.
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$ - Part Listing - BPO: Version 2.5.0.0 - Example Company v2.5.0.0 [(=J(a )]
| @ | tome | Equpment/locations  Contact  Fance /MR Inventory  Maintenance /Projects  Manufactring  Prourement  Seles  Service  Reporting  Ublties - @ X
Oz E|R & 0
add  Edt  view | |savelayout Workspaces | Refresh | Export | | Reports .
F\u[e*ﬂ; Formi 4| Current | Prig¢ .| Reports . &
Pancad:\v Description Status |PartType | CatDesaripton  Weight Volume  ModelNo UnitOfMeasure  Shelflife  PeriodTyne | PeriodTypeDesc Manufacturerhia
7 3 . 3 3 3 3 3 3 3 = L3 3 3
SP702-147¢  Black toner A ® Toners 0.00
SPE161 SP6161 Sprint Copier A A Hardware 5P6151 0.00
50D Sprint Colour Copier A A Hardware 0.00
sP220 SP220 Maching A A Hardware 0.00
SP2145637 5P 2121 Accessory A c Accessories 0.00 Kyocera
sP2121 SP2121 Copier A A Hardware 0.00
SP204 5204 Colour Copier A A Hardware 5P204 0.00
P2020 5P2020 Sprint Colour MF ... A A Sprint Copiers 6 5p2020 ea 10.00 yyyy Years Sprint
sP1s1s SP1919 Sprint Colour MFC A A Hardware 1819 0.00
SP19-147Y YelowToner -SP1818 A c Toners 0.00
SP15-147M Magents toner -SP1918 A c Toners 0.00
SP19-147K Black Toner SP1919 A c Toners 0.00
SP19-147C Cyan Toner -5P1313 A c Toners 0.00
SP1S-123456  SP19-12Colour Copier A A Hardware 5P19-12 0.00
1818 Sprint copier A A Hardware 0.00
SPIFIMFC  SP1717MultiFunctional .. A A Hardware 0.00
SP1414 5P 1414 Copier A A Hardware 37 0 ea 0.00 yyyy Years Sprint
SPI03-147¢  Black toner A c Toners 0.00
SP1020 Copier A A Hardware 5P1020 0.00
Processing E Stationery Box A c Stationery 0.00
sAN Sanitizer A c Spare Parts 0.00
Hegiass SABS003 Test for Kame A E Toners 0.00
W

FUNCTIONS AND PROCESSING TILES

On the left side of the Part Listing screen is the Links panel which contains
the part definitions Functions and Processing tiles. Each tile, when clicked
on, will take you to further information concerning the selected part defin-

ition. These tiles are also available in the View Part and Edit Part screens.

FUNCTIONS TILES

The Items Supplied tile will direct you to the Suppliers for

Part screen. From here you can Add, Edit and Delete
linked item suppliers.

Substitutes The Substitutes tile will direct you to the Substitute Items

for Part screen. Here you can Add, Edit and Delete linked

alternative, substitute items.

The Documents tile will direct you to the Documents for
Part screen. Here you can Add, Edit, Delete and View
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linked digital documents.

The BOM s tile will direct you to the BOM Listing for Part
screen. Here you can Add, Delete and View linked BOMs.

Stock Control The Stock Control tile will direct you to the Stock Control

for Part screen. Here you can Add, Edit and Delete a part

stock control Reorder Point Method and a part stock con-
trol Min/Max Reorder Method.

