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Receive Non-Stock GRN

PROCUREMENT

RECEIVE NON-STOCK GRN (SERVICES)

In order to acknowledge receipt of services rendered by a third party, you
have to receive services in BPO2. This will enable you to be able to raise a

supplier invoice.
There are 2 ways in which you can receive services:

i. Receive a Non-Stock GRN without creating a supplier invoice (at the

point of receipt).
ii. Receive a Non-Stock GRN and create a supplier invoice (at the point of

receipt.)

RECEIVE NON STOCK GRN WITHOUT SUPPLIER
INVOICE

Ribbon Access: Procurement > Orders
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TEcHNoLosTES Receive Non-Stock GRN
i BPO: Version 2,1.0.65 - Example Company [m] X
Equipment and Locations Contract Inventory Maintenance and Projects Mamufacturing | Procurement | Sales Service Reporting Utilities
, S s = _
= = = -~
2 [0OE®m® E © g B &
Suppliers | Requisitions | Orders | Expediting Invoices Debit Returns Goods Received | Warranties Claims
Notes Notes
Master .| Processing a Warranties ‘|
Open Windows v | 275ep 2018 7

The Purchase Order Listing screen will be displayed.

Select the Site and Status

e Select the site.

* In this image, Durban has been selected.
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TECHMNOLOGTES Receive Non'StOCk GRN

= Purchase Ordler Listing - BRO: Version 2.1.0.65 - Example Company - [u] X

jHame} Equipmentand Locations  Contract  Financeand HR  Inventory  MantenanceandProjects  Manufactring  Procurement  Sales  Service  Reporting  Utiities — & X

o £ & A
X o = 0 @ @
View Order  Delete on  Print  Export | [ New ~| Refresh
Maint al Process s ‘ Print a Current .
Links x
Pl
POCode POType | POClass Status ReguestorName | AssetDesc | SupplierCode | SupplierName EventDate EventTime  Comments ' Notes
Functions 5
» PO0000440 MAINT SUPPLIER N Bianca Du Teit SPROO1 Sprint Distributors Local 13 Mar 2018 Generated from sales order ...
PODO0D448  MAINT  SUPPLIER N Abigail Mine: Copier SPRODT Sprint Distributors Local 17 Aug 2018
PO0000448  MAINT SUPPLIER N Abigail Mine Copier MET001 Metro Peach 17 Aug 2018
POO000426  MAINT [NV N Abigail Mine TONOO2 Tonys Copy Shop 20Feb 2018
PO0000470  MAINT v N Bianca Du Toit SPRO01 Sprint Distributors Local = 24 Sep 2018
POO000471  MAINT [NV N Judith Mudzengi TON0O2 Tonys Copy Shop 25Sep 2018 TestPO  TestPO
PO0000472  MAINT v N Judith Mudzengi SPRO01 Sprint Distributors Local 25 5ep 2018 TestPO TestPO
SUCRE PO0000473  MAINT [NV N Bianca Du Toit SPRODT Sprint Distributors Local 25 Sep 2018
PO0000474  MAINT mv N Abigail Mine SPROO1 Sprint Distributors Local - 255ep 2018 02:11:30
Open Windaws v | 275ep2018 %

e Select the Printed status.
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TECHMNOLOGTES Receive Non'StOCk GRN

Purchase Order Listing - BPO: Version 2.1.0.65 - Example Company - O X

Contract Finance and HR- Inventory Maintenance and Projects Manufacturing Procurement Sales Service. Reporting Utilities - & X

= I
ViewOrder Delete | & Decine Savelayout Workspaces | F Print  Export | |new + Refresh |
‘ - = | Status # StatusDesc
i Format 4| Al = | . SR
P Printed
A Amended
POCode POType POClass  Ststus ReguestorMame  AssetDesc  SupplierCode | Suf C Closed fime | Comments | Notes
A
» POOODO440 MAINT  SUPPLIER N Bianca Du Toit SPRO0L sp) 27 Generated from sales order ...
PODOO0448 MAINT  SUPPLIR N Abigail Mine Copler  SPROOL = P &2
POODO0443 MAINT  SUPPLIER N Abigail Mine Copier  METOOL Metro Peach 17Aug 018 13:40:54
PO0000426 MAINT  INV N Abigail Mine TONDOZ Tonys Copy Shop 0Feb 2018 224502
PO0OOD470  MAINT TNV N Bianca Du Toit SPROOL Sprint Distributors Local  24Sep 2018 22:32:33
PO0OO0471 MAINT  INV N Judith Mudzengi TONDOZ Tonys Copy Shop 255ep 2018 01:55:36  TestPO  TestPO
PO0000472 MAINT TNV N Judith Mudzengi SPRODL Sprint Distributors Local - 255ep 2018 01:55:36  TestPG  TestPO
PODOO0473  MAINT  INV N Bianca Du Toit SPROOL Sprint Distributors Local  255ep 2018 02:05:35
PO0000474 MAINT TNV N Abigail Mine SPRODL Sprint Distributors Local - 255ep 2018 02:11:30

| |27sep2018 Z

NON STOCK PURCHASE ORDER

* Select the row of the Non-Stock purchase order you wish to

receive.
¢ Click on Non Stock GRN.

Note: This Non Stock GRN button will be grey (inactive) if you have selec-

ted a parts/equipment item purchase order instead of a service purchase

order.
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TECHMNOL OGTES Receive Non-StOCk GRN

= Purchase Order Listing - BPO: Version 2.1,0.65 - Example Company ~ [m} X
Home | Egupmentandiocaons  Contract  FinanceandHR  Inventory  Mantensnceand Projects  Manufacturing  Procurement  Sales  Service  Reportng  Utites — & X
== @ U Y g | [ouben
View Order  Delete Non Stock Savelayout Workspaces | PrintCollecton  Print  Export | |printed
GRN - Voucher
2
Pl
POCode 4+ POType | POClass ItemType  OriginatorType  OriginCode OriginDesc Status ReguestorName  AssetDesc | SupplierCode | SupplierMar]
Functions 5 =
PO0D000381  MAINT SUPPLIER  WOAS WKOR WOo0001528 Work Order Linked to an asset P Judith Mudzengi  5P2020 Sp... MET00L Metro P
PO000D382 MAINT  SUPPLIER  WOAS WKOR WOD001531 Nonstock WIP Item Test P Judith Mudzengi K147 Ky SPRODT Sprint D
POD0D0383 CAP ASSET CIRT CO0000042 CO0000042 P Judith Mudzengi SUPDD1L Buy Bac
PO000D33S MAINT  SUPPLIER  WOAS WKOR WOD001536 Paper Jam - Service Required P Judith Mudzengi  SP19-12C... METO01 Metro P
PO0000386  MAINT SUPPLIER  WOAS WKOR WO0001536 Paper Jam - Service Required P Judith Mudzengi  SP19-12C... SPROOL Sprint D
PO0000404  CAP ASSET CTRT €O0000042 €O0000042 P Bianca Du Toit SUPODL Buy Bac
PO000D0405 CAP ASSET CRT CO0000044 CO0000044 P Bianca Du Toit SUPDD1 Buy Bac
IMEUCOnE PO0000408 MAINT  SUPPLIER  WOAS WKOR WOD001282 Projectlinked to a customer loc,.. P Bianca Du Toit SPRODT Sprint D
POD000411  MAINT NV WHSE Main Warehause Main Warehouse P Bianca Du Toit SPROO1 Sprint D
PODO0D413 MAINT  SUPPLIER  WOAS WKOR WOD001615 Created for production batch -... P Bianca Du Toit SPRODT Sprint D
PODO0D0427 MAINT NV WHSE Main Warehause Main Warehouse P Judith Mudzengi SPROO1L Sprint D
POO000430  MAINT  INV WHSE Main Warehouse  Main Warehouse P Abigail Mine YES001 Yourg
PO0000431  MAINT NV WHSE Main Warehouse Main Warehouse P Abigail Milne YES001 Young E
PO0000434 MAINT [NV WHSE Main Warehouse  Main Warehouse P Abigail Mine 1111 AB Go
PO0000436  MAINT NV WHSE Main Warehause Main Warehouse P Abigail Mine SPROD1L Sprint D
PO0000437  MAINT [NV WHSE Main Warehouse  Main Warehouse P Abigail Mine YES001 Young £
PODO00438  MAINT NV WHSE Main Warehause Main Warehouse P Abigail Milne SPROO1 Sprint D
POD00D43S  MAINT [NV WHSE Main Warehouse  Main Warehouse P Abigail Mine SPRODT Sprint D
PODOD0444  MAINT NV WHSE Main Warehause Main Warehouse P Abigail Milne 1111 AB Goox
POOO0DH4T MAINT  INV WHSE Main Warehouse  Main Warehouse P Abigail Mine YESO01 Yourg
PO0000450  MAINT SUPPLIER.  WOAS WKOR WO0001645 New Deal Sale Installation 1234 P Abigail Milne SP2020 Sp... SPROO1 Sprint D
PO0000451 MAINT  SUPPLIER  WOAS WKOR WO0001384 Procurement - Work Order P Judith Mudzengi  SP19-12C... SPROOL Sprint D
PO0000452  MAINT NV WHSE Main Warehause Main Warehouse P Abigail Milne SPROO1L Sprint D
PO0000453  MAINT [NV WHSE Main Warehouse  Main Warehouse P Abigail Mine TONDO2 Tonys €
POD000454  MAINT NV WHSE Main Warehause Main Warehouse P Abigail Milne 111 AB Goox
POD00D4SE  MAINT [NV WHSE Main Warehouse  Main Warehouse P Abigail Mine SPRODT Sprint D
POD000467  MAINT SUPPLIER CIRT CO0000043 CO0000043 P Abigail Milne SPROO1L Sprint D
PO00O0D46S MAINT  SUPPLIER  WOAS WKOR WOD0D 1698 Site Inspection for Network Cab... P Abigail Mine SPROD1 Sprint D
]PODUDD47§ MAINT SUPPLIER.  WOAS WKOR. WOo0001697 Site Inspection Required P Abigail Milne SPROO1 Sprint D =
“ = »
Open Windows ~ | [275ep2018 | %

CONFIRM GRN PROCESSING

* A GRN Processing message box will pop up asking;
° Are you sure you want to create a Goods Received
Note (GRN) for this purchase order: [ ]?
* Click on Yes.

