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Accepted Quote

SALES

QUOTES - ACCEPTED

Ribbon Access: Sales > Quotes

2. Select the Site where the quote was created.

e The example has Durban selected.
Sales Quotes can only be Accepted in the New Quote status.
* Ensure the Status is set to New Quote.
Click on the row of the Quote you wish to convert to accepted.

. Click on Accepted.

a ¥ BPO: Version 2.4.0.11 - Example Company =B x
$ jpment [Locations  Contract  Finance /MR Inventory  Maintenance /Projects  Mar Procurement | Sales | Service ting  Utlites

(8 4 0 & BEF L6 E

|Custﬂmaf§ Services Templates Commercials POSLite |Quotes | Orders Invoices Credit Statement

: Notes Run
1. The Sales Quotes listing screen will display.

@ Short cut key: Right click to display the All groups menu list. Click on Accepted.
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TECHMNOLOGTES Accepted QUOte

$ - Sales Quotes - BPO: Version 2.4.0.11 - Example Company =8 x
@ | tome | Equpment/locstions Contract Finance /HR  Inventory  Ma [Projects Mar i - 8 x
a = ¢ p 2 -
© 2z X E Q0 ~R&m {
Add  Edit Delete View Accepted | Rejected Convert Clone | Print Export | Savelayout Workspaces Refresh
Order  Quote v
Maintai rocess 4 Print Form, Current [ad
QuoteReference | CustomerCode Customerhame QuoteDescription | QuoteValue Currency ExchangeRate TaxRate QuoteDa.. s SalesmanName  Comments QuoteStatus  Status
*| -0 L o e - o - - - 0 o o o -
QT0000045 DONO001 DontRun with Scissors  test 14,086.13 ZAR 1.00 14.00 08/05/2015  Bianca Du Tait N A
QT0000061 OFF001 Office Supplies Unlimited ~ Machine installa...  30,129.04 ZAR 1.00 14.00 19/10/2015 Belinda Sharm... testcomment N A
QT0000064 HOPDO1 Hope Works (Pty)Ltd ~ TEST 458,85 ZAR 1.00 14.00 12/11/2015  Jerry View testanother .. N A
QT0000067 DER00L Derton /Technologies  test 570.00 ZAR 1.00 14.00 23/11/2015  Beinda Sham... N A
QT0000070 HOPDO1 Hope Works (Pty) Ltd 171.00 ZAR 1.00 14.00 27/05/2016 N A
Elqroowuo APPO001 Apple Juice Inc Copy of New123 4,597.20 ZAR 1.00 15.00 21/09/2016 BiancaDuToit Testcustomr.. N A
QT0000242 APPOO01 Apple Juice Inc CopyofCopyo..  4,597.20 ZAR 1.00 15.00 21f09/2016 BiancaDuToit Testcustomr.. N A
QT0000080 YES001 Young Electric New123 567.23 ZAR 1.00 14.00 21/09/2016 BiancaDuToit Testeustomr.. N A
QT0000081 ERNOOO1 Ernser, White and Goye... Basic machine in. 4,745.59 ZAR 1.00 14.00 04/10/2016 BiancaDuToit SP1919 machi. N A
QT0000086 APPO001 Apple Juice Inc iouyhkj 8,347.60 ZAR 1.00 14.00 01f11/2016  Beinda Sham... N A
QT0000087 BET0001 Betties Summer Shop at... test 509.26 ZAR 1.00 14.00 01/11/2016  Beinda Sham... N A
QT0000084 DEROOL Derton / Technologies test editing quo... 1,747.48 ZAR 1.00 14.00 01f11/2016 BiancaDuToit editon custom... N A
QT0000085 DEROO1 Derton / Technologies edit quote with ... 2,183.96 ZAR 1.00 14.00 01/11/2016 BiancaDuToit test N A
QT0000089 HOPDO1 Hope Works (Pty) Ltd 1234 40,370.28 ZAR 1.00 14.00 02/11/2016 Bianca Du Toit N A
QT0000088 HOPOO1 Hope Works (Pty) Ltd 1,112.00 ZAR 1.00 14.00 0211/2016  Bianca Du Tait N A
QT0000093 PANOOL Panda Copiers 550.00 USD 10,00 14.00 03/11/2016  Bianca Du Taoit N A
QTD0000S0 HOPDO1 Hope Works (Pty) Ltd 91,651.06 ZAR 1.00 14.00 03/11/2016 Bianca Du Toit N A
QT00000S5 PANOO1 Panda Copiers 800.00 USD 10.00 14.00 04/11/2016 Bianca Du Toit N A
QT0000094 PANOOL Panda Copiers 0.00 USD 10.00 14.00 04/11/2016  Bianca Du Tait N A
QT0000096 BOT0001 Bothas Networking inc §25.66 USD 10.00 14.00 10/11/2016 BiancaDuToit Test N A
QT00000S7 BOT0001 Bothas Networking inc test 60.01 USD 10.00 14.00 10/11/2016 Bianca Du Toit N A
‘ ———— e —— — »
Open Windows ~ | User : JulandaK = 23/02/2021 Version: 2.4.0,11 Example Company v

