
PROJECTS        
PROJECTS - PARTS 

Parts that have been issued for the project as well as the Request Status and 

Process Status for the parts can be viewed from the Parts tile for a selected 

project. You may also choose to print the Picking Slip from here.

Ribbon Access: Maintenance / Projects   >   Projects        

 1. The Project Listing screen will be displayed.         

 2. Select the Site where the project can be located.         

 l The example has Durban  selected. 

 3. Select the Status for the project.

 l The example has Open selected.

 4. Click on the row of the project you wish to view the parts information 

for.

 5. Click on the Parts tile.         
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 6. The Parts for Project : [project ref number] screen will be displayed. 

 7. You will be able to view all the Parts that have been requested for the 

selected project and is still awaiting to be issued.
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PRINT PICKING SLIP

 l A Project Picking slip can be  printed from the Parts for Project screen. This 

enables  a bulk pick from stores, for the selected  project.                             

 l For projects where the Driver has been set up as the Project  Manager, he will 

be able to print a Picking slip  for the Part. 

 l This process is for parts that still need to be issued. If the part has already 

been issued, then the picking slip will be blank when printed.                             

 7. From the Parts for Project : [project ref number] screen,

 8. Click on Print.
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 9. The Project Picking Slip will display in the Preview screen.

 Note that both the parts listed in the example is listed on the Project Picking 

Slip.

 10. From the preview screen you can make cosmetic changes to the doc-

ument, as well as Save, Zoom, Add a Watermark, Export  or           Email pro-

ject picking slip.                                 

 11. Click on Close to return to the Parts for Project screen.                                 

 12. Click on Back to return to the Project Listing screen.
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