cC o=
Quotes - Add Sales Quote

SALES

QUOTES - ADD SALES QUOTE

Ribbon Access: Sales > Quotes

$ - BPO: Version 2.4.0.11 - Example Company = Ja
$ jpment [Locations  Contract  Finance /MR Inventory  Maintenance /Projects  Mar Procurement | Sales | Service  Reporting  Utiites

¥ 4 W W S8 bl &

Customers Services Templates Commerdals POSLite |Quotes | Orders Invoices Credit Statement
Notes Run

1. The Sales Quotes listing screen will display.
» Select the Site where the quote needs to be created.
2. The example has Durban selected.
3. You can Create a Quote in anyStatus.
* The example has New Quote selected as it will list all the N
- New Quotes in the Quotes listing screen.
4. Click on Add.

@ Short cut key: Right click to display the All groups menu list. Click on Add.
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s - P Sales Quotes - BPO: Version 2.4.0.11 - Example Company | =8| x|
| @ | vome | Equpment/locatons Conract Finance /MR Inventory  Mai JProjects_ Manufacturi Sdes Sevice Reportng UM - & X
Q|4 X E O Oradgn &
add | Edit Delete View Accepted Rejected Convert Clone | Print Export | Savelayout Workspaces, gefiesh
Order  Quote = ——‘
Maintain | Navigati.. . Process - Print g Format » Current a ' a
.
v
QuoteReference | CustomerCode  CustomerName QuoteDescription  QuoteValue Currency ExchangeRate TaxRate QuoteDate  SalesmanName Comments [QuoteStatus | Status
v ol I o il - o = - - e il e o -
I QToooo2st HOPOO1 Hope Works (Pty)Ltd 7894 1,618.97 ZAR 1.00 0.00 25/07/2019  Bianca Du Toit N A
Q0000192 SAMOO01 Samanthas Diner test 376.06 USD 11.00 0.00 15/08/2017 BiancaDuToit test N A
QT0000232 HOPOO1 Hope Works (Pty) Ltd Option2 10,681.20 ZAR 1.00 15.00 27/06/2018  Bianca Du Toit A
QT0000278 BEAOD1 Bearing and Shoe 12345 9,292.54 ZAR 1.00 15.00 27/08/2019  Bianca Du Toit N A
QTo000175 DEROOL Derton /Technologies ~ ZARITEM 10pe..  6,011.22 ZAR 1.00 1.00 10/08/2017 BiancaDuToit ZAR, ITEM, 10... N A
Q0000169 BOT0001 Bothas Networkinginc ~ test 66.12 USD 10.00 0.00 08/08/2017 Bianca Du Toit A
Q0000181 HOPOO1 Hope Works (Pty)Ltd  TEST 427.50 ZAR 1.00 100 10/08/2017 BiancaDuToit test A
Q0000158 DEROOL Derton / Technologies  test 3,246.72 ZAR 1.00 14.00 07/08/2017  Bianca Du Toit N A
QT0000109 HOPOO1 Hope Works (Pty) Ltd test quote with ... 1,714.56 USD 10.00 14.00 02/03/2017  Judith Mudzengi N A
Q0000089 HOPOO1 Hope Works (Pty)Ltd 1234 40,370.28 ZAR 1.00 14.00 02/11/2016  Bianca Du Toit A
QT0000244 HOPOO1 Hope Works (Pty)Ltd 1234 17,302.29 ZAR 1.00 15.00 06/11/2018 BiancaDuToit Some Notes A
QT0000301 HOPOO1 Hope Works (Pty) Ltd TestMarc 242,921.94 ZAR 1.00 15.00 10/07/2020 BiancaDuToit Text N A
QT0000 146 DEROOL Derton / Technologies 7412 984.96 ZAR 1.00 1.00 29/05/2017  Bianca Du Toit N A
Qronoo1s2 HOPOO1 Hope Works (Pty)Ltd  cal qoute retest 2,672.16 ZAR 1.00 1.00 04/07/2017  Judith Mudzengi A
QT0000295 APPO001 Apple Juice Inc 123789 _CloneQ 17,500.47 ZAR 1.00 15.00 27/05/2020  Bianca Du Toit A
QT0000095 PANOOL Panda Copiers 800.00 USD 10.00 14.00 04/11/2016  Bianca Du Toit N A
QT0000189 OFF001 Office Supplies Unlimited  test 5,553.93 ZAR 1.00 14.00 15/08/2017 Bianca DuToit  test N A
Qronoo118 HOPOO1 Hope Works (Pty) Ltd  discount comme._. 17,3414 ZAR 1.00 14.00 13/04/2017  Judith Mudzengi A
QT0000264 HOPDO1 Hope Works (Pty) Ltd test 8,625.00 ZAR 1.00 15.00 25/07/2019  Bianca Du Toit A
QT0000258 HOPOO1 Hope Works (Pty) Ltd 1234 1,124.47 ZAR 1.00 15.00 25/07/2019  Bianca Du Toit N A
QTo000281 BEAOD1 Bearing and Shoe 1234 0.00 ZAR 1.00 15.00 30/01/2020  Bianca Du Toit N A
Q0000235 HOPOO1 Hope Works (Pty) Ltd ~ CopyofOpton2  10,106.20 ZAR 1.00 15.00 27/06/2018  Bianca Du Toit A
QT0000172 BOT0001 Bothas Networking inc USD zero vatex... 51.75 USD 10.00 0.00 08/08/2017  Bianca Du Toit A =
= 3
Open Windows ~ | User: JulandaK | 22/02/2021 | Version: 2.4.0.11 = Example Company y