Help v2.5.1.4 - Pg 5 - Printed: 27/06/2024

CO3 Technologies (Pty) Ltd © Company Confidential



TECHNOLOGTES Receive Non'StOCk GRN

- Purchase Order Listing - BRO: Version 2.1.0.65 - Example Company e O %
Home | Equipmentandlocations  Contract  FinanceandHR  Inventory  Mantenance and Projects  Manufacturing  Procurement  Sales  Service  Reportng  Utites  — & X
B iinsi Bt o g — e i B s e A
L4 B G & e -
Non Stock Savelayout Workspaces | PrintCollecton  Print  Export | |printed -
GRN 5 Voucher
Print | Current
2
)
POCode + POType |POCass  [emType  OrignatorType  OriginCode OriginDesc Status RequestorName  AssetDesc  SupplerCode | Supplieriiar]
5 =
PODODD1 MAINT  SUPPLIER  WOAS  WKOR WODDO1528 Work Order Linked to snassst P JudthMudzengl  SP200Sp... METODL  MeboP
Notes PO0O000382 MAINT SUPPLIER WOAS WEKOR WO00001531 Nonstock WIP Item Test P Judith Mudzengi  K147Kyoc... SPRO01 Sprint D
PODODDI AP ASSET cRT cogoo0042 CO0000042 P Judth Mudzengi SUROOL  BuyBac
PO0O000385 MAINT SUPPLIER WOAS WKCOR WO0001536 Paper Jam - Service Required P Judith Mudzengi  SP19-12C... MET001 Metro P
PODODOE MAINT  SUPPLIR  WOAS  WKOR WODDO1536 Paper Jam - ServiceRequred P JudthMudzeng  SPIS-12C.. SPRODI  SprintD
PO0O000404 CAP ASSET CTRT CO0000042 CO0000042 P Bianca Du Toit SUPDO1 Buy Bac
PODODO4OS  CAP ASSET T Co000044 00000044 P EisncaDuTait SUPOOL  BuyBac
PO0O000408  MAINT SUPPLIER WOAS WKOR WO00001282 Project linked to a customer loc,.. P Bianca Du Toit SPRO01 Sprint D
PODODD4LL MAINT I WHSE Main Warshouse  Main Warshouse P BiancaDuTeit SPROOL SprintD
PO0O000413  MAINT SUPPLIER WOAS WEKOR WO00001615 Created for production batch -... P Bianca Du Toit SPRO0O1 Sprint D
PODODD427 MAINT IV WHSE Main Warshouse  Main Warehouse P Judth Mudzengi SPROOL SprintD
PO0O000430 MAINT NV WHSE Main Warehouse Main Warehouse P Abigail Milne YESO01 Young E
PODODO43L MAINT IV WHSE Main Warshouse  Main Warehouse P Abigsil Mine VESDOL foung £
PO0O000434 MAINT NV WHSE Main Warehouse Main Warehouse P Abigail Milne 1111 AB Goot
PODODO436 MAINT IV WHSE Main Warshouse  Main Warehouse P Abigsil Mine SPROOL SprintD
PO0O000437 MAINT NV WHSE Main Warehouse Main Warehouse P Abigail Milne YES001 Young E
PODODO438 MAINT  IW WHSE Main Warshouse  Main Warshouse P AbigsilMine SPROOL SprintD
PO0O000438  MAINT NV WHSE Main Warehouse Main Warehouse P Abigail Milne SPRO0O1 Sprint D
PODODD444 MAINT IV WHSE Main Warshouse  Main Warehouse P Abigsil Mine 111 4B Gook
PO0O000447 MAINT NV WHSE Main Warehouse Main Warehouse P Abigail Milne YESO01 Young E
PODODO4SD MAINT  SUPPLIER  WOAS  WKOR WODDU1645 NewDeal Sale Instalation 1234 P AbigalMine  SP2020Sp.. SPRODL  SprintD
PO0O0D0451  MAINT SUPPLIER WOAS Judith Mudzengi  SP19-12C... SPRO01 Sprint D
PODODO4SZ MAINT IV Abigai Mine SPROOL SprintD
PODO0D4S3  MAINT  INV Are you sure you want to create a Goods Received Note (GRN] for this Abigail Mine TONDO2 Tonys C
PODODD4S4 MAINT IV purchase order : POOD0C4TE? Abigai Mine 1111 AB Goot
PO0O00046E  MAINT NV Abigail Milne SPRO0O1 Sprint D
PODODO4G7 MAINT  SUPPLIER = Abigai Mine SPROOL SprintD
PO0O00046S  MAINT SUPPLIER WOAS Abigail Milne SPROO1 Sprint D
» PODIOO47S MAINT  SUPFLIER WOAS  WKOR WODD01687 Site Inspection Requred P Abigail Mine SRO0L sprntD |
‘= v
wspus |

The Create Non Stock GRN screen will be displayed.

NON-STOCK SUPPLIER DETAILS

The Supplier details frame will be populated with the supplier linked to the

purchase order.

1. Event Date/Time These fields are editable.
* Date: Either type in or click on the drop-down arrow and
use the calendar function to select an alternative date.
* Time: Either type in or use the directional arrows to select

an alternative time.

GENERATE SUPPLIER INVOICE CHECK BOX

2. Generate Supplier Invoice: Ensure that this check box is un-ticked.
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TECHMNOLOGSTES
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= Create Non Stock GRN - BRO: Version 2.1.0.65 - Example Company - [u] X
| Home | Equpmentandlocstons  Contract  FimanceandHR  Iwventory  Mantenance andProjects  Manufactring  Prorement  Sales  Service  Reportng  Utiies — & X
==
@ i
= @
Save  Back Save Layout \Workspaces g
Process ‘| / /
ya
Supplier SPROD1 Sprint Distrbutors Local PO No |PO00DN4TE
Event Date,lTlmq 2018/09/27 ~ 00:00:00 = I Generate Supplier Invoice TInvoice No.
pplier Detail:
Address 535 Forest Grove Road Phone |031147 1234
ForestHills Fax [031147 1212
New Tann Email |harry @email.co.za
1234 Contact |John Martin
South Africa VAT Ho. | 456733123
Currency ZAR Exchange Rate | 1.0000 Tax Rate |0.00
PartType  ItemCode  ItemDesc WarehouseName  BinLocationiiame BatchSerialtio AverageUritCost | Quantty  CheckQuantity CureDate
T
» sERY msp Inspection 500.00 .00 .00
Open Windaws + | 275ep 2018 4

AVERAGE UNIT COST

1. Click in the Average Unit Cost text box.

* Directional arrows will appear.
* If required, you can type in or use these arrows to edit the

unit cost for the service items you are receiving.

SAVE NON-STOCK GRN

2. When you have finished checking/editing the details, click on Save.
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TECHMNOLOGTES Receive Non'StOCk GRN

= Create Non Stock GRM - BRO: Version 2.1.0.65 - Example Company - O X
| Home | Equipmentandlocations  Contract  FinanceandHR  Inventory  MantenanceandProjects  Manufactring  Procurement  Sales  Service  Reportng  Utlites — & X
O & £
Back | Savelayout Workspaces ‘
S | i,
Supplier | SPRODL Sprint Distributors Local PONo [PO0000476
Event Date/Time 2018/03/27 ~ [on:00:00 2 Generate Supplier Invoice [ Invoice No.
pplier Detail:
Address 535 Forest Grove Road Phone [031 147 1234
ForestHils Fax (031147 1212
New Tonn Email |harry @email.co.za
1234 Contact |John Martin fl
South Africa VAT Ho. | 456733123
Currency ZAR Exchange Rate | 1.0000 Tax Rate |0.00
PartType ItemCode ItemDesc WarehouseName  BinLocationiame BatchSerialiio AverageUrnitCost Quantity CheckQuantity CureDate
T
& serv msp Inspection 1.00 100
Open Windaws + | 275ep 2018 y

* A Non-Stock GRN Processing message box will pop up informing
you;
° Goods Received Note No. [ ] saved successfully.
* Click on OK.
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TECHMNOLOGTES Receive Non'StOCk GRN

= Create Non Stock GRM - BRO: Version 2.1.0.65 - Example Company - O X
| Home | Equipmentandlocations  Contract  FinanceandHR  Inventory  MantenanceandProjects  Manufactring  Procurement  Sales  Service  Reportng  Utlites — & X
= » =
H o i
Back | Savelayout Workspaces
Process Format
Supplier | SPRODL Sprint Distributors Local PONo [PO0000476
Event Date/Time 2018/03/27 ~ [on:00:00 2 Generate Supplier Invoice [ Invoice No.
pplier Detail:
Address 535 Forest Grove Road Phone [031 147 1234
ForestHils Fax (031147 1212
New Tonn Email |harry @email.co.za
1234 Contact |John Martin
South Africa VAT Ho. | 456733123
Currency ZAR Exchange Rate | 1.0000 Tax Rate |0.00
PartType ItemCode ItemDesc WarehouseName  BinLocationiame BatchSerialiio AverageUrnitCost Quantity CheckQuantity CureDate
T
& serv msp Inspection 800.F .00 100
¥
o Goods Recieved Note Mo, GRODDO0443 saved successfully.
Open Windaws + | 275ep 2018 4

PRINT NON-STOCK-GRN

* A Report Generation message box will pop up asking;
* Do you want to print this non stock GRN, number

[1?

