Invoices - Edit Sales Invoice

SALES

INVOICES - EDIT SALES INVOICE

Ribbon Access: Sales > Invoices

$ - BPO: Version 2.4.0.11 - Example Company = Ja
$ jpment [Locations  Contract  Finance /MR Inventory  Maintenance /Projects  Mar Procurement | Sales | Service  Reporting  Utiites

¥ 4 W W 5 55 Ll =

Customers Services Templates Commerdals POSLite Quotes Orders |Invoices| Credit Statement
Notes Run

1. The Sales Invoices listing screen will display.
2. Select the Site where the invoice was created.
e The example has Durban selected.
3. To edit an Invoice, ensure that the Status is set to New.
4. Click on the row of the invoice you wish to edit.
5. Click on Edit.

@ Short cut key: Right click to display the All groups menu list. Click on Edit.
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$ - .__—babmm-mvmuu-b_ﬂe&mvmm [ — J(= (3]
\? | Home flocatons  Contract  Finance /HR  Inventory i | Projects i Sales  Service  Reporting  Utiities - & X
Z al B 1 = @ ] 3 o \
2 = i E
Q|| 8 B B ¢ - Ta &
Add | Edit |Commentand View | Savelayout Workspaces | Print SendlInvoices Expg Refresh
ference v To Pri \.
daintain P i Current A @
[Links a
o InvoiceNo  CustomerCode  CustomerName DeptName | InvoiceDescription  InvoiceValue  InvoiceStat... Currency | CrNotes CrTotal
Functions v o [s3 e e L3 = 63 L 3 L =
INVOD00S61 OFF0D1 Office Supplies Urnli.. PRIOR002 29,175.50 New ZAR 0.00
Issues INV0000559 TIA0O1 Titan Group InvoicePRI071 1,258.43 New ZAR 0.00
INV0D00558 APPOOD1 Apple Juice Inc InvoicePRI345 7,537.33 New ZAR 0.00
INVOD00S57 CUS001 Cash Sales Account 0.00 New ZAR 0.00
INV0000547 BIGOOO1 Big Bargains BB0004 6,677.82 New AR 0.00
INVOD00539 PINOOOL Pink Shoes new quotel 245,525.00 New ZAR 0.00
INV0D00538 HOPOO1 Hope Works (Pty) Ltd Short Term Contra... 5,750.00 New ZAR 0.00
INV0000537 APPOOD1 Apple Juice Inc test 27.60 New ZAR 0.00
INV0D00527 WESDO1 Westwood Dynaric testing sales process 24,150.00 New ZAR 0.00
INV0000504 CUS001 Cash Sales Account 575.00 New AR 0.00
INV0000500 HOPOOL Hope Works (Pty) Ltd Swap out Invoice 149,48 New ZAR 0.00
INV0OD00398 BOTODO1 Bothas Networking i.. 5P540 4,560.00 New ZAR 0.00
INV0000323 HOPOO1 Hope Works (Pty) Ltd Retest 1,947.12 New usD 0.00
spr—
Open Windows v | User: JulandaK | 04/10/2021 | Version: 2.5.0.4 | Example Company v2.5.0.0

6. The Edit Customer Invoice - [invoice number] screen will display.

INVOICE HEADER

* Customer Name: Click on the search button to select an altern-
ative customer name.

* Contact Name: Click on the search button to select an alternative
contact person at the Customer.

* Commercial: This is the default commercial configured for the cus-
tomer. Click on the down arrow to select an alternative com-
mercial from the list.

* Salesman: Click on the down arrow to select an alternative sales-
man from the list.

¢ Billing Customer: Click on the search button to select and altern-
ative Billing Customer.

» Reference: Click in the text box to update the reference number.
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e Status: This field will display New for New Invoice by default and
cannot be modified.
* Date and Time: The date and time the Invoice was created will
display.
* To change the date, type in or click on the arrow to
select an alternative date using the Calendar function.
* To change the time, type in or click on the arrow indic-
ators to adjust the time.
¢ Billing Contact: Click on the search button to select an altern-

ative billing contact from the drop-down list.