e - Part Listing - BPO: Version 2.5.0.0 - Example Company v2.5.0.0 [=Jo]bx]
| & | rome | Equpment/locstons  Contact  Finance /KR Iventory  Mantenance /Projects  Manufacturing  Procyement  Sdes  Serviee  Reporting  Utiites - & x
OE R S 0
Add  Edit View | Savelayout Workspaces | Refresh | Export | Reports
Frocessing Format 4| curent .| Print | Reports 4 A
Links x|
fis et —— PartCode Description Status  PartType | CatDescription v | Weight |Volume |ModelNo UnitOfvleasure | Shelflife  PeriodType | PeriodTypeDesc
? | o ol e ol o ol e o o = ol e
SP2020 5P2020 Sprint Colour MF .. A A SprintCopiers & 5P2020 ea 10.00 yyyy Years
SABS002 Testing for Kame A B Spare Parts 0.00
SAN Sanitizer A c Spare Parts 0.00
19-687 Drum A c Spare Parts 0.00
102-7854 Network cable A c Spare Parts 0.00
15-856 Drum for 5P1515 A B Spare Parts 15 0 ea 0.00
165856 Drum for SP1616 A B Spare Parts 150 ea 0.00
ACR-02 Acer rollers A c Spare Parts 0.00
17856 Drum for SP1717 A B Spare Parts 15 ea 0.00
20-753 SP2020 Fuser Unit A c Spare Parts 0.00
1458-95523 K147 Kyocera Colour Cop... A A Kyocera Multifu K147 0.00 m Months
SABS001 Testing for Kame A A Hardware SABS 0.00
sP1020 Capier A A Hardware SP1020 0.00
NMACH New Machine A A Hardware 0.00
TMACH Test Machine A A Hardware 0.00
sP204 5P204 Colour Copier A A Hardware sP204 0.00
SP19-123456  5P19-12 Colour Copier A A Hardware 5P19-12 0.00
KM250MFP Konica Minolta Colour Mul... A A Hardware 0.00
KZN-122TFB Kruger ZNFaxMachine A A Hardware N122 0.00
SP1818 Sprint copier A A Hardware 0.00
SP1919 SP1919 Sprint Colour MFC A A Hardware 1919 0.00
DM100200 Colour Cooier A A Hardware DM100200 0.00
e »

PROCESSING TILES

The Requisitions tile will direct you to the Purchase

Requisitions for Part screen. Here you can Add, Edit,
Delete, View, Hold, Release, Approve, Decline and Clone
linked purchase requisitions.

The Purchase Orders tile will direct you to the Purchase
Orders for Part screen. Here you can View, Delete and
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Transactions

Print linked purchase orders, as well as add Notes,
Addresses, and Delivery Instructions to linked purchase
orders.

The Requests tile will direct you to the Part Requests for
Part screen. Here you can Add, Edit and Delete a linked

part request. You can also raise a Requisition for, Issue,
and Transfer a part. A Note can be linked, the requesting
warehouse can be changed and the requested part can be
Remapped to another part. A Picking Slip can also be prin-
ted from this screen.

The Transactions tile will direct you to the Transactions

for Part screen where you can view a data grid of trans-
actional information relating to the part.

e - Part Listing - BPO: Version 2.5.0.0 - Example Company v2.5.0.0 [=Jo]bx]
| & | rome | Equpment/locstons  Contact  Finance /KR Iventory  Mantenance /Projects  Manufacturing  Procyement  Sdes  Serviee  Reporting  Utiites - & x
OE R S 0
Add  Edit View | Savelayout Workspaces | Refresh | Export | Reports
Frocessing Format 4| curent .| Print | Reports 4 A
Links 2
FiSiEt g PartCode Description Status  PartType | CatDescription v | Weight |Volume |ModelNo UnitOfvleasure | Shelflife  PeriodType | PeriodTypeDesc
s0Ms * | e WO B o L o - e o
- SP2020 5P2020 Sprint Colour MF .. A A SprintCopiers & 5P2020 ea 10.00 yyyy Years
SABS002 Testing for Kame A B Spare Parts 0.00
SAN Sanitizer A c Spare Parts 0.00
19-687 Drum A c Spare Parts 0.00
102-7854 Network cable A c Spare Parts 0.00
15-856 Drum for 5P1515 A B Spare Parts 15 0 ea 0.00
165856 Drum for SP1616 A B Spare Parts 150 ea 0.00
ACR-02 Acer rollers A c Spare Parts 0.00
17856 Drum for SP1717 A B Spare Parts 15 ea 0.00
20-753 SP2020 Fuser Unit A c Spare Parts 0.00
1458-95523 K147 Kyocera Colour Cop... A A Kyocera Multifu K147 0.00 m Months
SABS001 Testing for Kame A A Hardware SABS 0.00
sP1020 Capier A A Hardware SP1020 0.00
NMACH New Machine A A Hardware 0.00
TMACH Test Machine A A Hardware 0.00
sP204 5P204 Colour Copier A A Hardware sP204 0.00
SP19-123456  5P19-12 Colour Copier A A Hardware 5P19-12 0.00
KM250MFP Konica Minolta Colour Mul... A A Hardware 0.00
KZN-122TFB Kruger ZNFaxMachine A A Hardware N122 0.00
SP1818 Sprint copier A A Hardware 0.00
SP1919 SP1919 Sprint Colour MFC A A Hardware 1919 0.00
DM100200 Colour Cooier A A Hardware DM100200 0.00
e
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