TECHMNOLOGSTES

Edit Employee Craft Rate

HUMAN RESOURCES

EMPLOYEES - EDIT CRAFT

Ribbon Access: Finance and HR > Employees

= " BPO: Version 2.1.0.20 - Exsmple Company
(S0
=  Equpment and Locabons Contract Finance and HRt Enventory Marienance and Projects Mandachng Procurement Sades Service Reparbng Litities

Q LUr |26
Francil Debst Order || Employess| Crafts
Perads Batches

* The Employees listing screen will display.

SELECT EMPLOYEE

* Select the row of the employee whose craft details you wish to
change.

e Click on Edit.
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@ - Employees - BPO: Version 1.1.0.20 - Eample Compary
'-._JI Home | Equpment ardd Locators  Contract  France srdHRt [eweniory  Maintenance and Projects  Manufacheng  Proosement Sale Serdc  Reporin Udie Taobh - & X
i i - by .
O/ X & B Em G
Add | Edt | Delete | Savelayout wnria_um Reports  Bacel  Aefresh
Liiskes M
Emglyyertimber Fulliame Emadaddress Marager
1 DUTeal Susan Du Tort susan Pemal cors O3 Admnestrator
2 SHADGL Bebruds Sharman Susan D Toel
3 HARDDL Ohis Hames Attendee Susan Du Tost
4 BALOOL Susan Cooper susanfnosmal.com Beinda Sharman
5 Youddl Karben Jessica Young Dun...
& REDDO1L George lames Reddy Jef .. Chvis Haynes Attendes
7 B Carolna Surpetta Lounens, .. Susan Du Toit
8 TWADDL Jonothan-Mark Twan Sut..,  jonsProensl.oo. 18 Bebrda Sharman
9 STEQD1 Mariam Arlus Stevenson ... judth.mudrengifcol.ol.za Jonothan-Mark Twain-Sutton-under 4ihitestone|
18 X0H001 Michasl-Stark Jobrson 5t mile Sroemal.co. 18 slarios Arils Steverson Rodenhizer Tomienon|
13 003 COT Admrvstrator pdth.mudrengfen 300,08
15 TADOOS Theo Peterson ted@noemal.co.1a Beinda Sharman
17 MuDodl Mark Mudderveid furman Do Test
13 T Jarseph Tember
20 BN Ben Johnson
21 El4Ta2 Jade Reeers
22 EaRES4 Jeff Rrvers Jade Rivers
3 J0E001 Jod! James ol @roemal com Sursan Du Toit
4 MLOO1 Sar ah Misder
25 Jami0il Ted Jacksan e jackean rsomal. co. 38
' 0

* The Edit Employee screen will be displayed with the Crafts dock-
ing panel on the right-hand side.

SELECT CRAFT

* Select the row of the Craft Name where you wish to make

changes.
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In this example, the Craft Rate is to be edited.

EDIT CRAFT DETAIL

@ ¥ Edit Employee - BPO: Version 2.1.0.20 - Example Comparry
W= | Home | Equpment and Locatons  Confract Finence andHRL [rventory Mamtenance and Projects  Manufschring Proarement Sale Senic Reporn Utite Tab - & X
H = B
Save Cancel | Savelayout Workspaces
- Physical Address 26 River Rosd o a
Ted Forest i
James
e Frattiame Mt iame Lsemi
] City Durban 5
Jackson Provinte  wazd hatal ¥
FIOH 0002605 7 Postal Code 1234
10 800 2016 - Country  seqth Afica
031 789 1425
= Postal Address . 0, Box 121
038 365 1234 Forest il shifts o a
031 789 1414
083 789 1415 =
City  Dwban StariDate Shifthlame 5y
tead Scienan Praeomad_to. 2 Province  (wani Natsl v
1245TRTISEES Postal Code 1234 ¥ 11 3 2007 Normal ek
Maried - Country  Seuth Afics -
o
B
)
— R | Cru a a
Starclad Bank - Branch Mame  Forest Hils
M T 3 Jadeson Branch Code 1274 Crafitiame CrafiDesc Sibees)
1234567850 Account Type  Savings Account - L
DM Admirestrabon Durban|
“on B 2= o ey
.

