cC =
Add Predefined Contract Billing Batch

CONTRACT
ADD A PREDEFINED BILLING BATCH

This functionality allows for easily creating predefined billing batches of optimal size and
to schedule these batches which will be submitted via BPO Billing Batch Scheduler con-
sole application overnight, designed for high volume environments. The posting of the
invoices to Evolution will be done via the existing PostingEngine application to prevent

timeout errors on the Evolution database.

+ —
‘ Refer to"The Billing Batch Listing Screen" on page 2 for more information

relating to the process required for information to be processed by this application.

Items to be billed will be displayed on the left of the screen. You can select
the parameters (Billing Day, Contract Type, Fees or Meters, Fee Types) to
bill, then drag and drop them into an existing or new batch (on the right hand

side of the screen).

Ribbon Access: Contract > Billing Batches

@ | couprent/locatons | Conact | Frmnce /MR fventory  Man

_—— ==
B~ B 8 %
Meter  Release  Biing CloseBiling Awaiting  Period Adhac Escalaton U
tracts Usage Biling Period Period Contract Escalations Escalations MNetifications

ojects  Manufacturing  Proawement  Sales  Service  Reportng  Utiities

Select the Site

Your employee user record should be linked to a default site. In this case, the
site will auto populate with this default, otherwise the site must be manually

selected.

Another site can be selected, if required, and if you have the security rights to

access the site.

Help v2.5.1.4 - Pg 1 - Printed: 27/06/2024

CO3 Technologies (Pty) Ltd © Company Confidential


#$$xref$$_157

cCOO=
TEcHNoLosTes Add Predefined Contract Billing Batch

If All Sites displays here, then you do not have a default site configured on

your user record, and need to select the required site.

‘ = Predefined Billing Batch Listing - 5P0: Version 2.5.0.9 - Bxample Company - a x
| @ | ome | Equpment/iocatons  Conbact  Finance/HR  Inventory  Maintenance /Projects  Manufoctrng  Proarement  Sses  Seice  Reportng  Ultes - & x
- = .
15 4
—
Add Edit  Delete Save Layout Workspaces | Export Refresh
1
Maintain 4 Format 4 Print 4 Current 4 a8
BatchNo BilingDay Description Status
o = s o
» BAT000001 25 Predefined 1 - Regular Monthiies A
BATO00002 0 Predefined batch 2 A
BAT000003 0 Predefined batch 3 A
BATO00004 0 Predefnedbatch 4 A
Open Vindous = User tBiancaD | 25/03/2022 | Version : 2.5.0.9 | Example Company
.
* Click on the Add butt
ICK ONn the utton.
e - Predefined Billing Batch Listing - £7°0: Version 2.5.0.9 - Example Company — =]
=] Equpment [Locations  Contract  Finance /HR  Inventory  Maintenance /Projects  Manufactring  Procrement  Ssles  Service  Reportng  Utiities _ & x
= =Y o
i)
Ol X B B = .. -G
Add Edit Delete Save Layout Workspaces | Export Refresh
Maintain Format 4| Print 4 Current a
BatchNo BilingDay Description Status
o g = o e
» BAT000001 25 Predefined 1 - Regular Monthiies A
BAT000002 0 Predefined batch 2 A
BATO00003 0 Predefined batch 3 A
BATO00004 0 Predefined batch 4 A

| User :BiancaD | 25/03/2022 | Version : 2.5.0.9 | Example Company

Open Windows ~
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BILLING DAY FILTER

* Filter the contracts listed by the relevant Billing Day

e - Add new Billing Batch - B70: Version 2.5.0.9 - Example Company (=JC=J]
Home | Equpment/Locations  Conbract  Finance /HR  Inventory  Maintenance /Projects  Manufachring  Procuwrement  Ssles  Service  Reporting  Utiities - & x
o Q ;=)
HO | Th
Save Back | Savelayout Workspaces | Pt Export
Process Format print &
2 x|[=
p— 9
1 Billing Day |0 - 2
T Batchio BilngDay Descrption Status TotalContracts | TotaMachines | TotaFees | TotalMeters | TotalCalculatedvaluel ﬁ;-
ContractType | ContractTypeDese | ContractioPrefix | NextContre| | ¥ 10 = [ e = = = = = g
T R — = — I S S S N
73] tlere frepadconuacepc I g
il | |
Fee Types to be
Code | Codepescription | codeType |
bl Conwactress  tone | -
Fee Types |
o|code | CodeDesaription CodeType Marked
GE3 e o0t = ﬂ
[4E Support - Tier 1 IFEE e
52 Support -Tier 2 FEE v
X Office 365 - Excel e
Commission - Support Ter 2 =3 =
] | e
Contracts tob
Contractilo | CustomerCode | G ContractType | C
o @ |m o o L3 o
v |conoooo7s | HOPODL Hope Works (Pty) Ltd | CPC Cost
¥ |cOonooo07s |HOPOOL Hope Works (Pty) Ltd_|cPC Cost
¥ |cooooonis |samooL Samanthas Diner e Casl
i/ |COD000077 | PINODOY Pink Shoes e Cosl
¥ |cOD000078 | PINOODI Pink Shoes e Cost
¥ |Pcoooooo1 | pANgo2 0: PRE preg
“ )]«
Open Windows ¥ | User :BiancaD | 25/03/2022 | Version: 2.5.0.9 | Example Company