Customer Name | Hope Works (Pty) Ltd - Reference Short Tem Conract Invoice] | *
Contact Name | Tom Watts . Status New -
Commercial | Type Class Commercal .= Date&Time |15/06/2020  + 14713 5
Sdsmm‘ﬂmﬁm b

Billing Customer  Hope Works (Pty) Ltd = Billing Contact Mandy Jefferson o=

FINANCIAL HEADER

* Invoice Currency: Click on the search button to select a different
currency, if required.
* Tax Rate: Click on the down arrow to change the tax rate, if

required.

Help v2.5.1.4 - Pg 3 - Printed: 27/06/2024

CO3 Technologies (Pty) Ltd © Company Confidential



cC =

TEEmEL s = Invoices - Edit Sales Invoice

* Exchange Rate: Use the direction arrows to increase or decrease

the exchange rate as required.
* Suppress Line Detail on Print: Click the check box to hide the

Selling Price and to only show the invoice totals.

A This field cannot be edited after the invoice has been printed.

| Suppress Line Detail on Print

ADDRESSES TAB

@ If the Billing or Shipping Address does not list for the Customer, then you need to

Customers - Addresses to the customer details before linking it to the invoice.

« Billing Address: To change or add the billing address, click the
search button to select a Billing Address.

1A billing address is the address connected to the payment method.
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SECHOCLOSEES Invoices - Edit Sales Invoice

« Shipping Address!: To change or add a shipping address, click on
the search button to select a Shipping Address.

RELATED REFERENCE TAB

7. Click on the Related References tab to display the Reference Type and
Reference Numbers. The reference types that have references linked
will have the reference numbers listed.

* The example has no reference information linked to the
Sales Invoice and therefore the reference fields will be
blank.

[Zj If the invoice is linked to a call or a project, then the call or pro-

ject reference number will be listed.

1A shipping address is the address where an order will be sent.
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Open Windows v

Sub Total
VAT

Grand Total

$ - Add new Customer Invoice - BPO: Version 2.4.0.11 - Example Company o
% Home Equipment / Locations Contract Finance / HR Inventory /Projects Sales Service Reporting Utiities
Save Back Delete Save Layout
Item
o
ReferenceT, Referencelo
Customer Name  Hope Works (Pty) Ltd Zid Reference  PO: HW250 = his
Order No
Contact Name P+ Status New
- Work Order Reference
Commercial Type Class Commercial Date & Time 01/03/2021 v | 09:07:21 - Serial N
rial No
Salesman | Juanda Kessler
» CallReference
Billing Customer | Hope Works (Pty) Ltd P Billing Contact | Mandy Jefferson Pl CaciiG
Invoice Currency  South African Rand Exchange Rate 13 Project Reference
Tax Rate |15.00 - 15 | Suppress Line Detail on Print Addresses | Related References |« “
SuppressOnPrint  ItemType ItemCode Invoicel Quantity UnitCost  Markup  Discount  UnitSelingPrice BaseCcyPrice TaxRate Department  Status
v a = o o0 e o0 o0 - - - - - - - o o

| User: JulandaK | 01/03/2021 | Version : 2.4.0.11 | Example Company

0.00
0.00

0.00

LINK REFERENCE(S)

8. Click in the Reference No field of the Reference Type you wish to link

to this invoice, to display the ellipsis button.

Click on the ellipsis button to display the Select the related [ref-
erence typel] for this invoice screen.
* The example has Call reference selected and therefore
the "Select the related call for this invoice" screen is
displayed.

i. Click on the row of the reference type you need to link to the

invoice.
Click on OK.

IThe screen will display related information to the Reference information you are

searching
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$ - Add new Customer Invoice —Jalx
e || Home | Equpment/tocatons  Conract  Finance /R Inventory [ Projects Sales  Service  Reporting  Utiiies -
save Back Delete | Savelayout
Ttem
o
ReferenceT, ReferenceN
Customer Name  Hope Works (Pty) Ltd P Reference  PO: HW250 b ; e sereneetio
r _— Order No
Contact Name pl* Status New =
- Work Order Reference
Commerdial | Type Class Commercial - Date & Time [01/03/2021  ~ 0%:0721 3 -
rial No
Salesman | Juanda Kessler - =]
Billing Customer | Hope Works (Pty) Ltd P Billing Contact | Mandy Jefferson b ContractNo
Invoice Currency | South African Rand M Exchange Rate 13 Project Reference
Tax Rate [15.00 - 15 | Suppress Line Detail on Print Addresses | Related References /
SuppressOnPrint  TtemType ItemCode on | Invoicel " Status
ag is invoi — (o) x
. al = - - y - i Select the related call for this invoice | o
D E e — e | —
Ok | Back | Savelayout
o
CalReference Description Status
v o o oo
CNO000369 prior locations list H
CNO00D370 Prior calls lst for location M
CNO000371 Service €
E] CNO000372 Scheduled Maintenance: M
Comment CNOD00373 12345 M 0.00
CN0000374 Test date selection fiter for tech connect H 0.00
CN0000377 New machine instalation H ~ T
Open Windows ~ | User: JulandaK | 01/03/2021 | Version: 2.4.0.11 | Example Company

