cC o=
POS Lite - Add Point of Sale (POS) Invoice

SALES

POS LITE - ADD POINT OF SALE (POS)
INVOICE

The POS (Point of Sales) Invoice screen was created as a simplified Over the
Counter Invoice screen. With OTC Invoicing, stock must be manually issued
after the invoice is created, but with POS Invoicing, stock is auto issued from
the Auto Issue Warehouse. Only Inventory Items can be invoiced via this pro-

cess.
Configuration Required:

e Company configuration flag:
* AutoSalelssue - enables auto sale stock issuing.

e Auto Issue Warehouse Config (1 auto issue warehouse per site)
* |s Stock = ‘Yes’

Is Asset = ‘No’

Quarantine Location = ‘No’

Is Default = ‘No’

Auto Issue = ‘Yes’

» Sales Office Config:
* lIdentification of a customer as a cash sales account to
be configured on the Sales Office. Ensure a Cash Sale
Customer Account has been set up, linked to all sites
and configured as the Cash Sales Account in the Sales
Office(s).
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* User Config:

* The default site of the user is used to determine the
auto issue warehouse and the cash sales account.
Ensure that each user has a default site configured
‘Default Site’ in User Right screen for that user. (that
they have security right access to).

* For a multi-site environment, users must be in a site
specific group (configured in user rights - AccessType:
‘SITE’).

Ribbon Select Sales > POS Lite

$ - BPO: Version 2.5.1.4 - Example Company =& x|
| @ | cobment/tomtons  Conboct _France/MR_ mentory _ Mantenance [Projecs_ Manufochring _ Procrement | ks | Savke  Reporing _Utes
% QA E % (BEEEFLRE
Customers Services Templates Commercials | POSLite | Quotes Orders Invokes Credit Statement
e son
.
The POS Li i jsting screen will be displaye
ite Invoices Listing Il be displayed.
$ - s " — (&) x
‘ @ | tome | Equpment/locatons  Contract  Fnance/HR  Inventory  Mantenance [Projects  Manufactrng  Proaxement  Saes  Servie  Reportng  Uties - & x
0OL2e R
=
Add Print  Refresh = Savelayout Workspaces
InvoiceNo CustomerC. CustomerName DeptCode InvoiceStatus  InvoiceDescription InvoiceValue Currency TaxRate InvoiceDate  SalesmanName Comments
v 0 L3 L3 L3 L3 = L3 = = L3 L3
» INV0000522 CUS001 (Cash Sales Account e 534.92 ZAR 15.00 06/03/2023  Bianca Du Toit test print dnote and picking
INV0000521 CUS001 (Cash Sales Account P 383.01 ZAR 15.00 06/03/2023  Bianca Du Toit test
INV0000504 CUS001 Cash Sales Account N 575.00 ZAR 15.00 17/05/2019  Bianca Du Toit test
INV0000503 CUS001 (Cash Sales Account N 575.00 ZAR 15.00 17/05/2019  Bianca Du Toit Test otc invoice
INV0000490 CUS001 Cash Sales Account N 172.50 ZAR 15.00 08/08/2018  Bianca Du Toit test
INV0O000440 CUS001 (Cash Sales Account e 8,625.00 ZAR 15.00 07/05/2018  Bianca Du Toit test
INV0000439 CUS001 (Cash Sales Account P 28,750.00 ZAR 15.00 07/05/2018  Bianca Du Toit test
INV0000391 CUs001 Cash Sales Account N 0.00 ZAR 14.00 03/08/2017  Bianca Du Toit test
INV0000387 CUS001 (Cash Sales Account e 589.95 ZAR 14.00 25/07/2017  Bianca Du Toit test
INV0000383 CUS001 (Cash Sales Account N 589.95 ZAR 14.00 14/07/2017  Judith Mudzengi POS Lite invoice
INV0000366. BOTO001  Bothas Networking inc: 3 test 2,565.00 USD 14.00 20/06/2017  Bianca Du Toit test
INVO000365 BIG0001 Big Bargains. P test 342.00 ZAR 14.00 20/06/2017  Bianca Du Toit test
INV0000358 CUS001 Cash Sales Account N 589.95 ZAR 14.00 15/06/2017  Judith Mudzengi Retest Ticketing
INV0000357 cusoot Cash Sales Account N 589.95 ZAR 14.00 15/06/2017  Judith Mudzengi Retest ticketng
INVO000334 DER0O1 Derton Technologies N 615.60 ZAR 14.00 22/05/2017  Judith Mudzengi v2.1.0.5 test.
INV0000332 CUS001 Tasty Treats N POSLITE 1,593.90 ZAR 14.00 21/04/2017  Judith Mudzengi POSLITE
INV0000331 HOPDO1 Hope Works P pos diff customer 615.60 ZAR 14.00 21/04/2017  Judith Mudzengi pos diff customer
INV0000330 DER001 Derton Technologies P pos diff customer 1 2,053.20 ZAR 14.00 21/04/2017  Judith Mudzengi pos diff customer
INV0000329 DEROOL Derton Technologes 3 pos diff customer 1,095.60 ZAR 14.00 21/04/2017  Judith Mudzengi pos diff customer
INVO000328 CUS001 (Cash Sales Account N pos invoice 589.95 ZAR 14,00 21/04/2017  Judith Mudzengi pos invoice
INV0000327 CUS001 Cash Sales Account N pos invoice 1,757.78 ZAR 14.00 21/04/2017  Judith Mudzengi pos invoice
INV0000326. cusoot Cash Sales Account 3 8976pos. 753.83 ZAR 14.00 21/04/2017  Judith Mudzengi 8976p0s
INVO000325 CUS001 (Cash Sales Account P 589.95 ZAR 14.00 21/04/2017  Judith Mudzengi POS
INV0000317 CUS001 Cash Sales Account P 812.25 ZAR 14.00 11/04/2017  Bianca Du Toit test
INV0000270 CUS001 (Cash Sales Account P test 570.00 ZAR 14.00 21/09/2016  Bianca Du Toit test
INVO000265 CUS001 Cash Sales Account P test 513.00 ZAR 14.00 01/09/2016  Bianca Du Toit test
Open Windows v | User:Bianca = 10/03/2023 | Version:2.5.1.4 Example Company

