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Introduction to Point of Sale (POS) Lite

SALES

INTRODUCTION TO POINT OF SALE (POS)
LITE

The POS (Point of Sales) Invoice screen was created as a simplified Over the
Counter Invoice screen. With OTC Invoicing, stock must be manually issued
after the invoice is created, but with POS Invoicing, stock is auto issued from
the Auto Issue Warehouse. Only Inventory Items can be invoiced via this pro-

cess.
Configuration Required:

e Company configuration flag:
* AutoSalelssue - enables auto sale stock issuing.

e Auto Issue Warehouse Config (1 auto issue warehouse per site)
* |s Stock = ‘Yes’

Is Asset = ‘No’

Quarantine Location = ‘No’

Is Default = ‘No’

Auto Issue = ‘Yes’

» Sales Office Config:
* lIdentification of a customer as a cash sales account to
be configured on the Sales Office. Ensure a Cash Sale
Customer Account has been set up, linked to all sites
and configured as the Cash Sales Account in the Sales
Office(s).
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* User Config:

* The default site of the user is used to determine the
auto issue warehouse and the cash sales account.
Ensure that each user has a default site configured
‘Default Site’ in User Right screen for that user. (that
they have security right access to).

* For a multi-site environment, users must be in a site
specific group (configured in user rights - AccessType:
‘SITE’).

Ribbon Access: Sales > POS Lite
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1. The Invoices listing screen will display with a list of all the Cash Sale

Invoices that have been processed.

THE PROCESSING BUTTONS

2. From this screen you can utilize the following Processing buttons:
* Add a new Transaction Invoice
* Print the Tax Invoice

THE INVOICES DATA GRID

3. The data grid lists all the Sales Transactions that have been processed,
in descending order.
4. An Invoice Number is automatically generated for each transaction and

will follow sequentially.
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$ - Invoices - BPO: Version 2.4.0.11 - Example Company —
| @ | Home joment Locations  Contract  Fimance /HR  Inventory  Mai [Projects  Man Pr sdes  Service  Reporting’ - & x
oo R
Add  Print |Refresh | Savelayout Workspaces
S -
Pr ”_“,!“ ‘ Bt ) e ? I~y
InvoiceNo CustomerC... ' CustomerName DeptCode InvoiceStatus  InvoiceDescription /Irlvmcevahe Currency TaxRate InvoiceDate  SalesmanName
v e oDe "0 #0e e e = D = = e <
» |INVO000504 Cuso01 Cash Sales Account N 575.00 ZAR 15.00 17/05/2019  Bianca Du Toit
INV0000503 Cusoo1 Cash Sales Account P 575.00 ZAR 15.00 17/05/2019  Bianca Du Toit
INV0D00450 Cuso01 Cash Sales Account [ 172.50 ZAR 15.00 08/08/2018  Bianca Du Toit
INVOD00440 Cus001 Cash Sales Account P 8,625.00 ZAR 15.00 07/05/2018  Bianca Du Toit
INVOD00439 Cuso01 Cash Sales Account P 28,750.00 ZAR 15.00 07/05/2018  Bianca Du Toit
INV0000391 Cusoo1 Cash Sales Account P 0.00 ZAR 14.00 03/08/2017  Bianca Du Toit
INV0000387 Cuso01 Cash Sales Account P 589.95 ZAR 14.00 25/07/2017  Bianca Du Toit
INVOD00383 CUs001 Cash Sales Account P 589.95 ZAR 14.00 14/07/2017  Judith Mudzengi
INVOD00366 BOT0001 Bothas Networking inc [ test 2,565.00 USD 14.00 20/06/2017  Bianca Du Toit
INV0000365 BIG0001 Big Bargains P test 342.00 ZAR 14.00 20/06/2017  Bianca Du Toit
INVO00D358 Cusoo1 Cash Sales Account P 589.95 ZAR 14.00 15/06/2017  Judith Mudzengi
INVO000357 Cus001 Cash Sales Account P 589.95 ZAR 14.00 15/06/2017  Judith Mudzengi
INVOD00334 DEROO1 Derton Technologies [ 615.60 ZAR 14.00 22/05/2017  Judith Mudzengi
INV0000332 Cusoo1 Tasty Treats P POS LITE 1,593.90 ZAR 14.00 21/04/2017  Judith Mudzengi
INV0000331 HOPOO1 Hope Works P pos diff customer 615.60 ZAR 14.00 21/04/2017  Judith Mudzengi
INVO000330 DER001 Derton Technologies P pos diff customer1 2,053.20 ZAR 14.00 21/04/2017  Judith Mudzengi
INV0000329 DERO001 Derton Technologies P pos diff customer 1,095.60 ZAR 14.00 21/04/2017  Judith Mudzengi
INVO000328 CUs001 Cash Sales Account P pos invoice 589.95 ZAR 14.00 21/04/2017  Judith Mudzengi
INV0000327 Cusoo1 Cash Sales Account P pos invoice 1,757.78 ZAR 14.00 21/04/2017  Judith Mudzengi
INVO000326 Cuso01 Cash Sales Account P 8976pos 753.83 ZAR 14.00 21/04/2017  Judith Mudzengi
CUS001 Cash Sales Account B 589.95 ZAR 14.00 21/04/2017  Judith Mudzengi |,
“ v
Open Windows | User: JulandaK | 17/02/2021 | Version : 2.4.0.11 | Example Company