* Once you have selected the billing day, the Contracts to be

Invoiced frame will display contracts with the selected billing day.
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Add new Billing Batch - BPO: Version 2.5.0.9 - Example Company. (e
| @ | tome | Faupment/Lostons  Contract  Finance /MR Inventory  Meintenance /Projects  Manufscuing  Procwement  Ssks  Service  Reportng  Ubities - & x
LH
.
4‘ D
2 X |[p
g
BatchiNo BilingDay Description Status TotalContracts TotalMachines TotalFees TotalMeters TotalCalculatedvalue n:’:
z
[ NextContre ) = [:3 o = = - - — 5
‘ - I | | |5
5
Fee Types to be =
| code | CodeDescription | codeType
e CombactFess None
P MR |Usage Charges [ Nene
Contracts to
Contractio | Customercode | ContractType | Con
o = |a B 0c | W
»[= ¥ |cooooDo7s | HOPOOL Hope Works (Pty) Ltd | CPC Cos!
¥/ |CO0000078 | PINOOO1 Pink Shoes CPC Cost
il iR
Open Windows +

| User :Biancab | 25/03/2022 | Version : 2.5.0.9 | Example Company

CONTRACT TYPES TO BE INVOICED FILTER

e This frame displays the contract types to filter by for on the Con-

tracts to be Invoiced.

* Select the relevant contract types.

* This will select or un-select the relevant contract types linked to

the contracts within the Contracts to be Invoiced frame.
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$ - Add new Billing Batch - BPO: Version 2.5.0.9 - Example Company. =J[a]lx
| @ | ome | Equpment/locstons  Contract  Finance /MR Iwentory  Maintenance Projects  Manufectring  Prorement  Ssks  Serves  Reportng  Utiifies _ & x
HO X} & =
= [E=]
Sove Back | Savelayout Workspaces | Print  Export
Process | Format J et L a
» x|z
[ 9
Billing Day | 15 - 2
T Batcho BilngDay Desarption Status Totalcontracts  Totalachines  TotaFees  TotalMeters  TotalCalculatedvalue |
2
|marked [ ContractType | ContractTypeDesc | ContracthioPrefix | NextContractvo | || 7 7 = o - = = = = = 2
* I [T ‘ cig .. ' | | |
| v |eee [Prepaid Contract _|PC [ 3|
< | 0|
Fes Types to be Invorced
Code | CodeDescription | CodeType
b (Conwactress ene | =
Fee Types |
o/ code | CodeDesaription CodeType Marked
| 0c o o -
0B Support -Tier 1 e v
52 Support -Tier 2 IFEE v
X Office 365 - Excel IFEE [
B | Commisson - Support Ter 2 e :4#
| | o[ |
Contracts tobe
|Contractia | | ContractType | Con
7 i 3 o \Lu( 3
» v/ |CODDO0073  HOPODL Hope Works (Pty) Ltd  CPC Cosl
l¥ |coooooo7s | pmooo1 Fink Shoes. [crc Cost
< j]« ,
Open Windows ~ | User :BiancaD | 25/03/2022 | Version : 2.5.0.3 | Example Company

FEE TYPES TO BE INVOICED FILTER

* This frame displays the fees and/or meter types to filter by for on

the Contracts to be Invoiced.

$ - Add new Billing Batch - 5PO: Version 2.5.0.5 - Example Company — ==
| @ | tome | Eaupment/locatons  Contract  Fmance /MR Inventory  Maintenance /Projects  Manufactwing  Proarement  Saks  Serviee  Reportng  Utites - & x
= & ;=)
= [m=]
Save  Back | Savelayout Workspaces | Print Export
Process | Format J et @
2 x|[=
g
Billing Day | 15 - 2
e Batchi BilngDay Desarption Status TotalContracts | TotaMachines | TotaFees | TotalMeters | TotalCalculatedvaluel “2:
| Marked | ContractType | ContractTypeDesc | Contrax [ || "8 = o ol = = B = = s
) \ g — I S O O N
v |PRE |Prepaid Contract [PC [ 3 e
< [ a |
Fez Types tobe
Code | codepescription | codeType
b Conactress  one | =
Fee Types |
ofcode | CodeDesaription CodeType Marked
CED o0 e e
bs1 Support -Tier 1 = v
52 Support -Tier 2 IFEE [
X Office 365 - Excel e v
B Commission - Support Tier 2 G iﬁ
Qi I O]
Contracts tobe
Contractiio ype | Con
o @ |m o o 3 o
w COD00O78  HOPOOL Hope Works (Pty) Ltd  CPC Cosl
¥ |coooooo7s | Pmoooi Pink Shoes cpc Cost
< )|« ,
Open Windows ~ | User :BiancaD | 25/03/2022 | Version: 2.5.0.9 | Example Company
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* Expand the Contract Fees and Usage Charges sub grids to mark
the relevant fees or meters.