6. When you receive the Input Validation message to confirm;
* Are you sure you want to update this quote, no. QT
[quote number] to be Accepted? Answer 'Yes' to mark it as
Accepted.
7. Click on Yes, if you are certain about your selection.
* Clicking on No will ignore the request and to leave the

Quote in the New Quote status.

Help v2.5.1.4 - Pg 2 - Printed: 27/06/2024

CO3 Technologies (Pty) Ltd © Company Confidential



TECHMNOLOGTES Accepted QUOte

$ - Sales Quotes sion 2 = () (G
e | Home Equipment fLocations  Contract  Finance /HR  Inventory  Maintenance /Projects  Manufacturing  Procurement  Sales  Service  Reporting LA - &
a1 = g = @ o ] e —— §
OXE © QOO0 rrma@n B B P~ 6
Add  Edit Delete View Forward | Accepted Rejected Convert Clone | Print Export | Savelayout Workspaces | [newQuote v Refresh
Order  Quote | =
‘ Maintai J| Navigati... . Process Print ‘ Format " Curren &
QuoteReference | CustomerCode  CustomerName QuoteDescription  QuoteValue Currency ExchangeRate TaxRate  QuoteDa.. « SalesmanName Comments QuoteStatus | Status
| e B Qe B = ol = = = B *le *0c L
QT0000045 DON0001 Dont Run with Scissors test 14,086.13 ZAR 1.00 14.00 08/05/2015  Bianca Du Toit N A
QT0000061 OFF001 Office Supplies Unlimited ~ Machine installa... 30,129.04 ZAR 1.00 14.00 19/10/2015 Belinda Sharm... testcomment N A
QT0000064 HOP0OO1 Hope Works (Pty) Ltd TEST 458,85 ZAR 1.00 14.00 12/11/2015  Jerry View testanotherc.. N A
QT0000067 DERDO1 Derton / Technologies  test 570.00 ZAR 1.00 14.00 23/11/2015 Belinda Sharm... N A
Q0000070 HOPDO1 Hope Works (Pty) Ltd 171.00 ZAR 1.00 14.00 27/05/2016 N A
» QT0000230 APPO0O1 Apple Juice Inc Copy of New123 4,597.20 ZAR 1.00 15.00 21/09/2016 BiancaDuToit Testcustomr.. N A
QT0000242 APP0001 Apple Juice Inc Input < . 6 BiancaDuToit Testcustomr.. N A
QT0000080 YES001 Young Electric 6 BiancaDuToit Testcustomr N A
Q0000081 ERNO0O1 Ernser, White and e . 6 BiancaDuToit SP1919machi.. N A
QTo0000ss O I B 0 :;:;:E;-;re you want to update this quote, no. QT0000230 to be e Frere— . A
QT0000087 BET0001 Betties Summer Shq Answer 'Yes' to mark it as Accepted. 16  Belinda Sharm... N A
QT0000084 DEROOL Derton / Technologi 6 BiancaDuToit editon custom... N A
Q0000085 DER0OL Derton / Technolog . I6  BiancaDuToit test N A
QT0000089 HOPDO1 Hope Works (Pty) L| .—P No lt6  Bianca Du Toit N A
QT0000088 HOP0O1 Hope Works (Pty) Lior T TIE U0 ZAK o TTuv vzTy2zel6  Bianca Du Toit N A
QT0000033 PANOO1 Panda Copiers 5§50.00 USD 10.00 14.00 03/11/2016 Bianca Du Toit N A
QTD000030 HOPDO1 Hope Works (Pty) Ltd 91,651.06 ZAR 1.00 14.00 03/11/2016  Bianca Du Toit N A
QT0000035 PANOOL Panda Copiers 800.00 USD 10.00 14.00 04/11/2016  Bianca Du Toit N A
QT0000094 PANOO1 Panda Copiers 0.00 USD 10.00 14.00 04/11/2016  Bianca Du Toit N A
QT0000096 BOT0001 Bothas Networking inc 525.66 USD 10.00 14.00 10/11/2016 BiancaDuToit Test N A
Q0000037 BOT0001 Bothas Networkinginc ~ test 60.01 USD 10.00 14.00 10/11/2016  Bianca Du Toit N A
« »
Open Windons = | User: JuandaK | 23/02/2021 | Version: 2.40.11 | Example Company

VIEW QUOTE IN ACCEPTED STATUS

1. You will return to the Sales Quotes listing screen.

E/] Note that the quote that has been Accepted will no longer be available in
the New Quote Status list.