EDIT INVOICE ITEMS/PARTS

Add Invoice Item line

1. Click anywhere in the item line data grid or press Tab at the end of the
previous item line, to display the next available line.
2. Click on the Select type field to choose the Item type from the drop-

down list.

E/j CTRT (Third Party Labour/Service) cannot be selected for a POS Invoice, as

the 'Subcontractor Purchase Process' must be followed by following the New Deal

Sale process and then the Non-Stock (Subcontract) Purchase.

Continue to " Add Invoice Items/Parts" on page 10 as required.

Help v2.5.1.4 - Pg 7 - Printed: 27/06/2024

CO3 Technologies (Pty) Ltd © Company Confidential


#$$xref$$_337

Invoices - Edit Sales Invoice

pre— 248101 = A0 ia

Bammet [locstors Cotat  Pownen (W0 ety Merteen (e Mendatery Reosssest See Seee Apey e
-

-

-

-

ftlo?

«

I

e Bt
Cuntommes Mamme wpe ks DY) L p e Reteromce 0 % .
" O e

ot o Retwecr
S
o eecr

Comtact Mame  ww A »e Matun -
Commumavcral " ypu O Com—— et et Dwte & Teme 00 x0
Sebreman iw et
g Contomes e s B Y ey Cantact e M - ==
Ivone Cwrvemcy ot A b . v ange Rate P
Vo Rate 1500 . i s e Otk o et
e T—" Al -
" °

Addemen  Sesed fete oo

Quartty  UMCast  Mae  Deot  Uneingr  SeseCofver  Tedale  Dmperteest  She
° ° <
o R x Yo SN0 BN e e A

5 el Terwr o e o ML - o 11 s BLMO 1000 Sees Owpw

o

bl )

]
C—T— | - |

ot vt S at—

run %00 jan

b | otad "
AT mn
oomd | otal wen

e Mander OVBNIOIL  wewen  2AS0L Bxamgte Company

Edit Markup, Discount and Unit Selling Price

3. The Markup, Discount and Unit Selling Price is updated from the Com-
mercial Details set up when you Commercials - Add Commercial to the
customer. You can however make changes, by typing a new Markup or

Discount percentage or modify the Unit Selling Price, where applicable.

Suppress Details on Invoice

4. Click on the Suppress On Print check box of the item that you do not
want to display on the printed Sales Invoice.
* The Sub/Grand Total will not be affected, but the selling
prices that are visible will not match up with the invoice

totals.

A This cannot be edited after the invoice has been printed.
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® - Edit Customer Invoice - INV0000544 - BPO: Version 2.4.0.1 - Example Company —J(aJ(x
| @ | tome | Equpment/locatons  Contract  Finance /MR Inventory i /Projects i Sdles  Service  Reporting  Utities - & x
Save Back Delete Save Layout
Item
.| Format . [
ReferenceT, ReferenceNo
Customer Name  Hope Works (Pty) Ltd Zid Reference  PO: HW250 b ; it eerenes
|} OrderMo
Contact Name Jane. Alrich. P+ Status New s
= Work Order Reference
Commerdial  Type Class Commercial vl Date& Time 01/03/2021  ~ | 09:07:21 3 P
rial No
Salesman | Juanda Kessler -l
Call Reference
il * il -
Billing Customer | Hope Works (Pty) Ltd P Billing Contact  Jane. Arich. b Contacte 00000042
Invoice Currency | South African Rand - Exchange Rate 137]* Project Reference
Tax Rate |15.00 - 15 [] suppress Line Detail on Print | Addresses | Related References
SuppressOnPrint | ItemType ItemCode tic Invoicel Quantity UnitCost |Markup Discount  UnitSelingPrice BaseCcyPrice TaxRate Department  Status
v a = o o e 3 e = = = = = = = Al i
» ] Parts 500-147K  SPS00Black Ton... SP500 Black Toner Main Warehouse 1000 0000 o0.000] 540.000 540.000  15.000 SalesDepar.. A
@] Parts SP19-147Y  Yellow Toner -S... Yelow Toner -SP1919  Main Warehouse 1000 351541] 0.000  0.000 351540 351540 15.000 SalesDepar.. A
(BT | E— —/
Comment | Special request from Customer Sub Total 837.54
VAT 125.63
Grand Total 963.17
Open Windows ~ | User : JuandaK | 01/03/2021 | Version: 2.4.0.11 | Example Company ﬂl