This screen does not have a status filter, instead all New and Printed Invoices

will be displayed. You can filter by the Invoice Status Column.
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$ - i i (=J(&)0x]
‘IU Home | Equpment/Locaons  Contract  Fnance/HR  Inventory  Mantenance /Projects  Manufactring  Proaxement  Saes  Service  Reportng  Utites - & x
08 e ®]
Add Print  Refresh | Savelayout Workspaces
InvoiceNo CustomerC. CustomerName DeptCode Ir Ir Vs O TaxRate InvoiceDate  SalesmanName Comments
0 o0 o 0 e Values | TextFilters - - s e -
» INV0000522 CUs001 Cash Sales Account P 15.00 06/03/2023  Bianca Du Toit test print dnote and piddng ...
INV0000521 CUS001 Cash Sales Account ® 2 15.00 06/03/2023  Bianca Du Toit test
INV0000504 CUS001 (Cash Sales Account N M 15.00 17/05/2019  Bianca Du Toit test
INVD000503 Cusoo1 Cash Sales Account N Or 15.00 17/05/2019  Bianca DuToit Testotcinvoice
INV0000490 CUS001 Cash Sales Account N 15.00 08/08/2018  Bianca Du Toit test
INVO000440 CUs001 (Cash Sales Account P 15.00 07/05/2018  Bianca Du Toit test
INV0000439 CUS001 Cash Sales Account P 15.00 07/05/2018  Bianca Du Toit test
INV0000391 CUs001 Cash Sales Account N 14.00 03/08/2017  Bianca Du Toit test
INV0000387 CUS001 (Cash Sales Account e 14.00 25/07/2017  Bianca Du Toit test
INVD000383 CUs001 Cash Sales Account N — 14,00 14/07/2017  Judith Mudzengi POS Lite invoice.
INVD000366 BOT0001 Bothas Networking inc. 3 ——— 14.00 20/06/2017  Bianca Du Toit test
INVO00O365 BIG0001 Big Bargains. P 14,00 20/06/2017  Bianca Du Toit test
INV0000358 CUs001 Cash Sales Account N 589.95 ZAR 14.00 15/06/2017  Judith Mudzengi Retest Ticketing
INV0000357 CUS001 Cash Sales Account N 589.95 ZAR 14.00 15/06/2017  Judith Mudzengi Retest ticketing
INV0000334 DER001 Derton Technologies N 615.60 ZAR 14.00 22/05/2017  Judith Mudzengi v2.1.0.5 test
INV0000332 CUS001 Tasty Treats N POS LITE 1,593.90 ZAR 14.00 21/04/2017  Judith Mudzengi POS LITE
INV0000331 HOPOO1 Hope Works P pos diff customer 615.60 ZAR 14.00 21/04/2017  Judith Mudzengi pos diff customer
INVD000330 DER0O1 Derton Technologies 3 pos diff customer1. 2,053.20 ZAR 14.00 21/04/2017  Judith Mudzengi pos diff customer
INV0000329 DER0O1 Derton Technologies P pos diff customer 1,095.60 ZAR 14,00 21/04/2017  Judith Mudzengi pos diff customer
INV0000328 CUS001 Cash Sales Account N pos invoice 589.95 ZAR 14.00 21/04/2017  Judith Mudzengi pos invoice
INV0000327 CUs001 Cash Sales Account N pos invoice: 1,757.78 ZAR 14.00 21/04/2017  Judith Mudzengi pos invoice
INV0000326 cuso01 Cash Sales Account 3 8976pos. 753.83 ZAR 14.00 21/04/2017  Judith Mudzengi 8976pos
INV0000325 CUS001 Cash Sales Account P 589.95 ZAR 14.00 21/04/2017  Judith Mudzengi POS
INV0000317 CUs001 (Cash Sales Account P 812.25 ZAR 14.00 11/04/2017  Bianca Du Toit test
INV0000270 CUS001 (Cash Sales Account e test 570.00 ZAR 14.00 21/09/2016  Bianca Du Toit test
INVD000265 CUs001 Cash Sales Account P test 513.00 ZAR 14,00 01/09/2016  Bianca Du Toit test -
Open Windows ~ | User:Bianca = 10/03/2023 | Version:2.5.1.4 = Example Company
¢ Click on the Add button.
@ Short cut key: Right click to display the Process menu list. Click on Add.
® - P i =2 x|
@ | tome | Equpment/Locatons  Contract  Fnance/HR  Inventory  Mantenance [Projects  Manufactrng  Proaxement  Saes  Service  Reportng  Uties - & x