2. Change the Status by clicking on the drop-down arrow to display the
Status drop-down list.
3. Click on Customer Accepted Quote.
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TECHMNOLOGTES Accepted QUOte

$ - Sales Quotes - BPO: Version 2.4.0.11 - Example Company [ =3 x
= Home | Equpment /Locaons  Confract  Finance /HR Inventory Mk [Projects  Man Sdes  Sevice Reportng  UtA — & X
' 50 00 FREH @ H o~ @ —9
View orward =d Rejected Convert Clone | Print Export | Savelayout Workspaces _ | Customer '“‘“'EI Efresh
Order  Quote v U
Maintair 4| Navigati... 4 Process a Print 4 Shohs .| A Sb s ’ a
N New Quote
L Salesman Released Quote L
P Manager Approved Quote 4
QuoteReference | CustomerCode Customerhame QuoteDescription | QuoteValue Currency ExchangeRate  TaxRate D Manager Decined Quote foteStatus Status
» Q0000046 DONO001 DontRun with Scissors  test 19,726.54 ZAR 1.00 14.00 08/05/2|1 Invoiced Quote A
QT0000055 HOPDO1 Hope Works (Pty)Ltd  test 4,503.00 ZAR 1.00 14.00 04/09/2| X A
QT0000065 HOPDO1 Hope Works (Pty)Ltd  test 549,12 ZAR 1.00 14.00 12/11/2015 BiancaDuToit test A A
QT0000069 HOPDO1 Hope Works (Pty)Ltd ~ ORS89 20,978.85 ZAR 1.00 14.00 18/04/2016  Bianca Du Tait A A
QT0000072 Cusoo1 Cash Sales Account 481.60 ZAR 1.00 14.00 02/06/2016 Bianca Du Toit A A
QT0000071 DER00L Derton /Technologies 9876 88,263.56 ZAR 1.00 14.00 02/06/2016  Bianca Du Tait A A
QT0000073 HOPDO1 Hope Works (Pty) Ltd ~ test 285.00 ZAR 1.00 14,00 09/06/2016  Bianca Du Toit A A
QT0000074 BIG0001 Big Bargains 1234 570.00 ZAR 1.00 14.00 08/08/2016 BiancaDuToit 1234 A A
Q0000077 BETD001 Betties Summer Shop at... 581.96 ZAR 1.00 14.00 01/09/2016  Bianca Du Toit A A
QT0000078 BIG000L Big Bargains test 48160 ZAR 1.00 14.00 05/09/2016 BiancaDuToit test A A
QT0000104 HOPOO1 Hope Works (Pty)Ltd  stdm 114,00 ZAR 1.00 14.00 17/02/2017  Judith Mudzengi A A
QT0000132 HOP0O1 Hope Works (Pty)Ltd  Call - Labour 392.16 ZAR 1.00 14.00 25/05/2017  Bianca Du Tait A A
QT0000141 HOPDO1 Hope Works (Pty) Ltd Quotes - WO 493.62 ZAR 1.00 14.00 25/05/2017 Bianca Du Toit A A
QT0000131 HOPDO1 Hope Works (Pty) Ltd Quote - Calls 10,936.02 ZAR 1.00 14.00 25/05/2017 Bianca Du Toit A A
QT0000198 APPO001 Apple Juice Inc test 4,254.48 ZAR 1.00 14.00 06/11/2017  Bianca Du Tait A A
QT0000209 HOP0O1 Hope Works (Pty) Ltd ~ test 600.36 ZAR 1.00 14.00 16/02/2018 BiancaDuToit test A A
Q0000227 HEA00O1 Healing Hands test 0.00 ZAR 1.00 15.00 22/06/2018  Bianca Du Toit A A
QT0000254 HOPDO1 Hope Works (Pty) Ltd 1234 9,489.00 ZAR 1.00 15.00 25/07/2019  Bianca Du Toit A A
QT0000288 OFF001 Office Supplies Unlmited 14,317.50 ZAR 1.00 15.00 17/04/2020 SneNdwalane testemail A A
QT0000304 HOPOO1 Hope Works (Pty) Lt~ TestMarc03Fr..  3,450.00 ZAR 1.00 15.00 10/07/2020  Abigail Mine A A
Open Windows ~ | User : JulandaK | 23/02/2021 | Version: 2.4.0.11 | Example Company