¢ Click on Yes.
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TECHMNOLOGTES Receive Non'StOCk GRN

= Create Non Stock GRM - BRO: Version 2.1.0.65 - Example Company - O X
| Home | Equpmentandlocatons  Contract  FinanceandHR  Inventory  Maintenance and Projects  Manufacturing  Procurement  Sales  Service  Reportng  Utlites — &2 X
HO X
Save Back | Savelayout \Workspaces
Process |
Supplier | SPRODL Sprint Distributors Local PONo [PO0000476
Event Date/Time 2018/03/27 ~ [on:00:00 2 Generate Supplier Invoice [ Invoice No.
pplier Detail:
Address 535 Forest Grove Road Phone [031 147 1234
ForestHils Fax (031147 1212
New Tonn Email |harry @email.co.za
1234 Contact |John Martin
South Africa VAT Ho. | 456733123
Currency ZAR Exchange Rate | 1.0000 Tax Rate |0.00
PartType ItemCode ItemDesc WarehouseName  BinLocationiame BatchSerialiio AverageUrnitCost Quantity CheckQuantity CureDate
T
& serv msp Inspection 800.F .00 100
Do you want te print this non stock GRN, number GRODDO04437
-
Open Windaws + | 275ep 2018 4

REPORT PREVIEW

* The Report Preview screen will be displayed.

* From here you can View, Print, Export or Email the Goods
Received Note.

* Close the Report Preview screen when done.
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] =)= ]ax
IFlIa View Background |
| n BHSEDE DA ] [ww - & - -3 Lijv"‘al,
Goods Received Note
Example Company
StreetNo andRoad Name POBox1234
Area New Town
City. Durbe
South Africa South Africa
0000 1234
RegNo. 0000000asa4521  Fax No. 031124545
VATNo.: 0000000 TelNo.: 031 123 4567
O e Fn
Date : 27 Sep 2018
Processed By : Abigail Milne PO No. : PO0000476
Reference: Supplier: Sprint Distributors Local
Received By : MILOO1 Abigail Milne
Code Description Quantity Unit Price Line Cost |
nse Inspaction 1 800.00 800.00
Pagelof 1 100% =) { | &)

VIEW NON-STOCK PO IN CLOSED STATUS

* You will return to the Purchase Order Listing screen which will

still be set to the Printed status.
* The selected purchase order will now be removed from this

status:Printed listing screen.
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TECHMNOLOGSTES

Receive Non-Stock GRN

- Purchase Order Listing - BPO: Version 2.1.0.65 - Example Company - O X
| Home | Equpmentandlocaions  Contract  Financeand R Inventory  Maintenance andProjects  Manufacturing  Procurement  Sales  Service  Reporfing  Utiiies — & X
] X 2 [/ L _—
B
View Order  Delete Savelayout Workspaces | Print Colection
3 Voucher
o Format a i
a
POCode POType POClass  |ItemType OriginatorType  OriginCode OriginDesc Status RequestorName  AssetDesc  SupplierCode | Suppleriar
Functions ha &
PO0000347 MAINT v WHSE Main Warehouse Main Warehouse e Judith Mudzengi SPRO01 Sprint D
POO0000411  MAINT NV WHSE Main Warehouse Main Warehouse i Bianca Du Toit SPROO1 Sprint D
POD00D430  MAINT TNV WHSE Main Warehouse  Main Warehouse P Abigail Mine YES001 Young E
PO0000431  MAINT NV WHSE Main Warehouse Main Warehouse P Abigail Milne YES001 Young E
PO000D434  MAINT TNV WHSE Main Warehouse  Main Warehouse P Abigail Mine 1111 AB Goot
PO0000436  MAINT NV WHSE Main Warehouse Main Warehouse P Abigail Mine SPROO1 Sprint D
POO00D437  MAINT TV WHSE Main Warehouse  Main Warehouse P Abigail Mine YES001 Young £
b POODO0438  MAINT  INV WHSE Main Warehouse  Main Warehouse P Abigail Mine SPRO0L SprintD
POO0000439  MAINT NV WHSE Main Warehouse Main Warehouse 2 Abigail Milne SPROO1 SprintD
POOO0D444  MAINT TNV WHSE Main Warehouse  Main Warehouse P Abigail Mine 1111 AB Gooc
PO0000447  MAINT NV WHSE Main Warehouse Main Warehouse P Abigail Milne YES001 Young E
POD000452  MAINT TNV WHSE Main Warehouse  Main Warehouse P Abigail Mine SPRO0L Sprint D
PO0000453  MAINT NV WHSE Main Warehouse Main Warehouse s Abigail Milne TONDO2 Tonys C
POD00D454  MAINT TNV WHSE Main Warehouse  Main Warehouse P Abigail Mine 1111 AB Goot
PO0000466  MAINT NV WHSE Main Warehouse Main Warehouse P Abigail Milne SPRO01 Serint D
PO0000427  MAINT v WHSE Main Warehouse Main Warehouse P Judith Mudzengi SPROO1 SprintD
POO000170  CAP REPAIR CTRT €O0000013 €OD000013 P Bianca Du Toit SPROOT Sprint D
PO0000202 CAP ASSET CTRT CO0000026 C0O0000026 » Bianca Du Toit SUPDO1 Buy Bac
PO0000204  CAP ASSET CTRT €O0000028 €OD000028 P Bianca Du Toit SUP0OL Buy Bac
PO0000205 CAP ASSET CTRT CO0000028 CO0000028 P Bianca Du Toit SUPDO1 Buy Bac
PO0000206  CAR ASSET CTRT €00000023 €O0000028 P Bianca Du Toit SUR0OL Buy Bac
PO0000315  CAP ASSET CIRT CO0000031 CO0000031 P Judith Mudzengi SUP001 Buy Bac
PO0000373 CAP ASSET CIRT CO0000042 COD000042 P Belinda Sharman SUPDO1 Buy Bac
POON0037S  CAP ASSET CTRT CO0000042 €O0000042 P Bianca Du Toit SUPODT Buy Bac
PO0000376 CAP ASSET CTRT PC0000001 PCO000001 2 Judith Mudzengi SUPDO1 Buy Bac
PO0000383  CAP ASSET CTRT €O0000042 £00000042 P Judith Mudzengi SUPODT Buy Bac
PO0000404 CAP ASSET CTRT CO0000042 CO0000042 P Bianca Du Toit SUPDO1 Buy Bac
POD000405  CAP ASSET CTRT CO0000044 CO0000044 P Bianca Du Toit 5UP0OT Buy Bac
PO0000467 MAINT SUPPLIER CTIRT CO0000043 CO0000043 Lis Abigail Milne SPRO01 Sprint D s
= - v
Open Windows | 27Sep2018 o

* Change the status to Closed.
* The selected purchase order has been moved to this status:

Closed listing screen.
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TECHMNOLOGSTES