COLUMN FILTERING

LIST BY CUSTOMER NAME

1. Click on the filter in the Customer Name field to display the Filter
option screen.
2. Scroll to the Customer Name and click in the check box next to it.
° For the purpose of this manual, Cash Sales Account has

been selected.

@ Note that only the Cash Sales Account entries are now listed.

3. Close the screen if you are happy with your selection or Clear Filter to
reset the filter to the default list.
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Invoices - BPO: Version 2.4.0.11 - Example Company -
.- flocations  Contract  Finance /HR  Inventory i /Projects  Man F Sales  Service  Reporting’ - & x
@
Add Print Refresh | Savelayout Workspaces
-
Applied Filter : [CustomerName] = "Cash Sales Account’
InvoiceNo CustomerC... [Customerame | = ! Text Fiters InvoiceValue | Currency TaxRate  InvoiceDate  SalesmanName
v ol o0 = Cash Sales Account | . = -3 = = "B -
» INVODDDS04 CUSO01 | Cash Sales Account E——— 2 575.00 ZAR 15.00 17/05/2018  Bianca Du Toit
INV000D503 Cus001 Cash Sales Account é:”aamns 2 575.00 ZAR 15.00 17/05/2019  Bianca DuToit
INV0000430 Cuso01 Cash Sales Account [ Bothas Networking inc 172.50 ZAR 15.00 08/08/2018  Bianca Du Toit
INVD000440 Cusoo1 Cash Sales Account 8,625.00 ZAR 15.00 07/05/2018  Bianca Du Toit
INV0000439 CUs001 Cash Sales Account [] Derton Technologies 28,750.00 ZAR 15.00 07/05/2018  Bianca Du Toit
INV0000391 CUS001 | Cash Sales Account H ;':‘;’;”yfx; 0.00 2R 1400 03/08/2017  Bianca Du Tt
INV0000387 Cusoo1 Cash Sales Account [] Jackie Moss 589.95 ZAR 14.00 25/07/2017  Bianca Du Toit
INV0000383 Ccusoo1 Cash Sales Account [ Jackie's Book Shoo = 589.95 ZAR 1400 14/07/2017  Judith Mudzengi
INV0000358 Ccusoo1 Cash Sales Account 589.95 ZAR 1400 15/06/2017  Judith Mudzengi
INV0000357 Cusoo1 Cash Sales Account Clear Filter Close 589.95 ZAR 14.00 15/06/2017  Judith Mudzengi
INV0000328 Cusoo1 Cash Sales Account L = 589.95 ZAR 14.00 21/04/2017  Judith Mudzengi
INV0000327 Ccusoo1 Cash Sales Account P oice 1,757.78 ZAR 1400 21/04/2017  Judith Mudzengi
INV0000326 Ccusoo1 Cash Sales Account 976pos 753.83 ZAR 1400 21/04/2017  Judith Mudzengi
INV0000325 Cus0o1 Cash Sales Account P 589.95 ZAR 14.00 21/04/2017  Judith Mudzengi
INVO000317 Cusoo1 Cash Sales Account P 812.25 ZAR 14.00 11/04/2017  Bianca Du Toit
INV0000270 Ccusoo1 Cash Sales Account P test 570.00 ZAR 1400 21/09/2016  Bianca DuToit
INV000265 CuUs001 Cash Sales Account P test 513.00 ZAR 1400 01/09/2016  Bianca Du Toit
INV0000255 Ccusoo1 Cash Sales Account P 513.00 ZAR 14.00 20/07/2016  Bianca Du Toit
INV0000201 Cusoo1 Cash Sales Account P 2,048.00 ZAR 14.00 07/04/2016  Bianca Du Toit -
7 »
3¢ /] [CustomerName] = 'Cash Sales Account’ Edit Filter
Open Windows ~ | User: Juandak | 17/02/2021 | Version : 2.4.0.11 | Example Company

