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Introduction to Goods Received Note

PROCUREMENT

INTRODUCTION TO GOODS RECEIVED NOTES

Definition: A Goods Received Note (GRN) is a document produced when
goods are received. It will usually accompany goods to any inspection and is

used to check against supplier invoices before payment.

The Goods Received Note Listing screen is only to view and print Goods

Received Notes that have already been generated. View Receive Stock ltems

into Store or Receive Non-Stock Items links below in order to raise the Goods
Received Note.

Ribbon Access: Procurement > Goods Received Notes
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VIEW GRN LIST

The Goods Received Notes Listing screen will be displayed.

VIEW STOCK GRNS

e BPO2 will default to the Stock GRNs frame.
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VIEW NON STOCK GRNS

* Click on the Non-Stock GRNs tab to change the list setting.
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VIEW GRN STATUS

* Click on the drop-down arrow in the Status field to display the
GRN Status selection menu.
* This will enable you to find goods received notes under the fol-
lowing
* New
e Completed
* Cancelled
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VIEW STOCK GRN DETAILS AND PARTS

1. Ensure that you have selected the Stock GRNs tab.
2. Click on the row selector in front of the Stock Goods Received Note

that you wish to view in detail.
3. Click on View GRN.

Note: You can view a Stock GRN in any status.

@ = Goods Received Notes Listing - BPO: Version 2.1.0.65 - Example Company - o ®
-w | oms | Equpment and ocatons S O e S A W e SN S U R et e e R 0 U S N =R
| B | N
Complete | View GRN| | Savelayout Workspaces | Print Export | [new v Refresh |
GRN it GRN
| |
| e
N
GRHNNo + Stats @ IssusRetunType  POCade Employeehumber Firstilame Lasthame EventDate  EventTime
5 =
GR00000324 N PROR PO0000112 MUDOO1 Judith Mudzengi 18 May 2017  00:00:00
GRO0000325 N PROR PO0000329 MUDOO1 Judith Mudzengi 18 May 2017  00:00:00
GROD000330 N PROR. PO0000333 MUDO0 L Judith Mudzeng 19May 2017 00:00:00
GR00000332 N PROR PO0000343 MUDOO1 Judith Mudzengi 19 May 2017  00:00:00
EGRUUUUU}:‘IS N PROR PO0000344 MUDOO1 Judith Mudzengi 19May 2017  00:00:00
000336 N PROR. PO0000350 MUDO0 L Judith Mudzengi 22May 2017 00:00:00
N PROR PO0000352 MUDOO1 Judith Mudzengi 22May 2017 00:00:00
N PROR PO0000361 MuUDOO1 Judith Mudzengi 30May 2017 00:00:00
GRO0D00354 N PROR. PON000363 DUT001 Bianca DuToit 143un 2017 00:00:00
GRO0000359 N PROR. PO0000374 DUTO01 Bianca Du Toit 211un 2017  00:00:00
GRO0000364 N PROR PO0000379 DUTO01 Bianca Du Tait 07l 2017 00:00:00
GRODDDO373 N PROR. PO0000331 DUTO01 Bianca Du Toit 02Aug 2017 00:00:00
GRO0000378 N PROR PO0000394 DUTO01 Bianca Du Toit 02 Aug 2017  00:00:00
GRO00QO379 N PROR PO0000397 DUTO01 Bianca Du Toit 03 Aug 2017  00:00:00
GRO0DDO330 N PROR. PO0000363 DUTOD1 Bianca Du Toit 07 Aug 2017 00:00:00
GRO0000383 N PROR PO0000398 DUTO01 Bianca Du Toit 07 Aug 2017  00:00:00
GRODO0038S N PROR. PO0000402 DUT001 Biznca DuToit 30 Aug 2017 00:00:00
GRO0D00397 N PROR. PO0000154 DUTOO1 Bianca Du Toit 20Nov 2017  00:00:00
GRO0000410 N PROR PO0000360 DUTO01 Bianca Du Toit 01Feb 2018  00:00:00
GRODD00417 N PROR. PO0000435 MIL0OL Abigail Mine 09 Mar 2018 00:00:00
GRO0DD0418 N PROR. PO0000435 MILOO1 Abigail Mine 09Mar 2018  00:00:00
GRO0000419 N PROR PO0000442 MILO01 Abigail Milne 13Mar 2018 00:00:00
GRODDD0423 N PROR. PO0000455 MILO0L Abigail Mine 075ep 2018 00:00:00
GRO0D00424 N PROR PO0000457 MILOD1 Abigail Mine 07Sep 2018 00:00:00
GRO0000425 N PROR PO0000326 MILOO1 Abigail Milne 09Sep 2018  00:00:00
GRODD00427 N PROR. PO0000353 MILOOY Abigail Minz 105ep 2018 00:00:00
GRO0000428 N PROR. PO0000458 MILOO1 Abigail Mine 11Sep 2018  00:00:00 -
Open Windows ~ | 08O0ct2018 7