Receive Non-Stock GRN

b4 Purchase Order Listing - BPO: Version 2.1.0.85 - Example Company - m} X
| rome | Eqipmentard locatons_ Conract _ Frence iR ventory  Wantmanceandprojecs Marifacurng _ Prodrement  Ssks  Senke  Reportng  Utites  — & % |
b 4 £ [/ | S
View Order Delete Pr Print  Export Closed I I Refresh
| = | Status th StatusDesc
z L N New _
P Printed
A Amended
POCode + POType  POCkss ItemType  OriginatorType | OriginCode Origing € Closed rame  AssetDesc  SupplierCode  Supplierar]
T =
PO0ODD421  CAP ASSET CTRT CO0000043 Co0 u Toit SUPOD1 Buy Bac
PO0000422  CAP ASSET CTRT CO0000010 CO00! 3 /ﬁfu Toit SUP0D1 Buy Bac
PO0D0D0423  CAP ASSET WOAS WKOR. ‘WO0001650 Buy Back - Serial No, 2020-43259 C Abigail Mine SP2020 5p... SPROOL Sprint D
PO0000424 CAP ASSET WOAS WKOR WQ0001651 Buy Back - Serial No, 1912-102, c Abigail Mine SP19-12C... SPROO1 Sprint D
PO0O00425  CAP ASSET WOAS WKOR. WO0001652 Buy Back - Serial No, 2020-98785 C Abigail Mine SP2020 Sp... SPROO1 Sprint D
POO000428  MAINT NV WHSE Main Warehouse Main Warehouse G Judith Mudzengi TONDO2 Tonys C
PO0000429  MAINT INV WHSE Main Warehouse Main Warehouse c Abigail Mine SPROO1 Sprint D
POD00D432  MAINT INV WHSE Main Warehouse Main Warehouse 53 Abigail Mine SPROO1 SprintD
PO0000433  MAINT NV WHSE Main Warehouse Main Warehouse c Abigail Mine SPRO0O1 Sprint D
PODO0D435  MAINT NY WHSE Main Warehouse Main Warehouse C Abigail Milne SPROO1 Sprint D
POO000441  MAINT v WHSE Main Warehouse Main Warehouse L Abigail Mine SPROO1 Sprint D
PO0000442  MAINT INV WHSE Main Warehouse Main Warehouse c Abigail Milne SPROO1 Sprint D
PO0000443  MAINT NV WHSE Main Warehouse Main Warehouse £ Abigail Mine 1111 AB Goot
PO0000445  MAINT NV WHSE Main Warehouse Main Warehouse c Abigail Mine TONOO2 Tonys C
PO000D446  MAINT NV WHSE Main Warehouse Main Warehouse o Abigail Mine SPROODZ. Sprint I
PO0000455  MAINT NV WHSE Main Warehouse Main Warehouse C Abigail Mine TONOO2 Tonys C
PO0000456  MAINT NV WHSE Main Warehouse Main Warehouse 2 Abigail Mine SPROO1 Sprint D
PO0000457  MAINT v WHSE Main Warehouse Main Warehouse C Abigail Mine SPROO1 Sprint D
PO00D00458  MAINT NV WHSE Main Warehouse Main Warehouse C Abigail Mine TONOOZ Tonys €
PO000D459  MAINT INV WHSE Main Warchouse Main Warehouse £ Abigail Mine SPROO1 Sprint D
PO0000460  MAINT NV WHSE Main Warehouse Main Warehouse c Abigail Mine SPRO0Z Sprint I
PO0O0D461  MAINT NV WHSE Main Warehouse Main Warehouse C Abigail Mine 1111 AB Gooo
PO0000D462  MAINT NV WHSE Main Warehouse Main Warehouse o Abigail Mine TONDO2 Tonys C
PO0000D463  MAINT INV WHSE Main Warehouse Main Warehouse C Abigail Mine SPRO0O1 Sprint D
PO000D464  MAINT NV WHSE Main Warehouse Main Warehouse Abigail Mine TONDO2 Tonys €
PO0000465  MAINT NV WHSE Main Warehouse Main Warehouse c Abigail Mine TON0OZ Tonys C
POOD00D468  MAINT SUPPLIER CIRT CO0000043 CO0000043 i Abigail Mine SPROO1 Sprint D
PO0000475 MAINT SUPPLIER. CTRT CO0000042 CO0000042 C Abigail Mine SPRO01 SprintD |
DI PO0000476  MAINT SUPPLIER  WOAS WKOR. WO0001697 Site Inspection Required { 22 Abigail Milne SPROD1 Sprint D|
| 27sepa018 o

Note: Remember to create the supplier invoice.

VIEW RAISED NON-STOCK GRN

* To view the GRN, navigate to the Goods Received Notes Listing

screen;

Ribbon Access: Procurement > Goods Received Notes
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=3
Receive Non-Stock GRN

s BPO: Version 2.1.0.65 - Example Company - O
EquipmentandLocations  Contract  FinanceandHR  Inventory  Maintenance and Projects  Manufacturing | Procuremen t | Sales  Service  Reportng  Utiities

b I3 7 = = = !

B2 0 (E B ERKS|E (e
Suppliers | Requisitons Orders Expediting Invoices Debit Retuns |GoodsReceived || warranties  Claim:

Notes Notes

Master Processing i Warranties 4|
Open Windows ~ | | 275ep 2018 o

The Goods Received Notes Listing screen will be displayed.

1. Ensure that the correct site is selected and the status is set to New.
2. Ensure that you have clicked on the Non Stock GRN tab to display all
the Non Stock GRNs.

3. Now you will be able to view the newly raised GRN.
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TECHNOLOGTES Receive Non'StOCk GRN

- Goods Received Notes Listing - BPO: Version 2.1.0.65 - Example Company - m] b4
g | Home [ERGRSG@GTENE o Rt o GO O e oy e e O e ot = B e B PO B B
B & =& T [ o Y
Complete  View GRN | Save Layout \Vorkspaces Print  Export || new + | Refresh
GRN 7 GRN
j_sgda GRNs_I MNon Stock GRNs Iq._\ @
GRNNo Status ReceiptType | POCode SubltemType  EmployeeNumber FirstiName LastName EventDate | EventTime
= -
GROODD0269. N WKOR PODO0D26S  WOAS DUTO01 Bianca Du Toit 26Nov 2015 00:00:00
GRODDDOZ70 N WKOR POD0O0Z70  WOAS DUT001 Bianca Du Toit 26Nov 2015  00:00:00
GRO0D00276 N WEKOR PO0000275 WOAS DUTO01 Bianca Du Toit 13 Apr 2016  00:00:00
GROODDO258 N WKOR POD0O0Z53  WOAS DUT001 Bianca Du Toit 18Nov 2015 00:00:00
GRO0000292 N WKOR PO0000289 WOAS DUT001 Bianca Du Toit 01Jul 2018 00:00:00
GROO0DO234 N WKOR PODOO0291  WOAS DUT001 Bianca Du Toit 11Aug2016  00:00:00
GRO0D00302 N WKOR PO0000301 WOAS DUTO01 Bianca Du Tait 250ct 2016 00:00:00
GROO0DO303 N WKOR POD0O030Z  WOAS DUT001 Bianca Du Toit 310ct2016  00:00:00
GROOD00305 N WKOR POO0O00304  WOAS DUT001 Bianca Du Toit 310ct2016  00:00:00
GROO0DO246 N WKOR POD00D253  WOAS DUT001 Bianca Du Toit 18Nov 2015 00:00:00
GROODDO244 N WKOR POD000Z53  WOAS DUT001 Bianca Du Toit 18Nov 2015 00:00:00
GRO0D00245 N WEKOR PO0000253 WOAS DUTO01 Bianca Du Toit 18 Nov 2015  00:00:00
GROODDO254 N WKOR POD000Z5S  WOAS DUT001 Bianca Du Toit 18Nov 2015 00:00:00
GRO0D00255 N WKOR PO0000250 WOAS DuTo01 Bianca Du Toit 18 Nov 2015  00:00:00
GROODDO256 N WKOR PODDO0261  WOAS DUT001 Bianca Du Toit 18MNov 2015 00:00:00
GRO0D00257 N WKOR PO00OD0262  WOAS DbuTo01 Bianca Du Toit 18 Nov 2015 00:00:00
GROODDO341 N WKOR POD0003SS  WOAS MUDO01 Judith Mudzengi 24May 2017 00:00:00
GROODDO3S6 N WKOR POD000371  WOAS DUTO01 Bianca Du Toit 153un 2017 00:00:00
GRO0000362 N WKOR POD000377  WOAS MUD001 Judith Mudzengi 042ul 2017 00:00:00
GROODDO375 N WKOR POD0OD393  WOAS DUT001 Bianca Du Toit 02Aug 2017 00:00:00
GROOD00385 N WKOR PO0000399 WOAS DUT001 Bianca Du Toit 08 Aug 2017  00:00:00
GROODDO333 N WKOR PODOO040S  WOAS DUT001 Bianca Du Toit 07Nov 2017 00:00:00 @
GRO0D00394 N WKOR PO00O00407  WOAS DUTO01 Bianca Du Toit 07Nov 2017  00:00:00
GROODDO335 N WKOR PODO040S  WOAS DUT001 Bianca Du Toit 17Nov 2017  00:00:00
GROO000405 N WKOR PO0000418 WOAS DUT001 Bianca Du Toit 18Dec 2017  00:00:00
GROO0DO441 N WKOR POD00D469  WOAS MILOOL Abigail Mine 23 5ep 2018 00:00:00
| srocooos43 WKOR PODD00476  WOAS MILOO1L Abigail Mine 275ep 2015 00:0000 | .
Open Windows ~ | 27Sep 2018 %

NON STOCK GOODS RECEIVED NOTE WITH
SUPPLIER INVOICE

In the Purchase Order Listing screen;
Select the Site and Status

1. Ensure that the correct site is selected and the status is set to Printed.

NON-STOCK PURCHASE ORDER

1. Select the row of the Non-Stock purchase order.
2. Click on Non Stock GRN.
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TECHMNOL OGTES Receive Non-StOCk GRN