oo = B
Add Print Refresh | Savelayout Workspaces
Processing 4 4 a
InvoiceNo CustomerC. CustomerName DeptCode InvoiceStatus  InvoiceDescription InvoiceValue TaxRate InvoiceDate  SalesmanName Comments
v 0 o L3 L3 L3 o = = = L3 L3 E
» INV0000522 cusoo1 Cash Sales Account 3 534.92 ZAR 15.00 06/03/2023  Bianca Du Toit test print dnote and picking
INV0000521 CUS001 Cash Sales Account P 383.01 ZAR 15.00 06/03/2023  Bianca Du Toit test
INV0000504 CUs001 (Cash Sales Account N 575.00 ZAR 15.00 17/05/2019  Bianca Du Toit test
INVD000503 CUS001 Cash Sales Account N 575.00 ZAR 15.00 17/05/2019  Bianca Du Toit Test otc invoice
INV0000490 CUS001 Cash Sales Account N 172.50 ZAR 15.00 08/08/2018  Bianca Du Toit test
INVD000440 cuso01 Cash Sales Account 3 8,625.00 ZAR 15.00 07/05/2018  Bianca Du Toit test
INV0000439 CUS001 Cash Sales Account P 28,750.00 ZAR 15.00 07/05/2018  Bianca Du Toit test
INV0000391 CUs001 Cash Sales Account N 0.00 ZAR 14,00 03/08/2017  Bianca Du Toit test
INV0000387 CUS001 Cash Sales Account e 589.95 ZAR 14.00 25/07/2017  Bianca Du Toit test
INV0000383 CUS001 Cash Sales Account N 589.95 ZAR 14.00 14/07/2017  Judith Mudzengi POS Lite invoice
INV0000366 BOT0001 Bothas Networking inc: P test 2,565.00 USD 14.00 20/06/2017  Bianca Du Toit test
INVO0DO365 BIG0001 Big Bargains. P test 342.00 ZAR 14.00 20/06/2017  Bianca Du Toit test
INV000O358 CUs001 Cash Sales Account N 589.95 ZAR 14.00 15/06/2017  Judith Mudzengi Retest Ticketing
INVD000357 cuso01 Cash Sales Account N 589.95 ZAR 14.00 15/06/2017  Judith Mudzengi Retest ticketing
INVD0D0334 DER0O1 Derton Technologies N 615.60 ZAR 14.00 22/05/2017  Judith Mudzengi v2.1.0.5 test.
INV0000332 CUs001 Tasty Treats N POSLITE 1,593.90 ZAR 14.00 21/04/2017  Judith Mudzengi POSLITE
INVD000331 HOPOO1 Hope Works P pos diff customer 615.60 ZAR 14.00 21/04/2017  Judith Mudzengi pos diff customer
INV0000330 DER001 Derton Technologies P pos diff customer 1 2,053.20 ZAR 14.00 21/04/2017  Judith Mudzengi pos diff customer
INV0000329 DER0O1 Derton Technologies P pos diff customer 1,095.60 ZAR 14.00 21/04/2017  Judith Mudzengi pos diff customer
INV0000328 CUS001 (Cash Sales Account N Ppos invoice 589.95 ZAR 14.00 21/04/2017  Judith Mudzengi pos invoice
INV0000327 CUs001 Cash Sales Account N pos invoice 1,757.78 ZAR 14,00 21/04/2017  Judith Mudzengi pos invoice
INVD000326 cusoo1 Cash Sales Account 3 8976pos. 753.83 ZAR 14.00 21/04/2017  Judith Mudzengi 8976pos
INVD000325 CUs001 Cash Sales Account P 589.95 ZAR 14.00 21/04/2017  Judith Mudzengi POS
INV0000317 CUS001 (Cash Sales Account P 812.25 ZAR 14.00 11/04/2017  Bianca Du Toit test
INV0000270 CUS001 (Cash Sales Account e test 570.00 ZAR 14.00 21/09/2016  Bianca Du Toit test
INV0000265 CUS001 Cash Sales Account P test 513.00 ZAR 14.00 01/09/2016  Bianca Du Toit test -
Open Windows ~ | User:Banca | 10/03/2023 | Version:2.5.14 = Example Company

e The POS Lite Invoice Maintain screen will display.
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INVOICE HEADER INFORMATION

* The customer information and Salesman fields will auto populate
based on the Default Customer Account configured in the Sales_
Office, which should ideally be a Cash Sale Customer.