5. The Add new Customer Quote screen will display.

QUOTE HEADER

e Customer Name:

. Click on the search button to display the Select a customer
for this quote screen.

. Click on the row of the Customer you are creating the quote

for.
. Click on OK.

Help v2.5.1.4 - Pg 2 - Printed: 27/06/2024

CO3 Technologies (Pty) Ltd © Company Confidential



cCOO=
Quotes - Add Sales Quote

$ - Add new Customer Quote - BP0 Version 2 4 - Example n 2 =3 ](x
[ Home | Equipment/Locations Contract  Finance /HR  Inventory /Projects  Manufa Sales  Service Reporting  Utlities - & X
3 e W] 2
HO & H X 8] &
Save Back ApplySales ApplyProject Delete | Savelayout Print
Template  Methodology Item
e 4| Forma 4| Print 4 o
Customer ame +  Reference . RefType ReferenceType ReferenceNo B
Contact Name ple Status | New Quote » | SRR PR g
Quot k>
Commercial * Date&Time 1509/2021 v 133226 & Sales Quote g
ASMN Serial N Y
Salesman Julanda Kessler ol 2
Currency | Exchang! E-Selex.ti customer for this quote =3 ][ x]
Tax Rate W ome | _
SuppressOnPrint  QuoteltemType / ItemCode | QuoteltemDescri @ @ ES Discount ~ ItemPrice  Basel
' a8 £ o Ok | Back | Savelayout - -
3 a -
Process 4 Forma®® ad
CustomerCode  CustomerType  CustomerName Currency | SiteDescription | CustomerPhd
3 0 e ol e e
NEW101 co New Customer Test AR Durban
NEW102 RE New Customer R Durban
.—’ ] OFF001 RE Office Supplies Unlimited ~ ZAR Durban 031789+
PANOO1 RE Panda Copiers usD Durban 031123+ 1)
PINO0O1 G Pink Shoes R Durban 031456
PIND002 RE Pink Stars R Durban N
‘ »
Comment Sub Total 0.00
VAT 0.00
Grand Total 0.00
Open Windows | User : JulandaK | 15/09/2021 | Version: 2.5.0.4 | Example Company v2.5.0.0 ,2‘

* Contact Name: Click on the search button to select the contact
person at the company from the contact for this quote screen, fol-
lowing the steps i to iii above.

e Commerciall: The commercial linked to the selected customer

will auto populate the commercial field, but a different com-
mercial can be selected, if required.

» Salesman: This field will auto populate with the salesman cur-
rently logged on to the system and the person who is responsible
for this quote. Click on the search button and select an altern-

ative salesman, if required.

2

= This is an important record for commission purposes.

1Commercial is the mark up structure for the item. The original price of the item,
including the company profit margin
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* Reference: Type in a reference for the quote.

@ Note that the reference is for internal use and is very important to

find and identify the quote, once it has been processed.

 Status: This field will default to 'New Quote' and cannot be
changed. (Note that the field has been grayed out.)
* Date & Time: Date and time will display the current date and

time.

* To change the date, type an alternative date or click on
the down arrow to select the date using the calendar
function.

* To change the time, type or use the directional arrows
to select an alternative time.