- Purchase Order Listing - BPO: Version 2.1.0.65 - Example Company - m] b4
| vome [EEARICTADEICH RTINS G wa ks c o 6N T ED o) SO ety et e O o ot B i S PO B N
4 B B & o & °
Non Stock Savelayout Workspaces | PrintCollection  Print  Export || printed < | Refresh
GRN - Voucher
1
o
POCode + POType FPOCss  ItemType  OriginatorType | OriginCode OriginDesc Status Requestorhame | AssetDesc  SupplierCode  Supplierhiar]
Functions ? -
POO0D0382  MAINT SUPPLIER  WOAS WKOR WO00001531 Nonstock WIP Item Test P Judith Mudzengi  K147Kyoc... SPROO1 Sprint D
s PO00D0333  CAP ASSET CTRT €O0000042 €O0000042 P Judith Mudzengi SUPDO1 Buy Bac
PO0D0OD0385 MAINT SUPPLIER  WOAS WKOR WO00001536 Paper Jam - Service Required ¢ Judith Mudzengi  SP19-12C... METOO1 Metro P
PO0O00386 MAINT  SUPPLIER WOAS  WKOR V00001536 Paper Jam - Service Required P Judith Mudzengi  SP19-12C... SPROOL Sprint D
POD000404  CAP ASSET CTRT €o0000042 €O0000042 ® Bianca Du Toit SUPDD1L Buy Bac
PO00DD040S  CAP ASSET CTRT CO0000044 CO0000044 P Bianca Du Toit SUPO01 Buy Bac
PODOO0408 MAINT  SUPPLIER  WOAS  WKOR WOoo001282 Projectlinked to 3 customer loc... P Bianca Du Toit SPROD1L Sprint D
PO0000411  MAINT INV WHSE Main Warehouse Main Warehouse B Bianca Du Toit SPRO01 Sprint D
PODOO0413 MAINT  SUPPLIER WOAS  WKOR WO0001515 Created for production batch -... P Sianca Du Toit SPROD1L Sprint D
PO0000427  MAINT NV WHSE Main Warehouse Main Warehouse L Judith Mudzengi SPRO01 Sprint D
PODOO0430  MAINT  INV WHSE Main Warehouse  Main Warehouse P Abigail Mine YESOOL Young
POO000431  MAINT NV WHSE Main \Warehouse Main Warehouse # Abigail Mine YESQO01 Young E
PO0O0D434 MAINT TNV WHSE Main Warehouse  Main Warehouse P Abigail Mine 111 AB Goot
PODO00436  MAINT TNV WHSE Main Warshouse  Main Warehouse P Abigail Mine SPRODT Sprint D
PO0000437  MAINT INV WHSE Main Warehouse Main Warehouse P Abigail Milne YESO01 Young E
PO0OO0438  MAINT TNV WHSE Main Warshouse  Main Warehouse ® Abigail Mine SPROD1L Sprint D
PO00D0439  MAINT INV WHSE Main Warehouse Main Warehouse P Abigail Milne SPRO01 Sprint D
PODOO0444 MAINT TNV WHSE Main Warshouse  Main Warehouse P Abigail Mine 1111 AB Goot
POD0O00447  MAINT NV WHSE Main Warehouse Main Warehouse ¢ Abigail Milne YESOO1 Young E
PO0OOD4S0 MAINT  SUPPLIER WOAS  WKOR WOD001545 New Deal Sale Instalation1234 P Abigail Mine SP20205p... SPROD1 Sprint D
B PODOO0451 MAINT  SUPPLIER WOAS  WKOR WOo0001384 Procurement - Work Order P Judith Mudzengi  5P19-12C... SPRODL Sprint D
PODO00452 MAINT TNV WHSE Main Warehouse  Main Warehouse P Abigail Mine SPRODT Sprint D
PODO00453  MAINT TNV WHSE Main Warehouse  Main Warehouse ® Abigail Mine TON0D2 Tonys €
@ PO0D00454  MAINT INV WHSE Main Warehouse Main Warehouse B Abigail Milne 1111 AB Goot
PODOO0466 MAINT TNV WHSE Main Warehouse  Main Warehouse P Abigail Mine SPROD1L Sprint D
PO0000467  MAINT SUPPLIER CTRT CO0000043 CO0000043 L Abigail Milne SPRO01 Sprint D
PODOO0463 MAINT  SUPPLIER  WOAS  WKOR WOD001598 Site Inspection for Network Cab... P Abigail Mine SPROD1L Sprint D
‘ 5
Open Windows ~ | 275ep 2018 7

CONFIRM GRN PROCESSING

* A GRN Processing message box will pop up asking;
° Are you sure you want to create a Goods Received
Note (GRN) for this purchase order: [ ]?
* Click on Yes.
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TECHMNOL OGTES Receive Non-StOCk GRN

- Purchase Order Listing - BPO: Version 2.1.0.65 - Example Company - m] b4
| vome RO ICH RN GV AN WA ¢ Pl 6N (WD ) Oty et R O o ot = B i PO B N
< B § B O
Mon Stock Bxport | |printed v Refresh
GRN
Process mat : Pr
1
o
POCode + POType FPOCss  ItemType  OriginatorType | OriginCode OriginDesc Status Requestorhame | AssetDesc  SupplierCode  Supplierhiar]
Functions ? -
PODO0038Z MAINT  SUPPLIER WOAS  WKOR WOD001531 Nonstock WIP Ttem Test e Judith Mudzengi  K147Kyoc... SPROD1 Sprint D
s PO00D0333  CAP ASSET CTRT €O0000042 €O0000042 P Judith Mudzengi SUPO01 Buy Bac
PODOO038S MAINT  SUPPLIER WOAS  WKOR WOD001536 Paper Jam - Service Required P Judith Mudzengi  SP1S-12C... METODL Metro P
PO0O00386 MAINT  SUPPLIER WOAS  WKOR V00001536 Paper Jam - Service Requred P Judith Mudzengi  SP19-12C... SPROOL Sprint D
POD000404  CAP ASSET CTRT €o0000042 €O0000042 ® Bianca Du Toit SUPDD1L Buy Bac
PO00D405  CAP ASSET CTRT €O0000044 €00000044 P Sianca Du Toit SUPOD1 Buy Bac
PODOO0408 MAINT  SUPPLIER  WOAS  WKOR WOoo001282 Projectlinked to 3 customer loc... P Bianca Du Toit SPROD1L Sprint D
PO0O00411 MAINT  INV WHsE Main Warchouse  Main Warehouse P Bianca Du Toit SPRODT Sprint D
PODOO0413 MAINT  SUPPLIER WOAS  WKOR WO0001515 Created for production batch -... P Sianca Du Toit SPROD1L Sprint D
PO0000427 MAINT TNV WHSE Main Warehouse  Main Warehouse e Judith Mudzengi SPRODT Sprint D
PODOO0430  MAINT  INV WHSE Main Warehouse  Main Warehouse P Abigail Mine YESOOL Young
POOOOD431  MAINT TNV WHSE Main Warshouse  Main Warehouse e Abigail Mine YESO0L Young E
PO0O0D434 MAINT TNV WHSE Main Warehouse  Main Warehouse P Abigail Mine 111 AB Goot
PODO00436  MAINT TNV P Abigail Mine SPRODT Sprint D
PODOOD437 MAINT  INV P Abigail Mine YESO0L Young £
10000 MO U Are you sure you want to create a Goods Received Note (GRN] for this B Abigal Mine ERRAOL St
PO0000439  MAINT NV purchase order : PO00004517 P Abigail Mine SPROD1 Sprint D
PODOO0444 MAINT TNV P Abigail Mine 1111 AB Goot
PODOOD447  MAINT TNV T P Abigail Mine YESO01 Young £
PO0OO04S0  MAINT  SUPPLIER P Abigail Mine SP20205p... SPROD1 Sprint D
» PODDO0451 MAINT — SUPPLIER  WOAS  WKOR WOo0001384 Procurement - Work Order P Judith Mudzengi  5P19-12C... SPRODL Sprint D
PODO00452 MAINT TNV WHSE Main Warehouse  Main Warehouse P Abigail Mine SPRODT Sprint D
PODO00453  MAINT TNV WHSE Main Warehouse  Main Warehouse ® Abigail Mine TON0D2 Tonys €
PO0O00454  MAINT  INV WHsE Main Warehouse  Main Warehouse P Abigail Mine 1111 AB Goo
PODOO0466 MAINT TNV WHSE Main Warehouse  Main Warehouse P Abigail Mine SPROD1L Sprint D
FO0000467 MAINT  SUPPLIER CTRT €00000043 €00000043 e Abigail Mine SPRODT Sprint D
PODOO0463 MAINT  SUPPLIER  WOAS  WKOR WOD001598 Site Inspection for Network Cab... P Abigail Mine SPROD1L Sprint D
‘ 5
Open Windows ~ | 275ep 2018 %

GENERATE SUPPLIER INVOICE CHECK BOX

* |In the supplier details frame, click in the Generate Supplier

Invoice check box.
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TECHMNOLOGTES Receive Non'StOCk GRN

- Create Non Stock GRN - BPO: Version 2.1.0.65 - Example Company = ] X
| Home | Equipment and Contract  FinanceandHR  Inventory  Mantenance and Projects  Manufachuring  Procwrement  Sales  Service  Reporting  Utliies — & X
> R
H ©
Save Back | Savelayout Workspaces
- |
Process s Format
Supplier SPRO0L Sprint Distributors Local PO No PO0000451
Event Date/Time  2015/09/27 | 00:00:00 % Generate Supplier Invoice . Invoice No.
Supplier Details
Address 635 Forest Grove Road Phone 031147 1234
Forest Hils Fax 0311471212 il
Mew Town Email |harry@emall.co.za
1234 Contact | John Martin
South Africa VAT No. | 456789123
Currency | ZAR Exchange Rate | 1.0000 Tax Rate 0.00
PartType ItemCode  ItemDesc Warehousehame | BinLocationhame Batchserialio AverageUinitCost Quantity CheckQuantity CureDate
]
b SERV NSP Inspection 800.00 1.00 1.00
Open Windows | 27sep 2018 7

ADD SUPPLIER INVOICE NO.