* If this is a walk in customer, you can then type in the information
you would like to keep on record, such as the Contact Name and
Billing Address. The financial transaction will post to the Cash
Sale Account, but you will have the walk in customer's details on

record.

- New
@ | tome | Equpment/Locatons  Contract  Finance/HR  Inventory  Mantenance [Projects  Manufactrng  Proement  Sales  Service  Reportng  Utities

HO ®|

Save Back | Savelayout

V
HU
X‘X

Billing Address 26 Nghtngale Road
Customer Name. New Toun
Contact NameSall Jones. ouban
VATNo KN

Invoice Date Time 10/03/2023 ¥ 1317:6 Postal Code 1234

Order o Salesman Bianca Du Toit

* If this is an existing customer, you use the Account Code drop

down menu to select the customer

New
@ | tome | Equpment/Locstons  Contact  Finance/HR  Inventory  Mantenance [Projects  Manufactrng  Proaement  Saes  Service  Reportng  Utites

HO ®

save Back | Savelayout

oI
m\n
X |x

Billing Address 25 Nghtingale Road
New Town

Durban
=
Postal Code 1234

Salesman Bianca Du Toit E-

* The selected customer's detail will populate, including the Primary
Contact and Billing Address. If required, you can type in the
details for this specific invoice. This will not change any inform-
ation on the customer itself, but you will have the details on

record for this transaction.
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$ - MNew Transaction - BPO: Version 2.5.1.4 - Example Company & x
@ | fome | Equpment/Locatons  Contact  Fance /MR Inventory  Mantenance /Projects  Manufactring  Procement  Saes  Sevice  Reportng Ui _ & x
o =]

Save Back | Savelayout

Account Code  Big Bargans v Billing Address PO ox 1985
Customer Name Big Bargains New Toun
Durben
Contact Name Tarryn Snow
VATNo 123456789
Invoice Date Time 10/03/2023 ¥ 1%17:16 PostalCode 1234

Order o Salesman Bianca Du Toit

* |Invoice Date and Time:These fields will auto populate with the
current date and time the invoice was created.

° Invoice Date: Type in or click on the drop-down arrow
to use the calendar function to select an alternative
date, if required.

° Invoice Time: Type in or use the arrow indicators to
select an alternative time, if required.

* Order No: Click in the field to type in the order number if an
order is linked to the cash sales invoice.

* Salesman: The salesman field will populate with the employee cur-
rently logged onto the system. Click on the drop-down arrow to

select a different salesman, if required.

8 - Hew Version 25.1.4 - — (& JCx

@ | fome | Equpment/Locatons  Contact  Fnance/HR  Inventory  Mantenance /Projects  Manufactring  Proaement  Saks  Servie  Reportng  Utities - & x

HO =

Save Back | Savelayout

Billing Address PO 8ox 1985
New Town
Durban

Postal Code 1234

Salesman Bianca Du Toit

ADD ITEMS TO THE INVOICE

Item Code, Stock Codes and Part Number

* Click in the Item Code text box, and then on the drop down arrow
to display the list of part codes available in the POS Auto Issue
Warehouse.

* Select the part code required.
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@ | tome | Eaupment/locatons  Contact  Fiance /R Inventory

Ho =

save Back | Savelayout

New

— (& Jx
Mantenance /Projects  Manufactring  Procwrement  Sales  Service  Reportng  Utities

- & x

Account Code Eig Bargans Billing Address PO Box 1985

New Town
Durban

Customer Name Big Bargains
Contact Name Tarryn Snow
VATHo 123456789

Invoice Date Time 10/03/2023 ¥ 13%30:02 3 Postal Code 1234

Order o

ItemCode

ItemType

Salesman Bianca Du Toit

Select tem...

Quantty ToRate | UnitselingPrice. Department

# Code
2020-147C
2020-14%
2020147
2020-147M
2020147
2020856
2020

x

Comment.

Sub Total
VAT

Grand Total

User :Bianca | 10/03/2023 | Verson: 2.5.1.4 | Example Company

* Once you have selected the Part Code the Item Code, Item Type,
Item Description and Invoice Line Description will populate
based on the Item selected.

* The Warehouse Name will populate with the POS Auto Issue
warehouse.

s - New =raEs
@ | fome | Equpment/Locatons  Contact  Fnance /HR  Inventory  Mantenance /Projects  Manufactring  Procement  Saes  Sewvice  Reportng  Uties - & x
Save  Back Save Layout
— — S
Account Code Big Bargans. o Billing Address PO Box 1985
Customer Name Big Bargains. NewTown
Durban
Contact Name Tarryn Snow
VATNo 123456789
Invoice Date Time 10032023 v 1002 5 Postal Code 1234
Order No. Salesman Bianca Du Toit
ItenCode Lenype Brviame Satcnseraiio Quantiy ToRate UntSeingPrice Deparment
= o o o o o o = = = s
» [ 2020-14% INN ‘Black toner SP2020 Black toner SP2020 POS Auto Issue DBN 1.000 15.000 0.000 Sales
o St N N N
Comment - Sub Total 0.00
vat 000
= Grand Total 00
Open Windows User :Bianca | 10/03/2023 | Version: 2.5.1.4 | Example Company

From BPO2 v2.5.1.3, you have the ability to select the Bin Name,
if you have multiple bins within the POS Auto Issue Warehouse.
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* Note that only bins with stock will display.
* For non serialised items, where Batch Tracking is not enabled,
select the Bin Name.
e or if Batch Tracking is enabled, once the Batch Num-
ber is selected, the system will set the associated bin.
e or if selecting a Serial Number, the system will set the

associated bin.

