Work Order Allocation

PROJECTS

WORK ORDER ALLOCATION

The Work Order Allocation screen makes it easier to group work orders

together in a current or new Project.

This is especially useful when multiple work orders are generated from the
Task Generation screen or for work orders that are generated from a Sched-

uled Maintenance and have not yet been linked to a call or project.

Work Orders that have not yet been linked to a Project, are listed in the

Unassigned Work Orders frame on the left.

Work Orders that have already been linked and the Projects they have been

linked to, are listed in the Project Work Orders frame on the right.

Assigned work orders can be removed from a current project and can be re-

assigned.

Ribbon Access: Maintenance / Projects > Work Order Allocation
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1. The Work order Allocation screen will be displayed.
2. The screen is split into two panels;
* The left panel is the Unassigned Work Orders. A list of all

the unassigned work orders is displayed in this panel.
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* The right panel is the Projects Work Orders. This panel will

list projects with linked work orders .
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» PWOO0000048 Work order part request J » New Project
PWOO0D00053  Work Mgt - work order linked to a dient asset B PRIDO00071  SP240 New Deal.
PWOO0000058 Delete work order linked to dient location PRJ0000075  Check Technician Assignment
PWOO0000061  test creating a work order for pretoria via projects PRJ0000077  SubProject 1
WO0000288 WS - Weekly Service @ PRIO000082  Test Projects viewed in Customer screen
'WO0000289 BathBinMaint - Bathroom Bin Maintenance PRI0000083  New machine installation
WOD000290  AirMaint - Airfreshner Maintenance PRID000085 st
WO0000291  AirMaint - Airfreshner Maintenance & PRIO000087  SP240 New Deal
'WO00000292 1MMS - 1 Month Machine Service PRJ0000089  Machine installations
'WO0000299 WS - Weekly Service PRID000090  Sprint SP1912 New Deal Sale
WO0000300  BathBinMaint - Bathroom Bin Maintenance @ PRID0000S1  Service for HOPOO1 on 06 Nov 2014
WO0000302  BathBinMaint - Bathroom Bin Maintenance @ PRID000092  Scheduled Maintenance for HOP0D1 on 06 Nov 2014
WO00000303  AirMaint - Airfreshner Maintenance PRJI0000093  Scheduled Maintenance for DER001 on 06 Nov 2014
'WO00000304  AirMaint - Airfreshner Maintenance PRJ0000094  Scheduled Maintenance for YES001 on 06 Nov 2014
WO0000305 WS - Weekly Service @ PRI0000SS  Scheduled Maintenance for TIAOO 1 on 06 Nov 2014
WO0000306  BathBinMaint - Bathroom Bin Maintenance @ PRI000098  Site Inspectino
'WO0000307 1MMS - 1 Month Machine Service B PRID000099  Install Machines
‘WO0000308 WS - Weekly Service PRI0000100  Machine inspection required
WO0000309  BathBinMaint - Bathroom Bin Maintenance PRI0000101  Scheduled Maintenance for HOPOO1 on 14May 2015
WO00000310  AirMaint - Airfreshner Maintenance PRJI0000102  Scheduled Maintenance for DER001 on 14 May 2015
WANANNTT  BirMaint - Airfreshner Maintenancs Al Fl PRINANAING  Scharled Maintenancs far HOPANT An 14 8n 2014 -
S et b o et
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MAINTAIN WORK ORDER ALLOCATION GRIDS

Columns can be added or removed from a data grid. This enables a user to

customise the data grid to their own preference.

To navigate to the Work Orders or Projects you need to work with, use the

search and filter options in the grid area.

* Work Order Allocation - Editing Columns
* Work Order Allocation - Searching and Filtering

TASK MANAGEMENT

* Work Order Allocation - Link to Current Project
* Work Order Allocation - Link to New Project
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* Work Order Allocation - Unlink or Re-Assign Work Orders
* Work Order Allocation - Auto Create Projects
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