* The supplier Invoice No. text box will now be ‘activated’ and you

will be able to type in the supplier invoice number.
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TECHMNOLOGSTES

Receive Non-Stock GRN

- Create Non Stock GRN - BPO: Version 2.1.0.65 - Example Company = ] X
| Home | Equpmentandlocatons  Contract  FinanceandHR  Inventory ardProjects  Manufscturing  Procurement  Sales  Service  Reporng  Utliies — & X
L . E
Ho
=
Save Back | Savelayout Workspaces
Process Format
Supplier | SPRODL Sprint Distributors Local POMNo POD0ND451
Event Date/Time  2015/09/27 | 00:00:00 . Generate Supplier Invoice M Invoice un.
Supplier Details
Address 635 Forest Grove Road Phone 031147 1234
Forest Hils Fax 031147 1212
New Town Email harry@emall.co.za
1234 Contact John Martin
South Africa VAT No. 456789123
Currency | ZAR Exchange Rate | 1.0000 Tax Rate 0.00
PartType ItemCode  ItemDesc WarehouseName  BinLocationMame BatchSerizlio AversgelnitCost Quantity CheckQuantity CureDate
[
b SERY msP Inspection 800.00 1.00 1.00
Open Windows ~ | 27sep 2018 i

SAVE NON STOCK GRN

* When you have finished adding the supplier invoice number and

have checked the Average Unit Cost, click on Save.

Note: On Save - the GRN will be created and the Supplier Invoice will be
raised. However the Supplier Invoice must still be accepted.
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TECHMNOLOGTES Receive Non'StOCk GRN

Create Non Stock GRN - BPO: Version 2.1.0.65 - Example Company

= ] X
| Home | Equipmentand Cortract  FirenceandHR  Inventory  MaintenanceandProjects  Manufactring  Procurement  Sales  Service  Reporting  Uflifies — & X
Back | Savelayout Workspaces |
. Format Al H
Supplier SPRO01 Sprint Distributors Local PO No PO0000451
Event Date/Time | 2018/09/27 ~ | |oo:00:00 % Generate Supplier Invoice /| Tnvoice No. | TNVS0000
Supplicr Details
Address | 635 Forest Grove Road Phone 031147 1234
Forest Hils Fax 031147 1212 1
New Town Email |harry@email.co.za
1234 Contact Tﬂhn Martin
South Africs VAT Nlo. 455789123
Currency | ZAR Exchange Rate | 1.0000 Tax Rate 0.00
PartType TtemCode TtemDesc WarehouseName | BinLocationMame BatchserialNo AveragelinitCost Quantity CheckQuantity CureDate
L
& SERV INSP Inspection 1.00 1.00
Open Windows ~ | 275ep 2018 7

* A Non Stock GRN Processing message box will pop up informing
you;
* Goods Received Note No. [ ] saved successfully.
* Click on OK.
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TECHMNOLOGTES Receive Non'StOCk GRN

@ = Create Non Stock GRN - BPO: Version 2.1.0.85 - Example Company - ] %

| Home | Equipmentand Cortract  FiranceandHR  Inventary sndProjects  Manufactring  Procrement  Sales  Service  Reporting  Uties — & X
Save  Back | Savelayout Workspaces
Format
Supplier SPRO01 Sprint Distributors Local PO No PODD0D451
Event Date/Time | 2018/09/27 ~ | |oo:00:00 % Generate Supplier Invoice /| Tnvoice No. | TNVS0000
Supplicr Details
Address 635 Forest Grove Road Phone 031147 1234
Forest Hils Fax 031147 1212 1
New Town Email | harry@email.co.za ]
1234 Contact Tﬂhn Martin
South Africa VAT No. ;ESEZS
Currency | ZAR Exchange Rate | 1.0000 Tax Rate 0.00
PartType TtemCode TtemDesc WarehouseName | BinLocationMame BatchserialNo AveragelinitCost Quantity CheckQuantity CureDate
v
» | SERV INSP Inspection 800.00 1.00 1.00
Non Stack GRR x
o Goods Recieved Note No, GROO000445 saved successfully.
Open Windows ~ | 27Sep 2018 7

PRINT GRN

* A Report Generation message box will pop up asking;
* Do you want to print this non stock GRN, number

[1?

e Click on Yes.
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TECHMNOLOGSTES

Receive Non-Stock GRN

%i Home | Equipment and

Create Non Stock GRN - BPO: Version 2.1.0.65 - Example Company

= ] X
Cortract  FirenceandHR  Inventory  MaintenanceandProjects  Manufactring  Procurement  Sales  Service  Reporting  Uflifies — & X
Back | Savelsyout Workspaces
.|
Supplier SPRO01 Sprint Distributors Local PO No PO0000451
Event Date/Time | 2018/09/27 ~ | |oo:00:00 % Generate Supplier Invoice /| Tnvoice No. | TNVS0000
Supplicr Details
Address | 635 Forest Grove Road Phone 031147 1234
Forest Hils Fax 031147 1212 1
New Town Email |harry@email.co.za
1234 Contact ?ﬂhn Martin
South Africs VAT Nlo. 455789123
Currency | ZAR Exchange Rate | 1.0000 Tax Rate 0.00
PartType TtemCode TtemDesc WarehouseName | BinLocationMame BatchserialNo AveragelinitCost Quantity CheckQuantity CureDate
L
» | SERV INSP Inspection 800.00 1.00 1.00
Do you want to print this non stack GRN, number GRO00004457
E. 2
Open Windows ~ | 275ep 2018 7

REPORT PREVIEW

* The Report Preview screen will come up.

* From here you can View, Print, Export or Email the Goods
Received Note.

* Close the Report Preview screen when done.
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=3
Receive Non-Stock GRN

] =)= ]ax
| File View Background |
= =\ Ty 1 ] ™ Q Q v| @ - - T~ = - =
I i} =EH a3 A0 ] o B -2 - ||a|
Goods Received Note
Example Company
StreetNo andRoad Name POBox1234
Area New Town
City. Durbe
South Africa South Africa
0000 1234
RegNo. 0000000asa4521  Fax No. 031124545
VATNo.: 0000000 TelNo.: 031 123 4567
LT i Fna
Date : 27 Sep 2018
Processed By : Abigail Milne PO No. : PO0000451
Reference: Supplier: Sprint Distributors Local
Received By : MILOO1 Abigail Milne
Code Description Quantity Unit Price Line Cost |
nse Inspaction 1 800.00 800.00
Page1of 1 100% (=) n &>

VIEW PURCHASE ORDER IN CLOSED STATUS

* You can now find the purchase order in the Purchase Order List-

ing screen where the status is set to closed.
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TECHMNOLOGSTES