* Scroll right in the Crafts docking panel until you can view the

Rate column.
* Click on the rate to be changed.
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@ i Employee - 90 Veion 21,2 Emple Compy
\_xm;wwmmmnmwm [rvemicey Manieronce e Projects Maudachrm Procrement Sale Sk Reowin Ut T - F X

He & B

S Cancd | Sevelipout Werkspaces

]

Links 1| Employee Humber 15m0] Physical Address % R foad U pendanty RS
b firitHame 1 Foeest il
Second Hame Jsres
Horth i Fifne  Mddewre  Lail
Tnitiak 1) Gty Dyt ¥
Last Noime Jackaon Frovinge  fuand tata )
1D Mumber 74T Postal Code 1734
Bth Date 104 2016 ’ Couslry 5o i
Fhone Number (W) 031 745 1428
Extension{W) 157 Postal Address 7,0, 8ex 121 ' '

Phone: Number (H) 331 365 1234 Forest il | Shits -
Fag umber 11 789 1414
Mobile Humber 33 755 1415

Gty dutan St it W
Email Address 1o i freomad .20 Province  yandy iyl v
Passport Bumber 12357871580 Pastal Code 1734 PUMBIT Homalesk
HartalStabus e ' Country st 46y '
Hanaget R
Drepartment b . ]
User ID P
Crafts Q1
BakMame (oo ek + Dchlame foeigs
Account Hame 1 T ) Jidkaen Branch Code (734 Copfstmale  Rale lsfmary
Account Hember (73487500 Account Type - ivgs Acsout gl i
Dt i ms.mm
00 %0

* Directional arrows will appear in this field.
* Either type in or use these arrows to either increase or decrease
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the Craft Rate.

* In this image, the initial Craft rate is 465.00.

f ¥

)]
He &

S Cocel | Swelayout Workspaces

1| Imployee Number Juy)

) first bame 7¢

Second ame e
Initiaks T}

sk

Last Hame Jadsan
D Hamber  TRAI00ZE04
Buth Date 10467 216
Phone Number (W) 73; 79 1405
Extension(W) 157
Phone Number () 031 39 124
Fax Bmber 031 79 1414
Holsle Number (51 2 1435
[mail Address ted iadaon Graomal. .2
Passport Number 124578234689
Marital Status priad
Hanager
Degartment
User D

Bank Hame  Starcled Bick
Account Hame M T ] Jackson
ocount umber 13345 7850

Default Account

L

o w o

Edit Employee - BPO: Vesion 21020 - Eample Company
h= Horme | Ecuerent ird Locaters  Contfat France st [meniery Masieronce mnd Projects Mondlictrmy Pocrement Sale e Rmon Utie T - @ X

Physical Address % River Red
Forest il
bert Suburh

Gty Dt
Province sy ot

Postil Code {24
Country seuth Abica

Postal Address b, 0, Bon 12 4
Forest iy (s

Gty [uban
Province aady latd '
Postal Code 1734
Counlry St Al '
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Edit Employee Craft Rate

* In this image the Craft rate has been decreased to 400.

He & B

e Concl | Swveloyol Woriapeced
¥

ks s | Employee Nomber Juy|
p Firsthame T
Second ame s
Tnitiaks 7}
Lasthame Jxksen
10 Humber TR400E087
Bath Date 10 dgr 216
Phone Mumber (W) 3, 729 1435
Extension(W) 1
Phone Number () 031 369 1234
Fax Number 331 749 1414
Hobile Homber 033 259 1425
Erall Address o jacksan Grecmal co.a
Passport lumber 134675155
Harital Status  arried
Manager
Department
User 10