LIST BY DATE

1. Click on the filter in the Invoice Date field to display the Filter option
screen.
2. The Date Filters options will display.
* Click in the check box next to the date periods(s) you wish
to display.
* More than one check box can be ticked, if required.
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$ - Invoices - BPO: Version 2.4.0.11 - Example Company = o ) x|
I -] | Home | Equpment/locations  Contract  Finance /HR Inventory i /Projects i Sdles  Service  Reporting  Utiliies - & X
0o ]
Add  Print Refresh | Savelayout Workspaces
InvoiceNo CustomerC... | CustomerName DeptCode | InvoiceStatus | InvoiceDescription | InvoiceValue Currency  TaxRate Imvmr-m ] N+ comments
o o E e oo s . e . = Values | Date Fiters
» INV0000504 CUS001 Cash Sales Account N 575.00 ZAR 15.00 17/05/2019
INV0000503 CuUso01 Cash Sales Account P 575.00 ZAR 15.00 17/05/2019 _Sp:uﬁcl)ate Periods M
INV0D00490 CUs001 Cash Sales Account 3 172,50 ZAR 15.00 08/08/2018 || [T Yesterday  }[] LastMonth
INV0000440 CUS001 Cash Sales Account P 8,625.00 ZAR 15.00 07fosf2018 || L] Teday [] his Month
INV0000439 cusoot Cash Sales Account P 28,750.00 ZAR e 15.00 ozosp0as || - TOmOTow L Mo
INV000D391 CUS001 Cash Sales Account P 0.00 ZAR 14.00 03/08/2017|| | Last Week Last Year
INV0000337 Ccus0o1 Cash Sales Account P 589.95 ZAR 14,00 250772017 || L The Week e
[ Next week [ Next Year
INV0000366 BOT0001  Bothas Networking inc P test 2,565.00 USD 14.00 20/06/2017||
INV0000365 BIG0001 Big Bargains P test 342.00 ZAR 14.00 20/06/2017
INV0000317 CuUso01 Cash Sales Account P 812.25 ZAR 14.00 11/04/2017
INV000D270 Ccus001 Cash Sales Account P test 570,00 ZAR 14.00 21/09/2036 | | Cloc Filer Close
INV0000265 cus001 Cash Sales Account P test 513.00 ZAR 14.00 01/09/2016
INV0000259 CUS001 Cash Sales Account P 513.00 ZAR 14.00 20/07/2016  Bianca Du Toit over the counter issue
INV0000205 CUso01 john P 125 513.00 ZAR 14.00 13/04/2016  Bianca Du Toit test
INV0000202 Ccus001 Jackie Moss P Toner 513.00 ZAR 14,00 11/04/2016  Bianca DuToit Adhoc toner sale
INV000020 1 cus001 Cash Sales Account P 2,04.00 ZAR 14.00 07/04/2016  Bianca Du Toit test mutliple quanitites and ..
INV0000200 cus001 Cash Sales Account 3 5,700.00 ZAR 14.00 07/04/2016  Bianca Du Toit new machine otc sale
INV0000199 CUso01 Cash Sales Account P 513.00 ZAR 14.00 07/04/2016  Bianca Du Toit test
INV0000 198 Ccus001 Cash Sales Account P 1,533.00 ZAR 14.00 07/04/2016  Bianca Du Toit test
INV0000197 Cus001 Cash Sales Account P 513.00 ZAR 14.00 07/04/2016  Bianca Du Toit test
INV0000 196 CUS001 Cash Sales Account P 513.00 ZAR 14.00 07/04/2016  Bianca Du Toit test
«
Open Windows ~ | User ; JulandaK | 17/02/2021 @ Version: 2.4.0.11 Example Company