* This will select or un-select the relevant Contract Fees and/or
Usage Charges linked to the contracts within the Contracts to be

Invoiced frame.

CONTRACTS TO BE INVOICED FILTER

* Select the Contracts to be Invoiced within the Predefined Billing
Batch.
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$ - = aix]
| & | vome | Equpment/locstons  Contract  Finance /MR Inwentory  Ma 5 g Procursment  Ssles  Service  Reportng  Utites - & x
5] =
© B B g%
Save Back Save Layout Workspaces Print  Export
Process. Format 4| Print a
a x =
Biingoay |15 v e p ¢ g
- - | oaho  diingoay  Descipton status. TotsiContracts | TotaMachines | TotaFees | TotalMeters  TotalCalculatedvaiue | &
E

B = o o = = =

Marked | ContractType | ContractTypeDesc | ContractioPrefix | NextContractilo

vl |PRE Prepaid Contract PG

* Expand the Fees subgrid to in order to check and/or further
define which fees and/or meters should be included in the Pre-

defined Billing Batch for the selected contracts.

CustomerCo... | CustomerMame. | ContractType | FeeType

Hope Works .. |CPC Moo
|colour |

Pink Shoes
Pink Shoes.
Dancing shoes.
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CONTRACTS TO BE INVOICED FILTER

* You can either select all items in the list, or specific contracts:
e Use either [Shift] + select or [Ctrl]+ select to highlight

the contracts to allocate to a new or existing batch.

& - Add new Billing Batch - EPO: Version 2.5.0.9 - Example Company (—llallx]
| @ | Home | Equpment/locaons  Conbact Finance/HR  Inventory  Maintenance /Projects  Manufoctng  Proarement  Sses  Senice  Reporting  Uiites - @ x
= & [l
o Th
Save Back | Savelayout Workspaces | Print  Export
Process 4 Format Print )
2 x|[z
g
Billing Day |0 2
T BatchiNo BilngDay Desaiption Status TotalContracts  TotaMachines | TotaFess | TotalMeters  TotalCalauatedvaiug | &
z
Marked | ContractType | ContractTypeDesc | ContractioPrefix | Nextcontracthio ||| # B = o 0 = = = = = =
T S — I Y S E N
S |Prepaid Contract |PC | 3| e
< | 0|
Fee Types to be
Code | CodeDescription | codeType [
borE  Contactrees  lone | &
Fee Types |
o Code CodeDesaription | CodeType Mark
CEn O o o i‘
[4ES Support -Tier 1 IFEE [
Support e 2 e v
| Dbl=f
e
Contractiio | CustomerCode | ContractType | Con
[ -3 sc 0 [Ctrl] + select
¥ |cOono0D07E | HOPODL Hope Works (Pty) Ltd|cPC Cost
i |CO0000078 | HOPOOL Hope Works (Pty)Ltd | CPC Cost
CO0000018 | SAMOOL Semanthas Diner e Cosi
%/ |CO0000077 |PINDOD1 Pink Shoes. cpC Cost
i/ CO0000078  PINOOOL Pink Shoes cpC Cost -
¥ PCOD0OC0I  DANDOZ E PRE. prer] [Shift] + select
il )]«
Open Windows ~ | User :BiancaD | 25/03/2022 | Version: 25.0.9 | Example Company

e Then, whilst holding in the [Shift] or [Ctrl] key, drag and drop the
selected items into the Billing Batch grid into a new line to create

a new batch
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CREATE NEW BATCH