$ - Add new Customer Quote - BPO: Version 2.4.0.11 - Example Company =llalx
i e | Home | Equipment/Locations  Contract  Finance /HR  Inventory [Projects  Manu i Sales  Service  Reporing  Utities - & x
HO & H X B &£
Save Back ApplySales ApplyProject Delete | Savelayout | Print
Template  Methodology  Item
Customer Name OFﬁmSLpd; Unlimited 7;7' Reference | 0SU1001] RefType ReferenceType ReferenceNo ;1
Contact Name | Samantha Times Pl Status |New Quote o | [ WKOR Work Creky e lonerce g
Commerdial Discount Commercial *|* Date &Time 07/04/2021 v 150358 o f;: ::::m §:
S:::.:: :jl:::rn::nRand : ‘[xdmnq! Rate ao ™ AL L m
Tax Rate 15.00 bl xl ::::;:f:rm:e .
SuppressOnPrint QuoteltemType ItemCode QuoteltemDescription WarehouseName Quantity QuantityPerUOP UnitType UnitCost Markup Discount ItemPrice BaseCcy|
" a - e e e - - o - = - = -
» =] Select type...
Comment Sub Total 0.00
VAT 0.00
Grand Total 0.00
‘Wﬁ'\wndnwsv = User : Julandak = 07/04/2021 = Version : 2.4.0.11  Example Company 4
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FINANCIAL HEADER

* Currency: The currency will default to the currency set up for the
customer. Click on the down arrow to select an alternative cur-
rency from the currency menu.

* Tax Rate: The tax rate will default to the tax rate set up for the
customer and cannot be changed from this screen. (Note that the
field has been grayed out.)

* Exchange Rate: The exchange rate will populate based on the

exchange rate that was set up in the system. Type in or use the dir-

ectional arrows if an alternative exchange rate is required.

a ¥ Add new Customer Quote - BPO: Version 2.4.0.11 - Example Company = B3] x
| @ | vome | Equpment/locatins Contract Finance /HR Inventory IProjects Manufacturing  Pr Sdes  Sevice Reportng Uk — & X
¢ = 0o = a
HO & o X &
Save Back ApplySales ApplyProject Delete | Savelayout | Print
Template  Methodology Item
Maintas bt &
Customer Name  Office Supplies Unlimited R Reference 05U1001 Refipe e EEEEE %
Contact Name Samantha Times pl= Status [NewQwte -] » WKOR Work Order Reference - g
uoT Sales te e
Commercial Discount Commerdal ¥ * Date &Time 22/02/2021 v | 11:08:13 Q b 2
ASMN Serial No a
Salesman Sasha Jones v * r
[« South African Rand Exchange Rat 137* A Col Reference B
urre ou! ican Ran v e o
e _— noe CTRT Contract No
Tax Rate 15.00 p
PMNG Project Reference
SuppressOnPrint  QuoteltemType  ItemCode  QuoteltemDescription WarehouseName  Quantity  QuantityPerUOP | UnitType  UnitCost  Markup  Discount  ItemPrice
v &l = W W W3 = = Al = = = =
» (= Select type...
‘ »
Comment Sub Total 0.00
VAT 0.00
Grand Total 0.00
Open Windows ¥ User : JulandaK | 22/02/2021 | Version: 2.4.0.11 | Example Company

CROSS REFERENCE

* From the cross reference frame you can link reference types to

the quote you are creating.

Help v2.5.1.4 - Pg 5 - Printed: 27/06/2024

CO3 Technologies (Pty) Ltd © Company Confidential



cC o=
Quotes - Add Sales Quote

* Reference types that have references linked, will have the ref-
erence numbers populated on the screen. For example, if a quote
is being raised for a particular call or contract then the call or pro-

ject reference number will be listed.

Link a Reference

1. To link the order to a Reference Type click in the Reference No text
box to display the ellipsis button.
2. Click on the ellipsis button to display the Select the related [ ] for the
quote screen.
* The message screen will display related information to the
Reference information you are searching for.
* The example has Call Reference selected and therefore the
Select the related call for this order screen is displayed
Click on the row of the Call Reference you wish to link to the quote.
Click on OK.