$ - New " 251 &k
@ | ome | Equpment/Locatons Mantenance /Projects  Manufsctrng  Proarement  Ssles  Serve  Reportng  Utities - & x

Save Bak | Savelayout

Conract  Finance /MR Inventory

Billing Address PO Box 1985
New Town

Account Code Big Bargains

Customer Name Big Bargains

Contact Name Tarryn Snow
VATHo 123456789
Invoice Date Time 10/03/2023

Orderfo 54321

Durban

w2518 D Postal Code 1234

Salesman Bianca Du Toit

ItemType

ItemCode
= e

UnitselingPrice:
0 = = =

1|2020-14%

NN

mm‘

: 1.000 15.000

Black toner SP2020

Department

0.000 Sales

Sub Total
VAT
Grand Total

0.00
0.00
0.00

User :Banca | 10/03/2023 | Verson : 2.5.1.4 | Example Company

Open Windows ~

BATCH SERIAL NUMBER

This field serves two purposes depending on the part type:

® Batch Number selection for C-class (or non-serialised stock
items). Note that this is only required for Batch Tracking envir-
onments where multiple stock batch exist.

" Serial Number selection for A-class and B-class (or serialised

stock items). This applies to all environments.

* Taking the above notes into account, select the Batch Number, if
required for C-class items; or Serial Number for A- or B-class

items.
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Hew Transaction - BPO: Version 2.5.1.4 - Example Company.

4o ®

Save Layout

) ©
%‘EQ“

Customer Name Big Bargains

(omm:m‘ =-

Open Windows

Home | Equpment/Locaions  Contract  Finance /R Inventory  Meintenance /Projects  Manufscturing  Prourement  Sdes  Service  Reporting  Utiites

Department

Sub Total

Grand Total

User : Bianca | 10/03/2023 | Version : 2.5.1.4.

465.15
69.77
53492

‘Example Company

QUANTITY, UNIT SELLING PRICE AND DEPARTMENT

* Quantity: The quantity is set to 1 by default.

* Serialised Items (A- and B-Class) - This will always be
1 as an individual serial number is selected.

* Non-serialised Items (C-Class) - You can click in the
text box to type in the quantity required, but cannot
exceed the amount of stock in the bin (and where
batch tracking is enabled) the batch selected.

* Unit Selling Price: The unit selling price field will auto populate
based on the commercial set on the customer. This amount can be
modified, if applicable.

* Department: The department will display Sales, as configured by
the Sales Office.
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® - Hew i i (=)= )ix ]
‘1§\m\w1mmmmmm/mmmm*mmmu - & x
Seve  Bock | Savelayout
ssng Format o
Account Code Big Bargans - Billng Address PO Box 1985
Customer Name B Bargans New Town
Durban
Contact Name Tarryn Snow
VATNo 123456783
Invoice Date Time 100032023 v 14258 Postal Code 1234
B — PP -
TtemCode TtemType Brilame Batchseriahio Quantty TaRate | UntSelingPrice Department
. - o oo o s = s = = = o
I 2020-14% ™ Black toner SP2020 _ Black toner $P2020 POS Auto Issue DBN DBNA AD2 2170731 1.000 15.000 395,740  Sales
e I - ..
Comment ok Sub Total 395.74
VAT 0.3
= Grand Total 45510
Open Windows ~ | User:Banca | 10/03/2023 | Version: 2.5.1.4 | Example Company

Additional Invoice Items

* After completing an Item line, press the Enter or Tab key or click

anywhere in the data grid to open a new ltem

line. Continue

adding items as required.

s - New — (& )(x
| @ | tome | Equpment/Locatons  Conbact  Finance/HR  Inventory  Mantenance /Projects  Manufactrng  Proaxement  Saes  Servie  Reportng  Utities - & x
Save  Back Save Layout
essng Fomat &
Account Code Big Bargains. hd Billing Address PO Box 1985
Customer Name Big Bargains. New Town
Durban
Contact Name Tarryn Snow
VATNo 123456789
Invoice Date Time 100032023 ¥ 142518 % Postal Code 1234
OrderNo 54321 Salesman Bianca Du Toit | d
ItemCode ItemType ¥ BinName BatchSerialNo Quantity TaxRate UnitSelingPrice: Department
| = o o o o = o = - - o
2020-14%K INN ‘Black toner SP2020 Black toner SP2020 POS Auto Issue DBN DBNA A02 20170731 1.000 15.000 395.740 Sales
BEZT) 5P2020 Sprint Colour .. SP2020 Sprint Colour Multi Func... POS Auto Issue DBN DBNA ADL 20209895 1000 15.000 5400000 {Sdes |
# Selectitem... Select Bin Name...
Comment. - Sub Total 5,795.74)
wr %]
= e
Open Windows v | User:Bianca | 10/03/2023 | Version:2.5.1.4 = Example Company
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DELETE ITEM