$ - Add new Billing Batch - BPO: Version 2.5.0.9 - Example Company. =J[a]lx
| @ | ome | Equpment/locstons  Contract  Finance /MR Iwentory  Maintenance Projects  Manufectring  Prorement  Ssks  Serves  Reportng  Utiifies _ & x
HO X} & =
= [E=]
Sove Back | Savelayout Workspaces | Print  Export
Process | Format A Pt L a
» x|z
[ 9
Billing Day |0 - S
T Batcho BilngDay Desarption Status TotaContacts | TotaMachnes | TotaFees | Totaeters | TotaCalaiatecvaug |
[marked [ ContractType | ContractTypeDesc | ContracthioPrefix | NextContractvo | || ¥ 7 = o - = = = = = 2
e i 5 . E—— I S S S N
| v |eee [Prepaid Contract _|PC [ 3[ 4 e
’
’
< | 0|
/
Fee Types to be
Code | CodeDescription | CodeType | ’
b Conwactress  ene | 0 ,
Fee Types | ,
o/ code | CodeDesaription CodeType Marked
| 0c o o = ’
0B Support -Tier 1 e vl /
52 Support -Tier 2 IFEE [
< [ /
’
Contracts tobe
|Contractio | Customercede | | contractrype | con 7
EES o0 o 0 o0 ,
+| vl |€OO0D00078  HOPODL Hope Works (Pty) Ltd  CPC Cosl
W |cooooo07s | Hopoot Hope Works (Pty) Ltd | CPC cosif |/
i |CO0000018 |SAMOOL Samanthas Diner cpC cosl|| ,
ly/ |COD000077  PINDOO1 Pink Shoes cpC Cos!
lv/ |COD000078  PINDOO1 Pink Shoes (4 Cos!
% |pcoooooo1 | paneoz o PRE Preg
< j]« ,
Open Windows ~

| User :BiancaD | 25/03/2022 | Version : 2.5.0.3 | Example Company

* Type in a descriptive name for the Predefined Billing Batch.
* Click on Ok.

$ - Add new Billing Batch - BPO: Version 2.5.0.9 - Example Company. =J[a]lx
| @ | ome | Equpment/locstons  Contract  Finance /MR Iwentory  Maintenance Projects  Manufectring  Prorement  Ssks  Serves  Reportng  Utiifies _ & x
HO X} & =
= [E=]
Sove Back | Savelayout Workspaces | Print  Export
Process | Format J et L a
» x|z
[ 9
Billing Day |0 - S
T Batcho BilngDay Desarption Status TotaContacts | TotaMachnes | TotaFees | Totaeters | TotaCalaiatecvaug |
[marked [ ContractType | ContractTypeDesc | ContracthioPrefix | NextContractvo | || ¥ 7 = o - = = = = = 2
e i = . I I S S S N
| v |eee [Prepaid Contract _|PC [ 3| e
< | 0|
Fee Types to be .
Code | CodeDescription | CodeType |
b Conwactress  ene | =1
] New Batch X
o/ code | CodeDesaription CodeType Marked
CES [ [ 4] | Please specfythe description for this batch
NER Support - Tier 1 IFEE vl [Biling Batch 5 ]
52 Support -Tier 2 IFEE W
|l L
Contracts tobe
|Contractio | Customercede | | contractrype | con
e ™ |o o0 o 0 o0
lv/ |€OD000078  HOPOOL Hope Works (Pty) Ltd  CPC Cosl
W |cooooo07s | Hopoot Hope Works (Pty) Ltd | CPC Cost
» s (CO0000018  SAMOOL cpC Cost
v/ |CO0000077  PINDOOL Pink Shoes cpC Cos!
W |COD000078 | PINODOY Pink Shoes e Cosl
¥ |coooooo | panooz E PRE Prer
< j]« ,
Open Windows ~

| User :BiancaD | 25/03/2022 | Version : 2.5.0.3 | Example Company
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* The new batch will display in the list with the Total Contracts,

Machines, Fees, Meters, Calculated Value and BatchLimit.

$ - —Jlox]
Home | Equpment/locatins  Conbact  Finance /HR  Inventory  Maintenance/Projects  Manufoctring  Proarement  Saks  Serviee  Reportng  Ubitiss - & x
o Q oY
HO X} g}
Save Back | Savelayout Workspaces | Print Export
Process Format print &
2 % |[=
— ]
Billing Day 0 - EH
e o BaichNo | BilingDay  Descrption  Status | TotalConracts  TotaMachines  TotalFees  TotaMeters  TotalCaluatedValve  Batchlimit ﬁ;-
| Marked | ContractType | ContractTypeBesc Pubadﬂn}’reﬁx I | RAK: 3 = -3 -3 = = = = = = g
yovoe (CostPerCopy 0 [ & ||+ = 1000 0 BlingBatch 5 A 3 5 8 2 0 =
[ o |me [Pepad consact P I 3| E
a | 0|
Fee Types tobe
Code | CodeDescription | codeType |
/e |ContractFess | None | -
Fee Types |
o/Code | CodeDesarption CodeType Marked
BED 0 e B
bs1 Support -Tier 1 IFEE )
52 Support -Tier 2 =3 ?ﬁ
il | DT -
Coniracts tobe
Contractho ciType | Con
¢ ¥ | 3 e [ e
% |COD00D7S | HOPODL Hope Works (Pty) Ltd | CPC Cost
» 1 v CONODOTS  PINODOL Pink Shoes e Cosl
¥ PCODOOO0I | DANDOZ [ PRE prer
al |
Open Windows + | User:BiancaD | 25003/2022 | Verson:2.5.0.9 | Example Company

