cC(O=
Assets - Convert Stock to Asset

EQUIPMENT

ASSETS - CONVERT STOCK TO ASSET

Stock v Asset: An asset is any serialised, non-stock item.

Convert Stock to Asset will set the stock item to an asset. This means that
the item will be creating a revenue, for example, a machine for rental pur-

poses.

Convert Asset to Stock will set the serialised item to a stock item. This means

that the item will be sold without a rental or service agreement, for example,

a machine for sales purposes.

If your company configuration is set up with an Asset Warehouse then the
item will automatically be transferred there when the stock is converted. If
your company does not have an Asset Warehouse set up then a receiving

warehouse and bin must be selected.

Ribbon Access: Equipment and Locations > Assets

BPO: Vernion 2.1.0.45 - Exariple Company
Equipment and Locations Contract Firance and HR Irveninry Murilenance snd Projects Marufacung Procurement Saien Service Reporing [ 21
&
LI

Aspets { Deprecaton | Funchonal
LAY

The Machine Listing for [] screen will be displayed.

SELECT THE SITE AND STATUS

* Select the site.
° In this image Durban has been selected.
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e Select the status.
° This must be set to Serialised Stock.
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SELECT ASSET TO BE CONVERTED

Either,
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* Select the row of the serialised item that you wish to convert

from stock to an asset.

Important Note: The selected serialised item must be in the stock warehouse and not
attached to a work order or linked to a contract. You will not be able to convert it if it
is attached to a work order or linked to a contract.

e Click on Convert.
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* Right click anywhere in the row of the serialised item that you
wish to convert from stock to an asset.

* A Maintenance menu will pop up.
* Click on the Convert - Convert the equipment option.

Help v2.5.1.4 - Pg 6 - Printed: 27/06/2024

CO3 Technologies (Pty) Ltd © Company Confidential



cC(O=
Assets - Convert Stock to Asset

v Maching st fo Durban - BB0: Vernon 21,045 - Example Compary - 0 x
wne fpgeetwdiinl Cntd Fanradif ek Semeenifodd Moddmg forsel e Sewr Ry s - § X
m = . E i . 3 A, i A .
OuXi & B ¥ » "0 %PEIS L
M e Vew | SaveLapeud Wu'b.!mi SitFlY | cekaitig » Rtheh Gowt BB | Pt boot |
(0515 [}
]
Descrplon PriCode ] + Modeh  Csteerdime Depfime Siaha Colgurylenc  Asmel  IsFiusddasel
—_— Y p
SP2020 prn Colowr Wt urionalCoper | AN o or] A e N N
00 Sk ol Mt il Cape | Moo PR L el N M
50 S Coour M Furciona Coper {}m ik A teder Rl
- SO0 o oo Mk i Copey [ 8 Emen o A debwe N o
92020 St Coour Mt Furiena g | ° Lt PuN At W M
4 Bt Fnupment
frumn i Moesoedk W Mo
- e g A ks N o
frum ] e o Mo
o Clear
[rm 2b Clay Filery A lme W M
[rum A ke N M
- i s A okmww W
O o ] M M M
[ iy A ke W W
nm Carmiert Bt eguipmen! A ke W Mo
. P0G oo Wit i | B bk Ehor L el N M
BS’-‘HH&WICWNDFWIWM ki] ] Hurilirs [
el iAo g BN 3 P T
Ao e et el 9L AT A ke W M
PN ol G Mib o Gl 900 4 7 A e W
PN s Wi Cpe FEN 4% 3k L e W M
Sigle Ut Nx4n -0 X7 ] MEwmE B N
et (o S O 5 A okemw W o
Shagie Unt ipr T i IR i ke 0 Mo
PNl G it o Gl PXY I 2 At W M
P 2030 Gormd Colowr MR Frcional Cope 92000 1] FRD A Hafba e R M
AN s e P i 1 R i i
' ;
Open Wirdows » B5Feb 018

* An Equipment Conversion message box will appear with the fol-

lowing prompt:
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° Are you sure you want to convert serial number []?
e Click on Yes.
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ASSET TRANSACTION DETAILS

A Transfer Information for serial no. [] screen will pop up.

* Transaction Date: This will populate with the current date. You
can either type in or click on the drop-down arrow and use the cal-
endar function to select an alternative date if required.

* Transfer Notes: Type in a reason for this item transfer.
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SAVE ASSET CONVERSION

* When you have finished adding the transfer date and note inform-

ation, click on Save.
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PRINT CONVERSION TRANSFER NOTE

* A View Transfer message box will appear with the following
prompt:
° The Stock transfer, doc number [] has been created suc-
cessfully. Do you wish to print the Transfer Note?
* Click on Yes.

* Or, click on No to miss out the next manual step.
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e The Part Transfer Note Preview screen will be displayed.

* From here you can Edit, Print, Email or Export the document.
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* Close the preview screen when you are finished.
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* You will return to the Machine List for [] screen where the selec-

ted serialised item has now been removed from this screen.
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VIEW THE CONVERTED ASSET STATUS

e Select the Internal Assets status.
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cC(O=
Assets - Convert Stock to Asset

* You can now view the transferred item in the Machine list for []

screen where the status is set to Internal Assets.
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