4. The Sales Quotes listing screen will be filtered using the Customer
Accepted Status selection.

PROCESS ACTION BUTTONS

5. From this screen you can choose to;

* Reject the Quote,
e Convert to Order,
e Clone Quote, or

Print a Quote
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Sales Quotes - BPO: Version 2.5.0.4 - Example Company v2.5.0.0 [ =lla ] x|
locations  Contract  Finance /HR  Inventory  Mai | Projects i Sales  Service  Reporting  Utiities - & x
XE © 00~ %
Delete  View Forward ‘ Accepted | Rej Convert Clone | Print sh
Maintain 4| Navigati__ .| Pro 6 . _i g Current %M\'\ a
QuoteReference  CustomerCode CustomerName ote| SalesmanName = Comments QuoteStatus |Status
v e o et o, |Rejected Convert Clone Print | .o o o 0
I Q000046 DONDO1 DontRun with Scissors  test Order Quote BiancaDuToit  test A A
QT0000089 HOPOOL Hope Works (Pty)Ltd  ORS! o Bianca Du Toit A A
QT0000209 HOPOO1 Hope Works (Pty)Ltd  test 500.35 ZAR 1.00 1400 16/02/2018 BiancaDuToit test A A
QT0000132 HOPOO1 Hope Works (Pty)Ltd  Call -Labour 392,16 ZAR 1.00 14,00 25/05/2017  Bianca Du Toit A A
QT0000072 Cus001 Cash Sales Account 481.60 ZAR 1.00 14.00 02/06/2016 Bianca Du Toit A A
QT0000078 BIGO0D1 Big Bargains test 481,60 ZAR 1.00 14,00 05/09/2016 BiancaDuToit test A A
QT0000055 HOPOO1 Hope Works (Pty)Ltd  test 4,503.00 ZAR 1.00 14,00 04/09/2015  Belinda Sharm... A A
QT0000304 HOPOO1 Hope Works (Pty)Ltd ~ TestMarc03Fr..  3,450.00 ZAR 1.00 15.00 10/07/2020  Abigail Mine A A
QT0000198 APPODO1 Apple Juice Inc test 4,254.48 ZAR 100 14,00 06/11/2017 Bianca Du Toit A A
Q0000141 HOPOO1 Hope Works (Pty)Ltd ~ Quotes - WO 493,62 ZAR 1.00 14,00 25/05/2017  Bianca Du Toit A A
QT0000227 HEADDO1 Healing Hands test 0.00 ZAR 100 15.00 22/06/2018  Bianca Du Toit A A
QT0000104 HOPOO1 Hope Works (Pty)Ltd  stdm 114.00 ZAR 1.00 14,00 17/02/2017  Judith Mudzengi A A
QT0000288 OFF001 Office Supplies Unlimited 14,317.50 ZAR 1.00 15.00 17/04/2020 SneNdwalane  testemail A A
QT0000065 HOPOO1 Hope Works (Pty)Ltd  test 549.12 ZAR 1.00 1400 12/11/2015 BiancaDuToit test A A
QT0000073 HOPOO1 Hope Works (Pty)Ltd  test 285,00 ZAR 1.00 14,00 09/06/2016  Bianca Du Toit A A
QT0000254 HOPOO1 Hope Works (Pty) Ltd 1234 9,489.00 ZAR 1.00 15.00 25/07/2019  Bianca Du Toit A A
QT0000071 DER001 Derton /Technologies 9876 88,263,565 ZAR 1.00 14,00 02/06/2016  Bianca Du Toit A A
QT0000077 BET0001 Betties Summer Shop at... 58196 ZAR 1.00 14,00 01/09/2016 Bianca Du Toit A A
QT0000074 BIGO0D1 Big Bargains 1234 57000 ZAR 1.00 14.00 08/08/2016 BancaDuToit 1234 A A
QT0000131 HOPOO1 Hope Works (Pty)Ltd  Quote - Calls 10,936.02 ZAR 1.00 14,00 25/05/2017 Bianca Du Toit A A
Open Windows | User : JulandaK | 22/09/2021 | Version: 2.5.0.4 | Example Company v2.5.0.0 4
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