* Expand the Batch Contracts and Batch Contract Fees sub grid to
view the Contracts and underlying Contract Fees and/or Usage

charges.
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$ - Add new Billing Batch - BPO: Version 2.5.0.9 - Example Company.
| @ | ome | Equpment/locstons  Conact  Finance /MR Imwentory  Maintenance /Projects  Manufectring  Prorsment  Ssks  Serviee  Reportng  Utittes _ & x
A il
= LH
Sove Back | Savelayout Workspaces | Print  Export
Process | Format J et L a
» x|z
§
Billing Day |0 - S
T Batcho BilngDay Descrption Status Totalcontracts  TotaMachines  TotaFees  TotalMeters  TotalCalculatedvaue |
2
[Marked | ContractType | ContractTypeDese | Contractioprefi | NextComwracio ||| 7| 10¢ - o o - - - - - -|z
» Wl e | Cast Per Copy |co [ # || = 100 0 Biling Batch 5 A 3 5 8 8 =
| W |PRE [Prepaid Contract |PC [ 3| e
Batch Contracts
Contractio ContractType
« | 0| B coooooo78  CPC Cost Per Copy HoPOO1 Hope Warks (Pty) Ltd
Fee Types to be
L= . Batch Contract Fees |
Code | CodeDescription | CodeType |
»ErE | Conbactrees one | B Batch Contract Fees.
Morked | CodeType | ContractNo | ConractType  C CustomerCode G FeeType
Fee Types |
e T i v CO0000078  CPC CostPer Copy PINGODL Pink Shoes Moro
| 0c o o E ¥ CO0000078  CPC CastPer Copy PINGOOL Pink Shoes Colour
NEY Support -Tier 1 FeE El M e CO0000078  CPC CostPer Copy PINDOO L Pink Shoes s
=2 Sppaiied L= ?H B cononos  cpe Cost Per Copy SAMODL Samanthes Diner
| L I 5
Batch Contract Fees
Contracts tobe
[contractiio | Customercode | [Contractrype | con et
e ™ |o o0 o 0 - CodeType  ContractNo | ContractType  C CustomerCode G FeaType
" |cooo0007 |FoPooL Fope Viorks P Lid_|PC Cosl e cooonoo1s  cPe Coster Copy Sam01 Samanthes Diner N
¥ CO0000078  PINOOOL Pink Shoes. ‘cec Cost MR €O0000018  CPC Cost Per Copy SAMOD1 Samanthas Diner  Colour
i |PCO00000T | DANDO2 D: [PRE Prep TFEE cooooo1s | €pC CostPer Copy SAMOO1 SamanthasDiner S
=3 cooonoo1s  cpC Cost Per Capy sam01 SamanthasDner N
™R cooonoo1s  cPC Cost Per Copy samo1 Samanthas Diner  Mono
™R cooonoo1s  cPC Coster Copy Sama01 Samanthes Diner  Colour
TEE €O0000018  CPC CostPer Copy SAM01 Samanthes Diner 5
FEE CO0000018  CPC CastPer Copy SAM01 Samanthes Dier N
™R coooooo1s  cPC Cost Per Copy sam01 Samanthas Diner  Mono
e coooooo1s  cPC Cost Per Copy APPO0D1 Apple Juice Inc s -
< )l ;
Open Windows ~ | User :BiancaD | 25/03/2022 | Version : 2.5.0.9 | Example Company

* Multiple Batches can be created using this method.

ADD CONTRACTS TO PREDEFINED BATCH

* Follow the same selection method described above, but this time

drag the contract(s) into a Predefined Batch.
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$ - Add new Billing Batch - 5P0: Version 2.5.0.9 - Example Company [=llalx]
| @ | ome | Equpment/locstons  Contract  Finance/HR  Iwentory  Maintenance /Projects  Manufsctring  Procurem ent  Ssls  Seviee  Reportng  Utites - & x
E & E o
ea
[E=]
Save Back | Sovelayout Workspaces | Print  Export
Process | Format print &
r x|[z
§
Billing Day |0 4
. BaichNo  |BilingDay  Descrption  Status | TotalContracts  TotaMachines  TotalFees | TotalMeters | TotalCalulatedValue  Batchlimit E
Twarksd | Conractiyps | Contractrypebase | Coneactiopreme [Nextcanwacto ||| 7 B = - a - = = = = = H
Y vl e [CostPercopy O [ (/s @ 100 0 BilingBatch 5 A 3 s s s 2 700 =
= e Preiomiad_fre ‘ El *-- ! | | |
] | ] !
Fee Types to be 1
Code | CodeDescription | CodeType | i
Vo [Conwacress | hone | 5
Fee Types | !
o/Code | CodeDesaription CodeType | Marked |
ol o o El ﬂ
6 Support -Tier 1 rFe= Fl !
52 Suppart -Tier 2 FeE ?H I
< | [ -1H
il = ,
Coniracts tobe
[contractita | CustomerCode | [contractrype | con| |/
W W o o0 W0 0 o0
¥ 00000079 | HOPODL Hope Works (Py) Ltd | CPC Cosl
»[* ¥ cODDODO78 | PINGOOL Pink Shoes. [erc
|E ¥ |pcoooooo1 |panooz D: [PRE Prep
| 0|
Open Windows ~ | User :BiancaD | 25/03/2022 | Version s 2.5.0.9 | Example Company