Incorrect line items can be removed from the invoice before is has been

saved.
Right click on the line item you wish to remove to display the
Process menu.
e Click on Delete - Delete Item
® - New (= s
@ | tome | Equpment/Locatons  Contract  Fmance/HR  Inventory  Mantenance /Projects  Manufactring  Prorement  Sdes  Service  Reportng  Utites - & x
HO ®|
Save Back Save Layout
Account Code Big Bargains. v . Billing Address PO Box 1985
Customer Name Bg Bargans NewToun
Durban
Contact Name Tarryn Snow
Invoice Date Time 10/03/2023 ¥ 142518 & Postal Code 1234
s s e st B
ItemCode ItemType BinName BatchSerialNo Quantity TaxRate UnitSellingPrice: Department
v = L3 L3 0 e = o - - = e
R T R T S T T Y TS = =
5P2020 INWN SP2020 Sprint Colour 'SP2020 Sprint Colour Multi Func... POS Auto Issue DBN DBNA AD1 2020-9895 1.000 15.000 5,400.000 Sales
» 2020-147¢ o Yelow toner SP2020  Yellow toner SP2020 POS Auto Issue DBN DBNA AD1 147y 1.000 15.000 690.000 Sales
+ seeren.. = seecomnane.. I N S
x g,
Comment - Sub Total 6,485.74.
—
= GrandTotal|  74m80
Open Windows v User :Bianca | 10/03/2023  Version: 2.5.1.4 = Example Company

* When you receive the Delete Row message to confirm;
* Are you sure you want to delete this row for item
[item code].
* Click on Yes to delete the row item, or
* Click on No to ignore the request and to leave the

item row on the invoice.
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s - Mew Transaction - 8P0: Version 2.5.14 - Example Company & )x
@ | tome | Eupment/locatons  Contract  Frence /MR Inventory  Mantenance [Projects  Manufochsring  Proarement  Saks  Seve  Reportng  Utites - & x
Save Bk | Savelayout
cessing 4| Format_ a
Account Code 5g Gargans v Biling Address PO Box 1985
Customer Name Bg Bargans NewTown
Durban
Contact Name Tarryn Snow
VATNo 123456755
Invoice Date Time 10/03/2023 ¥ 14:25:18 Postal Code 1234
Ordertio 54321 Salesman Bianca DuTot v
TtenCode TtenType Brviame BatchSeralio Quantity ToxRate | UniSelingPrice Department
el = - - o o - o S = o
020-14% o Backtoner SP2020  Black toner SP2020 3 1.000 15.000 395,740 Ses
200 o 2020 SpintColour .. $P2020 Sprint Colour Ml Func... Pos ad De1ete RO 1000 15.000 5400000 Sales
» 20201470 N Velow toner 2020 Yellow toner SP2020 P0s 1.000 15.000 690000 Saes
o s
Comment o- Sub Total 68574
war s
= Grand Total 7,458.60
Open Windows ~ | User:Bianca | 10/03/2023 | Verson: 2.5.1.4 | Example Company

COMMENT TEXT BOX

1. Click in the Comment text box to type in a comment for the invoice.

The comment will display on the Invoice when it is printed.

E/T Note that this is a mandatory field.

8 - New Ll )l x|
Home | Equpment/Locatons  Contract  Finance /HR  Inventory  Maintenance /Projects  Manufactwing  Proasement  Sdles  Service  Reporting Utiites - & x

Save Bak | Savelayout
omat_ a

Account Code Big Bargains = -
Customer Name Big Bargains
Contact Name Trryn Snow
VATNo 123456789

Invoice Date Time 10/03/2023 ¥ 14:25:18

Billing Address PO Box 1985
New Town
Durban

Postal Code 1234

Orderto 54321 Salesman Banca DuToit v
ItemCode TtemType  Bname Batchseriaho Quantity
v = e 0 0 o = o -
» 22014k N Block toner SP2020  Black toner SP2020 POS Auto Issue DBN DBNA A02 2170731
a0 L 5P2020 Sprint Colour .. SP2020 Sprint Colour i Func...POS Auto Issue DBN DBNA DL 2020.9895
* Selectitem... Select Bin Name....
‘Comment |Items to be collected by dient in dispatch area.| -

1.