w

$ - Add new Customer Quote - (17 sion 2 11 - Examp T (=Jala)
| e Home Equipment / Locations Contract  Finance [HR Inventory Maintenance /Projects  Manufacturing Procurement  Sales  Service  Reporting  Utiities - & X
T 2
HO L H X B &
Save Back ApplySales ApplyProject Delete | Savelayout | Print
Template  Methodology  Item
e = &
Customer Name  Office Supplies Unlimited Rr* Reference OSU1001 - RefType ReferenceType ReferenceNo _§
Contact Name | Samantha Times Pl Status |New Quote . WKOR Work Order Reference ) - H
sal | Di i T = Quot Sales Quote L g
Commercial Discount Commerdial v * Date&Time 07/04/2021  ~ 150358 o . 2
| aswN Serial No B a
Salesman Sasha Jones - s ‘ @
[« South African Rand ~  Exchange Rate 1.5]* 2
—— e e cmRr ContractNo 7
TaxRate 15.00 r o
PMNG Project Reference
SuppressOnPrint  QuoteltemType  ItemCode  QuoteltemDescription = the related call for thisquote < T T ) el
? a8 - afJc o ! =
Home |
» a8 Select type... =
Ok Back | Savelayout
-
Process 4| Format . ad
CallReference Desaription Status
v D e W0
CNO000S01 TT071 - 2 Weekly - Call per WO N
.\ CNO0OOS0S TT011 - Daily, Mono 1000, Colour 1000 - Call per WO N
[+] croooos1s TT072 - 2 Monthly - Call per WO N
CNO000751 Create a call to test the meter reading fetch N Y
(CNO00O8 18 Test call for technician assigned to work order N
Comment 0.00
CNDO00826 Test loan unit print delivery note N
S AL 0.00
Grand Total 0.00
Open Windows + User : Julandak | 07/04/2021 = Version: 2.4.0.11 = Example Company /}
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Apply Sales Template

Quotes - Apply Sales Template

Apply Project Methodology

Quotes - Apply Project Methodology

ADD QUOTE ITEM

On the Quote Items data grid;
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1. Click in the Quote Item Type text box to display the Item Type menu.
2. From the menu list, you can select;
e CRFT (Labour craft, i.e. Technician)
e CTRT (Third Party Labour/Service)
* EXPS (Expenses)
* INVN (Part)
e SERV (Internal Labour/Service)
* TRVL (Travel)
* WARR (Warranty sale)
e OTHR (Type in any additional items to quote) Note: This
will not be pulled through when the quote is converted to a
sales order. When the quote is confirmed, then this item can
be set up as a part or a service, which then can be linked to

the quote, in it's place).

- Add new Customer Quote - BPO: Version 2.4.0.11 - Example Company | =& x
| iHune i /locations  Contract  Finance /HR  Inventory /Projects  Man i Sales Service Reportng L' - & X
A = [N 2
HO & I X 8 &
Save Back ApplySales ApplyProject Delete | Savelayout | Print
Template  Methodology ~ Item
Maintain Format o
Customer Name  Office Supplies Unlimited o= Reference 0SU1001 RefType ReferenceType ReferenceiNo }
Contact Name  Samantha Times P+ Status [NewQuote= - |* WKOR Work Order Reference - g
uoT Sales Quote =
Commerdial Discount Commercial v *  Date&Time 22/02/2021 v 11:08:13 = Q S S
| P EE———| ASMN Serial No a
Salesman Sasha Jones hdhd |
< » CAL Call Reference = B
Currency  South African Rand v Exchange Rate 13"
_—_ CTRT Contract No
Tax Rate 15.00 R
PMNG Project Reference
SuppressOnPrint  QuoteltemType  ItemCode  QuoteltemDescription WarehouseName Quantity  QuantityPerUOP  UnitType  UnitCost Markup Discount  ItemPrice
¥ =] = o o W = = a0c = = = _
P R T —
Type # Desaiption - .
CRFT  Labour L
[CTRT Sub Contracts .
EXPS Expenses %
INVN Parts ¥
SERV Internal Service
TRVL Travel
WARR  Warranty
X 4
Comment Sub Total 0.00]
VAT 0.00
Grand Total 0.00
Open Windows ~ | User:JulandaK | 22/02/2021  Version:2.4.0.11 = Example Company
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3. Click on the Item Code text box to display the ellipsis button.
4. Click on the ellipsis button to display the Select a [ ] screen.

E/j Note that t he Select a [ ] screen that is displayed, will be according to the
Quote Item Type you have selected i.e. if Labour had been selected, then the

Select a craft screen would display.