REMOVE CONTRACTS FROM A PREDEFINED BATCH

* |If you have included a contract in a batch that should not be
there, you can remove the contract from the batch by right click-

ing on it and selecting Delete Contract From Batch.
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$ - Edit Billing Batch - BATO00006 - £PO: Version 2.5.0.9 - Example Company -l x
| @ | tome | Faupment/locaons  Conbact  Frence[fR  Inventory  Mainterance [Frojects  Manufachwiig  Froowement  Ssles  Sewice  Reporting  Utities _ & x
Ho = & =
[m=]
Save  Back | Savelayout Werkspaces | Print Export
Process Format J o et &
1 X |([=
J— 2
Billing Day |0 - =
e Batchio glingDay Desription  Status | TotelContracts  TotalMachines | TotaFees |TowMeters  TotaCalouatedvalue  Batchlimit E
|Marked | ContractType | ContractTypeDesc | ContracthioPrefix ‘Nem‘ﬂnnbadNnﬂ\» ® | = o0 -3 = = = = = = £
vl e [CostPerCopy (€O BATO0000L 25 Predefined .. A 3 s 2 3 2 0 z
[ & [ |Prepaid conwract_[pc aaTo00002 0 predained . A 2 3 3 2 1 70 =
BATO00003 0 Predefined .. A 3 s 3 2 2 700
4 | o BATO0000+ 0 Predefined .. A 2 4 3 5 1 700
BATO0000S 0 Bling Batch 5 A 3 5 & 8 2 700
Fee Types tobe
B BATO00006 0 Predefined .. A 2 3 2 4 1 70
Code | CodeDescription | codeType |
CEE | Baten Conpacts
Fee Types | Contractiio ContractType  ContractTypeDesc  CustomerCode  CustomerName
o Code CodeDeseription CodeType CO0000078  CPC CostPer Copy. PINDOD. H
k- 'I:Ir b co000007  cPC Cost Per Capy Hupunl bl I
bst Support - Ter 1 IFEE 5 Delete
‘
Contracts to be
| Contractio | CustomerCode | | ContractType | Con
I3 -3 -3 [ e -3
) [Pcoooouot pawooz  panang shoes e rer
4l I
G User :BancaD | 25/03/2022 | Verson:2.5.0.8 | ExampleCompany

* A message box will come up, asking: "Are you sure you want to
remove this contract from the batch?"

¢ Select Yes

s - Edit Billing Batch - BAT000006 - 670: Version 2.5.0.9 - Example Company —m
| @ | rome | Equpment/locatons  Conmact  FnanceHR  Iwentory  Maintenance fProjects  Manufacturng  Procrement  Sses  Servie  Reportng  Utites - & x
HO X} &
Save  Back | Savelayout Workspaces | Print  Export
Process 4 Format 4 Print 4 &
o[
— 2
Billng Day 0 - g
R — Batcho BingDey |Descpton |Status | TotslConbracts | TotaMechines  TotalFees | TotalMeters | TotalCalcutedValue | Batchlimit £
e s s e e | - = 0 E E E E E g
v e [CostPercopy  (CO [ s BATO0000L 25 Predefined .. A 3 5 2 3 2 0 =
| @ e |Prepaid contract _[pc I El BATO00002 0 Predefned .. A 2 3 3 2 1 700
BATO00003 0 Predefined .. A 3 5 3 2 2 0
a | Bl BATO00004 0 Predefned . A 2 a 3 G 1 700
- BAT000005 0 Bling Batch 5 A 3 5 8 s 2 700
Fee Types tobe
B saToo000s 0 Predefied .. A 2 3 2 4 1 00
Code | CodeDesaripton | CodeType |
|1 |ConirackFees [None | % JEatd\Cnn(rads
Fee Types| ] - CustomerCode |G
a/Code |CodeDesaription CodeType | Ma Confirm deleteline PINOOO1 p—
G 3 o HoPoo1 Hope Works (Pty) Ltd
»st Support -Tier 1 =
Are you sure you want to remove this contract from the I I
R = 0 — —
e |
R T T
e a1 Toored [ ]
v W o [ I B —
»l: v |PCODDD0O1  DANDD2 | Danaing Shoes |PRE Prep
< o]