UnitSelingPrice: Department

395.740 Sales
5,400.000 Sales

Sub Total 579574

wr w036

Grand Total 6,665.10

| User:Bianca | 10/03/2023 | Version: 2.5.1.4 | Example Company
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TEcHNo osTes POS Lite - Add Point of Sale (POS) Invoice

SAVE THE INVOICE

2. Click on Save.

s - e 5 B (—=x
Home | Equipment /Locations Contract Finance /HR Inventory Maintenance / Projects Manufacturing Procurement Sales Service Reporting Utiities. - & x

Ho =

save | Back | savelayout

Processing | Format o
Account Code Big Bargans. L Bd Billing Address PO Box 1985
Customer Name Big Bargans. NewToun
Durban
Contact Name Tarryn Snow
VATMNo 123456783
Invoice Date Time 100032023 ¥ 142518 3 PostalCode 1234
OrderNo 54321 Salesman Bianca Du Toit | B
ItemCode ItemType 7 BinName BatchSerialNo Quantity TaxRate UnitselingPrice Department
v = o o o = o - - - o
» 2020-14% ™ Black toner SP2020. Back toner SP2020 POS Auto ssue DBN DBNA A02 2170731 1000 15.000 395740 Sales

2020 N SP2020 Sprint Colour .. SP2020 Sprint Colour Multi Func... POS Auto Issue DBN DBNA A1 20209895 000 15.000 5,400.000 Sales

5
oot | N N S e I

. Sub Total 5,795.74)

VAT 869.3

= Grand Total 6,665.10

Open Windows | User:Bianca | 10/03/2023 | Version: 2.5.1.4 | Example Company

Comment ’lm o be collected by dient n dispatch area.|

* When you receive the Customer Processing message to confirm;
* New invoice has been created : [customer code]
e Click on OK.

$ Invoices - BPO: Version 2.5.1.4 - Example Company -& ] x
@ | fome | Equpment/Locatons  Contact  Fnance /MR Inventory  Mantenance /Projects  Manufactring  Proement  Saes  Sewvice  Reportng  Utities - & x
oOo2oe [/
Add Print  Refresh | Savelayout Workspaces
InvoiceNo CustomerC_.. CustomerName DeptCode InvoiceStatus  InvoiceDescription InvoiceValue  Currency TaxRate InvoiceDate  SalesmanName Comments.
v [ o [ o s - o - - s L3 E
INV0000523 BIG0001 Big Bargains N 54321 6,665.10 ZAR 15.00 10/03/2023  Bianca Du Toit Items to be collected by die.
» INVO000S22 cusoo1 Cash Sales Account P 534.92 ZAR 15.00 06/03/2023  Bianca DuToit test print dnote and picking
Iwoo0os21 CUSOO  Cash Saes Account 3 8301 20 1500 060372023 Bianca DuTot st
INV0000504 CUS001 Cash Sales Account N 575.00 ZAR 15.00 17/05/2019  Bianca Du Toit test
INV0000503 CUs001 (Cash Sales Account N 575.00 ZAR 15.00 17/05/2019  Bianca Du Toit Test otc invoice
INV0000450 CUS001 Cash Sales Account N 172.50 ZAR 15.00 08/08/2018  Bianca Du Toit test
INVO000440 CUS001 (Cash Sales Account P 8,625.00 ZAR. 15.00 07/05/2018  Bianca Du Toit test
INV0000439 cusoo1 Cash Sales Account P Customer Processing X [5/2018  BiancaDuToit test
INV0000391 CUS001 Cash Sales Account N [8/2017  Bianca Du Toit test
INV0000387 CUs001 (Cash Sales Account P [7/2017  Bianca Du Toit test
INV0000383 cusoo1 Cash Sales Account N o New invoice has been created : BIGO0OT. 155517 34t Mudzengi POS Lite invoice:
INV0000366 BOT0001 Bothas Networking inc: P test [6/2017  Bianca Du Toit test
V0000365 BIG0001  BoBargans ° test fi2017  BancauTot st
bowosss ot | casden et " Bur  acoraims oy
V0000357 CUSOOL  Cash Saes Account N 99,95 2R 900 TSRE/2017  udith Mudzengi Retest tcketng
IWo000334 DERODI  Derton Techdoges N 61560 2R 1400 22/05/2017  Jucith Muczengs V2105test
INV0000332 CUS001 Tasty Treats N POS LITE 1,593.90 ZAR 14.00 21/04/2017  Judith Mudzengi POSLITE
INV0000331 HOPDO1 Hope Works P pos diff customer 615.60 ZAR 14.00 21/04/2017  Judith Mudzengi pos diff customer
INV0000330 DER001 Derton Technologies P pos diff customer 1 2,053.20 ZAR 14.00 21/04/2017  Judith Mudzengi pos diff customer
Wo000323 DERODL  Derton Technlogies 3 903 diff customer 109560 28R 1400 2004217 udth Mceng pos df ustomer
Iwoo00328 CUSOOI  Cash Saes Acount N pos invaice s99.95 4R 1900 2042017 ucith Muczengs pos nvoice
INV0000327 CUS001 Cash Sales Account N pos invoice 1,757.78 ZAR 14.00 21/04/2017  Judith Mudzengi pos invoice
INV0000326 CUS001 Cash Sales Account P 8976pos 753.83 ZAR 14.00 21/04/2017  Judith Mudzengi 8976pos
Ivo000325 CUSOOI  Cash Saes Acount 3 599.95 4% 1900 2042017 ucith Muczengs pos
0000317 CUSODI  Cash Saes Account ° 81225 20 1400 11042017 Banca DuTait st
INV0000270 CUS001 (Cash Sales Account P test 570.00 ZAR 14.00 21/09/2016  Bianca Du Toit test -
Open Windows ¥ | User:Bianca | 10/03/2023 | Version:2.5.1.4  Example Company
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cC =
Tec-oLosTes POS Lite - Add Point of Sale (POS) Invoice