Delete Item

1. To delete a item entry from the Invoice, click in the row of the item you
wish to remove.
2. Click on Delete Item.

@ Short cut key: Right click to display the All groups menu list. Click on Delete Item.

3. When you receive the Confirm delete line message to confirm;
* Are you sure you want to remove this line from the
invoice?
4. Click on Yes if you are certain about your selection, or
* Click on No to ignore the request and leave the line item on

the invoice.
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$ - Edit Customer Invoice - INVOD00544 - #°0: Version 2.4.0.11 - Example

Home Equipment / Locations Contract Finance / HR Inventory /Projects Sales Service Reporting Utilities

save Back |Delete || Savelayout
Ttem
aintair .| Format

Grand Total

—

ReferenceT, ReferenceNo
Customer Name  Hope Works (Pty) Ltd Zid Reference  PO: HW250 b ; it eerenes
» Order No
Contact Name Jane. Alrich. P+ Status New i
= Work Order Reference
Commerdial  Type Class Commercial vl Date& Time 01/03/2021  ~ | 09:07:21 3 P
rial No
Salesman | Juanda Kessler -l
Call Reference
il * il -
Billing Customer | Hope Works (Pty) Ltd P Billing Contact  Jane. Arich. b Contacte 00000042
Invoice Currency | South African Rand M Exchange Rate 13 Project Reference
Tax Rate |15.00 - 15 [] suppress Line Detail on Print | Addresses | Related References
SuppressOnPrint  ItemType ItemCode tic Invoicel Quantity UnitCost  Markup  Discount  UnitSelingPrice BaseCcyPrice TaxRate Department  Status
v a = o o = = = = = Al i
Confirm delete line 4—'
E] ] Parts S00-147K  SPS00 Black Ton... o 0000 0,000 540,000 540.000  15.000 SolesDepar.. A
o Parts SP19-147Y  Yellow Toner -5, JOtas 1 0000 0000 351540 351540 15.000 SalesDepar.. A
= L
* C ] Select type... 0 Are you sure you want o' remove this line from the invoice? ||
-
\. 4
Comment | Special request from Customer Sub Total 891.54
VAT 133.73

| User : Julandak | 01/03/2021 | Version : 2.4.0.11 | Example Company 4‘

1,025.27

Select Department

1. To set the department for the item, use the scroll bar until you can view

the Department column.

Department.

@ Short cut key: Right click to display the All groups menu list. Click on Select

2. Click on the line item you wish to set the department for, to view the

ellipses button.

3. Click on the ellipses button to display the Select a department for this

item screen.

Click on the row of the department you wish to select for the item.

5. Click on OK.
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$ - Add new Customer Invoice - BPO: Version 2.5.0.4 - Example Company v2.5.0.0 =l
@ | Home | Equipment flocations  Contract  Finance /HR  Inventory i [Projects | i Sales  Service  Reporting  Utiities - & x
L i] A
o X
Save Back Delete | Savelayout
Ttem
Maintain 4 Format a
Customer Name  Hope Works (Pty) Ltd pl= Reference HW250 * | Billing address
Contact Name pl= Status New PO Box 7452 £ B
Forest Hills
Commercial Type Class Commercial v|® Date & Time 25/11/2021 v 13:18:20 s
Salesman | Janda Kesler - | Shipping address
Billing Customer Hope Works (Pty) Ltd P Billing Contact Jane. Alrich. P I
Invoice Currency  South African Rand - Exchange Rate 15]*
Tax Rate | 15.00 - 15