Receive Non-Stock GRN

Purchase Order Listing - BPO: Version 2.1.0.65 - Example Company = O X
s Contract FinanceandbR  Inventory  Maintenance andProjects  Manufacturing  Procrement  Sales  Service  Reportng  Utites — & X
R B B | S
savelayout Viorkspaces Print  Export
x
POCode + POType FPOChss  ItemType OriginatorType | OriginCode OriginDesc Status Requestorame  AssetDesc  SupplierCode  Supplierhiar]
5 R
PO0000425  CAP ASSET WOAS  WKOR WO0001652 Buy Back - Serial No. 202088765 C Abigail Mine SP2020 5p... SPRODL Sprint D
PODOO0423  MAINT  INV WHSE Main Warehouse  Main Warehouse d Judith Mudzengi TONOOZ Tonys €
PODOO04Z9  MAINT TNV WHSE Main Warshouse  Main Warehouse & Abigail Mine SPRODL Sprint D
PODO00432 MAINT  INV WHSE Main Warehouse  Main Warehouse c Abigail Mine SPRODL Sprint D
PO0000433 MAINT TNV WHSE Main Warshouse  Main Warehouse io Abigail Mine SPRODL Sprint D
PO0DOD435  MAINT  INV WHSE Main Warchouse  Main Warehouse i Abigail Mine SPRODL Sprint D
PODOO0441 MAINT TNV WHSE Main Warshouse  Main Warshouse c Abigail Mine SPRODL Sprint D
I PO0D0D442 MAINT  INV WHSE Main Warchouse  Main Warehouse c Abigail Mine SPROOT Sprint D
PODOO0443 MAINT TNV WHSE Main Warchouse  Main Warehouse c Abigail Mine 1111 AB Goot
PO0DO0445  MAINT  INV WHSE Main Warehouse  Main Warehouse © Abigail Mine TONDDZ Tonys €
PODOO0446  MAINT  INV WHSE Main Warehouse  Main Warehouse C Abigail Mine SPRO0Z Sprint Ir
]Pﬂﬂuﬂﬂ4sl MAINT  SUPPLIER WOAS  WKOR WO0001384 Procurement - Work Order c Judith Mudzengi  SP1S-12C... SPROOL Sprint D
PO00004SS MAINT  INV WHSE Main Warehouse  Main Warehouse c Abigail Mine TONOOZ Tonys €
PO0DO04S6  MAINT TNV WHSE Main Warshouse  Main Warehouse ¥ Abigail Mine SPRODL Sprint D
PO0OOD4S7 MAINT  INV WHSE Main Warchouse  Main Warehouse G Abigail Mine SPRODL Sprint D
PODOO04SS  MAINT TNV WHSE Main Warshouse  Main Warehouse (] Abigail Mine TONDOZ Tonys €
PO0OOD45S  MAINT  INV WHSE Main Warchouse  Main Warehouse i Abigail Mine SPRODL Sprint D
PODOO0460 MAINT  INV WHSE Main Warchouse  Main Warehouse C Abigail Mine SPRO0Z Sprint It
PODOOD461  MAINT  INV WHSE Main Warshouse  Main Warehouse i Abigail Mine 1111 AB Goot
PODO0046Z MAINT  INV WHSE Main Warehouse  Main Warehouse c Abigail Mine TONDOZ Tonys €
PO0000463 MAINT TNV WHSE Main Warshouse  Main Warehouse i Abigail Mine SPRODL Sprint D
PO0O00464 MAINT  INV WHSE Main Warchouse  Main Warehouse C Abigail Mine TONDOZ Tonys €
PODOO046S MAINT  INV WHSE Main Warshouse  Main Warshouse c Abigail Mine TONODZ Tonys €
PO0OOD4E8  MAINT  SUPPLIER CTRT CO0000043 CO0000043 c Abigail Mine SPROOT Sprint D
PODOO047S MAINT  SUPPLIER CTRT CO0000042 CO0000042 c Abigail Mine SPRODL Sprint D
PO0D00476 MAINT  SUPPLIER WOAS  WKOR WO0001657 Site Inspection Required © Abigail Mine SPRO0T SprintD | ‘
PODOO0477 MAINT  SUPPLIER WOAS  WWKOR WO000 1657 Site Inspection Required C Abigail Mine SPROOL Sprint D |
‘ v
Gpen Windows ~ | 275ep2018 i

VIEW THE LINKED PURCHASE INVOICE

To view the purchase invoice, navigate to the Purchase Invoice Listing

screen.

Ribbon Access: Procurement > Invoices
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TECHMNOL OGTES Receive Non-StOCk GRN

= Purchase Order Listing - BPO: Version 2.1.0.65 - Example Company = O X
i A i 5 ot 5. i it i S Geiid FhRi Wia = e
a ” = =
$ 06 B|EBE e & &
Suppliers | Requisions Orders Expediting | Invoices | Debit Returns GoodsReceived | Warranties  Claims
| MNotes Motes i
A v
POCode + POType FPOChss  ItemType OriginatorType | OriginCode OriginDesc Status Requestorame  AssetDesc  SupplierCode  Supplierhiar]
5 R
PO00D00425 CAP ASSET WOAS WKOR. WO0001652 Buy Back - Serial No, 2020-98765 C Abigail Mine SP2020 Sp... SPRO0O1 Sprint D
PODOO0423  MAINT  INV WHSE Main Warehouse  Main Warehouse d Judith Mudzengi TONOOZ Tonys €
PO0000429  MAINT NV WHSE Main Warehouse Main Warehouse C Abigail Mine SPRO0O1 Sprint D
PODO00432 MAINT  INV WHSE Main Warehouse  Main Warehouse c Abigail Mine SPRODL Sprint D
PO0000433 MAINT TNV WHSE Main Warshouse  Main Warehouse io Abigail Mine SPRODL Sprint D
PO00DD0435  MAINT INV WHSE Main Warehouse Main Warehouse c Abigail Mine SPRO0O1 Sprint D
PODOO0441 MAINT TNV WHSE Main Warshouse  Main Warshouse c Abigail Mine SPRODL Sprint D
I PO0000442 MAINT TNV WHSE Main Warehouse  Main Warehouse 13 Abigail Mine SPRO0T Sprint D
PODOO0443 MAINT TNV WHSE Main Warchouse  Main Warehouse c Abigail Mine 1111 AB Goot
PO0000445  MAINT NV WHSE Main Warehouse Main Warehouse c Abigail Mine TON0OZ Tonys C
PODOO0446  MAINT  INV WHSE Main Warehouse  Main Warehouse C Abigail Mine SPRO0Z Sprint Ir
» PO0000451 MAINT SUPPLIER  WOAS WKOR WO0001384 Procurement - Work Order c Judith Mudzengi  SP19-12C... SPRO01 Sprint D
PO00004SS MAINT  INV WHSE Main Warehouse  Main Warehouse C Abigail Mine TONOOZ Tonys €
PO0DO04S6  MAINT TNV WHSE Main Warshouse  Main Warehouse ¥ Abigail Mine SPRODL Sprint D
PO0000457  MAINT INV WHSE Main Warehouse Main Warehouse c Abigail Mine SPROO1 Sprint D
PODOO04SS  MAINT TNV WHSE Main Warshouse  Main Warehouse (] Abigail Mine TONDOZ Tonys €
PO0000459  MAINT NV WHSE Main Warehouse Main Warehouse C Abigail Milne SPRO0O1 Sprint D
PODOO0460 MAINT  INV WHSE Main Warchouse  Main Warehouse C Abigail Mine SPRO0Z Sprint It
PO00D00461  MAINT NV WHSE Main Warehouse Main Warehouse C Abigail Mine 1111 AB Goot
PODO0046Z MAINT  INV WHSE Main Warehouse  Main Warehouse c Abigail Mine TONDOZ Tonys €
PO0000463 MAINT TNV WHSE Main Warshouse  Main Warehouse i Abigail Mine SPRODL Sprint D
PO0O00464 MAINT  INV WHSE Main Warchouse  Main Warehouse iy Abigail Mine TONDOZ Tonys €
PODOO046S MAINT  INV WHSE Main Warshouse  Main Warshouse c Abigail Mine TONODZ Tonys €
POO000D458  MAINT SUPPLIER. CTRT CO0000043 CO0000043 C Abigail Mine SPRO0O1 Sprint D
PODOO047S MAINT  SUPPLIER CTRT CO0000042 CO0000042 c Abigail Mine SPRODL Sprint D
PO0000476  MAINT SUPPLIER  WOAS WKOR WO0001697 Site Inspection Required c Abigail Mine SPRO0O1 Sprint D |
PODOO0477 MAINT  SUPPLIER WOAS  WWKOR WO000 1657 Site Inspection Required C Abigail Mine SPROOL Sprint D |
‘ v
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In the Purchase Invoice Listing screen,
Select the Site and Status