The View Goods Receipt Note [ ] screen will be displayed. Here you can

view more information concerning the selected Stock Goods Received Note:

1. View the linked purchase order number, receiver name, receipt date,

receipt comments and whether on receipt of goods an invoice was gen-

erated or not.
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2. If this GRN is related to a call / project this will be listed here along
with the customer code and name.

3. View details of the parts (Items) received, which warehouse and bin
they were received into and the quantity of each part type that was

received.

Note: A, B and C-Class part types can be received on a Stock
GRN.

% = View Goods Receipt Note GROD000333 - BPO: Version 2,1.0.65 - Example Company o X

Home | Equpmentandlocatons  Contact  FinanceandHR  Inventory  MaintenanceandProjects  Menufacturing  Procwrement  Sales  Service  Reporting  Utlities - & x

e [

H[o e ®

save | Back | Savelayout Wrkspaces / @
Reference

Gen Invoice lo
PartTyps  PartCode PartDesc WarehouseNams BnlocatiorName | BatchSerislMo | AverageUnitCost  Quantity  CheckQuantity | CureDate

v
A 5P1919 SP1919 Sprint Colour MFC ~ Main Warehouse: DEN-A1 129.98 1.00 1.00 01 Jan 1900
A 5P1919 SP1919 Sprint Colour MFC~ Main Warehouse DBN-A1 129.98 1.00 1.00 01 Jan 1500
c 2020-147C Cyan toner SP2020 Main Warshouse DEN-AL 450.00 2.00 2.00 01 Jan 1500
B 2020-856 Drum Main Warehouse DEN-A1 100.00 1.00 1.00 01 Jan 1900
B 2020-856 Drum Main Warehouse DBN-A1 100.00 1.00 1.00 01 Jan 1500

PO Currency | ZAR Total

Open Windows ~ 08 Oct 2018 4

VIEW NON-STOCK GRN DETAILS AND SERVICES

1. Ensure that you have selected the Non Stock GRNs tab.
Click on the row selector in front of the Non Stock Goods Received

Note that you wish to view in detail.
3. Click on View GRN.

Note: You can view a Non Stock GRN in any status.