Bask ame St Frk
Recount ame T ) e
Aecont Humber 12457850
Delault ccont

ol ol =

Ed Empleyee - BP0: Versaon 102 - Example Compay

Phrysical Address 35 R Road
Forest il
Nerth Sbaa
by (urtan
Provinge cunay Natal
Postal Code | 1334
Country sou atien

Postal Address 0 . foy 121
Foiit Hig

ay s
Province yand, Natal

Postal Code 1134
Country  Souh Arica

Branch Name  Fyepsr iy
Branch Code 1334
Accoant Type Syt heceurt

\g'lm'hmlﬂmm Conract Frncendl Iventry Manterance and Projechs Manulackin Procrement S Serie Repon Utlte T = & X

| Dbl a3

Frsthame Mddebiame Last

Rhilly 1 |
Galee St o
¥
VUNNT ek
[ ]
1 (]
alls N

Coifatmalr  Rale IiPrimary

r—
At I
me 0w
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SAVE CHANGES

¢ Click on Save.

Ed Empleyee - BP0: Versaon 102 - Example Compay

\g'm'hmlﬂmm Conract Frncendl Iventry Manterance and Projechs Manulackin Procrement S Serie Repon Utlte T = & X

¢ & B

Comel | Sevelovut Werapel
¥

ks s | Employee Nomber Juy|
p Firsthame T
Second ame s
Tnitiaks 7}
Lasthame Jxksen
10 Humber TR400E087
Bath Date 10 dgr 216
Phone Mumber (W) 3, 729 1435
Extension(W) 1
Phone Number () 031 369 1234
Fax Number 331 749 1414
Hobile Homber 033 259 1425
Erall Address o jacksan Grecmal co.a
Passport lumber 134675155
Harital Status  arried
Manager
Department
User 10

Bask ame St Frk
Recount ame T ) e
Aecont Humber 12457850
Delault ccont

ol ol =

Phrysical Address 35 R Road
Forest il
Nerth Sbaa
by (urtan
Provinge cunay Natal
Postal Code | 1334
Country sou atien

Postal Address 0 . foy 121
Foiit Hig

ay s
Province yand, Natal

Postal Code 1134
Country  Souh Arica

Branch Name  Fyepsr iy
Branch Code 1334
Accoant Type Syt heceurt

| Dbl a

Frathiame

Sty a

Startate Shifttiame
L

TR
L]

Hirmal Ve

Mddetame Last
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* A message box will pop up advising the following:

* Employee: [] has been saved.

e Click on Ok.
U ' Edit Employee - BRC: Version 2.1.020 - Example Company
\J'm:fwﬂﬁlmm Conbact FrancemdtR [wentory Mamienance wdProjics Monulachrrg Procrement Sals Senk Reparln Udle T - F X
He § H
e Cancd | Sovelavut Werkspaoes
Links 1 [mployee umber 071 Physical Address | 3 five foad Begendaats g
[ First Haime e Forest il
Second Name  James
et S o i
Indtiak 7] Gty Qo R
Lasthame Jscon Province  (uaaytatd "
1D Homber  TRA002087 Postal Code 174
Birth Date 104 2014 . Counlry ' sauth Ay
Phone Number () 13 79 1438
Extension(W) 157 T i i
Phone lumber (W) 131 35 1234 chifs ai
Pk Hmber 031 789 1414
Employee  lam001 has been saved
Makile Humber 353 759 1435
Slartate Chitlame o
el Addrds. 1o ok Brecrsal. oo | ;
= v 4
Fassport Humber 24577108 ) Hunn T
Harital Status Mamed L r_mh Mm '
Hanager i
Department ji . y
User D B
Criilta - |
Bank Hame Staeciv Bk . BranchHame  £ryest s
Account Name b 7] lacksen Branch Code 124 CostEstmate  Hate Py
Acepunt Rumber 1334557550 Aecount Type S Acconrd sy
Delault Account i 16500 0,00 Yes
.0 2000 Ko
[
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* The edited details will be saved, and you will return to the Employ-

ees listing screen.

MNU.021.011
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