1. Ensure that the correct site is selected and the status is set to New.
2. Use the filter row or the scroll bar to find the newly created invoice.
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= Purchase Invoice Listing - BRO: Version 2.1.0.65 - Example Company = O X
. Home | Equpmentandlocaions  Confract  FinanceandHR  Inventory  Maintenance andProjects  Manufactiring  Procurement  Sales  Service  Reporng  Utites — & X
OuzXxH 0o R bk _Jo o
add Edit Delete View | Approve Dedine | Savelayout Workspaces | Print  Export || new - || Refresh a
InvoiceStatus Invoiceho SupplierCode | Supplierhiame InvoiceDate Reference  + Cumency  ExchangeR... TaxRate TotalCostExd TotalAmtind
¥
N C dass issue SPROO Sprint Distributors Local 30 May 2017 GRO0000346 ZAR 1.00 14.00 400.00 456.00
N SINV-GRN3SS SPROD2 (¢t International 153un 2017 GROODDO3SS  USD 10.00 0.00 43.00 43,00
N SWAPGRO0000358 SUPOOL Buy Bax 20 Jun 2017 GRO0000358 ZAR 1.00 14.00 15000.00 17 100.00
N SWAPGROO000360 SUPOD1 Buy Back Supplier 211un 2017 GROODDO3ED  ZAR 1.00 14.00 4850,00 552900
N SWAPGROD000351 SUPOD1L Buy Back Supplier 043ul 2017 GRODDDO361  ZAR 1.00 14,00 4850,00 552.00
N SWAPGRODD00366 SUP0O1 Buy Back Supplier 19 Jul 2017 GRO0D00386 zaR 1.00 14.00 129.98 148.18
N sinv45578 SPRODL Sprint Distributors Local GROODDO3ZD  ZAR 1,00 14,00 30.00 34.20
N SWAPGR0O0000391 SUP0O1 Buy Back Supplier 30 Oct GRO0000391 ZAR 1.00 14.00 4850.00 5529.00
N SWAPGROD000332 SUPODL Buy Back Supplier 30 Oct 2017 28R 1.00 14.00 4000,00 4560.00
N BUYBGRO0000396 SPROO1 Sprint Distributors Local 17 Mov 2017 1.00 14.00 500.00 570.00
N SWAPGRODO0D401 SUPODL Buy Back Supplier 05Dec 2017 GROODD0401 1.00 14.00 125,98 145.18
N SWAPGRO0000403 SUPOO1 Buy Back Supplier 06 Dec 2017 GRO0O000403 1.00 14.00 3 500.00 3990.00
N SWAPGROD000407 SUPOD1L Buy Back Supplier 08 Jan 2018 GROOODD407  ZAR @3 14.00 1910.60 2178.08
N SWAPGRODO0040% SUPODL Buy Back Supplier 08 Jan 2018 GROODDO40S  ZAR 3500,00 355000
N BUYBGROO0D0412 SPROO1 Sprint Distributors Local 13Feb 2018 GRO0D00412 zaR 1.00 0.00 3500.00
] BUYBGRO0000413 SPROD1 Sprint Distributors Local 13Feb 2013 GROODD0413  ZAR 1.00 0.00 3250,00 :
N INV0100001 SPRO02 Sprint International 10 Sep 2018 GRO0000426 uso 9.87 0.00 49.00 49.00
N INV605001 TONOD2 Tonys Copy Shop 115ep 2018 GROODD0428  ZAR 1.00 15.00 250,00 287.50
N AB0198765 TONOO2 Tonys Copy Shop 13 5ep 2018 GRO0000431 ZAR 1.00 15.00 45000.00 51750.00
N SPRO100039 SPROD2 Sprint International 135ep 018 GRO00DD432  USD 9.87 0.00 100,00 100.00
N INYV0 10000998 SPROD1L Sprint Distributors Local 1352p 2018 GROODDO433  ZAR 1.00 0.00 9750.00 5 750.00
y N AB9000 SPRODL Sprint Distributors Local 215ep 2013 GRO0DDO433  ZAR 1.00 0.00 1700.00 1700.00
N AM100007 SPRODL Sprint Distributors Local 2358p 2018 GRODDDO440  ZAR 1,00 0.00 1700.00 1700.00
N INVS0000 SPROO1 Sprint Distributors Local 27 Sep 2018 GRO0000445 ZAR 1.00 0.00 800.00 800.00
N GR3I4T SPRODL Sprint Distributors Local 06 Jun 2017 PODOOD34A  ZAR 1.00 14.00 160 741,00 183 244.74
N Full Quantity SPROO1 Sprint Distributors Local 30May 2017 PO0000361 ZAR 1.00 14.00 1400.00 1596.00
N Test ABOL SPRODL Sprint Distributors Local 115ep 2013 PODOOD43S  ZAR 1.00 0.00 1050.00 1050.00
“ 2 3
Open Windows ~  275ep 2018

VIEW PURCHASE INVOICE

e Select the row of the invoice.
e Click on View.
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Receive Non-Stock GRN

hd Purchase Invoice Listing - BPO: Version 2.1.0.65 - Example Company = m] X
& \ Home 7_ : Ei ui_pmar\t and L_nszﬁons_ E_:nntra:_l__ _Fmance_a_nd HR_ E Inventn[y_ Maintenaﬂce_an_d Projects _Manufacmu_ng! ?_v_n_q_tre_!n_aﬂt ga_\g_s Eerlm:e_ __RE_pgr_hr_;_g_ __L!n_hhg_s - & X
©wXE00 8 & o G
Add Edit  Delete Approve Decline | Save Layout Workspaces Print  Export New « Refresh
InvoiceStatus  InvoiceNo SupplierCode | Supplierhame InvoiceDate Reference 4 | Currency ExchangeR... TaxRate TotalCostExd TotalAmtind VA
, :
N C dlass issue SPROO1 Sprint Distributors Local 30 May 2017 GR00000346 ZAR 1.00 14.00 400.00 456.00
N SINV-GRN355 SPRO0D2 Sprint International 15 Jun 2017 GRO00D00355 usb 10.00 0.00 45.00 45.00
N SWAPGRO0O000358 SUP0OL Buy Back Supplier 20 Jun 2017 GR00000358 ZAR 1.00 14.00 15000.00 17 100.00
N SWAPGRO0000360 5UP001 Buy Back Supplier 21 Jun 2017 GR00000380 ZAR 100 14.00 4850.00 5529.00
N SWAPGRO0000361 SUPODL Buy Back Supplier 04 Jul 2017 GRO00DD0361 ZAR 1.00 14.00 4850.00 5529.00
N SWAPGROO000366 SUPO01 Buy Back Supplier 19 Jul 2017 GR00000386 ZAR 1.00 14.00 129.98 148.18
N sinv45678 SPRODL Sprint Distributors Local 13 5ep 2017 GRO00D00350 ZAR 1.00 14.00 30.00 34.20
N SWAPGRO0000391 SUP001 Buy Back Supplier 30 Oct 2017 GR00000351 ZAR 1.00 14.00 4850.00 5529.00
N SWAPGRO0000392 5UPODL Buy Back Supplier 30 Oct 2017 GR00000352 ZAR 1.00 14.00 4000.00 4560.00
N BUYBGROOD00396 SPROO1 Sprint Distributors Local 17 Mow 2017 GR00000336 ZAR 1.00 14.00 500.00 570.00
N SWAPGRO0000401 SUPODL Buy Back Supplier 05Dec 2017 GRO00D00401 ZAR .00 14.00 129.98 148.18
N SWAPGRO0O000403 SUPOOL Buy Back supplier 06 Dec 2017 GR00000403 ZAR 100 14.00 3 500.00 3990.00
N SWAPGRO0000407 SUPODL Buy Back Supplier 08 Jan 2018 GRO0000407 ZAR 100 14.00 1910.60 2178.08
N SWAPGROD00040% SUPO01 Buy Back Supplier 08 Jan 2018 GRO00D00403 ZAR 1.00 14.00 3500.00 3550.00
N BUYBGROO00D0412 SPRODL Sprint Distributors Local 13Feb 2018 GRO00D00412 ZAR 1.00 0.00 3 500.00 3500.00
N BUYBGROOD00413 SPROOL Sprint Distributors Local 13Feb 2018 GRO00DD0413 ZAR 1.00 0.00 3250.00 3250.00
N INV0100001 SPRO02 Sprint International 10 Sep 2018 GR00000426 usp 9.87 0.00 49.00 49.00
N INV60G001 TONO0O2 Tanys Copy Shop 115ep 2018 GRO0D00429 ZAR 1.00 15.00 250.00 287.50
N AB0198765 TON0O2 Tonys Copy Shop 135ep 2013 GR00000431 ZAR 1.00 15.00 45 000.00 51750.00
N SPRO100059 SPRO0DZ Sprint International 135ep 2018 GR00000432 usp 9.87 0.00 100.00 100.00
N INV0 10000999 SPROOL Sprint Distributors Local 135ep 2018 GRO00DD0433 ZAR 1.00 0.00 9750.00 8 750.00
N AB9000 SPROO1 Sprint Distributors Local 215ep 2018 GR000004339 ZAR 100 0.00 1700.00 1700.00
N AM100007 SPRODL Sprint Distributors Local 235ep 2018 GRO00D00440 ZAR 1.00 0.00 1700.00 1700.00
]N INV90000 SPROO1 Sprint Distributors Local 27 Sep 2018 GR0O0000445 ZAR 1.00 0.00 800.00 800.00
N GR347 SPROOL Sprint Distributors Local 06 Jun 2017 PO0000340 ZAR 1.00 14.00 150 741.00 183244.74
N Full Quantity SPROO1 Sprint Distributors Local 30 May 2017 PO0000361 ZAR 1.00 14.00 1400.00 1596.00
N Test ABO1 SPRODL Sprint Distributors Local 115ep 2018 PO0000439 ZAR 100 0.00 1050.00 1050.00
, ;
Open Windows v | 275ep2018 %

* The Edit Supplier Invoice screen will be displayed.

* Here you can view the invoice. You will note that the linked GRN

number is recorded on the invoice.
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Receive Non-Stock GRN

= Edit Supplier Invaice - INVODODD - BPO: Version 2.1.0.65 - Example Company - o x
Home | Egupmentandlocstions  Contract FinanceandHR  Inventory  MaintenanceandProjects  Manufacturing  Promrement  Sales  Service  Reportng  Ufiites — & X
Back Save Layout
Pro.. 4| Format u| InwoiceType .
Supplier SPRO01 GRH!I!:.I GRO0D0O0D445 I
Invoice Date |27 Sep 2018 -
Invoice No. INVS0000
Address 685 Forest Grove Road Phone 031147 1234
Forest Hils Email harry@email.co.za
New Town Contact Name John Martin
Postal Code | 1234 VAT No 455789123
South Africa Reference GRO000D0445
Currency |ZAR Exchange | 1.0000 Tax Rate 0.00
ItemType ItemCode ItemDescription Quantity UnitCost TaxRate LinzCost ForeignCost LineTotalAmt TotalForeignAmt. GRNAccCode
¥
» SERV INSP Inspection 100 800.00 0.00 800.00 800.00 800.00 800.00
Sub Total 200.00
—
VAT U‘UU|
Grand Total a00.00 |
Open Windows + | | 275ep 2018 7

MNU.054.001
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