["] Suppress Line Detail on Print Addresses | Related References

ItemType ItemCode  ItemDescription  InvoicelineDescription  WarehouseName  BatchSerialNo  Quantity  UnitCost Markup  Discount  UnitSelingPrice  BaseCcyPrice TaxR.) Department
9| = = - - — —
'R setecta department for this item 4—. =JBlEx 0
Ve - oo

000 0.000 10.000 540.000 540.000 15.000
ey

Parts SP

- - 953 0.000 0.000 450.000 450.000 15.000 Sales Departm
e | @@ & = -

Ok | Back | Savelayout

DEPTDepartment  DEPTDepartmentDescription Status

v o 3 Qe
D Sales Sales Department A
‘

>

Comment | Spedial re Sub Total 936.00
VAT 140.40

Grand Total 1,076.40

7 : JandaK | 25/14/2021 | Version: 2.5.0.4 | Example Company v2.5.0.0

Open Windows ~

View Stock

1. @ Right click on the row item you wish to view the stock availability

for, to display the All groups screen.
2. Click on View - View Stock.
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$ - Add new Customer Invoice - BPO: Version 2.5.0.4 - Example Company v2.5.0.0 — (e ][ x
ﬁ\nm flocations  Contract  Finance /HR  Inventory [Projects  Mar Sales  Service Reporing  Utiiies = i R
L3} A

O X
Save Back Delete | Savelayout
Ttem
Maintain Format L
Customer Name | Hope Works (Pty) Ltd Pl Reference |HW250 Billing address
Contact Name pl* Status New EO B LN -
Forest Hills
Commercial Type Class Commercial v|® Date & Time 25/11/2021 v 13:18:20 s
Salesman | Juanda Kesdler - = | Shipping address
Billing Customer Hope Works (Pty) Ltd P = Billing Contact Jane. Alrich. R I
Invoice Currency South African Rand v Exchange Rate 13
Tax Rate | 15.00 - 15 | Suppress Line Detail on Print Addresses | Related References
TtemType ItemCode  ItemDescription  InvoicelineDescripton  WarehouseName  BatchSerialNo  Quantity  UnitCost  Markup  Discount  UnitSelingPrice  BaseCcyPrice TaxR.. Department
? 3 3 3 L3 s = = — — — — ol
500-147K  SP500 Black Ton... SPS00 Black Toner Main Warehouse 1000 450,000 0.000 10.000 540,000 540.000 15.000 Sales Departm
= L ner SP1919 Main Warehouse 1000 307.953  0.000 0.000 450.000 450.000 15.000 Sales Departm
prm— ! I [— .
Maintenance
§¢ Delete Item < ---"" "7
Delete line item
= Select Department
Set Line Department
Info
| View |
‘Vi View Stock < '.
“ »
Comment | Special request from Customer Sub Total | 936,00
VAT 140.40
Grand Total | 1,076.40

Open Windows ~

| User : Juandak | 25/11/2021 | Version: 2.5.0.4 | Example Company v2.5.0.0

The Current Stock frame will display.

Use the scroll bars to scroll to view the required information.
This list now also returns alternate parts in stock : Version Com-
patibilityl

Click on Close to close the frame.

1BPO2 v2.4.0.11 or higher

Help v2.5.1.4 - Pg 12 - Printed: 27/06/2024

CO3 Technologies (Pty) Ltd © Company Confidential



Invoices - Edit Sales Invoice

s - Add new Customer Invoice - BPO: Version 2.5.0.4 - Example Company v2.5.0.0 (—aix]
& | Home [locations  Contract  Finance /HR  Inventory  Mai [Projects i Sdes  Service  Reporing  Utiifies - &8 x
L] A
OX H
Save Back Delete | Savelayout
Ttem

Maintain s Format . A&

Customer Name | Hope Works (Pty) Ltd pl= Reference HW250 = | Billing address
Contact Name Pl Status |New :gsu‘x’zllsz 5 -
Commercial Type Class Commercial v|® Date & Time 25/11/2021 v 13:18:20 s
Salesman JuondaKesder v * | Shipping address
Billing Customer  Hope Works (Pty) Ltd P+ Billing Contact Jane. Alrich. pl* I
Invoice Currency | South African Rand - Exchange Rate 13]=
Tax Rate | 15.00 - 15 [] suppress Line Detail on Print Addresses || Related References
ItemType ItemCode  ItemDescription  InvoicelineDescription  WarehouseName  BatchSerialNo  Quantity  UnitCost Markup  Discount  UnitSelingPrice  BaseCcyPrice TaxR.. Department
= L3 e "D L3 e = - - = - - - L
Parts 500-147K  SP500 Black Ton... SPS00 Black Toner Main Warehouse 1000 450,000 0.000 10.000 540,000 540.000 15.000 Sales Departm