* The example has Parts selected as the Quote Item Type
and therefore the Select a part screen is displayed.
5. Click on the row of the item you wish to add.
6. Click on OK.

a ¥ Add new Customer Quote 2.4.0.1 T C = lem 3¢
I e || Home | Equipment /locations  Contract  Finance /HR  Inventory  Maintenance /Projects Mranuhd}lrpgr Procurement  Sales  Service  Reporting LY - 2
o = = \—,/u @3
HO & &7 X & &
Save Back ApplySales ApplyProject Delete | Savelayout | Print
Template ~ Methodology  Item
Customer Hame |Office Supplies Uniimited 5*  Reference 0501001 Rl e stz F3
Contact Name Samantha Times Pl Status |New Quote WKOR Work Order Reference - g
uoT Sal te -8
Commercial Discount Commerdal ¥ * Date &Time 22/02/2021 v | 11:08:13 . L e Quo 2
e | ASMN Serial No a
Salesman Sasha Jones v * r
- » cAL call Reference = =
Currency South African Rand v Exchange Rate 100*
—_— CTRT Contract No
Tax Rate 15.00 o
PMNG Project Reference -
SuppressOnPrint  QuoteltemType  ItemCode  Qu: emDescription WarehouseName ~ Quantity  QuantityPerUOP | UnitType | UnitCost Markup  Discount  ItemPrice
v & = W o W3 = = Al = = = =
I | Parts <- - . _ E]\ 1.000 0.000 0.000 0.000 0.000 0.000
a2 Selecta part @ — o x
Home
Ok Back | Savelayout
&
PartCode Description Rate Status PartType
v Al ol = W e -
DR-02 Drum C omponent 2 15.00 A c
SP2121 SP2121 Copier 15.00 A A
[*]seis1 o161 sorint Copier 15.00 A A
] SP21-45637  SP 2121 Accessory 15.00 A c »
Comment 16-856 Drum for SP1616 15.00 A B Sub Total 0.00
1616-14K  Black toner SP1616 15.00 A C
1414147 SP1414MFC 15.00 A c . VAT |
» Grand Total 0.00
Open Windows ¥ User : JulandaK = 22/02/2021 | Version: 2.4.0.11 = Example Company

7. The Quote Item Description and Warehouse Name fields will auto pop-

ulate once the Item Code has been selected.
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8. Make the necessary changes to the Quantity, Discount and Unit
Selling Price by clicking in the text box and type or use the directional

arrows to enter the correct amounts.

NEXT QUOTE ITEM ROW

9. To add a new line, click anywhere on the Item line data grid area or

press Tab at the end of the previous item line to open a new item row.

$ - Add new Customer Quote - BPO: Version 2.4.0.11 - Example Company fe—a B lL3C
| e ;Hnme i flocations  Contract  Finance fHR  Inventory / Projects i Sales Service Reportng L' - & X
O X @M &
HO & o X
Save Back ApplySales ApplyProject Delete | Savelayout | Print
Template  Methodology  Item
Mainta Format .| Print 4 <.
Customer Name  Office Supplies Unlimited P+ Reference OSU1001 * Refime e T _§
Contact Name Samantha Times ol Status |New Quote WKOR Work Order Reference R g
Commerdial Discount Commercial v * Date&Time 22/02/2021 v 11:08:13 L LIS S
| e E——— | ASMN Serial No a
Salesman Sasha Jones v|* =
- » calL Call Reference = =
Currency | South African Rand ¥ Exchange Rate 15 .
e CTRT Contract No
Tax Rate 15.00 P
PMNG Project Reference
SuppressOnPrint  QuoteltemType  ItemCode  QuoteltemDescription WarehouseName ~ Quantity  QuantityPerUOP  UnitType  UnitCost  Markup  Discount  ItemPrice
v a = #0c o0 Qe = = e = = = =
» Parts SP1717MFC  SP1717 Multi Functional Copier Main Warehouse 1.000 0.000 10.000 | 8,540.000
* a Select type... |

Comment

Open Windows ¥

Sub Total
VAT

Grand Total

User : JulandaK | 22/02/2021 | Version: 2.4.0.11

7,686.00
1,152,980

8,838.90

Example Company Y

VIEW STOCK
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1. @ Right click in the row of the item that you wish to view the stock

quantity of.