Open Windaws v | User:BiancaD | 25/03/2022 | Version:2.5.0.9 | Example Company

4
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SAVE A PREDEFINED BATCH

* Once you have configured all the batches, click on the Save but-

ton.

o
af
e

e | Equpment/locations  Contract  Finance /HR  Inventory  Maintenance/Projects  Manufacturing  Procurement  Sales  Service  Reportng  Utlities

=
=) ]

e | Back | Sevelayout Workspaces | Frint Export
ssssss Format print
B
Billing Day 0 -
e Batchlo | BilingDay  Description Sats  TotalContracts | TotaMachines | TotaFees | TofaMeters  TotalCalulatedVae | Batchlimit
| Marked | ContractType | ContractTypeBesc Pubadﬂn}’reﬁx I [{RAK: 3 = -3 [ = = = = = =
yovoe CostPer Copy =3 [ & -1000 0 ling Batch 5 A 2 5 8 8 2 70
| & e |Prepetd Conract [P I Ell e 0 PredefedBatchs 4 2 3 2 a i 70
4 |
Fee Types to b CostPer Copy HOPODL Hope Warks (Pty) Ltd
Code | Codepescription | codeType [ Cost Per Copy PINODO1 Firk Shoes
/e |ContractFess | None
—= . ' ' ' | |
o/Code | CodeDesarption
BED 0
»st Support -Tier 1
52 Support Tier 2
|
Coniracts tobe
| Contractiio
v @ | = £
» 5] v [PCODOOOOI | DANOOZ
al |
Open Windows + | User :BiancaD | 25/03/2022 | Verson: 2.5.0.3 | Example Company

* A message box will come up, asking: "Are you sure you want to

save the predefined batch/es?".
e Click onYes if you are ready to save, otherwise click on No and

continue configuring the batch(es), and save when you are ready.

Help v2.5.1.4 - Pg 14 - Printed: 27/06/2024

CO3 Technologies (Pty) Ltd © Company Confidential



TECHMNOLOGSTES

Add Predefined Contract Billing Batch

$ - Add new Billing Batch - BPO: Version 2.5.0.9 - Example Company. [=Jlaix]
| @ | ome | Equpment/locstons  Contract  Finance/HR  Iwentory  Maintenance /Projects  Manufsctring  Procurem ent  Ssles  Servce  Reportng  Utiities _ & x
HO X/ h
= [E=]
Sove  Back | Savelayout Workspaces | Print  Export
Process Format Print a
r x
Billing Day |0 -

Contract Types to be

BatchNo | GiingDay | Description Status  TotalContracts | TotalMachines | TotsFees  TotalMeters  TotslCslculatedvalve  Batchiimit

PRIll8 NSRRI 1

[Verked | Contractiype | ContractTypeDesc | Contractioprefi | NextContraciio | - a - - - - - -
NN [CostPerCopy  |cO [ £ 0 Biling Batch § I 3 5 s s g 70
| & e |Prepeid Coriract [P I El 0 PredefedBatchs A 2 3 2 4 1 70
il | 0 ContactType |G Customercode |G
Fee Types to be cpc Cost Per Copy HOPODL Hope Works (Pty) Ltd
Code } CodeDescription } CodeType } P Cost Per Copy FINODD 1 Firk Shoes
»[CIFEE | ConbiactFees None -
reetes] ﬂ « I 1N N N A N A
o/Code | CodeDesaription CodeType Maf Check Predefined Batches Creation
o] i 3 W
6 Support -Tier 1 rFe=

Contracts to be

Code | | contract es [we |

| contractiio | custor
° M |B k-3

o Lo

¥+ |yl |PCO0DOCO1 | DANODZ

T

<

Open Windows ~

| User :BiancaD | 25/03/2022 | Version : 2.5.0.3 | Example Company

If you still have meter readings to release to billing, a message box
will come up, asking: "There are still ... meter readings to be
released to billing. Do you want to proceed?"

