cC o=
Credit Notes - Release for Approval

SALES

CREDIT NOTES - RELEASE FOR APPROVAL

Ribbon Access: Sales > Credit Notes

a £ BPO: Version 2.4.0.11 - Example Company — B ] x
& | cqupment/locatons  Contract  Finance /MR Inventory  Maintenance /Projects  Manufactring  Proawement | Sales | Servie  Reporting  Utiiies

4 W & BEF B|ILE

Customers Services Templates Commercials | POSLite Quotes Orders Invoices | Credit | Statement
Notes Run

1. The Sales Credit Notes listing screen will be displayed.
2. Select the Site the credit note was created in.

* The example has Durban selected.
3. Set the Status to New.

E/T A Credit Note can only be released in the New status.

4. Click on the row of the Credit Note you with to release for approval.
5. Click on Release for Approval.

@ Short cut key: Right click to display the All groups menu list. Click on Release.
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$ - Sales Credit Notes - BPO: Version 2.5.0.0 - Example Company v2.5.0.0 =l Tl
| @ | rome | Equpment/Locatons Contact Finance /MR Inventory it /Projects Sales  Service Reporting  Utiities - & x
OQOZXE |~ © 06 R o B 16
Add  Edt Delete View | |Release for| R from Approve Reject | Savelayout Workspaces | Print Send CrNotes Export Refresh
Approval a ot = 0 Jueue
Maintair Format A Current . A
Links n '
e 21 crtoteio CustomerCode CustomerName Depthiame CriNoteStatusDesc CriNoteDescription Curency  E
Functions v o e 0 o 0l - o
CN0000057 CUs00L Cash Sales Account New 01234 ZAR
Returns CND0D0D59 DEROOL Derton / Technologies New retest ZAR
CNDD00DSD HoPOD1 Hope Works (Pty) Ltd New retest ZaR
CNDD00DS 1 DER00L Derton / Technologies New retest R
CNO000063 HOPOO1 Hope Works (Pty) Ltd New retest without refere... ZAR
CNDD000E4 HOPOO1 Hope Works (Pty) Ltd New retest partial quantities ZAR
CNDD00DSE BOTO001 Bothas Networkinginc New Retest usD
CNDD00DS7 HOPOD1 Hope Works (Pty) Ltd New retest R
CND000082 HoPOO1 Hope Works (Pty) Ltd New CRMNote -noinvoice ~ ZAR
CN0000134 HOPOO1 Hope Works (Pty) Ltd New test ZAR.
CNDD00143 HoPOO1 Hope Works (Pty) Ltd New TEST TEST TEST ZR
CNDD00144 YES001 Young Electric New testing1234 AR
CNDODD147 HOPOD1 Hope Works (Pty) Ltd New HWO01111 ZAR
IZ]CNMHG HOPOO1 Hope Works (Pty) Ltd New HW200 ZAR
Open Windows ~ | User: JdandaK | 20/04/2021 | Version: 2.5.0.0 | Example Companyv2.5.00

6. When you receive the Sales Credit Note - Release message to inform
you that;
* The credit note number CN[credit note number] has been
released for authorisation successfully.
7. Click on OK.
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$ - Sales Credit Notes - BPO: Version 2.5.0.0 - Example Company v2.5.0.0 C=JadEx]
[ @ Home | [locaions  Contract  Finance /HR  Inventory Mai [Projects M ing  Proaun Sales Service Reporthk @ — & X
s A ] =] y o (=] 2 ™ — =
7 = — & 4 == 2 -
© X E - - = E Th b o
Add  Edit Delete View o Savelayout Workspaces | Prin otes  Export | |New v Refresh ‘
Maintair i Process i Format Current i o |
Links L
Enter text to seard »
CrNoteNo CustomerCode CustomerName DepthName G Desc CrNoteD
Functions v ol e o e e e
CNO00000S7 Cusoo1 Cash Sales Account New c01234
Returns CNDOD0059 DER001 Derton / Technologies New retest
CNOOD0060D HOPOO1 Hope Works (Pty) Ltd New retest
CNODD0061 DEROO1 Derton / Technologies New retest
CND000063 HOPAN Hane Warke (Db | td New retest without refere ...
CNDOD0064 Sales Credit Note - Release 4—. X INew retest partial quantities
CNOODD06E PR = New Retest
0000067 0 The credit note number CNOOD0148, has been released for authorisation [New retest
CN0000082 successfully. New CRNote - no invoice
CNDDDO134 New test
CNO0D0143 New TEST TEST TEST
>
oo @ ] e testg 1234
CNO00O147 OFUUT TOpE VYOrKS (FTy) L0 New HW001111
» CNDDDO143 HOPDO 1 Hope Works (Pty) Ltd New HW200 H
‘ »
‘ Open Windows ~ | User:JulandaK | 21/04/2021 | Version: 2.5.0.0 | Example Company v2.5.0.0

You can now view the sales credit note in the Sales Credit Notes listing

screen where the status is set to Released.
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