SP19-147K  Black Toner SP1... Black Toner SP1919 Main Warehouse 1000 307953  0.000 0.000 450.000 450.000 15.000 Sales Departm

Current Stock \.

fdPartlD | fidPart Type }Mpgdtw:,. }!HPutCodg | fd Part Name | fid Model No. iﬂd(‘almw. !ﬂd(htmor .| fd Category
9 = e e -3 e = a e -
» a/c Non Serialis... |SP19-147K  Black Toner ... | 6 Toners mj
4|C Non Serialis... |SP19-147K. Black Toner . 6 Toners TOMNGR
4c Non Serialis... |SP19-147K | Black Toner ... | 6| Toners TOMNGR
alc Nen Serialic SP19-14] Rlack Te &I Toners TOM b
« T( "_. »

“ b

Comment | Special request from Customer ‘Sub Total 936.00

VAT 140.40 |
‘ Grand Total 1,076.40
Open Windows ~ | User : Julandak | 25/11/2021 | Version: 2.5.0.4 | Example Company v2.5.0.0 4

Change Item Order

* Drag and drop rows to set the order you wish the items to be dis-
played on the sales invoice. This order will directly be pulled into

the printed invoice when generated.
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- Edit Customer Invoice - INVOD00532 - 5R0: Version 2.5.0.9 - Example Company L =Jla x|
| @ | tome | coupment/locstions  Contract  France[FR  Inventory  Mantenance [Projects  Manufschrng  Proavement  Ssles  Semvie  Reporting  Ubities _ & x

Ho X &

Save Back Delete | Savelayout
Ttem

Maintain 4| Format |

Customer Name | Hope Works (Pty) Lid
Contact Name | Accounts Contact

Reference Nova = | Biling address
Status |New PO Box 7452 5
Forest Hills
Date & Time 01042022  ~| 133434 & New Town

Commercial Default

Salesman  Bianca Du Toit

LRIR-IERIERE-1A )

Billing Customer | Hope Works (Pty) Ltd Biling Contact |Accounts Contact 0 = I
TInvoice Currency  South African Rand Exchange Rate 12*
TaxRate  15.00 - 15 (| suppress Line Detail on Print Addresses | Related References
SuppressCrPrint _ TtemType: TemCode | ttemDescription | invoiceL Quantty |UnitCost |Markup |Discount | UnitSelingPrice | BaseCeyPrice | TaxRate | Department | Stams
v = o o o o o0 = - - = = - - o o
[w] Parts CHAOD1 Chair Chair 1.000 0.000 0.000 0.000 879.950 879.950 15.000 SalesDepar... A
A a Farts 500-147C  SPS00 BlackTon .. SPS00 Biack Toner 1000 0000 0000  0.000 540,000 540.000  15.000 SalesDepar.. A
[ Internal Service DEL DeliveryFee  Delivery Fee 1000 0.000  0.000  10.000 960,000 960.000 15,000 Soles Depar... A
3 [u] Warranty 1vsw 1 Year Supplier ... 1 Year Supplier Warra 1000 0000 0.000  0.000 250.000 250000 15000 Sales Depar... A
* Select type.

Comment Sub Total 2,533.95
roao

| User : BiancaD | 25/03/2022 | Version: 2.5.0.9 | Example Company

Open Windows

COMMENTS

5. Click in the Comments text box to type a comment or to make the
necessary changes to the existing comment. The comment will appear

on the Sales Invoice.

SAVE INVOICE

6. When you have finished editing the customer invoice, click on Save to
save the changes to the Invoice or

* Click on Back to discard all changes.
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Invoices - Edit Sales Invoice

7. You will return to the Sales Invoices listing screen.

8. The screen will be updated with the changes you have made to the

invoice if you have opted to Save the changes.

2

=

You must "Print Tax Invoice" on page 2, in order to post it to Pastel.