The Invoices listing screen will be updated with the newly created POS

Invoice.

\) i (=J(=2)(x]
| @ | tome | Equpment/locatons  Contact France/HR  Inventory  Mantenance /Projects  Manufochring  Proarement  Soes  Sevke  Reportng Ut - & x
oo B/
Add Print  Refresh | Savelayout Workspaces
ormat a
InvoiceNo CustomerC_.. CustomerName DeptCode InvoiceStatus  InvoiceDescription InvoiceValue  Currency TaxRate InvoiceDate  SalesmanName: Comments.
v o 0 0 3 0 - 0 - - 0 0 E
[P0z miGoo01__mgpargans N 4321 6,665.10 23R 15.00 10/03/2023 _ Benca DuToit Ttens tobe colected by de.._ |
INV0000522 CUS001 Cash Sales Account P 534.92 ZAR 15.00 06/03/2023  Bianca Du Toit
INV0000521 CUs001 Cash Sales Account P 383.01 ZAR 15.00 06/03/2023  Bianca Du Toit test
INV0000504 CUS001 Cash Sales Account N 575.00 ZAR 15.00 17/05/2019  Bianca Du Toit test
INV0000503 CUs001 (Cash Sales Account N 575.00 ZAR 15.00 17/05/2019  Bianca Du Toit Test otc invoice
INV0000450 CUS001 Cash Sales Account N 172.50 ZAR 15.00 08/08/2018  Bianca Du Toit test
INVO000440 CUS001 (Cash Sales Account P 8,625.00 ZAR 15.00 07/05/2018  Bianca Du Toit test
INV0000439 CUS001 (Cash Sales Account P 28,750.00 ZAR 15.00 07/05/2018  Bianca Du Toit test
INV0000391 CUS001 Cash Sales Account N 0.00 ZAR 14.00 03/08/2017  Bianca Du Toit test
INV0000387 CUs001 (Cash Sales Account P 589.95 ZAR 14.00 25/07/2017  Bianca Du Toit test
0000383 CUSI01  Cash Sales Account N 9,95 2R 1900 14072017 Jdkth Muczengs POS iteinvoice
INV0000366 BOT0001 Bothas Networking inc: P test 2,565.00 USD 14.00 20/06/2017  Bianca Du Toit test
0000365 BIG0001  BoBargans » test 200 2R 1400 20/06/2017  Bianca DuTot st
V0000355 CUSI01  Cash Sales Account N 59,95 2R 1900 15062017 uckth Muczengs Retest Tketing
INV0000357 cusoo1 Cash Sales Account N 589.95 ZAR 1400 15/06/2017  Judth Mudzeng: Retest ticketing
0000334 DERODL  Derton Technolagies N 61560 2R 1900 22/05/2017  ucith Muczengs V2105 test
INVD000332 CUS001 Tasty Treats N POS LITE 1,593.90 ZAR 14.00 21/04/2017  Judith Mudzengi POSLITE
INV0000331 HOPOO1 Hope Works P pos diff customer 615.60 ZAR 14.00 21/04/2017  Judith Mudzengi pos diff customer
INV0000330 DER001 Derton Technologies P pos diff customer 1 2,053.20 ZAR 14.00 21/04/2017  Judith Mudzengi pos diff customer
INV0000329 DER001 Derton Technologies P pos diff customer 1,095.60 ZAR 14.00 21/04/2017  Judith Mudzengi pos diff customer
0000328 CUSI01 Cash Sales Account N pos invoice: 995 2R 1900 2004217 udth Mzeng pos nvoice
INV0000327 CUS001 Cash Sales Account N pos invoice 1,757.78 ZAR 14.00 21/04/2017  Judith Mudzengi Ppos invoice
0000325 CUSI01  Cash Seles Account ° 897600 75383 2R 1900 2042017 Jcith Mucdzengs 8976005
0000325 CUSI01  Cash Sales Account ° 9995 2R 1900 21042017 ucith Muczengs pos
V0000317 CUSI01  Cash Sales Account ° 81225 2R 1900 11042017 BiancaDuTot st
INV0000270 CUS001 (Cash Sales Account P test 570.00 ZAR 14.00 21/09/2016  Bianca Du Toit test -
Open Windows ¥ | User:Bianca | 10/03/2023 | Version:2.5.1.4  Example Company

Next: Print the Invoice

MNU.068.001
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