2. An All groups menu screen will display.
3. Select View - View Stock.

‘ v Add new Customer Quote - BPO: Version 2.4.0.11 - Example Company =Bl x
| @ | vome | Equpment/locatons Contract Finsnce /MR Inventory JProjects ! Sales  Servce  Reportng L'k & x
d B £ x m &
HO & o X
Save Back ApplySales ApplyProject Delete | Savelayout | Print
Template  Methodology  Item
Maintain 4| Format 4| Print a
Customer Hame Office Supplies Unlimited P *  Reference 0501001 . Refiype ReferenceType Referenceno }
Contact Name  Samantha Times o= Status |New Quote WKOR Work Order Reference s g
Commercial Discount Commercial v * Date&Time 22/02/2021 v 1w08:13 o (eLar s 2
_—a e E ASMN Serial No a
Salesman Sasha Jones v * [
= » CALL Cal Reference =
Currency South African Rand ¥ Exchange Rate 15]*
———— CTRT Contract No
Tax Rate 15.00 P
PMNG Project Reference -
SuppressOnPrint  QuoteltemType  ItemCode  QuoteltemDescription WarehouseName  Quantity  QuantityPerUOP  UnitType  UnitCost Markup  Discount  ItemPrice
v =] = #0c o0 o0c - = e =
I O Parts SP2020 SP2020 Sprint Colour MF Copier Al 1.000 0.000 ea 0.000 0.000 0.000 0.000
groups
o BN s I
® Delete Item
Delete line item
Info
View
¥ Vevsios. +————@
“ »
Comment Sub Total 2816.67
VAT 422.50
Grand Total 3,239.17
Open Windows v | User : Julandak | 22/02/2021 @ Version: 2.4.0.11 | Example Company 4

The Current Stock screen will display.

Each row represents a warehouse that contains stock of the item.
Using the scroll bar at the bottom of the screen, scroll right until you
can view the stock quantities in each warehouse.
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¥ Add new Customer Quote - BPO: Version 2.4.0.11 - Example Company | =JlB | x]
| @ | Home | Equpment/locatons Conact Finence/HR  Inventory JProjects Mar Sdles  Service Reporting L' & x
M =] 00 9
@ FF X B &
Save Back ApplySales ApplyProject Delete | Savelayout | Print
Template  Methodology Item
Main tain Format Print 4| a
Customer Name  Office Supplies Unlimited p* Reference 0SU1001 Refine HEEEES et }
Contact Mame | Samantha Times F-1 Status |New Quote WKOR Work Order Reference N g
uoT Sales te e
Commercial Discount Commerdal ¥ * Date &Time 22/02/2021 v | 11:08:13 . Q Qu 2
ASMN Serial No a
Salesman  Sasha Jones v - @
- cALL call Reference = =
Currency  South African Rand v Exchange Rate 100*
_— CTRT Contract No
Tax Rate 15.00 o
PMNG Project Reference
SuppressOnPrint  QuoteltemType  ItemCode  QuoteltemDescription WarehouseName Quantity  QuantityPerUOP  UnitType  UnitCost Markup  Discount  ItemPrice
v =) = e W0 "B = - e = = = =
1 O Parts 5P2020 SP2020 Sprint Colour MF Copier Main Warehouse 1.000 0.000 ea 0.000  0.000 0.000 0.000
S ——— __— oo
Current Stock
fidPartD | fid Part Type ’ﬂdpart'rw.., fidPart Code | fid PartName | fid Model Mo | fid Categor... |fid Categor... | fid Category
9 = o [Be e [ e = e ol ~
» 1A | Serialised Eq... SP2020 SP2020 Spri... | SP2020 1|Hardware  MAMNGR
. 1A Serialised Eq...| SP2020 SP2020 Spri... |SP2020 1|Hardware | MAMN
1A Serialised Eq... | 5P2020 SP2020 Spri... |SP2020 1|Hardware MAMNGR
T 1la Serialised Fn | SPON70 SP2N S |SP2N2N 1| Hardware MAMFﬁL‘
< »
“ — »
Comment
Grand Total 3,239.17
Open Windows ¥

| User:JuandaK | 22/02/2021 | Version:2.4.0.11 | Example Company

You will now be able to view how much stock is in each Warehouse.
This list now also returns alternate parts in stock : Version Com-
patibilityl

Click Close on the Current Stock data grid when you are done.