® - Edit Customer Invoice - INV0000544 - BPO: Version 2.4.0.11 - Example Company (- o) x
| @ | tome | Equpment/locatons  Contract  Finance /MR Inventory i [Projects i Sdles  Service  Reporting  Utities - & x
Save Back |Delete Save Layout
1t
Maintair o
Customer Name |Hope Works (Pty) Ltd o+ Reference [PO: HW250 * | Billing address
Contact Name Jane. Alrich. P Status New PO Box 7452 p -
Forest Hils B
Commercial Type Class Commercial v|* Date & Time 01/03/2021 v | 09:07:21 -
Salesman | Janda Kessier .. Shipping address
Pl of -
Billing Customer | Hope Works (Pty) Ltd £+ Biling Contact Jane. Arich. P| | |fetoteafRoad £
Invoice Currency |South African Rand - Exchange Rate 1 2|e | [Einen i
Tax Rate [55.00 = 5 7] Suppress Line Detail on Print Adresses | Relted References
SuppressOnPrint ItemType ItemCode Invoicel Quantity UnitCost Markup Discount  UnitSellingPrice BaseCcyPrice TaxRate Department Status
v al = o o o e o - - - - - - - e o0
» 0 Parts 500-147K  SP500Black Ton... SP500 Black Toner Main Warehouse 1.000 0.000 0.000 10.000 540.000 540.000 15.000 SalesDepar.. A
(m] Parts SP19-147Y  Yellow Toner -S... Yellow Toner -SP1919  Main Warehouse 1000 351541 0.000 0.000 351.540 351.540 15.000 SalesDepar.. A
O T R =
Comment [Specal request from Customer Sub Total 837.54
VAT 125.63
Grand Total 963.17
Open Windows ¥ | User: JulandakK = 01/03/2021 = Version : 2.4.0.11 | Example Company AI

$ - —p> Sales Invoices - BPO: Version 2.4.0.11 - Example Company [N
| @ | rome  Equpment/locatons  Contract  Finance /MR Inventory i /Projects i Ssles  Service  Reporting  Utiities - & x
5 ] - = = P
@ LZ U =l @ == Q = ?é el | &
Add  Edt Commentand View | Savelayout Workspaces | Print New +| Refresh
Reference -
Maintain . Format i 5 Current P e D>
Links . - - .

== 2l Ttnvokeeto [ customercode | CustomerNeame Depthame  InvoiceDescription ~ InvoiceValue | InvoiceStat... Currency  Crilotes - ErTotal ExchangeRate  TaxRate  InvoiceDate  Invoice

Functions v 0 o 0 0 g = [ o [ - .- - - o

1[mvoooos44 Hopoot Hope Works (Pty) Ltd PO: HW250 963.17 New 2R 0.00 100 1500 0103/2021 N

[INV0000542 BUIO0DO1 Builders Storehouse PO: 540 0.00 New ZAR 0.00 100 15.00 08/02/2021 N

1INVO000539 PINO0O1 Pink Shoes new quote 1 245,525.00 New ZAR 0.00 1.00 15.00 04/02/2021 N

INV0000538 HOPOO1 Hope Works (Pty) Ltd Short Term Contra... 5,750.00 New R 0.00 100 1500 15/06/2020 N

INVODDOS37 APPO0DL Apple Juice Inc test 27.60 New R 0.00 100 1500 08052020 N

1INV0000527 WES001 Westwood Dynamic testing sales process 24,150.00 New ZAR 0.00 100 15.00 16/04/2020 N

1INV0000504 CUS001 Cash Sales Account 575.00 New ZAR 0.00 1.00 15.00 17/05/2019 N

INV000500 HOPOD1 Hope Works (Pty) Ltd Swap out Invoice 149.98 New R 0.00 100 1500 19/11/2018 N

INVO000398 BOTO001 Bothas Networking i 5P540 4,560.00 New R 0.00 100 1400 30/10/2017 N

INV0000323 HOPOO1 Hope Warks (Pty) Ltd Retest 1,947.12 New usD 0.00 10.00 1400 20/042017 N

Open Windows ~

| User: JulandaK | 01/03/2021 | Version: 2.4.0.11 | Example Company QI
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Invoices - Edit Sales Invoice

Related Topics

e Print Invoice
¢ Print Pro-Forma Invoice

* View Invoice
¢ Send Invoices To Print Queue
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