If you are configuring batches, but not yet billing, you can con-
tinue by clicking on Yes, otherwise click on No and first make sure
the meter readings are released, so that they are available to be
billed when the batch is run, then come back to setting up your
batches.
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$ - Add new Billing Batch - BPO: Version 2.5.0.9 - Example Company. =J[a]lx
| @ | ome | Equpment/locstons  Contract  Finance /MR Iwentory  Maintenance Projects  Manufectring  Prorement  Ssks  Serves  Reportng  Utiifies - & x
HO X/ & =
= [E=]
Sove  Back | Savelayout Workspaces | Print  Export
Process | Format J et L &
r x|[z
J—— 2
Billing Day |0 - g
T BatchlNo | BilingDay  Description Stats  TotalContracts | TotaMachines | TotaFees | TotaMeters  TotaiCaulatedvaue | Batchlimit E
Twarksd | ConractTyps | Contractrypebase | Conactiopreme[Nextcanwacto ||| 7 B - o o - - - - - = H
» vl eec [CostPerCopy €O [ 84 0 Bling Batch 5 o 3 5 s s z 70 B
| v |eee [Prepaid Contract _|PC [ 3| e

0 Predefined Batch 6

A P 5 P 5 L
« I ! ' ' ' | |

< | 0

Fee Types to be

Code | CodeDescription | CodeType |
POrE  (Cowadtres  Nene | %
Fee Types | ]
| Code CodeDesdaiption CodeType Meters still to be Released
o] i 3 W
6 Support -Tier 1 rFe=
There are still 31 meter readings to be released to biling. Do
] ‘sx Support -Tier 2 FEE 0 you want to proceed?
Coniracts tobe
T e = s
9 M o o [ -0 [ T

b v |PCODDOO0T  DANODZ | Danci PRE [Prer

Open Windows ~ | User :BiancaD | 25/03/2022 | Version : 2.5.0.3 | Example Company
* Th tract will b labl f lect the Contract
€ contract wi € avallable agaln 1or selection In the Contracts
to be Invoiced frame
$ - Edit Billing Batch - BATOD0006 - £°0: Version 2.5.0.9 - Bxample Company - o[ x
| @ | Home | Ecupment/Locations  Contract  Fance /MR Iwenbory Maintenance Projects  Manufactrig  Procrement  Sses  Sevie  Reportng  Utities - 2 x
26 X &
LH
Save  Back | Savelayout Wiorkspaces | Print  Export
Process . Format 4 Print 4 @
" ==
— g
Billing Day |0 - =
T Batcho BilngDay |Descpton |Status | TolalContracts | TotaMachines  TotalFees | TotalMeters |TotalCalculatedValue | Batchlimit 5;
Marked | ContractType | ContractTypeDesc | contractioprefix | NextContracto | || 7 "¢ = i3 o = = = = = = =
QEm e e |Cost er Copy |0 [ £l BATO00001 25 Predefined .. A 3 6 2 3 2 700 T
4 |rE |Prepad contract_[ec I El BATO00002 0 Predefined .. A 2 3 3 2 1 700
BATO00003 0 Predefiied .. A 3 s 3 2 2 700
1 | Bl BAT000004 0 Predefed . A 2 4 3 s 1 00
- BATO00005 0 Bling Batch 5 A 3 s s s 2 700
Fee Typestobe
B BATO00006 0 Predefined .. A 1 2 1 2 1 0
Code | CodeDesaription | CodeType |
»[ireE|ConractFess [None | Batch Contracts
Fee Types | Contractiio ContractType | ContractTypeDesc | CustomerCode | CustomerName
o/Code |CodeDesarption CodeType | Mar coooonors cre CostPercopy  HOPODL Hope Works (Pty) Ltd
@ - o E B
. - I I [
ERR T e . L] | L L
s2 Support -Tier 2 IFeE ;JJ
Ll | [»

Contracts tobe a
|contractio | customercode | | contractType | con
e @ [ =3 3 |3 e
o PC0000001_| DANDD2 Danang Shoes PRE Pre
v/ |coooooozs  pmooo1 Prrk Shoes ':{ Cost

Open Windows ~.

User s BancaD | 25/03/2022 | Verson : 2500 | Example Company |
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VIEW PREDEFINED BATCH

* The batch(es) will now display in the Predefined Billing Batch list-
ing screen.

& - Predefined Billing Batch Listing - 5F0: Version 2.5.0.9 - Example Company (—llallx]
E Home Equipment [ Locations Contract Finance /HR. Inventory Maintenance / Projects Manufacturing Procurement t Sales Service Reporting Utlities - & X
- 7 - AR
@zX B B S
LH Durban -
Add Edit Delete | Savelayout Workspaces & Export Refresh
Maintain Format | Print . Current @
BatchNo BilingDay Description Status
v ol = r: L3
BATO00001. 25 Predefined 1 - Regular Monthiies A
BAT000002 0 Predefined batch 2 A
BATO00003 0 Predefined batch 3 A
BAT000004 0 4 A
BATO00005 0 Biling Batch 5 A
» BATO00006 0 Predefined Batch 6 A

Open Windows ~

| User :BiancaD | 25/03/2022 | Verson: 2.5.0.3 | Example Company

e Close this screen when you are done.

Related Topics

* Add New Billing Batch
* Edit Billing Batch

* Delete Billing Batch

* Export Billing Batch

* Schedule Billing Batch

» Billing Batch Scheduler

MNU.004.002
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