Help v2.5.1.4 - Pg 7 - Printed: 27/06/2024

CO3 Technologies (Pty) Ltd © Company Confidential



TEcHNoLosT=s Introduction to Goods Received Note

@ k4 Goods Received Notes Listing - BPO: Version 2.1.0.65 - Example Company — 0 X
WV ome | asomentandiocons  Gonvac ST o N e o e 3 O - e o B X
Elle| & = - BICE I
Complete | view GRN | Save Layout Workspaces | Print Export | [new =] Refresh
GRN Tt e GRN | ‘
Stm:kiGRNsiI Non Stock GRNs I -
GRNMa - Status ReceiptType  POCode SubltemType  Employeshiumber FirstMame LastMame EventDate  EventTime
. =
GROODDO261 N WKOR. PO0000265  WOAS DUTDOL Bianca Du Toit 19 Nov 2015  00:00:00
GROD0D0262 N WKOR PO0000265  WOAS DUTOO1 Bianca Du Toit 19 Nov 2015  00:00:00
GROD0DO263 N WKOR. PO0000266 ‘Woas DUTOO1 Bianca Du Toit 19 Nov 2015  00:00:00
GRO0DDO264 N WKOR PO0000266  WOAS DUTDOL Bianca Du Toit 19Nov 2015  00:00:00
GRO00D0267 N WKOR PO0000268 WOAS DUTOO1 Bianca Du Toit 19 Nov 2015  00:00:00
GRO00DO268 N WKOR PO0000268 WOAs DUTOOL Bianca Du Toit 19MNov 2015  00:00:00
GROODDO269 N WKOR. PO0000269  WOAS DUTDOL Bianca Du Toit 26 Nov 2015 00:00:00
GROD0ODO270 N WKOR PO0000270 WOAs DUTOO1 Bianca Du Toit 26 Nov 2015  00:00:00
GROOQDOZ78 N WKOR PO0000275 WOoAs DuUTOOL Bianca Du Toit 13Apr 2016  00:00:00
GROODDD292 N WKOR. PO0000289  WOAS DUTDO1 Bianca Du Toit 01 Jul 2016 00:00:00
GRO0000294 N WKOR PO0000291  WOAS DUTO01 Bianca Du Toit 11 Aug 2016  00:00:00
GROOQOO30Z N WKOR PO0Q000301  WOAS DUTOOL Bianca Du Toit 250ct 2016 00:00:00
GROODDO303 N WKOR. PO0000302  WOAS DUTOOL Bianca Du Toit 310ct 2016  00:00:00
GRO00ODO305 N WKOR PO0000304  WOAS DUTOO1 Bianca Du Toit 310ct 2016  00:00:00
GROOODO34L N WKOR PO0000355 WoaAs MUD0O1 Judith Mudzengi 24May 2017 00:00:00
GROODDO356 N WKOR. PO0DO0D371  WOAS DUTDOL Bianca Du Toit 15Jun 2017 00:00:00
GRO0000362 N WKOR PO0000377 WOAS MUD0O1 Judith Mudzengi 04 Jul 2017 00:00:00
GROOOOO37S N WKOR PO0000393 woas DUTOOL Bianca Du Toit 02 Aug 2017 00:00:00
GROODOO385 N WKOR PO000D399 WOoas DUTOO01 Bianca Du Toit 08 Aug 2017  00:00:00
GRO00D03%3 N WKOR PO0000406 WOoAs DUTOO1 Bianca Du Toit 07MNov 2017  00:00:00
GROODDO394 N WKOR. PO0000407  WOAS DUTOOL Bianca Du Toit 07Nov 2017 00:00:00
GROOD0O395 N @ WKOR PO000O409 WOAsS DUTOO01 Bianca Du Toit 17Nov 2017  00:00:00
GRO0000398 WKOR PO0000191  WOAS DUTDO1 Bianca Du Toit 20 Nov 2017  00:00:00
N WKOR. PO0000418  WOAS DUTDOL Bianca Du Toit 18Dec 2017  00:00:00
N WKOR PO000046S WOoAs MILOD1 Abigail Milne 23Sep 2018 00:00:00
» |GROO0D0O443 N WKOR PO0000476 woas MILOO1 Abigail Milne 275ep 2018 00:00:00
GRO0DDO444 N WKOR. PO0D00477  WOAS MILOD1 Abigail Milne 275ep 2018 00:00:00 ‘
Open Windowe v | 080ct2018 2

The View Non Stock GRN: [ ] screen will be displayed. Here you can view

more information concerning the selected Non Stock Goods Received Note:

1. View the linked Supplier code and name, the Event Date/Time, the

linked Purchase Order No. and whether on receipt of goods an invoice

was generated or not.

2. The Supplier Details will be listed here, along with the Currency,
Exchange rate and Tax Rate set up on this supplier.

3. View details of the parts (Services) received and the quantity of each

service that was received.

Note: Only Services can be received on a Non Stock GRN.
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= View Non Stack GRN : GRO0000443 - BRO: Version 2.1.065 - Example Company - O
Home | Equipmentandlocatons  Contract  FinanceandHR  Invemtory  Maintenance andProjects  Manufacturing  Procurement  Sales  Service  Reporting  Utiiies =
O
Ssve  Back | Savelayout Workspaces
Process i | Format
Supplier SPRO01 Sprint Distributors Local PO No PO0000476 -
Event Date/Time 2013/10/08 ~ | 00:00:00 % Generate Supplier Invoice [ ] Invoice No. 2 e
Supplier Details
Address | 555 Forest Grove Road Phone 031147 1234
Forest Hills Fax 0311471212
New Town Email |hary@emal.coza | 4—@
123 Contact |John Martn fl
South Affica VAT No. | 456789123
Currency 28R | ExchangeRate 10000 | Tax Rate |0.00
PartType WarehouseName | BinLocationName BatchSerialNo AverageUnitCost Quantity CheckQuantity CureDate
v
» | SERV 800.00 100 1.00

Open Windows ~

| |08 Oct2018

Related Topics

e Receive Stock Items into Store
e Receive Non-Stock Items (Services)

e Print Goods Received Notes

¢ Receiving Alternate Parts

BPO.MNU.055
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