1 BPO2 v2.4.0.11 or higher
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‘ v Add new Customer Quote - BPO: Version 2.4.0.11 - Example Company =B ]| x
| e H Home i [locations  Contract  Finance fHR  Inventory i [Projects  Man i Sales Service Reportng L' - & X
A (= 0o v 2
HO & {F X E «£
Save Back ApplySales ApplyProject Delete | Savelayout | Print
Template  Methodology Item
Maintain Format .| Print &
Customer Hame |Office Supplies Uniimited £ *  Reference 05U1001 » [T e fefeepctio [=
Contact Name Samanta Times 2|+ Status [New Quote it B £ £
uoT Sales te -3
Commercial Discount Commerdal ¥ * Date &Time 22/02/2021 v | 11:08:13 - Q Quo 2
e | ASMN Serial No a
Salesman  Sasha Jones v @
= » cAL call Reference = =
Currency  South African Rand v Exchange Rate 135]*
—_— CTRT Contract No
Tax Rate 15.00 p
PMNG Project Reference
SuppressOnPrint  QuoteltemType  ItemCode  QuoteltemDescription WarehouseMame ~ Quantity  QuantityPerUOP | UnitType  UnitCost Markup  Discount  ItemPrice
? =] = [ alc A = = L3 = = = =
» O Parts - 5P2020 SP2020 Sprint Colour MF Copier Main Warehouse 1.000 0.000 ea 2,816,667  0.000 0,000 2,816.670
* a Select type... ﬁ
Current Stock
fid Warehouse ID | fid Warehouse ... | fid Current Stock | fid Reserved Stock | fid Requisitioned Stock | fid Stock On Order | fid Net Stc
9 = W0 = = = = = |a
1| Main Warehouse 9.00000 52.00000 16.00000 19.00000
19 George_Whse -
24| JohnS_Boot 1,00000 11.00000 0.00000 0.00000 -1
[ 26/0TC Whse NRN 2.00000 1.00000 0.00000 1.00000 =
L4 « o
“ »
Comment Sub Total 2816.67
VAT 422.50
Grand Total 3,239.17
Open Windows ¥ | User:luandaK = 22/02/2021  Version:2.4.0.11  Example Company

COMMENTS

8. Click in the Comments text box to type a comment for this quote. The
comment will display on the quote document.

SAVE QUOTE

9. When you have finished adding all the required items, click on Save.
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Quotes - Add Sales Quote

. v Add new Customer Quote - BPO: Version 2.4.0.11 - Example Company [=JlB ] x
| @ | Home | Equpment/locatons Conbact Fmance/HR Inventory  Mai [Projects  Mar i Sakes Service Reportng Ui 00— & X
n = 0o ;
HO & I X & &
save | Back ApplySales ApplyProject Delete | Savelayout | Print
Template  Methodology Item
ManT: 4| Format .| Print 4 &
Customer Name | Office Suppiies Unimited P *  Reference 0501001 * RefType ReferenceType ReferenceNo }
Contact Name  Samantha Times Pl Status |New Quote N WKOR Work Order Reference - g
uoT Sales te e
Commercial Discount Commerdal ¥ * Date &Time 22/02/2021 v | 11:08:13 - Q Quo 2
ey | i ASMN Serial No a
Salesman  Sasha Jones v &
= » caL call Reference = =
Currency  South African Rand ¥ | Exchange Rate ]
| CTRT Contract No
Tax Rate 15.00 R 5
PMNG Project Reference -
SuppressOnPrint  QuoteltemType  ItemCode  QuoteltemDescription WarehouseName  Quantity — QuantityPerUOP  UnitType  UnitCost Markup  Discount  ItemPrice
v =) = e o B = = A = = = =
» O Parts - 5P2020 SP2020 Sprint Colour MF Copier Main Warehouse 1.000 0.000 ea 2,816,667  0.000 0,000 2,816.670

oE e I

. ¥4 »
»

Comment |yl installation service incuded| Sub Total 2,816.67

Grand Total 3,239.17

Open Windows ~ | User:JuandaK | 22/02/2021 | Version:2.4.0.11  Example Company

The new quote can now be viewed in the Sales Quotes listing screen where

the status is set to New quote.
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TECHMNOLOGTES Quotes - Add Sales QUOte