LIST BY VALUES

3. Click on the Values tab to display the date values from the Invoices list-

ing screen.

4. Click on the check box(es) you wish to display.

* For the purpose of this manual we have selected 2017 to dis-

play all the information for the year 2017.

@ Note that the information returned will only be for 2017. The Invoice Date column

will only displays 2017 dates.

5. Close the if you are happy with your selection or Clear Filter to reset
the filter to the default list.
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® - Invoices - BPO: Version 2.4.0.11 - Example Company (=JaJ<)
| @ | tome | Equpment/locatons  Contact  Fnance /MR Inventory ! [Projects Man . Sdes  Service  Reporng  Utlities - & x
02 | BB
Add  Print Refresh | Savelayout Workspaces e
Processing 4 Format b o
Applied Filter : [InvoiceDate] >= '01/01/2017' And [InvoiceDate] < '01/01/2018"
A
InvoiceNo CustomerC... | Customerame DeptCode  InvoiceStatus |InvoiceDescription  InvoiceValue Currency  TaxRate | Invoicel | ""‘“; I e
LK e = e ofc e = e = = \
Enter text to seard 2
INV0000391 cusoot Cash Sales Account 3 0.00 ZAR 14,00 03/08/2017
INV0000387 cusoot Cash Sales Account P 580.95 ZAR 14.00|2507/2017) |7 iméozﬂ -
INVO000366 BOTO001 Bothas Networking inc P test 2,565.00 USD 14.00 | 20/06/2017| » M May
INVO000385 BIGD01  BigBargains P test 34200 ZaR 14.00| 20/06/2017) » o June
» V0000317 cusoot Cash Sales Account P 81225 ZaR 14.00 | 11/04/2017 ¥ iy
INV0000383 cusoo1 Cash Sales Account P 580.95 ZAR 14.00 | 1407/2017] LF;O:?‘“
INV0000358 Cusoo1 Cash Sales Account P 589.95 ZAR 14.00 | 15/06/2017| v [ May
INVO000357 CUSO01  Cash Sales Account P 589.95 ZAR 14.00 | 15/06/2017 v 7 Avouat -
INV0000334 DER0O1 Derton Technologies P 61560 ZAR 14.00 | 22/05/2017] ——
INV0000332 cusoot Tasty Treats P POSLITE 1,593.90 ZaR 14.00 | 21/04/2017
INV0000331 HOPOO1 Hope Works P pos diff customer 615.60 ZAR 14.00 | 21/04/2017|
INV0000330 DEROO1  Derton Technologies P pos diff customer1 2,053.20 28R 14.00 | 21/04/2017
INV0000329 DER001 Derton Technologies P pos diff customer 1,095.60 ZAR 14.00 | 21/04/2017
INV0000328 cusoo1 Cash Sales Account P pos invoice 580.95 ZAR 14.00 | 21/04/2017
INV0000327 Cuso01 Cash Sales Account P pos invoice 1,757.78 ZAR 14.00 | 21/04/2017
INV0000325 CUSO01  Cash Sales Account P 8976pos 753.83 ZaR 14.00| 21/04/2017,
INV0000325 cusoot Cash Sales Account P 589.95 ZAR 14.00 | 21/04/2017
x I/ [InvoiceDate] >="'01/01/2017 And [InvoiceDate] <'01/01/2018' ~ Edit Filter
Open Windows ~ | User : JulandeK | 17/02/2021 | Version: 2.4.0.11 | Example Company
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