$ - Sales Quotes - BPO: Version 2.4.0.11 - Example Company =8 |
| @ | Home | Equpment/locations Conbact Finence/HR Inventory  Mai JProjects  Manufacturi Sdes  Sevice Reportng LN — & X
OUXE © QO ,adm § B ~ @
Add  Edit Delete  View “orward | Accepted Rejected Convert Clone | Print Export | Savelayout Workspaces | | New Quote ~| Refresh
Order  Quote v
‘ Maintair 4| Navigati... 4 Process Print i Format s Current
QuoteReference  CustomerCode  CustomerName QuoteDescription QuoteValue Currency ExchangeRate TaxRate | QuoteDate | SalesmanName Comments QuoteStatus
L LS e 3 = L = = = e e #De
QT0000177 BOT0001 Bothas Networkinginc ~ USD, 14, 10, IT.. 2,832.42 USD 10.00 0.00 10/08/2017 BiancaDuToit USD, 14, 10,1.. N
QT0000111 HOPOO1 Hope Works (Pty) Ltd QT0000111 6,258.60 ZAR 1.00 14.00 17/03/2017  Judith Mudzengi N
QT0000303 HOPOO1 Hope Works (Pty) Ltd Copy of TestM... 1,104.00 ZAR 1.00 15.00 10/07/2020  Abigail Mine N
Q0000103 HOPOO1 Hope Works (Pty) Ltd 8,685.66 ZAR 1.00 14.00 16/02/2017  Bianca Du Toit N
QT0000097 BOT0001 Bothas Networking inc test 60.01 USD 10.00 14.00 10/11/2016  Bianca Du Toit N
QT0000246 APPO001 Apple Juice Inc 920.00 ZAR 1.00 15.00 21/11/2018 Bianca Du Toit N
QT0000237 APPO001 Apple Juice Inc Copy of 1234 982.10 ZAR 1.00 15.00 27/06/2018  Bianca Du Toit N
QT0000120 HOPOO1 Hope Works (Pty) Ltd Retest 21,931.32 USD 7.00 14.00 20/04/2017  Judith Mudzengi N
QT0000306 SWED001 Sweets. Test Default Ite... 2,794.50 ZAR 1.00 15.00 13/07/2020  Abigail Mine N
QT0000312 BIGO001 Big Bargains BBO01 6,100.89 ZAR 1.00 15.00 14/07/2020  Abigai Mine N
QT0000260 HOPOO1 Hope Works (Pty) Ltd test 920.00 ZAR 1.00 15.00 25/07/2019  Bianca Du Toit N
QT0000220 APPO001 Apple Juice Inc C copy Test sou... 81.94 ZAR 1.00 15.00 29/05/2018  Belinda Sharm... N
QT0000114 HOPOO1 Hope Works (Pty) Ltd 1234 4,227.25 ZAR 1.00 14.00 12/04/2017 BiancaDuToit test N
QT0000266 HOPOO1 Hope Works (Pty) Ltd Copy of test 10,005.00 ZAR 1.00 15.00 25/07/2019  Bianca Du Toit N
QT0000080 YES001 YYoung Electric New123 567.23 ZAR 1.00 14.00 21/09/2016 BiancaDuToit Testcustomr.. N
QT0000277 APPO001 Apple Juice Inc Test Quote 6,509.54 ZAR 1.00 15.00 21/08/2019  Bianca Du Toit N
QT0000174 HOPOO1 Hope Works (Pty) Ltd BPO Quote deta... 513.00 ZAR 1.00 1.00 08/08/2017  Bianca Du Toit N
» IQTDODO32B OFF001 Office Supplies Unlimited  OSU1001 3,239.17 ZAR 1.00 15.00 22/02/2021 Sasha Jones  Full installaton.. N
QT0000249 APP0001 Apple Juice Inc test 993.60 ZAR 1.00 15.00 09/01/2019  Bianca Surend N
QT0000180 SAMO01 Samanthas Diner UsD, 0, 10, TYPE 171.54 USD 10.00 0.00 10/08/2017 Bianca Du Toit N
QT0000206 HOPDO1 Hope Works (Pty) Ltd TestLinks 1,593.96 ZAR 1.00 14.00 16/02/2018  Bianca Du Toit N
QT0000300 HOPOO1 Hope Works (Pty) Ltd ABO17 259,864.04 ZAR 1.00 15.00 03/06/2020 BiancaDuToit Clonedaquot.. N
QT0000100 BOT0001 Bothas Networking inc QT0000100 8,703.90 USD 10.00 14.00 02/02/2017  Judith Mudzengi N
i
Open Windows ¥ | User : JulandaK | 22/02/2021 | Version: 2.4.0.11 | Example Company

VIEW QUOTE IN CRM

The new quote will pull through to CRM where it can be viewed.

Related Topics

* Quotes - Apply Sales Template

* Quotes - Apply Project Methodology
* Quotes - View Quote in CRM

* Quotes - Clone a Quote

* Quotes - Print a Sales Quote
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